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HOW TO SUBMIT AN ACTIVITY REPORT 
 
Go to home page of our website, http://www.wsgc.wa.gov, and click on Sign In/My Account on the upper right of screen. 

 
 
 
 
Enter Email (or Client Number), the Password that was assigned to you, and click the Sign In button. I find using the 
client no. (00-#####) is much easier than the email.  On the left side, there is a link for instructions on how to amend an 
activity report if needed. 

 
 

http://www.wsgc.wa.gov/
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Once in My Account, scroll down to the 2nd row, middle column titled Financial Activity Report, and pick File Activity 
Report(s) Due or File an Early Activity Report button.  
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Click on the quarter of the Activity Report you would like to submit. 
 
• File Activity Report(s) Due 

 
OR 
 
• File an Early Activity Report 
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• If there was no activity for this license period, use the Report No Activity button - it will go to the signature 
section after clicking it. To see instructions for each line of the activity report, use the Click Here for Instructions 
or hover over the . 

• Fill out all fields, do not leave field blank – put 0 when there is no amount for a field.  
• Fill in Signature and Verification box.  
• Check the small box stating everything is believed true, correct and complete. 
• Then click on the green SAVE and Submit to WSGC button. 

 

After clicking on the green SAVE and Submit to WSGC button, a confirmation page will come up and there will be a 
button that you can print a copy of the activity report for your records. 


