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HOW TO AMEND AN ACTIVITY REPORT 
 
Go to home page of our website, http://www.wsgc.wa.gov, and click on Sign In/My Account 

 
 
 
 
Enter Client No. or Email and Password and click the Sign In button. I find using the client no. is much easier.  There is a 
link to these instructions on the left side. 

 
 

http://www.wsgc.wa.gov/
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Once in My Account, scroll down to the 2nd row, middle column, and pick See/Amend Past Activity Reports button. 
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Find the Activity Report you would like to amend and click on AMEND THIS REPORT.  The top half of the button will open 
a printable copy. 
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The same page comes up that was originally filled out.  Make the changes and hit the green SAVE and Submit to WSGC 
button. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
After clicking on the green SAVE and Submit to WSGC button, a confirmation page will come up and there will be a 
button that you can print a copy of the activity report for your records. 


