
AFRS ERROR CORRECTION INSTRUCTIONS
OVERVIEW

Errors on input to the AFRS system are found as the result of editing by the system.  The edit process will find and report errors as follows:

Online Errors are found and reported in the process of entering transactions during the input process (On Line) or during the Interface option.  They are also corrected online.

Batch Entry Errors are identified during the overnight processing.  They are reported on Screen IN.4 and in daily reports.  They are corrected by using the error correction input screens (IN.4; .5 & .6) and requires overnight processing. 

The error codes stem from a variety of types, levels, and degrees of errors. They are listed individually in separate sections of this manual with the letter of the Error Code identifying the section.  

Error Codes are also available from the print of the D51 table;  see Attachment A for the current copy.  Copies of the table print should be ordered periodically to keep current with System improvements and enhancements.

ERROR or REJECT CREATION
Online Errors
Transactions must pass Online Edits before they are completed and accepted for Batch Entry.  The transactions affected are the following types:

· Updates to AFRS tables (Descriptor Table, Program Index Table, Appropriation Index Table, etc.); and

· Financial or accounting transactions.

An On Line Error Report by batch can be ordered on screen IN.3 – Function L = List.

Batch Entry Errors
Transactions must pass Batch Edits before they are validated and posted.  If an error is detected during the overnight processing, it is transferred to the Error File. 

Batch Rejection:  A Batch is subject to edits to determine:

1.  Existence of a Header

2.  Duplicate Batches

3.  Improper processing in the System

A Rejected Batch is reported to the Agency (DWP8001); but is not retained in AFRS for correction.  Agencies are required to retain all Interfaces when submitted.  In the event of a Rejection, the agency must correct the problem and re-submit the Batch(s).

ERROR FILE

This is a separate file of transactions that will not be processed and posted until the errors are corrected and released from this file.  The errors are reported by the following:

· Printed on an AFRS Error Report DWP8002 and Warnings on DWP641.

· IN.4 “View Error File Screen.  All the errors from previous transactions that have not been corrected are found on this screen.  Each record on the Error File is shown on a single line on the screen.

NOTE:  The transaction, however, is still subject to batch processing and a possible batch error or rejection.

ERROR CORRECTION

Online Errors
An online error will be shown by a message at the bottom of the screen, the cursor will be positioned at the affected field, and the field data will be highlighted in red.  The edit process is a series of steps by the system and a transaction can’t be input until it clears all online edits.  To correct an online error, enter the correct information and press the [Enter] key.  If an error condition still exits, another error message will appear.  When all online errors have been cleared, a message will indicate the acceptance of the transaction.

Batch Entry Errors
The batch errors are discovered during the batch processing activity, the transaction(s) are not posted and go to the "Error File."  The error file is reported on Screen IN.4, View Error File Records and in the Daily Activity Reports - DWP 8002, 8004, and 8005, et al. When reported, an error code is assigned and a message provided.  Up to six errors can be reported.  Warning messages, as set on the Organization Control screen, are reported in DWP641.

CHANGING SCREENS

In the top left-hand corner of each screen, you will see a TR:_____ field.  If you type in the screen number of the screen you wish to work on or view next, AFRS will automatically display this screen after you press [Enter] to process any data on your current screen.

OPERATING THE TERMINAL

Logging On

1.
Type in C or CICS (depending on the selection on your entry screen) and press [Enter].

2.
Type in your LOGONID and press [Enter].

3.
Type in your PASSWORD and press [Enter].

4.
Clear the Sign on Completed screen by pressing [Alt] and [Clear] at the same time.

5.
Type in F002 (the 4-digit transaction code for AFRS) and press [Enter].

6.
View AFRS Message Screen and press [Enter].

7.
Type in your AGENCY NUMBER and IN for the Input/Correction/Warrant Menu and press [Enter].

8.
Type in your Input/Correction/Warrant selection.  For Batch Error Corrections, three menu (IN) functions are used:

4  =  View Error File Records
Screen (IN.4)

5  =  Input Error Correction
Screen (IN.5)

6  =  Generate Error Correction Screen (IN.6)

and press [Enter].

Logging Off
1.
Press [Alt] and [Clear] at the same time to clear the screen.

2.
Type in LOGOFF in the upper left-hand corner of the screen and press [Enter].

3.
Check the screen for special instructions if Steps 1 and 2 do not work.

4.
Follow these instructions and return to Step 1.

PROCESS FOR ERROR CORRECTION 

USING SCREENS IN.4, IN.5, AND IN.6

Once you have determined what needs to be corrected, note the correction you want entered on your source document.  Use this source document to enter the corrections on either the Error Correction Transaction Input Screen  (IN.5) or the Error Correction Transaction Generator Screen (IN.6).  

Once all fields in error are changed, the error correction transaction record will be generated to go into the AFRS nightly update.  Confirm that the correction has been created properly by viewing on the IN.5 screen.

Corrections just entered can be highlighted, verifying that all necessary changes were made and done correctly.

The Error Correction Screen (IN.5) can be reached directly from the Generator Screen (IN.6) by using the [F9] key.  Appearing on the regular screen will be a listing of all the error transactions just generated.  Screen IN.5, the Input Error Correction Screen, is the ONLY method available for Group, Header and Batch changes.
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View Error File Records-  SCREEN IN.4  (see opposite page)
[C105P360]

SCREEN PURPOSE AND FUNCTIONS

The purpose of this screen is to provide an online overview of the transactions on the error file and their associated errors.  This screen allows you to view all of the error records currently on your Error File.

Enter the appropriate one-character alpha code for the type of action that is going to be taken to View Error File Records.  


F = First screen of error records


N = Next screen of error records


S = Select a specific record or batch ( SEE 1.  BELOW)

REQUIRED FIELDS AND SCREEN ELEMENTS

1.
SELECT SPECIFIC RECORD/BATCH:  The following five fields [17 characters] must be filled in so that a specific record can be accessed.  Enter the following data on line called “START KEY”.


B DATE
BATCH DATE- Year, Month, and Day [YYMMDD] 


B TYPE
BATCH TYPE


B NUM
BATCH NUMBER

SEQ NO
SEQUENCE NUMBER - This is a five-digit field.  The sequence numbers are generated at the time that transactions are entered in AFRS.


DUP

DUPLICATE RECORD INDICATOR- typically a ‘zero’.

2.
FIELDS DISPLAYED ON SCREEN:  The following are fields of data provided on the Screen.   For more explanation of these terms, please refer to the Master Reference Document.

 
AGENCY

Agency-Carried forward by the system

YR


Year [YY]

MM


Month [MM]
DD


Day [DD]

T


BATCH TYPE

BNO


BATCH NUMBER

SEQNO

Transaction SEQUENCE NUMBER

I


DUPLICATE RECORD INDICATOR

TC


TRANSACTION CODE

BI


BIENNIUM

FM


FISCAL MONTH

AMOUNT

The dollar amount of the transaction.

ERROR CODES   
The Error Codes associated with the specific record.

3.  TRANSFER: Use the ‘PF9’ key to transfer to the IN.6 screen to generate the error corrections.  (see  page 11 for Instructions on using the IN.6 screen.) 
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Error Correction Transaction Input - Screen IN.5 (SEE OPPOSITE PAGE) [C105P060]

SCREEN PURPOSE AND FUNCTIONS
The purpose of this screen is to provide an opportunity to make corrections of specific errors, headers, batches, groups of errors, and to view previous error corrections not yet processed during  the overnight processing.

Enter the appropriate one-character alpha code for the type of function or action that is going to be taken for the error corrections.  The function codes and description are:


A
Adds a release or an error correction to the file for evening processing. The error correction transactions must consist of the following, as defined below:




Transaction identification;




Data element name; and




Data element correction.


C
Changes a previously entered correction.


D
Deletes a previously entered correction. 

V
To View previously entered transactions. The transactions must be on the file waiting for evening processing. 

N
To view the Next screen with error correction transactions on it.

Up to 15 corrections may be entered on one screen before pressing the [Enter] key.  The space bar is a valid character.  Type in the characters then, press the [Tab Right] key (by the Q); the [Tab] key will cause the cursor to skip to the next field.  This process adds a new change or deletes a record to an empty file.  These records will be used in the next evening update and run through the system edits.

This screen is different from the other AFRS online screens in that when an entry is made by pressing the [Enter] key, the transaction disappears from the screen.  Press V = View to see the entries.

TABLE LISTING:  The D52 contains a complete listing of the Error Correction Elements that are allowed on the IN.5 screen.  See Attachment B for the current listing.  This table print should be ordered periodically to keep up to date with changes.

SCREEN ELEMENTS

AGENCY


Agency - carried forward by the system

DELETE FLAG

A one-character alphabetic field on the left margin.  Valid characters are the following:

C = Change records on the file waiting for the evening process. 

D = Delete records on the file waiting for the evening process.

TRANSACTION ID 
A 17-character, alpha/numeric field found on either the online Error File or the printed Error Report.  The primary source of this information is the Batch Header originally used to submit the batch.  The Tran ID consists of the following fields preceded by agency:






     (N)        (A,N)    (N)         (N)       (N)






XXXXXX    XX    XXX    XXXXX   X

Batch Date (YYMMDD)------------|


Batch Type---------------------------------------|


Batch Number--------------------------------------------|


Batch Sequence Number--------------------------------------------|


Duplicate Record Indicator--------------------------------------------------|

DATA ELEMENT NAME
A 20-digit alphanumeric field used to identify the specific data element being corrected.  A two-digit number has been assigned to each element. Either the numbers or the name of the element must be in this field.  All of the number codes and the corresponding element names can be found in the D52 table (See Appendix B).  For Group Corrections described below, the name and number codes are also found on the D52 table. 

DELETE:  An important function can be accomplished using the Delete command [“DELETE”  or  “DEL”].  The levels of impact are determined by the data in the Transaction ID field.  Choices are:  Blank = entire agency;  Batch Header  for entire batch on the error file; and Individual record for a transaction.

NOTE:  The Release choice has been replaced with an Automatic Release of the Batch error file each night.  Agency input is now not required.

DATA CORRECTION LEVELS:  The following levels are used to identify the proper Data Element Name to be used to make the correction:

B = BATCH:  Used to correct KEY code in Header and Transactions.
H = HEADER:  Corrects the Header only.
D = DETAIL:  Corrects single transaction.
G = GROUP:  Corrects a group of transactions within the same Batch ( but NOT the Batch Header).  A Header correction must also be made in many instances if the header is still on the error file.

Batch Levels: [field length]

· BATCH AGENCY CODE [4]

· BATCH DATE [6- YYMMDD]

· BATCH TYPE [2]

· BATCH NUMBER [3]

· BATCH SEQUENCE [5]

· BATCH DUPLICATE RECORD INDICATOR [1]

Header Levels: [field length]

· BATCH BIENNIUM [2]

· BATCH FISCAL MONTH [2]

· BATCH DUE DATE [6- YYMMDD}

· BATCH COUNT [5]

· BATCH AMOUNT [13]

DATA ELEMENT CORRECTION:

A 30-digit alphanumeric field used for entering the specific data to replace the current data.  The correct data must be entered exactly as it would have been coded on the original transaction.  To delete a field that should be “BLANK”, change all alphanumeric characters to '$' dollar signs.

GROUP CHANGES

Group changes are available to enable you to correct a common error on every record in a batch.  Group codes available for group changes are listed in the D52 table.  Enter the group code in the Data Element Name field.  Enter the Transaction ID for the Batch Header record (Tran ID ends in zeroes) of the batch requiring the group change in the Data Element Correction field.  


EXAMPLE:


Transaction ID               Data Element Name        Data Element Correction

971020RD005000000    Group AI

        003

The system would interpret the above entry to mean that the user wants every single Appropriation Index (Group AI) in batch 971020RD005000000 to be changed to Appropriation Index 003.

SCREEN IN.6
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Error Correction Transaction Generator - Screen IN.6

(see Screen on opposite page)





[C105P370]

SCREEN PURPOSE AND FUNCTIONS

The purpose of this screen is to provide a means to make corrections to a single transaction .  Individual records can be called up, and changes, additions, or deletions can be entered.   Corrections to a transaction will automatically  release the  transaction for processing .

Enter the appropriate one-character code for type of function or action that is going to be taken.  The function codes and description are:

G = Generates a correction record for all fields that you have changed on this screen.  After the generation process, or if no fields were changed, the next record can be accessed by pressing [Enter].

D = Delete: Delete any transaction record entirely.

V = View a specific transaction record by entering information on the top line of the screen.  The required information is:






     (N)    (A,N)  (N)
   (N)      (N)






XXXXX  XX  XXX  XXXXX  X


Batch Date (YYMMDD)-----------|


Batch Type------------------------------------|


Batch Number----------------------------------------|


Batch Sequence Number--------------------------------------|


Duplicate Record Indicator-------------------------------------------|

N = Next:  Allows a view of the next transaction in the Error File.

B = Back:  Allows a view of the proceeding Transaction in the Error File.

SPECIAL PROCESS TO CORRECT A FIELD:   If the required action is to blank a value or field, the us of a “$” sign is required.  The entire field should be filled with the sign.

VIEW ERROR MESSAGE:  Place a “?”  in the field after the  Error codes for the record listed on the second line of the screen after 'ERRS”;  press  ENTER; and the Error message will appear on the lower left CORNER of the screen.  

TRANSFER:  Use the “PF9” function to transfer to the IN.5 screen to view error corrections.

HOW TO MAKE A BATCH ERROR CORRECTION
INDIVIDUAL RECORD CORRECTION [IN.4]

1.
View error on Screen IN.4; determine corrective action needed for individual record; use [PF9] to access screen IN.6.

2.
Cursor at Function:  G  with blank screen and press [Enter] to view first error record displayed on IN.4; press [Enter] to view subsequent error records.

3.
View candidate transaction for error correction; note message "NO CORRECTIONS GENERATED, NEXT RECORD SHOWN"; position cursor at Function:  G  to Generate Correction.

4.
Press [Tab] key to field to be corrected; make correction and press [Enter]; note conferring message "CORRECTIONS GENERATED, NEXT RECORD SHOWN."

5.
Press [PF9] to Screen IN.5; view error correction input in Step 4 for accuracy; note screen message "LAST RECORD FOR AGENCY DISPLAYED."  Error was corrected and is waiting for Batch Processing.

GROUP CORRECTION  [IN.5]
1.
View error on Screen IN.4; determine corrective action for changes(s) to records of a common batch (e.g., group changes) as reported in IN.4; press [PF9] key to access screen IN.5.


NOTE:
Group changes can only be input on Screen IN.5.

2.
Position cursor at Function: ____ field; type in an A to Add or Release error correction; press [Tab] key to first line of Transaction ID field.

3.
Type in Batch Tran ID (17 character, alpha/numeric).

4.
Position cursor at Data Element Name field; type in full Data Element Name as shown in listing D52 TABLE.

5.
Press [Tab] key to Data Element Correction field and make your correction (must use entire element field) or Delete (Use '$' sign for entire element field length)); and press [Enter].

6.
Position cursor at Function field; type in V to View and press [Enter]; verify correction.
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