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I N T R O D U C T I O N

The development of the ALLOTMENT PREPARATION SYSTEM (APS) was funded by the Legislative  Evaluation and Accountability Program (LEAP) to complete the budgeting process begun with BPS1 and BPS2.  This process provides State agencies with the capability to develop a budget using  BPS1  and  BPS2, to  track  their  budget  through the Governor's and Legislative budgets using BPS2, and subsequently to develop and maintain a detailed spending plan using APS.

This manual explains the operation of APS, enabling agencies to build and monitor allotment expenditure plans, and interface those plans with AFRS (the statewide accounting system) and OFMARS (the OFM allotment review system).

Assistance in the operation of the system is provided by the Office of Financial Management.

The following steps will enable an agency to use APS:

1.
Establish security to access CICS through Department of Information Services.


Make arrangements to complete:


a.
Work Authorization Request


b.
Userid/Password Request


c.
RACF Security Authorization form

2.
Contact the Office of Financial Management:


Art Overman 664-3394

3.
Make arrangements to complete the APS security authorization form.

4.
Provide your program, organization and project coding structure information to the APS contact person.

5. 
Request an initial APS training session.
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S Y S T E M   O V E R V I E W

The Allotment Preparation System was designed to aid state agencies in the preparation, reporting, and maintenance of their initial allotment expenditure plans, and subsequent amendments to those plans.  It is the intention of the system to replace all manual allotment status record-keeping, by providing both interactive and hard-copy reporting on allotments and amendments, as well as current allotment status.  The system contains extensive on-line fund and data edits.

At the beginning of each biennium the agency extracts AFRS titles into APS. The agency builds an initial allotment using the APS menu driven system operating under CICS.  Interactive and hard-copy reporting is available to assist the user in verifying the accuracy of the data.  Another on-line function enables the user to transmit the data to AFRS and OFM Budget.  During the transmittal process the data is verified against the AFRS titles files and the fund-object variance is checked.  If errors are detected the data is not transmitted and the user is able to view the errors on line.  The APS system maintains a copy of all allotment data.

When an allotment is approved or unapproved, the data is flagged with the status and date.  Pending and approved allotments are protected in the APS system.  Unprotected packets include those not submitted, in error, out of balance, or unapproved.

Allotment amendments are handled like initial allotments.  The user may build an amendment at any time and use the interactive system screens to view the dollar effect of the amendment.  This function enables the user to perform "what if" types of analysis prior to submittal.

SOME CAPABILITIES OF THE SYSTEM

SYMBOL 183 \f "Symbol" \s 14 \h
The use of simplified, consolidated transaction codes frees the user from consulting AFRS transaction code tables and the associated lists of the data elements required for each.

SYMBOL 183 \f "Symbol" \s 14 \h
Data is entered and edited on-line in a spreadsheet format with unlimited scrolling capability.

SYMBOL 183 \f "Symbol" \s 14 \h
Spread and repeat functions enable the user to avoid entering repetitive columns of data.

SYMBOL 183 \f "Symbol" \s 14 \h
Interactive totals provide instant roll-ups to any level.

SYMBOL 183 \f "Symbol" \s 14 \h
The current approval/unapproval status of all allotment packets is updated daily.

SYMBOL 183 \f "Symbol" \s 14 \h
Present allotment status is available interactively at any packet and/or account and/or fund level for expenditure data, or at any packet and/or account and/or fund and/or major group, major source, sub source and/or transaction code level for revenue data.

SYMBOL 183 \f "Symbol" \s 14 \h
Monitoring reports may be limited to any account code or fund level, or printed at summary levels only.

SYMBOL 183 \f "Symbol" \s 14 \h
Hard copy OFM-01S, OFM-01, OFM-02, and B20 reports are system generated.

SYMBOL 183 \f "Symbol" \s 14 \h
Three security levels are provided:

1.

BROWSE  The user may view data and submit reports.

2.

WRITE  The user may add and change allotment data and submit reports.

3.

RELEASE  the user may release data to OFM, add and change allotment data, and run reports.

S Y S T E M   C A P A B I L I T I E S

APS operates under CICS, a teleprocessing software package, available through Department of Information Services (DIS), which enables the user to interact with the APS database through a terminal.  The APS software is maintained by the Office of Financial Management (OFM).  All file maintenance and reporting functions are executed from a central menu.  The following features are provided:

FILE MANAGEMENT OPTIONS

1.
EXPENDITURE FILE

Biennial expenditure records may be viewed, created, updated, copied, deleted or browsed.  The PF1 key causes a screen to be displayed, listing all valid transaction codes with explanations.  PF2 clears the screen to facilitate the add function.  PF7 and PF8 enable scrolling between the two fiscal years of a biennium.  PF10 and PF11 enable unlimited left and right scrolling.  PF6 makes it possible to update the titles file while updating the expenditure file.  Function "T" displays a total screen, containing FTE, object, fund, and object/fund variance, by month and fiscal year, at any transaction or document number level desired.  Extensive edits validate account codes, appropriation indexes, objects, and dollar amounts.  Error messages inform the user which fields are in error and why.  They assure that all required fields for each transaction are present.  System security allows agencies to specify three levels of user access: browse only, update or update and submit to OFM.

2.  
REVENUE FILE:

Biennial revenue records are entered on a single screen.  The records may be viewed, created, updated, browsed, and deleted.  The PF1 key displays a screen with valid transaction codes and explanations.  Totals are automatically calculated at the fiscal year and biennium levels.  As with the expenditure file, extensive edits validate the accuracy of the data, and error messages point out and explain errors, forcing correction prior to adding or updating a record.

3.
B20 TEXT

The text explanation, to go on a B20 form for a specific packet, may be added on-line.  When a B20 is submitted, the on-line text will be printed on the B20 form.  Text records may be created, updated, deleted, or browsed.

4.
TITLES FILE

Titles are extracted from AFRS at the agency allotment level during initial agency set-up.  In addition, titles may be re-extracted at any time.  Index code breakouts are included.  Titles exist for account codes, fund-appropriations, objects down to the sub-sub-object level, and source down to sub-source.  In addition to the add, update, delete, and next functions, the print function enables the user to print the agency titles file for review.

5.
CONTROL FILE

Each agency may specify and change the hierarchical levels for monitoring reports, in addition to the summary level for summary- only reports.

6.
FILE UTILITIES

Agencies may delete approved packets from APS and extract new titles from AFRS into APS.  Data may be converted to a TSO format to simplify global types of changes.  This conversion must be done by the APS administrator.

REPORT OPTIONS

APS provides both interactive reporting and hard-copy reporting capabilities.  The user may specify a cluster printer address, remote printer, local, or create an exchange dataset.  The following reports are currently available:

7.
PACKET STATUS/RELEASE

This interactive screen enables users to view all allotment packets in the system.  The list includes expenditure and revenue document numbers, the date of release to OFM, the current status (not released, pending, in error, unapproved, or approved) and the date of the current status.  This is also the screen from which packets may be released to OFM.  A print function may be used to print a hard-copy listing of one or all packets in the system.  When a packet is released and is found to be in error, an error list function allows on-line viewing of the errors.

8.
INTERACTIVE REPORTS:

The Interactive Report Selection screen enables the user to select either expenditure data or revenue data. A report limit screen is then presented.  The user will enter a biennium and select either capital or operating.

Expenditure reports may be run at agency level for all funds, or limited to:

SYMBOL 183 \f "Symbol" \s 14 \h
one packet

· a range of packets

· approved, pending, or not submitted

· all alpha or all numeric packets

· one or any combination of each packet type (i.e. A, B, D, U)

SYMBOL 183 \f "Symbol" \s 14 \h
one or more account code units

SYMBOL 183 \f "Symbol" \s 14 \h
one appropriation index, or fund, or fund and type (option 2 agencies only)

SYMBOL 183 \f "Symbol" \s 14 \h
any combination of the items listed above

Revenue reports may be run at agency level for all funds, or limited to:

SYMBOL 183 \f "Symbol" \s 14 \h
one packet

· a range of packets

· approved, pending, or not submitted

· all alpha or all numeric packets

· one or any combination of each packet type (i.e. A, B, D, U)

SYMBOL 183 \f "Symbol" \s 14 \h
one or more account code units

SYMBOL 183 \f "Symbol" \s 14 \h
one appropriation index, or fund, or fund and type (option 2 agencies only)

SYMBOL 183 \f "Symbol" \s 14 \h
major group, major source, and sub source

SYMBOL 183 \f "Symbol" \s 14 \h
transaction code RC or RD

SYMBOL 183 \f "Symbol" \s 14 \h
any combination of the items listed above

As soon as ENTER is pressed, a new screen is displayed showing the current allotment status for the selected items.

On Expenditure reports, the allotted FTE are listed by appropriation index and month with fiscal year and biennial totals.  Other columns show sub-objects and/or sub-sub-objects with further columns totaling to the object level.  Appropriation index totals by month are also displayed.  Where appropriate, reserve, unallotted, lapsed, and appropriated dollars are displayed.  The screen allows both right and left scrolling, and up and down scrolling.  When scrolling down, the amounts for the second fiscal year will be displayed with fiscal year totals.  This screen also shows the biennial totals.

The Revenue reports show major group, major source, and sub source by fund, appropriation index, and transaction code, followed by the corresponding totals columns.  This screen allows right and left scrolling, as well as up and down scrolling.  By scrolling down, the user may view the second year of the biennium, which includes biennial totals.

9.
MONITORING REPORTS

The following monitoring reports may be selected:

A51 LISTING - Lists data as entered with roll-ups by AD1 number, AD2 number, B20 number, and packet number.

SPREAD REPORT - Lists data as entered with roll-ups by account code.

The reports may be submitted at summary levels, and/or limited to:

SYMBOL 183 \f "Symbol" \s 14 \h
approved, pending, not-submitted or all status's

SYMBOL 183 \f "Symbol" \s 14 \h
object, sub-object, or sub-sub-object level

SYMBOL 183 \f "Symbol" \s 14 \h
fiscal year or biennium

SYMBOL 183 \f "Symbol" \s 14 \h
an account code, or fund, or both

SYMBOL 183 \f "Symbol" \s 14 \h
a packet number

· AD2 number

10 
SUBMITTAL REPORTS:

The OFM-01S, OFM-01, OFM-02, and B20 reports may be submitted by packet number.  All hard-copy reports allow the user to specify the job class, number of copies, and print location.  If required, reports may be run at the 3-digit agency number, combining all sub-agencies.

11.
SYSTEM DOCUMENTATION

The system documentation selection is used to request a copy of the user’s operations manual.

B U I L D   A L L O T M E N T S   I N   5   E A S Y   S T E P S

1.
Using menu function 1, enter the following records for years 1 and 2:


TRAN
LEVEL
TYPE
MONTHS
PURPOSE

S1   
PGM  
APR IDX *
JUL 
establish appropriation 





and put $ in unallotted


D1   
PGM   
APR IDX/FTE 
JUL-JUN  
establish allotted FTEs 





(STAFF MONTHS)




OPTION 1:



APR IDX   
JUL-JUN  
move $ from 







unallotted to allotted  






by fund




OBJ 
JUL-JUN  
move $ from 







unallotted to allotted 






by object




OPTION 2:



APR IDX/OBJ 
JUL-JUN  
move $ from 







unallotted to allotted 






by fund and object


DC  
AGENCY  
APR IDX   
JUL-JUN  
establish cash 







disbursements


SE   
 PGM   
APR IDX  
JUL 
establish 







encumbrances 







(OPTIONAL)

Suggestion:  If AD2 number is the same for all records within a given program, function "T"otal may be used to view totals at program level and check for variance.

2.
Using menu function 8, review totals, to ensure that the appropriation has not been exceeded, and that detail records have been entered correctly.

3.
Use menu function 9 or 10 to submit reports.

4.
After reviewing the reports, use menu function 7 to release the data to OFM for review.

* APR IDX is the abbreviation for appropriation index.

C I C S   L O G O N   P R O C E D U R E

TO LOGON TO CICS
ENTER: 
"CICP3" from the DIS MESSAGE 10 MENU  


 

PRESS [ENTER]

"Type your userid and password:” will appear on the screen.

ENTER: 
your logon id






after Userid: ===>

ENTER:
your password  





after Password: ===>  



PRESS [ENTER]

"SIGN-ON IS COMPLETE" will appear at the bottom of the screen

ENTER: 
"FAPS" 

PRESS [ENTER]

the APS WELCOME/BROADCAST MESSAGE will appear.  After reading messages:  









PRESS [ENTER]

A second broadcast message screen may appear.  After reading the messages:

PRESS [ENTER]

The APS MAIN MENU will appear

TO LOGOFF FROM CICS
From any APS screen:

Press the PF3/15 key repeatedly until "APS SYSTEM EXITED" appears at the top-left of the screen.

OR

Press the clear key.

ENTER:
"LOGOFF"

PRESS [ENTER]

 === APS ========================== MAIN MENU ======================C105A051 ===

   FILE MAINT:  1 - EXPENDITURE FILE     REPORTING:  7 - PACKET STATUS/RELEASE  

                2 - REVENUE FILE                     8 - INTERACTIVE REPORTS    

                3 - B20 TEST FILE                    9 - MONITORING REPORTS     

                4 - TITLES FILE                     10 - SUBMITTAL REPORTS      

                5 - CONTROL FILE                    11 - SYSTEM DOCUMENTATION   

                6 - FILE UTILITIES                                              

 ================================ OFM FUNCTIONS ================================

                              20 -  SECURITY                                    

                              21 -  ACCOUNTING                                  

                              22 -  CONTROL                                     

                              23 -  SYSTEM MESSAGE                              

                              24 -  ACTION MESSAGE                              

                             AGENCY: ____                                       

                    SELECT FUNCTION: __                                         

                         PF3=RETURN, CLEAR=EXIT                                 

ENTER:
your agency-subagency number 



after AGENCY:

ENTER:
the number of the function desired    



after FUNCTION:



PRESS [ENTER]

The next screen presented depends upon the function chosen.  Turn to the page listed for screen-specific information.

FILE MAINTENANCE OPTIONS
PAGE

1.
EXPENDITURE FILE:  view, add, update, copy, delete and browse 


expenditure records, view interactive totals
11

2.
REVENUE FILE:  view, add, change, delete, and browse revenue records
27

3.
B20 TEXT:  view, add, change, delete, and browse text records 
36

4.
TITLES FILE:  view, add, change, delete, browse, extract, 


and print titles file records
39

5.
CONTROL FILE:  change report sequences and summary levels    
44

6.
FILE UTILITIES:  delete packets; extract new titles from AFRS; convert


data to TSO for global changes (must be done by APS administrator)
46

REPORTING

PAGE

7.
PACKET STATUS/RELEASE:  view document numbers, tran codes, 


and status w/dates associated with packets; view error list; release 


data to OFM for review; perform pre-release edit
57

8.
INTERACTIVE REPORTS:  view current allotment status at various


account and fund levels
64

9.
MONITORING REPORTS:  these reports can be used to monitor 


allotment status
81

10.
SUBMITTAL REPORTS:  these  reports can be used to maintain paper


files.  Only the OFM-01S for the initial allotment is to be submitted to OFM
85

=== APS ======================= EXPENDITURE FILE ================= C105A052 ===

FUNCTION: _ (V=VIEW,A=ADD,U=UPDT,D=DEL,N=NEXT,T=TOT,C=COPY,R=REP,K=KEY,P=PREV) 

TRAN: __ AD1: ____ AD2: ____  B20: ____ PACKET: ____ BIENNIUM: 97  SENT: ______

PGM IDX: _____ ORG IDX: ____ PROJ: ____ __ __ BUDGU: ___ STATUS: _ DATE: ______

 OBJECT: __   ____     __   ____     __   ____     __   ____     __   ____     

APR-IDX: ___           ___           ___           ___           ___           

    FTE: ___           ___           ___           ___           ___           

01  ______________ ______________ ______________ ______________ ______________ 

02  ______________ ______________ ______________ ______________ ______________ 

03  ______________ ______________ ______________ ______________ ______________ 

04  ______________ ______________ ______________ ______________ ______________ 

05  ______________ ______________ ______________ ______________ ______________ 

06  ______________ ______________ ______________ ______________ ______________ 

07  ______________ ______________ ______________ ______________ ______________ 

08  ______________ ______________ ______________ ______________ ______________ 

09  ______________ ______________ ______________ ______________ ______________ 

10  ______________ ______________ ______________ ______________ ______________ 

11  ______________ ______________ ______________ ______________ ______________ 

12  ______________ ______________ ______________ ______________ ______________ 

FY1 .............. .............. .............. .............. .............. 

___ .............. .............. .............. .............. .............. 

PF1=TRN, PF2=CLR, PF3=RET, PF6=TITL, PF7=UP, PF8=DN, PF10=LT, PF11=RT, CLR=EXT 

SCROLL DOWN FOR FISCAL YEAR 2                                                                                                       

FUNCTION   
is required

V


VIEW will cause a record to be displayed on the screen, provided all “key” * data is 


present to identify the record the way it was input.

A


ADD is used to add a record to the file.

U


UPDATE is used to make changes to a record. "V", "U", "D", or "N" 





may be used to display the record initially.

D


DELETE will cause a record to be deleted from the file.

N


NEXT is used to browse through the file sequentially.

T


TOTAL displays a total screen. Totals may be at any level.

C


COPY will copy one record to another with a different “key” *.

R


REPEAT copies year one data to year 2.

K


KEY CHANGE will allow changing the “key” * information on an existing record.

P


PREVIOUS is used to view the previous sequential record in the file.

PF1


HELP lists all valid TRAN codes with explanations.





Press PF1 again for a list of valid packet codes.

PF2


CLEARS the bottom half of the screen for an Add.

PF6


TITLE transfers to the Titles File Update screen.

PF7


SCROLLS UP to fiscal year 1.

PF8


SCROLLS DOWN to fiscal year 2 (with biennial totals).

PF10


SCROLLS LEFT toward the beginning of a record.

PF11


SCROLLS RIGHT toward the end of a record.

* “Key” includes:  TRAN, AD1, AD2, B20, PACKET, BIENNIUM, PGM IDX, ORG IDX, PROJ, and 


       BUDGU.

TRAN 

TRANSACTION CODE is required     


   (2 character alpha field)

Use PF1 to view the list of valid transaction codes. See page 22.

In general, tran codes beginning with "D" are DETAIL codes, and are entered at the lowest account code level, by APR IDX and OBJ, by month.  Tran codes beginning with "S" are SUMMARY codes, and are entered at program or agency level, by APR IDX only, and the ANNUAL amount is entered in JULY.  (Program edits assure correct entry)  See page 22 for further explanation.

AD1 

AD1 NUMBER is optional  




(4 character alpha/numeric field)

Any agency numbering scheme may be used.  Of the four document numbers (AD1, AD2, B20, and PACKET), AD1 is the 4th level.

AD2 

AD2 NUMBER is optional  




(4 character alpha/numeric field)

Any agency numbering scheme may be used.  Of the four document numbers, AD2 is the 3rd level.  If the same AD2 number is used for all sub-programs or activities within a given program, automatic program totals may be displayed.  (Use function "T"otal; erase TRAN and AD1 number, press enter)

B20 

B20 NUMBER is optional  




(4 character alpha/numeric field)

Any agency numbering scheme may be used.  Of the four document numbers, B20 is the 2nd level.  If an agency uses organization code, in addition to program, the same B20 number may be used for all records of a given org, to facilitate interactive total calculation.  (Use function "T"otal; erase TRAN, AD1 no. and AD2 no., press enter)

PACKET
PACKET NUMBER is required 
(4 character numeric field or alpha and 3 numbers)

CAPITAL packets must begin with a "C".  All packets during a biennium, both capital and operating, should be consecutive, with initial allotments numbered "B001" or "C001".  Packet numbers are unique and may not be reused.  Of the four document numbers, PACKET is the highest level.

BIENNIUM
BIENNIUM is required   




(2 character numeric field)

Biennium 97 contains fiscal years 96 and 97.

SENT 

SENT DATE is not an input field (system updated)  

(YYMMDD format)

When a packet is released to OFM, the sent date is entered on every record in the packet, to facilitate allotment status tracking.

PGM IDX
PROGRAM INDEX is almost always required   

(5 character alpha/numeric field)

S-type tran: use pgm idx that equates to program only

D-type tran: use pgm idx for lower level i.e. (pgm, sub-pgm)

DC   tran: pgm index is NOT ALLOWED on cash disbursements)

ORG IDX
ORGANIZATION INDEX is optional   


(4 character alpha/numeric field)

PROJ 

PROJECT is optional 




(4 or 6 or 8 character alpha/numeric field)

BUDGU
BUDGET UNIT is optional




(3 character alpha/numeric field)

STATUS
STATUS is not an input field (system updated)

(1 character field)

DATE 

STATUS DATE is not an input field (system updated)
(YYMMDD format)

The status defines packet location in the OFM approval process.  The status date is changed each time the system updates the status.  Protected data may not be changed by the user.

Status:

" " 

-  packet has not been released from APS

unprotected

"P"ending   
-  packet has been released to OFM for approval  
protected

"E"rror     
-  data is in error; correct and resubmit      

unprotected

"B"alance   
-  data is out of balance; correct, resubmit    

unprotected

"U"napproved -  packet has been unapproved by OFM   

unprotected

"A"pproved  
-  packet has been approved and sent to AFRS 
protected

NUMERIC FIELDS are entered in columns, spreadsheet-style.  The column headings specify:

object OR apr-idx (option 1), or

object AND apr-idx (option 2), or

FTE  AND apr-idx (option 1/2).

NUMERIC AMOUNTS may:

SYMBOL 183 \f "Symbol" \s 14 \h
be entered anywhere in the column

SYMBOL 183 \f "Symbol" \s 14 \h
have a leading or trailing minus (-) sign

SYMBOL 183 \f "Symbol" \s 14 \h
be entered with 0, 1 or 2 decimal places

SYMBOL 183 \f "Symbol" \s 14 \h
be REPEATED: on any amount line, enter "R" and the amount to be repeated; press enter; the amount will be repeated down the column for the remaining months through June of the year that is currently on the screen.  If year one is on the screen then enter "RR" to repeat an amount for the remaining months through June of the second year.  Multiple "R's" may be entered within a column at one time.  The amount for each "R" will be repeated until a subsequent "R" is found. (R12000 in Jan. will place 12000 in each month from Jan. through June of the year that is on the screen, RR12000 in Nov. of the first year will place 12000 in each month from Nov. of the first year through June of the second year, R5000 in Dec. and R7000 in April will place 5000 in each month from Dec. through March and 7000 in each month from April through June of the year that is on the screen)

SYMBOL 183 \f "Symbol" \s 14 \h
be SPREAD: on any amount line, enter "S" and the amount to be spread; press enter; the amount will be spread down the column for the remaining months through June of the year that is currently on the screen.  If year one is on the screen then enter "SS" to spread an amount for the remaining months through June of the second year.  (S12000 in Jan. will place 2000 in each month from Jan. through June of the year that is on the screen, SS20000 in Nov. of the first year will place 1000 in each month from Nov. of the first year through June of the second year)

SYMBOL 183 \f "Symbol" \s 14 \h
be SPREAD QUARTERLY: on any amount line, enter "Q" and the amount to be spread quarterly, press enter; the amount will be spread down the column for every third month beginning with the month the amount was entered on through June of the year that is currently on the screen.  If year one is on the screen then enter "QQ" to spread an amount for every third month through the second year.   (Q12000 in July  will place 3000 in July, 3000 in Oct., 3000 in Jan., and 3000 in April of the year that is on the screen, QQ12000 in Sept. of the first year will place 1500 in Sept. of the first year and every third month through the second year)

SYMBOL 183 \f "Symbol" \s 14 \h
be CHANGED BY A PERCENTAGE: on any amount line, enter "%" and the percentage to increase or decrease, press enter (this function will only work on an update); the amounts will be changed down the column for remaining months through June of the year that is currently on the screen. If year one is on the screen then enter "%%" to change the amounts through June of the second year.  Enter "%%%%" to change the amounts through June of the second year for all columns.  (%-50 in July will decrease the amounts in July and remaining months down the column by 50 percent through June of the year that is on the screen, %%75 in Feb. of the first year will increase the amounts in Feb. and remaining months down the column by 75 percent through June of the second year, %%%%-10 in Nov. will decrease the amounts by 10 percent in Nov. and remaining months for all columns through June of the second year)

SYMBOL 183 \f "Symbol" \s 14 \h
TOTALS are printed at the base of each column when enter is pressed.

OBJECT
OBJECT is optional 





(1 or 2 or 6 character field)

This field may be entered as object or sub-object or sub-sub-object.  Option 1 agencies must enter the object field(s) alone.  Option 2 agencies must enter appropriation index with object.  Program edits allow only valid objects to be entered.  Objects are allowed on DETAIL (D1, D2, D3) transactions only.

APR IDX
APPROPRIATION INDEX is optional     


(3 character alpha/numeric field)

Option 1 agencies must enter the APR IDX by itself or with FTE. Option 2 agencies must enter the APR-IDX with object or with FTE.

FTE 

FULL TIME EQUIVALENT is optional     


(3 character alpha field)

Enter "FTE" (after FTE) and the APR-IDX to code an FTE column. ALL FTES must be entered in MAN MONTHS.  FTEs may be entered on D1 transactions only.

The program index, organization index, project, budget unit, sub-sub-object, and appropriation index codes must be in the APS titles file to allow a record to be entered or updated.  Also, these index codes must be in the AFRS titles file to perform the pre-release edit and release functions.

E X P E N D I T U R E   F I L E:   F U N C T I O N S

SCROLL

PF11 (or 23)  SCROLLS RIGHT

PF10 (or 22)  SCROLLS LEFT

WRAP AROUND: -If at the beginning of a record, press PF10 twice to reach the end of the record.  If at the end of a record, press PF11 twice to reach the beginning of the record

PF8 (or 20)   SCROLLS DOWN to fiscal year 2 (with biennial totals)

PF7 (or 19)   SCROLLS UP to fiscal year 1

TRAN OR PACKET LIST

Press PF1/13 to obtain a list of valid APS transaction codes with explanations.  Press PF1/13 again to  display  valid packet codes.  Use PF3 (or 15) to return to the input screen.  See pages 22 and 25.

VIEW

ENTER:
"V"      






after FUNCTION:

ENTER:
record key fields *      







PRESS [ENTER]

The first 5 columns of the record will be displayed on the screen.  (The "N"ext function is usually an easier way to inquire on records)

ADD

When adding a number of records, PF2 (or 14) may be used to clear amounts from the screen.

ENTER:  
"A"      






after FUNCTION:

ENTER:   
record key fields *      

See next page.

* record key fields =
TRAN, AD1, AD2, B20, PACKET, BIENNIUM, PGM IDX, ORG IDX, PROJ, and 

          
BUDGU
Column Data (examples)


option 1/2



option 2




option 1

















OBJECT


A
AA
AA1234

E
EA
EB 1234

APR-IDX
011
012
010
011
010
010




FTE
FTE
FTE




















-1
1,235
2345
2,345
-2,345
4567
67-
89.2
2,678.--


-1.2
1234
23.45
23.4
2345-
45.67
-67
-89.2
-2678.0

FTE amounts: are 2 decimal places

SYMBOL 183 \f "Symbol" \s 14 \h
enter STAFF MONTHS ONLY

SYMBOL 183 \f "Symbol" \s 14 \h
enter whole number (12)

or number with decimal  (12.25 or 12.2)

or negative number      (-12 or 12- or -12.25)

APR IDX and OBJECT amounts:

SYMBOL 183 \f "Symbol" \s 14 \h
may be entered in any order on the screen

SYMBOL 183 \f "Symbol" \s 14 \h
enter 3-character appropriation index and/or object or sub-object or sub-sub-object

SYMBOL 183 \f "Symbol" \s 14 \h
enter whole dollar amount  (2487)

or number with decimal  (2487.25 or 2487.2)

or negative dollar amount  (-2487 or 2487-)

REPEAT and SPREAD:

SYMBOL 183 \f "Symbol" \s 14 \h
an "R" entered in front of any amount on the screen will cause that amount to be repeated down that column through June

SYMBOL 183 \f "Symbol" \s 14 \h
an "S" entered in front of any amount on the screen will cause that amount to be spread between the  month entered and all the remaining months through June

Press PF11 or PF23 if another screen is needed for additional data.

PRESS [ENTER]

"RECORD ADDED" will appear at the bottom of the screen: if the data passes all edits.

ERROR MESSAGES are self explanatory and will place the cursor at the field in error.  Correct the error and press enter again.

UPDATE

Use function "N"ext, "V"iew, or "U"pdate to display the record.

ENTER:  
"U"     







after FUNCTION:

Enter desired changes.  (RECORD KEY FIELDS * cannot be updated)    


PRESS [ENTER]

"RECORD UPDATED" will appear at the bottom of the screen: if the data passes all edits.

ERROR MESSAGES are self explanatory and will place the cursor at the field in error.  Correct the error and press enter again.

DELETE

Use function "N"ext, "V"iew, or "D"elete to display the record.

ENTER:  
"D"     







 after FUNCTION:

PRESS [ENTER]

"PRESS ENTER TO CONFIRM DELETE" will appear at the bottom of the screen.

PRESS [ENTER]

"RECORD DELETED" will appear at the bottom of the screen.

NEXT

ENTER:  
"N"      






after FUNCTION:

ENTER:  
record key fields *  ( or leave screen blank)    

PRESS [ENTER]

The next record in the file will appear on the screen.

(SUGGESTION: To bring up the first record in packet 0003, input “0003” in packet field and leave all other fields blank; press ENTER.  The first record in packet 0003 will be displayed.

* record key fields =
TRAN,  AD1, AD2, B20, PACKET, BIENNIUM, PGM IDX, ORG IDX, PROJ, and 


BUDGU

COPY

Use function "N"ext, "V"iew, or "U"pdate to display the record you want to copy.

ENTER:  
"C"      






after FUNCTION:

PRESS [ENTER]      









"ENTER "COPY-TO" DATA AND PRESS ENTER"  will appear at the bottom of the screen.

Change any or all record key fields

PRESS [ENTER]

"COPY IS COMPLETE" will be displayed at the bottom of the screen:  if the data passes all edits.

The entire record (including columns not displayed on the screen) will have been copied.

The "C"opy function may be used to duplicate all FTE, object, and appropriation columns to another record, saving the user from re-entering the column headings.  The new record may then be updated with different amounts.

REPEAT

ENTER:  
"R"      






after FUNCTION:

PRESS [ENTER]

"REPEAT IS COMPLETE" will be displayed at the bottom of the screen.

All year 1 data will be copied to year 2 (including that for columns not displayed on the screen).

The "R"epeat function can be a time saver.  Year 1 allotments can be repeated in year 2, then updated if needed.

KEY CHANGE
Use function “N”ext or “V”iew to display the record OR a partial record key.

ENTER:
“K”







after FUNCTION:

PRESS [ENTER]

“ENTER “MOVE-TO” DATA AND PRESS ENTER” will appear at the bottom of the screen.

Change any or all record key fields.

PRESS [ENTER]

“MOVE IS COMPLETE” will be displayed at the bottom of the screen:  if the data passes all edits.

The entire record (including columns not displayed on the screen) will have been moved.

THE “K”EY CHANGE FUNCTION WILL ADD A NEW RECORD WITH THE UPDATED KEY FIELDS AND WILL DELETE THE OLD RECORD.
PREVIOUS

Use function “N”ext or “V”iew to display the record.

ENTER:
“P”







after FUNCTION:

PRESS [ENTER]

The previous record in the file will be displayed.

TOTALS

Use function "N"ext or “V”iew, to display the record.

ENTER:  
"T"      






after FUNCTION:

PRESS [ENTER]

A TOTALS SCREEN will appear, displaying:

FTEs (STAFF MONTHS) by month, with fiscal year total

object totals by month, with fiscal year total

fund totals by month, with fiscal year total

fund/object variance by month, with total

 * if a variance is displayed, it must be corrected prior to submittal.

See next page for example of TOTALS SCREEN.

T O T A L S   C A L C U L A T I O N

 === APS ======================= TOTALS CALCULATION =============== C105A053 ===

 TRAN: D1  AD1: 0A00  AD2: ____  B20: 0A00  PACKET: B001  BIEN: 97  SENT: 950928

 PIDX: A9100 ORG IDX: A000 PROJ: ____ __ __  BUDGU: 000 STATUS: A   DATE: 950929

  FTE TOTAL OBJECT TOTAL        FUND TOTAL VARIANCE     

  01 __________223.20_ ____1,960,985.00_  ____1,960,985.00_  _________________  

  02 __________223.20_ ____1,818,625.00_  ____1,818,625.00_  _________________  

  03 __________223.20_ ____1,954,859.00_  ____1,954,859.00_  _________________  

  04 __________223.20_ ____1,891,431.00_  ____1,891,431.00_  _________________  

  05 __________223.20_ ____1,742,625.00_  ____1,742,625.00_  _________________  

  06 __________223.20_ ____1,742,625.00_  ____1,742,625.00_  _________________  

  07 __________223.20_ ____1,742,625.00_  ____1,742,625.00_  _________________  

  08 __________223.20_ ____1,742,625.00_  ____1,742,625.00_  _________________  

  09 __________223.20_ ____1,907,423.00_  ____1,907,423.00_  _________________  

  10 __________223.20_ ____1,406,813.00_  ____1,406,813.00_  _________________  

  11 __________223.20_ ____1,400,569.00_  ____1,400,569.00_  _________________  

  12 __________223.20_ ____1,410,699.00_  ____1,410,699.00_  _________________  

 FY1 ________2,678.40_ ___20,721,904.00_  ___20,721,904.00_  _________________  

 ___ _________________ _________________  _________________  _________________  

    PF3=RETURN, PF7=UP, PF8=DOWN, CLEAR=EXIT    

PF7  =  SCROLLS  UP to fiscal year 1.

PF8  =  SCROLLS  DOWN to fiscal year 2 (with biennial totals).

The TOTALS SCREEN allows the user to view a summary of all documents at the TRAN, AD1, AD2, B20, or PACKET level.  If all AD2 numbers correspond to program level, then displaying the total screen for the AD2 level will enable the user to view program totals for a given packet.

Viewing PACKET totals assures the user that the documents making up the packet are in balance. If a packet is out of balance, edit programs at the time of release will prevent the packet from being sent to OFM.

The "T"otal function, from the EXPENDITURE INPUT SCREEN, is used to reach this screen.  See previous page.

The “Totals Calculation” screen is powerful if properly understood.  The following example may be illustrative:

Assume an agency that allots by program, sub-program, and project.

The AD1, AD2, and B20 numbering scheme is at the agency's discretion.  This agency always codes the program number in the AD2 field, and the project number in the AD1 field.

They have entered a number of records for a program/project:

SYMBOL 183 \f "Symbol" \s 14 \h
an "S1" to establish one or more appropriations at program level

SYMBOL 183 \f "Symbol" \s 14 \h
a number of "D1's" to move money from unallotted to allotted at the subprogram level

Using function "T"otal:

SYMBOL 183 \f "Symbol" \s 14 \h
for the "S1" tran, the screen displays TOTAL FUNDS for all APPROPRIATIONS at the PROGRAM LEVEL

SYMBOL 183 \f "Symbol" \s 14 \h
for the "D1" tran, the screen displays TOTAL FTES, FUNDS, and OBJECTS with the VARIANCE by month, for ALLOTTED DOLLARS at the SUB-PROGRAM LEVEL

SYMBOL 183 \f "Symbol" \s 14 \h
by blanking the TRAN, the screen displays TOTAL FTES, FUNDS and OBJECTS with the VARIANCE by month, for ALLOTTED DOLLARS at the PROJECT within PROGRAM LEVEL

SYMBOL 183 \f "Symbol" \s 14 \h
by blanking the TRAN and AD1, the screen displays TOTAL FTES, FUNDS, and OBJECTS with the VARIANCE by month, for ALLOTTED DOLLARS at the PROGRAM LEVEL

SYMBOL 183 \f "Symbol" \s 14 \h
by blanking the TRAN, AD1, AD2, and B20, the screen displays TOTAL FTES, and FUNDS, and OBJECTS with the VARIANCE by month for ALLOTTED DOLLARS at the AGENCY LEVEL

NOTE:   The INTERACTIVE REPORT SCREEN (option 8) is much more powerful and sophisticated.  This screen is merely a quick check, as documents are entered.

E X P E N D I T U R E   T R A N S A C T I O N   C O D E   L I S T

 === APS ============= EXPENDITURE TRANSACTION CODE LIST ========== C105A054 ===






DECREASE 

INCREASE 

 DETAIL CODES:   

 MONTHS 1 THRU 24

D1
+  UNALLOTTED
ALLOTTED    (INCLUDE FTES)      






-  ALLOTTED 
UNALLOTTED      



 

D2    +  ALLOTTED 
RESERVE  

    




-  RESERVE  
ALLOTTED 

      


D3    +  ALLOTTED 
LAPSED   

 SUMMARY CODES:  

 MONTHS 1 AND 13      
S1    +   


UNALLOTTED  (ESTAB APPROP)      

    




-  UNALLOTTED   


(ABOL  APPROP)      

      


S2    +  UNALLOTTED
RESERVE  

    




-  RESERVE  
UNALLOTTED      

      


S3
+  UNALLOTTED
LAPSED   

      


S4
+  RESERVE  
LAPSED   

       



ESTABLISH OR ABOLISH     

 MONTHS 1 AND  13     
SE
+- ENCUMBRANCES  (-FY1, +FY2)       

 MONTHS 1 THRU 24     
DC    +- CASH DISBURSEMENTS       

      


NA    +- PROPRIETARY NON-ALLOTTED  

     



PF1=PACKET LIST, PF3=RETURN, CLEAR=EXIT    

The EXPENDITURE TRANSACTION CODE LIST is displayed when PF1 is pressed

 from the expenditure input screen.

The "+" and "-" indicate whether the dollars should be entered as positive or negative.

The codes beginning with a "D" are detail codes, to be entered at the lowest account code level used, and by fund, object, and month.

The codes beginning with a "S" are summary codes *. The annual amount is entered in months 01 and 13 only, by fund, at the program or agency level.

The input screen contains edits that force each transaction to be entered correctly.

Use the PF3 (or PF15) key to return to the EXPENDITURE INPUT SCREEN.

* S1 and/or S2 MUST be used:


1.  initial allotment


2.  move funds from one program to another


3.  shift funds from one year to another within a program

Examples of Typical Packets

PACKET B001:  INITIAL ALLOTMENT

for each program    

(one) 

"S1"   

- establish appropriations by appropriation index

(PGM level)      





  put funds in unallotted

for each program       

(multiple) 
"D1"

- move funds from unallotted to 

(P-I level)






   allotted









- identify by object and month









- establish FTEs (STAFF MONTHS) in









   allotted





(one) 

"SE"

- optional, establish encumbrances 









   for agency

 for agency


(one) 

"DC"

- establish cash disbursements

PACKET 0002:  AMENDMENT  (move funds/FTEs from program 010 to program 020)

for program 010 

(multiple) 
"D1"

- using negative signs for amounts

(P-I level)    






- move funds from allotted to 










   unallotted









   identify by object and month









- move FTEs (STAFF MONTHS) from 








   allotted to unallotted

(PGM level)       

(one) 

"S1" 

- using negative signs for amounts









- dis-establish unallotted funds

for program 020     

(one) 

"S1" 

- re-establish funds in unallotted

(PGM level)

(P-I level)  


(multiple) 
"D1"  

- move funds from unallotted to 









   allotted

   







   identify by object and month

         







 - establish allotted FTEs (STAFF 









    MONTHS) in allotted

for agency 


(one) 

"DC"  

- using + and - to move cash around 









   if months were changed

PACKET 0003:  AMENDMENT    (move funds/FTEs to other objects/months within pgm 010)

for program 010     

(one or more) 
"D1"   

- using - to move FTEs/obj/funds out 








   of some months

         







- using (+) to move same numbers of









   FTEs/obj/funds to other months

PACKET C900:  AMENDMENT  (similar to packet 0002 but for capital appropriations)

NOTE:  Packets C900 - C999 are released directly to AFRS NOT to OFM.

P A C K E T   N U M B E R   L I S T

 === APS ===================== PACKET NUMBER LIST ================= C105A055 ===

 PACKET NUMBERS SENT TO OFM:   A---ALLOCATIONS: (PERS, COMP WORTH, SAL INC)     

     (ALPHA + 3-DIGITS)                                                         

                               B---INITIAL BIENNIAL ALLOTMENT                   

                               C---CAPITAL PROJECTS                             

                               D---CASH DISBURSEMENT ADJUSTMENTS                

                               F---FUTURE BIENNIUM CASH RECEIPT/DISBURSEMENT    

                               G---GOVERNOR'S EXPENDITURE REDUCTIONS            

                               L---LEGISLATIVE CHANGES (SUPPLEMENTAL)           

                               R---REVENUE ADJUSTMENTS                          

                               S---SECOND YEAR ADJUSTMENTS TO BASE ALLOTMENT    

                               U---UNANTICIPATED RECEIPTS                       

 PACKET NUMBERS SENT TO AFRS:                                                   

     (4-DIGIT NUMERIC AND C900-C999)                                            

                             PF3=RETURN, CLEAR=EXIT                             

The PACKET NUMBER LIST is displayed when PF1 is pressed twice, from the expenditure input screen.  Use PF3 to return to the expenditure input screen.

Operating packet numbers should be consecutive throughout the biennium (B001, U002, A003, R004, etc.).  Packets beginning with an alpha character are released to OFMARS and require OFM Budget approval prior to going into AFRS.  Numeric packets are sent directly into AFRS when released and are not reviewed by OFM Budget.


Capital packet numbers should also be consecutive throughout the biennium (C001, C002, C003, C004, etc.).  Packets numbered C001 through C899 are released to OFMARS and require OFM Budget approval prior to going into AFRS.  Packets numbered C900 through C999 are considered capital numeric packets and are sent directly into AFRS when released and are not reviewed by OFM Budget.

NOTES

R E V E N U E   F I L E

 === APS ========================= REVENUE FILE =================== C105A056 ===

FUNCTION: _  (V=VIEW, A=ADD, U=UPDATE, D=DELETE, N=NEXT, K=KEY, P=PREV)        

TRAN: __      B33: ____     B20: ____  PACKET: ____  BIENNIUM: 97  SENT: ______

PIDX: _____  OIDX: ____    PROJ: ____ __ __ BUDGU: ___   STATUS: _ DATE: ______

FUND: ___    AIDX: ___  MAJ-GRP: __       MAJ-SRC: __   SUB-SRC: ______        

                       YEAR 1                      YEAR 2                      

           01     _______________      13     _______________                  

           02     _______________      14     _______________                  

           03     _______________      15     _______________                  

           04     _______________      16     _______________                  

           05     _______________      17     _______________                  

           06     _______________      18     _______________                  

           07     _______________      19     _______________                  

           08     _______________      20     _______________                  

           09     _______________      21     _______________                  

           10     _______________      22     _______________                  

           11     _______________      23     _______________                  

           12     _______________      24     _______________                  

FY1: ..................   FY2: ..................   TOTAL: ..................  

            PF1=TRAN, PF2=CLEAR, PF3=RETURN, PF6=TITLES, CLEAR=EXIT                

Fiscal year and biennium totals are automatically calculated and displayed at the bottom of the bottom of the screen.

FUNCTION 

is required

V


VIEW will cause a record to be displayed on the screen, provided all “key” * data is 


present to identify the record the way it was input.

A


ADD is used to add a record to the file.

U


UPDATE is used to make changes to a record.  "V", "C", "D", or “N”





may be used to display  the record initially.

D


DELETE will cause a record to be eliminated from the file.

N


NEXT is  used to browse through the file sequentially.

K


KEY CHANGE will allow changing the “key” * information on an existing record.

P


PREVIOUS is used to view the previous sequential record in the file.

PF2

CLEARS the bottom half of the screen for an Add.

PF6

TITLE transfers to the Titles File screen.

* “Key” includes:  TRAN, B33, B20, PACKET, BIENNIUM, PIDX, OIDX, PROJ, BUDGU, FUND, 


       AIDX, MAJ-GRP, MAJ-SRC, and SUB-SRC.

TRAN 

TRANSACTION CODE is required 



(2 character alpha field)

Use PF1 to view the list of valid transaction codes.  See page 34.

There are two revenue tran codes:

SYMBOL 183 \f "Symbol" \s 14 \h
"RC" -increases or decreases estimated revenue in months 1 through 24.  Estimated revenue includes both accrued revenue & cash receipts.

SYMBOL 183 \f "Symbol" \s 14 \h
"RD" -increases or decreases estimated cash receipts in months 1 through 24.

B33 

B33 NUMBER is optional   




(4 character alpha/numeric field)

Any agency numbering scheme may be used.  The B33 number is specific to revenue.  The number entered will be zero-filled to the left.

B20 

B20 NUMBER is optional   




(4 character alpha/numeric field)



Any agency numbering scheme may be used.

PACKET
PACKET NUMBER is required    
(4 character numeric field or alpha and 3 numbers)

CAPITAL packets must begin with a "C".  All packets during a biennium, both capital and operating, should be consecutive, with initial allotments numbered “B001” or “C001”.  Packet codes are unique and may not be reused.  The same packet code should be used to tie revenue and expenditures together.

BIENNIUM
BIENNIUM is required     




(2 character numeric field)

SENT 

SENT DATE is not an input field (system updated). 

(6 character field)

When a packet is released to OFM the sent date is entered on every record in the packet, to facilitate allotment status tracking.

PGM IDX
PROGRAM INDEX is optional  



(5 character alpha/numeric field)

ORG IDX
ORGANIZATION INDEX is optional   


(4 character alpha/numeric field)

PROJ 

PROJECT is optional 




(4 or 6 or 8 character alpha/numeric field)

BUDGU 
BUDGET UNIT is optional  




(3 character alpha/numeric field)

STATUS
STATUS is not an input field (system updated).

(1 character field)

DATE 

STATUS DATE is not an input field (system updated).
(YYMMDD format)

The status is used to track each packet through the OFM approval process.  The status date is changed each time the system updates the status.  Protected data may not be changed by the user.

Status:

" " 

-  packet has not been released from APS

protected

"P"ending   
-  packet has been released to OFM for approval 
protected

"E"rror     
-  data is in error, correct and resubmit

unprotected

"B"alance  
 -  data is out of balance; correct, resubmit

unprotected

"U"napproved
- packet has been unapproved by OFM

unprotected

"A"pproved  
-  packet has been approved and sent to AFRS  
protected

FUND 

FUND or apr idx is required  




(3 character alpha/numeric field)

The user may choose to enter fund and/or apr idx.  At least one must be entered.

APR IDX      
APPROPRIATION INDEX or fund is required

(3 character alpha/numeric field)

The user may choose to enter fund and/or apr idx.  At least one must be entered.  The apr idx must be in AFRS and APS titles files.

MAJ GRP
MAJOR GROUP is required   



(2 character alpha field)

Major group defines the broad category of revenue.  Program edits read the APS titles file for validity of all source information.

MAJ SRC
MAJOR SOURCE is required 



(2 character alpha field)



Major source is a further qualification of revenue.

SUB SRC
SUB SOURCE is optional    




(6 character alpha/numeric field)



Sub source is the lowest qualification of revenue.

The program index, organization index, project, budget unit, appropriation index and sub-source codes must be in the APS titles file to allow a record to be entered or updated.  Also, these codes must be in the AFRS titles file to perform the pre-release edit and release functions.

NUMERIC AMOUNTS may:

SYMBOL 183 \f "Symbol" \s 14 \h
be entered anywhere in the column

SYMBOL 183 \f "Symbol" \s 14 \h
have a leading or trailing minus (-) sign

SYMBOL 183 \f "Symbol" \s 14 \h
be entered with 0, 1 or 2 decimal places

SYMBOL 183 \f "Symbol" \s 14 \h
be REPEATED: on any amount line, enter "R" and the amount to be repeated; press enter; the amount will be repeated down the column for the remaining months through June of the year that is currently on the screen.  If year one is on the screen then enter "RR" to repeat an amount for the remaining months through June of the second year.  Multiple "R's" may be entered within a column at one time.  The amount for each "R" will be repeated until a subsequent "R" is found. (R12000 in Jan. will place 12000 in each month from Jan. through June of the year that is on the screen, RR12000 in Nov. of the first year will place 12000 in each month from Nov. of the first year through June of the second year, R5000 in Dec. and R7000 in April will place 5000 in each month from Dec. through March and 7000 in each month from April through June of the year that is on the screen)

SYMBOL 183 \f "Symbol" \s 14 \h
be SPREAD: on any amount line, enter "S" and the amount to be spread; press enter; the amount will be spread down the column for the remaining months through June of the year that is currently on the screen.  If year one is on the screen then enter "SS" to spread an amount for the remaining months through June of the second year.  (S12000 in Jan. will place 2000 in each month from Jan. through June of the year that is on the screen, SS20000 in Nov. of the first year will place 1000 in each month from Nov. of the first year through June of the second year)

SYMBOL 183 \f "Symbol" \s 14 \h
be SPREAD QUARTERLY: on any amount line, enter "Q" and the amount to be spread quarterly, press enter; the amount will be spread down the column for every third month beginning with the month the amount was entered on through June of the year that is currently on the screen.  If year one is on the screen then enter "QQ" to spread an amount for every third month through the second year.  (Q12000 in July will place 3000 in July, 3000 in Oct., 3000 in Jan., and 3000 in April of the year that is on the screen, QQ12000 in Sept. of the first year will place 1500 in Sept. of the first year and every third month through the second year)

SYMBOL 183 \f "Symbol" \s 14 \h
be CHANGED BY A PERCENTAGE: on any amount line, enter "%" and the percentage to increase or decrease, press enter (this function will only work on an update); the amounts will be changed down the column for the remaining months through June of the year that is currently on the screen.  If year one is on the screen then enter "%%" to change the amounts through June of the second year.  Enter "%%%%" to change the amounts through June of the second year for all columns.  (%-50 in July will decrease the amounts in July and remaining months down the column by 50 percent through June of the year that is on the screen, %%75 in Feb. of the first year will increase the amounts in Feb. and remaining months down the column by 75 percent through June of the second year, %%%%-10 in Nov. will decrease the amounts by 10 percent in Nov. and remaining months for all columns through June of the second year)

SYMBOL 183 \f "Symbol" \s 14 \h
TOTALS are printed at the base of each column when enter is pressed.

TRAN LIST

Press PF1/13 to obtain a list of REVENUE TRANSACTION CODES with explanations.  Use PF3 (or 15) to return to the input screen.  See page 34.

VIEW

ENTER: 
"V"      







after FUNCTION:

ENTER:   
record key fields *      








PRESS [ENTER]

The biennial revenue record will be displayed on the screen.  (The "N"ext function is usually an easier way to inquire on records)

* record key fields = TRAN, B33, B20, PACKET, BIENNIUM, PIDX, OIDX, PROJ, BUDGU, FUND, 


          AIDX, MAJ-GRP, MAJ-SRC, and SUB-SRC

ADD

When adding a number of records, PF2 (or 14) may be used to clear dollar amounts from the screen.

ENTER: 
"A"      







after FUNCTION:

ENTER:  
record key fields * and financial data
PRESS [ENTER]

"RECORD ADDED" will appear at the bottom of the screen:  if the data passes all edits.

ERROR MESSAGES are self explanatory and will place the cursor at the field in error.  Correct the error and press enter again.

UPDATE

Use function "N"ext, "V"IEW, or "U"pdate to display the record.

ENTER: 
"U"      







after FUNCTION:

Enter desired changes.  (RECORD KEY FIELDS * cannot be updated)

 

PRESS [ENTER]

"RECORD UPDATED" will appear at the bottom of the screen: if the data passes all edits.

ERROR MESSAGES are self explanatory and will place the cursor at the field in error.  Correct the error and press enter again.

DELETE
Use function "N"ext, "V"IEW, or "D"elete to display the record.

ENTER: 
"D"








after FUNCTION:

PRESS [ENTER]

"PRESS ENTER TO CONFIRM DELETE" will appear at the bottom of the screen.





PRESS [ENTER]

"RECORD DELETED" will appear at the bottom of the screen.

NEXT

ENTER: 
"N"   








after FUNCTION:

ENTER:  
record key fields * ( or leave screen blank)  





PRESS [ENTER]

The next record in the file will appear on the screen.

* record key fields = TRAN, B33, B20, PACKET, BIENNIUM, PIDX, OIDX, PROJ, BUDGU, FUND, 


          AIDX, MAJ-GRP, MAJ-SRC, and SUB-SRC

KEY CHANGE

Use function “N”ext or “V”iew to display the record.

ENTER:
“K”








after FUNCTION:

PRESS [ENTER]

“ENTER “MOVE-TO” DATA AND PRESS ENTER” will appear at the bottom of the screen.

Change any or all record key fields.

PRESS [ENTER]

“MOVE IS COMPLETE” will be displayed at the bottom of the screen:  if the data passes all edits.

THE “K”EY CHANGE FUNCTION WILL ADD A NEW RECORD WITH THE UPDATED KEY FIELDS AND WILL DELETE THE OLD RECORD.
PREVIOUS
Use function “N”ext or “V”iew to display the record.

ENTER:
“P”








after FUNCTION:

PRESS [ENTER]

The previous record in the file will be displayed.

R E V E N U E   T R A N S A C T I O N   C O D E   L I S T

 === APS =============== REVENUE TRANSACTION CODE LIST ============ C105A057 ===

 MONTHS 1 THRU 24:   
RC    
+ INCREASE  REVENUE        
(EARNED)  

   





- DECREASE  REVENUE          

     



RD

+ INCREASE  CASH RECEIPTS
(RECEIVED)







- DECREASE  CASH RECEIPTS    

    



PF3=RETURN, CLEAR=EXIT      

When PF1 (or 13) is pressed from the REVENUE FILE UPDATE screen, this screen is displayed.

The REVENUE TRANSACTION CODE LIST identifies two revenue tran codes.

Use positive dollar amounts to increase revenue and negative dollar amounts to decrease revenue forecasts.

SYMBOL 183 \f "Symbol" \s 14 \h
"RC" is used to establish, increase, abolish, or decrease estimated revenues (24 months).  "Estimated revenues" include both accrued revenues and cash receipts.

SYMBOL 183 \f "Symbol" \s 14 \h
"RD" is used to establish, increase, abolish, or decrease estimated cash receipts (24 months).

Use the PF3 (or PF15) key to return to the REVENUE INPUT SCREEN.

NOTES

B 2 0   T E X T   F I L E

 === APS ======================== B20 TEXT FILE =================== C105A058 ===

 FUNCTION: _  (V=VIEW, A=ADD, C=CHANGE, D=DELETE, N=NEXT)       

   PACKET: ____   BIENNIUM: 97          

 ______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

    PF2=CLEAR SCREEN, PF3=RETURN, CLEAR=EXIT    

The B20 TEXT FILE screen is used to view, add, change, delete, and browse an agency's B20 text records.  When a B20 is submitted to print, the text entered on this screen will print on the B20 form.

ERROR MESSAGES are self explanatory, and will appear at the bottom of the screen.

Use the PF2 (or PF14) key to clear the screen of all text.  Use the PF3 (or PF15) key to return to the MAIN MENU.

VIEW

ENTER: 
"V"







after FUNCTION:

ENTER:  
packet







after PACKET:

ENTER:
biennium






after BIENNIUM:

PRESS [ENTER]


The text for that packet and biennium will appear

ADD

ENTER:
"A"







after FUNCTION:

ENTER:
packet







after PACKET:

ENTER:
biennium






after BIENNIUM:

ENTER:
text for that packet and biennium

PRESS [ENTER]

"RECORD ADDED" will appear.

CHANGE

ENTER:
"C"







 after FUNCTION:

ENTER:
packet







after PACKET:

ENTER:
biennium






after BIENNIUM:

ENTER:
updated text for that packet and biennium
PRESS [ENTER]

"RECORD CHANGED" will appear.

DELETE

ENTER: 
"D"   







after FUNCTION:

ENTER:  
packet







after PACKET:

ENTER:
biennium






after BIENNIUM:

PRESS [ENTER]

"PRESS ENTER TO CONFIRM DELETE" will appear at the bottom of the screen.

PRESS [ENTER]

"RECORD DELETED" will appear  (if function was not changed)

NEXT

ENTER: 
"N"   







after FUNCTION:

ENTER:  
packet







after PACKET:

ENTER:
biennium






after BIENNIUM:

PRESS [ENTER]

The text for the NEXT packet and biennium will appear.

T I T L E S   F I L E

 === APS ========================= TITLES FILE ==================== C105A059 ===

 FUNCTION: (V=VIEW, A=ADD, C=CHG, D=DEL, N=NXT, P=PRNT, F=FIX PACKET, E=EXTRACT)

 BIENNIUM: 97                                                                   

   _   AGENCY: ____                                    ________________________ 

       APR-IDX  FUND  APR  TYPE  CHAR                                           

   _    ___     ___   ___    _    _                    ________________________ 

       PGM-IDX  PGM  SUB-PGM  ACTV  SUB-ACTV  TASK                              

   _    _____   ___    __      __      __      __      ________________________ 

       ORG-IDX  DIV  BRNCH  SECT  UNIT  C-CNTR                                  

   _    ____    __    __     __    __     __           ________________________ 

        PROJ  SUB-PROJ  PHSE                                                    

   _    ____     __      __                            ________________________ 

   _   BUDGET-UNIT: ___                                ________________________ 

   _   SUB-SUB-OBJECT: __ ____                         ________________________ 

   _   MAJ-GRP/MAJ-SRC/SUB-SRC: __ __ ______           ________________________ 

                               PF3=RETURN, CLEAR=EXIT                           

The TITLES FILE screen is used to view, add, change, and browse an agency's APS titles.  Agency AFRS titles may also be extracted into APS using this screen.

Initially, the titles are loaded into the titles file from AFRS.  If changes are made to the AFRS titles file, the same changes must be made in APS, using this screen.

The expenditure and revenue screens edit all codes entered, to assure that they match the titles and index code breakouts in the titles file.  A second edit is performed by the programs that perform the pre-release edit and release the data to OFM.  This second edit matches on the AFRS titles files.  Packets that contain inconsistencies between APS and AFRS are not released.

ERROR MESSAGES are self explanatory, and will appear at the bottom of the screen.

Use the PF3 (or PF15) key to return to the MAIN MENU.

NOTE:  In addition to the initial titles load, agencies wishing to re-load their titles from AFRS to APS may use Option E (extract) or FILE UTILITIES (option 6 from the main menu).  This can be done at any time during the biennium.

VIEW

ENTER: 
"V" at the beginning of the line of inquiry

ENTER:  
The code(s) of inquiry (one line only)
PRESS [ENTER]

The title will be displayed to the right of the code.

ADD

ENTER: "A" at the beginning of the line to be added

ENTER:  the code(s) to be added, followed by the corresponding title 

PRESS [ENTER]

"RECORD ADDED" will appear.

CHANGE

ENTER: "C" at the beginning of the line to be updated

ENTER:  the code(s) to be updated followed by the new title  

PRESS [ENTER]

"RECORD CHANGED" will appear.

DELETE

ENTER: 
"D" at the beginning of the line to be deleted

ENTER:  
The code(s) to be deleted (title not necessary)

PRESS [ENTER]

"RECORD DELETED" will appear.

NEXT

ENTER: 
"N" at the beginning of the line to browse

ENTER: 
the code(s) to start the browse

PRESS [ENTER]

The code(s) and title of the NEXT record on the file will be displayed.

PRINT THE TITLES FILE

ENTER: 
"P" at the beginning of any line

PRESS [ENTER]

Agency default values for job class and print location will appear on the screen.  They may be changed as desired.

ENTER:  job class







after JOB CLASS:

The JOB CLASS determines MAXIMUM EXECUTION TIME and COST.

  
CLASS
EXECUTION TIME

COST RATE FACTOR
   
H 

1 hour  



2.50

   
A  

2 hours 



2.00

   
D  

4 hours 



1.50

   
E 

overnight    



  .65

ENTER:  number of copies (01 to 99)




after COPIES:

ENTER: “LOCAL”, “X###”, “IOF”, a cluster printer-id, 


after PRINTER ID:


    or “EXC” to create an exchange dataset)

PRESS [ENTER]

"JOB jobname SUBMITTED" will appear.

Press PF3 (or PF15) to return to the MAIN MENU.

See page 43.

FIX PACKET INDEX DETAIL

ENTER: 
"F" at the beginning of any line

PRESS [ENTER]

The “FIX PACKETS TITLES” screen will appear.

ENTER:  packet number






after PACKET NO:

PRESS [ENTER]

Press PF3 (or PF15) to return to the MAIN MENU.

The FIX PACKET option corrects packet detail for changes in program index, appropriation index and organization index coding elements from time of input.

EXTRACT AFRS TITLES

ENTER: 
"Y"







after EXTRACT AFRS TITLES

     









TO APS:

ENTER: 
biennium






after BIENNIUM:

PRESS [ENTER]

"PRESS ENTER TO CONFIRM REQUEST, OR PF5/17 TO CANCEL" will appear.

PRESS [ENTER] or [PF5/17]

If enter was pressed, "JOB jobname SUBMITTED"  will appear.

T I T L E S   F I L E   P R I N T

 === APS ===================== PRINT TITLES FILE ================== C105A061 ===

                             BIENNIUM: 97                                       

                               COPIES: 01  (01-99)                              

                            JOB CLASS: A   (H, A, D, E)                         

                           PRINTER ID: LOCAL                                    

                           PF3=RETURN, CLEAR=EXIT                               

The TITLES FILE PRINT enables the user to obtain a hard copy of an agency's titles and index code breakouts for a given biennium.

C O N T R O L   F I L E

 === APS ========================= CONTROL FILE =================== C105A062 ===

         FUNCTION: V  (V=VIEW, C=CHANGE)                                        

         BIENNIUM: 97                                                           

 ALLOTMENT OPTION: 1          B-34 CONTROL LEVEL: 21                            

      DATA LEVELS: 00 - 5E - 6C - 43 - __ - __ - __ - __                        

    REPORT LEVELS: 00 - 21 - 41 - __ - __ - __ - __ - __                        

    SUMMARY LEVEL: 41                                                           

 REPORT AND SUMMARY LEVELS--                                                    

    21  PROGRAM        31  DIVISION      41  PROJECT       00  AGENCY           

    22  SUB-PROGRAM    32  BRANCH        42  SUB-PROJECT   19  BUDGET UNIT      

    23  ACTIVITY       33  SECTION       43  PHASE                              

    24  SUB-ACTIVITY   34  UNIT                                                 

    25  TASK           35  COST CENTER                                          

                             PF3=RETURN, CLEAR=EXIT                             

Each agency is provided with a control file, used to tailor both detail and summary level reporting to the agency's specific needs.

CHANGE CONTROL FILE

ENTER:  
"C" 







after FUNCTION:

ENTER:  
fields to be changed
PRESS [ENTER]

"RECORD CHANGED" will appear.

Press PF3 (or PF15) to return to the MAIN MENU.

BIENNIUM

Current biennium appears on the screen, and may be changed if desired.

ALLOTMENT OPTION

This field may not be changed by the user.

OPTION 1 agencies code funds and objects in separate columns.

OPTION 2 agencies code funds and objects in the same column.

B34 CONTROL LEVEL

See the table at the bottom of the screen.  Users may not change this field.  Example:  If OFM controls an agency at the program level, the B34 control level will be "21".  This field is used by APS to summarize data to the OFM control level when releasing data to OFMARS.

DATA LEVELS

May not be changed.  The data levels specify the account code structure of the agency.

REPORT LEVELS

The first level must be '00' (agency level). The following levels must be in HIGH TO LOW order, and are restricted to the levels of the data.  The report levels may be changed at any time to tailor reports to an agency's needs.

SUMMARY LEVEL

The summary level must match one of the report levels.  The level set on this screen should be the one most frequently used.  Summary level may be changed for individual reports on the monitoring report screen (menu function 9).

F I L E   U T I L I T I E S

 === APS ====================== FILE UTILITIES ==================== C105A063 ===

                             1 - PACKET DELETE                                  

                             2 - TITLES FILE EXTRACT                            

                             3 - FILE CONVERSION                                

                             FUNCTION: _                                        

                            PF3=RETURN, CLEAR=EXIT                              

The FILE UTILITIES screen enables the user to select the desired utility:

1.  Delete packets in the system - see page 47

2.  Re-load AFRS titles into APS - see page 49

3.  Convert data to a TSO format to make global changes ( Must be done by APS administrator) - see page 50

SELECT A FUNCTION

ENTER:   
"1" or "2" or "3" 





after FUNCTION:

PRESS [ENTER]

P A C K E T   D E L E T E

 === APS ======================= PACKET DELETE ==================== C105A064 ===

                            BIENNIUM: 97                                        

           DELETE ALL APPROVED PACKETS--                                        

                       EXPENDITURES                                             

                           OPERATING: _  (Y)                                    

                             CAPITAL: _  (Y)                                    

                       REVENUE                                                  

                           OPERATING: _  (Y)                                    

                             CAPITAL: _  (Y)                                    

                     RECORDS DELETED: .....                                     

                     DELETE ONE PACKET--                                        

                       PACKET NUMBER: ____                                      

                        EXPENDITURES: _  (Y)                                    

                             REVENUE: _  (Y)                                    

                            PF3=RETURN, CLEAR=EXIT                              

The PACKET DELETE screen provides a way to delete all approved packets or one particular packet for an agency (pending packets cannot be deleted).

Selections cannot be entered for both "DELETE ALL APPROVED PACKETS" and "DELETE ONE PACKET" at the same time.

Press PF3 (or PF15) to return to the FILE UTILITIES menu.

DELETE ALL APPROVED PACKETS

Enter 
"Y"        







after EXPENDITURES

           










OPERATING:

        









and/or

            









CAPITAL:

        









and/or

       









REVENUE

            









OPERATING:

        









and/or

            









CAPITAL:

PRESS [ENTER]

"PRESS ENTER TO CONFIRM DELETE, OR PF5/17 TO CANCEL" will appear.

PRESS [ENTER] or [PF5/PF17]

If enter was pressed, the number of records deleted will appear beneath "RECORDS DELETED:".

DELETE ONE PACKET

ENTER:  
packet number






after PACKET NUMBER:

ENTER:   
"Y"     







after EXPENDITURES:

               








and/or REVENUE:

PRESS [ENTER]

"PRESS ENTER TO CONFIRM DELETE, OR PF5/17 TO CANCEL" will appear.

PRESS [ENTER] or [PF5/17]

If enter was pressed, the number of records deleted will appear beneath "RECORDS DELETED:".

T I T L E S   F I L E   E X T R A C T

 === APS ===================== TITLES FILE EXTRACT ================ C105A065 ===

                EXTRACT AFRS TITLES TO APS: _  (Y)                              

                                  BIENNIUM: 97                                  

                                 (JOB CLASS = E)                                

                             PF3=RETURN, CLEAR=EXIT                             

The TITLES FILE EXTRACT screen provides a way to update an agency's APS titles with titles from AFRS.  An overnight (job class = E) extract job can be submitted from this screen to extract the AFRS titles.

Press PF3 (or PF15) to return to the FILE UTILITIES menu.

EXTRACT AFRS TITLES

ENTER: 
"Y" 





after EXTRACT AFRS TITLES TO APS:

ENTER:
biennium     




after BIENNIUM:

PRESS [ENTER]

"PRESS ENTER TO CONFIRM REQUEST, OR PF5/17 TO CANCEL" will appear.

PRESS [ENTER] or [PF5/17]

If enter was pressed, "JOB jobname SUBMITTED" will appear.

F I L E   C O N V E R S I O N

 === APS ====================== FILE CONVERSION =================== C105A066 ===

              FUNCTION: _   (T=CONVERT TO TSO,  V=CONVERT TO VSAM)              

           CONVERT TO TSO---                                                    

                          EXPENDITURES: _   (Y)                                 

                               REVENUE: _   (Y)                                 

                              BIENNIUM: 97                                      

                             JOB CLASS: _                                       

          CONVERT TO VSAM---                                                    

                          EXPENDITURES: _   (Y)                                 

                               REVENUE: _   (Y)                                 

                              BIENNIUM: 97                                      

                    (JOB CLASS = E)                                             

                             PF3=RETURN, CLEAR=EXIT                             

The FILE CONVERSION screen enables global changes to be made throughout a biennium's data.  This function is NOT RECOMMENDED in the normal course of building and maintaining allotments.

THIS OPTION CAN ONLY BE PERFORMED BY THE APS ADMINISTRATOR, AT THE AGENCY’S REQUEST.

For instance, an agency intends to merge pgm indexes 00010 and 00040 into pgm index 00600.  The CICS-VSAM file may be converted to TSO where global change commands may be issued.

The command: "C 33 37  '00010'  '00600' ALL" would change all records with a pgm index of 00010 to 00600.

After editing is complete, the file is converted back to CICS-VSAM.  This second step is submitted as an overnight job.

THE FOLLOWING IS PRESENTED FOR INFORMATION PURPOSES ONLY.  PLEASE CONTACT THE APS ADMINISTRATOR FOR ASSISTANCE.

CONVERT FILE TO TSO

ENTER: 
"T"          






after FUNCTION:

ENTER:
file id to be converted     




after FILE ID:

ENTER: 
job class 






after JOB CLASS:

PRESS [ENTER]

“FILE HAS BEEN CONVERTED TO TSO” will appear at the bottom of the screen.

Press PF3 (or PF15) to return to the MAIN MENU.

Logoff from CICS.

Logon to TSO:  See page 52 for instructions.

NOTE:  The JOB CLASS determines MAXIMUM EXECUTION TIME and COST.

CLASS
EXECUTION TIME

COST RATE FACTOR
H


1 hour



2.50

A


2 hours


2.00

D


4 hours


1.50

E


overnight


  .65

CONVERT FILE TO VSAM

ENTER: 
"V"          






after FUNCTION:

ENTER:
file id to be converted   




after FILE ID:

PRESS [ENTER]

“VSAM CONVERSION JOB HAS BEEN SUBMITTED FOR OVERNIGHT” will appear.

Press PF3 (or PF15) to return to the MAIN MENU.

NOTE:  If the job does not run due to invalid data or the shifting of data into the wrong columns, a report will print, listing the records in error and the reason.  Make corrections and re-submit the job.

TO EDIT THE APS EXPENDITURES FILE USING ISPF

ENTER:
"TSOV1" and your logonid 

PRESS [ENTER]

“ENTER LOGON PARAMETERS BELOW” will appear on the screen.

ENTER:
your password 

PRESS [ENTER]

If "READY" appears on the screen, ENTER: "ISPF" (press enter)

OR

If "***" appears on the screen:   


PRESS [ENTER]

The following ISPF PRIMARY OPTION MENU will appear on the screen.

  -----------------------  ISPF/PDF PRIMARY OPTION MENU  ------------------------

 OPTION  ===>                                                                   

                                                             USERID   - ABCD105 

    0  ISPF PARMS  - Specify terminal and user parameters    TIME     - 13:25   

    1  BROWSE      - Display source data or output listings  TERMINAL - 3278    

    2  EDIT        - Create or change source data            PF KEYS  - 12      

    3  UTILITIES   - Perform utility functions                                  

    4  FOREGROUND  - Invoke language processors in foreground                   

    5  BATCH       - Submit job for language processing                         

    6  COMMAND     - Enter TSO Command, CLIST, or REXX exec                     

    7  DIALOG TEST - Perform dialog testing                                     

    8  LM UTILITIES- Perform library administrator utility functions            

    9  IBM PRODUCTS- Additional IBM program development products                

   10  SCLM        - Software Configuration and Library Manager                 

    C  CHANGES     - Display summary of changes for this release                

    T  TUTORIAL    - Display information about ISPF/PDF                         

    X  EXIT        - Terminate ISPF using log and list defaults                 

 Enter END command to terminate ISPF.                                           

  F1=HELP      F2=SPLIT     F3=END       F4=RETURN    F5=RFIND     F6=RCHANGE   

  F7=UP        F8=DOWN      F9=SWAP     F10=LEFT     F11=RIGHT    F12=RETRIEVE    

ENTER: 
"2" 

PRESS [ENTER]

An EDIT-ENTRY PANEL will appear on the screen.

E D I T - E N T R Y  P A N E L

Position the cursor after PROJECT.

ENTER:
your agency code and number (e.g. SVC155)

Position the cursor after GROUP.

ENTER:  "APS"

Position the cursor after TYPE.

ENTER "DATAEXP"


PRESS [ENTER]

If the job has completed your agency APS FILE will appear on the screen.

If "DATASET NOT CATALOGUED" appears in the upper right corner of the screen, the job has not completed.  Wait a few minutes and press enter again.

For the APS REVENUE FILE follow the same instructions but instead of entering DATAEXP at the TYPE title:

ENTER "DATAREV"

PRESS [ENTER]

HOW TO USE THE ISPF EDITOR

HELP
The PF1/13 (help) KEY may be used at any time to obtain more detailed information regarding the use of ISPF commands.

SCROLL
Use the PF7/19 (up) and PF8/20 (down) KEYS.

POSITION THE CURSOR
Use the TAB and ARROW KEYS.

CHANGE A FIELD
Position the cursor over the field and enter new data.

ADD A LINE
Position the cursor in the leftmost number-position of the line previous to the addition.  Enter "R" (for REPEAT) (press enter).  The line will be repeated.  Make changes to this new line.

DELETE A LINE
Position the cursor in the leftmost -position of the line you wish to delete.  Enter "D"  (FOR DELETE) (press enter).

FIND A FIELD
Position the cursor after "COMMAND INPUT ===>."  Enter F XXXXX or F 'XX XX' (press enter).  The X's represent the field you want to find.  Notice the quotes if blanks are included in the field.  After a find command is entered, the PF5/17 key may be used to find the next occurrence, without re-entering the Find command.

GLOBAL CHANGES
Position the cursor after "COMMAND INPUT ===>."  Enter C 'XXXXX' 'ZZZZZ'  (press enter).  Field XXXXX will be changed to ZZZZZ.  PF6/18 may be used to repeat the change.  To change ALL program index codes 00030 to 00040, Enter C 33 37  '00030'  '00040'  ALL (press enter).

SAVE COMMAND
Enter "SAVE" after "COMMAND INPUT ===>" (press enter).  This should be done periodically if you are working on your file for an extended period of time.

SERIOUS ERROR
Enter "CANCEL" after "COMMAND INPUT ===>" (press enter).  This will negate ALL THE CHANGES you have made in this session since the last "SAVE" command was entered.

END THE SESSION
Press the END KEY (PF3/15), (returns to the EDIT-DATASET MENU).  Press the END KEY (PF3/15) again, (returns to the ISPF MENU).

LOGOFF
After ending the session, enter "X" (press enter)

APS  EXPENDITURE RECORD  LAYOUT (ISPF format)

The data is formatted to facilitate field identification.

HEADING
DATA
RECORD

FIELD

DECIMAL

CODE 
TITLE

COLUMNS
SIZE

PLACES

>  
User Type  

01 - 01  

1

AGY 
Agency subagency No

03 - 06    

4

BI  
Biennium    

08 - 09    

2

T   
Capital/Oper Code 

11 - 11    

1

PCKT
Packet Number  

13 - 16    

4

B20#
B20 Number

18 - 21    

4

AD2#
AD2 Number

23 - 26    

4

AD1#
AD1 Number

28 - 31    

4

PIDX
Program Index  

33 - 37    

5

OI  
Organization Index

39 - 42    

4

PROJ
Project

44 - 47    

4

SP  
Sub Project   

49 - 50    

2

PH  
Project Phase  

52 - 53    

2

BUD 
Budget Unit    

56 - 58    

3

TR  
Transaction Code 

60 - 61    

2

T   
Type   

63 - 63    

1

O   
Object 

65 - 65    

1

S   
Sub Object

67 - 67    

1

SSOB
Sub Sub Object 

69 - 72    

4

AI  
Appropriation Index

74 - 76    

3

FTE 
Full Time Equivalent

78 - 80    

3

DATE
Sent Date   

84 - 89    

6

STATUS
Status Date    

91 - 96    

6

F   
Status Flag    

96 - 96    

1

APS  REVENUE RECORD  LAYOUT (ISPF format)

HEADING
DATA
RECORD

FIELD

DECIMAL

CODE 
TITLE
COLUMNS
SIZE

PLACES

>   

User Type   



01 - 01    
1

AGY 

Agency subagency N0


03 - 06    
4

BI  

Biennium    



08 - 09    
2

T   

Capital/Oper Code 


11 - 11    
1

PCKT   
Packet Number  


13 - 16    
4

B20#   

B20 Number



18 - 21    
4

B33#   

B33 Number



23 - 26    
4

PIDX   
Program Index  


33 - 37    
5

OI  

Organization Index  


39 - 42    
4

PROJ   
Project




44 - 47    
4

SP  

Sub Project    



49 - 50   
2

PH  

Project Phase  



52 - 53    
2

BUD 

Budget Unit    



56 - 58   
3

TR  

Transaction Code    


60 - 61    
2

T   

Type   




63 - 63    
1

MG  

Major Group    


65 - 66    
2

MS  

Major Source   


68 - 69    
2

SUBSRC 
Sub Source



71 - 76    
6

FND 

Fund   




78 - 80    
3

AIX 

Appropriation Index


82 - 84    
3

DATE   
Sent Date   



88 - 93    
6

STATUS 
Status Date    



95 - 100   
6

F   

Status Code   



102 - 102   
1

P A C K E T   S T A T U S / R E L E A S E

 === APS ========================= STATUS LIST ==================== C105A067 ===

FUNCTION: V  (V=VIEW, R=RELEASE, E=ERROR LIST, C=PRE-RELEASE EDIT, P=PRINT)    

BIENNIUM: 97                                                                   

  PACKET   B20     AD2     AD1     B33    TRAN    DATE SENT  STATUS   DATE     

   A000                                                                        

   ....    ....    ....    ....    ....    ..       ......      .    ......    

   ....    ....    ....    ....    ....    ..       ......      .    ......    

   ....    ....    ....    ....    ....    ..       ......      .    ......    

   ....    ....    ....    ....    ....    ..       ......      .    ......    

   ....    ....    ....    ....    ....    ..       ......      .    ......    

   ....    ....    ....    ....    ....    ..       ......      .    ......    

   ....    ....    ....    ....    ....    ..       ......      .    ......    

   ....    ....    ....    ....    ....    ..       ......      .    ......    

   ....    ....    ....    ....    ....    ..       ......      .    ......    

   ....    ....    ....    ....    ....    ..       ......      .    ......    

   ....    ....    ....    ....    ....    ..       ......      .    ......    

   ....    ....    ....    ....    ....    ..       ......      .    ......    

   ....    ....    ....    ....    ....    ..       ......      .    ......    

   ....    ....    ....    ....    ....    ..       ......      .    ......    

                      PF3=RETURN, PF8=SCROLL, CLEAR=EXIT                                              

The STATUS/RELEASE SCREEN enables the user to:

SYMBOL 183 \f "Symbol" \s 14 \h
view the status of all documents in the system

· perform pre-release edits

SYMBOL 183 \f "Symbol" \s 14 \h
review the tran codes being used for each packet to assure that all required codes have been entered

SYMBOL 183 \f "Symbol" \s 14 \h
release packets to OFMARS for OFM review or to AFRS

VIEW

ENTER: 
"V"   







after FUNCTION:

ENTER: 
biennium 






after BIENNIUM:

ENTER:  
starting packet number 




under PACKET

PRESS [ENTER]

The screen will list the document numbers, tran codes, send date, status, and status date for the packet.

Use PF8 (or 20) to view the remainder of the packet and/or following packets.

RELEASE

ENTER: 
"R" 







after FUNCTION:

ENTER:  
biennium 






after BIENNIUM:

ENTER:  
packet number to be released to OFM 


under PACKET

PRESS [ENTER]

"PRESS ENTER TO CONFIRM RELEASE, PF5/17 TO CANCEL" will appear at the bottom of the screen.

PRESS [ENTER] or [PF5/17]

If enter is pressed, "PACKET WILL BE RELEASED IF CORRECT, CHECK JOB OUTPUT FOR ERROR MESSAGES" will appear at the bottom of the screen.

NOTE:

APS has 3 security levels.  ONLY users with the highest security are able to release packets to OFM.

Only packets with a STATUS of " ", "E", or "U" may be released or re-released.

If a packet is being re-released and the packet has a STATUS of "E", the errors are deleted from the error file.

The release function initiates an edit process that:

SYMBOL 183 \f "Symbol" \s 14 \h
edits all account and fund codes in the packet against the AFRS titles file to ensure that they are all in agreement

SYMBOL 183 \f "Symbol" \s 14 \h
totals all funds and objects to ensure that they are in balance month by month

If any errors are detected, a message will appear at the bottom of the screen indicating that the packet has errors.  The errors may be viewed by using function “E”.

If no errors are detected, the packet will release to OFM with a job class “D”.  Jobs are scheduled twice a day (7 a.m. and 11 a.m.) to import the data into OFMARS.  Packets released prior to 11 a.m. each day will normally be available for OFM review in the afternoon of the same day.  Packets released after 11 a.m. will normally be available for OFM review the following morning.  Special jobs may be run at any time to import the data into OFMARS by contacting the APS administrator.

The release function is only available during the hours that AFRS is operational, since the edits are performed against the AFRS files.  If a release is attempted while AFRS is not available, a message will appear at the bottom of the screen indicating that packets may not be released between the hours of 1930 and 0700 (overnight).

PRE-RELEASE EDIT
ENTER:
“C”







after FUNCTION:

ENTER:
biennium






after BIENNIUM:

ENTER:
packet number to be edited




under PACKET

PRESS [ENTER]

The release function initiates an edit process that:

SYMBOL 183 \f "Symbol" \s 14 \h
edits all account and fund codes in the packet against the AFRS titles file to ensure that they are all in agreement

SYMBOL 183 \f "Symbol" \s 14 \h
totals all funds and objects to ensure that they are in balance month by month

If any table errors are detected, the error list screen will appear detailing the table mismatches.  If any balance errors are detected, “BALANCE ERROR FOUND FOR THIS PACKET” will appear at the bottom of the screen.  The errors may be viewed by using function “E”.

The pre-release edit function is only available during the hours that AFRS is operational, since the edits are performed against the AFRS files.  If a release is attempted while AFRS is not available, a message will appear at the bottom of the screen indicating that the files are not open.

ERROR LIST

ENTER: 
"E"   







after FUNCTION:

PRESS [ENTER]

See page 60 for further instructions.

PRINT THE STATUS LIST

ENTER: 
"P"   







 after FUNCTION:

PRESS [ENTER]

Agency default values for job class and print location will appear on the screen.  They may be changed as desired.

See page 62 for further instructions.

E R R O R   L I S T

 === APS ========================= ERROR LIST ===================== C105A068 ===

 FUNCTION: V  (V=VIEW, N=NEXT)                                                  

   PACKET: B401   BIENNIUM: 97                                       PAGE:    1 

 PGM-IDX NOT FOUND IN AFRS TABLES:                                              

 PGM-IDX = 00199  APS DETAIL = 010                                              

 TRAN: D1  AD1:       AD2: 0199  B20: 0010  PKT: B401  BIEN: 97  C/O: O         

 PGM IDX: 00199  ORG IDX:       PROJ:             BUDGU:                        

 PGM-IDX NOT FOUND IN AFRS TABLES:                                              

 PGM-IDX = 00199  APS DETAIL = 010                                              

 TRAN: D1  AD1:       AD2: 0199  B20: 0010  PKT: B401  BIEN: 97  C/O: O         

 PGM IDX: 00199  ORG IDX:       PROJ:             BUDGU:                        

 PGM-IDX NOT FOUND IN AFRS TABLES:                                              

 PGM-IDX = 00199  APS DETAIL = 010                                              

 TRAN: D1  AD1:       AD2: 0199  B20: 0010  PKT: B401  BIEN: 97  C/O: O         

 PGM IDX: 00199  ORG IDX:       PROJ:             BUDGU:                        

                    PF3=RETURN, PF7=UP, PF8=DOWN, CLEAR=EXIT                    

The ERROR LIST screen enables the user to view the list of errors for a particular packet.  When a packet is released or a pre-release edit is performed, any detected errors are listed on the error file.

Use the PF8 (or PF20) key to scroll down through the list of errors or the PF7 (or PF19) key to scroll up through the list.

ERROR MESSAGES are self explanatory.

Press PF3 (PF15) to return to the STATUS LIST SCREEN.

ERROR LIST

To VIEW the errors for a packet:
ENTER: 
"V"







after FUNCTION:

ENTER:  
packet number  





after PACKET:

ENTER:  
biennium  






after BIENNIUM:

PRESS [ENTER]

To browse the errors for the NEXT packet:
ENTER: 
"N"          






after FUNCTION:

PRESS [ENTER]

The errors for the packet will appear on the screen.  The user may only view errors for a packet if the packet errored off in APS.  If the packet passed all of the APS release edits and errored off in AFRS, the errors will be displayed on the AFRS error screen and not the APS error screen.  

S T A T U S   L I S T   P R I N T

 === APS ===================== STATUS LIST PRINT ================== C105A069 ===

                     PRINT--                                                    

                       ONE PACKET: _   (Y)    PACKET: ____                      

                      ALL PACKETS: _   (Y)                                      

                         BIENNIUM: 97                                           

                           COPIES: 01  (01-99)                                  

                        JOB CLASS: A   (H, A, D, E)                             

                       PRINTER ID: LOCAL                                        

                            PF3=RETURN, CLEAR=EXIT                              

The STATUS PRINT screen enables the user to obtain a hard copy of all the packets (and corresponding document numbers and tran codes) that are in the APS system.

Press PF3 (or PF15) to return to the STATUS LIST screen.

PRINT THE STATUS LIST

To print a list of ONE packet:
ENTER: 
"Y"  







after ONE PACKET:

ENTER:  
packet number 





after PACKET NUMBER:

To print a list of ALL packets:
ENTER: 
"Y"  







after ALL PACKETS:

Agency default values for job class and print location will appear on the screen.  They may be changed as desired.

ENTER:  
biennium  






after BIENNIUM:

ENTER:  
job class






after JOB CLASS:

CLASS
EXECUTION TIME

COST RATE FACTOR
H


1 hour



2.50

A


2 hours


2.00

D


4 hours


1.50

E


overnight


  .65

ENTER:
number of copies (01 to 99)




after COPIES:

ENTER: 
LOCAL, X###, IOF, a cluster printer-id,


after PRINTER ID: 



or EXC to create an exchange dataset

PRESS [ENTER]

"PRINT JOB HAS BEEN SUBMITTED FOR PACKET xxxx"

or

"PRINT JOB HAS BEEN SUBMITTED FOR ALL PACKETS" will appear.

Press PF3 (or PF15) to return to the MAIN MENU.

I N T E R A C T I V E   R E P O R T S

 === APS =============== INTERACTIVE REPORTS SELECTION ============ C105A071 ===

                      REPORT SELECTION ==> (Y)                                  

                             EXPENDITURES:  _                                   

                                  REVENUE:  _                                   

                       CASH DISBURSEMENTS:  _                                   

                           PF3=RETURN, CLEAR=EXIT                               

The INTERACTIVE REPORTS SELECTION screen is used to select the type of report desired.

ENTER: 
"Y" 







after EXPENDITURES: 










or REVENUE:











or CASH DISBURSEMENTS:

PRESS [ENTER]

ERROR MESSAGES are self explanatory, and will appear at the bottom of the screen.

Use the PF3 (or PF15) key to return to the MAIN MENU.

I N T E R A C T I V E   E X P E N D I T U R E   R E P O R T S

  === APS ================= EXPENDITURE REPORT LIMITS ============== C105A072 ===

  BIENNIUM: 97     C/O: O     PRINT REPORT: _ (Y)                               

 LIMIT REPORT TO:                                                               

    PACKET: ____    STATUS==> (Y)  APPROVED: _     PENDING: _   NOT SUBMITTED: _

      THRU: ____                  ALL ALPHA: _ ALL NUMERIC: _                   

 SELECT PACKET TYPE(S) - A: _ B: _ C: _ D: _ F: _ G: _ L: _ R: _ S: _ U: _ #: _ 

   PGM IDX: _____                                                               

   PROGRAM: ___   SUB-PROGRAM: __  ACTIVITY: __   SUB-ACTV: __     TASK: __     

   ORG IDX: ____                                                                

  DIVISION: __         BRANCH: __   SECTION: __       UNIT: __   C-CNTR: __     

   PROJECT: ____  SUB-PROJECT: __     PHASE: __                                 

  BUDGET-U: ___                                                                 

   APR IDX: ___                                                                 

      FUND: ___          TYPE: _                                                

                            PF3=RETURN, CLEAR=EXIT                                                            

The EXPENDITURE REPORT SCREEN is used to display an agency's current allotment status, for up to any two account codes and/or a fund level.

Enter BIENNIUM, C/O, and, if desired, one packet, a range of packets, one or more packet type(s), and/or one or more account code lines, and/or one apr idx or fund line.  If not limited by packet, account, or fund, the report will display data for the entire agency.

ERROR MESSAGES are self explanatory, and will appear at the bottom of the screen.

Use the PF3 (or PF15) key to return to the MAIN MENU.

NOTE:  OPTION 1 agencies may not limit to apr-idx or fund.

SUBMIT AN INTERACTIVE EXPENDITURE REPORT

ENTER:  
biennium      






after BIENNIUM:

ENTER:
"O" or "C"            





after C/O:











C = Capital, O = Operating

AGENCY LEVEL REPORT:
PRESS [ENTER]

LIMIT REPORT TO ONE PACKET:
ENTER:  
packet number






after PACKET:

LIMIT REPORT TO A RANGE OF PACKETS:
ENTER:
beginning packet number




after PACKET:



ending packet number





after THRU:

LIMIT REPORT BY PACKET STATUS:
ENTER:
“Y”







after APPROVED:











and/or PENDING:











and/or NOT SUBMITTED:

LIMIT REPORT BY PACKET TYPE:
ENTER:
“Y”







after one or more packet type(s).

LIMIT REPORT TO ONE OR MORE ACCOUNT CODES:
ENTER:  
account codes 

LIMIT REPORT TO ONE FUND AND/OR APPROPRIATION:  (option 2 only)
ENTER:  
apr idx (or) fund (or) fund and type
NOTE:  Packet number, account codes, and fund limits may all be selected.

PRESS [ENTER]

See following page for report example.

E X P E N D I T U R E   R E P O R T   S C R E E N

First screen:

 === APS =============== INTERACTIVE EXPENDITURE REPORT =========== C105A073 ===

 ACCT CODE: 1050                                          BIEN: 97              

            FTE 001        FTE 996      TOTAL FTE     A              AC         

 01         458.03       1,165.90       1,623.93    4751,551.00      33,676.00  

 02         459.23       1,181.68       1,640.91    4809,214.00      33,676.00  

 03         459.25       1,187.71       1,646.96    4812,463.00      33,676.00  

 04         458.88       1,164.12       1,623.00    4778,269.00      33,676.00  

 05         461.08       1,162.52       1,623.60    4772,049.00      33,676.00  

 06         463.58       1,217.19       1,680.77    4938,858.00      33,676.00  

 07         461.74       1,177.76       1,639.50    4795,866.00      33,676.00  

 08         461.74       1,177.44       1,639.18    4797,635.00      33,676.00  

 09         461.24       1,185.09       1,646.33    4818,586.00      33,676.00  

 10         461.01       1,150.16       1,611.17    4710,497.00      33,676.00  

 11         461.01       1,149.17       1,610.18    4707,325.00      33,676.00  

 12         485.07       1,167.54       1,652.61    4915,326.00      33,676.00  

 FY1      5,551.86      14,086.28      19,638.14   57607,639.00     404,112.00  

 RES                                                                            

 UNA                                                                            

 LAP                                                                            

 FY1      5,551.86      14,086.28      19,638.14                                

 APR                                                                            

         PF3=RETURN, PF7=UP, PF8=DOWN, PF10=LEFT, PF11=RIGHT, CLEAR=EXIT        

 BEGINNING OF REPORT                                                            

Scroll down to 2nd screen:

 === APS =============== INTERACTIVE EXPENDITURE REPORT =========== C105A073 ===

 ACCT CODE: 1050                                          BIEN: 97              

            FTE 001        FTE 996      TOTAL FTE     A              AC         

 13         295.18       1,158.77       1,453.95    4290,377.00      33,676.00  

 14         295.18       1,158.57       1,453.75    4276,814.00      33,676.00  

 15         294.18       1,152.14       1,446.32    4261,170.00      33,676.00  

 16         294.18       1,149.31       1,443.49    4250,986.00      33,676.00  

 17         294.18       1,149.32       1,443.50    4251,596.00      33,676.00  

 18         294.18       1,149.33       1,443.51    4253,128.00      33,676.00  

 19         294.18       1,149.33       1,443.51    4253,349.00      33,676.00  

 20         294.18       1,147.33       1,441.51    4246,486.00      33,676.00  

 21         294.18       1,146.34       1,440.52    4880,807.00      33,676.00  

 22         294.19       1,143.24       1,437.43    4234,254.00      33,676.00  

 23       1,191.41       1,151.61       2,343.02    6391,202.00      33,676.00  

 24       1,871.84       2,402.65       4,274.49    7859,859.00      33,692.00  

 FY2      6,007.06      15,057.94      21,065.00   57450,028.00     404,128.00  

 RES                                                                            

 UNA                                                                            

 LAP                                                                            

 FY2      6,007.06      15,057.94      21,065.00                                

 APR                                                                            

         PF3=RETURN, PF7=UP, PF8=DOWN, PF10=LEFT, PF11=RIGHT, CLEAR=EXIT        

Scroll down to 3rd screen:

 === APS =============== INTERACTIVE EXPENDITURE REPORT =========== C105A073 ===

 ACCT CODE: 1050                                          BIEN: 97              

            FTE 001        FTE 996      TOTAL FTE     A              AC         

 B95     11,558.92      29,144.22      40,703.14  115057,667.00     808,240.00  

 RES                                                                            

 UNA                                                                            

 LAP                                                                            

 B95     11,558.92      29,144.22      40,703.14                                

 APR                                                                            

         PF3=RETURN, PF7=UP, PF8=DOWN, PF10=LEFT, PF11=RIGHT, CLEAR=EXIT        

 BEGINNING OF REPORT                                                            

The EXPENDITURE REPORT SCREEN displays, at the packet(s), account codes and fund level selected, the current allotment status, i.e. the original allotment plus all amendments in the system.

Use PF7 (or 19) to scroll UP.

Use PF8 (or 20) to scroll DOWN.

Use PF10 (or 22) to scroll LEFT.

Use PF11 (or 23) to scroll RIGHT.

The columns displayed on the screen are as follows:


FTES
ALLOTTED

by apr idx and month, with * annual totals



UNALLOTTED
* annual total



TOTAL

allotted + unallotted



APPROP:   

* annual total

OPTION 1 AGENCY:


OBJECTS
ALLOTTED

by object, sub-object, or sub-sub-object,





by month, with * annual totals, (if by sub-obj 





or sub-sub-obj, an additional column total 





at object level)


FUNDS
ALLOTTED

by month, with * annual totals



UNALLOTTED
* annual total



RESERVE

* annual total



LAPSED

* annual total



TOTAL

allotted + unallotted + reserved + lapsed



APPROP

* annual total

OPTION 2 AGENCY:


OBJECT/FUND:



ALLOTTED

by object, sub-object, or sub-sub-object,





and apr idx, by month, with * annual totals,





(if by sub-obj, or sub-sub-obj, an additional 





column total at object level)


FUNDS
ALLOTTED

 by month, with * annual totals



UNALLOTTED
* annual total



RESERVE

* annual total



LAPSED

* annual total



TOTAL

allotted + unallotted + reserved + lapsed



APPROP

* annual total

The last column, when scrolling to the right, is a total of all previous rows.

* When scrolling down to the 3rd screen, BIENNIAL totals are displayed.

NOTES
I N T E R A C T I V E   R E V E N U E   R E P O R T S

 === APS =================== REVENUE REPORT LIMITS ================ C105A075 ===

 BIENNIUM: 97     C/O: O     PRINT REPORT: _ (Y)                               

 LIMIT REPORT TO:                                                              

    PACKET: ____  STATUS==> (Y)  APPROVED: _     PENDING: _   NOT SUBMITTED: _ 

      THRU: ____                ALL ALPHA: _ ALL NUMERIC: _                    

SELECT PACKET TYPE(S) - A: _ B: _ C: _ D: _ F: _ G: _ L: _ R: _ S: _ U: _ #: _ 

   PGM IDX: _____                                                              

       PGM: ___     SUB-PGM: __      ACTV: __   SUB-ACTV: __     TASK: __      

   ORG IDX: ____                                                               

       DIV: __        BRNCH: __      SECT: __       UNIT: __   C-CNTR: __      

      PROJ: ____      SPROJ: __      PHSE: __                                  

  BUDGET-U: ___                                                                

   APR IDX: ___        FUND: ___     TYPE: _                                   

   MAJ-GRP: __      MAJ-SRC: __   SUB-SRC: ______                              

 TRAN CODE: __ (RC OR RD)                                                      

                           PF3=RETURN, CLEAR=EXIT                                                            

The REVENUE REPORT SCREEN is used to display an agency's current allotment status, for up to any two account codes and/or fund level and/or major group, major source, sub source level and/or by transaction code.

Enter BIENNIUM, C/O and, if desired, one packet, and/or one or more account code lines, and/or one apr idx or fund line, and/or major group, major source, sub source, and/or a transaction code.  If not limited by packet, accounts, fund, major group/major source/sub source, or by transaction code, the report will display data for the entire agency.

ERROR MESSAGES are self explanatory, and will appear at the bottom of the screen.

Use the PF3 (or PF15) key to return to the MAIN MENU.

NOTE:  OPTION 1 agencies may not limit to apr-idx or fund.

SUBMIT AN INTERACTIVE REVENUE REPORT
ENTER:
biennium   






 after BIENNIUM:

ENTER:
"O" or "C" 






after C/O:











C = Capital, O = Operating

AGENCY LEVEL REPORT:
PRESS [ENTER]

LIMIT REPORT TO ONE PACKET:
ENTER: 
packet number






after PACKET:

LIMIT REPORT TO A RANGE OF PACKETS:
ENTER:
beginning packet number




after PACKET:



ending packet number





after THRU:

LIMIT REPORT BY PACKET STATUS:
ENTER:
“Y”







after APPROVED:











and/or PENDING:











and/or NOT SUBMITTED:

LIMIT REPORT BY PACKET TYPE:
ENTER:
“Y”







after one or more packet type(s)

LIMIT REPORT TO ONE OR MORE ACCOUNT CODES:
ENTER:  
account codes 

LIMIT REPORT TO ONE FUND AND/OR APPROPRIATION:  (option 2 only)
ENTER:  
apr idx (or) fund (or) fund and type
LIMIT REPORT TO MAJOR GROUP / MAJOR SOURCE / SUB SOURCE:
ENTER:  
major group / major source / sub source
LIMIT REPORT TO TRANSACTION CODE:
ENTER: "RC" (or) "RD"

NOTE:  Packet number, account codes, apr idx/fund, major group/major source/sub source, and transaction code limits may all be selected.

PRESS [ENTER]

See following page for report example.

R E V E N U E   R E P O R T   S C R E E N

 === APS ================= INTERACTIVE REVENUE REPORT ============= C105A076 ===

 ACCT CODE: 1050                                           BIEN: 97             

 FND         023                023                001                001       

 SRC   02 25        RC    02 25        RD    02 53        RC    02 53        RD 

 01                                              266,000.00         266,000.00  

 02          5,000.00           5,000.00         366,000.00         366,000.00  

 03          5,000.00           5,000.00         403,000.00         403,000.00  

 04          5,000.00           5,000.00         403,000.00         403,000.00  

 05                                              403,000.00         403,000.00  

 06                                              403,000.00         403,000.00  

 07                                              403,000.00         403,000.00  

 08                                              403,000.00         403,000.00  

 09                                              403,000.00         403,000.00  

 10          5,000.00           5,000.00         403,000.00         403,000.00  

 11          5,000.00           5,000.00         403,000.00         403,000.00  

 12          5,000.00           5,000.00         403,000.00         403,000.00  

 FY 1                                                                           

 TOT        30,000.00          30,000.00       4,662,000.00       4,662,000.00  

 BIEN                                                                           

 TOT                                                                            

         PF3=RETURN, PF7=UP, PF8=DOWN, PF10=LEFT, PF11=RIGHT, CLEAR=EXIT        

 BEGINNING OF REPORT                                                            

The screen above displays fiscal year 1.  Use PF8 (or 20) to scroll down to display fiscal year 2 (see below).

 === APS ================= INTERACTIVE REVENUE REPORT ============= C105A076 ===

 ACCT CODE: 1050                                           BIEN: 97             

 FND         023                023                001                001       

 SRC   02 25        RC    02 25        RD    02 53        RC    02 53        RD 

 13                                              404,000.00         404,000.00  

 14          5,000.00           5,000.00         404,000.00         404,000.00  

 15          5,000.00           5,000.00         404,000.00         404,000.00  

 16          5,000.00           5,000.00         404,000.00         404,000.00  

 17                                              404,000.00         404,000.00  

 18                                              404,000.00         404,000.00  

 19                                              404,000.00         404,000.00  

 20                                              404,000.00         404,000.00  

 21                                              404,000.00         404,000.00  

 22          5,000.00           5,000.00         404,000.00         404,000.00  

 23          5,000.00           5,000.00         404,000.00         404,000.00  

 24         77,000.00           5,000.00         404,000.00         404,000.00  

 FY 2                                                                           

 TOT       102,000.00          30,000.00       4,848,000.00       4,848,000.00  

 BIEN                                                                           

 TOT       132,000.00          60,000.00       9,510,000.00       9,510,000.00  

         PF3=RETURN, PF7=UP, PF8=DOWN, PF10=LEFT, PF11=RIGHT, CLEAR=EXIT        

 BEGINNING OF REPORT                                                            

Use PF7 (or 19) to scroll UP.

Use PF8 (or 20) to scroll DOWN.

Use PF10 (or 22) to scroll LEFT.

Use PF11 (or 23) to scroll RIGHT.

When scrolling to the right, the columns displayed on the screen are as follows:


Major Group/Major Source/Sub Source



by Funds and/or Appropriations



by Transaction Codes


Totals by Major Group/Major Source



by Transaction Codes


Totals by Major Group



by Transaction Codes


Totals by Fund



by Transaction Codes


Totals by Transaction Codes

Each column displays the amounts by month, with fiscal year totals.  The screen for fiscal year 2 also shows biennial totals.

I N T E R A C T I V E   C A S H   D I S B U R S E M E N T   R E P O R T S

 === APS ============== CASH DISBURSEMENT REPORT LIMITS =========== C105A078 ===

         BIENNIUM: 97          PRINT REPORT: _ (Y)                              

         CAP/OPER: O                                                            

  LIMIT REPORT TO:                                                              

                   PACKET: ____                                                 

                     FUND: ___                                                  

      APPROPRIATION INDEX: ___                                                  

  STATUS==> (Y)  APPROVED: _    PENDING: _    NOT SUBMITTED: _                  

                            PF3=RETURN, CLEAR=EXIT                              

The CASH DISBURSEMENTS SCREEN is used to display an agency's current cash disbursements for a packet or biennium.

Enter BIENNIUM, C/O, and if desired, one packet.  If not limited by packet the report will display data for the entire agency.

ERROR MESSAGES are self explanatory, and will appear at the bottom of the screen.

Use the PF3 (or PF15) key to return to the MAIN MENU.

SUBMIT AN INTERACTIVE CASH DISBURSEMENT REPORT
ENTER:  
biennium   






after BIENNIUM:

ENTER:
“O” or “C”   






after CAP/OPER:











C = Capital, O = Operating

AGENCY LEVEL REPORT:
PRESS [ENTER]

LIMIT REPORT TO ONE PACKET:
ENTER:
packet number  





after PACKET:

LIMIT REPORT TO ONE FUND:
ENTER:
fund number






after FUND:

LIMIT REPORT TO ONE APPROPRIATION INDEX:
ENTER:
appropriation index number




after APPROPRIATION INDEX:

LIMIT REPORT BY PACKET STATUS:
ENTER:
“Y”







after APPROVED:











and/or PENDING:











and/or NOT SUBMITTED:

NOTE:  Packet number, fund, appropriation index, and packet status limits may all be selected.

PRESS [ENTER]

See following page for report example.
C A S H  D I S B U R S E M E N T   R E P O R T   S C R E E N

 === APS ============= INTERACTIVE CASH DISBURSEMENT REPORT ======= C105A079 ===

 LIMIT: 1050                      BIEN: 97                                      

 FUND      001            001            001            001            023      

 APR       010            7A0            7E0           TOTAL           190      

 01    5613,890.00                                  5613,890.00       5,500.00  

 02    4037,051.00                                  4037,051.00       5,500.00  

 03    4038,104.00                                  4038,104.00       5,500.00  

 04    4221,632.00                                  4221,632.00       5,500.00  

 05    4072,827.00                     50,000.00    4122,827.00       5,500.00  

 06    4079,620.00                     50,000.00    4129,620.00       5,500.00  

 07    4142,937.00                     50,000.00    4192,937.00       5,500.00  

 08    4109,988.00      14,396.00      50,000.00    4174,384.00       5,500.00  

 09    3864,799.00      10,146.00      50,000.00    3924,945.00       5,500.00  

 10    4334,929.00      13,971.00      50,000.00    4398,900.00       5,500.00  

 11    3964,686.00      16,040.00      50,000.00    4030,726.00       5,500.00  

 12    3838,496.00      18,928.00      50,000.00    3907,424.00       5,500.00  

 FY1  50318,959.00      73,481.00     400,000.00   50792,440.00      66,000.00  

 ... .............. .............. .............. .............. .............. 

         PF3=RETURN, PF7=UP, PF8=DOWN, PF10=LEFT, PF11=RIGHT, CLEAR=EXIT        

 BEGINNING OF REPORT                                                            

The screen above displays fiscal year 1.  Use PF8 (or 20) to scroll down to display fiscal year 2 (see below).

 === APS ============= INTERACTIVE CASH DISBURSEMENT REPORT ======= C105A079 ===

 LIMIT: 1050                      BIEN: 97                                      

 FUND      001            001            001            001            023      

 APR       010            7A0            7E0           TOTAL           190      

 13    5264,735.00      18,928.00      50,000.00    5333,663.00                 

 14    5009,963.00      18,928.00      50,000.00    5078,891.00                 

 15    3640,055.00      16,040.00                   3656,095.00                 

 16    3925,663.00      16,039.00                   3941,702.00                 

 17    3789,647.00      13,971.00                   3803,618.00                 

 18    3423,890.00      13,971.00                   3437,861.00                 

 19    3871,079.00      13,971.00                   3885,050.00                 

 20    3388,928.00       4,671.00                   3393,599.00                 

 21    5332,152.00                                  5332,152.00                 

 22    3563,929.00                                  3563,929.00                 

 23    3388,929.00                                  3388,929.00                 

 24    3736,397.00                                  3736,397.00                 

 FY2  48335,367.00     116,519.00     100,000.00   48551,886.00                 

 B95  98654,326.00     190,000.00     500,000.00   99344,326.00      66,000.00  

         PF3=RETURN, PF7=UP, PF8=DOWN, PF10=LEFT, PF11=RIGHT, CLEAR=EXIT        

 BEGINNING OF REPORT                                                            

Use PF7 (or 19) to scroll UP.

Use PF8 (or 20) to scroll DOWN.

Use PF10 (or 22) to scroll LEFT.

Use PF11 (or 23) to scroll RIGHT.

When scrolling to the right, the columns displayed on the screen are as follows:


Fund/Appropriation


Totals by Fund

Each column displays the amounts by month, with fiscal year totals.  The screen for fiscal year 2 also shows biennial totals.

SUBMIT INTERACTIVE REPORTS TO PRINT
Follow the procedure for Interactive Reports on the previous pages, except

ENTER:
 "Y"






 
after PRINT REPORT:

PRESS [ENTER]

Agency default values for job class and print location will appear on the screen.  They may be changed as desired.

ENTER:  
job class      






after JOB CLASS:

ENTER:  
number of copies (01 to 99)    



after COPIES:

ENTER:  
"LOCAL", "X###”, "IOF", a cluster printer no.,

after PRINTER ID:



or “EXC” to create an exchange dataset

PRESS [ENTER]

"JOB jobname SUBMITTED"  will appear.

Press PF3 (or PF15) to return to the MAIN MENU.

 === APS ==================== PRINT REVENUE REPORT ================ C105A077 ===

                                COPIES: 01  (01-99)                             

                             JOB CLASS: A (H,A,D,E)                             

                            PRINTER ID: LOCAL___                                

                             PF3=RETURN, CLEAR=EXIT                             

M O N I T O R I N G   R E P O R T S

 === APS ===================== MONITORING REPORTS ================= C105A081 ===

    REPORT FORMAT:(Y)              OPTIONS:(Y)                                  

      A51 LISTING: _           WITH SUMMARY: _                                  

           SPREAD: _         QUARTER TOTALS: _                                  

     LIMIT STATUS:    APRV: _       PENDING: _     NOT SUBMITTED: _             

     OBJECT LEVEL:     OBJ: _       SUB-OBJ: _       SUB-SUB-OBJ: _             

            YEARS:      FY: __     BIENNIUM: __                                 

     LIMIT REPORT: _                                                            

    SUMMARY LEVEL: __                                                           

 ALL SUB-AGENCIES: _  (Y)                                                       

           COPIES: 01 (01-99)                                                   

        JOB CLASS: A  (H,A,D,E)                                                 

       PRINTER ID: LOCAL___                                                     

                             PF3=RETURN, CLEAR=EXIT                             

The A51 LISTING displays each document as it appears on the input screen.  If "Y" is entered after 'WITH SUMMARY', the documents are rolled-up and summarized: AD1’s are rolled to AD2’s; AD2’s are rolled to B20’s; B20’s are rolled to Packet.

THE SPREAD REPORT displays expenditure data by agency account code, and displays roll-ups through the various account code levels.  Quarterly totals are printed, if requested.

TO SUBMIT MONITORING REPORTS

ENTER: 
"Y" 






 
after each report desired

ENTER: 
"Y" 







after each option desired

ENTER: 
"Y"  (to limit to one status)    




after status desired

(BLANK = all status's)

ENTER: 
"Y"      






after object level desired

ENTER: 
fiscal year (or) biennium  




after FY: or BIENNIUM:

ENTER: 
"Y" or "N"  after LIMIT REPORT


(If "Y" is entered a report limiter screen will displayed)

ENTER: 
summary level (or blank-out summary level) 


after SUMMARY LEVEL:


(the summary level, if requested, must equal a report level)

ENTER: 
"Y" to roll data to 3-digit agency level   


after ALL SUB-AGENCIES:

ENTER:  
job class  






after JOB CLASS:

ENTER:  
number of copies (01 through 99)  



after COPIES:

ENTER: 
"LOCAL", "X###”, "IOF", a cluster printer no.,

after PRINTER ID:



or “EXC” to create an exchange dataset

PRESS [ENTER]

If report is to be limited, the “LIMITS REPORTS” screen will appear.  See next page.

If report is not limited, "JOB jobname SUBMITTED" will appear.

L I M I T    R E P O R T S

  === APS ======================= LIMIT REPORTS ==================== C105A082 ===

  LIMIT REPORTS TO:                                                             

  PGM IDX: _____                                                                

      PGM: ___   SUB-PGM: __   ACTV: __   SUB-ACTV: __     TASK: __             

  ORG IDX: ____                                                                 

      DIV: __      BRNCH: __   SECT: __       UNIT: __   C-CNTR: __             

     PROJ: ____                                                                 

 BUDGET-U: ___                                                                  

  APR IDX: ___                                                                  

     FUND: ___       APR: ___                                                   

    FUNDS ===>     STATE: _ (S)   FEDERAL: _ (F)   LOCAL: _ (L)                 

   PACKET: ____      AD2: ____                                                  

                              PF3=RETURN, CLEAR=EXIT                                                        

The LIMIT SCREEN enables the user to submit reports for only the data needed.

Any of the following combinations may be used:

SYMBOL 183 \f "Symbol" \s 14 \h
if account code limit is desired, enter account code data on one line only

SYMBOL 183 \f "Symbol" \s 14 \h
if a fund limit is desired, enter APR IDX, or FUND, or FUND/APR, or (S or F or L)

SYMBOL 183 \f "Symbol" \s 14 \h
if a document number limit is desired, enter PACKET number and/or AD2 number

The reports selected on the previous screen will print only for the items selected on this screen.

NOTES

S U B M I T T A L   R E P O R T S

 === APS ====================== SUBMITTAL REPORTS ================= C105A083 ===

   REPORT FORMAT==> (Y)                                                         

            OFM-01S: _     ALLOTMENT SUMMARY REPORT           (EXPENDITURE)     

             OFM-01: _     ESTIMATED ALLOTMENT CHARGES REPORT (EXPENDITURE)     

             OFM-02: _     ESTIMATED REVENUE REPORT           (REVENUE)         

                B20: _     AMENDMENT OF ALLOTMENT REPORT      (EXPENDITURE)     

      SUB-PGM LEVEL: _  (Y)                                                     

   ALL SUB-AGENCIES: _  (Y)                                                     

           BIENNIUM: 97                                                         

             PACKET: ____                                                       

             COPIES: 01 (01-99)                                                 

          JOB CLASS: A  (H,A,D,E)                                               

         PRINTER ID: LOCAL___                                                   

                             PF3=RETURN, CLEAR=EXIT                             

The OFM-01S (ALLOTMENT SUMMARY REPORT) is the only submittal report required to be submitted to OFM for the initial allotment.  No SUBMITTAL REPORTS are required for any subsequent allotments.

REPORT 
LEVEL 
TIME PERIOD 
FIELDS DISPLAYED
ALLOTMENT

SUMMARY:

OFM-01S  
agency    
biennium by fiscal yr 
 FTES: total




allotted by program




allotted by fund-appropriation




unallotted, encumbered, reserve, 




total

ALLOTMENT

CHARGES:

OFM-01  
account and  
fiscal year by month  
FTES: allotted, unallotted;


pgm summary

general fund state, other, total




SOURCE OF FUNDS: allotted, 




unallotted encumbered, reserve, lapsed, total; 


obj and/or fund-appropriation

REVENUE

SUMMARY:

OFM-02
fund
biennium by fiscal yr
CASH RECEIPTS


major group
(monthly and qrtly)


major source


program


sub program

REVENUE

DETAIL:

OFM-02 
account code 
 biennium by fiscal yr
CASH RECEIPTS


transaction
(monthly and qrtly)

AMENDMENT

REQUEST:

B20   
program or   
biennium by fiscal yr
FUND-APPROPRIATION: sub-program


increase/decrease in allotted, 




unallotted, encumbered,




or project reserved, lapsed

TO REQUEST SUBMITTAL REPORTS
ENTER: 
"Y" after each report desired

ENTER: 
"Y" (if reports are to be printed at the after SUB-PGM LEVEL (Y) (sub program level)

ENTER: 
"Y" (if 3-digit agency roll-up is desired) after ALL SUB-AGENCIES (Y)

ENTER:
biennium 






after BIENNIUM:

ENTER: 
packet number 





after PACKET:

ENTER:  
job class 






after JOB CLASS:

ENTER: 
number of copies (01 through 99) 



after COPIES:

ENTER: 
"LOCAL", "X###”, "IOF", a cluster printer no., 

after PRINTER ID:



or “EXC” to create an exchange dataset

PRESS [ENTER]

"JOB jobname SUBMITTED" will appear.

S Y S T E M   D O C U M E N T A T I O N

  === APS =============== REQUEST SYSTEM DOCUMENTATION ============= C105A084 ===

                 REQUESTER NAME : ART_OVERMAN___________________                

                          PHONE : 664-3394__                                    

                       MAILSTOP : 43123____                                     

                        ADDRESS : ______________________________                

                                  ______________________________                

                             PF3=RETURN, CLEAR=EXIT                             

 INITIAL DATA DISPLAYED                                                                                      

The SYSTEM DOCUMENTATION SCREEN enable the user to request a copy of the current user manual.

ENTER:
mailing address on line 1 and 2



after ADDRESS:

PRESS [ENTER]

“APS DOCUMENTATION ORDERED” will appear at the bottom of the screen.

A copy of the “User’s Operation Manual” will be mailed to the address indicated.

NOTES

I O F:   I N T E R A C T I V E   O U T P U T   F A C I L I T Y

IOF enables the user to view reports on the terminal.  When "IOF" is entered after PRINTER ID, the report is placed on disk, rather than printing on paper.  The user may choose to cancel or print the report.

TO VIEW JOB OUTPUT USING IOF

ENTER:  
"IOF" after PRINTER ID (at any report screen)

LOGON TO TSO

At the DEPT. OF INFORMATION SERVICES:  MAIN MENU

ENTER:  
"I." (press enter)

(If an introductory screen appears, read screen and follow instructions)

IOF User Option Menu
COMMAND ===>                                                                   

Select an option.  To get a detailed option menu, follow the option with "?".   

 blank - Your jobs       G   - Output groups           QT   - Quick Trainer     

   I   - Input jobs      J   - All jobs menu           NEW  - New functions     

   R   - Running jobs    H   - Jobs with held output   HELP - Online help       

   O   - Output jobs     P   - Profile                                          

 JOBNAMES ===>                                                                  

                          Enter 1 to 8 generic jobnames above                   

 SCOPE    ===>             userid  - Another user's jobs  ME  -Just your jobs   

                           GROUP   - Your IOF group       ALL -All jobs         

                           groupid - Another IOF group                          

 DEST     ===>                                                                  

                          Enter 1 to 8 destinations above                       

 SORT     ===>            For jobs:  NULL, DEST, SIZE, JOB#, INVNULL            

                            groups:  SIZE, FORMS, WTRID, UCS, FCB, FLASH        

  F1=HELP      F2=SPLIT     F3=END       F4=RETURN    F5=RFIND     F6=RCHANGE   

  F7=UP        F8=DOWN      F9=SWAP     F10=LEFT     F11=RIGHT    F12=RETRIEVE    

ENTER:
your jobname 






after JOBNAME:











(example shows AP1AP105)

PRESS [ENTER]

 ------------------------------ IOF Job List Menu ------------------------------

 COMMAND ===>                                                 SCROLL ===> SCREEN

 --------------------------------- Output Jobs ---------------------------------

 -------JOBNAME--JOBID--ACT-STA-OWNER----DEST/DEVICE--------RECS-HLDS-DAY--TIME-

 _    1 AP1AP105 J20013 SEL     ABCD105  WDPSC              9472   12 122 18:09 

 _    2 AP1AP105 J20014 SEL     ABCD105  WDPSC              9472   12 122 18:10 

 _    3 AP1AP105 J20015 MOV     ABCD105  WDPSC              9472   12 122 18:11 

 _    4 AP1AP105 J20019 SEL     ABCD105  WDPSC              118K   10 122 18:17 

 _    5 AP1AP105 J20020 MOV     ABCD105  WDPSC              1087    4 122 18:17 

 _    6 AP1AP105 J20023         ABCD105  WDPSC                99    5 122 18:18 

 _    7 AP1AP105 J20024         ABCD105  WDPSC              7689    8 122 18:18 

 _    8 AP1AP105 J20025 MOV     ABCD105  WDPSC              1684    5 122 18:18 

ENTER:   
"S" in the space prior to the jobname

OR

ENTER:   
the number of the job 





after COMMAND ===>

PRESS [ENTER]

 ------------------------------- IOF Job Summary -------------------------------

 COMMAND ===>                                                 SCROLL ===> SCREEN

 --JOBNAME---JOBID--STATUS---RAN/RECEIVED----DAY--------DEST--------------------

   AP1AP105 J20023  OUTPUT   18:18   8/02/95 TODAY      WDPSC                   

 --RC--PGM--------STEP-----PRSTEP---PROC-----COMMENTS---------------------------

    0  A80001SE   EXTRACT  A80001SR A80001SR                                    

    0  ICEMAN     SORTPGMF A80001SR A80001SR                                    

    0  ICEMAN     SORTFUND A80001SR A80001SR                                    

    0  A80001SR   OF1SREPT A80001SR A80001SR                                    

 --------DDNAME---STEP-----STAT-ACT-C-GRP-FORMS----SIZE-U--DEST-----------------

 _    1  LOG      *        HELD     P     0001       18 L  IOF                  

 _    2  JCL      *        HELD     P     0001      110 L  IOF                  

 _    3  MESSAGES *        HELD     P     0001      360 L  IOF                  

 _    4  SYSOUT   EXTRACT  DONE     P     0001             IOF                  

 _    5  SYSPRINT EXTRACT  DONE     P     0001             IOF                  

 _    6  SYSUDUMP EXTRACT  DONE     P     0001             IOF                  

 _    7  SYSOUT   SORTPGMF HELD     P     0001       24 L  IOF                  

 _    8  SYSOUT   SORTFUND HELD     P     0001       24 L  IOF                  

 _    9  SYSOUT   OF1SREPT DONE     P     0001             IOF                  

 _   10  SYSUDUMP OF1SREPT DONE     P     0001             IOF                  

 _   11  SYSPRINT OF1SREPT DONE     P     0001             IOF                  

 _   12  REPORT   OF1SREPT          A   1 0001       99 L  IOF                  

ENTER:  
"S" in the space prior to the number of the last job output



OR

ENTER:  
the number of the output 




after COMMAND ===>

PRESS [ENTER]




The report is normally the last line listed (#12 in this case).  If multiple reports are submitted, select the lines that say "REPORT" or "FTL".  After viewing the output, use the PF3 (or PF15 key) to return to the previous screen. Then PF3 again.

TO PRINT THE OUTPUT

ENTER:
"P" in the space prior to the name of the job

PRESS [ENTER]

TO CANCEL THE OUTPUT

ENTER:
"C" in the space prior to the name of the job

PRESS [ENTER]

TO LOGOFF

Use PF3 twice to return to the DIS MAIN MENU.

ENTER:
"X" (to LOGOFF from TSO)

PRESS [ENTER]

ENTER:
logoff
PRESS [ENTER]

T R A N S A C T I O N   C O N V E R S I O N   T A B L E

APS1

TRAN



AFRS

TRAN








OPTION 1



OPTION 2




AMT

SIGN
FUND


OBJ
FUND/OBJ
FTE

D1
Inc. Allotments from Unallotted

Dec. Allotments to Unallotted
+

-
702

704
703

705
702

704
730

731



D2
Dec. Allotments to Reserve

Inc. Allotments from Reserve
+

-
706

708
707

709
706

708




D3
Lapse Allotment
+

-
712
713
712


S1
Establish or Inc. Appn Unallotted

Abolish or Dec. Appn Unallotted
+

-
700

  700R



700


S2
Inc. Reserve from Unallotted

Dec. Reserve to Unallotted
+

-
710

711



710

711


S3
Lapse Unallotted
+
714



714


S4
Lapse Reserve
+
715



715


DC
Establish or Inc. Est. Cash Disb.

Abolish or Dec. Est. Cash Disb.
+

-
906

  906R



906

  906R


SE
Establish or Inc. Est. Encum.

Abolish or Dec. Est. Encum.
+

-
908

  908R



908

  908R


NA
Establish or Inc. Est. Nonallotted

Abolish or Dec. Est. Nonallotted
+

-
796

  796R



796

  796R


RC
Establish or Inc. Est. Revenue

Abolish or Dec. Est. Revenue
+

-
733

  733R

733

  733R




RD
Establish or Inc. Est. Receipts

Abolish or Dec. Est. Receipts
+

-
905

  905R

905

  905R


A F R S   T R A N S A C T I O N   R E Q U I R E M E N T S

REQUIRED ON EVERY TRANSACTION

OPTIONAL ON EVERY TRANSACTION


Agency number                            


Org index


Current date                             


Project - Sub-project - Phase


Current document number                 


Reference document number


Transaction code                         


Reverse code

TRANSACTION SPECIFIC REQUIREMENTS

AFRS

TRAN


OBJECT
APPR

IDX
FUND
FUND

DET
PGM

IDX
MAJ

GRP
MAJ

SRC
SUB

SRC

700
-
R
R
-
R
N
N
N

702
R/OPT 2
R
-
-
R
N
N
N

704









706









708









712









703
R
N
N
N
R
N
N
N

705









707









709









713









710
-
R
-
-
R
N
N
N

711









714









715









730
N
R or R

(not both)

R
R
NR
N
N

731









906
N
N
R
N
-
N
N
N

908
-
R
-
-
R
N
N
N

796
R/OPT 2
R


R
N
N
N

733
N
-
R
-
-
R
R
-

905
N
N
R
N
-
R
R
-

R = REQUIRED

N = NOT ALLOWED

_ = OPTIONAL

ADJUSTED TRANSACTION CODES

TRANSACTION DESCRIPTION
OPTION 1




OPTION 2


Source of Funds


Objects

Full Account Code

APPROPRIATIONS

Establish or inc. appropriations 

Abolish or dec. appropriations
701

   701R


701

701R

ALLOTMENTS

Inc. allotments from unallotted

Dec. allotments to unallotted

Dec. allotments to reserve

Inc. allotments from reserve

Inc. reserve from unallotted

Dec. reserve to unallotted

Lapse allotment

Lapse unallotted

Lapse reserve

Estab. or inc. est. nonallotted expense

Abolish or decrease estimated nonallotted expense


716

718

720

722

724

725

726

728

729

796

   796R
717

719

721

723

727

716

718

720

722

724

725

726

728

729







TRANSACTION DESCRIPTION
OPTIONS

1&2






Estimated FTEs
Establish or inc. estimated FTEs

Abolish or dec. estimated FTEs
732

   732R










TRANSACTION DESCRIPTION
OPTIONS 1&2






Estimated revenue
Establish or inc. estimated rev

Abolish or dec. estimated rev
734

   734R




NOTES

State of Washington

AGENCY SECURITY ADMINISTRATOR AND ALTERNATE(S)

FOR OFFICE OF FINANCIAL MANAGEMENT 

BUDGET/ALLOTMENT PRODUCTS (excluding TAPS)


__  ADD



__  UPDATE



__  DELETE

AGENCY NUMBER: _______


AGENCY NAME: _____________________________________________

AGENCY SECURITY ADMINISTRATOR

(Authorized to Sign BPS/APS Security Maintenance Form)

  PRIMARY NAME _____________________________________ SIGNATURE ______________________________________

  ALTERNATE NAME __________________________________ SIGNATURE ______________________________________

  ALTERNATE NAME __________________________________ SIGNATURE ______________________________________

PRODUCTS:


___ APS (Allotment Preparation System).


___ BPS1 (Budget Preparation System 1).


___ BPS2 (Budget Preparation System 2).

APPROVAL SIGNATURE AGENCY DIRECTOR OR DESIGNEE:

________________________________________________________
DATE: ________________

State of Washington
BPS/APS SECURITY MAINTENANCE

System: ________________






____ Add











____ Change

Logon ID: ___|___|___|___|___|___|___





____ Delete

Operator ID: ___|___|___

Agency Access (APS1 Only:  B=Browse,  W=Write,  R=Release) ______

Agency # ___|___|___|___

User Name _________________________________________________

Telephone __________________

Mail Stop ___________________

Bin ____

Effective Date _______________

DIS Work Auth # ___|___|___|___|___|___|___|___|___|___



Agency
          Sub
Account Number
  System
Requested by ________________________________________   Telephone ____________  Date __________

Approved by ________________________________________    Telephone ____________  Date __________

(OFM Use Only)
Product Manager ______________________________     Date __________
Approved by __________________________________     Date __________

Entered by ____________________________________    Date __________

APS-iv
September 1995

September 1995
APS-iii

