Invitation for Bid #17304


State of Washington

DEPARTMENT OF GENERAL ADMINISTRATION

Office of State Procurement

Rm. 201 General Administration Building, P.O. Box 41017 ( Olympia, Washington 98504-1017 ( (360) 902-7400

http://www.ga.wa.gov  

INVITATION FOR BID (IFB) 
Portable Signs and Stands
	Contract Number
	Pre-Bid Date and Time
	Bid Opening Date & Time

	17304 
	January 14, 2005 – 10:00 AM
	January 27, 2005- 2:00 PM.


bids must be received& Stamped on or before the opening date & time at this location: 
210 11th AVe SW, Rm. 201, General Administration Building Olympia WA 98504-1017
Jeff Peterson, CPPB
State Procurement Officer

Phone  (360) 902-7427
Fax (360) 586-2426

E-mail  jpeters@ga.wa.gov 
Instructions to Bidders

Any questions concerning this IFB are to be directed to State Procurement Officer Jeff Peterson.  Bidders shall mail or hand-deliver one signed original bid. Additionally, the state requests the submission of one electronic copy (3.5” floppy disk or CD) of the bidder’s response for administrative purposes. (Note: If the hard copy response does not correlate with the electronic copy then the hard copy will prevail). Bidders will be responsible for actual delivery of the bid to the address shown below before the deadline. Any bids received after the deadline will be returned unopened. 

Bids must be sealed to provide confidentiality of the information prior to the bid opening date and time.  Additionally, the bid must contain the signature of a duly authorized officer or agent of the Bidder’s company empowered with the right to bind the bidder. Faxed bids will be rejected.
For a site map to the Capitol Campus, click http://access.wa.gov/government/images/campus_map.jpg.  

Driving directions and parking information http://www.leg.wa.gov/common/maps/parking.htm
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1 ANNOUNCEMENT AND SPECIAL INFORMATION

Bidders are required to read and understand all information contained within this entire bid package.  The Competitive Procurement Standards, which are referred to in this bid package are not automatically printed or sent out with this IFB.  By responding to this IFB the bidder agrees to read and understand these documents.  These documents are available on our website at http://www.ga.wa.gov/pca/cps.htm. 

In support of the State’s economic and environmental goals, we encourage you to consider the following elements in responding to our bids.  These are not a factor of award (unless otherwise specified in this document):

· Using environmentally preferable products and products that exceed EPA guidelines

· Supporting a diverse supplier pool, including small, minority, and women-owned firms

· Featuring products made or grown in Washington

1.1 PUBLIC DISCLOSURE
Bid information, including price sheets, will not be available for public disclosure until after award of the contract.  At the time of bid opening, only the name of the bidder and time of bid receipt will be read aloud.

1.2 SCOPE

Purpose: The purpose of this IFB is to establish a convenience contract for the as needed purchase of portable signs and stands primarily for the Washington State Department of Transportation as specified.  This contract is to replace the current contract 02199 that is due to expire February 14, 2005.  It is the states intent to purchase new signs and stands under this contract.   The state reserves the right to negotiate with the existing manufacture to provide parts and service for maintaining current inventory.  
Purchasers:  Primary purchaser will be Washington State Department of Transportation (WSDOT).  
Purchasing Cooperatives

While use of the contract by members of the WSPC and DASCPP/ORCPP is optional, the state encourages them to use state contracts.  Their use of the contracts may significantly increase the purchase volume.  Their orders are subject to the same contract terms, conditions and pricing as state agencies.  The state accepts no responsibility for payment by WSPC or DASCPP/ORCPP members.

Based upon contractor’s agreement, the contract will be made available to political subdivisions and non-profit organizations which are members of the State of Washington Purchasing Cooperative (WSPC) and/or State of Oregon Cooperative Purchasing Program (DASCPP/ORCPP).  A list of Washington members is available on the Internet http://www.ga.wa.gov/servlet/PCACoopListSv.  A list of Oregon members is available through at http://tpps.das.state.or.us/purchasing/cooperative/orcpp-member-option.html  Contractors shall not process state contract orders from unauthorized purchasers.

Purchases by Nonprofit Corporations

Legislation allows nonprofit corporations to participate in state contracts for purchases administered by OSP.  By mutual agreement with OSP, the contractor may sell goods or services at contract pricing awarded under this contract to self certified nonprofit corporations.  Such organizations purchasing under this contract shall do so only to the extent they retain eligibility and comply with other contract and statutory provisions.  The contractor may make reasonable inquiry of credit worthiness prior to accepting orders or delivering goods or services on contract.  The state accepts no responsibility for payments by nonprofit corporations.  Their use of the contracts may significantly increase the purchase volume.  Their orders are subject to the same contract terms, conditions and pricing as state agencies.  

Term: February 15, 2005 or date of award to February 14, 2007 with the option to extend for additional terms or portions.  Extensions will be subject to mutual agreement.  The total contract term may not exceed six (6) years.
Estimated Usage:  Potential value is $601,000.00 for the initial two year term.  Estimate is based on past usage.  The state does not guarantee any minimum purchase.  
1.3 pre-bid conference

An optional conference to address contractual requirements will be held at the time and location indicated below.  Prospective bidders are encouraged to be present.  If changes are required as a result of the conference, written bid amendments will be issued.

Note:  Assistance for disabled, blind or hearing-impaired persons who wish to attend is available with pre-arrangement with the Office of State Procurement (OSP).  Contact the State Procurement Officer identified on the face page of this document.
	Pre Bid Date/Time:
	January 14, 2005  10:00 AM

	Pre Bid Location:
	210 11th AVE SW GA Building Room 227
Corner of 11th and Columbia

Olympia Washington 98504-1017


2 CHECK LIST 
This checklist is provided for bidder’s convenience only and identifies the bid documents that must be submitted.  Any bid packages received without these documents may be deemed non-responsive and may not be considered for award.

	Bid submittal entitled: Offer and Award
	 FORMCHECKBOX 


	Bid submittal entitled: Bid Information
	 FORMCHECKBOX 


	Bid submittal entitled:  Specifications
	 FORMCHECKBOX 


	Bid submittal entitled:  Price Sheets
	 FORMCHECKBOX 


	Bid submittal entitled: Warranty
	 FORMCHECKBOX 


	Submittal A: Manufacture literature & published price list
	 FORMCHECKBOX 


	Submittal B: List/catalog of accessories and replacement parts
	 FORMCHECKBOX 


	Submittal C: Price structure for cleaning or repair of signs.
	 FORMCHECKBOX 


	Descriptive Literature (if bidding other than specified)
	 FORMCHECKBOX 


	Bid submittals to be returned after award:

The following documents need not be returned with bid submission.  However, contractor will be required to submit such documents at a later date as required by contract terms or as requested by the Procurement Officer.


	Certificate of Insurance, Please reference the Standard Terms and Conditions: 

http://www.ga.wa.gov/pca/Forms/Certificate-of-insurance.doc
	 FORMCHECKBOX 


	Sales/Service And Subcontractor Report: http://www.ga.wa.gov/pca/forms/usage.doc
	 FORMCHECKBOX 



Bid Submittals

2.1 OFFER AND AWARD

Bidders are required to read and understand all information contained within this entire bid package.  There are some standard documents, which are referred to in this bid package that are not automatically printed or sent out with this bid.  For example, Competitive Procurement Standards (Standard Terms and Conditions, Instructions to Bidders, Definitions), Sales/Service & Subcontractor Report are binding terms of this contract.  It is important that you read and understand these documents.  These documents are available on our website at http://www.ga.wa.gov/pca/cps.htm.  If you do not have Internet access, you may contact the State Procurement Officer to obtain copies of any and all documents contained in this bid package.
STANDARD DEFINITIONS revised 06/02/03
STANDARD INSTRUCTIONS FOR BIDDERS revised 06/02/03
STANDARD TERMS AND CONDITIONS revised 06/02/03
Bidder further offers to furnish materials, equipment or services in compliance with all terms, conditions, and specifications herein including all amendments. Submitting this document with an authorized signature constitutes complete understanding and compliance with the terms and conditions and certifies that all-necessary facilities or personnel are available and established at the time of bid submittal.

	(Company Name)
	
	(Typed or Printed Name)

	
	
	

	(Address)
	
	(Title)

	
	
	

	(City)

(State)

(Zip)
	
	(Phone No.)

	
	
	

	(Federal Tax Identification Number)
	
	(Bidder’s Signature IN INK)

(Date)

	
	
	

	(Email)
	
	


CONTRACT AWARD

(For State of Washington Use Only)

A contract is hereby awarded between the above company and the State of Washington, Office of State Procurement, Purchasing and Contract Administration, to be effective 

, Year

.  This is a Partial/Total award for Portable Signs and Stands.

Authorized Signatures

	
	
	
	
	
	
	

	(State Procurement Officer)
	
	(Date)
	
	(Unit Manager)
	
	(Date)


2.2 BID INFORMATION 
Bidder shall complete the following:

1. Prompt Payment Discount

% 
      days.  Note: Prompt payment discount periods equal to (or greater than) 30 calendar days will receive consideration and bid pricing will be reduced (for evaluation purposes only) by the amount of that discount(s).

2. Purchasing (Credit) Cards accepted Yes  FORMCHECKBOX 
No  FORMCHECKBOX 

(Washington State Purchasing card is VISA)

	Purchasing Card
	Accept
	Purchasing Card
	Accept
	OTHER:

	VISA
	 FORMCHECKBOX 

	MASTERCARD
	 FORMCHECKBOX 

	

	DISCOVER
	 FORMCHECKBOX 

	AMERICAN EXPRESS
	 FORMCHECKBOX 

	


3. Authorized Representative:

	Primary Contact-Contract Administration
	Contact for Administrative Reports

	Name:
	
	Name:
	

	Telephone:
	
	Telephone:
	

	Fax:
	
	Fax:
	

	Email:
	
	Email:
	

	
	
	
	

	Customer Service
	Alternate Customer Service

	Name:
	
	Name:
	

	Telephone:
	
	Telephone:
	

	Fax:
	
	Fax:
	

	Email:
	
	Email:
	


4. Lead-time:  Materials, equipment or services will be delivered within calendar 

    days after receipt of order (ARO).

5. Addresses:

	Orders to be sent to:
	Billing will be from:
	Payment to be sent to:

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


6. Website address (if available):






Please indicate services/options that would be available on the web site for users of this contract: 

On line ordering  FORMCHECKBOX 

On-line payment  FORMCHECKBOX 

Manufacture’s Catalog  FORMCHECKBOX 

Other   FORMCHECKBOX 












7. AGREE TO SELL TO POLITICAL SUBDIVISIONS
Bidder agrees to sell the goods and services on this contract to political subdivisions which are members of the State of Washington Purchasing Cooperative (WSPC): Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 
 (If reply is “No” attach letter to this bid response explaining reason(s) for declining participation by political subdivisions).
8. AGREE TO SELL TO NONPROFIT CORPORATIONS

Bidder agrees to sell the goods and services on this contract to self-certified nonprofit corporations which are members of the State of Washington Purchasing Cooperative (WSPC): Yes  FORMCHECKBOX 
No  FORMCHECKBOX 
 (If reply is “No” attach letter to this bid response explaining reason(s) for declining participation by nonprofit organizations)

9. AGREE TO SELL TO OREGON PURCHASING COOPERATIVE PURCHASING PROGRAM
Bidder agrees to sell the goods and services on this contract to political subdivisions and nonprofit organizations which are members of the State of Oregon Cooperative Purchasing Program (DASCPP/ORCPP ): Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 
 (If reply is “No” attach letter to this bid response explaining reason(s) for declining participation by these members). 
If required, indicate percent increase to bid pricing for delivery to State of Oregon DASCPP/ORCPP  Members:  ____%
10. Firms bidding from California only: Is your firm currently certified as a small business under California Code, Title 2, Section 1896.12?  Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 
.
2.3 SPECIFICATIONS
Specifications - Portable Sign Stands
	Description
	√  If As Specified
	Describe Fully If Not As Specified
See Standard Terms & Conditions III.26 Quality Standards

	1. Stands shall conform to minimum Washington State Department of Transportation (WSDOT) and Manual on Uniform Traffic Control Devices (MUTCD) requirements, http://www.wsdot.wa.gov/biz/trafficoperations/mutcd.htm, (e.g. bottom of sign shall be at a minimum 12” above highest point on road in standard set-up). A field test may be required as determined by WSDOT.  Stands shall also be tested and certified to meet the requirements of the National Cooperative Highway Research Program (NCHRP) Report 350, http://safety.fhwa.dot.gov/report350hardware/nchrp350.htm.
	 FORMCHECKBOX 

	

	2. Sign stands shall consist of the following major components: a base assembly, legs and a vertical mast.  Legs and mast shall be corrosion resistant 6005-T5 (or equal grade) Aluminum Alloy with wall thickness of .100”.  The base may be steel.  All corrosive steel parts shall be zinc plated or powder/epoxy coated.  Portable sign stands shall be assembled using nut and bolt construction so that worn or damaged parts may be replaced using simple tools.
	 FORMCHECKBOX 

	

	3. Sign stands shall be permanently assembled and user ready to include all applicable sign mounting brackets required for roll up signs.  No loose adapters will be required to use existing stock of signs currently used by WSDOT.  
	 FORMCHECKBOX 

	

	4. Base assembly shall consist of wind relieving spring system and a flanged hub.  The spring system shall be designed to accommodate vertical mast deflections caused by wind and vehicle caused turbulence.  The hub shall accommodated attachment of the legs and shall be designed to provide a minimum of three locking positions for each leg: one position for storage and two shall be located to accommodate deployment of the stand on moderately uneven terrain. 
	 FORMCHECKBOX 

	

	5. Stands shall have four legs attached to the base assembly.  Large stands shall have one piece rigid legs and compact sign stands shall have two piece, telescoping legs.  Each telescoping leg shall positively lock into the retracted and extended positions by means of a spring loaded push button mechanism.  The legs shall have a quick single release mechanism activated with a positive pressure to deploy and lockdown the stand.  Should be similar in concept to a kick release mechanism.  Each leg shall have an anti-skid devise, such as a heavy duty molded rubber foot, securely attached to the end with a rivet.  
	 FORMCHECKBOX 

	

	6. Vertical mast shall be securely fastened to the top of the base assembly.  The mast for compact stands shall be fabricated as a single piece.  The vertical mast for large stands may be constructed of telescoping sections.  Each telescoping section shall positively lock into the extended positions by means of a spring loaded push button mechanism. 
	 FORMCHECKBOX 

	

	7. Product will not be required to support metal signs.
	 FORMCHECKBOX 

	

	8. Portable sign standards shall be capable of supporting signs in vehicle-caused turbulence at the traffic speed rating indicated herein.  Wind deflecting stands shall remain in place and shall functionally return to vertical after yielding to vehicle caused turbulence.  A field test may be required as determined by DOT.
	 FORMCHECKBOX 

	

	9. Sign stand, compact, wind deflecting, PS-3000-S or equal.
-Weight: <20 lbs                                                                -Storage Size (folded up):   8” x 8” x 24” h 

-Set up Foot Print (legs extended):  approx. 44” x 71”
-Traffic Speed Rating:  60+ MPH w/36” sign, 50+ MPH w/ 48” sign
	 FORMCHECKBOX 

	

	10. Wind deflecting Large Stand,  PS-3330-S or equal.
-Weight (with all brackets attached):  Approx 25 lbs      -Storage size (folded up):  8” x 8”  x 46”  
-Set up Foot Print:  approx. 48” x 78”                              -Traffic Speed Rating:  60+ MPH w/48” sign
	 FORMCHECKBOX 

	

	11. Sign stand, wind deflecting, multi-directional vertical spring system UF2002 or  equal

- Storage height: 30”                                                          

- Open footprint: 92” X 54”
	 FORMCHECKBOX 

	


Specifications - Roll Up Signs
Roll up warning signs shall conform to the requirements of the latest edition of the Manual on Uniform Traffic Control Devices (MUTCD), Part VI and the following:
	Description
	√  If As Specified
	Describe Fully If Not As Specified
See Standard Terms & Conditions III.26 Quality Standards

	1. Reflective sheeting for roll up warning signs shall be orange and fluorescent orange.  Orange sign sheeting shall conform to the requirements of ASTM D4956, type VI. Fluorescent Orange sign sheeting shall be Reflexite( Fluorescent Orange Super Bright Roll Up Sign Sheeting.  3M( Scotchlite( Diamond Grade( Fluorescent Roll Up Sign Sheeting RS24 Orange shall also be available. 
	 FORMCHECKBOX 

	

	2. Each sign shall include fiberglass cross braces.  The vertical brace shall be permanently attached to the back of sign.  The horizontal brace shall pivot in the center to allow for sign to be rolled for storage.  When assembled the horizontal brace shall be attached to the sign by a mechanism other than sewn pockets and will not allow “blow-out” detachment of sign from cross brace.   Dimension of braces shall be 1 ¼” wide x ¼” thick.  Ends of braces to be sanded and rounded as necessary.
	
	

	3. All signs shall come with a minimum of two flags and a flag staffs attached to the vertical cross brace.  Flags shall be 18 inch square and attached so flags can be deployed in place at left and right of sign top upon setup with no additional hardware.  Position of flags when in the setup position to conform to MUTCD requirements.  The flags and staffs shall roll up for storage in the sign without disassembling.
	 FORMCHECKBOX 

	

	4. Signs shall be equipped with a Velcro strap sewn to the back of the sign face for storing in rolled up position.
	 FORMCHECKBOX 

	

	5. Signs shall  be tested and certified to meet the requirements of the National Cooperative Highway Research Program (NCHRP) Report 350, http://safety.fhwa.dot.gov/report350hardware/nchrp350.htm.
	 FORMCHECKBOX 

	

	6. Signs must be of same manufacture as the stands noted in this IFB.  This is part of NCHRP Report 350.
	 FORMCHECKBOX 

	

	7. WSDOT must have ability to order signs and stands without a normally provided piece of mounting hardware or attachment at no additional cost.
	 FORMCHECKBOX 

	

	8. Supplier shall provide a library of sign faces consistent with WSDOT Sign Fabrication Manual (M55-05) found at http://www.wsdot.wa.gov/fasc/EngineeringPublications/library.htm and the MUTCD that represents those commonly use in industry.  As WSDOT pays for development of additional sign faces, these shall be added to the library for use by all WSDOT locations at no additional cost.  Library shall be updated and distributed on request by WSDOT locations.
	 FORMCHECKBOX 

	

	9. All diamond signs for WSDOT use shall be 48” X 48”.  Political subdivisions may elect to utilize 36” X 36” signs specified in contract.
	 FORMCHECKBOX 

	

	10. Shipping: signs shall be packaged in an appropriate box (maximum of four per box) and clearly labeled with sign legend and purchase order number.
	 FORMCHECKBOX 

	


2.4 PRICE SHEETS
The intent of this bid is to establish contract coverage for Portable Signs and Stands and related components.  The items identified in this attachment are the primary items purchased.  Provide with bid response a copy of the manufacture literature and manufacture published price list with appropriate items highlighted.  These documents are to be labeled Submittal A.  Items bid are to be in compliance with Specifications noted above.
	Req.

Item
	Comm. Code
	Description
	Est.

Qty
	Unit

	Unit Price
	Extended Price

	1. 
	
	48” Reflective fluorescent orange roll up sign – Reflexite Super Bright
For Product Bid State:

Mfg.: 

Brand/Model: 

	1,398
	EA
	$
	$

	2. 
	
	48” Reflective fluorescent orange roll up sign -3M RS24
For Product Bid State:

Mfg.: 

Brand/Model: 

	810
	EA
	$
	$

	3. 
	
	36” Reflective fluorescent orange roll up sign – Reflexite Super Bright
Mfg.: 

Brand/Model: 

	702
	EA
	$
	$

	4. 
	
	36” Reflective fluorescent orange roll up sign - 3M RS24
Mfg.: 

Brand/Model: 




	20
	EA
	$
	$

	5. 
	
	Standard overlay for each fluorescent orange sign Reflexite Super Bright (includes cost to apply mounting material attached to roll up sign)
Mfg.: 

Brand/Model: 




	170
	EA
	$
	$

	6. 
	
	Standard overlay for each fluorescent orange sign 3M RS24 (includes cost to apply mounting material attached to roll up sign)
Mfg.: 

Brand/Model: 




	61
	EA
	$
	$

	7. 
	
	Sign stand, compact, wind deflecting

PS-3000-S or equal.
Mfg.: 

Brand/Model: 




	1,032
	EA
	$
	$

	8. 
	
	Sign stand, compact, wind deflecting, multi-directional vertical spring system.
Uniflex UF2002 or  equal
Mfg.: 

Brand/Model: 




	90
	EA
	$
	$

	9. 
	
	Sign stand, large, wind deflecting
PS-3330-S or equal.
Mfg.: 

Brand/Model: 




	104
	EA
	$
	$

	Evaluated Total
	$


ADDITIONAL/REPLACEMENT PARTS
Bidder to provide a copy of the most current list/catalog of additional accessories and replacement parts for applicable items listed in the specifications.   Accessories to include items such as median barrier clamps, truck mount clamps, truck mount sign brackets and roll up flagging paddles.  Should the products/pricing be favorable to the state, the list/catalog may become a part of the contract.  These documents are to be labeled Submittal B.
Discount offered off of list price in catalog shall equal unit price listed above.  

DISCOUNT OFF LIST/CATALOG PRICE SHEET: 

% 
Pricing offered will not be used in evaluation and may be subject to negotiation with apparent lowest responsive, responsible bidder.
Please indicate if this list/catalog is available online in section 3.2 line item number 6.  The most current list/catalog must be made available to any state customer upon request at no cost.
Bidder shall also provide a price structure by bid opening for WSDOT should they request cleaning or repair and refurbish (other than what is covered under warranty) of any sign similar to those provided on this contract, including existing inventory.  These documents are to be labeled Submittal C.
Indicate any applicable set up fee for additional sign faces: $



3 BID EVALUATION

3.1 EVALUATION / AWARD

The bid shall be awarded to the lowest responsive and responsible bidder(s) subject to the preferences provided by law, based upon lowest cost to Washington State by evaluated total.  Award criteria shall include all factors identified in RCW 43.19.1911 and the contractual requirements provided herein.  The state reserves the right to award to multiple vendors or a single vendor.  It is the states intent to offer a contract that offers both replacement components for existing inventory and a product that meets all the specifications herein at the best value to the state.  
Best value includes lowest cost that is determined by multiplying the unit cost by the estimated quantity.  The lowest evaluated total will be determined by adding cost per line together.  The responsive, responsible, bidder(s) that provides the lowest evaluated total of all line items shall be awarded the contract.
3.2 EVALUATION CONFERENCE

To aid in the evaluation process, after bid opening, the state may require individual bidders to appear at a date, time and place determined by the state for the purpose of conducting discussions to determine whether both parties have a full and complete understanding of the nature and scope of contractual requirements.  In no manner shall such action be construed as negotiations or an indication of the state’s intention to award.

4 CONTRACT REQUIREMENTS
4.1 Additional information

Purchasing Policies, Regulations and Forms: http://www.ga.wa.gov/PCA/regulat.htm.  

4.2 ADDITIONAL ITEMS ADDED TO THE CONTRACT

During the term of this contract, with mutual agreement with the Contractor, the state may add related products or manufacturers to this contract provided Contractor maintains the same pricing structure/profit margin as was established on the original contract. These additional products shall not significantly impact the volume or scope of the contract and will be in response to customer requests.

4.3 RETENTION OF RECORDS

The contractor shall maintain, for at least three years after completion of this contract, all relevant records pertaining to this contract.  This shall include, but not be limited to, all records pertaining to actual contract performance from the date of contract award.  It shall also include information necessary to document the level of utilization of MWBE’s and other businesses as subcontractors and suppliers in this contract as well as any efforts the contractor makes to increase the participation of MWBE’s.  The contractor shall also maintain, for at least three years after completion of this contract, a record of all quotes, bids, estimates, or proposals submitted to the Contractor by all businesses seeking to participate as subcontractors or suppliers in this contract.  The State shall have the right to inspect and copy such records.  If this contract involves federal funds, Contractor shall comply with all record keeping requirements set forth in any federal rules, regulations, or statutes included or referenced in the contract documents.

4.4 administrative REPORTS

The contractor(s) must provide the following report(s) to Office of State Procurement.

Sales and Subcontractor Report

A quarterly Sales and Subcontractor Report (attached) shall be submitted in the format provided by the Office of State Procurement.  You can get the report electronically at http://www.ga.wa.gov/PCA/forms/usage.doc.  Total purchases for each State Agency, University, Community and Technical Colleges must be shown separately.  Total purchases for all political subdivisions and non-profit organizations may be summarized as one customer.  Additionally, all purchases by the State of Oregon or other purchasers must be reported as an aggregate total.

The report shall include sales information (Section A) and amounts paid to each subcontractor during the reporting period (Section B).

Reports should be rounded to nearest dollar.  Contractors will be provided with all necessary sample forms, instructions, and lists.  Reports are due thirty (30) days after the end of the calendar quarter, i.e., April 30th, July 31st, October 31st and January 31st.  
5 SPECIAL TERMS AND CONDITIONS 
5.1 Request for samples
A. Requests and Disposition: The state reserves the right to request samples of exact product bid, at bidder’s expense.  Upon request, the samples shall be received within 30 calendar days after request.  If not required for quality control, bidders may request return of the sample at their expense.  If bidder does not request return within sixty (60) calendar days of contract award, samples will be considered property of the state.

B. Labeling and warranty: All samples provided to the state shall be identical to products quoted by bidder and shall be labeled with bidder’s name and applicable Contract Bid number.  All samples are an express warranty, which shall also apply to all future supplies provided under this contract.  Bidders failing to comply with this requirement will have their bid rejected or contract terminated.

5.2 MATERIALS AND WORKMANSHIP

The Contractor shall be required to furnish all materials, equipment and/or services necessary to perform contractual requirements.  Materials and workmanship in the construction of equipment for this contract shall conform to all codes, regulations and requirements for such equipment, specifications contained herein, and the normal uses for which intended.  Materials shall be manufactured in accordance with the best commercial practices and standards for this type of equipment.

5.3 REPLACEMENT COMPONENTS

The successful contractor will be required to provide replacement components when required.  Therefore, all bidders must include a list of replacement components and a cost for each, as applicable.  To be labeled as Submittal B.
5.4 WARRANTIES 
The contract shall comply with the warranty requires as identified in item 16 of STANDARD TERMS AND CONDITIONS revised 06/02/03.  
5.5 INSURANCE REQUIREMENTS 
See item 44 of STANDARD TERMS AND CONDITIONS revised 06/02/03

5.6 specification consideration

Only bids meeting our specifications may be considered for the award of this bid.  All products delivered against resulting order shall meet our specifications in its entirety.  

Descriptive Literature:  If bidding other than specified, bidder is to provide with bid response descriptive literature fully describing product bid.  Failure to do so may result in bid rejection.

5.7 Shipping

All bid pricing is to be FOB Destination, freight prepaid and included, for any destination within the State of Washington.  Should there be an additional cost for freight being shipped to Oregon, please indicate this cost or percent markup as requested in the Bid Information section.  

5.8 PRICING AND ADJUSTMENTS

Unless otherwise stipulated all bids must include unit prices and extensions where applicable and be otherwise in the format requested.  Prices shall remain valid a minimum of 90 days after bid opening to allow sufficient time to evaluate and make award.
All pricing shall include the costs of bid preparation, servicing of accounts, and all contractual requirements.  During contract period pricing shall remain firm and fixed for the initial 180 days after award.
Adjustments in pricing will be considered after firm fixed price period on a pass through basis only.  A minimum of
45 calendar days advance written notice of price increase is required which is to be accompanied by sufficient documentation to justify the requested increase.  Documentation must be based on United States published indices such as the Producer Price Index.  Acceptance will be at the discretion of the State Procurement Officer and shall not produce a higher profit margin than that established on the original contract pricing.  Approved price adjustments shall remain unchanged for at least 180 calendar days thereafter.

During the contract period, any price declines at the manufacturer’s level or cost reductions to Contractor shall be reflected in a reduction of the contract price retroactive to Contractor's effective date.

During the term of this contract, should the contractor enter into pricing agreements with other customers providing greater benefits or lower pricing, contractor shall immediately amend the state contract to provide similar pricing to the state if the contract with other customers offers similar usage quantities, and similar conditions impacting pricing.  Contractor shall immediately notify the state of any such contracts entered into by contractor.

5.9 CONTRACTOR PERFORMANCE

General Requirements: The state, in conjunction with purchasers, monitors and maintains records of Contractor performance.  Said performance shall be a factor in evaluation and award of this and all future contracts.  Purchasers will be provided with product/service performance report forms to forward reports of superior or poor performance to the State Procurement Officer.

5.10 PURCHASING CARD ACCEPTANCE

In an effort to streamline the purchasing and payment process, the State is encouraging agencies to use the state contracted purchasing card to facilitate small dollar purchases.  While at the present time, it is not mandatory that contractors accept credit card purchases, we encourage all state contractors to consider this alternate payment process.  Please indicate in Bid Submittals which card(s) you presently accept.  The current card available for state agency use is a VISA product.

5.11 CERTIFICATION OF INMATE WAGES
To receive consideration, eligible bidders requesting preference under RCW 43.19.535 must complete and submit a Certificate of Inmate Wages form with their bid.  This form is available via our Internet site at http://www.ga.wa.gov/PCA/Forms/Certification-of-inmate-wages.doc or main page http://www.ga.wa.gov/PCA/regulat.htm, or by calling (360) 902-7400.

5.12 bidder compliance

The State reserves the right to consider the actual level of bidder’s compliance with the requirements specified in this IFB, and to consider a bid responsive if it substantially complies with the state’s intent relative to overall bid requirements and specifications.

Washington State Department of General Administration 
Office of State Procurement, PO Box 41017, Olympia, WA 98504-1017

The State of Washington is an equal opportunity employer.  To request this information in alternative formats call (360) 902-7400, or TDD (360) 664-3799.
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