Current Contract Information

Updated: September 9, 2011
Effective September 9, 2011
	Contract number:
	16004  (Replaces 07702)
	Commodity code:
	   7510, 7520

	Contract title:
	STAMPS, CUSTOM (made to order)

	Purpose:


	Administrative Updates

	Original award date:
	03/12/05

	Current Term:
	03/12/09
	through:
	October 31, 2011

	Contract term:
	Not to exceed 6 years

	Contract type:
	This contract is designated as Convenience use. 

	Scope of contract
	This contract is awarded to one contractor, Mastermark for high quality Custom Stamps to include Rubber, Pre-inked, Daters & Numbering Machines.  

	For use by:
	All State Agencies, Political Subdivisions of Washington and Oregon State, Qualified Non-profit Corporations, Materials Management Center, Participating Institutions of Higher Education (College and Universities, Community and Technical Colleges).

	Contractor: 
	Mastermark
	Contractor contact:
	Dave Alldredge

	
	
	Alternate contact:   
	Cynthia Gramling

	Address:
	PO Box  24104

Seattle, WA 98124

	Phone:
	(206) 762-9610
	Supplier No.:W175

	FAX:
	(206) 763-8492
	Fed. I.D. No.: 91-0351860

	Email:
	dave@mastermark.net
	

	Website address:
	http://wastate.stampshopweb.com


This page contains key contract information. You can find detailed information on succeeding pages.  For more information on this contract, or if you have any questions, please contact your local agency Purchasing Office, or you may contact our office at the numbers listed below.

	Contracts Specialist:
	Connie Stacy
	
	

	Phone Number:
	(360) 407-9403
	
	

	Fax Number:
	(360) 586-1188
	
	

	Email:
	cstacy@ga.wa.gov
	
	


Visit our Internet site: http://www.ga.wa.gov/purchase
	Products/Services available:
	Made to Order Rubber Stamps, Pre-inked Stamps, Daters and Numbering Machines, Self Inking Printers and Stocked Pre-inked Stamps

	Ordering information:
	See Below

	Ordering procedures:
	Mail, Phone, Internet or Fax order directly to contractor

	Special Ordering Notes:
	See Attachment “A”

	Payment address:
	PO Box 24104, Seattle, WA  98104

	Order placement address:
	PO Box 24104, Seattle, WA  98104

	Purchasing Cards Accepted:
	Visa  and MasterCard

	Delivery time:
	Within 10 days After Receipt of Order (ARO)

	Payment terms:
	1% 30 days

	Freight:
	Prepaid and included in unit pricing for orders over $25.00

	Contract pricing:
	See pages 6 to 12

	Term worth:
	$270,000/ 24 months

	Current participation:
	$0.00 MBE
	$0.00 WBE
	$270,000.00 OTHER
	$0.00 EXEMPT

	
	MBE 0%
	WBE 0%
	OTHER 100%
	Exempt 0%

	
	


Notes:

I. State Agencies: Submit Order directly to Contractor for processing.  Political Subdivisions: Submit orders directly to Contractor referencing State of Washington contract number.  If you are unsure of your status in the State Purchasing Cooperative call (360) 902-7415.  

II. Only authorized purchasers included in the State of Washington Purchasing Cooperative (WSPC) and State of Oregon Cooperative Purchasing Program (DASCPP/ORCPP) listings published and updated periodically by OSP and DAS may purchase from this contract.  It is the contractor’s responsibility to verify membership of these organizations prior to processing orders received under this contract.  A list of Washington members is available on the Internet http://www.ga.wa.gov/pca/cooplist.htm, and a list of the Oregon members is available at http://tpps.das.state.or.us/purchasing/orcpp_mem.html contractors shall not process state contract orders from unauthorized users.

III. Contract Terms: This Document includes by reference all terms and conditions published in the original IFB, including Standard Terms and Conditions, and Definitions, included in the Competitive Procurement Standards published by OSP (as Amended).



Administrative Update: Contracts Specialist has changed from Keith Farley to Connie Stacy

September 9, 2011:  Contract is being rebid via Contract #04511, no lapse in contract coverage is anticipated..











CONTRACT information: 

1.
CATALOGS AND PRICE SHEETS

Contractor shall furnish all necessary catalogs and latest dated published manufacturer’s price lists as requested by the Purchaser and/or State Procurement Officer.  

2.
REPORTS

The contractor(s) must provide the following report(s) to Office of State Procurement.

Sales and Subcontractor Report

A quarterly Sales and Subcontractor Report (attached) shall be submitted in the format provided by the Office of State Procurement.  You can get the report electronically at http://www.ga.wa.gov/pca/usage.doc.  Total purchases for each State Agency, University, Community and Technical Colleges must be shown separately.  Total purchases for all political subdivisions and non-profit organizations may be summarized as one customer.  Additionally, all purchases by the State of Oregon or other purchasers must be reported as an aggregate total.

The report shall include sales information (Section A) and amounts paid to each subcontractor during the reporting period (Section B).

Reports should be rounded to nearest dollar.  Contractors will be provided with all necessary sample forms, instructions, and lists.  Reports are due thirty (30) days after the end of the calendar quarter, i.e., April 30th, July 31st, October 31st and January 31st.  

3. Ordering Information
Attachment A

How to Order Stamps

ATTACHMENT A – ORDERING PROCEDURES

On the web:

Log onto http://wastate.stampshop web.com

At the main page log-in use your department name and password (to be determined).

At the “Welcome” page click on the proper product category for item needed.

At the product category page find and click on the proper mount size.

Complete the information needed for your stamp in the proper field as instructed.

After completing the required information for your stamp click on the “Checkout” option.

Confirm the information is correct for your stamp and complete the Billing and Shipping information for your order.

Click on “Submit Order” and complete the appropriate payment information.

Click on “Place Order”.

For Mail, Faxed or E-mail Orders:

Mail your order to:

Mastermark

ATTN: Customer Service 

P.O. Box 24104

Seattle, WA  98124

Fax your order to our 24 hours /7 days a week fax number:  (206) 763-8492

E-Mail your order to:  statecontract@mastermark.net
A Mastermark representative will process your order within four (4) hours of receipt.

If upon reviewing your order our Customer Service representative has any questions they will call the contact name/number listed on the order.

If the Agency ordering has any questions or requires information please contact the Mastermark Customer Service department at 1-800-275-5650 or 206-762-9610. We are open Monday through Friday from 8:00am to 5:00pm. During non-business hours you may call and leave a voice mail message and someone will promptly return your call during the next business day. You may also E-mail questions to : statecontract@mastermark.net  at any time.

If you are paying for your stamps by Purchasing Card we highly recommend you request on your order that a Mastermark Customer Service representative call for Purchasing Card information. For security purposes we do not recommend mailing or E-mailing that information with your order.

SPECIFICATIONS/CONTRACT REQUIREMENTS
	Description

	1.
Customer Service: The contractor must respond to requests concerning product selection and problems with products purchased.  The contractor representative(s) shall be the primary contact for technical advice and support and capable of assisting purchasers. 

Bidder shall have a web site for product identification and ordering convenience.  This web site need not be capable of internet purchasing.  Indicate your web site address: http://wastate.stampshopweb.com .  This site will be available within 60 days of contract award.        


	

	2. Quality:  The intent of this bid is to make available to contract users a long lasting, high quality stamps.   Custom stamps provided shall be tested prior to shipment for consistency, shadowing and uniformity.

Stamps shall be complete and functional without the need for additional components.   Stamps shall be furnished index labels with the exception self-inking type stamps.

Pricing for all stamps shall be for complete units inclusive of the mount base and completed die.



	3. Delivery:  The intent of this bid is to make available to contract users long lasting, high quality stamps.  The state requires the successful contractor to be capable of making the  delivery of custom rubber, self inking, pre-ink and dater stamps within ten (10) calendar days after receipt of order.  Non stamp items if applicable may take up to thirty (30) days.  

It’s not unusual for a purchaser to have an emergent stamp or repair need.  

Mastermark:  If a purchaser has an urgent need for a stamp or a repair in a time frame that is less than our contracted lead times, they just need to let us know at the time of order   Mastermark will then expedite the order through our production process and will make every effort to meet their required delivery date.

 

	4. Mount & Type-setting Requirements: Successful bidder will be required to provide a variety of different size mounts for rubber stamps, pre-inked stamps, and different type-styles for both made-to order rubber and pre-inked stamps.  

Available Fonts:  The bidder is expected to have a variety of Fonts available to include American Typewriter, American BT, Arial, Bell Gothic, Century Schoolbook, Comic Sans MS, Flair, Franklin Gothic No. 2, Highlight, Moderne, News Gothic, Signature, Times New Roman, and Windsor BT or equivalent.

The fonts listed below are routinely available for custom stamps in the point sizes 6 through 24, 30, 36, 48, 60, 72, 84, & 96.  Bold and italic are also available.



	5. Adjustments and Repairs/Die Plate Daters: Bidder must be able to offer adjustment and repair service.  Normal procedure is that contract user will ship the stamp to contractor and request a repair/adjustment price quotation.  If it exceeds 75% of the cost for new, contract user will usually elect to purchase new.  Upon approval to proceed with repair/adjustment, contractor will do so and may include shipping costs to return item to agency in resulting invoice.



	6. Warranty:  Products provided under this contract are warranted for six (6) months (or required number of impressions) when used in the reasonable and customary manner.  The warranty is void when a stamp is re-inked with the incorrect ink or when used in a manner other than the intended use for which the product was manufactured.  For questions regarding use or re-inking please contract our Customer Service Department for assistance.




Category A-1 – Regular Rubber Stamps

Regular Rubber Stamps shall be premium quality with a moulded mount base.   This stamp is available with a knob handle at an addition cost, see category B.  The rubber stamp dies can be rubber or photopolymer.  Stamps shall be furnished with index labels.  

Mfg/ brand offered for this category:  Mastermark 
REGULAR RUBBER STAMPS

	Item
	Mount Size
	 Price /each  (complete unit)



	1
	1/4" x 1 1/4"
	$2.08               

	2
	1/2" x 1 1/2"
	$2.34

	3
	1/2" x 1 7/8"
	$2.60

	4
	1/2" x 2 1/4"
	$2.86

	5
	1/2" x 2 1/4"
	$2.86

	6
	1/2" x 3/8"
	$2.08

	7
	¾" x 1 1/2"
	$2.60

	8
	¾" x 1 7/8"
	$2.81

	9
	¾"  x 2 1/4"
	$2.86

	10
	¾”" x 2 5/8"
	$3.38

	11
	¾”" x 3 3/8"
	$3.64

	12
	¾” " x 4 1/8"
	$3.90

	13
	1" x 1 1/2"
	$3.12

	14
	1" x 1 7/8"
	$3.33

	15
	1" x 2 1/4"
	$3.54

	16
	1" x 2 5/8"
	$3.74

	17
	1" x 3 3/8"
	$3.95

	18
	1" x 4 1/8"
	$4.16

	19
	1 3/8” x 1 ½”
	$3.38

	20
	1 3/8” x 1 7/8”
	$3.64

	21
	1 3/8” x 2 ¼”
	$3.90

	22
	1 3/8” x 2 5/8”
	$4.16

	23
	1 3/8” x 3 3/8”
	$4.42

	24
	1 3/8” x 4 1/8”
	$4.68

	25
	1 ¾” x 1 7/8”
	$4.16

	26
	1 ¾” x 2 5/8”
	$4.42

	27
	1 ¾” x 3 3/8”
	$4.68

	28
	1 ¾” x 4 1/8”
	$5.20


Category A-2 –Pre-inked Stamps

Pre-inked Stamps shall be pre-inked and re-inkable for additional usage.  Standard of Quality: Echo, M & R, Millenium and Flash (Premium line)

PRE-INKED STAMPS









	Item
	Mount Size
	Mfg/Stock #
	 Price/each

	1
	3/8” x 1 ¼” 
	Echo P1
	$6.76

	2
	3/8” x 1 7/8”
	Echo P3
	$6.97

	3
	3/8” x 2 ½”
	Echo P5
	$7.18

	4
	5/8” x 1 ½”
	Echo P7
	$7.28

	5
	5/8” X 2 1/8”
	Echo P9
	$7.44

	6
	5/8” X 2 ¾’”
	Echo P11
	$8.06

	7
	5/8” X 3 ¼”
	Echo P13
	$9.62

	8
	13/16” X 1 9/16”
	Echo P15
	$7.54

	9
	13/16” X 2 ¼”
	Echo P17
	$7.80

	10
	13/16” X 2 ¾”
	Echo P19
	$8.06

	11
	1 3/16” X 1 9/16”
	Echo P21
	$8.32

	12
	1 3/16” X 2 ¼”
	Echo P23
	$9.36

	13
	1 3/16” X 3 ½”
	Echo P25
	$9.88

	14
	1 ½” X 1 ½”
	Echo P27
	$8.32

	15
	1 ½” X 3”
	Echo P29
	$10.40

	16
	2” X 2”
	Echo P31
	$10.40

	17
	2” X 3 ½”
	Echo P33
	$10.66

	18
	2 ½” X 3 ½”
	Echo P35
	$11.18


The following standard ink colors shall be available for pre-inked stamps: black, red, blue, green and purple.  

Price for replacement ink (standard colors): $ 2.08/6cc each.  $ 2.60/7.5cc each. 

CATEGORY B – Miscellaneous: 

 (1) Additional Charges to Rubber Stamps & Pre-inked Stamps in Category A 1, A-2 & 

 (2) Accessories

	(1) Indicate additional charges to the stamp prices shown in Category A for the following:


	
	
	PRICE/ EACH

	1
	Provide knob handle on any standard rubber stamp
	N/C

	2
	Signature Stamps
	N/C

	3
	Logo or artwork from camera ready artwork
	N/C

	4
	Enlargements or reductions (Customers to include Original with order)
	N/C


	(2) Accessories


	5
	Stamp Tray (Large)
	$3.90

	6
	Stamp Tray (Small)
	$3.38

	7
	Refill Ink, Black, Blue, Red, Green & Violet 10cc
	

	
	10cc
	$3.48

	
	20cc
	$5.62

	
	60cc
	$13.83


CATEGORY C – Daters and Numbering Machines

Standard of Quality: Cosco, M & R, Trodat and Millenium (Premium line)
	Item #
	Size/# of Bands
	Mfg/ Stock #
	Price/each

	Time Stamps (non self-inking)

	1
	1 5/8"
	Cosco, rotary Dater w/Dates, Model #4
	$10.40

	2
	1 1/2"
	Cosco, Rotary Dater w/Dates, Model #22
	$10.40

	3
	
	40 or 42 Rubber Type Seats w/o Holders, Cosco #40 or #42
	$3.38

	
	
	
	

	Die Plate Dates (non self-inking)

	4
	
	Cosco Albany #2 with die plate
	$9.62

	5
	
	Cosco Dater 401 1/2
	$9.36

	6
	
	Millenium MD-DBD 1/4
	$8.06

	
	
	
	

	Special Purpose Line Daters (Non self-inking)

	7
	0, 1, 1-1/2
	Line Dater, Cosco 2000 + 0,1,1 ½


	$1.82

	8
	2
	Line Dater, Cosco 2000+2
	$2.08

	9
	2
	Passbook Dater (PBPD), Cosco XCPD- 2
	$4.94

	10
	0, 1, 1-1/2
	Year, Hour & Minute, Cosco XCYHMD
	$19.76

	11
	2
	Year, Hour & Minute (XCYHMD 2)
	$26.00

	
	
	
	

	Daters & Numberers (Local Style, non self-inking)

	12
	
	Cosco Pullman LXCPD 1 x 1 1/4
	$8.84

	13
	
	Cosco Pullman LXCPD 1 x 1 1/2
	$12.22

	
	
	
	

	Self-Inking Line Daters

	14
	
	Cosco CLD 1
	$13.26

	15
	
	Cosco CLD 1 1/2
	$13.26

	16
	
	Cosco CLD 2
	$15.34


CATEGORY C – Daters and Numbering Machines (Continued)
	Item #
	Size/# of Bands
	Mfg/ Stock #
	Bid Price/each

	
	
	
	

	Self-inking Die Plate Daters

	17
	1" x 1-7/8"
	Cosco 2260 or Millennium M 300
	$20.64

	18
	1-1/4 x 1-13/16
	Cosco 2360 or Millennium M 300
	$20.64

	19
	1-1/2" x 2-3/8"
	Cosco 2660 or Millennium M 600
	$24.96

	
	
	
	

	Self-inking Numberers

	20
	6
	Cosco Comet 0-6
	$16.12

	21
	6
	Cosco Comet 1-6
	$15.60

	
	
	
	

	Plain Self-inking Stamps

	22
	Type size #2/ 3/16’
	Cosco CPL #41
	$18.72

	23
	Type size #2/ 3/16’
	Cosco CPL # 52
	$25.22

	
	
	
	

	Numbering Machines & Accessories

	24
	Type size #2/ 3/16’
	Lion Royalle (6 wheels, 7 movements)
	$36.92

	25
	Type size #2/ 3/16’
	Lion Royalle (5 wheels, 7 movements)
	$35.36

	26
	Type size #2/ 3/16’
	GBC 6E Lever (6 wheels, manual movement)
	$150.80

	
	
	
	

	Numbering Machine pads

	27
	
	Bates, Regular Pad, Dry
	$.68

	28
	
	Bates,Regular Pad, Ready Inked
	$4.42

	29
	
	Bates, 1 oz Black, Blue or Red
	$3.12


CATEGORY D – SELF-INKING PRINTER

Standard of Quality: Cosco, M & R, todat and Millenium (Premium Line)

	Item #
	Die Area
	Description
	Description
	Price/each

	1
	9/16" x 1-1/2"
	Cosco printer 20 or Millennium SI 10
	Up to 3 lines of copy
	$6.50

	2
	3/4" x 1-7/8"
	Cosco printer 30 or Millennium SI 20
	Up to 3 lines of copy
	$7.28

	3
	15/16" x 2-3/8"
	Cosco printer 40 or Millennium SI 30
	Up to 3 lines of copy
	$7.80

	4
	1-1/4" x 2-3/4"
	Cosco Printer 50 or Millennium SI 35
	Up to 3 lines of copy
	$8.84


	Accessories
	
	Price/ each

	5
	Each Additional Line
	$ .52

	6
	6CC ink - Black, Blue, Red
	$1.04

	7
	2 oz ink
	$2.08


OPTIONAL INCLUSION ITEMS

(1)
STOCK PRE-INKED STAMPS (Standard off the shelf stamps)
	Item
	Stock Number
	Description  
	Impression Color
	Pricing

	Two-Color Title Stamps
	
	

	1
	2015
	Past Due
	Red
	$7.70

	
	
	Please Remit
	Blue
	$7.70

	One-Color Jumbo – 2 ¾” x 7/8”


	
	

	2
	3246
	Confidential
	Red
	$16.38

	3
	3251
	Received
	Red
	$16.38

	Two-Color Jumbo – 2 ¾” x 7/8”


	
	

	4
	3286
	Past Due!
	Red
	$20.28

	
	
	We Would Appreciate Your Payment Today!
	Blue
	$20.28

	One-Color Specialty Stamps


	
	

	5
	11407
	Copy
	Red
	$6.19

	6
	11411
	File Copy
	Red
	$6.19

	7
	11357
	OK
	Blue
	$6.19

	One-Color Title Stamps


	
	

	8
	1004
	Rush
	Red
	$7.02

	9
	1006
	Copy
	Blue
	$7.02

	10
	1068
	Draft
	Black
	$7.02

	Accessories


	
	

	11
	07514
	Stamp Tray (Large)
	Green
	$3.90

	12
	07513
	Stamp Tray (Small)
	Green
	$3.90

	13
	
	Refill Ink, Black, Blue, Red, Green & Violet
	
	

	
	
	10cc
	
	$3.48

	
	
	20cc
	
	$5.62

	
	
	60cc
	
	$13.83


(2)
COMPANION ITEMS:

Additional Items for Washington State Contract

We would like to offer the following custom items to all buyers on the Washington State Contract at 40% off standard industry pricing:

Ergo Handles

Notary Embossers

Corporate Embossers

Personal Embossers

PERFORMANCE REPORT FOR

Purchasing & Contract Administration

To OSP Customers:

Please take a moment to let us know how our services have measured up to your expectations on this contract.  Please copy this form locally as needed and forward to the Office of State Procurement Purchasing Manager.  For any comments marked unacceptable, please explain in remarks block.

	Procurement services provided:
	Excellent
	Good
	Acceptable
	Unacceptable

	· Timeliness of contract actions
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	· Professionalism and courtesy of staff
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	· Services provided met customer needs
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	· Knowledge of procurement rules and regulations
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	· Responsiveness/problem resolution
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	· Timely and effective communications
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



Comments: 















	Agency:
	
	Prepared by:
	

	Contract No.:
	16004
	Title:
	

	Contract Title:
	Stamps, Custom (made to order)
	Date:
	

	
	
	Phone:
	


Send to:

Purchasing Unit Manager

Office of State Procurement

PO Box 41017

Olympia, Washington 98504-1017

 PERFORMANCE REPORT FOR

PRODUCT/SERVICE

Complete this form to report problems with suppliers or to report unsatisfactory product or services.  You are also encouraged to report superior performance.  Agency personnel should contact suppliers in an effort to resolve problems themselves prior to completion and submission of this report.

Contract number and title      16004    STAMPS, CUSTOM
Supplier’s name: 





 Supplier’s representative: 




	PRODUCT/SERVICE



	 FORMCHECKBOX 

	Contract item quality higher than required
	 FORMCHECKBOX 

	Damaged goods delivered

	 FORMCHECKBOX 

	Contract item quality lower than required.
	 FORMCHECKBOX 

	Item delivered does not meet P.O./contract specifications

	 FORMCHECKBOX 

	Other:
	
	

	SUPPLIER/CONTRACTOR PERFORMANCE



	 FORMCHECKBOX 

	Late delivery
	 FORMCHECKBOX 

	Slow response to problems and problem resolution

	 FORMCHECKBOX 

	Incorrect invoice pricing.
	 FORMCHECKBOX 

	Superior performance

	 FORMCHECKBOX 

	Other:
	
	

	CONTRACT PROVISIONS



	 FORMCHECKBOX 

	Terms and conditions inadequate
	 FORMCHECKBOX 

	Additional items or services are required.

	 FORMCHECKBOX 

	Specifications need to be revised
	 FORMCHECKBOX 

	Minimum order too high.

	 FORMCHECKBOX 

	Other:
	
	


Briefly describe situation: 



























	Agency Name:
	Delivery Location:

	Prepared By:
	Phone Number:
	Date:
	Supervisor:

	
	
	
	

	Address:
	Email:
	
	

	
	
	
	


Send To:

Keith Farley
Contracts Specialist
OFFICE OF STATE PROCUREMENT

PO BOX 41017

OLYMPIA WA  98504-1017

2

