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State of Washington

Current Contract Information

Revision Date: May 15, 2009
	Contract Number:
	13503
	Commodity code:
	9743

	Contract Title:
	Discount Airfares

	Purpose:
	· To add language back into the CCI that was removed in 2006 but still applies to the contract (see language listed under “Special Conditions”).
· To add in language regarding calling the contacts listed for both United and Horizon, the numbers listed should not be used for booking flights.
· To add in the reservation number for Horizon Air. 
· To update the Primary contact for Horizon Air. 


	Original Award Date:
	April 1, 2003

	Current Period:
	04/01/2009
	through:
	03/31/2010

	Be Advised:
	Alaska/Horizon does not extend contract pricing to political subdivisions.

	Contract Term:
	Not to exceed six years or 03/31/10 

	Contract Type:
	This contract is designated as mandatory use.

	Scope of contract
	This contract is awarded to multiple contractor(s).

	For use by:
	General use: All State Agencies, Political Subdivisions of Washington and Oregon State, Qualified Non-profit Corporations, Materials Management Center, Participating Institutions of Higher Education (College and Universities, Community and Technical Colleges).

	Contractors: 
	See page 3


This page contains key contract features.  Find detailed information on succeeding pages.  For more information on this contract, or if you have any questions, please contact your local agency Purchasing Office, or you may contact our office at the numbers listed below.

	Primary Contact:
	Customer Service

	Phone Number:
	(360) 902-7400

	Fax Number:
	(360) 586-2426

	Email:
	csmail@ga.wa.gov 


Visit our Internet site: http://www.ga.wa.gov/purchase
	Visit the General Administration Travel page:  http://www.ga.wa.gov/Travel/index.html


	Products/Services available:
	City-pair airline ticket pricing

	Ordering procedures:
	Contact the airline directly, or through www.azumano.com/watravelonline or by contacting a travel agent on state contract 12103.  Only the State of Washington’s JP Morgan Chase VISA or the US Bank VISA can be used for booking travel.  See state contract 04298.

	Contract exclusions:
	Specific reason(s) when not to use the contract would be when the city pair flights do not meet the mission of the contract user’s state agency or when a less expensive ticket, that is available to the general public, is available.

	Special notes:
	Contract users (and or their travel agent) must first check this contract, before selecting an alternate flight/airline.

	Fare Availability
	All fares awarded herein shall be available on all tickets purchased during the contract period, including those purchased during the last month of the contract period for travel completed during the following month.

	Related product contracts:
	Reference product(s) and contract number(s)

	Contract pricing:
	See below:  Price is one-way and is fully refundable.  No restrictions.

	Term worth:
	$ 11,936,599.00

	Current participation:
	$0.00 MBE
	$0.00 WBE
	$ 11,936,599.00OTHER
	$0.00 EXEMPT

	
	MBE 0%
	WBE 0%
	OTHER 100%
	Exempt 0%


Notes:

I. Only authorized purchasers included in the State of Washington Purchasing Cooperative (WSPC) and State of Oregon Cooperative Purchasing Program (DASCPP/ORCPP) listings published and updated periodically by OSP and DAS may purchase from this contract.  It is the contractor’s responsibility to verify membership of these organizations prior to processing orders received under this contract.  A list of Washington members is available on the Internet https://fortress.wa.gov/ga/apps/coop/Default.aspx, and a list of the Oregon members is available at http://www.oregon.gov/DAS/SSD/SPO/docs/orcpp-member-list.pdfl contractors shall not process state contract orders from unauthorized users.

II. Alaska-Horizon, and America West will not service Political Subdivisions through this contract.  All other airlines will service Political Subdivisions.

III. Contract Terms: This Document includes by reference all terms and conditions published in the original IFB, including Standard Terms and Conditions, and Definitions, included in the Competitive Procurement Standards published by OSP (as Amended).
Special Conditions:
· Fare Applicability:  Bidder’s pricing for all domestic routes must include all applicable federal, state, and local taxes and surcharges customarily included in the fare structure displayed in the Computerized Reservation System.  Pricing for international routes shall be the base fare (i.e. the price the air carrier charges for service) exclusive of taxes and fees.

In addition, pricing must also include costs of meals (when free meals are available to coach class passengers), normal baggage conveyance (including standard free baggage allowance), advance reservations, all normal customer service functions, cost of bid preparation, and all contractual requirements specified herein.  Passenger Facility Charges (PFC) and segment fees shall not be included in fares bid.  However, the State acknowledges that the PFC and segment fees will be charged as authorized at the time of ticketing.

Special notes: 
· To add language back into the CCI that was removed in 2006 but still applies to the contract.
· To add in language regarding calling the contacts listed for both United and Horizon, the numbers listed should not be used for booking flights.
· To add in the reservation number for Horizon Air. 
· To update the Primary contact for Horizon Air. 
CONTRACTORS
(Primary and Alternate contacts are not to be contacted for booking purposes. Please use reservation numbers for booking flights.)
	
Horizon Air (QX) and Alaska Air (AS) Carrier Code

	19521 International Blvd.

	Seattle, WA  98188

	Federal ID #91-1201373

	For Reservations call: 1-800-252-7522

	Contacts:  Primary
	Alternate

	Miko Snyder
	Suzi Hoadley

	(206) 392-5485
	(206) 431-4538

	(206) 392-5366
	(206) 248-6361

	yumiko.snyder@alaskaair.com
	suzi.hoadley@horizonair.com


	United Airlines
UA        Carrier Code

	Mailing Address:
	Overnight:

	PO Box 230099

Centreville, VA 20120
	13739 Cabells Mill Dr.

Centreville, VA 20120

	Federal ID #36-2675206

	Contact:
	Tom Billone

	Email:
	Thomas.Billone@united.com

	Phone #:
	(703) 661-7611

	TTY #:
	800-323-0170


Alaska/Horizon does not extend contract pricing to political subdivisions.
	City Pair
	Airport Code
	Airport Code
	One Way Fare
	New Fares

(Effective 04/01/09)
	Airline



	Pasco/Portland, OR
	PDX
	PSC
	$96 
	$104
	United

	Seattle/Bellingham, WA
	SEA
	BLI
	$81 
	$81
	Alaska/Horizon

	Seattle/Pasco, WA
	SEA
	PSC
	$129
	$129
	Alaska/Horizon

	Seattle/Portland, OR
	SEA
	PDX
	$82 
	$89
	United

	Seattle/Spokane, WA
	SEA
	GEG
	$84 
	$84
	Alaska/Horizon

	Seattle/Walla Walla, WA
	SEA
	ALW
	$129
	$129
	Alaska/Horizon

	Seattle/Wenatchee, WA
	SEA
	EAT
	$88
	$88
	Alaska/Horizon

	Seattle/Yakima, WA
	SEA
	YKM
	$88
	$88
	Alaska/Horizon

	Spokane/Portland, OR
	GEG
	PDX
	$84 
	$84
	Alaska/Horizon

	Seattle/Albany, NY
	SEA
	ALB
	$536 
	$580
	United

	Seattle/Atlanta, GA
	SEA
	ATL
	$499 
	$540
	United

	Seattle/Albuquerque, NM
	SEA
	ABQ
	$340 
	$368
	United

	Seattle/Austin, TX
	SEA
	AUS
	$439 
	$475
	United

	Seattle/Baltimore, MD
	SEA
	BWI
	$536 
	$580
	United

	Seattle/Billings, MT
	SEA
	BIL
	$192 
	$192
	Alaska/Horizon

	Seattle/Boise, ID
	SEA
	BOI
	$98 
	$98
	Alaska/Horizon

	Seattle/Boston, MA
	SEA
	BOS
	$532 
	$576
	United

	Seattle/Burbank, CA
	SEA
	BUR
	$140 
	$152
	United

	Seattle/Charlotte, NC
	SEA
	CLT
	$598 
	$648
	United

	Seattle/Chicago, IL, O’Hare
	SEA
	ORD
	$245 
	$245
	Alaska/Horizon

	Seattle/Cincinnati, OH
	SEA
	CVG
	$509 
	$551
	United

	Seattle/Cleveland, OH
	SEA
	CLE
	$540 
	$585
	United

	Seattle/Colorado Springs, CO
	SEA
	COS
	$460 
	$498
	United

	Seattle/Columbus, OH
	SEA
	CMH
	$492 
	$533
	United

	Seattle/Dallas Ft. Worth, TX
	SEA
	DFW
	$369
	$399
	United

	Seattle/Denver, CO
	SEA
	DEN
	$213
	$213
	Alaska/Horizon

	Seattle/Des Moines, IA
	SEA
	DSM
	$335 
	$362
	United

	Seattle/Detroit, MI
	SEA
	DTW
	$328
	$355
	United

	Seattle/Dulles, MD
	SEA
	IAD
	$471
	$510
	United

	Seattle/El Paso, TX
	SEA
	ELP
	$319 
	$345
	United

	Seattle/Eugene, OR
	SEA
	EUG
	$109 
	$118
	United

	Seattle/Fresno CA
	SEA
	FAT
	$121 
	$131
	United

	Seattle/Ft Lauderdale FL
	SEA
	FLL
	$381 
	$412
	United

	Seattle/Helena, MT
	SEA
	HLN
	$262 
	$262
	Alaska/Horizon

	Seattle/Honolulu, HI
	SEA
	HNL
	$515 
	$558
	United

	Seattle/Houston, TX
	SEA
	IAH
	$332 
	$359
	United

	Seattle/Indianapolis, IN
	SEA
	IND
	$498 
	$539
	United

	Seattle/Kansas City, MO
	SEA
	HCI
	$413 
	$447
	United

	Seattle/JFK International
	SEA
	JFK
	$574 
	$622
	United

	Seattle/Las Vegas, NV
	SEA
	LAS
	$127 
	$138
	United

	Seattle/LaGuardia, NY
	SEA
	LGA
	$480 
	$520
	United

	Seattle/Los Angeles International CA
	SEA
	LAX
	$149 
	$149
	Alaska/Horizon

	Seattle/Louisville, KY
	SEA
	SDF
	$498 
	$539
	United

	Seattle/Madison, WI
	SEA
	MSN
	$486 
	$526
	United

	Seattle/Memphis, TN
	SEA
	MEM
	$498 
	$539
	United

	Seattle/Miami, FL
	SEA
	MIA
	$493 
	$534
	United

	Seattle/Milwaukee, WI
	SEA
	MKE
	$486 
	$526
	United

	Seattle/Minneapolis MN
	SEA
	MSP
	$329
	$356
	United

	Seattle/Missoula, MT
	SEA
	MSO
	$206
	$206
	Alaska/Horizon

	Seattle/Nashville, TN
	SEA
	BNA
	$480 
	$520
	United

	Seattle/New Orleans, LA
	SEA
	MSY
	$477 
	$517
	United

	Seattle/Newark, NJ
	SEA
	EWR
	$264
	$264
	Alaska Horizon

	Seattle/Norfolk, VA
	SEA
	ORF
	$536 
	$580
	United

	Seattle/Oakland, CA
	SEA
	OAK
	$107 
	$116
	Alaska Horizon

	Seattle/Oklahoma City, OK
	SEA
	OKC
	$309
	$335
	United

	Seattle/Ontario CA
	SEA
	ONT
	$166 
	$180
	United

	Seattle/Orange County –

J. Wayne CA
	SEA
	SNA
	$166 
	$180
	United

	Seattle/Orlando, FL
	SEA
	MCO
	$309
	$335
	United

	Seattle/Philadelphia, PA
	SEA
	PHI
	$359 
	$391
	United

	Seattle/Phoenix, AZ
	SEA
	PHX
	$309 
	$335
	United

	Seattle/Pittsburg, PA
	SEA
	PIT
	$329 
	$356
	United

	Seattle/Providence, RI
	SEA
	PVD
	$536 
	$580
	United

	Seattle/Raleigh, NC
	SEA
	RDU
	$533 
	$577
	United

	Seattle/Reagan National Airport, DC
	SEA
	DCA
	$223
	$223
	Alaska/Horizon

	Seattle/Reno, NV
	SEA
	RNO
	$137 
	$148
	United

	Seattle/Richmond, VA
	SEA
	RIC
	$533 
	$577
	United

	Seattle/Roanoke, VA
	SEA
	ROA
	$490 
	$531
	United

	Seattle/Sacramento, CA
	SEA
	SMF
	$122 
	$132
	United

	Seattle/Salt Lake City, UT
	SEA
	SLC
	$166 
	$180
	United

	Seattle/San Antonio, TX
	SEA
	SAT
	$444 
	$481
	United

	Seattle/San Diego, CA
	SEA
	SAN
	$154 
	$167
	United

	Seattle/San Francisco CA
	SEA
	SFO
	$116 
	$116
	Alaska/Horizon

	Seattle/St Louis, MO
	SEA
	STL
	$329
	$356
	United

	Seattle/South Bend, IN
	SEA
	SBN
	$313 
	$339
	United

	Seattle/Tampa, FL
	SEA
	TPA
	$524 
	$567
	United

	Seattle/Tucson, AZ
	SEA
	TUS
	$153 
	$166
	United

	Seattle/Tulsa, OK
	SEA
	TUL
	$498 
	$539
	United

	Seattle/Wichita, KS
	SEA
	ICT
	$329
	$356
	United

	Spokane/Albuquerque, NM
	GEG
	ABQ
	$328 
	$355
	United

	Spokane/Atlanta GA
	GEG
	ATL
	$340
	$368
	United

	Spokane/Baltimore, MD
	GEG
	BWI
	$399 
	$432
	United

	Spokane/Boise ID
	GEG
	BOI
	$87 
	$87
	Alaska/Horizon

	Spokane/Boston, MA
	GEG
	BOS
	$429
	$465
	United

	Spokane/Burbank, CA
	GEG
	BUR
	$138 
	$149
	United

	Spokane/Chicago, O’Hare
	GEG
	ORD
	$319 
	$319
	Alaska/Horizon

	Spokane/Cincinnati, OH
	GEG
	CVG
	$439 
	$475
	United

	Spokane/Cleveland, OH
	GEG
	CLE
	$379 
	$435
	United

	Spokane/Dallas - Ft Worth, TX
	GEG
	DFW
	$319
	$345
	United

	Spokane/Denver, CO
	GEG
	DEN
	$402 
	$435
	United

	Spokane/Des Moines, IA
	GEG
	DSM
	$389 
	$421
	United

	Spokane/Detroit, MI
	GEG
	DTW
	$487 
	$527
	United

	Spokane/Dulles, MD
	GEG
	IAD
	$499 
	$540
	United

	Spokane/El Paso, TX
	GEG
	ELP
	$366 
	$396
	United

	Spokane/Fresno, CA
	GEG
	FAT
	$262 
	$284
	United

	Spokane/Hartford, CT
	GEG
	BDL
	$516 
	$559
	United

	Spokane/Honolulu, HI
	GEG
	HNL
	$609 
	$660
	United

	Spokane/Houston, TX
	GEG
	IAH
	$328
	$355
	United

	Spokane/Indianapolis, IN
	GEG
	IND
	$486 
	$526
	United

	Spokane/JFK Int'l NY
	GEG
	JFK
	$499 
	$540
	United

	Spokane/Kansas City, MO
	GEG
	MCI
	$413 
	$447
	United

	Spokane/La Guardia
	GEG
	LGA
	$584 
	$632
	United

	Spokane/Las Vegas, NV
	GEG
	LAS
	$152 
	$165
	United

	Spokane/Lincoln, NE
	GEG
	LNK
	$399 
	$432
	United

	Spokane/Los Angeles International CA
	GEG
	LAX
	$157
	$157
	Alaska/Horizon

	Spokane/Louisville, KY
	GEG
	SDF
	$345 
	$374
	United

	Spokane/Madison, WI
	GEG
	MSN
	$420 
	$455
	United

	Spokane/Memphis, TN
	GEG
	MEM
	$449
	$486
	United

	Spokane/Miami, FL
	GEG
	MIA
	$548 
	$593
	United

	Spokane/Minneapolis, MN
	GEG
	MSP
	$413 
	$447
	United

	Spokane/Nashville, TN
	GEG
	GEG
	$490 
	$531
	United

	Spokane/New Orleans, LA
	GEG
	MSY
	$585 
	$634
	United

	Spokane/Newark, NJ
	GEG
	EWR
	$523 
	$566
	United

	Spokane/Oakland, CA
	GEG
	OAK
	$189 
	$205
	United

	Spokane/Oklahoma City
	GEG
	OKC
	$328 
	$355
	United

	Spokane/Omaha, NE
	GEG
	OMA
	$318
	$344
	United

	Spokane/Orlando, FL
	GEG
	MCO
	$398 
	$431
	United

	Spokane/Ontario CA
	GEG
	ONT
	$166 
	$180
	United

	Spokane/Orange County – 
J. Wayne CA
	GEG
	SNA
	$149 
	$161
	United

	Spokane/Philadelphia, PA
	GEG
	PHL
	$419
	$454
	United

	Spokane/Phoenix, AZ
	GEG
	PHX
	$267
	$289
	United

	Spokane/Providence, RI
	GEG
	PVD
	$536 
	$580
	United

	Spokane/Raleigh, NC
	GEG
	RDU
	$516 
	$559
	United

	Spokane/Reagan National Airport DC
	GEG
	DCA
	$509 
	$551
	United

	Spokane/Reno, NV
	GEG
	REO
	$178 
	$193
	United

	Spokane/Sacramento, CA
	GEG
	SAC
	$162 
	$175
	United

	Spokane/Salt Lake City, UT
	GEG
	SLC
	$261 
	$283
	United

	Spokane/San Antonio, TX
	GEG
	SAT
	$328
	$355
	United

	Spokane/San Diego, CA
	GEG
	SAN
	$138 
	$149
	United

	Spokane/San Francisco, CA
	GEG
	SFO
	$125 
	$135
	United

	Spokane/San Jose, CA
	GEG
	SJO
	$237 
	$257
	United

	Spokane/St Louis, MO
	GEG
	STL
	$413 
	$447
	United

	Spokane/Syracuse, NY
	GEG
	SYR
	$546 
	$591
	United

	Spokane/Tampa, FL
	GEG
	TPA
	$329
	$356
	United

	Spokane/Tucson, AZ
	GEG
	TUS
	$153 
	$166
	United

	Spokane/Tulsa, OK
	GEG
	TUL
	$438 
	$474
	United

	Portland OR Atlanta GA
	PDX
	ATL
	$367 
	$397
	United

	Portland OR/Boise, ID
	PDX
	BOI
	$98
	$98
	Alaska/Horizon

	Portland OR/Burbank CA
	PDX
	BUR
	$136 
	$147
	United

	Portland OR/Cincinnati OH
	PDX
	CIN
	$419 
	$454
	United

	Portland OR/Dallas/Fort Worth TX
	PDX
	DAL
	$363 
	$393
	United

	Portland OR/Denver, CO
	PDX
	DEN
	$213
	$213
	Alaska/Horizon

	Portland OR/Dulles MD
	PDX
	IAD
	$314 
	$340
	United

	Portland OR/Lewiston ID
	PDX
	LWS
	$200
	$200
	Alaska/Horizon 

	Portland OR/Los Angeles International CA
	PDX
	LAX
	$132
	$132
	Alaska/Horizon

	Portland OR/Ontario CA
	PDX
	ONT
	$166 
	$180
	United

	Portland OR/Oklahoma City OK
	PDX
	OKC
	$299
	$324
	United

	Portland OR/Phoenix, AZ
	PDX
	PHX
	$314 
	$340
	United

	Portland OR/Reno, NV
	PDX
	RNO
	$108 
	$107
	United

	Portland OR/Sacramento, CA
	PDX
	SMF
	$97 
	$105
	United

	Portland OR/Salt Lake City, UT
	PDX
	SLC
	$156 
	$169
	United

	Portland OR/San Diego, CA
	PDX
	SAN
	$149 
	$161
	United

	Portland OR/San Francisco, CA
	PDX
	SFO
	$116 
	$116
	Alaska/Horizon

	Portland OR/Reagan National Airport DC
	PDX
	DCA
	$268 
	$268
	Alaska/Horizon

	Seattle/Sydney, Australia
	SEA
	SYD
	$943 
	$1,021
	United

	Portland/Sydney, Australia
	PDX
	SYD
	$943 
	$1,021
	United

	Seattle/Cairo, Egypt
	SEA
	CAI
	$1,700 
	$1,841
	United

	Portland/Cairo, Egypt
	PDX
	CAI
	$1,700 
	$1,841
	United

	Seattle/Copenhagen, Denmark
	SEA
	CPH
	$857 
	$928
	United

	Portland/Copenhagen, Denmark
	PDX
	CPH
	$910 
	$986
	United

	Seattle/London, England
	SEA
	LHR
	$711 
	$770
	United

	Portland/London, England
	PDX
	LHR
	$763 
	$826
	United

	Seattle/Paris, France
	SEA
	CDG
	$733 
	$794
	United

	Portland/Paris, France
	PDX
	CDG
	$733 
	$794
	United

	Seattle/Frankfurt, Germany
	SEA
	FRA
	$671 
	$727
	United

	Portland OR/Frankfurt, Germany
	PDX
	FRA
	$723 
	$783
	United

	Seattle/Tokyo, Japan
	SEA
	NRT
	$419 
	$454
	United

	Portland/Tokyo, Japan
	PDX
	NRT
	$576 
	$624
	United

	Seattle/Mexico City, Mexico
	SEA
	MEX
	$333 
	$361
	United

	Portland/Mexico City, Mexico
	PDX
	MEX
	$365 
	$395
	United

	Seattle/Seoul, South Korea
	SEA
	SEL
	$514 
	$557
	United

	Portland/Seoul, South Korea
	PDX
	SEL
	$597 
	$647
	United

	Seattle/Geneva, Switzerland
	SEA
	GVA
	$985 
	$1,067
	United

	Portland/Geneva, Switzerland
	PDX
	GVA
	$1,017 
	$1,101
	United


PERFORMANCE REPORT FOR

Purchasing & Contract Administration

To OSP Customers:

Please take a moment to let us know how our services have measured up to your expectations on this contract.  Please copy this form locally as needed and forward to the Office of State Procurement Purchasing Manager.  For any comments marked unacceptable, please explain in remarks block.

	Procurement services provided:
	Excellent
	Good
	Acceptable
	Unacceptable

	· Timeliness of contract actions
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	· Professionalism and courtesy of staff
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	· Services provided met customer needs
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	· Knowledge of procurement rules and regulations
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	· Responsiveness/problem resolution
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	· Timely and effective communications
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



Comments: 















	Agency:
	
	Prepared by:
	

	Contract No.:
	13503 - Discount Airfares
	Title:
	

	Contract Title:
	
	Date:
	

	
	
	Phone:
	







Send to:

SARAH SIMPSON
CONTRACTS SPECIALIST

OFFICE OF STATE PROCUREMENT

PO BOX 41017

OLYMPIA WA  98504-1017
PERFORMANCE REPORT FOR

CONTRACTOR PRODUCT/SERVICE

Complete this form to report problems with suppliers or to report unsatisfactory product or services.  You are also encouraged to report superior performance.  Agency personnel should contact suppliers in an effort to resolve problems themselves prior to completion and submission of this report.

Contract number and title: 13503 - Discount Airfares








Supplier’s name: 





 Supplier’s representative: 




	PRODUCT/SERVICE

	 FORMCHECKBOX 

	Contract item quality higher than required
	 FORMCHECKBOX 

	Damaged goods delivered

	 FORMCHECKBOX 

	Contract item quality lower than required.
	 FORMCHECKBOX 

	Item delivered does not meet P.O./contract specifications

	 FORMCHECKBOX 

	Other:
	
	

	SUPPLIER/CONTRACTOR PERFORMANCE

	 FORMCHECKBOX 

	Late delivery
	 FORMCHECKBOX 

	Slow response to problems and problem resolution

	 FORMCHECKBOX 

	Incorrect invoice pricing.
	 FORMCHECKBOX 

	Superior performance

	 FORMCHECKBOX 

	Other:
	
	

	CONTRACT PROVISIONS

	 FORMCHECKBOX 

	Terms and conditions inadequate
	 FORMCHECKBOX 

	Additional items or services are required.

	 FORMCHECKBOX 

	Specifications need to be revised
	 FORMCHECKBOX 

	Minimum order too high.

	 FORMCHECKBOX 

	Other:
	
	


Briefly describe situation: 



























	Agency Name:
	Delivery Location:

	Prepared By:
	Phone Number:
	Date:
	Supervisor:

	
	
	
	

	Address:
	Email:
	
	

	
	
	
	


Send To:

SARAH SIMPSON
CONTRACTS SPECIALIST
OFFICE OF STATE PROCUREMENT

PO BOX 41017

OLYMPIA WA  98504-1017
