Amended Contract Language, Contract No. 10006 (formerly 06806AA)
	Purpose: 
Revise contract: to include process for Translation of Previously Translated Documents in Module 1: Translation Categories 1-4:

Source Documents

The following source documents will be uploaded for translation revision requests:

· The new English version of the document.

· An electronically “marked-up” previous English version of the document.

· For Translation Categories 1, 3, and 4 (forms, ACES text and other general informational materials), “marking-up” is typically the responsibility the program requesting the revision.  

Do this automatically using the “combine documents” feature in MS Word.  

Or use the “track changes” and “comment” features in Microsoft Word.

· For Translation Category 2 (publications), Visual Communications will facilitate the marking-up of the previous English version of the document.

· Current version of translated live files, if applicable.

· For Translation Categories 1, 3 and 4, 

If the currently assigned contractor translated the previous version, the translation coordinator will provide the contractor with the previous project number.  It will be the responsibility of the contractor to retrieve the previously translated documents from their archives.

If the translations had been completed by a different translation contractor (i.e. the currently assigned contractor did not translate the previous version of the document), Translation Coordinators will upload the current version of translated live files 

· For Translation Category 2, Visual Communications will upload the current version of the translated live files.

Word Count Standard
DSHS will provide to the vendor a count of the number of English words changed in the revised document.  

If the vendor disagrees with the word count, they may propose a new word count.  

The requester can accept the proposed word count or choose to go to the next authorized vendor.

Please note:  
If the revised document represents significant changes in text or
formatting, DSHS programs may submit a revised document as a “new” translation request (i.e., the entire document would be retranslated).
Revise contract: Section 3.1.1.2         Category 1 Specific Requirements

In addition to the requirements listed herein, translation vendor(s) shall:

Comply with the following technical standards and design requirements set forth by DSHS Forms and Records Management Services:

· Form numbers, language designation codes, revision dates, and language name (in that order) shall be printed in the lower left-hand corner of each page in 7 point bold, i.e. DSHS 14-123 CA (REV.01/2000) Cambodian… Use the revision date supplied on the electronic template.  Do not change this date. -----

Revise Contract Number
Effective 10/1/2009, Tranlation Services Contract No. 06806AA (in all categories) will be known as Contract No. 10006
All other terms, conditions, and pricing remain unchanged. 


