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State of Washington

DEPARTMENT OF GENERAL ADMINISTRATION

Office of State Procurement

Rm. 201 General Administration Building, P.O. Box 41017 ( Olympia, Washington 98504-1017 ( (360) 902-7400

http://www.ga.wa.gov/purchase 

INVITATION FOR BID (IFB) 

Title: 

 Forklifts & Lift Equipment - Warehouse, Construction and High Reach

(including: maintenance, extended warranty, options and accessories)

Contract Number

09902



Prebid Meeting Date & Time

February 18, 2003 – 10:00 AM



Bid Opening Date & Time

March 12, 2003 - 2:00 PM

Please return bids to above address

Kenneth A. Woodfork

State Procurement Officer

Phone  (360) 902-7422

Fax (360) 586-2426

E-mail: kwoodfo@ga.wa.gov 
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I. ANNOUNCEMENT AND SPECIAL INFORMATION

This invitation includes two separate parts.  This document, entitled Invitation for Bid is Part 1.  Part 1, when completed signed and submitted becomes your official bid document.  Part 2, entitled Competitive Procurement Standards contains the Standard Terms and Conditions, Instructions to Bidders, and Standard Definitions applicable to the bid document.  You do not need to return Part 2; however, the version in effect on the opening date of the bid shall apply to contracts awarded herein and should be retained for future reference.  See our Internet site for a current version at http://www.ga.wa.gov/pca/cps.htm. 

For a site map to the Capitol Campus, click http://access.wa.gov/government/images/campus_map.jpg.  Driving directions and parking information http://www.leg.wa.gov/common/maps/parking.htm 

1. PRE-BID CONFERENCE

An optional conference to address contractual requirements will be held at the time and location indicated below.  Prospective bidders are encouraged to be present.  If changes are required as a result of the conference, written bid amendments will be issued.

Note:  Assistance for disabled, blind or hearing-impaired persons who wish to attend is available with pre-arrangement with the Office of State Procurement (OSP).  Contact the State Procurement Officer identified on the face page of this document.

Pre Bid Date:
February 18, 2003

Pre Bid Time:
10:00 AM

Pre Bid Location:
Office of State Procurement

210 11th AVE SW GA Building Room 201

Corner of 11th and Columbia

Olympia Washington 98504-1017

2. SCOPE

The purpose of this IFB is to establish a convenience-use contract for the as needed purchase of forklifts, options, accessories, repair manuals, preventative maintenance agreements, and extended warranty programs in the following categories:

Category One:

Diesel Forklift Series - Cushion Tire

Category Two:

Gasoline Forklift Series - Cushion Tire

Category Three:

LPG/CNG Forklift Series  - Cushion Tire

Category Four:

Electric Forklift Series - Cushion Tire

Category Five:

Diesel Forklift Series - Pneumatic Tire

Category Six:

Gasoline Forklift Series - Pneumatic Tire

Category Seven:

LPG/CNG Forklift Series - Pneumatic Tire

Category Eight:

Electric Forklift Series - Pneumatic Tire

Category Nine:

Electric Low Lift Pallet Truck

Category Ten:

Walkie Pallet and Walkie Rider Pallet Truck

Category Eleven:

Power Drive Medium-duty Straddle Truck

Category Twelve:

Power Drive Reach Truck

Category Thirteen:
Stock Selector

Category Fourteen:
Pallet Jack, Non powered

Category Fifteen:

Pallet Jack, powered

The State of Washington is interested in developing a contract to obtain a full line of various manufacturers’ products, to be made available on a statewide basis. 

Interested bidders will be evaluated upon their ability to provide equipment for the product categories identified above, their dealership/repair facility network on a regional basis, ordering and invoicing procedures, delivery time, and price.

Bidders (whether a dealer or a manufacturer) are requested to propose the following for each product category offered:

· a net price for equipment that falls within the categories defined herein (reference "Price Sheets") 

· freight costs for the item to be shipped: 1.) fob origin from the manufacturer to the dealer, and 2). fob origin from the dealer to the customer

· a percent discount off dated catalog or general published price list(s) for options

· a percent discount off dated catalog or general published price list(s) for accessories

· a percent discount off dated catalog or general published price list(s) for repair manuals

· a maintenance program (minimum criteria specified herein in Attachments B & C) cost for the equipment offered

· An "extended warranty" program cost for the equipment offered 

· "set-up, testing and ready for operation cost" (if any) 

Estimated Usage: We estimate that purchases over the two-year initial term of the contract will approximate $5,000,000.00. Estimates are based on past usage.  The State does not guarantee any minimum purchase.  Orders will be placed on an "as needed " basis. 

A. Purchasers:  the primary purchaser(s) will be all state agencies, institutions, colleges and universities.  Based upon contractor’s agreement, the contract will be made available to political subdivisions and non-profit organizations which are members of the State of Washington Purchasing Cooperative (WSPC) (which includes school districts) and/or State of Oregon Cooperative Purchasing Program (DASCPP/ORCPP).  A list of Washington members is available on the Internet http://www.ga.wa.gov/pca/cooplist.htm.  A list of Oregon members is available through at http://tpps.das.state.or.us/purchasing/orcpp_mem.html. Contractors shall not process state contract orders from unauthorized purchasers.

B. While use of the contract by members of the WSPC and DASCPP/ORCPP is optional, the state encourages them to use state contracts.  Their use of the contracts may significantly increase the purchase volume.  Their orders are subject to the same contract terms, conditions and pricing as state agencies.  The state accepts no responsibility for payment by WSPC or DASCPP/ORCPP members.

C. Term:  From date of award (which is projected to be within forty five days after bid opening date), with an initial two-year contract term, with the option to extend for additional terms or portions.  Extensions will be subject to mutual agreement.  The total contract term may not exceed six (6) years.

II. SPECIAL TERMS AND CONDITIONS

1. Office of state procurement administrative reimbursement

This contract is subject to an "administrative fee" of one percent. Based upon dollar usage sold (as remitted to OSP on a quarterly basis as defined herein), awarded suppliers are to remit to OSP a one percent "administrative fee" for reimbursement of program administrative costs. Payment will be due in conjunction with the quarterly usage report described herein and will be an amount equal to one percent of the previous quarterly usage total. Continual delinquency of payment may be considered cause for contract termination.

2. PACKAGING

A. Specifications: Unless otherwise specified, goods are to be packaged in cartons meeting federal specifications.

3. EQUIPMENT DELIVERY

All equipment is to be delivered as specified by the purchaser. All equipment, to the extent possible and that which is considered standard to the industry, shall be provided assembled, serviced, oiled and ready for immediate use, unless otherwise requested by the purchaser. 

            4.  INSURANCE

A. General Requirements: Contractor shall, at their own expense, obtain and keep in force insurance as follows until completion of the contract.  Within fifteen (15) calendar days of receipt of notice of award, the Contractor shall furnish evidence in the form of a Certificate of Insurance satisfactory to the state that insurance, in the following kinds and minimum amounts has been secured.  Failure to provide proof of insurance, as required, will result in contract cancellation. 

Contractor shall include all subcontractors as insureds under all required insurance policies, or shall furnish separate Certificates of Insurance and endorsements for each subcontractor.  Subcontractor(s) must comply fully with all insurance requirements stated herein.  Failure of subcontractor(s) to comply with insurance requirements does not limit Contractor’s liability or responsibility. 

All insurance provided in compliance with this contract shall be primary as to any other insurance or self-insurance programs afforded to or maintained by State.

B. Specific Requirements:

1. Employers Liability (Stop Gap): The Contractor will at all times comply with all applicable workers’ compensation, occupational disease, and occupational health and safety laws, statutes, and regulations to the full extent applicable and will maintain Employers Liability insurance with a limit of no less than $1,000,000.00.  The state will not be held responsible in any way for claims filed by the Contractor or their employees for services performed under the terms of this contract.  

2. Commercial General Liability Insurance: The Contractor shall at all times during the term of this contract, carry and maintain commercial general liability insurance and if necessary, commercial umbrella insurance for bodily injury and property damage arising out of services provided under this contract.  This insurance shall cover such claims as may be caused by any act, omission, or negligence of the Contractor or its officers, agents, representatives, assigns, or servants.  

The insurance shall also cover bodily injury, including disease, illness, and death and property damage arising out of the Contractor’s premises/operations, independent contractors, products/completed operations, personal injury and advertising injury, and contractual liability (including the tort liability of another assumed in a business contract), and contain separation of insureds (cross liability) conditions.
Contractor waives all rights against the State for the recovery of damages to the extent they are covered by general liability or umbrella insurance.

The limits of liability insurance shall not be less than as follows:

· General Aggregate Limits (other than products-completed operations)
$2,000,000

· Products-Completed Operations Aggregate
$2,000,000

· Personal and Advertising Injury Aggregate
$1,000,000

· Each Occurrence (applies to all of the above)
$1,000,000

· Fire Damage Limit (per occurrence)
$     50,000

· Medical Expense Limit (any one person)
$      5,000

3. Business Auto Policy (BAP): In the event that services delivered pursuant to this contract involve the use of vehicles, or the transportation of clients, automobile liability insurance shall be required.  The coverage provided shall protect against claims for bodily injury, including illness, disease and death; and property damage caused by an occurrence arising out of or in consequence of the performance of this service by the Contractor, subcontractor, or anyone employed by either.

Contractor shall maintain business auto liability and, if necessary, commercial umbrella liability insurance with a combined single limit not less than $1,000,000 per occurrence.  The business auto liability shall include Hired and Non-Owned coverage. 
Contractor waives all rights against the State for the recovery of damages to the extent they are covered by business auto liability or commercial umbrella liability insurance.

4. Additional Provisions:  Above insurance policies shall include the following provisions:

a. Additional Insured: The State of Washington and all authorized contract users shall be named as an additional insured on all general liability, umbrella, excess, and property insurance policies.  All policies shall be primary over any other valid and collectable insurance. 

Notice of policy(ies) cancellation/non-renewal: For insurers subject to RCW 48.18 (Admitted and regulated by the Washington State Insurance Commissioner) a written notice shall be given to the State forty-five (45) calendar days prior to cancellation or any material change to the policy(ies) as it relates to this contract.

For insurers subject to RCW 48.15 (Surplus Lines) a written notice shall be given to the State twenty (20) calendar days prior to cancellation or any material change to the policy(ies) as it relates to this contract.

If cancellation on any policy is due to non-payment of premium, the State shall be given a written notice ten (10) calendar days prior to cancellation.

b. Identification: Policy(ies) and Certificates of Insurance must reference the state’s bid/contract number: 04402.

c. Insurance Carrier Rating: The insurance required above shall be issued by an insurance company authorized to do business within the State of Washington.  Insurance is to be placed with a carrier that has a rating of A- Class VII or better in the most recently published edition of Best’s Reports.  Any exception must be reviewed and approved by General Administration’s Risk Manager, or the Risk Manager for the State of Washington, by submitting a copy of the contract and evidence of insurance before contract commencement.  If an insurer is not admitted, all insurance policies and procedures for issuing the insurance policies must comply with Chapter 48.15 RCW and 284-15 WAC.

d. Excess Coverage: The limits of all insurance required to be provided by the Contractor shall be no less than the minimum amounts specified.  However, coverage in the amounts of these minimum limits shall not be construed to relieve the Contractor from liability in excess of such limits.

4. REPAIR and maintenance facilities

Bidder shall provide a list of authorized factory repair and maintenance facilities which will honor the warranty and perform maintenance for the equipment offered.  The list will include the facility (ies) name, address, telephone number, and contact person and the service area covered. 

5. PRICING AND ADJUSTMENTS

All bids must be submitted in the format provided herein.

All net pricing and discounts offered shall include the costs of bid preparation, servicing of accounts, administrative fee of one percent, and all contractual requirements. During contract period, pricing and discounts shall remain firm and fixed for at least one year after effective date of contract.

Adjustments in pricing will be considered after a firm fixed price period on a pass through basis only.  A minimum of sixty calendar days advance written notice of price increase is required which is to be accompanied by sufficient documentation to justify the requested increase.  Documentation must be based on United States published indices such as the Producer Price Index.  Acceptance will be at the discretion of the State Procurement Officer and shall not produce a higher profit margin than that established on the original contract pricing.  Approved price adjustments shall remain unchanged for at least one year thereafter.

During the contract period, any price declines at the manufacturer’s level or cost reductions to Contractor shall be reflected in a reduction of the contract price retroactive to Contractor's effective date.

During the term of this contract, should the contractor enter into pricing agreements with other customers providing greater benefits or lower pricing, contractor shall immediately amend the state contract to provide similar pricing to the state if the contract with other customers offers similar usage quantities, and similar conditions impacting pricing.  Contractor shall immediately notify the state of any such contracts entered into by contractor.

6. MATERIALS AND WORKMANSHIP

The Contractor shall be required to furnish all materials, equipment and/or services necessary to perform contractual requirements.  Materials and workmanship in the construction of equipment for this contract shall conform to all codes, regulations and requirements for such equipment, specifications contained herein, and the normal uses for which intended.  Materials shall be manufactured in accordance with the best commercial practices and standards for this type of equipment.

7. WARRANTY(IES)

All equipment provided under this contract shall be new and unused, of the latest model or design and of recent manufacture. Factory seconds or remanufactured equipment is not acceptable. Statement of warranty to be provided by supplier with items delivered under this contract. An "extended warranty" cost has been requested in the Price Sheets for purchaser consideration.

8. CONTRACTOR PERFORMANCE

A. General Requirements: The state, in conjunction with purchasers, monitors and maintains records of Contractor performance.  Said performance shall be a factor in evaluation and award of this and all future contracts.  Purchasers will be provided with product/service performance report forms to forward reports of superior or poor performance to the State Procurement Officer.

B. Late Delivery: The state has an immediate requirement for the materials, equipment or services specified herein.  Bidders are urged to give careful consideration to the state’s requirements and to the manufacturer’s production capabilities when establishing a delivery date(s).  Bidders continuously late will be grounds for dismal.
9. EVALUATION CONFERENCE

To aid in the evaluation process, after bid opening, the state may require individual bidders to appear at a date, time and place determined by the state for the purpose of conducting discussions to determine whether both parties have a full and complete understanding of the nature and scope of contractual requirements.  In no manner shall such action be construed as negotiations or an indication of the state’s intention to award.

10. PROPRIETARY DATA

Any document(s) or information which the bidder believes is exempt from public disclosure under The Public Disclosure Act (RCW 42.17.310), or under The Uniform Trade Secrets Act (RCW 19.108.010) shall be clearly identified by bidder and placed in a separate envelope marked with bid number, bidder’s name, and the words “Proprietary Data” along with a statement of the basis for such claim of exemption.  The state’s sole responsibility shall be limited to maintaining the above data in a secure area and to notify bidder of any request(s) for disclosure within a period of five (5) years from date of award.  Failure to so label such materials or failure to provide a timely response after notice of request for public disclosure has been given shall be deemed a waiver by the bidder of any claim that such materials are, in fact, so exempt.

11. CATALOGS AND PRICE SHEETS

Bidders shall furnish all necessary catalogs and latest dated published manufacturer’s price lists for products offered with their bid. Catalogs and price lists shall be annotated with the categories offered.  Failure to do so may cause bid to be rejected. After contract award, contractor(s) shall provide catalogs and current price lists at no charge upon request to contract purchasers.

12. RETENTION OF RECORDS

The contractor shall maintain, for at least three years after completion of this contract, all relevant records pertaining to this contract.  This shall include, but not be limited to, all records pertaining to actual contract performance from the date of contract award.  It shall also include information necessary to document the level of utilization of MWBE’s and other businesses as subcontractors and suppliers in this contract as well as any efforts the contractor makes to increase the participation of MWBE’s.  The contractor shall also maintain, for at least three years after completion of this contract, a record of all quotes, bids, estimates, or proposals submitted to the Contractor by all businesses seeking to participate as subcontractors or suppliers in this contract.  The State shall have the right to inspect and copy such records.  If this contract involves federal funds, Contractor shall comply with all record keeping requirements set forth in any federal rules, regulations, or statutes included or referenced in the contract documents.

13. OSHA AND WISHA REQUIREMENTS

Contractor agrees to comply with conditions of the Federal Occupational Safety and Health Acts of 1970 (OSHA), as may be amended, and, if it has a workplace within the State of Washington, the Washington Industrial Safety and Health Act of 1973 (WISHA), as may be amended, and the standards and regulations issued thereunder and certifies that all items furnished and purchased under this order will conform to and comply with said standards and regulations.  Contractor further agrees to indemnify and hold harmless purchaser from all damages assessed against purchaser as a result of Contractor’s failure to comply with the acts and standards thereunder and for the failure of the items furnished under this order to so comply.

14. REPORTS

The contractor(s) must provide the following report(s) to Office of State Procurement.

Sales and Subcontractor Report

A quarterly Sales and Subcontractor Report (attached) shall be submitted in the format provided by the Office of State Procurement.  You may obtain the report electronically at http://www.ga.wa.gov/pca/usage.doc.  Total purchases for each State Agency, University, Community and Technical Colleges must be shown separately.  Total purchases for all political subdivisions and non-profit organizations may be summarized as one customer.  Additionally, all purchases by the State of Oregon or other purchasers must be reported as an aggregate total.

The report shall include sales information (Section A) and amounts paid to each subcontractor during the reporting period (Section B).

Reports should be rounded to nearest dollar.  Contractors will be provided with all necessary sample forms, instructions, and lists.  Reports are due thirty (30) days after the end of the calendar quarter, i.e., April 30th, July 31st, October 31st and January 31st.  Contractor shall provide in Section IV, "Bid Information", the name, fax, telephone and email for person(s) responsible for submitting future reports. The one percent "administrative fee" shall be submitted to the Office of State Procurement with the quarterly usage report.

15. PURCHASES BY NONPROFIT CORPORATIONS

Recently enacted legislation allows nonprofit corporations to participate in state contracts for purchases administered by OSP.  By mutual agreement with OSP, the contractor may sell goods or services at contract pricing awarded under this contract to self certified nonprofit corporations.  Such organizations purchasing under this contract shall do so only to the extent they retain eligibility and comply with other contract and statutory provisions.  The contractor may make reasonable inquiry of credit worthiness prior to accepting orders or delivering goods or services on contract.  The state accepts no responsibility for payments by nonprofit corporations.  Contractor may not change contracted payment terms for nonprofit orders.

16. REFERENCES

Bidder shall furnish a minimum of two references for which bidder has delivered goods or services on a contract similar in scope to that described in this IFB.

17. CONTRACTOR’S REPRESENTATIVE

A. Designation:  Bidder shall provide name, address, and phone number of contractor(s) representative as required in bid documents.

B. Responsibility:  Contractor’s representative shall function as the primary point of contact, shall ensure supervision and coordination and shall take corrective action as necessary to meet contractual requirements.

C. Availability:  Contractor’s representative, or designee, shall be available at all times during normal working hours throughout the term of the contract.

18. PURCHASING CARD ACCEPTANCE

In an effort to streamline the purchasing and payment process, the State is encouraging agencies to use the state contracted purchasing card to facilitate small dollar purchases.  While at the present time, it is not mandatory that contractors accept credit card purchases, we encourage all state contractors to consider this alternate payment process.  Please indicate in Bid Submittals which card(s) you presently accept and payment discount you may offer the state.  The current card available for state agency use is a VISA product.

19. BID SUBMISSIONS

To be deemed responsive to this bid, bidders must complete and submit the documents identified in Section IV "Checklist" by the bid closing date identified on the front page.

20. EQUIPMENT operation and REPAIR MANUALS

All equipment shall be delivered with at least one copy of the repair manual, to include a parts catalog or list. Additional repair manuals may be charged the percent discount off list as offered by the contractor.


22. "ENVIRONMENTALLY SOUND EQUIPMENT"

Bidders are encouraged to offer equipment that exceeds Environmental Protection Agency (EPA) national emission standards for this type of equipment. Please annotate products in the price sheets/lists that are to be attached to your bid  that exceed EPA standards with an asterisk or similar indicator. You are also encouraged to offer a trade-in program for equipment that does not meet current standards. It is our intent to market these products and/or trade-in program in the subsequent contract award document .

21. BID EVALUATION / AWARD

It is the state's intent to award a contract at the lowest possible cost to multiple suppliers on a regional and/or statewide basis,  be they manufacturers, dealers or a combination thereof, with as many products as feasible made available on a statewide basis. This decision will be based upon bid responses as it is unknown at this time if manufacturers will bid on a direct basis (offering statewide coverage through their authorized dealers), or if dealers themselves will bid, offering to provide product and service only in designated areas/regions at varying prices and discount structures. The following criteria will be taken into consideration when selecting the successful suppliers:

1. Ability to provide a wide range of products in the categories identified

2. Regional coverage 

3. List of Bidder's purchasing and repair locations

4. Anticipated Ordering and Invoicing Procedures

5. Delivery Time

6. Cost (equipment, freight, options, accessories, repair manuals, preventative maintenance, set-up/ready to operate, and extended warranty)

22. DEALER AUTHORIZATION

A. The Bidder, if other than the manufacturer, shall provide a current, dated, and signed authorization from the manufacturer that the bidder is an authorized distributor, dealer or service representative and is authorized to sell the manufacturer's products.  Failure to comply with this requirement may result in bid rejection.

B.  The Bidder, if the manufacturer,  shall provide a list of authorized dealers for goods ordered (this is separate from authorized repair facilities however a facility could be both). These dealers should be company-owned distributors, franchised dealers or retail outlets located throughout the state of Washington (or in immediate proximity) that will supply contract items.. 

23. ANTICIPATED ORDERING AND INVOICING PROCEDURES

Bidders to provide as an attachment to their bid their proposed ordering and invoicing procedures to include:  how they will insure that authorized purchasers will receive the discounted prices offered on the subsequent contract, how responsive they will be to purchaser concerns on invoicing discrepancies, if a centralized customer order contact will be established to service this account, how a purchaser can request a product demonstration, typical schedule for repair requests, and anything else deemed necessary to ensure the success of administering a contract of this nature. Bidders are encouraged to consider/offer a centralized invoicing program to ensure accuracy of contract pricing and data collection.

24. VOLUNTARY MWBE GOALS

Voluntary numerical MWBE participation goals have been established for this bid.

Minority Business Enterprises: (MBE’s): 10% and Woman’s Business Enterprises (WBE’s): 8%

These goals are voluntary, but achievement of the goals is encouraged.  However, unless required by federal statutes, regulations, grants, or contract terms referenced in the contract documents, no preference will be included in the evaluation of bids/proposals, no minimum level of MWBE participation shall be required as a condition for receiving an award or completion of the contract work, and bids/proposals will not be rejected or considered non-responsive if they do not include MWBE participation.  Bidders may contact OMWBE at 360-753-9693 to obtain information on certified firms for potential subcontracting arrangements.

25. BIDDER COMPLIANCE

The State reserves the right to consider the actual level of bidder’s compliance with the requirements specified in this IFB, and to consider a bid responsive if it substantially complies with the state’s intent relative to overall bid requirements and specifications.

26. NEW PRODUCTS

During the term of the contract, new products introduced by a manufacturer may be added to the contract provided discount is consistent with other similar products already on contract. Addition will be at the State Procurement Officer's discretion.

27. MANUFACTURER'S INTERNET WEBSITE

Bidders are encouraged to provide on the enclosed attachment entitled "Bid Information" their Internet website and the manufacturer's websites for products offered where product and technical information about the products awarded can be accessed by potential customers.

III. ATTACHMENT A - 
1. SUGGESTED MANUFACTURER LIST (NOT ALL INCLUSIVE)
Clarklift

Caterpillar

Komatsu

Nissan 

Toyota

Case

Gradall

JCB

Lull

Skytrak

Yale

Universal

Kalmar AC

Hyster

TCM Corporation

Options and Accessories should, as a minimum,  include:  1500 lb. mason tender, hydraulic pallet lift, drum turner attachment, truss attachment, crane jib attachment, barrel clamp attachment, bucket attachment, false carriage, grapple bucket attachment, forks, fork extensions, concrete hopper, non-marking tires, 3000 lb pallet lift, 4000 lb pallet lift, 6,000 lb pallet lift, 5 ton chain hoist, 2 ton air hoist, 1000 lb air hoist, 10,12, 15, 16, 18, 20, 24 and 25 foot hoists, and roller equipment (as applicable)

SECTION III - ATTACHMENT B

PREVENTATIVE MAINTENANCE MINIMUM CRITERIA

(ELECTRIC POWERED EQUIPMENT)

1. Visual Inspections

· Check for oil leaks

· Inspect sheet metal

· Check overhead guard

· Inspect lift chains

· Check fabreeks pads

· Inspect upright latch

· Inspect forks

· Inspect rail pattern

· Inspect lift cylinder

· Inspect packing lands

· Inspect chain retainers

· Inspect load backrest

· Check tires

· Check all switches

· Check battery connector

· Inspect control linkage

2. OPERATIONAL TESTS

· Test service brake

· Test parking brake

· Operate seat adjuster

· Test battery indicator

· Test horn

· Check hour meter

· Test brake limit switch

· Test plugging control

· Test speed control

· Test directional control

· Operate steering

· Test for upright racking

· Battery test load

· Evaluate upright drift

· Check battery cables

· Check truck cables

3. MECHANICAL INSPECTIONS

· Check master cylinder level

· Check master cylinder linkage

· Check master cylinder bypass

· Check drive axle fluid

· Inspect tilt mounting

· Check trunions

· Check tilt yoke lock

· Check upright adjustment

· Inspect sump breather

· Check hydraulic oil level

· Check steering system

· Check tie rod ends

· Check electrical panel

4. CLEANING AND LUBRICATION

· Disconnect battery

· Remove floor boards

· Open SCR compartment

· Discharge capacitor

· Open contractor panel

· Open hydraulic pump compartment

· Air clean truck-clean packing glands, drive axle, area under floor boards, SCR control, contractor panel, hydraulic pump and motor

· Check seat brake linkage

· Lubricate misc. linkage

· Lubricate units

SECTION III - ATTACHMENT C

PREVENTATIVE MAINTENANCE MINIMUM CRITERIA

(GAS, LPG OR DIESEL POWERED EQUIPMENT)

1. VISUAL INSPECTIONS

· Check for oil leaks
· Inspect overhead guard
· Inspect load backrest
· Check and adjust chains
· Check forks and locks
· Check fabreeka pads
· Check rail patterns
· Check tire wear
· Check for water leaks
· Inspect lift cylinder
· Inspect tilt cylinder
· Inspect packing glands
· Inspect door latches
2. OPERATIONAL TESTS

· Test service brake
· Test parking brake
· Test neutral start switch
· Test inching operations
· Steering (power and manual)
· Check for unusual noise
· Check for exhaust smoke
· Check instruments
· Inspect and adjust belts
· Evaluate upright drift
· Check for upright racking
· Check horn, lights and hour meter
3. MECHANICAL INSPECTIONS

· Check master cylinder level
· Check master cylinder linkage
· Check master cylinder bypass
· Check drive axle fluid
· Check transmission fluid
· Check power steering linkage
· Check throttle linkage
· Check tie rod ends
· Check directional linkage
· Check upright latch
· Check plugs, points and wires
· Check tilt cylinder mounting
· Check clutch linkage
4. CLEANING AND LUBRICATION

· Remove floor boards
· Blow out radiator core
· Air clean unit
· Change engine oil
· Change oil filter
· Clean/replace air filter
· Lubricate all zerks
· Lubricate free life guide
· Check transmission filter
· Check throttle linkage
· Check battery
· Lubricate misc. linkage
· Clean/replace sump breather
III. ATTACHMENT D  - PREFERRED SERVICE REGIONS/AREAS

[image: image2.wmf]
IV. BID SUBMITTALS

1. BID INFORMATION

Bidder shall complete the following:

1. Prompt Payment Discount

% Net 10, ________% Net 20, ____% Net 30, or Net 30

2. Purchasing (Credit) Cards accepted Yes ______________
No ______________

(Washington State Purchasing card is VISA)  If yes, please list major brands below:









Payment discount for transactions involving card use:  __________% Discount.

3. Please complete:

A. Bidder agrees to sell the goods and services on this contract to political subdivisions which are members of the State of Washington Purchasing Cooperative (WSPC): Yes___ No___

B. Bidder agrees to sell the goods and services on this contract to self-certified nonprofit corporations which are members of the State of Washington Purchasing Cooperative (WSPC): Yes___ No___

C. Bidder agrees to sell the goods and services on this contract to political subdivisions and nonprofit organizations which are members of the State of Oregon Cooperative Purchasing Program (DASCPP/ORCPP ): Yes____ No____

4. Authorized Representative(s):

Primary Contact-Contract Administration
Alternate Contact - Contract Administration

Name:

Name:


Telephone:

Telephone:


Fax:

Fax:


Email:

Email:


Customer Service/Order Placement 
Usage Report Coordinator

Name

Name


Telephone:

Telephone:


Fax:

Fax:


Email:

Email:


5. Addresses:

Orders to be sent to:
Billing will be from:
Payment to be sent to:



















6.
Federal Tax Identification Number: 






7.
Firms bidding from California only: Is your firm currently certified as a small business under California Code, Title 2, Section 1896.12?  Yes 

 No 

.

8.
Manufacturer informational websites for products bid (may be published in subsequent contract award document):
Manufacturer:

Website Address:















9.
Please indicate service areas:

SERVICE REGIONS
CHECK REGION BID

Northwest


North Central


Eastern


Olympic


Southwest


South Central


10.
For cost analysis purposes, please indicate percent savings that your bid pricing represents compared to price agencies would pay without benefit of a state contract:

        ____ % lower

2. PRICE SHEETS

Instructions:

For each category bid, indicate the manufacturer(s) and model series which you are offering, the net price for the equipment, freight cost from manufacturer to dealer, rated capacity, and the percent discounts from catalog/dated price sheets for options, attachments and repair manuals.

Bidder to also indicate freight charges (if any) for delivery of the equipment from dealer's location to customer location, for the regions indicated in the table provided. If there is no cost, please indicate with a "0", rather than leaving blank or  inserting a slash mark (both which could be construed as  "no delivery service for this region offered")

 Provide charge for  "set-up, testing and ready for operation" (if any), annual maintenance agreements that meets the minimum criteria defined herein, and an extended warranty cost.

Provide the date of the manufacturer's list price you used to calculate bid prices, and the anticipated delivery time from receipt of order.

 Attach catalog(s)/dated price sheet(s), clearly annotated with the applicable category number. If necessary, make copies of these sheets to offer more manufacturer products. 

 Please also annotate products with an asterisk or similar indicator that exceed current EPA emission standards. 

CATEGORY ONE: Diesel Forklift Series-Cushion Tire 
DELIVERY REGIONS

Manufacturer/Model
Equipment Cost
Freight Cost-Mfg. To Dealer
Rated Capacity
Options-% Discounts
Attachments-% Discounts
Repair Manuals
Set-Up, Testing Ready For Operation
Extended Warranty Cost
Delivery In Days  ARO
Northwest
North Central
Eastern
Olympic
Southwest
South Central
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Bidder to indicate Freight Charge (if Any) for delivery of items under this Category to customer location anywhere within Regions below:


Date of manufacture’s price list: ___________________________________

Maintenance Agreement:





Annual Rate

Electric Powered Equipment:


1,000-12,000 lb stand-up or sit-down rider models:

$____________


Powerworkers:






$____________


Tuggers:






$____________

Gas, LPG or Diesel Powered Equipment:


Up to 12,000 lb capacity sit-down rider models:


$____________


14,000 lb capacity or over:




$____________


Tow Tractors:






$____________

CATEGORY TWO: Gasoline  Forklift Series-Cushion Tire
DELIVERY REGIONS

Manufacturer/Model
Equipment Cost
Freight Cost-Mfg. To Dealer
Rated Capacity
Options-% Discounts
Attachments-% Discounts
Repair Manuals
Set-Up, Testing Ready For Operation
Extended Warranty Cost
Delivery In Days  ARO
Northwest
North Central
Eastern
Olympic
Southwest
South Central
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Bidder to indicate Freight Charge (if Any) for delivery of items under this Category to customer location anywhere within Regions below:


Date of manufacture’s price list: ___________________________________

Maintenance Agreement:





Annual Rate

Electric Powered Equipment:


1,000-12,000 lb stand-up or sit-down rider models:

$____________


Powerworkers:






$____________


Tuggers:






$____________

Gas, LPG or Diesel Powered Equipment:


Up to 12,000 lb capacity sit-down rider models:


$____________


14,000 lb capacity or over:




$____________


Tow Tractors:






$____________

CATEGORY THREE: LPG/CNG Forklift Series- Cushion Tire
DELIVERY REGIONS

Manufacturer/Model
Equipment Cost
Freight Cost-Mfg. To Dealer
Rated Capacity
Options-% Discounts
Attachments-% Discounts
Repair Manuals
Set-Up, Testing Ready For Operation
Extended Warranty Cost
Delivery In Days  ARO
Northwest
North Central
Eastern
Olympic
Southwest
South Central
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Bidder to indicate Freight Charge (if Any) for delivery of items under this Category to customer location anywhere within Regions below:


Date of manufacture’s price list: ___________________________________

Maintenance Agreement:





Annual Rate

Electric Powered Equipment:


1,000-12,000 lb stand-up or sit-down rider models:

$____________


Powerworkers:






$____________


Tuggers:






$____________

Gas, LPG or Diesel Powered Equipment:


Up to 12,000 lb capacity sit-down rider models:


$____________


14,000 lb capacity or over:




$____________


Tow Tractors:






$____________

CATEGORY FOUR: Electric Forklift Series- Cushion Tire
DELIVERY REGIONS

Manufacturer/Model
Equipment Cost
Freight Cost-Mfg. To Dealer
Rated Capacity
Options-% Discounts
Attachments-% Discounts
Repair Manuals
Set-Up, Testing Ready For Operation
Extended Warranty Cost
Delivery In Days  ARO
Northwest
North Central
Eastern
Olympic
Southwest
South Central
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Bidder to indicate Freight Charge (if Any) for delivery of items under this Category to customer location anywhere within Regions below:


Date of manufacture’s price list: ___________________________________

Maintenance Agreement:





Annual Rate

Electric Powered Equipment:


1,000-12,000 lb stand-up or sit-down rider models:

$____________


Powerworkers:






$____________


Tuggers:






$____________

Gas, LPG or Diesel Powered Equipment:


Up to 12,000 lb capacity sit-down rider models:


$____________


14,000 lb capacity or over:




$____________


Tow Tractors:






$____________

CATEGORY FIVE: Diesel Forklift Series-Pneumatic Tire
DELIVERY REGIONS

Manufacturer/Model
Equipment Cost
Freight Cost-Mfg. To Dealer
Rated Capacity
Options-% Discounts
Attachments-% Discounts
Repair Manuals
Set-Up, Testing Ready For Operation
Extended Warranty Cost
Delivery In Days  ARO
Northwest
North Central
Eastern
Olympic
Southwest
South Central
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Bidder to indicate Freight Charge (if Any) for delivery of items under this Category to customer location anywhere within Regions below:


Date of manufacture’s price list: ___________________________________

Maintenance Agreement:





Annual Rate

Electric Powered Equipment:


1,000-12,000 lb stand-up or sit-down rider models:

$____________


Powerworkers:






$____________


Tuggers:






$____________

Gas, LPG or Diesel Powered Equipment:


Up to 12,000 lb capacity sit-down rider models:


$____________


14,000 lb capacity or over:




$____________


Tow Tractors:






$____________

CATEGORY SIX: Gasoline Forklift Series-Pneumatic Tire
DELIVERY REGIONS

Manufacturer/Model
Equipment Cost
Freight Cost-Mfg. To Dealer
Rated Capacity
Options-% Discounts
Attachments-% Discounts
Repair Manuals
Set-Up, Testing Ready For Operation
Extended Warranty Cost
Delivery In Days  ARO
Northwest
North Central
Eastern
Olympic
Southwest
South Central
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Bidder to indicate Freight Charge (if Any) for delivery of items under this Category to customer location anywhere within Regions below:


Date of manufacture’s price list: ___________________________________

Maintenance Agreement:





Annual Rate

Electric Powered Equipment:


1,000-12,000 lb stand-up or sit-down rider models:

$____________


Powerworkers:






$____________


Tuggers:






$____________

Gas, LPG or Diesel Powered Equipment:


Up to 12,000 lb capacity sit-down rider models:


$____________


14,000 lb capacity or over:




$____________


Tow Tractors:






$____________

CATEGORY SEVEN: LPG/CNG  Forklift Series-Pneumatic Tire
DELIVERY REGIONS

Manufacturer/Model
Equipment Cost
Freight Cost-Mfg. To Dealer
Rated Capacity
Options-% Discounts
Attachments-% Discounts
Repair Manuals
Set-Up, Testing Ready For Operation
Extended Warranty Cost
Delivery In Days  ARO
Northwest
North Central
Eastern
Olympic
Southwest
South Central
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Bidder to indicate Freight Charge (if Any) for delivery of items under this Category to customer location anywhere within Regions below:


Date of manufacture’s price list: ___________________________________

Maintenance Agreement:





Annual Rate

Electric Powered Equipment:


1,000-12,000 lb stand-up or sit-down rider models:

$____________


Powerworkers:






$____________


Tuggers:






$____________

Gas, LPG or Diesel Powered Equipment:


Up to 12,000 lb capacity sit-down rider models:


$____________


14,000 lb capacity or over:




$____________


Tow Tractors:






$____________

CATEGORY EIGHT: Electric Forklift Series-Pneumatic Tire
DELIVERY REGIONS

Manufacturer/Model
Equipment Cost
Freight Cost-Mfg. To Dealer
Rated Capacity
Options-% Discounts
Attachments-% Discounts
Repair Manuals
Set-Up, Testing Ready For Operation
Extended Warranty Cost
Delivery In Days  ARO
Northwest
North Central
Eastern
Olympic
Southwest
South Central
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Bidder to indicate Freight Charge (if Any) for delivery of items under this Category to customer location anywhere within Regions below:


Date of manufacture’s price list: ___________________________________

Maintenance Agreement:





Annual Rate

Electric Powered Equipment:


1,000-12,000 lb stand-up or sit-down rider models:

$____________


Powerworkers:






$____________


Tuggers:






$____________

Gas, LPG or Diesel Powered Equipment:


Up to 12,000 lb capacity sit-down rider models:


$____________


14,000 lb capacity or over:




$____________


Tow Tractors:






$____________

CATEGORY NINE: Electric Low Lift Pallet Truck
DELIVERY REGIONS

Manufacturer/Model
Equipment Cost
Freight Cost-Mfg. To Dealer
Rated Capacity
Options-% Discounts
Attachments-% Discounts
Repair Manuals
Set-Up, Testing Ready For Operation
Extended Warranty Cost
Delivery In Days  ARO
Northwest
North Central
Eastern
Olympic
Southwest
South Central
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Bidder to indicate Freight Charge (if Any) for delivery of items under this Category to customer location anywhere within Regions below:


Date of manufacture’s price list: ___________________________________

Maintenance Agreement:





Annual Rate

Electric Powered Equipment:


1,000-12,000 lb stand-up or sit-down rider models:

$____________


Powerworkers:






$____________


Tuggers:






$____________

Gas, LPG or Diesel Powered Equipment:


Up to 12,000 lb capacity sit-down rider models:


$____________


14,000 lb capacity or over:




$____________


Tow Tractors:






$____________

CATEGORY TEN: Walkie Pallet and Walkie /Rider Pallet Truck
DELIVERY REGIONS

Manufacturer/Model
Equipment Cost
Freight Cost-Mfg. To Dealer
Rated Capacity
Options-% Discounts
Attachments-% Discounts
Repair Manuals
Set-Up, Testing Ready For Operation
Extended Warranty Cost
Delivery In Days  ARO
Northwest
North Central
Eastern
Olympic
Southwest
South Central
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Bidder to indicate Freight Charge (if Any) for delivery of items under this Category to customer location anywhere within Regions below:


Date of manufacture’s price list: ___________________________________

Maintenance Agreement:





Annual Rate

Electric Powered Equipment:


1,000-12,000 lb stand-up or sit-down rider models:

$____________


Powerworkers:






$____________


Tuggers:






$____________

Gas, LPG or Diesel Powered Equipment:


Up to 12,000 lb capacity sit-down rider models:


$____________


14,000 lb capacity or over:




$____________


Tow Tractors:






$____________

CATEGORY ELEVEN: Power Drive Medium-Duty Straddle Truck
DELIVERY REGIONS

Manufacturer/Model
Equipment Cost
Freight Cost-Mfg. To Dealer
Rated Capacity
Options-% Discounts
Attachments-% Discounts
Repair Manuals
Set-Up, Testing Ready For Operation
Extended Warranty Cost
Delivery In Days  ARO
Northwest
North Central
Eastern
Olympic
Southwest
South Central
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Date of manufacture’s price list: ___________________________________

Maintenance Agreement:





Annual Rate

Electric Powered Equipment:


1,000-12,000 lb stand-up or sit-down rider models:

$____________


Powerworkers:






$____________


Tuggers:






$____________

Gas, LPG or Diesel Powered Equipment:


Up to 12,000 lb capacity sit-down rider models:


$____________


14,000 lb capacity or over:




$____________


Tow Tractors:






$____________

CATEGORY Twelve: Power Drive Reach Truck
DELIVERY REGIONS

Manufacturer/Model
Equipment Cost
Freight Cost-Mfg. To Dealer
Rated Capacity
Options-% Discounts
Attachments-% Discounts
Repair Manuals
Set-Up, Testing Ready For Operation
Extended Warranty Cost
Delivery In Days  ARO
Northwest
North Central
Eastern
Olympic
Southwest
South Central
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Bidder to indicate Freight Charge (if Any) for delivery of items under this Category to customer location anywhere within Regions below:


Date of manufacture’s price list: ___________________________________

Maintenance Agreement:





Annual Rate

Electric Powered Equipment:


1,000-12,000 lb stand-up or sit-down rider models:

$____________


Powerworkers:






$____________


Tuggers:






$____________

Gas, LPG or Diesel Powered Equipment:


Up to 12,000 lb capacity sit-down rider models:


$____________


14,000 lb capacity or over:




$____________


Tow Tractors:






$____________

CATEGORY THIRTEEN: Stock Selector
DELIVERY REGIONS

Manufacturer/Model
Equipment Cost
Freight Cost-Mfg. To Dealer
Rated Capacity
Options-% Discounts
Attachments-% Discounts
Repair Manuals
Set-Up, Testing Ready For Operation
Extended Warranty Cost
Delivery In Days  ARO
Northwest
North Central
Eastern
Olympic
Southwest
South Central
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Bidder to indicate Freight Charge (if Any) for delivery of items under this Category to customer location anywhere within Regions below:


Date of manufacture’s price list: ___________________________________

Maintenance Agreement:





Annual Rate

Electric Powered Equipment:


1,000-12,000 lb stand-up or sit-down rider models:

$____________


Powerworkers:






$____________


Tuggers:






$____________

Gas, LPG or Diesel Powered Equipment:


Up to 12,000 lb capacity sit-down rider models:


$____________


14,000 lb capacity or over:




$____________


Tow Tractors:






$____________

CATEGORY T FOURTEEN: Pallet Jake Non-Powered
DELIVERY REGIONS

Manufacturer/Model
Equipment Cost
Freight Cost-Mfg. To Dealer
Rated Capacity
Options-% Discounts
Attachments-% Discounts
Repair Manuals
Set-Up, Testing Ready For Operation
Extended Warranty Cost
Delivery In Days  ARO
Northwest
North Central
Eastern
Olympic
Southwest
South Central


$
$

      %
     %
     %
     %
$

$
$
$
$
$
$


$
$

       %
     %
     %
     %
$

$
$
$
$
$
$


$
$

      %
     %
     %
     %
$

$
$
$
$
$
$


$
$

      %
     %
     %
     %
$

$
$
$
$
$
$


$
$

       %
     %
     %
     %
$

$
$
$
$
$
$


$
$

      %
     %
     %
     %
$

$
$
$
$
$
$


$
$

      %
     %
     %
     %
$

$
$
$
$
$
$


$
$

       %
     %
     %
     %
$

$
$
$
$
$
$


$
$

      %
     %
     %
     %
$

$
$
$
$
$
$


$
$

      %
     %
     %
     %
$

$
$
$
$
$
$


$
$

       %
     %
     %
     %
$

$
$
$
$
$
$


$
$

      %
     %
     %
     %
$

$
$
$
$
$
$

Bidder to indicate Freight Charge (if Any) for delivery of items under this Category to customer location anywhere within Regions below:


Date of manufacture’s price list: ___________________________________

Maintenance Agreement:





Annual Rate

Electric Powered Equipment:


1,000-12,000 lb stand-up or sit-down rider models:

$____________


Powerworkers:






$____________


Tuggers:






$____________

Gas, LPG or Diesel Powered Equipment:


Up to 12,000 lb capacity sit-down rider models:


$____________


14,000 lb capacity or over:




$____________


Tow Tractors:






$____________

CATEGORY FIFTEEN : Pallet Jake Powered
DELIVERY REGIONS

Manufacturer/Model
Equipment Cost
Freight Cost-Mfg. To Dealer
Rated Capacity
Options-% Discounts
Attachments-% Discounts
Repair Manuals
Set-Up, Testing Ready For Operation
Extended Warranty Cost
Delivery In Days  ARO
Northwest
North Central
Eastern
Olympic
Southwest
South Central
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Bidder to indicate Freight Charge (if Any) for delivery of items under this Category to customer location anywhere within Regions below:


Date of manufacture’s price list: ___________________________________

Maintenance Agreement:





Annual Rate

Electric Powered Equipment:


1,000-12,000 lb stand-up or sit-down rider models:

$____________


Powerworkers:






$____________


Tuggers:






$____________

Gas, LPG or Diesel Powered Equipment:


Up to 12,000 lb capacity sit-down rider models:


$____________


14,000 lb capacity or over:




$____________


Tow Tractors:






$____________

3. REFERENCES

Names of references for which contracts were/are held in the furnishing of bid commodity 

References:

1.
Company Name:



Address:



Contact Person:



Telephone:


2.
Company Name:



Address:



Contact Person:



Telephone:


SIGNED OFFER AND AWARD

Bidders are required to read and understand all information contained within this entire bid package.  There are some standard documents, which are referred to in this bid package that are not automatically printed or sent out with this bid.  For example, Competitive Procurement Standards (Standard Terms and Conditions, Instructions to Bidders, Definitions), Sales/Service & Subcontractor Report are binding terms of this contract.  It is important that you read and understand these documents.  These documents are available on our website at http://www.ga.wa.gov/pca/cps.htm  If you do not have Internet access, you may contact the State Procurement Officer to obtain copies of any and all documents contained in this bid package.

STANDARD DEFINITIONS revised 12/21/98
STANDARD INSTRUCTIONS FOR BIDDERS revised 4/17/01

STANDARD TERMS AND CONDITIONS revised 6/5/01
Bidder further offers to furnish materials, equipment or services in compliance with all terms, conditions, and specifications herein including all amendments. Submitting this document with an authorized signature constitutes complete understanding and compliance with the terms and conditions and certifies that all-necessary facilities or personnel are available and established at the time of bid submittal.

(Company Name)

(Typed or Printed Name)





(Address)

(Title)





(City)

(State)

(Zip)

(Phone No.)





(Federal Tax Identification Number)

(Bidder’s Signature)

(Date)





CONTRACT AWARD

(For State of Washington Use Only)

A contract is hereby awarded between the above company and the State of Washington, Office of State Procurement, Purchasing and Contract Administration, to be effective 


,2003.  This is a Partial / Total award for Contract 09902, Forklifts.
Authorized Signatures









Kenneth Woodfork, Procurement Officer

(Date)

Purchasing Manager

(Date)

SALES/SERVICE AND SUBCONTRACTOR REPORT
For each contract held, you have agreed to fill out a quarterly sales and MWBE report, providing the information requested below. Reports are due thirty (30) days after the end of the calendar quarter, i.e., April 30th, July 31st, October 31st and January 31st.  This report may be obtained electronically at our website http://www.ga.wa.gov/pca/supplier.htm and click Sales and Subcontractor Report.  You may submit this form via fax at (360) 586-4944, email pcamail@ga.wa.gov, or mail to Office of State Procurement PO BOX 41017 Olympia WA 98504-1017.



SECTION A (Sales by contractor)

Contract No:


Contractor Name:


Contract Title:


Vendor Registration No.:


Procurement Officer:
See http://www.ga.wa.gov/pca/buyer.htm 

Contact Person:


Reporting Year:
2001
2002
2003
2004

Phone:



(Please circle one)

Fax:


Reporting Period:
Qtr 1
Qtr 2
Qtr 3
Qtr 4

Email:


(Should agree with the total sales reported in Sections B & C) TOTAL SALES THIS QUARTER:
$


Check here if sales equal zero this quarter:
 FORMCHECKBOX 




SECTION B (Subcontracts)
Please provide breakdown of amounts paid to subcontractors below (if applicable).
Subcontractor name:

OMWBE Certification # (when applicable)

$

Subcontractor Signature: 


Subcontractor name:

OMWBE Certification # (when applicable)

$

Subcontractor Signature: 


Subcontractor name:

OMWBE Certification # (when applicable)

$

Subcontractor Signature: 


Contractor:

$

Contractor Signature: 


(Should equal total sales reported in Sections A ) TOTAL SALES THIS QUARTER:
$






SECTION C

Distribution of total sales or services by purchaser.  Please list all revenue collected (before taxes if possible) for each of the following agencies for the reporting period indicated above.  The State Procurement Officer may require additional contract usage information.  Purchasers with reporting requirements are identified as:

· State Agencies (this list is attached)
· Political Subdivisions – Report a combined total sales for all public agencies of the State of Washington (cities, counties, school districts, fire districts, etc.); (for a complete list check our website at http://www.ga.wa.gov/pca/cooplist.htm ) 

· Non-Profit Corporations with 501c3 tax status/receiving local, state or federal funds either directly or through a political subdivision - Report a combined total for all non-profits; (for a complete list check our website at http://www.ga.wa.gov/pca/cooplist.htm) 

· Oregon and Other States – Report a combined total for all jurisdictions. (for a complete list check our website at http://tpps.das.state.or.us/purchasing/orcpp_mem.html )
· Oregon and Other States – Report a combined total for all jurisdictions. (for a complete list check our website at http://tpps.das.state.or.us/purchasing/orcpp_mem.html) 
V. CHECK LIST

This checklist is provided for bidder's convenience only and identifies the bid documents that must be submitted with each package.  Any bid packages received without these documents may be deemed non-responsive and may not be considered for award.

Bid Submittals to be returned with bid:
Completed

1. Bid submittal entitled: Signed Offer and Award


2. Bid submittal entitled: Bid Information


3. Bid submittal entitled: Price Sheets


4. Catalogs and dated price sheets (annotated by category) 


5. Authorized Dealers and Repair Facilities (identified by region/location)


6. Anticipated Ordering and Invoicing Procedures


7. Copy of Preventative Maintenance Agreement


8. Copy of Extended Warranty


9. Bid submittal entitled: References


10. Dealer Authorization (if applicable)



__________

Bid submittals to be returned after award:

The following documents need not be returned with bid submission.  However, contractor will be required to submit such documents at a later date as required by contract terms or as requested by the Procurement Officer.


1. Certificate of Insurance


2. Bid submittal entitled:  Sales and Subcontractor Report
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