	
	Customer Agency Letterhead

	Contract #08115 Armored Car Services:  Work Request

This Work Request is issued under Contract #08115 with the Department of Enterprise Services.

	Work Request Number:
	Agency assigned number
	DATE

	Category of Service:
Armored Car
Courier Service
SafePoint

	County(ies) service will be provided in:
	Number of pickups per week:

	Expected Work Period  

Work period is projected from:
	Start and end date - not to exceed 24 months past expiration of the master contract

	Jobsite Location:



	Scope of Work/Services Required:  

	Brief overview – include detailed information as attachment


	Invoice Address and Account Payable Contact: Where to send invoices and contact name / number for billing questions 


	Banking: Where are deposits and change order delivered or picked up from


	Projected Budget (if applicable):   

	Agency (Project Manager):
	

Date:

	Phone:
	
	Email:
	
	Fax:
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