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State of Washington

Current Contract Information

Revision Date: April 5, 2013
	Contract number:
	07406 

	Commodity code:
	9790

	Contract title:
	Internet Travel Services Provider

	Purpose:
	Extend Contract for three months and incorporate .74% Management Fee effective July 1, 2013

	Award date:
	12/01/06

	Period of performance:
	02/08/10
	through:
	09/30/13

	Contract term:
	Not to exceed   six  years or 09/30/13
	

	Scope of Contract
	The purpose of this contract is to establish a statewide contract for Internet Travel Services.

	Related product contracts:
	00309 – Traditional Travel Agency Services, 03710 – Short Term Car Rental, WSCA Lodging Agreement, and 00310– Discount Airfare

	Contract exclusions:
	Specific reason(s) when not to use the contract:  when customer agency prefers to use Traditional Travel Agency services

	Contractors:
	This contract is awarded to one contractor(s).
Azumano Travel
320 SW Stark Street, Suite 600

Portland, OR 97204



	Primary user agency(ies):
	General use: All State Agencies, Political Subdivisions of Washington and Oregon State, Qualified Non-profit Corporations, Materials Management Center, Participating Institutions of Higher Education (College and Universities, Community and Technical Colleges).

	Contract pricing:
	See attached


	Ordering information:
	See attached

	Ordering procedures:
	See attached

	Current participation:
	$46,000.00 MBE
	$0.00 WBE
	$0.00 OTHER
	$0.00 EXEMPT

	
	MBE 100%
	WBE 0%
	OTHER 0%
	Exempt 0%

	Recovered material: 
	Not applicable


	DES Procurement Contact:
	Connie Stacy

	Phone:
	(360) 407-9403

	Email:
	connie.stacy@.des.wa.gov 

	Customer Service:
	(360) 407-2210


Notes:

I. State Agencies: Submit Order directly to Contractor for processing.  

II. Contract Terms: This Document includes by reference all terms and conditions published in the original RFP, including Standard Terms and Conditions, and Definitions, included in the Competitive Procurement Standards published by DES (as Amended).

Special NOTES: 

1.  Effective July 1, 2013 the following language is incorporated as agreed to by the contractor:
Management Fee: 
Effective July 1, 2013, Contractor shall pay the Department of Enterprise Services (DES) a fee equal to 0.74% (Management Fee) of the total invoice price, less any taxes, returns, credits, or adjustments, of all sales (“Total Net Sales”) under this Contract.  Contractor shall hold the Management Fee in trust for DES until such fees are remitted to DES.

The Management Fee will be included in Contractor’s pricing, as set forth in the contract (including all           amendments), and will not be included as a separate line item on any invoice submitted to a Purchaser.  

DES may, at its sole discretion, increase, decrease, or eliminate the Management Fee upon thirty (30) days written notice to Contractor.  Any decrease to, or elimination of, the Management Fee, shall be reflected in contract pricing commensurate with the adjustment.  DES reserves the right to negotiate contract pricing with the Contractor in the case of an upward adjustment of the Management Fee. 
Contractor will provide DES with a sales report detailing Total Net Sales for the preceding quarter (“Sales Report”), in accordance with the Sales & Subcontractors Report section of the contract using the schedule set forth below.  DES will send an invoice within 30 days after each quarter, based on the Sales Report.  Payment of the Management Fee is due within thirty (30) days of the date of the DES invoice. 

The state reserves the right to audit, or have a designated third party audit, applicable records to ensure that the state has been properly invoiced and all Management Fees have been paid. Failure to accurately report Total Net Sales, to submit a timely Sales Report, or remit timely payment of the Management Fee, may be cause for contract termination, the charging of interest or penalties, or the exercise of other remedies provided by law.  
Management Fee payment must reference the Contract number, Work Request Number (if applicable), the year and quarter for which the Management Fee is being remitted, and the Contractor’s Name as it is known to DES, if not already included on the face of the check.  All payments must be sent to:

	Name:
	State of Washington, Dept. of Enterprise Services

Finance Dept

	     Address:
	1500 Jefferson Street

Mail Stop 41460

Olympia WA  98501

	Additional: 
	Contract  #:  _____________________, 

Quarter/Year: __________

Contractor’s Name as it is known to DES (if not already included on the face of the check).


Schedule:

Contractor will provide Usage Reports and Management Fees quarterly, per the following schedule:

	FOR ACTIVITY IN THESE MONTHS:
	SALES REPORTS DUE
	MANAGEMENT FEES DUE

	January, February and March
	April 30th of same year
	Within 30 days of DES Invoice date

	April, May and June
	July 31st of same year
	Within 30 days of DES Invoice date

	July, August and September
	October 31st of same year
	Within 30 days of DES Invoice date

	October, November and December
	January 31st of following calendar year
	Within 30 days of DES Invoice date


Contractor Information

	Contractor:
	Azumano Travel, an American Express Travel Services Representative
320 SW Stark Street, Suite 600

Portland, OR  97207

	Contact:
	Steffen Matusik, Account Manager

	Phone:
	(503) 221-6151     Toll Free: 1-800-777-2018

	Fax:
	(503) 221-5895

	Email:
	smatusik@azumano.com

	Internet address:
	www.azumano.com

	Federal ID No.:
	93-1084824

	Supplier No.:
	W1827

	Contract worth:
	$46,000.00/one year

	Payment address:
	320 SW Stark Street, Suite 600

Portland, OR 97204

	Order placement address:
	Same

	Ordering procedures:
	http://www.azumano.com or (866) 291-0460

	Credit card acceptance:
	US Bank VISA


Pricing:

	
	Booking Fee
	Car ONLY
	Hotel ONLY
	Car and Hotel ONLY

	Online Internet Booking Fee

(Fee applies to Air, Car, and Hotel)
	$8.00
	$6.00
	$6.00
	$6.00

	Agent-assisted Internet Booking Fee

(Fee applies to Air, Car, and Hotel)
	$20.00
	$10.00
	$10.00
	$10.00


Washington State Department of Enterprise Services 
1500 Jefferson St SE, Olympia, WA 98504-1017

The State of Washington is an equal opportunity employer.  To request this information in alternative formats call (360) 902-7400, or TDD (360) 664-3799.
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