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State of Washington

DEPARTMENT OF GENERAL ADMINISTRATION

Office of State Procurement

Rm. 201 General Administration Building, P.O. Box 41017 ( Olympia, Washington 98504-1017 ( (360) 902-7400

http://www.ga.wa.gov/purchase 

INVITATION FOR BID (IFB) 

TRAILERS – EQUIPMENT, 21’ 
 (HOMELAND SECURITY)
Note: This is a rebid of this requirement with revised specifications
	Contract Number
	
	Bid Opening Date & Time

	07204
	
	January 27, 2005 - 2:00 PM.


Note: Bid information, including price sheets, will not be available for public disclosure until after award of the contract.  At the time of bid opening, only the name of the bidder and time of bid receipt will be read aloud.
BIDS MUST BE RECEIVED AND STAMPED ON OR BEFORE THE OPENING DATE AND TIME AT THIS LOCATION:  GENERAL ADMINISTRATION BUILDING, 210 11TH AVE SW, RM. 201, OLYMPIA, WA  98504-1017
Connie Stacy

State Procurement Officer

Phone: (360) 902-7435
Fax (360) 586-2426

E-mail: cstacy@ga.wa.gov

For a site map to the Capitol Campus, click http://access.wa.gov/government/images/campus_map.jpg.  

Driving directions and parking information http://www.leg.wa.gov/common/maps/parking.htm
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I. ANNOUNCEMENT AND SPECIAL INFORMATION

This invitation includes two separate parts.  This document, entitled Invitation for Bid, is Part 1.  Part 1, when completed signed and submitted becomes your official bid document.  Part 2, entitled Competitive Procurement Standards contains the Standard Terms and Conditions, Instructions to Bidders, and Standard Definitions applicable to the bid document.  You do not need to return Part 2; however, the version in effect on the opening date of the bid shall apply to contracts awarded herein and should be retained for future reference.  See our Internet site for a current version at http://www.ga.wa.gov/pca/cps.htm. 

1. SCOPE

The purpose of this IFB is to establish a mandatory contract for the “as needed” purchase of approximately 21 foot long enclosed equipment trailers as required to implement the federally funded "Homeland Security" project in the State of Washington.  This contract will assist in supporting a standardized equipment program that facilitates interoperability and emergency response on a statewide basis. The trailers are intended to be used for equipment storage only.
 The State's Military Department, located at Camp Murray, Washington, will initially be the primary contract user and, for the most part, will facilitate the ordering/delivery of the products and quantities specified herein, for shipment directly to the end users located throughout the state. However, other state entities, political subdivisions (cities, towns, fire and health departments, etc) and nonprofit organizations (hospitals, etc)  will also be authorized to purchase direct from the contract  and their purchase quantities could easily represent significant volume.

Based upon contractor’s agreement, this contract will also be made available to State of Oregon Cooperative Purchasing Program members (DASCPP/ORCPP). A list of Oregon members is available at http://tpps.das.state.or.us/purchasing/orcpp_mem.html . Contractors shall not process contract orders from unauthorized users.

Estimated Usage: We estimate that initial purchases of the products specified herein will approximate $180,000.00 (fifteen trailers). Estimates are based upon current budgetary allowances of the State Military Department which are subject to adjustment.  The State does not guarantee any minimum purchase.  Orders will be placed on an “as needed” basis.

A.
Term:  From date of award, which is projected to be within thirty days after bid opening date, for an initial two year term, with the option to extend for additional terms or portions.  Extensions will be subject to mutual agreement.  The total contract term may not exceed six (6) years.

2. PROGRAM MANAGEMENT REIMBURSEMENT

This contract is subject to an administrative fee of one half of 1 percent (.5%) of contract sales. Awarded suppliers will remit payment of the administrative fee on a quarterly basis when submitting the quarterly sales and subcontractor report as defined herein. Payment is to be made to Department of General Administration, Office of State Procurement and is not to be invoiced to any contract users, either as an item on a sales invoice, or by any other means. Any invoice issued to a user of this contract with the administrative fee included will be in dispute, and not paid until the supplier corrects it. Payment of the administrative fee will be due in conjunction with the quarterly sales and subcontractor report, delinquency in payment may be considered cause for contract termination.

3. SALES AND SUBCONTRACTOR REPORT
A quarterly Sales and Subcontractor shall be submitted in the format provided by the Office of State Procurement.  The report shall include sales information (Section A) and amounts paid to each subcontractor during the reporting period (Section B).

4. EVALUATION CONFERENCE

To aid in the evaluation process, after bid opening, the state may require individual bidders to appear at a date, time and place determined by the state for the purpose of conducting discussions to determine whether both parties have a full and complete understanding of the nature and scope of contractual requirements.  In no manner shall such action be construed as negotiations or an indication of the state’s intention to award.

5. CONTRACTOR’S REPRESENTATIVE

A. Designation:  Bidder shall provide name, address, and phone number of contractor(s) representative as required in bid documents.

B. Responsibility:  Contractor’s representative shall function as the primary point of contact, shall ensure supervision and coordination and shall take corrective action as necessary to meet contractual requirements.
6. PURCHASING CARD ACCEPTANCE

In an effort to streamline the purchasing and payment process, the State is encouraging agencies to use the state contracted purchasing card to facilitate small dollar purchases. We encourage all state contractors to consider this alternate payment process.  Please indicate in Bid Submittals which card(s) you presently accept.  The current card available for state agency use is a VISA product.

7. BID EVALUATION / AWARD

In conjunction with Part 2, Competitive Procurement Standards, Section III, Clause #28, award of this contract will be based upon the total lowest cost offered by the lowest responsive responsible bidder.
For "cost" evaluation purposes, the unit price bid for the standard trailer unit specified will be multiplied by the estimated usage quantity provided herein in the Price Sheet to determine total "cost". Bid prices provided for the “Options” specified will not be a consideration however if deemed reasonable, will be included in subsequent contract award. 
8. BIDDER COMPLIANCE
The State reserves the right to consider the actual level of bidder’s compliance with the requirements specified in this IFB, and to consider a bid responsive if it substantially complies with the state’s intent relative to overall bid requirements and specifications.

9. HOLD HARMLESS

(Note: this clause supercedes Part Two, Section III, Standard Terms and Conditions, Clause #10, “Save Harmless”)  
Contractor expressly agrees to indemnify, defend and hold harmless State for any claim arising out of or incident to contractor’s or any subcontractor’s performance or failure to perform this contract.  Contractor shall be required to indemnify, defend and hold harmless state only to the extent claim is caused in whole or in part by negligent acts or omissions of contractor.

10. VEHICLE DEALER LICENSING REQUIREMENTS
Bidder must possess a current vehicle dealer license issued pursuant to Chapter 46.70 RCW and must be a factory authorized warranty service dealer for manufacturer of trailers bid. A currant copy of dealer license must be submitted with bid.

11. TITLE AND LICENSE

Because federal grant funds do not provide monies to cover title and license costs of the trailers specified, bidders to provide pricing not inclusive of these charges. Trailers are to be delivered with adequate documentation (MSO = Manufacturer’s Statement of Origin, Title Application, etc) for the end users to obtain titling and licensing with the State Department of Licensing.

CHECK LIST

This checklist is provided for bidder's convenience only and identifies the bid documents that must be submitted with each package.  Any bid packages received without these documents may be deemed non-responsive and may not be considered for award.

	Bid Submittals to be returned with bid:
	Completed

	Bid submittal entitled: Offer and Award
	

	Bid submittal entitled: Bid Information
	

	Bid submittal entitled:  Price Sheets
	

	Bid submittal entitled:  Specification Checklist
	

	Product literature  (technical/descriptive literature, to include validation of testing/standards/certifications as identified in minimum line item specifications (required if bidding “equal” products)
	

	Current Dealer License for State of Washington
	

	Descriptive Literature  for “Optional Equipment” offered
	

	Bid submittals to be returned after award:

The following documents need not be returned with bid submission.  However, contractor will be required to submit such documents at a later date as required by contract terms or as requested by the Procurement Officer.
	

	Sales/Service And Subcontractor Report
	

	Certificate of Insurance
	


II. BID SUBMITTALS

1. OFFER AND AWARD

Bidders are required to read and understand all information contained within this entire bid package.  There are some standard documents, which are referred to in this bid package that are not automatically printed or sent out with this bid.  For example, Competitive Procurement Standards (Standard Terms and Conditions, Instructions to Bidders, Definitions), Sales/Service & Subcontractor Report are binding terms of this contract.  It is important that you read and understand these documents.  These documents are available on our website at http://www.ga.wa.gov/pca/cps.htm  If you do not have Internet access, you may contact the State Procurement Officer to obtain copies of any and all documents contained in this bid package.

STANDARD DEFINITIONS revised 6/02/03
STANDARD INSTRUCTIONS FOR BIDDERS revised 06/02/03
STANDARD TERMS AND CONDITIONS revised 06/02/03
Bidder further offers to furnish materials, equipment or services in compliance with all terms, conditions, and specifications herein including all amendments. Submitting this document with an authorized signature constitutes complete understanding and compliance with the terms and conditions and certifies that all-necessary facilities or personnel are available and established at the time of bid submittal.

	(Company Name)
	
	(Typed or Printed Name)

	
	
	

	(Address)
	
	(Title)

	
	
	

	(City)

(State)

(Zip)
	
	(Phone No.)

	
	
	

	(Federal Tax Identification Number)
	
	(Bidder’s Signature)

(Date)

	
	
	


CONTRACT AWARD

(For State of Washington Use Only)

A contract is hereby awarded between the above company and the State of Washington, Office of State Procurement, Purchasing and Contract Administration, to be effective 


.  This is a Total award for Contract #07204 – Trailers, Equipment 21’ (Homeland Security).
Authorized Signatures

	
	
	
	
	
	
	

	Connie Stacy,

State Procurement Officer
	
	(Date)
	
	
	
	(Date)


SPECIFICATION CHECKLIST
MINIMUM SPECIFICATIONS – TRAILER, EQUIPMENT, APPROX. 21’

Note:  the standard of quality noted will prevail in the event of any conflicting
 specification details noted below
(this document must be returned with bid response)
	Column one
	Column Two
	Column Three

	Description
	Check if as specified
	Describe fully if not as specified

	1. Exterior overall length of approximately 21 feet 10 inches
	
	

	2. 8 ½ x 20’ tandem, 3500#
	
	

	3. Four wheel electric brakes with breakaway battery
	
	

	4. 15” radial tires, load range D
	
	

	5. Wheel bolt pattern; six bolt 6 x 5.5
	
	

	6. Double rear door with:

· Ramp

· Spring assist and cam locks

· Door opening width: 84”

· Door opening height:  70”
	
	

	7. Seamless one piece aluminum roof
	
	

	8. 4” exterior aluminum fenders
	
	

	9. .030 pre finished aluminum exterior
	
	

	10. Aluminum walls, .080 mill finish aluminum top wrap, colored aluminum wrap on rear, fiberglass front cap
	
	

	11. 3/8” plywood interior sidewall
	
	

	12. ¾” exterior grade plywood floor
	
	

	13. ¼” plywood or white vinyl ceiling
	
	

	14. 12 volt end connector with 7 way plug
	
	

	15. Jack ram hoist with sand pad
	
	

	16. Stabilizer jacks
	
	

	17. 2 5/16” positive lock ball coupler
	
	

	18. DOT safety chains with hooks
	
	

	19. DOT exterior lighting and reflectors
	
	

	20. DOT interior lighting, one front, one back (12v dome with switch)
	
	

	21. Overall width:  8’6”
	
	

	22. Overall height: 8’6”
	
	

	23. Interior length (approx): 18 ft 7 “
	
	

	24. Interior width:  7’6”
	
	

	25. Interior height: 6’ 8”
	
	

	26. Platform height: 20”
	
	

	27. Suspension: Torflex
	
	

	28. Beavertail Hitch
	
	

	29. Hitch ball size: 2 5/16”
	
	

	30. Hitch to top of ball: 20”
	
	

	31. Hitch weight  275 lbs
	
	

	32. Breakaway switch. 12 volt with battery
	
	

	33. Curb weight (lb): 2750
	
	

	34. GVWR: 10,000 lbs
	
	

	35. Average payload capacity: 7250  lbs
	
	

	36. Cubic capacity: 922 ft approximately
	
	

	37. Side door, 48” 
	
	

	38. Exterior light by side door
	
	

	39. Sub floor tire carrier with spare tire, two each
	
	

	40. Roof vents (two) 14” x14” non powered
	
	

	41. D rings; eight each, 5000#
	
	

	42. Insulated, including ceiling
	
	

	43. Rust inhibiting chassis protection
	
	

	44. Three year warranty
	
	

	45. Color: white
	
	

	 Standard of Quality: Forest River Cargo Mate TB818TA3 or equivalent
	
	

	
	
	

	Bidder may offer optional equipment here (note: any optional equipment offered must not require L&I certification of the completed trailer)
	
	(provide descriptive literature for all optional equipment offered)

	1. 8’ x 8’ observation deck with ladder and 36” fold down railing
	--
	

	2.vinyl flooring
	--
	

	3. electrical outlets, three prong, interior and exterior
	--
	


2. PRICE SHEET
	Req.

Item
	Description
	Qty
	Unit
	Unit Price
	Total Price

	1.
	Trailer, equipment, approx. 21 feet overall 
Estimated Quantity: 15 to 20 each
Forest River Cargo Mate TB818TA3 or equivalent
For Product Bid Indicate:

Mfg:__________________

Stock #:_______________

Optional Equipment  (pricing will not be included in bid evaluation process)
Describe:
1._______________________________________

2. ______________________________________

3._______________________________________

4._______________________________________

5._______________________________________

6._______________________________________

8._______________________________________


	
	
	
	


3. BID INFORMATION

Bidder shall complete the following:

1. Shipping Location: Free On Board (FOB) destination, freight prepaid and included in price bid to any location within the state of Washington (and the State of Oregon if bidder has indicated willingness to extend contract pricing to that entity – see #10 below).
2. Prompt Payment Discount

% 30 days. 

3. Purchasing (Credit) Cards accepted Yes ______________
No ______________

(Washington State Purchasing card is VISA)

4. Authorized Representative:

	Primary Contact-Contract Administration
	Alternate Contact - Contract Administration

	Name:
	
	Name:
	

	Telephone:
	
	Telephone:
	

	Fax:
	
	Fax:
	

	Email:
	
	Email:
	

	Customer Service/Order Placement

	Name
	

	Telephone:
	

	Fax:
	

	Email:
	


5. Lead-time:  Materials, equipment or services will be delivered within ____calendar days after receipt of order (ARO).

6. Addresses:

	Orders to be sent to:
	Billing will be from:
	Payment to be sent to:

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


7. Federal Tax Identification Number: 






8. Firms bidding from California only: Is your firm currently certified as a small business under California Code, Title 2, Section 1896.12?  Yes 

 No 

.

9. Please provide your company's website which will published in the subsequent contract award:

Website:_________________________________ Is “online ordering” available? Yes___No__
10. Bidder agrees to sell the goods on this contract to State of Oregon political subdivisions and nonprofit organizations who are members of the State of Oregon Cooperative Purchasing Program:
Yes_____                   No______
III.  SPECIAL TERMS AND CONDITIONS
1. QUALITY STANDARDS

(REFERENCE PART TWO, COMPETITIVE PROCUREMENT STANDARDS, CLAUSE #26)
Product or service specifications herein are intended solely to clearly describe type and quality and not be restrictive. Trade reference specifications describe the type product thus far found to best meet agency functional requirements and provide the most economical use life under agency use situations.  So as to not misrepresent the requirements herein, brands other than those specified will therefore be considered on the basis of whether at least equal in quality/performance. Failure to submit with bid complete documentation sufficient to establish products bid as at least equal may be grounds for rejection.  By submitting bid, bidder expressly warrants product bid as at least equal in quality and performance.  The state's acceptance of a product bid as an "equal" is conditioned on the state's inspection and testing after receipt. If, in the sole judgement of the state, the item is determined not to be an equal, the bid may be rejected and the product returned at bidder's expense and/or the contract canceled without any liability whatsoever to the state. Any bid containing a brand that is not of equal quality, performance or use specified must be represented as an "alternate" and not as an "equal"; failure to do so shall be sufficient reason to consider the bid non-responsive.

2. PRICING AND ADJUSTMENTS

Unless otherwise stipulated all bids must include unit prices and extensions where applicable and be otherwise in the format requested.

All bid pricing is to be FOB Destination, freight prepaid and included, for any destination within the State of Washington (and Oregon if supplier agrees to extend pricing to that state)
All pricing shall include the costs of bid preparation, servicing of accounts, and all contractual requirements.  During contract period:

A. pricing shall remain firm and fixed for at least one year after effective date of contract.

Adjustments in pricing will:

A. be considered after firm fixed price period on a pass through basis only.  A minimum of thirty days calendar days advance written notice of price increase is required which is to be accompanied by sufficient documentation to justify the requested increase.  Documentation must be based on United States published indices such as the Producer Price Index.  Acceptance will be at the discretion of the State Procurement Officer and shall not produce a higher profit margin than that established on the original contract pricing.  Approved price adjustments shall remain unchanged for at least one year thereafter.

B. During the contract period, any price declines at the manufacturer’s level or cost reductions to Contractor shall be reflected in a reduction of the contract price retroactive to Contractor's effective date.
3. MATERIALS AND WORKMANSHIP

The Contractor shall be required to furnish all materials, equipment and/or services necessary to perform contractual requirements.  Materials and workmanship in the construction of equipment for this contract shall conform to all codes, regulations and requirements for such equipment, specifications contained herein, and the normal uses for which intended.  Materials shall be manufactured in accordance with the best commercial practices and standards for this type of equipment.

4. CONTRACTOR PERFORMANCE

A. General Requirements: The state, in conjunction with purchasers, monitors and maintains records of Contractor performance.  Said performance shall be a factor in evaluation and award of this and all future contracts.  Purchasers will be provided with product/service performance report forms to forward reports of superior or poor performance to the State Procurement Officer.

B. Liquidated Damages: The state has an immediate requirement for the materials, equipment or services specified herein.  Bidders are urged to give careful consideration to the state’s requirements and to the manufacturer’s production capabilities when establishing a delivery date(s).

1. Liquidated damages will be assessed in the amount of actual damages incurred by the state as a result of Contractor’s failure to perform herein.

C. Cost of Remedying Defects: All defects, indirect and consequential costs of correcting, removing or replacing any or all of the defective materials or equipment will be charged against the Contractor.

5.  RETENTION OF RECORDS

The contractor shall maintain, for at least three years after completion of this contract, all relevant records pertaining to this contract.  This shall include, but not be limited to, all records pertaining to actual contract performance from the date of contract award.  It shall also include information necessary to document the level of utilization of MWBE’s and other businesses as subcontractors and suppliers in this contract as well as any efforts the contractor makes to increase the participation of MWBE’s.  The contractor shall also maintain, for at least three years after completion of this contract, a record of all quotes, bids, estimates, or proposals submitted to the Contractor by all businesses seeking to participate as subcontractors or suppliers in this contract.  The State shall have the right to inspect and copy such records.  If this contract involves federal funds, Contractor shall comply with all record keeping requirements set forth in any federal rules, regulations, or statutes included or referenced in the contract documents.

6. PURCHASES BY NONPROFIT CORPORATIONS

Recently enacted legislation allows nonprofit corporations to participate in state contracts for purchases administered by OSP.  By mutual agreement with OSP, the contractor may sell goods or services at contract pricing awarded under this contract to self certified nonprofit corporations.  Such organizations purchasing under this contract shall do so only to the extent they retain eligibility and comply with other contract and statutory provisions.  The contractor may make reasonable inquiry of credit worthiness prior to accepting orders or delivering goods or services on contract.  The state accepts no responsibility for payments by nonprofit corporations.  Contractor may not change contracted payment terms for nonprofit orders.

7. VOLUNTARY MWBE GOALS
Voluntary numerical MWBE participation goals have been established for this bid.

Minority Business Enterprises: (MBE’s): 10% and Woman’s Business Enterprises (WBE’s): 8%

These goals are voluntary, but achievement of the goals is encouraged.  However, unless required by federal statutes, regulations, grants, or contract terms referenced in the contract documents, no preference will be included in the evaluation of bids/proposals, no minimum level of MWBE participation shall be required as a condition for receiving an award or completion of the contract work, and bids/proposals will not be rejected or considered non-responsive if they do not include MWBE participation.  Bidders may contact OMWBE at 360-753-9693 to obtain information on certified firms for potential subcontracting arrangements.

8. EMERGENCY PURCHASES

Successful suppliers agree, to the extent possible, to honor requests for "emergency purchases". Any additional costs incurred for special delivery will be borne by the purchaser. In the event supplier is unable to meet such requests, customer(s) will be authorized to purchase their immediate requirements from non-contract suppliers. 

(This is a sample of the quarterly Sales Report.  Do not submit with your bid)

9. SALES/SERVICE AND SUBCONTRACTOR REPORT

For each contract held, you have agreed to complete a quarterly sales and MWBE report, providing the information requested below. Reports are due thirty (30) days after the end of the calendar quarter, i.e., April 30th, July 31st, October 31st and January 31st.  This report may be obtained electronically at our website http://www.ga.wa.gov/pca/supplier.htm , click Sales and Subcontractor Report.  You may submit this form via fax at (360) 586-4944, email pcamail@ga.wa.gov, or mail to Office of State Procurement PO BOX 41017 Olympia WA 98504-1017.

	


SECTION A (Sales by contractor)

	Contract No:
	
	
	Contractor Name:
	

	Contract Title:
	
	
	Vendor Registration No.:
	

	Procurement Officer:
	
	
	Contact Person:
	

	Reporting Year:
	2004
	2005
	2006
	2007
	
	Phone:
	

	
	(Please circle one)
	
	Fax:
	

	Reporting Period:
	Qtr 1
	Qtr 2
	Qtr 3
	Qtr 4
	
	Email:
	


	(Should agree with the total sales reported in Sections B & C) TOTAL SALES THIS QUARTER:
	$
	

	Check here if sales equal zero this quarter:
	 FORMCHECKBOX 



	


SECTION B (Subcontracts)
Please provide breakdown of amounts paid to subcontractors below (if applicable).
	Subcontractor name:
	
	OMWBE Certification # (when applicable)
	
	$
	
	Subcontractor Signature: 
	

	Subcontractor name:
	
	OMWBE Certification # (when applicable)
	
	$
	
	Subcontractor Signature: 
	

	Subcontractor name:
	
	OMWBE Certification # (when applicable)
	
	$
	
	Subcontractor Signature: 
	

	Contractor:
	
	$
	
	Contractor Signature: 
	

	(Should equal total sales reported in Sections A ) TOTAL SALES THIS QUARTER:
	$
	
	
	


	


SECTION C

Distribution of total sales or services by purchaser.  Please list all revenue collected (before taxes if possible) for each of the following agencies for the reporting period indicated above.  The State Procurement Officer may require additional contract usage information.  Purchasers with reporting requirements are identified as:

· State Agencies 

· Political Subdivisions – Report a combined total sales for all public agencies of the State of Washington (cities, counties, school districts, fire districts, etc.); (for a complete list check our website at http://www.ga.wa.gov/pca/cooplist.htm ) 

· Non-Profit Corporations with 501c3 tax status/receiving local, state or federal funds either directly or through a political subdivision - Report a combined total for all non-profits; (for a complete list check our website at http://www.ga.wa.gov/pca/cooplist.htm) 

· Oregon and Other States – Report a combined total for all jurisdictions. (for a complete list check our website at http://tpps.das.state.or.us/purchasing/orcpp_mem.html )
· Oregon and Other States – Report a combined total for all jurisdictions. (for a complete list check our website at http://tpps.das.state.or.us/purchasing/orcpp_mem.html) 
Washington State Department of General Administration 
Office of State Procurement, PO Box 41017, Olympia, WA 98504-1017

The State of Washington is an equal opportunity employer.  To request this information in alternative formats call (360) 902-7400, or TDD (360) 664-3799.
28
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