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State of Washington

DEPARTMENT OF GENERAL ADMINISTRATION

Office of State Procurement

Rm. 201 General Administration Building, P.O. Box 41017 ( Olympia, Washington 98504-1017 ( (360) 902-7400

http://www.ga.wa.gov/purchase 

INVITATION FOR BID (IFB)

Yurt Kits
	Contract Number
	Pre-Bid Conference Date & Time
	Bid Opening Date & Time

	05904
	May 19, 2004– 10:30 A.M.
	May 27, 2004 - 2:00 P.M.


bids must be received& Stamped on or before the opening date & time at this location: 

210 11th AVe SW, Rm. 201, General Administration Building Olympia WA 98504-1017
Mark T. Gaffney

State Procurement Officer

Phone: (360) 902-7424

Fax: (360) 586-2426

E-mail:  mgaffne@ga.wa.gov

For a site map to the Capitol Campus, click http://access.wa.gov/government/images/campus_map.jpg.  

Driving directions and parking information http://www.leg.wa.gov/common/maps/parking.htm
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I. ANNOUNCEMENT AND SPECIAL INFORMATION

Bidders are required to read and understand all information contained within this entire bid package.  The Competitive Procurement Standards, which are referred to in this bid package are not automatically printed or sent out with this IFB.  By responding to this IFB the bidder agrees to read and understand these documents.  These documents are available on our website at http://www.ga.wa.gov/pca/cps.htm. 

In support of the State’s economic and environmental goals, we encourage you to consider the following elements in responding to our bids.  These are not a factor of award (unless otherwise specified in this document):

· Using environmentally preferable products and products that exceed EPA guidelines

· Supporting a diverse supplier pool, including small, minority, and women-owned firms

· Featuring products made or grown in Washington

1. PUBLIC DISCLOSURE
Bid information, including price sheets, will not be available for public disclosure until after award of the contract.  At the time of bid opening, only the name of the bidder and time of bid receipt will be read aloud.

2. PRE-BID CONFERENCE

An optional conference to address contractual requirements will be held at the time and location indicated herein.  Prospective bidders are encouraged to be present.  If changes are required as a result of the conference, written bid amendments will be issued.

Note:  Assistance for disabled, blind or hearing-impaired persons who wish to attend is available with pre-arrangement with the Office of State Procurement (OSP).  Contact the State Procurement Officer identified on the face page of this document.

	Pre Bid Conference

Location:
	Office of State Procurement

210 11th AVE SW GA Building, Room 201

Olympia Washington 98504-1017
(Corner of 11th and Columbia Street)

	Time/Date
	See cover page of bid (pg.1)


3. SCOPE

The purpose of this IFB is to establish a convenience contract for purchase of Pre-fabricated Yurts dwellings.
a) Estimated Usage: We estimate that purchases for the first year term of the contract will approximate $100,000.00/ year.  However, the State does not guarantee any minimum level of purchase or intend to convey within this document any anticipated volumes during the contract period.  Orders will be placed on an as needed basis.
b) Purchasers:  The primary purchaser(s) will be Department of State Parks and Recreation, other State Agencies and Participating Institutions of Higher Education (Colleges and Universities, Community and Technical Colleges).  Based upon contractor’s agreement, the contract will be made available to political subdivisions and non-profit organizations which are members of the State of Washington Purchasing Cooperative (WSPC).  A list of Washington members is available on the Internet http://www.ga.wa.gov/pca/cooplist.htm.  Contractors shall not process state contract orders from unauthorized purchasers.  For WA Park sites addresses go to: http://www.parks.wa.gov/parks/.
c) Cooperative Members Use: While use of the contract by members of the WSPC is optional, the state encourages them to use state contracts.  Their use of the contracts may significantly increase the purchase volume.  Their orders are subject to the same contract terms, conditions and pricing as state agencies.  The state accepts no responsibility for payment by WSPC members.

d) Term:  First term length shall be for 12 months after the date of award, with the option to extend for additional terms or portions.  Extensions will be subject to mutual agreement.  The total contract term may not exceed six (6) years. 
II. SPECIAL TERMS AND CONDITIONS

1. PRICING AND ADJUSTMENTS

Unless otherwise stipulated all bids must include unit prices and extensions where applicable and be in the format requested.  Bidder may provide a company price list of bid related optional items that will be available on this contract and any available discount off of list price.
All bid pricing is to be FOB Destination, freight prepaid and included for any destination within the State of Washington.  Bid is to include cost of unloading.  Bidder to identify any prompt payment discount in bid response. 
All pricing shall include the costs of bid preparation, servicing of accounts, and all contractual requirements.  During contract period, pricing shall remain firm and fixed for at least 180 calendar days after effective date of contract and thereafter any changes will be for 180 calendar days from the effective date of contract change.  Adjustments in pricing will be at the discretion of the State Procurement Officer and shall:

a) Be the result of increases in operating costs, incurred after contract commencement date.

b) Not produce a higher profit margin than that on the original contract.

c) Clearly identify the items impacted by the increase.

d) Be filed with State Procurement Officer a minimum of sixty (60) calendar days before the effective date of proposed increase.

e) Be accompanied by documentation acceptable to the State Procurement Officer sufficient to warrant the increase.
During the term of this contract, should the Contractor enter into pricing agreements with other customers providing greater benefits or lower pricing, Contractor shall immediately amend the state contract to provide similar pricing to the state if the contract with other customers offers similar usage quantities, and similar conditions impacting pricing.  Contractor shall immediately notify the state of any such contracts entered into by Contractor.

2. CONTRACTOR PERFORMANCE

a) General Requirements: The state, in conjunction with purchasers, monitors and maintains records of Contractor performance.  Said performance shall be a factor in evaluation and award of this and all future contracts.  Purchasers will be provided with product/service performance report forms to forward reports of superior or poor performance to the State Procurement Officer.

b) Damages: The state has an immediate requirement for the materials, equipment or services specified herein.  Bidders are urged to give careful consideration to the state’s requirements and to the manufacturer’s production capabilities when establishing a delivery date(s).  Damages will be assessed in the amount of actual damages incurred by the Purchaser as a result of Contractor’s failure to perform herein.

c) Cost of Remedying Defects: All defects, indirect and consequential costs of correcting, removing or replacing any or all of the defective materials or equipment will be charged against the Contractor.

d) Repair and Warranty Work: All work will be preformed at the physical location of the unit, unless the work can not be reasonably preformed on-site, then the Contractor will be responsible for all shipping costs.

3. SAMPLES, DEMONSTRATIONS, PRODUCT LITERATURE

a) Catalogs and Price Sheets:  Bidder shall furnish with their bid all catalogs and published manufacturer’s dated price lists for products bid.  The awarded contractor shall furnish, upon request, copies of manufacturer's catalogs and price lists to customers at no additional cost. 
b) Product Demonstration: Bidder is to provide the closest location to OSP that the state can view one of the bid products erected.

c) Samples: State reserves the right to ask for samples, competitive demonstrations, and/or descriptive literature at Bidder’s expense. Samples or literature may be requested at any time after bid opening and prior to bid award.  Bidder shall provide requested samples or literature within ten (10) days after request.

· All samples provided to the state shall be identical to products quoted by Bidder and shall be labeled with Bidder’s name, stock number, bid number, bid line item number.  All samples are an express warranty, which shall also apply to all products provided under this contract. 

· For samples not destroyed in testing or required for quality control, Bidder may request return of samples at their expense.  Bidder must provide desired method of returning and exact postage or a call tag for samples to be returned.  Each sample must be labeled with return address.  If Bidder does not request return within thirty (30) calendar days of contract award, samples will be considered property of the state.
4. DOCUMENTATION TO VALIDATE EQUALITY

Bidder that is bidding other than specified, an equal or alternate product(s) shall submit descriptive literature fully describing product bid to validate equality of product bid.  Bids without sufficient documentation to fully support equality, will be considered non-responsive. 
5. PRODUCT VARIANCES

Given the different incremental variances by manufacturers, Bidder shall bid as close to any dimensions specified.  Bidder shall identify all dimensional deviations.  The state reserves the right to reject any bid response which significantly varies from the specifications as solely determined by the State.

6. DEALER AUTHORIZATION

Bidder, if other than the manufacturer, shall provide upon request by Office of State Procurement a current, dated, and signed authorization from the manufacturer that the Bidder is an authorized distributor, dealer or service representative and is authorized to sell the manufacturer's products. 
7. COMPLIANCE WITH LAWS AND REGULATIONS
Contractor agrees to comply with federal, state and local laws and regulations, including Fire and Building codes, as may be amended, and any standards and regulations, which may be promulgated during the contract.  Contractor further agrees to indemnify and hold harmless the State from all damages assessed against the State as a result of the Contractor’s failure to comply with these laws, standards and regulations.

8. MATERIALS AND WORKMANSHIP

Contractor shall be required to furnish all materials, equipment and/or services necessary to perform contractual requirements.  Materials and workmanship in the construction of equipment for this contract shall conform to all codes, regulations and requirements for such equipment, specifications contained herein, and the normal uses for which intended.  Materials shall be manufactured in accordance with the best commercial practices and standards for this type of equipment.

9. WARRANTIES

Bidder shall submit a copy of warranty as an attachment to bid and items delivered under this contract will also be accompanied by a copy of the warranty.  Unless otherwise specified, full parts and labor warranty period shall be for a minimum period of one (1) year after receipt of materials or equipment by the Purchaser.  All materials or equipment provided shall be new, unused, of the latest model or design and of recent manufacture.  In the event of conflict between contract terms and conditions and warranty submitted, to afford the state maximum benefits, the contract terms and conditions shall prevail.

10. SHIPPING AND UNLOADING
Contractor is responsible for unloading.  Some Customer may have resources and personnel to assist in the unloading.  Contractor is to coordinate delivery details when Customer places order.  Contractor shall provide a two (2) working days delivery notification.  Customer sites shall have readily access and easy turn around area for shipping truck.  Contractor will not be responsible for setting the buildings in place.
11. STANDARD PRODUCTION MODEL

Unit shall be new (unused) current standard production model, meet specifications identified herein, and shall be completely prepared for customer delivery.  Each unit shall include all inspection coupons, certicards, or warranty identification cards furnished to the trade in general in accordance with standard warranty policy.  All accessories as listed herein shall be identical to those regularly supplied to the dealer by the original equipment manufacturer, and shall be of the identical quality and design as those normally installed on units for sale through normal commercial channels.  Units supplied shall have all the latest changes and features offered as standard whether called for in these specifications or not.

12. RETENTION OF RECORDS

The contractor shall maintain, for at least three years after completion of this contract, all relevant records pertaining to this contract.  This shall include, but not be limited to, all records pertaining to actual contract performance from the date of contract award.  It shall also include information necessary to document the level of utilization of MWBE’s and other businesses as subcontractors and suppliers in this contract as well as any efforts the contractor makes to increase the participation of MWBE’s.  The contractor shall also maintain, for at least three years after completion of this contract, a record of all quotes, bids, estimates, or proposals submitted to the Contractor by all businesses seeking to participate as subcontractors or suppliers in this contract.  The State shall have the right to inspect and copy such records.  If this contract involves federal funds, Contractor shall comply with all record keeping requirements set forth in any federal rules, regulations, or statutes included or referenced in the contract documents.

13. REPORTS

The Contractor(s) must provide the following report(s) to Office of State Procurement.

Sales and Subcontractor Report:  A quarterly Sales and Subcontractor Report (attached) shall be submitted in the format provided by the Office of State Procurement.  You can get the report electronically at http://www.ga.wa.gov/pca/usage.doc.  Reports are due thirty (30) days after the end of the calendar quarter, i.e., January 31st, April 30th, July 31st, and October 31st.
SPO Required Report:  This report will be designed by the SPO to obtain information needed for IFB design, contract negotiation, or any other SPO determined need.

14. INSURANCE

Contractor shall provide the insurance as required in Competitive Procurement Standards, Standard Terms and Conditions section, paragraph 44.  These documents are available at http://www.ga.wa.gov/pca/cps.htm.
15. PURCHASES BY NONPROFIT CORPORATIONS

Bidder is to indicate in Bid Submittals whether Bidder agrees to sell goods and services to Non-profit corporations that are members of the WSPC.  Enacted legislation allows nonprofit corporations to participate in state contracts for purchases administered by OSP.  By mutual agreement with OSP, the Contractor may sell goods or services at contract pricing awarded under this contract to self certified nonprofit corporations.  Such organizations purchasing under this contract shall do so only to the extent they retain eligibility and comply with other contract and statutory provisions.  The Contractor may make reasonable inquiry of credit worthiness prior to accepting orders or delivering goods or services on contract.  The state accepts no responsibility for payments by nonprofit corporations.  Contractor may not change contracted payment terms for nonprofit orders.

16. PURCHASING CARD ACCEPTANCE 
Bidder is to indicate in Bid Submittals which purchasing card(s) you presently accept and payment discount you may offer the state.  State is encouraging agencies to use the state contracted purchasing card to facilitate small dollar purchases.  While at the present time, it is not mandatory that contractors accept credit card purchases, we encourage all state contractors to consider this alternate payment process.  The current card available for state agency use is a VISA product.

17. PAYMENT
No “up front” or “down payments” will be provided to the Contractor per State law RCW 43.88.160. 

18. CONTRACTOR REPRESENTATIVE

Bidder shall furnish contact information and service areas for representative(s) as required in bid response.

a) Responsibility:  Representative(s) shall function as the primary point of contact; shall ensure supervision and coordination, shall take corrective action as necessary to meet contractual requirements and shall be responsible for all coordination with local, state and federal agencies.

b) Availability:  Representative(s), or designee(s), shall be available during normal working hours (Monday through Friday, 8am to 5pm Pacific Standard Time) and return customer’s calls by the next business day.
19. REFERENCES

Bidder shall furnish a minimum of three (3) commercial or governmental references for which a Bidder has delivered goods and/or services similar in scope as describe herein.  In selecting references, choose experiences that demonstrated your company's capacities for the services identified herein.  Bidder should confirm all reference contact information is current.  The state reserves the right to use references to confirm satisfactory customer service, performance and timeliness; any negative response may be an adequate reason for rejecting a Bidder as not responsible for the state’s needs.

20. EVALUATION CONFERENCE

To aid in the evaluation process, after bid opening, the state may require individual bidders to appear at a date, time and place determined by the state for the purpose of conducting discussions to determine whether both parties have a full and complete understanding of the nature and scope of contractual requirements.  In no manner shall such action be construed as negotiations or an indication of the state’s intention to award.

21. BIDDER COMPLIANCE
The State reserves the right to consider the actual level of Bidder’s compliance with the requirements specified in this IFB, and to consider a bid responsive if it substantially complies with the state’s intent relative to overall bid requirements and specifications. 
22. BID EVALUATION AND AWARD
The state intends to award a contract to a single Bidder, subject to the preferences provided by law, RCW 43.19.  State may reject any or all bids or waive minor informalities in any bid as is necessary to complete the evaluation process.

a) Bids will be reviewed to ensure they meet minimum bid requirements of a complete bid response, prior to being evaluated for “price”.  Bidder to follow the instructions contained herein with emphasis on completeness and clarity of content.  Bids not meeting minimum bid requirements may be considered non-responsive and rejected

b) State may elect to consider Bidder’s references to determine whether a Bidder is responsible to the needs of the state, Bidders deemed non-responsible will be rejected.
c) To determine the lowest evaluation cost, the State Procurement Officer, based upon information provided by the Bidder, will use the Price Sheet and Invoice Cost Sheet. 
End of Section
III. MINIMUM SPECIFICATIONS
	Item
	Description for YURTS
Following are the design criteria:
	Check If As Specified with a Yes or No
	Describe fully if not as Specified below or attached.
See Standard Terms & Conditions III.26 Quality Standards

	1
	Standard of Quality: Pacific Yurts
	
	

	2
	Yurt Unit to meet the following code minimums:

· Wind Load – Exposure “C”, 90 miles per hour
· Snow Load of 25 lbs per square foot
· Fully ADA accessible

· Current Building Code as adopted by a Local Jurisdiction for the delivery site’s at the time of Purchaser’s Order
	
	

	3
	Set-up instructions, platform plans and warranty included with each Unit kit.
	
	

	4
	Kits to include all hardware to assembly.
	
	

	5
	Units are designed for ease of disassembly so to allow Purchaser to move units to another site.
	
	

	6
	Wall materials are made from a three-layer, vinyl laminate, with UV and mildew resistance, and washable surface materials. Main seams are thermally welded or equal. Material allows for easy on-site repair that can be welded with glue. Approximate weight: 17.5-oz psy. and tensile strength: 270 lb. x 270 lb. Wall material brand name is ProTech or equal.  Exterior wall color:  Forest Green or similar, interior wall color: light tan or similar.
	
	

	7
	Insulated liner made to fit around door and windows placements included with each Unit.  Minimum Resistant Factor of R5.
	
	

	8
	Roof cover material is heavy duty vinyl laminated based and Ultraviolet (UV) Radiation resistant, and water proof with a minimum of fifteen (15) year warranty against leaks and material defects.  Material has a weft-insertion knitted scrim that is laminated between two layers of film for strength and durability.  Roof Material brand name is Duro-Last or equal. Exterior Roof Color: Tan or similar, Interior Roof Color: light tan or similar.  
	
	

	9
	Roof cover seams to be sealed for water proof.
	
	

	10
	Wall and Roof materials to meet or exceed flame resistance CPAI 84, National Fire Association 701 Flame test and California Fire Marshal standards.  All materials to be free of polybrominated diphenyl ether (PBDE’s).
	
	

	11
	Unit has a skylight: centered in roof, dome design, ¼ inch thick, clear, and designed for ventilation. Skylight opener shall be design to operate from the floor. Skylight diameter is approximately a 4-5 feet.
	
	

	12
	Unit has a roof rain diverter above the doorway, diverter to be integrated into the roof material and spread beyond the doorway by a minimum of six (6) inches on each side of doorway.
	
	

	13
	Unit has three (3) wall windows with insect screens, clear vinyl windows that are removable, and closing storm flaps with fasteners. Wall windows are a minimum of fifteen (15) square feet (approx. 54 inches wide by 42 inches tall).  The window flap should be able to open to expose the window, window and the window screens should be sewn in place.
	
	

	14
	All cables will be heavy duty strength aircraft quality: minimum 3/16”thick, 4200 lbs break strength, and non-corrosive, and fasteners and washers are high grade stainless steel. Bidder to provide product specifics with bid response.
	
	

	15
	Door hardware is solid brass, heavy duty commercial hardware, keyed locking lockset with ADA level handle, and deadbolt (Purchaser’s orders will have specific keying specifications). 
	
	

	16
	All wood components will be kiln dried to a minimum of 19%, select grade or better, sanded for smooth surface, and sealed with long lasting penetrating oil, and natural color finish. No Hemlock Fir accepted.
	
	

	17
	Unit has one (1) solid core wooded door with window, a pre-hung frame, door minimum size of 36 inches wide by 76 inches tall, and window minimum 24 inches by 24 inches.  Vertical grain Douglas fir or equal. Window is approximately ¼ inch thick Lexan (scratch proof) or equal material.
	
	

	18
	Lattice Frame Wall, solid wood, expandable (accordion) lattice frame design with non-corrosive fasteners and wood knot-free.
	
	

	19
	Rafters, Structural grade Douglas Fir or equal. Rafters are designed to accommodated lattice and cables.  Cables are secured in the rafter end, so that the cables can not become disconnect from the rafter.
	
	

	20
	Compression Ring shall be an engineered compression ring.  Vertical grain Douglas fir or equal.  Compression ring shall secure rafters in place and rafter shall be fastened to ring to prevent dislodging. 
	
	

	21
	Unit shall have a Washington State Certified Engineer Stamp, signed and dated current (WET) stamp, at the time of delivery. 
	
	


End of Specification Section 

IV. BID SUBMITTALS
a. BID INFORMATION

Bidder shall complete the following information requests and return with bid response.  Where additional space is needed and/or where specifically requested, submit an attached letter.
1. Lead time after receipt of order (ARO) ________________________ calendar days.

2. Prompt Payment Discount

% 30 days.  Note: Prompt payment discount periods equal to (or greater than) 30 calendar days will receive consideration and bid pricing will be reduced (for evaluation purposes only) by the amount of that discount(s).

3. Purchasing (Credit) Cards accepted Yes ______________
No ______________

(Washington State Purchasing card is VISA)

If yes, please list major brands below:

	
	
	


4. Other Purchasers:

a) Bidder agrees to sell the goods and services on this contract to political subdivisions which are members of the State of Washington Purchasing Cooperative (WSPC): Yes___ No_____ (If reply is “No” attach letter to this bid response explaining reason(s) for declining participation by political subdivisions).

b) Bidder agrees to sell the goods and services on this contract to self-certified nonprofit corporations which are members of the State of Washington Purchasing Cooperative (WSPC): Yes___ No____ (If reply is “No” attach letter to this bid response explaining reason(s) for declining participation by nonprofit organizations)

5. Authorized Representative:

	Primary Contact-Contract Administration
	Customer Service/Order Placement

	Name:
	
	Name:
	

	Telephone:
	
	Telephone:
	

	Fax:
	
	Fax:
	

	Email:
	
	Email:
	

	Pager:
	
	Pager:
	

	Mobile:
	
	Mobile:
	

	Primary Contact-Emergency Response
	Alternate Contact – Emergency Response

	Name:
	
	Name:
	

	Telephone:
	
	Telephone:
	

	Fax:
	
	Fax:
	

	Email:
	
	Email:
	

	Pager:
	
	Pager:
	

	Mobile:
	
	Mobile:
	


6. Addresses:

	Orders to be sent to:
	Billing will be from:
	Payment to be sent to:

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


7. Federal Tax Identification Number: __________________________

8. WA State Department of Revenue Registration Tax number: _____________________________, please attach a copy of the certificate.
9. Company Internet URL Address (if available): _____________________________________________

10. Firms bidding from California only: Is your firm currently certified as a small business under California Code, Title 2, Section 1896.12?  Yes 

 No 

.

11. Identify any subcontractors who will perform services in fulfillment of contract requirements; the nature of services to be performed and include federal tax identification (TIN) number for each subcontractor.  State reserves the right to request additional information for bid evaluation purposes.
	Name:
	
	
	

	T.I.N.:
	
	
	

	Nature of Service:
	
	
	


12. References:
	1) Company Name
	

	Address:
	

	Contact Person:
	

	Telephone:

Email (if available):
	

	Type of Work/Size of Job
	

	2) Company Name
	

	Address:
	

	Contact Person:
	

	Telephone:

Email (if available):
	

	Type of Work/Size of Job
	

	3) Company Name
	

	Address:
	

	Contact Person:
	

	Telephone:

Email (if available):
	

	Type of Work/Size of Job
	


13. Bidder to provide the closest location(s) of Product for viewing: 

	1) Company Name
	

	Address:
	

	Contact Person:
	

	Telephone:

Email (if available):
	


b. PRICE SHEET 

Bidder shall provide a unit price and extended totals for all the below items (multiplier numbers are for evaluation purpose and not necessarily reflect actual contract activity): 
	Item
	Unit
	Qty
	Unit Price

	A
	Unit diameter will be 16 feet, approximately 200 square feet.

Exterior walls will be a minimum of seven (7) feet tall, center height minimum nine (9) feet.
	1
	$

	B
	Unit diameter will be 20 feet, approximately 314 square feet.

Exterior walls will be a minimum of seven (7) feet tall, center height minimum ten (10) feet.
	1
	$

	C
	Unit diameter will be 30 feet, approximately 706 square feet.

Exterior walls will be a minimum of seven (7) feet tall, center height minimum thirteen (13) feet.
	1
	$

	D
	Discount off of Bidder’s Price Sheet for Optional Items

Date of Price Sheet:
	1
	%


Invoice Cost Sheet
Office of State Procurement will take Bidder’s item costs from above and multiply them by a weighted factors that are based on anticipated first year activity, extended totals will be summed, and then any discounts or adjustments will be figured and resulting in an Adjusted Total Invoice Cost for the Bidder.  Bidder’s Evaluation Price will be sum of the Total Cost of Line Items from the Price Sheet and Adjusted Total Invoice Cost.

	Items
	Item Cost
	Multiplied by Weighted (X) factor
	Extended Totals

	A
	$
	10
	$

	B
	$
	1
	$

	C
	$
	1
	$

	D
	$1000
	________% (discount off)
	$

	E
	Sub total  (add line items: A+B+C+ D)
	

	F
	Minus Prompt Payment Discount _____%, multiply above Sub Total amount (line E) by discount percentage:

(line for use by Office of State Procurement, vendor to leave blank).
	-$

	G
	Sum (+/-) of any other any applicable in-state reciprocity, and any other discount/preferences/reciprocities that may apply: (line for use by Office of State Procurement, vendor to leave blank).
	-$

	H
	Bidder’s Evaluation Price ( add lines E + F + G)
	$


c. OFFER AND AWARD

Bidders are required to read and understand all information contained within this entire bid package.  There are some standard documents, which are referred to in this bid package that are not automatically printed or sent out with this bid.  For example, Competitive Procurement Standards (Standard Terms and Conditions, Instructions to Bidders, Definitions), Sales/Service & Subcontractor Report are binding terms of this contract.  It is important that you read and understand these documents.  These documents are available on our website at http://www.ga.wa.gov/pca/cps.htm.  If you do not have Internet access, you may contact the State Procurement Officer to obtain copies of any and all documents contained in this bid package

STANDARD DEFINITIONS revised 06/02/03
STANDARD INSTRUCTIONS FOR BIDDERS revised 06/02/03

STANDARD TERMS AND CONDITIONS revised 06/02/03
Bidder further offers to furnish materials, equipment or services in compliance with all terms, conditions, and specifications herein including all amendments. Submitting this document with an authorized signature constitutes complete understanding and compliance with the terms and conditions and certifies that all-necessary facilities or personnel are available and established at the time of bid submittal.

	(Company Name)
	
	(Typed or Printed Name)

	
	
	

	(Address)
	
	(Title)

	
	
	Phone:

	(City)

(State)

(Zip)
	
	Fax:

	
	
	Email:

	(Federal Tax Identification Number)
	
	

	
	
	

	
	
	(Bidder’s Signature)

(Date)


CONTRACT AWARD

(For State of Washington Use Only)

A contract is hereby awarded between the above company and the State of Washington, Office of State Procurement, Purchasing and Contract Administration, to be effective 


, Year

.  This is a Partial/Total award for 




.
Authorized Signatures

	
	
	
	
	
	
	

	(State Procurement Officer)
	
	(Date)
	
	
	
	


d. CHECK LIST

This checklist is provided for bidder's convenience only.

	Bid Submittals to be returned with bid:
	Completed

	Bid submittal entitled: Offer and Award, Original Signature
	

	Bid submittal entitled: Bid Information Sheets, References and Attachments
	

	Bid submittal entitled:  Price Sheets
	

	
	

	
	

	
	

	
	

	Bid submittals to be returned after award:

The following documents need not be returned with bid submission.  However, contractor will be required to submit such documents at a later date as required by contract terms or as requested by the Procurement Officer.
	

	1. Certificate of Insurance
	

	2. Sales and Subcontractor Report
	


Washington State Department of General Administration 
Office of State Procurement, PO Box 41017, Olympia, WA 98504-1017

The State of Washington is an equal opportunity employer.  To request this information in alternative formats call (360) 902-7400, or TDD (360) 664-3799.
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