Invitation for Bid #04205


State of Washington

DEPARTMENT OF GENERAL ADMINISTRATION

Office of State Procurement

Rm. 201 General Administration Building, P.O. Box 41017 ( Olympia, Washington 98504-1017 ( (360) 902-7400

http://www.ga.wa.gov  

INVITATION FOR BID (IFB) 

DRUG & ALCOHOL TESTING SERVICES
	Contract Number
	Prebid Meeting Date & Time
	Bid/Proposal Opening Date & Time

	04205
	MAY 23, 2005– 10:00 AM.-12:00 PM.
	JUNE 7, 2005 - 2:00 PM.


bids must be received& Stamped on or before the opening date & time at this location: 
210 11th AVe SW, Rm. 201, General Administration Building Olympia WA 98504-1017
SHEILA MOTT
CONTRACT SPECIALIST
Phone (360) 902-7438
Fax (360) 586-2426

E-mail smott@ga.wa.gov

For a site map to the Capitol Campus, click http://access.wa.gov/government/images/campus_map.jpg.  

Driving directions and parking information http://www.leg.wa.gov/common/maps/parking.htm
1 ANNOUNCEMENT AND SPECIAL INFORMATION

Bidders are required to read and understand all information contained within this entire bid package.  The Competitive Procurement Standards, which are referred to in this bid package are not automatically printed or sent out with this IFB.  By responding to this IFB the bidder agrees to read and understand these documents.  These documents are available on our website at http://www.ga.wa.gov/pca/cps.htm. 
In support of the State’s economic and environmental goals, we encourage you to consider the following elements in responding to our bids.  These are not a factor of award (unless otherwise specified in this document):
· Using environmentally preferable products and products that exceed EPA guidelines

· Supporting a diverse supplier pool, including small, minority, and women-owned firms
· Featuring products made or grown in Washington.
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1.1 PUBLIC DISCLOSURE
Bid information, including price sheets, will not be available for public disclosure until after award of the contract.  At the time of bid opening, only the name of the bidder and time of bid receipt will be read aloud.

1.2 SCOPE

PURPOSE

The purpose of this IFB is to establish a mandatory contract for the as needed purchase of DRUG & ALCOHOL TESTING SERVICES for Commercial Drivers License (CDL), U.S. Coast Guard pre-employment, post-accident, reasonable suspicion, return to duty, follow-up and random employee selection for State of Washington employees.  The established contract will be a complete program of testing for both drugs and alcohol that will include specimen collection, laboratory analysis, interpretation by a Medical Review Officer, breathe alcohol concentration testing, record keeping and reporting, and other related reports as required as well as a Certified Substance Abuse Professional (CCSAP) to manage case load of positive tests and self-disclosures. It will be the customers’ choice to utilize the CCSAP or the state’s EAS (Employee Advisory Service). Contract shall include various collection sites throughout the State of Washington. 

Drug & alcohol testing shall comply with the Omnibus Transportation Employee testing Act of 1991 (OTETA), including any subsequent revisions or additions as administered under the authority of the U.S. Department of Transportation (as 49 CFR, Part 40 – Procedures for Transportation Workplace drug and Alcohol Testing Programs: Final Rule and Part 382 – Controlled Substances and Alcohol Use and Testing).

PURCHASERS
State

The primary purchaser(s) will be the Washington State Department of Transportation (WSDOT), Department of Corrections (DOC), Department of Natural Resources, Department of Fish and Wildlife (WDFW) and all other state agencies (with the exception of the Washington State Patrol), institutions and participating institutions of higher education. 

Purchasing Cooperatives

While use of the contract by members of the WSPC and DASCPP/ORCPP is optional, the state encourages them to use state contracts.  Their use of the contracts may significantly increase the purchase volume.  Their orders are subject to the same contract terms, conditions and pricing as state agencies.  The state accepts no responsibility for payment by WSPC or DASCPP/ORCPP members.

Based upon contractor’s agreement, the contract will be made available to political subdivisions and non-profit organizations which are members of the State of Washington Purchasing Cooperative (WSPC) and/or State of Oregon Cooperative Purchasing Program (DASCPP/ORCPP).  A list of Washington members is available on the Internet http://www.ga.wa.gov/servlet/PCACoopListSv.  A list of Oregon members is available through at http://tpps.das.state.or.us/purchasing/cooperative/orcpp-member-option.html  Contractors shall not process state contract orders from unauthorized purchasers.

Purchases by Nonprofit Corporations

Legislation allows nonprofit corporations to participate in state contracts for purchases administered by OSP.  By mutual agreement with OSP, the contractor may sell goods or services at contract pricing awarded under this contract to self certified nonprofit corporations.  Such organizations purchasing under this contract shall do so only to the extent they retain eligibility and comply with other contract and statutory provisions.  The contractor may make reasonable inquiry of credit worthiness prior to accepting orders or delivering goods or services on contract.  The state accepts no responsibility for payments by nonprofit corporations.  Their use of the contracts may significantly increase the purchase volume.  Their orders are subject to the same contract terms, conditions and pricing as state agencies.  

1.2.3.
USAGE

Estimated Usage: it is estimated that purchases over the two-year initial term of the contract will approximate $300,000.  Estimates are based on past usage.  The State does not guarantee any minimum purchase.  Orders will be placed on an as needed basis by qualified purchasers. (See Attachment A for additional usage information.)
1.2.4. TERM

The term of the awarded contract will be from the date of award for an initial two year period with the option to extend for additional terms or portions.  Extensions will be subject to mutual agreement.  The total contract term may not exceed six (6) years.
1.3. PREBID CONFERENCE

An OPTIONAL conference to address contractual requirements will be held at the time and location indicated below.  Prospective bidders are encouraged to be present.  If changes are required as a result of the conference, written bid amendments will be issued.

Note:  Assistance for disabled, blind or hearing-impaired persons who wish to attend is available with pre-arrangement with the Office of State Procurement (OSP).  Contact the State Procurement Officer identified on the face page of this document.

	Pre Bid Date:
	May 23, 2005

	Pre Bid Time:
	10:00 a.m.

	Pre Bid Location:
	Office of State Procurement

210 11th AVE SW GA Building Room 201

Corner of 11th and Columbia

Olympia Washington 98504-1017


2 CHECK LIST
This checklist is provided for bidder's convenience only and identifies the bid documents that are to be submitted with each package.  Any bid packages received without these documents may be deemed non-responsive and may not be considered for award.

	Bid submittal entitled: Offer and Award
	

	Bid submittal entitled: Bid Information (including Service Capabilities, Collection site and mobile services areas)
	

	Sample Chain of Custody
	

	Bid submittal entitled:  Specifications
	

	Bid submittal entitled:  Price Sheets
	

	Bid submittal entitled: References
	

	Bid submittal entitled: Additional Copies of Bid Submittal
	


3 Bid Submittals 
3.1 OFFER AND AWARD

Bidders are required to read and understand all information contained within this entire bid package including 49 CFR Part 40 and 382.  There are some standard documents, which are referred to in this bid package that are not automatically printed or sent out with this bid.  For example, Competitive Procurement Standards (Standard Terms and Conditions, Instructions to Bidders, Definitions), Sales/Service & Subcontractor Report are binding terms of this contract.  It is important that you read and understand these documents.  These documents are available on our website at http://www.ga.wa.gov/pca/cps.htm.  
STANDARD DEFINITIONS revised 06/02/03
STANDARD INSTRUCTIONS FOR BIDDERS revised 06/02/03
STANDARD TERMS AND CONDITIONS revised 06/02/03
Bidder further offers to furnish materials, equipment or services in compliance with all terms, conditions, and specifications herein including all amendments. Submitting this document with an authorized signature constitutes complete understanding and compliance with the terms and conditions and certifies that all-necessary facilities or personnel are available and established at the time of bid submittal.

	(Company Name)
	
	(Typed or Printed Name)

	
	
	

	(Address)
	
	(Title)

	
	
	

	(City)

(State)

(Zip)
	
	(Phone No.)

	
	
	

	(Federal Tax Identification Number)
	
	(Bidder’s Signature)

(Date)

	
	
	

	Email
	
	


CONTRACT AWARD

(For State of Washington Use Only)

A contract is hereby awarded between the above company and the State of Washington, Office of State Procurement, Purchasing and Contract Administration, to be effective 


, Year 2005.  This is a Partial/Total award for DRUG & ALCOHOL TESTING SERVICES.
Authorized Signatures

	
	
	
	

	Sheila Mott, Contract Specialist
	
	(Date)
	


3.2 BID INFORMATION 
Bidder shall complete the following:
1. Negative test results will be reported within ______hours.

2. Positive test results will be reported within ______hours.

3. Prompt Payment Discount

% ______ days.  Note: Prompt payment discount periods equal to (or greater than) 30 calendar days will receive consideration and bid pricing will be reduced (for evaluation purposes only) by the amount of that discount(s).

4. Purchasing (Credit) Cards accepted Yes ______________
No ______________

(Washington State Purchasing card is VISA)

5. Authorized Representative:

	Primary Contact-Contract Administration
	Alternate Contact - Contract Administration

	Name:
	
	Name:
	

	Telephone:
	
	Telephone:
	

	Fax:
	
	Fax:
	

	Email:
	
	Email:
	

	Customer Service/Order Placement
	Usage Report Contact

	Name:
	
	Name:
	

	Telephone:
	
	Telephone:
	

	Fax:
	
	Fax:
	

	Email:
	
	Email:
	


6. Addresses:

	Orders to be sent to:
	Billing will be from:
	Payment to be sent to:

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


7. AGREE TO SELL TO WASHINGTON POLITICAL SUBDIVISIONS

Bidder agrees to sell the goods and services on this contract to political subdivisions which are members of the State of Washington Purchasing Cooperative (WSPC): Yes___ No_____(If reply is “No” attach letter to this bid response explaining reason(s) for declining participation by political subdivisions).

8. AGREE TO SELL TO WASHINGTON NONPROFIT ORGANIZATIONS

Bidder agrees to sell the goods and services on this contract to self-certified nonprofit corporations which are members of the State of Washington Purchasing Cooperative (WSPC): Yes___ No____(If reply is “No” attach letter to this bid response explaining reason(s) for declining participation by nonprofit organizations).
9. AGREE TO SELL TO OREGON COOPERATIVE PURCHASING PARTICIPANTS
Bidder agrees to sell the goods and services on this contract to political subdivisions and nonprofit organizations which are members of the State of Oregon Cooperative Purchasing Program (DASCPP/ORCPP ): Yes____ No____(If reply is “No” attach letter to this bid response explaining reason(s) for declining participation by these members)

If required, indicate percent increase to bid pricing for delivery to State of Oregon DASCPP/ORCPP Members:  ____%

10. CALIFORNIA FIRMS
Firms bidding from California only: Is your firm currently certified as a small business under California Code, Title 2, Section 1896.12?  Yes 

 No 


11. ONLINE TRAINING

Bidders are to indicate if Online Training for Employees and/or Program Administrators is available:

Employees _________yes _________no 
Program Administrators _______yes _______no
12. SERVICE CAPABILITIES

Describe in an attached letter your overall service capabilities in the performance of contractual requirements.  Bidder to fully describe the following:
· Customer Service

· How confidentiality is maintained throughout entire collection and reporting process
· Service Capabilities – describe how your company will handle the combined usage of the customer agencies listed herein
· Experience: collection, testing and analysis, Experience providing Drug & Alcohol testing in compliance with DOT regulations, Experience providing Drug & Alcohol testing in compliance with U.S. Coast Guard, Dept. of Homeland Security, regulations.
· Storage & transport of Specimens
· Test results reporting and record retention
· Chain of Custody (sample to be provided with bid response)

· Laboratory certification(s) (include length of time testing sites have been D.H.H.S. certified)
· Length of time required for MRO to contact employee

· Training provided (include supervisor training for reasonable suspicion testing, program administrators, and employees.)
· Methodology for Random Selection Process

· Expert Witness qualifications and experience
13. COLLECTION SITES:   Bidders are to also include hours of operation for each site as well as contact information and the types of testing provided.  Failure to provide this information will result in finding your bid response non-responsive. (If more space is needed additional lines/pages may be added.)
	COUNTY
	CONTACT & BUSINESS NAME/ADDRESS/CITY/PHONE 
	HOURS OF OPERATION
	TYPE OF TESTING PROVIDED

	ADAMS 
	
	
	

	
	
	
	

	
	
	
	

	ASOTIN
	
	
	

	
	
	
	

	
	
	
	

	BENTON
	
	
	

	
	
	
	

	
	
	
	

	CHELAN
	
	
	

	
	
	
	

	
	
	
	

	CLALLAM
	
	
	

	
	
	
	

	
	
	
	

	CLARK COUNTY
	
	
	

	
	
	
	

	
	
	
	

	COLUMBIA
	
	
	

	
	
	
	

	
	
	
	

	COWLITZ 
	
	
	

	
	
	
	

	
	
	
	

	DOUGLAS
	
	
	

	
	
	
	

	
	
	
	

	FERRY
	
	
	

	
	
	
	

	
	
	
	

	FRANKLIN
	
	
	

	
	
	
	

	
	
	
	

	GARFIELD
	
	
	

	
	
	
	

	
	
	
	

	GRANT 
	
	
	

	
	
	
	

	
	
	
	

	GRAYS HARBOR
	
	
	

	
	
	
	

	
	
	
	

	ISLAND 
	
	
	

	
	
	
	

	
	
	
	

	JEFFERSON 
	
	
	

	
	
	
	

	
	
	
	

	KING 
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	KITCSAP
	
	
	

	
	
	
	

	
	
	
	

	KITTITAS
	
	
	

	
	
	
	

	
	
	
	

	KLICKITAT
	
	
	

	
	
	
	

	
	
	
	

	LEWIS 
	
	
	

	
	
	
	

	
	
	
	

	LINCOLN
	
	
	

	
	
	
	

	
	
	
	

	MASON
	
	
	

	
	
	
	

	
	
	
	

	OKANOGAN
	
	
	

	
	
	
	

	
	
	
	

	PACIFIC
	
	
	

	
	
	
	

	
	
	
	

	PEND OREILLE 
	
	
	

	
	
	
	

	
	
	
	

	PIERCE 
	
	
	

	
	
	
	

	
	
	
	

	SAN JUAN 
	
	
	

	
	
	
	

	
	
	
	

	SKAGIT
	
	
	

	
	
	
	

	
	
	
	

	SKAMANIA
	
	
	

	
	
	
	

	
	
	
	

	SNOHOMISH 
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	SPOKANE 
	
	
	

	
	
	
	

	
	
	
	

	STEVENS
	
	
	

	
	
	
	

	
	
	
	

	THURSTON
	
	
	

	
	
	
	

	
	
	
	

	WAHKIAKUM
	
	
	

	
	
	
	

	
	
	
	

	WALLA WALLA 
	
	
	

	
	
	
	

	
	
	
	

	WHATCOM 
	
	
	

	
	
	
	

	
	
	
	

	WHITMAN 
	
	
	

	
	
	
	

	
	
	
	

	YAKIMA 
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


14. LIST AREAS COVERED  BY MOBILE SERVICE
3.3 SPECIFICATIONS

Required testing includes (but is not limited to):

· U.S. DOT and non-DOT testing
· Pre-employment - conducted before applicants are hired or after an offer to hire, but before actual performing job functions for the first time. 

· Post-Shooting – conducted after an employee has discharged a weapon.

· Post-accident - conducted after accident for drivers whose performance could have contributed to the accident (as determined by a citation for a moving traffic violation) and for all fatal accidents even if the driver is not cited for a moving traffic violation. 

· Serious Marine Incident – conducted after a serious incident, casualty or accident, which is required to be reported to the Coast Guard.
· Reasonable suspicion - conducted when a trained supervisor or official observes behavior or appearance that is characteristic of alcohol or drug misuse. 

· Random - conducted on a random unannounced basis just before, during or just after performance of safety-sensitive functions. Fifty percent of all USDOT covered employees are to be drug tested each year, and 10 percent of all USDOT covered employees are to be alcohol tested each year. 

· Return-to-Duty and Follow-up Tests conducted when an individual who has violated the prohibited alcohol or drug conduct standards returns to performing job duties. Follow-up tests are unannounced and at least six tests must be conducted in the first 12 months after a driver returns to duty. 

	Description
(Note to bidders: Failure to complete the specification 
sheet may be cause to find your bid/quote non-responsive)

	Check If As Specified
	Describe Fully If Not As Specified
See Standard Terms & Conditions III.26 Quality Standards

	Contractor will follow all applicable requirements of USDOT testing and 49CFR Part 40.
	
	

	Contractor will have a minimum of two years experience providing this type of service.
	
	

	Contractor will be capable of providing a 3-year history inquiry of employee past employment when requested.
	
	

	COLLECTION SITES
	
	

	1. Contractor will provide manned collection sites statewide and border areas of Oregon and Idaho that have been certified by U.S. Department of Health & Human Services (DHHS). 
	
	

	2. “Reasonable Suspicion” tests will be administered as soon as possible, but no longer than one hour after arriving at a facility. 
	
	

	3. Mobile Collection Services are to be available statewide.
	
	

	4. If a testing site is not available, on-call qualified personnel will be designated to travel to the specified location to collect the specimen.  Bidders is to indicate on-call qualified contact person (see Bid Information, paragraph 11). Any/all travel costs are to be included in bid price. 
	
	

	5. Adequate privacy is to be available for individuals submitting samples unless there is reason to believe a specimen could be altered. 
	
	

	6. Site personnel are to ensure that the individual submitting a specimen has nothing on his person that could be used to tamper with or modify the sample.
	
	

	7. Individuals submitting samples should not have access to water which could be used to alter the sample
	
	

	SPECIMEN COLLECTION
	
	

	8. Contractor is to provide geographic coverage of Washington’s state facility locations.  Collection sites (i.e. clinics) are to be located within reasonable driving distance (2-3hrs) of the cities listed in Attachment A and provide services during regular business hours.  The Contractor is also to provide 24-hour specimen collection for post-accident and reasonable suspicion testing in most locations and supply emergency telephone numbers for each collection site.  Both office hours and telephone numbers for each collection facility to provide these services after business hours will be included on the collection site listing submitted with bid response.
	
	

	9. Collection sites for drug testing are to have trained urine collection personnel meeting USDOT regulations in compliance with 49 CFR Part 40 Subpart C and utilize forms, equipment, supplies, and processes conforming to 49 CFR Part 40 Subpart D and E.
	
	

	10. Collection sites for alcohol testing are to have trained Breath Alcohol Technicians (BAT) meeting USDOT regulations in compliance with 49 CFR Part 40 Subpart J.  Alcohol Screening Devices (ASD) and Evidential Breath Testing (EBT) devices must meet the guideline specifications of the National Highway Transportation Safety Administration conforming products list. Collection site personnel must utilize forms equipment, supplies and processes conforming to USDOT regulations in compliance with 49 CFR Part 40 Subparts K, L, M and N.
	
	

	TEST PROCEDURES
	
	

	9. A Chain of Custody for each specimen to be tested will be established and maintained through the testing of the specimen in accordance with 49 CFR Part 40. 
	
	

	10. Alcohol testing, if needed, and to the greatest extent practicable, ensure that the alcohol test is completed before the urine collection process begins. 
	
	

	11. Breath Alcohol Testing Procedure:  The breath alcohol technician (BAT) will administer breath alcohol tests according to Federal Motor Carrier Safety Administration (FMCSA) guidelines.  FMCSA guidelines are summarized as follows:  Breath testing form will be completed for the initial breath test and for the confirmatory breath tests.
	
	

	12. Temporary storage of specimens prior to shipping to laboratory will be safeguarded.
	
	

	13. Substance Abuse Professional Services are to be provided
	
	

	14. Medical Review Officer will be provided
	
	

	15. Consultant will be available to assist each customer in establishing random selection pools and selection processes 
	
	

	LABORATORY ANALYSIS PROCEDURES:
	
	

	17. Each specimen will be analyzed in accordance with DHHS guidelines which requires testing for the following substances:  Marijuana; Cocaine; Opiates, Phencyclidine (PCP); and Amphetamines
	
	

	18. Screening and confirmation levels are to be in accordance with the levels mandated by the Department of Transportation.
	
	

	19. The initial test will use an immunoassay screen which meets the requirements of the Food and Drug Administration for commercial distribution.
	
	

	20. All specimens identified as positive on the initial test will be confirmed by a test using gas chromatography/mass spectrometry (GC/MS) techniques.
	
	

	21. Contractor/laboratory will provide initial screening and validity tests, confirmation tests, and split sample tests as appropriate and in compliance with USDOT guidelines.   An impeccable chain of custody, to include the mandatory Federal Drug Testing Custody and Control Form (revised, effective 8/1/01), must be maintained through all stages of the testing process so the integrity of the evidence will be preserved.  Contractor shall submit blind performance test specimens to the lab in accordance with Federal Regulations. Collection sites, labs, and the equipment they utilize must meet federal guidelines
	
	

	TEST RESULTS REPORTING
	
	

	22. All test results will be reported in accordance with 49 CFR Part 40, including any revisions and amendments.  Negative results and initial positive results for controlled substances tests shall be reported to a Medical Review Officer within 24 hours of laboratory analysis; confirmation test results shall be reported to the Medical Review Officer within 48 hours.  All verified positive test results, results requiring an immediate collection under direct observation, adulterated or substituted specimen results, and other refusals to test must be reported the same day or the next business day.  Positive alcohol tests of .02 or greater will be reported by the BAT to the assigned DER immediately upon confirmation according to 49 CFR 40.255.  All reports of results and monthly summaries are to be forwarded to the Medical Review Officer and the customer agency according to USDOT regulations. 
	
	

	23. Test results are to be provided to the appointed Designated Employer Representative (DER) per their preferred reporting method.
	
	

	RECORD RETENTION
	
	

	24. The Contractor is to maintain records, documents and other files directly related to the performance of work under this agreement in accordance with all applicable regulations including but not limited to USDOT 49 CFR Part 382.401 Retention of Records, 49 CFR Part 40.333, 49 CFR Part 40 Subpart Q, and accepted professional practice and appropriate accounting procedures.
	
	

	CONFIDENTIALITY
	
	

	25. The contractor, laboratory, and associated staff are to maintain strict confidentiality of all test results and records in accordance with 49 CFR Part 382, Subpart D of the USDOT regulations, 49 CFR Part 40, Subparts F, P, and Q and any other applicable regulations
	
	

	26. This confidentiality is to be maintained at all times and demonstrated through:

· Store all specimens, including split samples that test verified for drugs, adulterated, substituted or invalid in a secure locked freezer for one (1) year, or as required by law or by the customer. Evidence is to be stored in the original specimen container in which it arrived in order to guard against claims of improperly conducted testing.
· Store test results and chain of custody documents for five years or as required by law, in a secure area, complying with legal requirements.

· Provide couriers that are trained in the chain of custody sequence and in the proper specimen receipt procedures.

· Test results are to be reported to the assigned DER or designee via confidential telephone messaging system or other means, as appropriate.  Notification of test results is to be given to the DER on a daily basis.

· Any specimen that has a chain of custody problem is tested only with prior approval from the Customer’s DER.
	
	

	TRAINING 
	
	

	29. Employee training
	
	

	30. Administrator training for program management purposes offered on a annual basis
	
	

	31. Supervisor training provided for reasonable suspicion and random testing
	
	


3.4 PRICE SHEETS
Testing price includes all processes (Collections, lab analysis, MRO review, reporting, etc.)

Schedule of Rates - Clinics

	Item
	Description
	Unit
	During Collections Sites Regular Business Hours
	After Collection Sites Regular Business Hours

	1. 
	DRUG TESTING
	EACH
	$
	$

	2. 
	ALCOHOL TESTING
	EACH
	$
	$

	3. 
	DRUG & ALCOHOL TESTING (at the same time)
	EACH
	$
	$


Schedule of Rates – Mobile 

	Item
	Description
	Unit
	During Collections Sites Regular Business Hours
	After Collection Sites Regular Business Hours

	4. 
	DRUG TESTING
	EACH
	$
	$

	5. 
	ALCOHOL TESTING
	EACH
	$
	$

	6. 
	DRUG & ALCOHOL TESTING (at the same time)
	EACH
	$
	$


Additional Pricing
	Item
	Description
	Unit
	COST PER HOUR
	COST PER PERSON

	7. 
	EXPERT TESTIMONY – PROFESSIONAL*
	HOUR
	$
	

	8. 
	EXPERT TESTIMONY – TECHNICAL*
	HOUR
	$
	

	9. 
	ADMINISTRATION TRAINING**
	HOUR
	
	

	10. 
	SUPERVISOR TRAINING**
	HOUR
	
	

	11. 
	EMPLOYEE TRAINING**
	HOUR
	
	

	12. 
	CSAP SERVICES
	HOUR
	
	


	Item
	Description
	Cost

	13.
	Random Pool Administration
	

	14.
	3-year history inquiry per person
	


*Expert testimony cost per hour is to be inclusive of all direct costs, indirect costs and fee/profit except for travel which will be reimbursed in accordance with Washington State travel per diem rates.
**Training includes all materials and travel.
4 ACRONYMS 
4.1. ASD - Alcohol Screening Devices

4.2. BAT - Breath Alcohol Technician 

4.3. CCSAP - Certified Substance Abuse Professional
4.4. EBT - Evidential Breath Testing

4.5. DER – Designed Employer Representative
4.6. DHHS - U.S. Department of Health & Human Services

4.7. DNR – Department of Natural Resources
4.8. DOC – Department of Corrections
4.9. FMCSA - Federal Motor Carrier Safety Administration
4.10. MRO - Medical Review Officer
4.11. NHTSA – National Highway Transportation Safety Administration 
4.12. OTETA – Omnibus Transportation Employee Testing Act of 1991
4.13. USDOT – United States Department of Transportation

4.14. USCG – United States Coast Guard
4.15. WDFW – Washington Department of Fish & Wildlife

4.16. WSDOT – Washington Department of Transportation

5 BID EVALUATION

5.1 EVALUATION / AWARD
In conjunction with the Competitive Procurement Standards, Standard Terms & Conditions, paragraph 28, award of this contract will be to the low responsive/responsible bidder on an all or none basis based on total points for cost and non-cost factors.  The award will be made on a point allocation basis with 50% of the points assigned to cost factors and 50% of the points assigned to non-cost factors.  Contract award will be the decision of the Office of State Procurement based on the total points received by each bidder for cost and non-cost factors.

· Cost Factors:  Points for cost will be 500 points based on pricing as shown on the price sheet including any applicable prompt payment discount of 30 days or more as offered on the bid Information page.  The lowest evaluated total bid price shall be assigned 500 points, with the higher priced bids receiving a proportionally fewer number of points.  
For evaluation purposes the total cost for Item #1, Drug Testing for Regular Business Hours for Clinical and Item #4 Mobile for Regular Business Hours will be averaged and multiplied by 60% of the total number of Drug tests shown on Attachment A.  Pricing for Alcohol Testing (Clinic and Mobile) will be averaged and multiplied by 75% of the total number of Alcohol tests; and Drug & Alcohol Testing combined (Clinic and Mobile) will be averaged and multipled by 40% of the total number of Drug Test and 25% of the total number of Alcohol tests. These totals will be added together and added to the total costs for Items 7 through 14. This will be the evaluation total.  
· Non-Cost Factors: Points for non-cost will be 500 points awarded for each of the following categories: -  
	· Number of Collection Sites & Locations
	1 – 15 
	0 points

	
	16 – 26
	35 points

	
	26 – 30
	70 points

	
	31 sites 
	150 points

	· Mobile Collection availability & area covered
	
	65

	· Customer Services/Service Capabilities
	
	155

	· Experience/Certification
	
	60

	· Training
	
	40

	· References
	
	20

	· Chain of Custody
	
	10


An Evaluation Team consisting of representative from the, Departments of Corrections, Transportation, Fish & Wildlife and Natural Resources will evaluate the non-cost factors in the bid responses.  Bids will be evaluated in accordance with the requirements set forth in this IFB and any related amendments that are issued.
5.2 EVALUATION CONFERENCE

To aid in the evaluation process, after bid opening, the state may require individual bidders to appear at a date, time and place determined by the state for the purpose of conducting discussions to determine whether both parties have a full and complete understanding of the nature and scope of contractual requirements.  In no manner shall such action be construed as negotiations or an indication of the state’s intention to award.

6 CONTRACT REQUIREMENTS
6.1 REPORTS (OFFICE OF STATE PROCUREMENT)
The contractor(s) must provide the following report(s) to Office of State Procurement.

Sales and Subcontractor Report

A quarterly Sales and Subcontractor Report (attached) shall be submitted in the format provided by the Office of State Procurement.  You can get the report electronically at http://www.ga.wa.gov/PCA/forms/usage.doc.  Total purchases for each State Agency, University, Community and Technical Colleges must be shown separately.  Total purchases for all political subdivisions and non-profit organizations may be summarized as one customer.  Additionally, all purchases by the State of Oregon or other purchasers must be reported as an aggregate total.

The report shall include sales information (Section A) and amounts paid to each subcontractor during the reporting period (Section B).

Reports should be rounded to nearest dollar.  Contractors will be provided with all necessary sample forms, instructions, and lists.  Reports are due thirty (30) days after the end of the calendar quarter, i.e., April 30th, July 31st, October 31st and January 31st.  

SPO Required Report

This report will be designed by the SPO to obtain information needed for IFB design, contract negotiation, or any other SPO determined need.
7 SPECIAL TERMS AND CONDITIONS 
7.1 INVOICING

Contractor shall invoice customer agency on a quarterly basis or as requested by the customer. Invoice shall include the name of the tested employee, social security number or ID#, date of collection, type of test performed (pre-employee, post-accident, etc.) date of specimen collection and clinic location.

7.2 ADDITIONAL COPIES OF BID RESPONSE

For administrative convenience of the state, and as part of this IFB, bidders are to submit their original bid packet and six (6) exact copies of their entire original bid packet (total of seven packets).  Bid responses not complying with this requirement may be rejected.
7.3 PRICING AND ADJUSTMENTS

Unless otherwise stipulated all bids must include unit prices and extensions where applicable and be otherwise in the format requested.

All bid pricing is to be FOB Destination, freight prepaid and included, for any destination within the State of Washington.  If bidder agrees to extend contract pricing to State of Oregon ORCCP members, a percent increase to bid pricing to accommodate additional freight costs to Oregon locations may be indicated in Section IV, Bid Submittals.
All pricing shall include the costs of bid preparation, servicing of accounts, and all contractual requirements.  During contract period pricing shall remain firm and fixed for the initial term of the contract.

Adjustments in pricing will be at the discretion of the State Procurement Officer and shall:
· not produce a higher profit margin than that on the original contract.

· clearly identify the items impacted by the increase.

· be filed with State Procurement Officer a minimum of 45 calendar days before the effective date of proposed increase.

· be accompanied by documentation acceptable to the State Procurement Officer sufficient to warrant the increase.
· remain firm for 365 days.
During the contract period, any price declines at the manufacturer’s level or cost reductions to Contractor shall be reflected in a reduction of the contract price retroactive to Contractor's effective date.

During the term of this contract, should the contractor enter into pricing agreements with other customers providing greater benefits or lower pricing, contractor shall immediately amend the state contract to provide similar pricing to the state if the contract with other customers offers similar usage quantities, and similar conditions impacting pricing.  Contractor shall immediately notify the state of any such contracts entered into by contractor.

7.4 CONTRACTOR PERFORMANCE

General Requirements: The state, in conjunction with purchasers, monitors and maintains records of Contractor performance.  Said performance shall be a factor in evaluation and award of this and all future contracts.  Purchasers will be provided with product/service performance report forms to forward reports of superior or poor performance to the State Procurement Officer.

7.5 PURCHASING CARD ACCEPTANCE

In an effort to streamline the purchasing and payment process, the State is encouraging agencies to use the state contracted purchasing card to facilitate small dollar purchases.  While at the present time, it is not mandatory that contractors accept credit card purchases, all state contractors are encouraged to consider this alternate payment process.  The current card available for state agency use is a VISA product.

7.6 BIDDER COMPLIANCE
The State reserves the right to consider the actual level of bidder’s compliance with the requirements specified in this IFB, and to consider a bid responsive if it substantially complies with the state’s intent relative to overall bid requirements and specifications.
Attachment A

USAGE: Usage from the previous year has been provided by each of the four main participating agencies as well as the projected usage for the first year of the contract:

DEPARTMENT OF CORRECTIONS (DOC)

The projected number of pre-employment testing for 2005 is based on the actual number of employee’s hired in 2004. 

	
	2004
	2004

	Facility/City
	# of Drug Tests
	# of Alcohol Tests

	Ahtanium View CC (Yakima)
	2
	1

	Airway Heights CC (Airway Heights or Spokane) 
	11
	1

	Cedar Creek CC (Olympia) 
	9
	1

	Clallam Bay CC (Clallam Bay or Forks)
	14
	1

	Coyote Ridge CC (Connell)
	15
	1

	Larch CC (Yacolt or Vancouver)
	7
	1

	McNeil Island CC (Tacoma or Lakewood)
	26
	1

	Mission Creek CC (Belfair) (new) 
	
	

	Monroe CC (Monroe)
	125
	1

	Olympic CC (Forks)
	7
	1

	Pine Lodge CCW (Medical Lake)
	6
	1

	Stafford Creek CC (Aberdeen)
	52
	1

	Washington CC Women (Gig Harbor)
	15
	1

	Washington CC (Shelton)
	10
	1

	Washington State Penitentiary (Walla Walla)
	27
	1

	Olympia
	18
	1

	Walla Walla
	17
	1

	Everett
	1
	1

	Port Angeles
	0
	0

	Spokane
	0
	0

	Steilacoom
	5
	1

	TOTAL
	367
	19

	2005 Estimate
	377
	24

	2-year Estimated Total
	744
	43


	Department of Corrections

Projected number of USCG testing for 2005

	City
	# of Drug Tests
	# of Alcohol Tests

	Tacoma
	5
	0

	Lakewood
	5
	5

	TOTAL
	10
	5


WASHINGTON STATE DEPARTMENT OF TRANSPORTATION (WSDOT)
Drug & Alcohol Testing for the WSDOT is based on the percentage of employees employed each year.  Projected testing for the next year is estimated to be 700 random drug tests and 145 random alcohol tests throughout Washington State.  These numbers are subject to change at any time. The following table is Drug & Alcohol tests for the past 12 month period. 
	City
	# of Drug Tests
	# of Alcohol Tests
	City
	# of Drug Tests
	# of Alcohol Tests

	Aberdeen
	0
	0
	Moses Lake
	10
	10

	Anatone
	0
	0
	Mt. Vernon
	1
	1

	Bellevue
	42
	16
	Naches
	0
	0

	Bellingham
	23
	0
	Naselle
	0
	0

	Bingen
	0
	0
	North Bend
	0
	0

	Bremerton
	0
	0
	Okanogan
	0
	0

	Brewster
	0
	0
	Olympia
	23
	23

	Chehalis
	0
	0
	Othello
	0
	0

	Chelan
	10
	0
	Pasco
	0
	0

	Clarkston
	13
	13
	Pomeroy
	0
	0

	Cle Elum
	33
	20
	Port Angeles
	14
	0

	Colfax
	19
	0
	Port Orchard
	0
	0

	Colville
	34
	20
	Poulsbo
	0
	0

	Connell
	0
	0
	Prosser
	0
	0

	Coulee City
	6
	6
	Puyallup
	16
	0

	Davenport
	15
	0
	Raymond
	23
	10

	Dayton
	0
	0
	Rockport
	3
	3

	Discovery Bay
	0
	0
	Renton
	8
	0

	Easton
	0
	0
	Seattle
	83
	35

	Eatonville
	0
	0
	Sedro-Woolley
	9
	9

	Electric City
	0
	0
	Sequim
	4
	0

	Ellensburg
	0
	0
	Shelton
	13
	12

	Elma
	26
	0
	Snoqualmie Pass
	0
	0

	Enumclaw
	13
	13
	Spokane
	52
	13

	Ephrata
	0
	0
	Tacoma
	0
	0

	Euclid
	0
	0
	Tonasket
	0
	0

	Everett
	27
	15
	Toppenish
	0
	0

	Fife
	0
	0
	Tumwater
	70
	47

	Forks
	15
	15
	Twisp
	16
	7

	George
	0
	0
	Union Gap
	31
	9

	Gig Harbor
	0
	0
	Vancouver
	30
	0

	Goldendale
	22
	19
	Walla Walla
	0
	0

	Kelso
	14
	0
	Washougal
	2
	0

	Kent
	43
	0
	Waterville
	0
	0

	Leavenworth
	15
	0
	Wenatchee
	21
	14

	Mansfield
	2
	0
	White Pass
	0
	0

	Mercer Island
	0
	0
	Woodland
	2
	0

	Monroe
	0
	0
	Yakima
	47
	22

	Morton
	9
	9
	Yelm
	9
	9

	
	
	
	TOTAL
	780
	370

	
	
	
	2005 Estimate
	700
	145

	
	
	
	2-year. Est. Total
	1480
	515


DEPARTMENT OF FISH & WILDLIFE

	
	2004
	2004

	City
	# of Drug Tests
	# of Alcohol Tests

	Walla Walla
	5
	1

	Spokane
	2
	0

	Kennewick
	1
	0

	Bellingham
	3
	0

	Longview
	3
	0

	Pasco
	2
	0

	The Dalles, OR
	3
	0

	Colville
	2
	0

	Yakima
	6
	2

	Puyallup
	3
	0

	Vancouver
	2
	0

	Bellingham
	2
	0

	Wenatchee
	17
	5

	Colfax
	5
	2

	Longview
	9
	1

	Ellensburg
	1
	1

	Vancouver 
	8
	1

	Aberdeen
	2
	2

	Olympia
	18
	1

	Arlington
	1
	0

	Omak
	2
	0

	TOTAL
	97
	16

	2005 Estimate
	175
	25

	2 year Estimated Total
	272
	41


DEPARTMENT OF NATURAL RESOURCES

	
	2004
	2004
	2005
	2005

	City
	# of Drug Tests
	# of Alcohol Tests
	# of Drug Tests
	# of Alcohol Tests

	Olympia
	10
	3
	12
	3

	Centralia
	2
	0
	4
	0

	Colville
	2
	0
	3
	0

	Spokane
	0
	0
	2
	0

	Bellingham
	6
	2
	7
	2

	Monroe
	0
	0
	2
	0

	Port Angeles
	5
	0
	6
	0

	Ellensburg
	8
	3
	11
	5

	Yakima
	4
	2
	5
	3

	Longview
	7
	2
	8
	3

	Vancouver
	0
	0
	3
	0

	TOTAL
	44
	12
	63
	16

	2005 Estimate
	63
	16
	
	

	2-year Estimated Total
	107
	28
	
	


Washington State Department of General Administration 
Office of State Procurement, PO Box 41017, Olympia, WA 98504-1017

The State of Washington is an equal opportunity employer.  To request this information in alternative formats call (360) 902-7400, or TDD (360) 664-3799.
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