Invitation for Bid #03303



[image: image1.wmf]
State of Washington

DEPARTMENT OF GENERAL ADMINISTRATION

Office of State Procurement

Rm. 201 General Administration Building, P.O. Box 41017 ( Olympia, Washington 98504-1017 ( (360) 902-7400

http://www.ga.wa.gov/purchase 

INVITATION FOR BID (IFB)

Title: Rotenone for the Washington State Department of Fish and Wildlife

Contract Number
Bid Opening Date & Time

03303
April 9, 2003 - 2:00 PM.

Note: Bid information, including price sheets, will not be available for public disclosure until after award of the contract.  At the time of bid opening, only the name of the bidder and time of bid receipt will be read aloud.

Please return bids to above address

Robert Paulson, Jr., C.P.M.

State Procurement Officer

Phone  (360) 902-7425

Fax (360) 586-2426

E-mail  rpaulso@ga.wa.gov
For a site map to the Capitol Campus, click http://access.wa.gov/government/images/campus_map.jpg.  

Driving directions and parking information http://www.leg.wa.gov/common/maps/parking.htm
I. ANNOUNCEMENT AND SPECIAL INFORMATION

This invitation includes two separate parts.  This document, entitled Invitation for Bid, is Part 1.  Part 1, when completed signed and submitted becomes your official bid document.  Part 2, entitled Competitive Procurement Standards contains the Standard Terms and Conditions, Instructions to Bidders, and Standard Definitions applicable to the bid document.  You do not need to return Part 2; however, the version in effect on the date of issuance of this bid shall apply to contracts awarded herein and should be retained for future reference.  See our Internet site for a current version at http://www.ga.wa.gov/pca/cps.htm. 

. 

1. BID INFORMATION
Bid information, including price sheets, will not be available for public disclosure until after award of the contract.  At the time of bid opening, only the name of the bidder and time of bid receipt will be read aloud.

2. SCOPE

The purpose of this IFB is to establish a mandatory contract for the as needed purchase of Rotenone Fish Toxicant Powder.

A.
Estimated Usage: We estimate that purchases over the two-year initial term of the contract will approximate $350,000 (about 80,000 pounds of Rotenone and $175,000 annually).  Estimates are based on past usage and anticipated future requirements.  The State does not guarantee any minimum purchase.  Orders will be placed on an as needed basis.

B.
Purchaser:  The Washington State Department of Fish and Wildlife.

C. Term:  From date of award to 24 months thereafter with the option to extend for additional terms or portions.  Extensions will be subject to mutual agreement.  The total contract term may not exceed six (6) years.

II. SPECIAL TERMS AND CONDITIONS

1. PACKAGING

A.
Specifications: Unless otherwise specified, goods are to be packaged in cartons meeting federal specifications and shipped on nonreturnable pallets.  Pallets shall not exceed 2,500 pounds in weight, 48 inches high and 6 feet wide.

B.
Labeling:  Individual shipping cartons shall be labeled with the name of the ordering agency, order number, contract number, contractor, state stock numbers, and where applicable, date of manufacture, batch number, storage requirements, conditions, and recommended shelf life.  Bidders are encouraged to offer product packaging with recycled content.

2. INSURANCE

A. General Requirements: Contractor shall, at their own expense, obtain and keep in force insurance as follows until completion of the contract.  Within fifteen (15) calendar days of receipt of notice of award, the Contractor shall furnish evidence in the form of a Certificate of Insurance satisfactory to the state that insurance, in the following kinds and minimum amounts has been secured.  Failure to provide proof of insurance, as required, will result in contract cancellation. 

Contractor shall include all subcontractors as insureds under all required insurance policies, or shall furnish separate Certificates of Insurance and endorsements for each subcontractor.  Subcontractor(s) must comply fully with all insurance requirements stated herein.  Failure of subcontractor(s) to comply with insurance requirements does not limit Contractor’s liability or responsibility. 

All insurance provided in compliance with this contract shall be primary as to any other insurance or self-insurance programs afforded to or maintained by State.

B. Specific Requirements:

1. Employers Liability (Stop Gap): The Contractor will at all times comply with all applicable workers’ compensation, occupational disease, and occupational health and safety laws, statutes, and regulations to the full extent applicable and will maintain Employers Liability insurance with a limit of no less than $1,000,000.00.  The state will not be held responsible in any way for claims filed by the Contractor or their employees for services performed under the terms of this contract.  

2. Commercial General Liability Insurance: The Contractor shall at all times during the term of this contract, carry and maintain commercial general liability insurance and if necessary, commercial umbrella insurance for bodily injury and property damage arising out of services provided under this contract.  This insurance shall cover such claims as may be caused by any act, omission, or negligence of the Contractor or its officers, agents, representatives, assigns, or servants.  

The insurance shall also cover bodily injury, including disease, illness, and death and property damage arising out of the Contractor’s premises/operations, independent contractors, products/completed operations, personal injury and advertising injury, and contractual liability (including the tort liability of another assumed in a business contract), and contain separation of insureds (cross liability) conditions.

Contractor waives all rights against the State for the recovery of damages to the extent they are covered by general liability or umbrella insurance.

The limits of liability insurance shall not be less than as follows:

· General Aggregate Limits (other than products-completed operations)
$2,000,000

· Products-Completed Operations Aggregate
$2,000,000

· Personal and Advertising Injury Aggregate
$1,000,000

· Each Occurrence (applies to all of the above)
$1,000,000

· Fire Damage Limit (per occurrence)
$     50,000

· Medical Expense Limit (any one person)
$      5,000

3. Business Auto Policy (BAP): In the event that services delivered pursuant to this contract involve the use of vehicles, or the transportation of clients, automobile liability insurance shall be required.  The coverage provided shall protect against claims for bodily injury, including illness, disease and death; and property damage caused by an occurrence arising out of or in consequence of the performance of this service by the Contractor, subcontractor, or anyone employed by either.

Contractor shall maintain business auto liability and, if necessary, commercial umbrella liability insurance with a combined single limit not less than $1,000,000 per occurrence.  The business auto liability shall include Hired and Non-Owned coverage. 
Contractor waives all rights against the State for the recovery of damages to the extent they are covered by business auto liability or commercial umbrella liability insurance.

4. Additional Provisions:  Above insurance policies shall include the following provisions:

a. Additional Insured: The State of Washington and all authorized contract users shall be named as an additional insured on all general liability, umbrella, excess, and property insurance policies.  All policies shall be primary over any other valid and collectable insurance. 

Notice of policy(ies) cancellation/non-renewal: For insurers subject to RCW 48.18 (Admitted and regulated by the Washington State Insurance Commissioner) a written notice shall be given to the State forty-five (45) calendar days prior to cancellation or any material change to the policy(ies) as it relates to this contract.

For insurers subject to RCW 48.15 (Surplus Lines) a written notice shall be given to the State twenty (20) calendar days prior to cancellation or any material change to the policy(ies) as it relates to this contract.

If cancellation on any policy is due to non-payment of premium, the State shall be given a written notice ten (10) calendar days prior to cancellation.

b. Identification: Policy(ies) and Certificates of Insurance must reference the state’s bid/contract number.

c. Insurance Carrier Rating: The insurance required above shall be issued by an insurance company authorized to do business within the State of Washington.  Insurance is to be placed with a carrier that has a rating of A- Class VII or better in the most recently published edition of Best’s Reports.  Any exception must be reviewed and approved by General Administration’s Risk Manager, or the Risk Manager for the State of Washington, by submitting a copy of the contract and evidence of insurance before contract commencement.  If an insurer is not admitted, all insurance policies and procedures for issuing the insurance policies must comply with Chapter 48.15 RCW and 284-15 WAC.

d. Excess Coverage: The limits of all insurance required to be provided by the Contractor shall be no less than the minimum amounts specified.  However, coverage in the amounts of these minimum limits shall not be construed to relieve the Contractor from liability in excess of such limits.

3. Bid and invoice PRICING

Bid and invoice price to be based on 5% pure rotenone content.  To determine actual price per pound, divide the per pound price by 5 then multiply the results by actual assay results to get the actual price per pound.

Example: Bid price is $2.11 per pound.  Divide bid price by 5 equals $0.422 then multiply by 5.8 (to reflect an assay value of 5.8%) equals a purchase price of $2.45 (rounded to the full one cent).  In this example, the powered rotenone is 5.8% pure.  Therefore, the Contractor will invoice the Purchaser $2.45 per pound for the 5.8% pure powder rotenone.

4. PRICING AND ADJUSTMENTS

Unless otherwise stipulated all bids must include unit prices and extensions where applicable and be otherwise in the format requested.

All bid pricing is to be FOB Destination to Ephrata, located in Grant County Washington, freight prepaid and included.

All pricing shall include the costs of bid preparation, servicing of accounts, and all contractual requirements.  During contract period pricing shall remain firm and fixed for at least 365 calendar days after effective date of contract.

Thereafter, adjustments in pricing will be at the discretion of the State Procurement Officer and shall:

1. be the result of increases at the manufacturer's/producer's level, incurred after contract commencement date.

2. not produce a higher profit margin than that on the original contract.

3. clearly identify the items impacted by the increase.

4. be filed with State Procurement Officer a minimum of 45 calendar days before the effective date of proposed increase.

5. be accompanied by documentation acceptable to the State Procurement Officer sufficient to warrant the increase.

During the contract period, any price declines at the manufacturer’s/producer's level or cost reductions to Contractor shall be reflected in a reduction of the contract price retroactive to Contractor's effective date.

During the term of this contract, should the Contractor enter into pricing agreements with other customers providing greater benefits or lower pricing, Contractor shall immediately amend the state contract to provide similar pricing to the state if the contract with other customers offers similar usage quantities, and similar conditions impacting pricing.  Contractor shall immediately notify the state of any such contracts entered into by Contractor.

5. Labeling and Warranty

Labeling and Warranty: All samples provided to the state shall be identical to products quoted by bidder and shall be labeled with bidder’s name and applicable Contract Bid number.  All samples are an express warranty, which shall also apply to all future supplies provided under this contract.  Bidders failing to comply with this requirement will have their bid rejected or contract terminated.

6. MATERIALS AND WORKMANSHIP

The Contractor shall be required to furnish all materials, equipment and/or services necessary to perform contractual requirements.  Materials and workmanship in the construction of equipment for this contract shall conform to all codes, regulations and requirements for such equipment, specifications contained herein, and the normal uses for which intended.  Materials shall be manufactured in accordance with the best commercial practices and standards for this type of equipment.

7. CONTRACTOR PERFORMANCE

A. General Requirements: The state, in conjunction with purchasers, monitors and maintains records of Contractor performance.  Said performance shall be a factor in evaluation and award of this and all future contracts.  Purchasers will be provided with product/service performance report forms to forward reports of superior or poor performance to the State Procurement Officer.

B. Damages: The state has an immediate requirement for the materials, equipment or services specified herein.  Bidders are urged to give careful consideration to the state’s requirements and to the manufacturer’s production capabilities when establishing a delivery date(s).  Damages will be assessed in the amount of actual damages incurred by the state as a result of Contractor’s failure to perform herein.

C. Cost of Remedying Defects: All defects, indirect and consequential costs of correcting, removing or replacing any or all of the defective materials or equipment will be charged against the Contractor.

8. EVALUATION CONFERENCE

To aid in the evaluation process, after bid opening, the state may require individual bidders to appear at a date, time and place determined by the state for the purpose of conducting discussions to determine whether both parties have a full and complete understanding of the nature and scope of contractual requirements.  In no manner shall such action be construed as negotiations or an indication of the state’s intention to award.

9. RETENTION OF RECORDS

The contractor shall maintain, for at least three years after completion of this contract, all relevant records pertaining to this contract.  This shall include, but not be limited to, all records pertaining to actual contract performance from the date of contract award.  It shall also include information necessary to document the level of utilization of MWBE’s and other businesses as subcontractors and suppliers in this contract as well as any efforts the contractor makes to increase the participation of MWBE’s.  The contractor shall also maintain, for at least three years after completion of this contract, a record of all quotes, bids, estimates, or proposals submitted to the Contractor by all businesses seeking to participate as subcontractors or suppliers in this contract.  The State shall have the right to inspect and copy such records.  If this contract involves federal funds, Contractor shall comply with all record keeping requirements set forth in any federal rules, regulations, or statutes included or referenced in the contract documents.

10. OSHA AND WISHA REQUIREMENTS

Contractor agrees to comply with conditions of the Federal Occupational Safety and Health Acts of 1970 (OSHA), as may be amended, and, if it has a workplace within the State of Washington, the Washington Industrial Safety and Health Act of 1973 (WISHA), as may be amended, and the standards and regulations issued thereunder and certifies that all items furnished and purchased under this order will conform to and comply with said standards and regulations.  Contractor further agrees to indemnify and hold harmless purchaser from all damages assessed against purchaser as a result of Contractor’s failure to comply with the acts and standards thereunder and for the failure of the items furnished under this order to so comply.

11. REPORTS

The contractor(s) must provide the following report(s) to Office of State Procurement.

Sales and Subcontractor Report

A quarterly Sales and Subcontractor Report (attached) shall be submitted in the format provided by the Office of State Procurement.  You can get the report electronically at http://www.ga.wa.gov/pca/usage.doc.  Total purchases for each State Agency, University, Community and Technical Colleges must be shown separately.  Total purchases for all political subdivisions and non-profit organizations may be summarized as one customer.  Additionally, all purchases by the State of Oregon or other purchasers must be reported as an aggregate total.

The report shall include sales information (Section A) and amounts paid to each subcontractor during the reporting period (Section B).

Reports should be rounded to nearest dollar.  Contractors will be provided with all necessary sample forms, instructions, and lists.  Reports are due thirty (30) days after the end of the calendar quarter, i.e., April 30th, July 31st, October 31st and January 31st.  

SPO Required Report

After award this report will be designed by the SPO to obtain information needed for IFB design, contract negotiation, or any other SPO determined need.

12. REFERENCES

Bidder shall furnish a minimum of three (3) references for which bidder has delivered goods or services on a contract similar in scope to that described in this IFB.

13. CONTRACTOR’S REPRESENTATIVE

A. Designation:  Bidder shall provide name, address, and phone number of contractor(s) representative as required in bid documents.

B. Responsibility:  Contractor’s representative shall function as the primary point of contact, shall ensure supervision and coordination and shall take corrective action as necessary to meet contractual requirements.

C. Availability:  Contractor’s representative, or designee, shall be available at all times during normal working hours throughout the term of the contract.

14. BID EVALUATION / AWARD

In conjunction with the Competitive Procurement Standards, Section III, Paragraph 28 Award Factors, bid evaluation and award shall be to the lowest responsible and responsive bidder.  On the bid price sheet, bidders may bid for line item 1 only (i.e. the initial delivery of 20,000 pounds of Rotenone), or bidders may bid for line item 2, or bidders may bid for line items 1 and 2.

Evaluation and award shall be made by line item or by both line items as is determined to be in the state's best interest.  Price analysis shall be as specified in Section II Special Terms and Conditions, paragraph 3. Bid and Invoice Pricing, unless analysis reports showing the percentage of pure rotenone is not available, where a 5% pure value shall be used for bid evaluation purposes.  Additionally, a 5% pure value shall be used for bid evaluation purposes should analysis reports not be available from any of the bidders competing for this contract.

15. VOLUNTARY MWBE GOALS

Voluntary numerical MWBE participation goals have been established for this bid.

Minority Business Enterprises: (MBE’s): 10% and Woman’s Business Enterprises (WBE’s): 8%

These goals are voluntary, but achievement of the goals is encouraged.  However, unless required by federal statutes, regulations, grants, or contract terms referenced in the contract documents, no preference will be included in the evaluation of bids/proposals, no minimum level of MWBE participation shall be required as a condition for receiving an award or completion of the contract work, and bids/proposals will not be rejected or considered non-responsive if they do not include MWBE participation.  Bidders may contact OMWBE at 360-753-9693 to obtain information on certified firms for potential subcontracting arrangements.

16. BIDDER COMPLIANCE

The State reserves the right to consider the actual level of bidder’s compliance with the requirements specified in this IFB, and to consider a bid responsive if it substantially complies with the state’s intent relative to overall bid requirements and specifications.

III. SPECIFICATIONS

Rotenone for Fish Manahement

Description
Check If As Specified
Describe Fully If Not As Specified

Packaging Requirements



Rotenone to be packaged in 50-kilogram quantities in Federally approved fiber drum containers.



Contractor must ensure that containers are off loaded safely and without damage.



Since product is to be delivered FOB Destination (Ephrata, Washington, Grant County) and unloaded, the Contractor is responsible for spillage and clean-up attributable to the Contractor's negligence which may occur during transit and/or unloading.



Rotenone Specifications



Rotenone bearing cube root based on 5% pure rotenone content, new summer/autumn of the previous calendar year prior to purchase, with 5% minimum and 8% maximum pure rotenone content.



Each lot to be accompanied by certified analysis.  A copy of the analysis of the Rotenone to be supplied as line item 1 and/or line item 2 is to be enclosed with the bid.



Cube root to be ground so that 90% will pass through US #200 sieve.



The Purchaser will randomly sample the product supplied by the Contractor through this contract for the purpose of confirming specification compliance.



If the product supplied is not as specified on the certification, then the Contractor will be liable for damages incurred by the state.



Delivery Requirements



For 2003 deliveries: Initial 20,000 pounds of Rotenone to be delivered within 15 days of notice of award (anticipated within 5 days of bid opening) and the remaining 60,000 pound to be delivered in July or August.



For 2004 and beyond: Single delivery scheduled for July/August of that year.



IV. BID SUBMITTALS

1. BID INFORMATION

Bidder shall complete the following:

1. Shipping Location: Free On Board (FOB) destination Ephrata, Washington in Grant County, freight prepaid and included in price bid.

2. Prompt Payment Discount

% 30 days.  Note: Prompt payment discount periods equal to (or greater than) 30 calendar days will receive consideration and bid pricing will be reduced (for evaluation purposes only) by the amount of that discount(s).

3. Authorized Representative:

Primary Contact-Contract Administration
Customer Service/Order Placement

Name:

Name:


Telephone:

Telephone:


Fax:

Fax:


Email:

Email:


4. Lead-time:  Materials, equipment or services will be delivered within calendar 

 days after receipt of order (ARO).

5. Addresses:

Orders to be sent to:
Billing will be from:
Payment to be sent to:



















6. Federal Tax Identification Number: _________________________________

7. Firms bidding from California only: Is your firm currently certified as a small business under California Code, Title 2, Section 1896.12?  Yes 

 No 

.

2. PRICE SHEET

Req.

Item
Comm. Code
Description
Estimated Quantity
Unit
Unit Price
Total Price

1. 
6840
Rotenone Fish Toxicant Powder.  In accordance with specifications.  Initial delivery volume by end of April 2003 required to meet current program requirements.


20,000
Pound
$_______
$_______

2. 
6840
Rotenone Fish Toxicant Powder.  In accordance with specifications.  Subsequent delivery for 2003 per specifications and as ordered by purchaser.


60,000*
Pound
$_______
$_______

Total
$_______

* Future annual volume anticipated at 80,000 pounds.

NOTE: Bidders may bid for line item 1 only, or for line item 2 only, or bidders may bid for line items 1 and 2.

Unit and or total bid price(s) shall be evaluated as specified in Section II Special Terms and Conditions, paragraph 14. Bid Evaluation / Award.

3. SUPPLEMENTAL INFORMATION

Bidders shall complete the following required information.  Where additional space is needed and/or where specifically requested, submit an attached letter.

Subcontractor(s):

1.
Identify any subcontractors who will participate in the fulfillment of contract requirements and briefly describe the nature of equipment/services to be performed.  Identify the anticipated dollar value of subcontractor’s participation.  Include federal tax identification (TIN) number.

Name: ___________________________
Address: ________________________________________

Value of Participation: $_____________
TIN: _______________________

Description of services: ________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

2.
Identify any subcontractors who will participate in the fulfillment of contract requirements and briefly describe the nature of equipment/services to be performed.  Identify the anticipated dollar value of subcontractor’s participation.  Include federal tax identification (TIN) number.

Name: ___________________________
Address: ________________________________________

Value of Participation: $_____________
TIN: _______________________

Description of services: ________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

CONTRACTOR WAREHOUSE / STORAGE  Bidder shall indicate below the warehouse or storage facility at which Rotenone will be stored prior to delivery in performance of this contract.

Address:


Phone:





Contact:








4. Analysis report

Bidder is to attach a copy of the analysis report showing the assay results of the Rotenone to be supplied in response to Line item 1 on the Price Sheet.  If bidder is bidding only Line Item 2, an analysis report is to be provided if the product to be supplied is already prepared and packaged and otherwise available for shipment to the Purchaser. 

5. REFERENCES

Names of references for which contracts were/are held in the furnishing of bid commodity 

Identify at least three references your firm has supplied rotenone like that being offered in response to this bid.  Provide the name of the customer, their address and the name and telephone number of a contact person who may be contacted to verify the quality of products and service provided by your firm.

1.
Company Name:
_________________________________________


Address:
_________________________________________


Contact Name:
_________________________________________


Title:
_________________________________________


Telephone:
_________________________________________

Brief description of the products and services provided:  _____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

2.
Company Name:
_________________________________________


Address:
_________________________________________


Contact Name:
_________________________________________


Title:
_________________________________________


Telephone:
_________________________________________

Brief description of the products and services provided:  _____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

3.
Company Name:
_________________________________________


Address:
_________________________________________


Contact Name:
_________________________________________


Title:
_________________________________________


Telephone:
_________________________________________

Brief description of the products and services provided:  _____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

6. SALES/SERVICE AND SUBCONTRACTOR REPORT

For each contract held, you have agreed to fill out a quarterly sales and MWBE report, providing the information requested below. Reports are due thirty (30) days after the end of the calendar quarter, i.e., April 30th, July 31st, October 31st and January 31st.  This report may be obtained electronically at our website http://www.ga.wa.gov/pca/supplier.htm and click Sales and Subcontractor Report.  You may submit this form via fax at (360) 586-4944, email pcamail@ga.wa.gov, or mail to Office of State Procurement PO BOX 41017 Olympia WA 98504-1017.



SECTION A (Sales by contractor)

Contract No:


Contractor Name:


Contract Title:


Vendor Registration No.:


Procurement Officer:
See http://www.ga.wa.gov/pca/buyer.htm 

Contact Person:


Reporting Year:
2003
2004
2005
2006

Phone:



(Please circle one)

Fax:


Reporting Period:
Qtr 1
Qtr 2
Qtr 3
Qtr 4

Email:


(Should agree with the total sales reported in Sections B & C) TOTAL SALES THIS QUARTER:
$


Check here if sales equal zero this quarter:
 FORMCHECKBOX 




SECTION B (Subcontracts)
Please provide breakdown of amounts paid to subcontractors below (if applicable).
Subcontractor name:

OMWBE Certification # (when applicable)

$

Subcontractor Signature: 


Subcontractor name:

OMWBE Certification # (when applicable)

$

Subcontractor Signature: 


Subcontractor name:

OMWBE Certification # (when applicable)

$

Subcontractor Signature: 


Contractor:

$

Contractor Signature: 


(Should equal total sales reported in Sections A ) TOTAL SALES THIS QUARTER:
$






SECTION C

Distribution of total sales or services by purchaser.  Please list all revenue collected (before taxes if possible) for each of the following agencies for the reporting period indicated above.  The State Procurement Officer may require additional contract usage information.  Purchasers with reporting requirements are identified as:

· State Agency - Washington State Department of Fish and Wildlife
7. OFFER AND AWARD

Bidders are required to read and understand all information contained within this entire bid package.  There are some standard documents, which are referred to in this bid package that are not automatically printed or sent out with this bid.  For example, Competitive Procurement Standards (Standard Terms and Conditions, Instructions to Bidders, Definitions), Sales/Service & Subcontractor Report are binding terms of this contract.  It is important that you read and understand these documents.  These documents are available on our website at http://www.ga.wa.gov/pca/cps.htm  If you do not have Internet access, you may contact the State Procurement Officer to obtain copies of any and all documents contained in this bid package.

STANDARD DEFINITIONS revised 6/17/02
STANDARD INSTRUCTIONS FOR BIDDERS revised 7/8/02

STANDARD TERMS AND CONDITIONS revised 3/10/03
Bidder further offers to furnish materials, equipment or services in compliance with all terms, conditions, and specifications herein including all amendments. Submitting this document with an authorized signature constitutes complete understanding and compliance with the terms and conditions and certifies that all-necessary facilities or personnel are available and established at the time of bid submittal.

(Company Name)

(Typed or Printed Name)





(Address)

(Title)





(City)

(State)

(Zip)

(Phone No.)





(Federal Tax Identification Number)

(Bidder’s Signature)

(Date)





CONTRACT AWARD

(For State of Washington Use Only)

A contract is hereby awarded between the above company and the State of Washington, Office of State Procurement, Purchasing and Contract Administration, to be effective 


, Year

.  This is a partial/total award for 

.

Authorized Signature





(State Procurement Officer)

(Date)

V. CHECK LIST

This checklist is provided for bidder's convenience only and identifies the bid documents that must be submitted with each package.  Any bid packages received without these documents may be deemed non-responsive and may not be considered for award.

Bid Submittals to be returned with bid:
Completed

Bid submittal entitled: Offer and Award


Bid submittal entitled: Bid Information


Bid submittal entitled:  Price Sheets


Bid submittal entitled: Supplemental Information


Bid submittal entitled: Analysis Report


Bid submittal entitled: References


Bid submittal entitled:  Specifications


Bid submittals to be returned after award:

The following documents need not be returned with bid submission.  However, contractor will be required to submit such documents at a later date as required by contract terms or as requested by the Procurement Officer.


Certificate of Insurance


Bid submittal entitled:  Sales and Subcontractor Report


Washington State Department of General Administration 
Office of State Procurement, PO Box 41017, Olympia, WA 98504-1017

The State of Washington is an equal opportunity employer.  To request this information in alternative formats call (360) 902-7400, or TDD (360) 664-3799.
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