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1. 
ANNOUNCEMENT AND SPECIAL INFORMATION

Bidders are required to read and understand all information contained within this entire bid package.  The Competitive Procurement Standards (CPS), which are referred to in this bid package are not automatically printed or sent out with this IFB.  By responding to this IFB the bidder agrees to read and understand these documents.  These documents are available on our website at http://www.ga.wa.gov/pca/cps.htm. 

In support of the State’s economic and environmental goals, we encourage you to consider the following elements in responding to our bids.  These are not a factor of award (unless otherwise specified in this document):

· Using environmentally preferable products and products that exceed EPA guidelines

· Supporting a diverse supplier pool, including small, minority, and women-owned firms

· Featuring products made or grown in Washington

1.1. 
PREBID CONFERENCE

An optional conference to address contractual requirements will be held at the time and location indicated below.  Prospective bidders are encouraged to be present.  If changes are required as a result of the conference, written bid amendments will be issued.

Pre Bid Date:

April 12, 2006   (Please RSVP to mmaveri@ga.wa.gov)
Pre Bid Time:

8:30 a.m.

Pre Bid Location: 
Room 201





General Administration Building




210 11th Ave. SW




Olympia, Washington 98504-1017




(Bid Room at the Office of State Procurement)
Note:  Assistance for disabled, blind or hearing-impaired persons who wish to attend is available with pre-arrangement with the Office of State Procurement (OSP).  Contact the Contracts Specialist identified on the face page of this document.

1.2.
PUBLIC DISCLOSURE

Bid information, including price sheets, will not be available for public disclosure until after award of the contract.  At the time of bid opening, only the name of the bidder and time of bid receipt will be read aloud.

1.3.  
SCOPE

The purpose of this IFB is to establish an 18-month convenience use contract for the as needed purchase of specifically identified cleaning/chemical products generally used in a typical industrial warewash facility (food preparation / contact surfaces, dishware cleaning, etc.), associated dispensing machines with installation, service, and training.  The successful contractor shall provide the products specified herein and make available the rest of their warewash product line that is within the scope of this contract.  This bid will have two bid categories, Conventional and Environmental.  The Environmental category is limited to warewash products that have earned the Environmental Protection Agency’s Designed for the Environment (DfE) certification/recognition. 
A. 
Estimated Usage: We estimate that purchases over the 18-month initial term of the contract will approximate $240,000.00.  However, the State does not guarantee any minimum purchase.  Orders will be placed on an as needed basis.

B. 
Purchasers: The primary state agency purchasers will be the Washington State Department of Corrections (multiple locations in all parts of Washington State).  However, the contract will be made available to all state agencies and institutions of higher educations, for delivery on a statewide basis.  
C.
Purchasing Cooperatives

Based upon contractor’s agreement, the contract will be made available to political subdivisions and non-profit organizations which are members of the State of Washington Purchasing Cooperative (WSPC) and/or State of Oregon Cooperative Purchasing Program (DASCPP/ORCPP).  A list of Washington members is available on the Internet https://fortress.wa.gov/ga/inet/servlet/PCACoopListSv.  A list of Oregon members is available through at http://procurement.oregon.gov/DAS/PFSS/SPO/coop-menu.shtml  Contractors shall not process state contract orders from unauthorized purchasers.
While use of the contract by members of the WSPC and DASCPP/ORCPP is optional, the state encourages them to use state contracts.  Their use of the contracts may significantly increase the purchase volume.  Their orders are subject to the same contract terms, conditions and pricing as state agencies.  The state accepts no responsibility for payment by WSPC or DASCPP/ORCPP members.
D. 
Term:  Date of award (the effective date) for 18-months with the option to extend for additional terms or portions up to six years.  
1.4.
QUESTIONS AND INQUIRIES:

All questions related to the IFB, shall be directed to the Contracts Specialist.  Inquiries shall be in writing and shall reference the appropriate section and paragraph number.  Questions received less than ten (10) calendar days prior to bid opening may not be considered.  Only questions answered by written amendment are binding.  Oral interpretations have no legal effect.

1.5.
WASHINGTON ELECTRONIC BUSINESS SOLUTIONS (WEBS)

The Department of General Administration has implemented a new vendor registration, bid notification and bid posting system for the State of Washington.  The system will serve as a single location for vendors to register in order to do business with the State and will be a central location for government organizations to post bidding opportunities.  Vendors not already registered in WEBS may do so by accessing http://www.ga.wa.gov/webs/index.html.

1.6.
SUSTAINABILITY STATEMENT

In accordance with Executive Order 02-03, "Sustainable Practices by State Agencies, and 

Executive Order 05-01, "Establishing Sustainability and Efficiency Goals for State Operations," GA would like to establish contracts for environment-friendly products.  At this time, not all product categories have industry accepted environmentally preferable product certification standards.  Approximately 18 months after this Invitation for Bid for Industrial Warewash Products, GA may issue another Invitation for Bid for Environment-Friendly Industrial Warewash Products.  A number of product attributes are being considered for "mandatory" or "desirable" categories, which may be considered in the future selection of warewash products.  These attributes are not part of the specifications in this Invitation for Bid, and are being provided for advisory purposes only.  Publication of these attributes does not represent a commitment on the part of GA to require, include, or exclude any of these product characteristics in a future procurement; however, the State will benefit from Vendor input.  For further information and to fill out a survey on environment-friendly product attributes, please link to http://www.surveymonkey.com/s.asp?u=858681734755.  If you experience any trouble please contact Michael Maverick at mmaveri@ga.wa.gov.  Please make the subject line: Sustainability Survey.
2.
SPECIAL TERMS AND CONDITIONS:

2.1
CERTIFICATION OF INMATE WAGES:

To receive consideration, eligible bidders requesting preference under RCW 43.19.535 must complete and submit a Certificate of Inmate Wages form with their bid.  This form is available via our Internet site at http://www.ga.wa.gov/PCA/Forms/Certification-of-inmate-wages.doc or main page http://www.ga.wa.gov/PCA/regulat.htm, or by calling (360) 902-7400.
2.2
COMPARTMENTALIZATION:

This bid encompasses two categories, Conventional and Environmentally Preferred Products (EPP).  The State reserves the right to award both, one, or none under this bid.  The two categories shall be independent of the other if circumstances require the suspension, cancellation, or termination of a category. 
2.3
SPECIFIED AND NONSPECIFIED PRODUCTS:
Within the scope of the contract, e.g., warewash products, dispensing equipment, service & testing, the successful contractor for the Conventional group and the EPP group is required to make the rest of their warewash product line (products that were not specified products identified in the specifications section and in the price evaluation sheets), available to Washington State purchasers under the same terms and conditions and consistent pricing as the specified products unless another contract term applicable to non-specified products more directly applies.  The rest of the product line shall be known as the non-specified products no matter which category they may fall into.   A warewash product line are those products used in the cleaning of food processing, food preparation, and food contact surfaces, etc.
SPECIFIED PRODUCTS: are those products deemed most important and are the products that are identified in the specifications section and price sheets.  It is the Specified products that will be used to determine a lowest responsive and responsible bidder in each product category. 
2.4
EPA DESIGNED FOR THE ENVIRONMENT (DfE) CERTIFICATION:

The EPP category is limited to DfE products.  Bidder’s competing in the EPP category must provide with the bid documented proof that the given product(s) is currently certified/recognized as an EPA Designed for the Environment product or the bid may be rejected.  
For more information about the EPA DfE program link to http://www.epa.gov/dfe/pubs/projects/formulat/about.htm.  
For a list of current DfE recognized products please link to http://www.epa.gov/dfe/pubs/projects/formulat/formpart.htm.
2.5  
MINIMUM ORDER QUANTITIES AND FREIGHT CHARGES

There shall be no minimum order size for this contract.  All pricing, for any product (specified or non-specified) available under this bid shall be FOB Destination, freight prepaid and included.
2.6
DEPOSITS:

There shall be no deposits required for any product, mechanical dispensing machine, service call or other event in connection with this contract.

2.7 
PRICING AND ADJUSTMENTS

Pricing

All pricing shall include the costs of bid preparation, servicing of accounts, and all contractual requirements.  During contract period, pricing for specified products shall remain firm and fixed for the initial 18 months of the contract term.  The bid pricing on specified products identified in the pricing sheets set the price of those products during the initial contract term.  The percentage discount off published price list/catalog shall remain unchanged during the life of the contract.
All bid pricing is to be FOB Destination, freight prepaid and included, for any destination within the State of Washington.  If bidder agrees to extend contract pricing to State of Oregon ORCCP members, a percent increase to bid pricing to accommodate additional freight costs to Oregon locations may be indicated in separate document attached to the pricing sheet and clearly marked for this purpose.  This provision applies to both specified and non-specified products. 

Unless otherwise stipulated all bids must include unit prices, extensions or other calculations where applicable and be otherwise in the format requested.
During the term of this contract, should the Contractor enter into pricing agreements with other purchasers providing greater benefits or lower pricing, Contractor shall immediately amend the state contract to provide similar pricing to the state if the contract with other purchasers offers similar usage quantities, and similar conditions impacting pricing.  Contractor shall immediately notify the State Contracts Specialist of any such contracts entered into by Contractor.
Adjustments:

Specified Products:

After the initial term, adjustments in pricing will be at the discretion of the State Contracts Specialist and shall:

A. 
be the result of increases at the manufacturer's level, incurred after contract commencement date;
B. 
clearly identify the items impacted by the increase;
C. 
not produce a higher profit margin than that established on the original contract;
D. 
be filed with State Contracts Specialist a minimum of 60 calendar days before the effective date of proposed increase;
E. 
be accompanied by documentation acceptable to the State Contracts Specialist sufficient to warrant the increase.  Documentation must also be consistent with data from United States published indices such as the Producer Price Index; and
F. 
shall remain unchanged for at least 365 calendar days after approval of any price increase.

During the contract period, any price declines at the manufacturer’s level or cost reductions to Contractor shall be reflected in a reduction of the contract price retroactive to Contractor's effective date.
2.8
ORDER / ACKNOWLEDGEMENT / DELIVERY / TIME:

Order: Purchasers under this contract may order by any reasonable means, correspondence, fax, telephone call ordering, or web/internet ordering.

Acknowledgement: Contractor representative shall confirm receipt of any order via the method stated on the purchase order.  If no method is stated then receipt may be confirmed by e-mail, fax or phone call within two business days.  Contractor shall notify the purchaser of the delivery per the time specified on the purchase order and if no time is stated then 48 hours prior to delivery to afford the purchaser the time to prepare for delivery.

Delivery: In addition to any bid contract terms affecting delivery, see also the Competitive Procurement Standard, Standard Terms and Conditions number 18.

Time: Ordered products shall be delivered to the purchaser within ten (10) business day’s maximum of the order.  The 10-day requirement shall be the standard but quicker deliveries are allowed upon mutual agreement.  If the contractor can not meet the ten-day delivery requirement, the contractor shall contact and coordinate with the purchaser.  If the contractor repeatedly fails to meet the 10-day standard the Contractor’s portion of the contract may be suspended/terminated by the Office of State Procurement.  

2.9
PRODUCT RETURN/EXCHANGE POLICY

The state may return any unopened product free of charge for a complete refund.
2.10
PRODUCT PACKAGING AND LABELING:

Granular offered:  These products shall be packed in small packages of 2 to 10 lbs. capacity to facilitate product usage in dispensers and to minimize waste.  Gross packaging not to exceed 60 lbs. per case.

Liquid offered:  These products shall be packaged in one gallon containers and there shall be no more than six gallons per case.  Products shall be packed in accordance with best industry standards to insure safe delivery to the destination.

Solid offered:  These products shall be packaged in 20 lb. maximum waterproof capsules.  Gross packaging not to exceed 60 lbs. per case.

Chlorinated and oxygenated products:  These products shall be packed in moisture proof packages.  Lining material shall be appropriate quality to retard loss of C12 and O2.  Products shall be packaged in accordance with best industry standards to insure safe delivery.

Product Label(s):  All labels shall be in compliance with the Federal Government Hazardous Substances Labeling Act and all applicable OSHA requirements.  Printed label(s) on the product(s) should show the type of product, the directions for use, the recommended usage, and the precaution statement(s).  If the product label does not indicate the recommend usage, such information shall be provided on some other documentation (e.g. technical data sheet).  The documentation shall not have been specifically printed for the state of Washington and shall be information which is freely available as offered to other public and private commercial users.
2.11
DISPENSING EQUIPMENT AND SERVICE CONSULTATION / ASSISTANCE:

Contractor shall be responsible for ensuring that dispensers are installed and operating to agency satisfaction on all machines and other areas and that appropriate personnel at all agencies are trained in their operation within thirty days after award of this contract.  Contractor(s) shall be responsible for coordinating with previous contractor and agency personnel to ensure removal of existing dispensers and the installation of replacements do not hamper daily operations.  Dispensing equipment, equipment maintenance, and equipment training shall be included in product costs.
2.11.1
General:
Contractor shall be responsible for coordinating with the state contract purchaser and other appropriate state personnel, or their appointed representatives at the agency, regarding the installation of dispenser(s) and other dispensing equipment.

In the event a quantity of previous contractor's product(s) remains unused after the effective date of this contract, coordination between new contractor and state purchaser shall insure previous contractor's products are completely utilized employing previous contractor's dispenser(s) before similar products are received from new contractor.  This may take longer than the thirty (30) day requirement referenced in 2.11.
New contractor shall insure that no interruption of service shall occur during transition.

When there is a change of contractors the new contractor shall be responsible for removal of previous contractor's dispensing device(s) in a workmanlike manner and advisement in writing to the Agency of each such removal.
Contractor shall visit each agency prior to initial delivery of any products.  The contractor shall survey the warewash facility to determine which products should be utilized by the facility.  The contractor shall make written recommendations to the facility on which products and quantities are needed for a given length of time; i.e. according to the facility’s ordering schedule; however, the purchaser shall not be bound by the recommendation.   Contractor shall respond to any inquiries in the form requested by the facility.

2.11.2
Dispensers:
Contractor shall furnish, install and maintain, at no additional cost or obligation to the using facilities.

Contractor shall furnish acceptable electronic dispensing device(s) compatible with warewashing machine /device at the agency and capable of pumping directly from the container.
Contractor shall furnish at no additional cost any and all required program cards during the life of the contract.
Contractor's service representative shall calibrate dispenser(s) at time of installation and insure during all service calls that product is dispensed at most economical dilution for optimum performance.

At time of installation and continuing throughout the life of the contract, the contractor will train, as needed or requested, appropriate warewash personnel staff on the use and performance of the dispensing equipment at no additional cost).

2.11.3
Service/Technical Assistance:

Contractor shall provide a minimum of one (1) service call at intervals not to exceed four (4) weeks during the duration of contract or as reasonably requested by purchaser due to documented need.

Service calls shall be made by contractor's representative(s) who shall have been technically trained in servicing of institutional warewash machines, systems, and facilities.

Contractor representative shall be solely responsible for coordinating service visit(s) with state purchaser or designee, and for ensuring that any or all of the following services are provided to manager's satisfaction while the agency is utilizing contractor's product(s):

Inspect and properly maintain all dispensing equipment;

Inspect machine(s) in operation at agency for functioning and results;

Check solutions on each machine for optimum concentration by titration.

Contractor shall render any and all other services normally provided other purchasers which include instruction on necessary dispenser and machine procedures to be followed by agency personnel between regular service calls.

At time of each service (and emergency) visit, a written report on contractors standard form shall be completed.  The Contractor shall provide one copy to the participating State agency and to the OSP Contracts Administrator and the Contractor shall maintain one copy to comply with the retention of records provision.

Within twenty-four (24) hours of state contract purchaser request, contractor shall provide at no cost, any and all emergency repair service(s) to dispenser(s) and/or dispenser installation(s) to include all parts and labor.  Indicate the 24/7 contact information in section  4.1.
2.12 
CONTRACTOR’S REPRESENTATIVE

A.
Designation:  Bidder shall provide name, address, and phone number of contractor(s) representative as required in bid documents.

B.
Responsibility:  Contractor’s representative shall function as the primary point of contact, shall ensure supervision and coordination and shall take corrective action as necessary to meet contractual requirements.

C.
Availability:  Contractor’s representative, or designee, shall be available at all times during normal working hours, Monday through Friday, 8:00 am to 5:00 pm, throughout the term of the contract.  However, twenty four (24) hour contact availability in the event of emergency repair service requiring immediate service shall be available by the contractor.
D.
Contractor’s Representative or Agent: The Washington Department of Corrections may require a background check before the representative or agent is allowed entry/access to a corrections facility.  The Contractor shall ensure the representative/agent can pass the background check or provide a replacement person that can pass the check.
2.13
STORAGE INSTRUCTIONS

If not identified on the MSDS or the product label, Contractor must include with product shipments complete instructions for proper product handling and storage.

2.14
MSDS SHEETS AND LABELS 
Within seven (7) days after request by the Contracts Administrator, the contractor(s) shall supply the State Contracts Specialist one complete set of MSDS sheets and product labels representing all products available through the contract.  At the request of the Contracts Specialist, an additional no cost up-dated set of MSDS sheets and product labels may be required annually during the term of the contract and any subsequent extensions.  Each product delivered must have the MSDS enclosed with the shipment in the format required below.  
MSDS Format
The State prefers and in some cases requires the MSDS’s follow the ANSI Z400.1-2003 (or later) format versus the OSHA standard.  While all MSDS’s must contain the information required by OSHA as a minimum, the OSHA’s public position is that the ANSI Z400.1 format is superior and encouraged.  For additional information on OSHA’s public position and the differences between the OSHA requirements versus the ANSI Z400.1 MSDS requirements please review http://www.osha.gov/dsg/hazcom/msdsformat.html.
Conventional Category: The State prefers the MSDS’s follow the ANSI Z400.1-2003 (or later) format on any product stemming from the Conventional Category but this is not a requirement to bid.  However, the MSDS must conform to the existing OSHA standard and law.
EPP Category: MSDS ANSI Z400.1-2003 (or later) format is required.  For more information regarding the ANSI Z400.1 please review the link below. 
http://webstore.ansi.org/ansidocstore/product.asp?sku=ANSI+Z400%2E1%2D2004.
2.15 
MATERIALS AND WORKMANSHIP

The Contractor shall be required to furnish all materials, equipment and/or services necessary to perform contractual requirements.  Materials and workmanship in the construction of equipment for this contract shall conform to all codes, regulations and requirements for such equipment, specifications contained herein, and the normal uses for which intended.  Materials shall be manufactured in accordance with the best commercial practices and standards for this type of equipment.
2.16 
WARRANTY(IES)

The Bidder warrants that their products and equipment will meet the conditions/terms of this contract.  All products provided shall be new, unused, and of recent manufacture.  In the event of conflict between contract terms and conditions and warranty of by the Bidder, to afford the state maximum benefits, the contract terms and conditions shall prevail.  The bidder shall provide a copy of their warranty upon request.  
2.17
PRODUCT PERMITS AND REGISTRATION

The Contractor shall be responsible for all necessary permits and registrations required for manufacture, use, sale, and delivery of products, equipment, or services under this contract.  Failure to adhere and provide proof, if requested by the Office of State Procurement, shall be grounds for contract termination.
2.18 
CONTRACTOR PERFORMANCE

A. 
General Requirements: The state, in conjunction with purchasers, monitors and maintains records of Contractor performance.  Said performance shall be a factor in evaluation and award of this and all future contracts.  Purchasers will be provided with product/service performance report forms to forward reports of superior or poor performance to the State Contracts Specialist.
B. 
Cost of Remedying Defects: All defects, indirect and consequential costs of correcting, removing or replacing any or all of the defective materials or equipment will be charged against the Contractor.
2.19 
RETENTION OF RECORDS

The contractor shall maintain, for at least three years after completion of this contract, all relevant records pertaining to this contract.  This shall include, but not be limited to, all records pertaining to actual contract performance from the date of contract award.  It shall also include information necessary to document the level of utilization of MWBE’s and other businesses as subcontractors and suppliers in this contract as well as any efforts the contractor makes to increase the participation of MWBE’s.  The contractor shall also maintain, for at least three years after completion of this contract, a record of all quotes, bids, estimates, or proposals submitted to the Contractor by all businesses seeking to participate as subcontractors or suppliers in this contract.  The State shall have the right to inspect and copy such records.  If this contract involves federal funds, Contractor shall comply with all record keeping requirements set forth in any federal rules, regulations, or statutes included or referenced in the contract documents.
2.20 
REPORTS
The contractor(s) must provide the following report(s) to Office of State Procurement.

Sales and Subcontractor Report
A quarterly Sales and Subcontractor Report (attached) shall be submitted in the format provided by the Office of State Procurement or the electronic equivalent when available.  Total purchases for each State Agency, University, Community and Technical Colleges must be shown separately.  Total purchases for all political subdivisions and non-profit organizations may be summarized as one purchaser.  Additionally, all purchases by political subdivisions and non-profit organizations of the State of Oregon or other purchasers must be reported as an aggregate total.
The report shall include sales information (Section A) and amounts paid to each subcontractor during the reporting period (Section B).

Reports should be rounded to nearest dollar.  Contractors will be provided with all necessary sample forms, instructions, and lists.  Reports are due thirty (30) days after the end of the calendar quarter, i.e., April 30th, July 31st, October 31st and January 31st.  
Contracts Specialist Required Report
Upon request by the Contracts Administrator, the successful Contractor(s) shall provide the Contracts Specialist with an itemized sales report by purchaser containing the items purchased, quantity, price, and purchaser contact information in a form acceptable to the Contracts Administrator.  Reports are to be for a quarterly period and are due to the Contracts Specialist within 30 days after the reporting period.  Reports may be rounded to the nearest dollar.  
2.21 
PURCHASES BY NONPROFIT CORPORATIONS

Recently enacted legislation allows nonprofit corporations to participate in state contracts for purchases administered by OSP.  By mutual agreement with OSP, the contractor may sell goods or services at contract pricing awarded under this contract to self certified nonprofit corporations.  Such organizations purchasing under this contract shall do so only to the extent they retain eligibility and comply with other contract and statutory provisions.  The contractor may make reasonable inquiry of credit worthiness prior to accepting orders or delivering goods or services on contract.  The state accepts no responsibility for payments by nonprofit corporations.  Contractor may not change contracted payment terms for nonprofit orders.
2.22 
REFERENCES

Bidder shall furnish a minimum of three (3) business references for which bidder has delivered goods or services on a contract similar in scope to that described in this IFB.  Failure to provide three references or any negative recommendation where the reference states that their company would refuse to do business with the Bidder in the future may result in the bid being rejected.  See Bid Submittal 4.7.  The State reserves the right to waive the reference check.
2.23 
PURCHASING CARD ACCEPTANCE

In an effort to streamline the purchasing and payment process, the State is encouraging agencies to use the state contracted purchasing card to facilitate small dollar purchases.  While at the present time, it is not mandatory that contractors accept credit card purchases, we encourage all state contractors to consider this alternate payment process.  Please indicate in Bid Submittals which card(s) you presently accept and payment discount you may offer the state.  The current card available for state agency use is a VISA product.
2.24  
DEALER AUTHORIZATION

All bidders if not the manufacturer shall be authorized dealers of the manufactured products at all times during the contract terms.  Failure to be authorized may result in your bid being rejected, the contract suspended, or contract being terminated.  The State of Washington reserves the right to request dealer authorization prior to and/or after award, if needed. 
2.25 
EVALUATION CONFERENCE

To aid in the evaluation process, after bid opening, the State Contracts Specialist may require individual bidders to appear at a date, time and place determined by the state for the purpose of conducting discussions to determine whether both parties have a full and complete understanding of the nature and scope of contractual requirements.  In no manner shall such action be construed as negotiations or an indication of the state’s intention to award.
2.26  
ACCEPTANCE

Final acceptance will be at the point of destination.  Approval and/or acceptance does not relieve the contractor from responsibility should portions of the delivered product show identifiable deviation from specifications.  Should any product be determined not to meet the specifications or be rejected for any reason, the Contractor shall remove the unsatisfactory product and replace it with acceptable product at no cost to the purchaser.  The time allowed from time of notification of unacceptable product until replacement is seven calendar days maximum.
3.
BID EVALUATION 

3.1
Bid Evaluation:
The State reserves the right award by line item, by group(s) of line items or all line items and/or delete one or more specified product line items as deemed in the best interest of the state.  Bidders shall state a price that the individual product will be sold to purchasers under the statewide contract exclusive of any line item deletions or aggregations.

In conjunction with the Competitive Procurement Standards (revised 06/02/03), Section III, Paragraph 28, the award will be based on the lowest total acquisition cost to the state based on the process below.  All pricing shall be FOB Destination, freight prepaid and included.
The Bidder shall identify on the section 4.3 Price Sheet (or the bid may be rejected):

1. The unit of measure of their product.
2. How the product is bulk packaged.
3. The bulk package price.
4. The extended price based on the estimated annual usage of the standard of quality product stated in the bid specifications (and the price sheets).
5. The number of ready use solution gallons per bulk package of the bidder’s product.
6. The cost per ready use solution gallon.  
7. Percentage discount off published price list/catalog, date, identification number. 

(NON-SPECIFIED PRODUCTS WILL NOT BE EVALUATED)
The cost per ready use solution gallon will be calculated by dividing the bulk package price by the number of ready use solution gallons that can be made per bulk package for each line.  Not including any deleted line item, the “cost for ready use solution gallon”, will be used to calculate and to award as stated above, by line, group(s), or all, as deemed in the best interest of the state. 
With the exception of the Cost per ready use solution gallon column of the price sheet, all prices submitted must not be more than two (2) places to the right of the decimal point.  If you submit pricing in any column of more than two (2) decimal places, we may automatically round up or down your prices using standard rounding.  The Office of State Procurement reserves the right to extend out any calculation as necessary in the event of a tie but is not required to perform or consider this task.

3.2
PUBLISHED PRICE LIST / CATALOGS
Upon contract award the Contractor shall offer the remainder of the warewash product line (non-specified warewash products) items for sale FOB Destination, freight prepaid and included from its published price lists and/catalogs.  Bidder shall identify the published catalog/price list date and applicable identifying number in section 4.3 Price Sheet and the percentage discount off the price list/catalog or the bid may be rejected.  The percentage discount off the price list/catalog shall not change during the life of the contract.  The contractor shall not circumvent the percentage discount off price list/catalog by maintaining two or more versions of price list/catalogs or if there are more then one version the State shall receive the benefit of the most favorable percentage discount on the item (least expensive price).  

4.0  
BID SUBMITTALS & CHECKLIST:
4.1  
BID INFORMATION: Bidder shall complete the following:

Prompt Payment Discount __________________ % 30 days.  Note: Prompt payment discount periods equal to (or greater than) thirty (30) calendar days will receive consideration and bid pricing will be reduced (for evaluation purposes only) by the amount of that discount(s).

Purchasing (Credit) Cards accepted?  Yes: _________
No: _________

Washington State Purchasing Card is VISA.  If YES, please list major brands below:

_______________________
_______________________
_______________________

_______________________
_______________________
_______________________

Authorized Representative:

Primary Contact-Contract Administration
Secondary Contact-Contract Administration

Name:____________________________
Name:____________________________

Tel.:_____________________________
Tel:______________________________

Fax:______________________________
Fax:______________________________

Email:____________________________
Email:____________________________

Purchaser Service/Order Placement:

Sales/Subcontractor Report:
Name:____________________________
Name:____________________________

Tel.:_____________________________
Tel:______________________________

Fax:______________________________
Fax:______________________________

Email:____________________________
Email:____________________________

Addresses:

Orders to be sent to:
 
Billing will be from:

Payments to be sent to:

______________________
______________________
______________________

______________________
______________________
______________________

______________________
______________________
______________________

Federal Tax Identification Number: _________________________________________

Firms bidding from California only: Is your firm currently certified as a small business under California Code, Title 2, Section 1896.12?  YES:__________   NO:__________
Agree to Sell to Political Subdivisions:

Bidder agrees to sell the goods and services on this contract to political subdivisions which are members of the State of Washington Purchasing Cooperative (WSPC): Yes___ No_____ (If reply is “No” attach letter to this bid response explaining reason(s) for declining participation by political subdivisions).
Agree to sell to Nonprofit Corporations:

Bidder agrees to sell the goods and services on this contract to self-certified nonprofit corporations which are members of the State of Washington Purchasing Cooperative (WSPC): Yes___ No____ (If reply is “No” attach letter to this bid response explaining reason(s) for declining participation by nonprofit organizations).
Agree to sell to Oregon Purchasing Cooperative Purchasing Program:

Bidder agrees to sell the goods and services on this contract to political subdivisions and nonprofit organizations which are members of the State of Oregon Cooperative Purchasing Program (DASCPP/ORCPP ): Yes____ No____(If reply is “No” attach letter to this bid response explaining reason(s) for declining participation by these members).
If required, indicate percent increase to bid pricing for delivery to State of Oregon DASCPP/ORCPP  Members:  ______________%

DEALER AUTHORIZATION:

Indicate whether you are the manufacturer or a dealer:

Manufacturer: 

Yes __________    No __________

Dealer: 

Yes __________    No __________

EMERGENCY CONTACT REPRESENTATIVE (available 24/7):  See Section 2.11.3
Primary Emergency Contact


Secondary Emergency Contact
Name:____________________________
Name:____________________________

Tel.:_____________________________
Tel:______________________________

Fax:______________________________
Fax:______________________________

Email:____________________________
Email:____________________________

4.2 SPECIFICATION (Standard of Quality)




                                       
Submit one set of Specification Sheets for each category of competition and mark the category as either Conventional or EPP and mark with the company name.  If competing in more than one category then submit two individual specifications (one for each).
[  ] Conventional       (Mark Only One)       [  ] EPP (Mark Only One)
	Description
	Check If As Specified
	Describe Fully If Not As Specified

See Standard Terms & Conditions III.26 Quality Standards

	QUALITY STANDARDS

Product or service specifications herein are intended solely to clearly describe type and quality and not to be restrictive.  Trade reference specifications describe the type product thus far found to best meet agency functional requirements and provide the most economical use life under agency use situations.  So as not to misrepresent the requirements herein, brands other than those specified will therefore be considered on the basis of whether at least equal in quality/performance.  Failure to submit with bid complete documentation sufficient to establish products bid as at least equal may be grounds for rejection.  By submitting bid, bidder expressly warrants product bid as at least equal in quality and performance.  The state's acceptance of a product bid as an "equal" is conditioned on the state's inspection and testing after receipt.  If, in the sole judgment of the state, the item is determined not to be an equal, the bid may be rejected or the product returned at bidder's expense and/or the contract canceled without any liability whatsoever to the state.  Any bid containing a brand that is not of equal quality, performance or use specified must be represented as an "alternate" and not as an "equal"; failure to do so shall be sufficient reason to consider the bid non-responsive.

	Common Comparison of Differing Products: Bidder shall provide documentation demonstrating the number of ready use solution gallons their stated product will produce for the given bulk package identified on the price sheet.  Any information must be easy to understand, credible and manageable to the evaluation person or team or the item may be in our sole discretion, rejected.

	1.
Event: Wash (Machine Detergent)

      Ecolab: Solid Power ®, item 10371, 6X9 lb. Solid or equal
EPP GROUP: MUST ALSO BE DfE CERTIFIED BY EPA
Detergent, heavy duty, solid machine dishwashing, chlorinated with water conditioning agent for use through dispenser on mechanical spray type dishwashing machines under large volume institutional conditions.  Safe for institutional china, glassware, stainless flatware and plastic ware.  For use in hard water/extreme soil conditions.  Biodegradable.  Form: product may be solid or liquid.
	
	

	2.
Event: Rinse (Machine Final Rinse Additive)

      Ecolab: Jet Dry ®, item 11817, 4X1 gal. Liquid or equal
EPP GROUP: MUST ALSO BE DfE CERTIFIED BY EPA
Rinse, additive, neutral, free-flowing uniform concentrated liquid nonionic drying agent formulated specifically for use in final rinse of all mechanical spray-type dishwashing machines to promote low residue rinsing.  Shall provide acceptable sheeting ability on china, stainless steel and melamine surfaces and be non-foaming in dishwashers at 75 - 225 PPM with usual soil conditions at temperatures greater than 140 degrees F.  Product shall be formulated for and completely soluble in all water hardnesses. Biodegradable.  Form: product may be solid or liquid.
	
	

	3.
Event: Sanitize (Machine Chlorinated Sanitizer)

      Ecolab: Eco-San, Item 13979, 4X1 gal. Liquid or equal
EPP GROUP: MUST ALSO BE DfE CERTIFIED BY EPA
Sanitizer, liquid, chlorine, specifically formulated for use in dispensers in low temperature ware washing machines under institutional conditions.  Form: product may be solid or liquid.
	
	

	4.
Event: Wash (Manual Sink Detergent)

      Ecolab: Solitaire ®, item 17301, 4X5 lb. Solid or equal
EPP GROUP: MUST ALSO BE DfE CERTIFIED BY EPA
Detergent, solid concentrate, low alkaline formula, for use in dishwashing dispensing unit.  Product used for hand washing miscellaneous cookware. Long lasting suds.  Form: product must be a solid or may be rejected.
	
	

	5.
Event: Wash (Manual Sink Detergent)

      Ecolab: Pan Dandy ®, item 11262, 4X1 gal. Liquid or equal
EPP GROUP: MUST ALSO BE DfE CERTIFIED BY EPA
Pot and Pan Detergent, concentrated liquid for manual cleaning of glasses, dishes, flatware, pots and pans. Application also for general cleaning in the kitchen for counters, floors, walls and other food service equipment.  Non-irritating to skin when used at the recommended concentrations, high sudsing and high detergency, organic cleaning compound.  Biodegradable.  Form: product must be a liquid or may be rejected.
	
	

	6.
Event: Sanitize (Manual Sink Sanitizer)

      Ecolab: San-Max ™ Quat Sanitizer-Disinfect, 19298, 2X2.27 liter

      (2X77 oz.) Liquid or equal
EPP GROUP: MUST ALSO BE DfE CERTIFIED BY EPA
EPA registered, quaternary ammonium sanitizer for use as an effective rinse in a three compartment sink, sanitizer for food contact surfaces, floors, walls, and equipment. Product is to be proven effective against bacteria, viruses and fungi and is to destroy odor-causing bacteria and control mold and mildew. Must be safe for use on soft metals and stainless steel, as well as effective in hard water conditions. Must be dispensed from a wall mounted, compact, closed use dilution system with visible reservoir, with locking feature to prevent product misuse. Packaged 2/77 ounce containers.  Form: product must be a liquid or may be rejected.
	
	

	7.
Event: Freezer Floor Cleaner                                                                                                    

      (must perform at minus 30 degrees F.)
      Ecolab: Kool-Klene ™, Item 15461, 4X1 gal. Liquid or equal
      EPP GROUP: MUST ALSO BE DfE CERTIFIED BY EPA
Non-dilutable freezer cleaner for Institutional use without defrosting freezer. Quick drying freezer cleaner applied with mop, sponge, or sprayer to wipe freezer surfaces clean even at -30 degrees F. Removes soils quickly and easily allowing foods to be replaced immediately. Will not irritate skin and has no unpleasant odor.  Form: product may be a solid or liquid.
	
	

	8.
Event: Oven Cleaner
Ecolab: Grease Cutter Plus, item 19513, 4X1 gal. Liquid or equal
      EPP GROUP: MUST ALSO BE DfE CERTIFIED BY EPA
Heavy Duty Oven Cleaner/Degreaser, highly alkaline, non-butyl, containing surfactants to dissolve and suspend heavy grease soils. Safe for use on stainless steel ovens, grills, hoods, and other foodservice equipment. Formulated to reduce fumes and flashback. Phosphate free and biodegradable.  Form: product may be a solid or liquid.
	
	

	9.
Event: Clean Lime Build-up (Specialty Product)

      Ecolab: Lime-A-Way ®, item 12021, 4X1 gal. Liquid or equal
EPP GROUP: MUST ALSO BE DfE CERTIFIED BY EPA
Lime solvent detergent, non-abrasive, uniform liquid concentrate, acidic detergent specifically formulated to remove line, food, film and scale from stainless steel, aluminum, ceramic, glass, plastic, and concrete surfaces with non significant deleterious effects.  Wetting agent shall be of low-foaming type to prevent excessive foaming and/or aeration while being pumped and/or re-circulated.  Product shall be formulated for and completely soluble in all water hardness.  Form: product may be a solid or liquid.
	
	


4.3
PRICE SHEETS:                                                                                                                             
Submit one set of Price Sheets for each category of competition and mark the category as either conventional or EPP and mark with the company name.  If competing in more than one category then submit two individual price sheets (one for each).
[  ] Conventional         (Mark Only One)        [  ] EPP (Mark Only One)
NON-SPECIFIED PRODUCTS (FOB Destination, Freight Prepaid and Included):

Percentage discount off published price list/catalog for items not identified below  

_____%.  (record a number 0 to 100) 
Current price list/catalog 

____________________________________
 (date and identifying number if available). 
SPECIFIED PRODUCTS:

	A
	B
	C
	D
	E
	F
	G
	H

	Item
	PRODUCT DESCRIPTION

	UNIT OF MEASURE 
(pounds for solids / 
gallons for liquids)
	 How is the product bulked packaged (include how many pounds or gallons per package)
	Bulk Package Price
	Extended Price
(Column E.  x Est. Term Usage)
	Dilution Rate: total number of ready use solution gallons that one bulk package (column D) will make
	Cost per ready use solution gallon:

Bulk Package Price (E) divided by Total Number Ready Use Solution Gallons per package (G)

	1. 
	Ecolab: Solid Power ® or equal (per specifications)
Bulk Package: 6 X 9 lb. caps per case

Unit of Measure: lb.

Units of measure per package: 54
Estimated Term Usage: 80,028 lbs.
(1,482 cases or 8,892 capsules)

For Product Bid state:

Mfg.: 

Brand/Model: 

	
	
	
	
	
	

	2. 
	Ecolab: Jet Dry ® or equal (per specifications)

Bulk Package: 4 X 1 gal. bottle per case

Unit of Measure: gal.
Units of measure per package: 4

Estimated Term Usage: 2,664 gal.
(666 cases or 2,664 bottles)

For Product Bid State:

Mfg.: 

Brand/Model: 

	
	
	
	
	
	

	3. 
	Ecolab: Eco-San ® or equal (per specifications)

Bulk Package: 4 X 1 gal. bottle per case

Unit of Measure: gal.
Units of measure per package: 4

Estimated Term Usage: 264 gal.
(66 cases or 264 bottles)

For Product Bid State:

Mfg.: 

Brand/Model: 

	
	
	
	
	
	

	4. 
	Ecolab: Solitaire ® or equal (per specifications)

Bulk Package: 4 X 5 lb. caps per case

Unit of Measure: lb.
Units of measure per package: 20

Estimated Term Usage: 16,600 lbs.
(830 cases or 3,320 capsules)

For Product Bid State:

Mfg.: 

Brand/Model: 

	
	
	
	
	
	

	5. 
	Ecolab: Pan Dandy ® or equal (per specifications)

Bulk Package: 4 X 1 gal. bottle per case

Unit of Measure: gal.
Units of measure per package: 4

Estimated Term Usage: 912 gal.
(228 cases or 912 bottles)

For Product Bid State:

Mfg.: 

Brand/Model: 

	
	
	
	
	
	

	6. 
	Ecolab: San Max ® Quat Sanitizer or equal (per specifications)
Bulk Package: 2 X 2.27 liter bottle per case (154 oz) (use ounce measure)
Unit of Measure: liter or ounces
Units of measure per package: 4.54 liter / 154 oz.
Estimated Term Usage:           18.2 liter / 924 oz
(6 cases or 12 bottles)             
For Product Bid State:

Mfg.: 

Brand/Model: 

	
	
	
	
	
	

	7. 
	Ecolab: Kool-Klene ™ or equal (per specifications)

Bulk Package: 4 X 1 gal. bottle per case

Unit of Measure: gal.
Units of measure per package: 4

Estimated Term Usage: 92 gal.
(23 cases or 92 bottles)

For Product Bid State:

Mfg.: 

Brand/Model: 

	
	
	
	
	
	

	8. 
	Ecolab: Grease Cutter Plus ® or equal (per specifications)

Bulk Package: 4 X 1 gal. bottle per case

Unit of Measure: gal.
Units of measure per package: 4

Estimated Term Usage: 668 gal.
(167 cases or 668 bottles)

For Product Bid State:

Mfg.: 

Brand/Model: 

	
	
	
	
	
	

	9. 
	Ecolab: Lime-A-Way ® or equal (per specifications)

Bulk Package: 4 X 1 gal. bottle per case

Unit of Measure: gal.
Units of measure per package: 4

Estimated Term Usage: 1,904 gal.
(476 cases or 1,904 bottles)

For Product Bid State:

Mfg.: 

Brand/Model: 

	
	
	
	
	
	

	The State reserves the right award by line item, by group(s) of line items or all line items and/or delete one or more specified product line items as deemed in the best interest of the state.
	    TOTAL:
	


4.4      SUPPLEMENTAL INFORMATION

Bidders shall complete the following required information.  Where additional space is needed and/or where specifically requested, submit an attached letter.

Subcontractors:

A.
Identify any subcontractors who will participate in the fulfillment of contract requirements and briefly describe the nature of products/services to be performed.  Identify the anticipated dollar value of subcontractor’s participation.  Include federal tax identification (TIN) number.

Name: ___________________________
Address: __________________________________
Value of Participation: $_____________
TIN: _______________________

Description of services: _________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
B.
Identify any subcontractors who will participate in the fulfillment of contract requirements and briefly describe the nature of products/services to be performed.  Identify the anticipated dollar value of subcontractor’s participation.  Include federal tax identification (TIN) number.

Name: ___________________________
Address: _________________________________
Value of Participation: $_____________
TIN: _______________________

Description of services: __________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
C.
CONTRACTOR WAREHOUSE Bidder shall indicate below the warehouse location or production plant location at which traffic line paint will be stored.

Address: ___________________________
Phone: ____________________________

___________________________
Contact: ___________________________


___________________________
SERVICING:  Indicate below the names and addresses of sales representatives and specific territories covered.  Bidder’s ability to service state agencies including local sales representation may be a factor in the award.  Contractor must provide immediate attention to problem areas as they arise regardless of location.  Submit an attached letter if necessary.

Name: _____________________________
Name: ____________________________

Address: ___________________________
Address: __________________________

___________________________________
__________________________________

Territory: ___________________________
Territory: __________________________

Phone: _____________________________
Phone: ____________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________

4.5
READY USE SOLUTION DOCUMENTATION

Documentation supporting the number of ready use solution gallons that each specified product will produce and operate at the optimum concentration rate in a gallon of water.   The state needs the documentation to include the number of ready use solution gallons that can be obtained from the bulk package to evaluate the competition.  Documentation must be substantive but not overwhelming and must be easy to understand.  If possible, please group this documentation separately from other documentation (clear identification is helpful).  Failure to provide the documentation as stated with the bid package may result in your bid being rejected.
4.6
EPA DESIGNED FOR THE ENVIRONMENT (DfE) CERTIFICATION:

Contractors bidding in the EPP category must provide written documentation that the products they are submitting for evaluation are currently certified/recognized by the United States Environmental Protection Agency Designed for the Environment (DfE) Program.  If possible, please group this documentation separately from other documentation (clear identification is helpful).  Failure to provide the documentation with the bid package may result in your bid being rejected.
4.7    
REFERENCES

Identify at least three references your firm has supplied products like that being offered in response to this bid.  Provide the name of the purchaser, their address and the name and telephone number of a contact person who may be contacted to verify the quality of products and service provided by your firm.  The State reserves the right to waive calling the reference.
1.
Organization Name:
_________________________________________


Address:
_________________________________________


Contact Name:
_________________________________________


Title:
_________________________________________


Telephone:
_________________________________________

Brief description of the products and services provided and volumes:  __________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
2.
Organization Name:
_________________________________________


Address:
_________________________________________


Contact Name:
_________________________________________


Title:
_________________________________________


Telephone:
_________________________________________

Brief description of the products and services provided:  __________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
3.
Organization Name:
_________________________________________


Address:
_________________________________________


Contact Name:
_________________________________________


Title:
_________________________________________


Telephone:
_________________________________________

Brief description of the products and services provided:  __________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
4.8   
OFFER AND AWARD

Bidders are required to read and understand all information contained within this entire bid package.  There are some standard documents, which are referred to in this bid package that are not automatically printed or sent out with the bid.  For example, Competitive Procurement Standards (Standard Terms and Conditions, Instructions to Bidders, Definitions), Sales/Service & Subcontractor Report are binding terms of this contract.  It is important that you read and understand these documents.  These documents are available on our website at http://www.ga.wa.gov/pca/cps.htm.  If you do not have Internet access, you may contact the State Procurement Officer to obtain copies of any and all documents contained in this bid package.

STANDARD DEFINITIONS revised 06/02/03

STANDARD INSTRUCTIONS FOR BIDDERS revised 06/02/03

STANDARD TERMS AND CONDITIONS revised 03/09/06
Bidder further offers to furnish materials, equipment or services in compliance with all terms, conditions, and specifications herein including all amendments. Submitting this document with an authorized signature constitutes complete understanding and compliance with the terms and conditions and certifies that all-necessary facilities or personnel are available and established at the time of bid submittal.

___________________________________

___________________________________

Company Name




Typed or Printed Name

___________________________________

___________________________________

Address





Title

___________________________________

___________________________________

City, State, Zip




Phone Number

___________________________________

___________________________________

Federal Tax Identification Number


Bidder’s Signature / Date

E-mail:________________________________________________

CONTRACT AWARD

For State of Washington Use Only

A contract is hereby awarded between the above company and the State of Washington, Office of State Procurement, Purchasing and Contract Administration, to be effective 
                    , Year

.  This is a [ ]total / [ ]partial award for the [ ]Conventional / [ ]EPP Category.
______________________________  __________    ______________________________  __________

Contracts Specialist
           
           Date                Unit Manager                                      Date
4.9   
CHECK LIST

This checklist is provided for bidder's convenience only and identifies the bid documents that are be submitted with each package.  Any bid packages received without these documents may be deemed nonresponsive and rejected
Bid Submittals to be returned with bid package:



Completed

EPP Category: DfE Documentation (2.4 and 4.6)



__________
Bid Information (4.1)







__________
Specifications (4.2)







__________

Price Sheets (4.3)







__________

Supplemental Information (4.4)





__________
Ready Use Solution Documentation (4.5)




__________
References (2.22 and 4.7)






__________

Offer and Award (4.8)
     (Signature Required)



__________

Bid Submittals to be returned after bid opening date (upon request) or after award:

The following documents need not be returned with the bid package submission.  However, bidder will be required to submit such documentation upon request and/or at a later time as required by the Contracts Specialist.  Failure to submit within the time specified (if no time is specified then within seven (7) business days) may result in your bid being rejected prior to award of suspended/terminated if after any award.
Certificate of Insurance
MSDS Sheets (EPP Category ANSI Z400.1-2003 or later format) (2.14)
Published Catalogs/Price List the Bidder identified on the 4.3 Price Sheet (3.2)
Sales and Subcontractor Report

Others described in the document
Washington State Department of General Administration 
Office of State Procurement, PO Box 41017, Olympia, WA 98504-1017

The State of Washington is an equal opportunity employer.  To request this information in alternative formats call (360) 902-7400, or TDD (360) 664-3799.
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