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BIDDER’S AUTHORIZED OFFER 

Invitation for Bid #02908
Electrical Supplies (Statewide)
Issued by the State of Washington

Certifications and Assurances

We make the following certifications and assurances as a required element of the Response, to which it is attached, affirming the truthfulness of the facts declared here and acknowledging that the continuing compliance with these statements and all requirements of the IFB are conditions precedent to the award or continuation of the resulting Contract.

1. The prices in this Response have been arrived at independently, without, for the purpose of restricting competition, any consultation, communication, or agreement with any other offeror or competitor relating to (i) those prices, (ii) the intention to submit an offer, or (iii) the methods or factors used to calculate the prices offered. The prices in this Response have not been and will not be knowingly disclosed by the offeror, directly or indirectly, to any other offeror or competitor before Contract award unless otherwise required by law. No attempt has been made or will be made by the offeror to induce any other concern to submit or not to submit an offer for the purpose of restricting competition. However, we may freely join with other persons or organizations for the purpose of presenting a single Proposal or Bid.

2. The attached Response is a firm offer for a period of 90  days following the Response Due Date specified in the IFB, and it may be accepted by the Purchasing Activity without further negotiation (except where obviously required by lack of certainty in key terms) at any time within the 90 day period. In the case of protest, our Response will remain valid for 120 days or until the protest and any related court action is resolved, whichever is later.

3. In preparing this Response, we have not been assisted by any current or former employee of the state of Washington whose duties relate (or did relate) to the State's solicitation, or prospective Contract, and who was assisting in other than his or her official, public capacity. Neither does such a person nor any member of his or her immediate family have any financial interest in the outcome of this Response. (Any exceptions to these assurances are described in full detail on a separate page and attached to this document.)

4. We understand that the State will not reimburse us for any costs incurred in the preparation of this Response. All Responses become the property of the State, and we claim no proprietary right to the ideas, writings, items or samples unless so stated in the Response. Submission of the attached Response constitutes an acceptance of the evaluation criteria and an agreement to abide by the procedures and all other administrative requirements described in the solicitation document.

5. We understand that any Contract awarded, as a result of this Response will incorporate all the solicitation requirements. Submission of a Response and execution of this Certifications and Assurances document certify our willingness to comply with the Contract terms and conditions appearing in Appendix B, if selected as a contractor. It is further understood that our standard contract will not be considered as a replacement for the terms and conditions appearing in Appendix B of this solicitation.

6. We (circle one) are / are not submitting proposed Contract exceptions (see Subsection 3.15, Contract Requirements).

+++++++++++++++++++
7. The authorized signatory below acknowledges having read and understood the entire solicitation and agrees to comply with the terms and conditions of the solicitation in submitting and fulfilling the offer made in its Bid.

8. By submitting this Bid, Bidder hereby offers to furnish materials, supplies, services and/or equipment in compliance with all terms, conditions, and specifications contained in this solicitation.

The signatory below represents that he/she has the authority to bind the company named below to the Bid submitted and any contract awarded as a result of this solicitation.

	
	
	

	Bidder Signature
	
	Company Name

	
	
	

	Title
	
	Date
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1. INTRODUCTION 

1.1 SCOPE

The purpose of this Invitation for Bid (IFB) is to establish a State Contract for the as needed purchase of Electrical Supplies statewide, as defined further herein. 

At the discretion of the Procurement Coordinator, and upon mutual written agreement between the State and Contractor(s), additional requirements may be added to this Contract at a later date at Contractor(s) best available price.  It is estimated that up to 75% of the orders are generated by walk-in customers therefore the requirement to have store locations in the state’s primary cities will be an award consideration.
1.2 BACKGROUND

This is a replacement contract for Contract #07400, which expires when a replacement Contract is awarded, anticipated within ninety days after IFB release.
While an estimated 75% of the dollar usage of the existing Contract is by authorized political subdivisions (approx. three hundred separate accounts), for state agency customers the Contract is used primarily by the Department of Transportation (DOT) and the Department of Corrections (DOC).  Based on customer feedback, the requirements identified herein are critical to meeting the needs of customers.

1.3 PURPOSE

The purpose of this solicitation is to establish a State Contract for the as needed purchase of electrical supplies.
1.4 Acquisition Authority

The Washington State Department of General Administration (GA or Purchasing Activity) issues this Invitation for Bid (IFB) acting under the authority of its enabling legislation Revised Code of Washington (RCW) 43.19 which establishes GA and regulates the manner in which state agencies may acquire general goods and services. 

1.5 Expected Result

The intent of this solicitation and resultant Contact is to establish a State Contract(s) for the as needed purchase of electrical supplies statewide.  Due to immediate customer requirements, the need for store locations with walk-in service capabilities has been incorporated herein.
1.6 PURCHASERS

General Use

The resulting Contract is for use by all state agencies, Institutions of Higher Learning, members of the Washington State Purchasing Cooperative (WSPC) and Non-Profit Corporations.  This Contract may also be available for use by Oregon’s Department of Administrative Services Cooperative Purchasing Program (ORCPP).
While use of the contract by Political Subdivisions and Non-Profit Corporations that are members of the WSPC and ORCPP members is optional, the Office of State Procurement encourages them to use State Contracts.  Their use of the Contracts may significantly increase the purchase volume.  Their orders are subject to the same contract terms, conditions and pricing as state agencies.  The Office of State Procurement accepts no responsibility for orders or payment by WSPC members.
A list of WSPC members is available at http://www.ga.wa.gov/PCA/SPC.htm. 

A list of current authorized ORCPP members is available at:

http://www.oregon.gov/DAS/PFSS/SPO/docs/orcpp-member-list.pdf or 

http://www.oregon.gov/DAS/PFSS/SPO/docs/orcpp-member-list.xls 

Purchases by Nonprofit Corporations

Legislation allows nonprofit corporations to participate in State Contracts for purchases administered by the Office of State Procurement (OSP).  By mutual agreement with OSP, the contractor may sell goods or services at contract pricing awarded under this IFB and resulting contract to self certified nonprofit corporations.  Such organizations purchasing under the State Contract shall do so only to the extent they retain eligibility and comply with other contract and statutory provisions.  The contractor may make reasonable inquiry of credit worthiness prior to accepting orders or delivering goods or services on Contract.  The State accepts no responsibility for payments by nonprofit corporations.  Their use of the contracts may significantly increase the purchase volume.  Their orders are subject to the same contract terms, conditions and pricing as state agencies.

1.7 AWARD

The intent is to make a single award to a single bidder, however, based upon the bid responses, the Purchasing Activity, at its sole discretion, may choose to make multiple awards by category/groups of categories/item or groups of items whichever is determined to be in the state’s best interest.
The Purchasing Activity reserves the right to award on an All or Nothing consolidated basis taking into consideration reduction in administrative costs as well as unit bid prices.
1.8 IN-STATE PREFERENCE/RECIPROCITY

Pursuant to RCW 43.19.700, RCW 43.19.702, RCW 43.19.704 and WAC 236-48-085, the Department of General Administration has established a schedule of percentage increases to be added to Bids and Proposals from Bidders in states that grant a preference to Contractors located in their state or for goods manufactured in their state.  The percentages related to each respective state are provided in the Reciprocity List located at http://www.ga.wa.gov/pca/recip.htm  and apply only to Bids and Proposals received from those states listed.

The appropriate percentage will be added to each Bid or Proposal bearing the address from a state with in-state preferences rather than subtracting a like amount from Washington State Bidders.

This action will be used only for analysis and award purposes.  In no instances shall the increase be paid to a Bidder whose Bid or Proposal is accepted and awarded a Contract.

1.9 TERM

The initial term of this contract is two (2) years from date of award with the option to extend for additional term(s) or portions thereof.  Extension for each additional term shall be offered at the sole discretion of the Purchasing Activity and are subject to written mutual agreement.  The total Contract term, including the initial term and all subsequent extensions, shall not exceed six (6) years unless an emergency exists and/or special circumstances require a partial term extension.  The State reserves the right to extend with all or some of the contractors, solely determined by the State.

1.10 ESTIMATED USAGE

Based on past and/or projected usage, it is estimated that purchases over the initial term of the Contract will approximate $15,000,000/2 year term.  This estimate is provided solely for the purpose of assisting Bidders in preparing their Response.  Orders will be placed only on an as needed basis.

The State of Washington does not represent or guarantee any minimum purchase.
1.11 DEFINITIONS

This section contains definitions of terms commonly used in Solicitations conducted by the State of Washington, Office of State Procurement.  Additional definitions may also be found in Chapter 43.19 RCW and WAC 236-48-003, and all terms contained herein will be read consistently with those definitions.

	Acceptance
	The materials, supplies, services, and/or equipment have passed appropriate Inspection.  In the event that there is a formal Acceptance Testing period required in the Solicitation document then acceptance is formalized in writing.  If there is no Acceptance Testing, acceptance may occur when the Products are delivered and inspected.

	Acceptance Testing
	The process for ascertaining that the materials, supplies, services, and/or equipment meets the standards set forth in the Solicitation, prior to Acceptance by the Purchaser.



	Agency
	Includes State of Washington institutions, the offices of the elective state officers, the Supreme Court, the court of appeals, the administrative and other departments of state government, and the offices of all appointive officers of the state.  In addition, colleges, community colleges, and universities who choose to participate in State Contract(s) are included.  "Agency" does not include the legislature.



	All or Nothing 
	The result of a competitive Solicitation that requires that a Contract be executed with a single Bidder for delivery of goods and/or services.  In the event that suppliers are unable to deliver the entirety of the goods and/or services required, no Contract is executed.  No partial fulfillment opportunities are available as a result of the Solicitation
A method of award resulting from a competitive Solicitation by which the Purchasing Activity will award the resulting Contract to a single Bidder.  
Also, a designation the Bidder may use in its Bid or Response to indicate its offer is contingent upon full award and it will not accept a partial award.



	Alternate 
	A substitute offer of materials, supplies, services and/or equipment that is not at least a functional Equal in features, performance and use and which materially deviates from one or more of the specifications in a competitive Solicitation.

	Amendment
	A change to a legal document.  For the purposes of a Solicitation document, an amendment shall be a unilateral change issued by the Purchasing Activity, at its sole discretion. 


	Bid
	A sealed written offer to perform a Contract to provide materials, supplies, services, and/or equipment in reply to an Invitation For Bid (IFB).

	Bidder
	A Vendor who submits a Bid or Proposal in reply to a Solicitation.

	Business Days 
	Monday through Friday, 8:00 a.m. to 5:00 p.m., Pacific Time, except for holidays observed by the state of Washington.

	Calendar Days 
	Consecutive days of the year including weekends and holidays, each of which commence at 12:00:01 a.m. and end at Midnight, Pacific Time.  When “days” are not specified, Calendar Days shall prevail.

	Contract
	An agreement, or mutual assent, between two or more competent parties with the elements of the agreement being offer, acceptance, and consideration.

	Contract Administrator
	The person designated to manage the resultant Contract for the Purchasing Activity.  The primary contact for the Purchasing Activity with Purchasers and Contractor on a specific Contract.

	Contractor
	Individual, company, corporation, firm, or combination thereof with whom the Purchasing Activity develops a Contract for the procurement of materials, supplies, services, and/or equipment.   It shall also include any Subcontractor retained by Contractor as permitted under the terms of the Contract.

	Authorized  Representative 
	An individual designated by the Bidder or Contractor to act on its behalf and with the authority to legally bind the Bidder or Contractor concerning the terms and conditions set forth in Solicitation, Bid and Contract documents.

	Equal 
	An offer of materials, supplies, services and/or equipment that meets or exceeds the quality, performance and use of the specifications identified in a Solicitation.

	Estimated Useful Life 
	The estimated time from the date of acquisition to the date of replacement or disposal, determined in any reasonable manner.

	Inspection
	An examination of delivered material, supplies, services, and/or equipment prior to Acceptance aimed at forming a judgment as to whether such delivered items are what was ordered, were properly delivered and ready for Acceptance.  Inspection may include a high level visual examination or a more thorough detailed examination as is customary to the type of purchase, as set forth in the solicitation document and/or as agreed between the parties.  Inspection shall be acknowledged by an authorized signature of the Purchaser.

	Invitation For Bid (IFB)
	The form utilized to solicit Bids in the formal, sealed Bid procedure and any amendments thereto issued in writing by the Purchasing Activity.  Specifications and qualifications are clearly defined.

	Lead Time/After Receipt Of Order (ARO) 
	The period of time between when the Contractor receives the order and the Purchaser receives the materials, supplies, equipment, or services order.


	Life Cycle Cost
	The total cost of an item to the state over its Estimated Useful Life, including costs of selection, acquisition, operation, maintenance, and where applicable, disposal, as far as these costs can reasonably be determined, minus the salvage value at the end of its estimated useful life.

	Office of State Procurement


	The Purchasing Activity within the Washington Department of General Administration, Services Division authorized under Chapter 43.19 RCW to develop and administer contracts for goods and services on behalf of state agencies, colleges and universities, non-profit organizations and local governments.

	Order Document
	A written communication, submitted by a Purchaser to the Contractor, which details the specific transactional elements required by the Purchaser within the scope of the Contract such as delivery date, size, color, capacity, etc.  An Order Document may include, but is not limited to field orders, purchase orders, work order or other writings as may be designated by the parties hereto.  No additional or alternate terms and conditions on such written communication shall apply unless authorized by the Contract and expressly agreed between the Purchaser and the Contractor.

	Procurement Coordinator
	The individual authorized by the Purchasing Activity who is responsible for conducting a specific Solicitation.

	Proposal
	A sealed written offer to perform a Contract to supply materials, supplies, services, and/or equipment in reply to a Request For Proposal (RFP).

	Purchaser
	The authorized user of the Contract, as identified in the Solicitation, who may or actually does make purchases of material, supplies, services, and/or equipment under the resulting Contract.

	Purchasing Activity
	The Office of State Procurement or an Agency authorized by law to conduct acquisition of materials, supplies, services, and/or equipment or delegated that authority by the Office of State Procurement.

	Recycled Material 
	Waste materials and by-products that have been recovered or diverted from solid waste and that can be utilized in place of a raw or virgin material in manufacturing a product and consists of materials derived from post-consumer waste, manufacturing waste, industrial scrap, agricultural wastes and other items, all of which can be used in the manufacture of new or recycled products.

	Recycled Content Product
	A product containing recycled material.

	Request For Proposal (RFP) 

	The form utilized to solicit Proposals in the formal, sealed Bid procedure and any amendments thereto issued in writing by the Purchasing Activity.  The specifications and qualification requirements are written in an outcome based form allowing for consideration of a broad range of different solutions to meet the procurement need.

	Responsible
	The ability, capacity, and skill to perform the Contract or provide the service required , including, but not limited to the character, integrity, reputation, judgment, experience, and efficiency of the Bidder;  Further considerations may include, but are not limited to whether the Bidder can perform the contract within the time specified, the quality of performance of previous contracts or services, the previous and existing compliance by the Bidder with laws relating to the contract or services and such other information as may be secured having a bearing on the decision to award the contract:

	Responsive
	A Bid or Proposal that meets all material terms of the Solicitation document.

	Response
	A Bid or Proposal 


	Solicitation
	The process of notifying prospective Bidders that the Purchasing Activity desires to receive competitive Bids or Proposals for furnishing specified materials, supplies, services, and/or equipment.  Also includes reference to the actual documents used for that process, including: the Invitation For Bids (IFB) or Request For Proposals (RFP), along with all attachments and exhibits thereto.

	State
	The State of Washington acting by and through the Purchasing Activity.

	State Contract
	The written document memorializing the agreement between the successful Bidder and the Purchasing Activity for materials, supplies, services, and/or equipment and/or administered by the Office of State Procurement on behalf of the State of Washington.

“State Contract” does not include the following:
• Colleges and universities that choose to purchase under RCW 28B.10.029
• Purchases made in accordance with state purchasing policy under Washington Purchasing Manual Part 6.11 Best Buy Program;
• Purchases made pursuant to authority granted or delegated under RCW 43.19.190(2) or (3)
• Purchases authorized as an emergency purchase under RCW 43.19.200(2); or
• Purchases made pursuant to other statutes granting the Agency authority to independently conduct purchases of materials, supplies, services, or equipment.

	Subcontractor
	A person or business that is, or will be, providing or performing an essential aspect of the Contract under the direction and responsibility of the Contractor and with the agreement of the Purchasing Activity.

	Vendor
	A provider of materials, supplies, services, and/or equipment.

	Washington’s Electronic Business Solution (WEBS)
	The Vendor registration and Bidder notification system maintained by the Washington State Department of General Administration located at: www.ga.wa.gov/webs. 


1.12 GA ADMINISTRATION OF CONTRACT

GA will maintain Contract information and pricing and make it available on the GA web site. The Contract prices are the maximum price Contractor can charge. The Contractor may make volume discounts available to Purchasers.

A Contractor may propose a revision to its offerings to reflect changed Products appropriate to the scope of the Contract, and may propose such new Products with associated prices to the GA Contract Administrator for approval. Contract Administrator has the sole discretion in approval of addition of revised offerings and pricing.  New or changed Products proposed by Contractor must meet the requirements established in this solicitation document or subsequent revisions. If approved by GA, the new Products will be added to the Contract by written amendment.

For the term of the Contract, pricing for all Products will be no greater than the prices quoted in the Bidder’s Response. If, however, during any term of the Contract lower prices and rates become effective for like quantities of Products under similar terms and conditions, through reduction in Contractor’s list prices, promotional discounts, or other circumstances, Purchasers must be given immediate benefit of such lower prices and rates.
2. PROCUREMENT SCHEDULE

The dates listed below represent the projected procurement schedule.  The Purchasing Activity reserves the right to change the schedule.  Notification of amendments to the procurement schedule prior to Bid opening will be sent electronically to all properly registered users of the Department of General Administration’s Washington Electronic Business System (WEBS) commodity code 5975 who downloaded this IFB from WEBS.  

Changes to the Procurement Schedule after Bid Opening may be communicated to all Bidders reflecting the change.

Projected Schedule of Events 

	Date
	Time
	Event

	June 5, 2008
	
	Issue Solicitation document 

	June 17, 2008
	
	Question and Answer Period

	If Applicable
	
	Amendment issued, if applicable (bidders should begin checking the RFP website for any amendments)

	June 25, 2008
	2:00 P.M.
	Bids Due

	June 30, 2008
	
	Evaluation begins

	July 24, 2008
	
	Anticipated award date


NOTE:  Bid information, including price sheets, will not be available for public disclosure until after award of the contract consistent with RCW 43.19.1911(8).  At bid due date and time, only the name of the Bidder and time of Bid receipt will be read aloud.  After award, information regarding results of the solicitation may be obtained by contacting the Procurement Coordinator.

3. ADMINISTRATIVE REQUIREMENTS

This section contains instructions for bidders regarding the preparation and submission of Bids, Proposals, or quotations.

3.1. aUTHORIZED COMMUNICATION 

Upon release of this IFB, all Bidder communications concerning this solicitation must be directed to the Procurement Coordinator listed below.  Unauthorized contact regarding this solicitation with other state employees involved with the solicitation may result in disqualification. All oral communications will be considered unofficial and non-binding on the Purchasing Activity.  Bidders should rely only on written statements issued by the Procurement Coordinator.

	Procurement Coordinator
	Diane Donahoo

	Department of General Administration
	E-mail:
	ddonaho@ga.wa.gov 

	Office of State Procurement
	Telephone:
	(360) 902-7443

	210 11th Avenue S.W., Room 201
	FAX:
	(360) 586-2426

	Olympia, WA 98504-1017
	
	


3.2. BIDDER COMMUNICATION RESPONSIBILITIES

Bidders are responsible to review the requirements of this IFB carefully.  Bidders will be responsible for communicating to the Procurement Coordinator any issues, exceptions, additions or omissions concerning the solicitation on or before the Bid due date and time. Where requirements appear to prohibit or restrict your firm’s participation, an explanation of the issue with suggested alternative language should be submitted to RFP Depot, www.rfpdepot.com, within the timeframe for Bidder Questions, Comments, and Complaints as stated in Section 2, Procurement Schedule. The solicitation process may continue.  If changes result, written amendments will be made by the Procurement Coordinator and provided by posting them on RFP Depot website as indicated above.

3.3. BIDDER RESPONSIVENESS 

Bidder must respond to each question/requirement contained in this IFB. Failure to comply with any applicable item may result in the Response being deemed non-responsive and disqualified.

The Purchasing Activity reserves the right to consider the actual level of Bidder’s compliance with the requirements specified in this solicitation and to waive informalities in a Bid or Proposal. An informality is an immaterial variation from the exact requirements of the competitive solicitation, having no effect or merely a minor or negligible effect on quality, quantity, or delivery of the supplies or performance of the services being procured, and the correction or waiver of which would not affect the relative standing of, or be otherwise prejudicial to bidders.

Each of the IFB requirements are numbered and titled. In each requirement title is a designation indicating how the Response will be evaluated:

For Mandatory requirements (M), the Response must always indicate explicitly whether or not the Bidder’s proposed [Products/Services] meet the requirement.

3.4. BIDDER’S RESPONSIBILITIES

Bidders are solely responsible for: 

1. Properly registering with RFP Depot at www.rfpdepot.com
2. Maintaining an accurate Vendor profile with RFP Depot and Washington Electronic Business System (WEBS).
3. Downloading the solicitation consisting of the IFB with all attachments and exhibits related to the solicitation for which you are interested in bidding; downloading all current and subsequent amendments to the solicitation

4. To ensure receipt of all solicitation documents, the IFB for this solicitation must be downloaded from RFP Depot.  Notification of amendments to the solicitation will only be provided to those Vendors who have registered with RFP Depot and have downloaded the IFB from RFP Depot.  Failure to do so may result in a potential Bidder having incomplete, inaccurate, or otherwise inadequate information, or a Bidder submitting an incomplete, inaccurate, or otherwise inadequate Bid.  Bidders and potential bidders accept full responsibility and liability for failing to receive any amendments resulting from their failure to register with RFP Depot and download the IFB from RFP Depot, and hold the State of Washington harmless from all claims of injury or loss resulting from such failure.

5. Bidders are required to read and understand all information contained in this Solicitation.

3.5. PREPARATION OF BIDS OR PROPOSALS

Due date and time: 

Signed Bids (signed via password in RFP Depot) must be received as set forth in the PROCUREMENT SCHEDULE in RFP Depot on or before the specified date and time.  If a Bid is late it shall be rejected.  

Format: 

Bidders shall submit a Bid on the RFP Depot website at www.rfpdepot.com.  All changes prior to the due date shall be made at www.rfpdepot.com.  Incomplete Bids may be rejected.

3.6. WITHDRAWAL OR MODIFICATION OF BID 

Bidders are liable for all errors or omissions contained in their Responses.

After Bid submittal but prior to Bid opening: The Bidder may modify or withdraw his/her Bid at any time prior to the due date and time set for Bid opening at www.rfpdepot.com.
After Bid opening: No Bid shall be altered or amended.  The Purchasing Activity may allow a Bid or Proposal to be withdrawn if the Bidder demonstrates that the prices were miscalculated.  A low Bidder, who claims error and fails to enter into a contract with the State of Washington, may not participate in bidding on the same commodity or service if the solicitation is subsequently reissued by the Purchasing Activity.  

The Purchasing Activity reserves the right to contact Bidder for clarification of Response contents.

3.7. CONTRACT INFORMATION AVAILABILITY AFTER AWARD

Upon award, written notification will be sent to all bidders.  After award, information regarding results of the solicitation may be obtained at www.rfpdepot.com.
Bidders may submit a public disclosure request to either schedule an appointment to review the procurement file or obtain specific documents.

3.8. CONTRACT FORMATION

A Bid or Proposal submitted in response to the Solicitation is an offer to contract with the Purchasing Activity.  A Bid or Proposal becomes a contract only when legally awarded and accepted in writing by the Purchasing Activity.

3.9. COST OF RESPONSE PREPARATION

The Purchasing Activity will not reimburse Bidders for any costs associated with preparing or presenting a Response to this IFB.

3.10. PROPRIETARY OR CONFIDENTIAL INFORMATION

All Bids and Proposals submitted become the property of the State of Washington and a matter of public record, after the contract has been executed.
Any information contained in the Response that is proprietary or confidential must be clearly designated. Marking of the entire Response or entire sections of the Response as proprietary or confidential will not be accepted nor honored.  The Purchasing Activity will not honor designations by the Bidder where pricing is marked proprietary or confidential.

To the extent consistent with Chapter 42.56 RCW and 43.19.19.1911, the Public Disclosure Act, the Purchasing Activity shall maintain the confidentiality of Bidder’s information marked confidential or proprietary. If a request is made to view Bidder’s proprietary information, the Purchasing Activity will notify Bidder of the request and of the date that the records will be released to the requester unless Bidder obtains a court order enjoining that disclosure. If Bidder fails to obtain the court order enjoining disclosure, the Purchasing Activity will release the requested information on the date specified.

The State’s sole responsibility shall be limited to maintaining the above data in a secure area and to notify Bidder of any request(s) for disclosure for so long as the Purchasing Activity retains Bidder’s information in the Purchasing Activity records. Failure to so label such materials or failure to timely respond after notice of request for public disclosure has been given shall be deemed a waiver by Bidder of any claim that such materials are exempt from disclosure.

3.11. SOLICITATION AMENDMENTS

Prior to submittal due date and time, the Purchasing Activity reserves the right to change portions of this IFB.  Any changes or corrections will be by one or more written amendment(s), dated, attached to or incorporated in and made a part of this solicitation document. All changes must be authorized and issued in writing by the Procurement Coordinator. If there is any conflict between amendments, or between an amendment and the IFB, whichever document was issued last in time shall be controlling. Only Bidders who have properly signed up and downloaded the original solicitation directly via RFP Depot will receive notification of amendments and other correspondence pertinent to the procurement. 
3.12. Right to Cancel

The Purchasing Activity reserves the right to cancel or reissue all or part of this Solicitation at any time as allowed by law without obligation or liability.
3.13. Contract Requirements

A Model Contract has been included as Appendix B, Model Contract.
Bidders must indicate a willingness to enter into a Contract substantially the same as the Contract in Appendix B, Model Contract. By submitting a bid and signing the bid, via password in RFP Depot, bidders are indicating their willingness to enter into a Contract substantially the same as Appendix B, Model Contract. Bidders may submit the Certifications and Assurances located on Page 2 of the Invitation for Bid (IFB). Any specific areas of dispute with the attached terms and conditions must be identified in the Response and may, at the sole discretion of the Purchasing Activity, be grounds for disqualification from further consideration in the award of a Contract.
Under no circumstances is a Bidder to submit their own standard contract terms and conditions as a Response to this solicitation. Instead, Bidder must review and identify the language in Appendix B, Model Contract that Bidder finds problematic, state the issue, and propose the language or contract modification Bidder is requesting. All of Bidder’s exceptions to the contract terms and conditions in Appendix B, Contract must be submitted within the Response, attached to the Bidders Authorized Offer.  The Purchasing Activity expects the final Contract signed by the Successful Bidder to be substantially the same as the contract located in Appendix B, Model Contract.

The foregoing should not be interpreted to prohibit either party from proposing additional contract terms and conditions during negotiation of the final Contract.

The Successful Bidder will be expected to execute the Contract within ten (10) Business Days of its receipt of the final Contract. If the selected Bidder fails to sign the Contract within the allotted ten (10) Business Days time frame, the Purchasing Activity may consider the Successful Bidder to be non-responsive and elect to cancel the award , and award the Contract to the next ranked Bidder, or cancel or reissue this solicitation (see Subsection 3.14, Right to Cancel). Bidder’s submission of a Response to this solicitation constitutes acceptance of these contract requirements.

3.14. Incorporation of Documents into Contract

This Solicitation document, any subsequent Amendments and the Bidder’s Response will be incorporated into the resulting Contract.

3.15. No Best and Final Offer 

The Purchasing Activity reserves the right to make an award without further discussion of the Response submitted; i.e., there will be no best and final offer request. Therefore, the Response should be submitted on the most favorable terms that Bidder intends to offer.

3.16. No Costs or Charges

Costs or charges under the proposed Contract incurred before the Contract is fully executed will be the sole responsibility of the Bidder.
3.17. Minority and Women OWNED Business Enterprises (MWBE)

In accordance with the legislative findings and policies set forth in RCW 39.19, the State of Washington encourages participation in all of its Contracts by Minority and Woman Owned Business Enterprise (MWBE) firms either self-identified or certified by the Office of Minority and Women’s Business Enterprises (OMWBE).  While the state does not give preferential treatment, it does seek equitable representation from the minority and women’s business community.  
Participation may be either on a direct basis in response to this Solicitation or as a Subcontractor to a Contractor.  However, unless required by federal statutes, regulations, grants, or Contract terms referenced in the original Solicitation, no preference will be included in the evaluation of Bids and Proposals, no minimum level of MWBE participation shall be required as condition for receiving an award, and Bids and Proposals will not be evaluated, rejected or considered non-responsive on that basis.  
Any affirmative action requirements set forth in federal regulations or statutes included or referenced in the original Solicitation will apply.  Bidders may contact Office of Minority and Woman Owned Business Enterprise (OMWBE) to obtain information on certified firms for potential sub-contracting arrangements.  Nothing in this section is intended to prevent or discourage Bidders from inviting others from participation from non MWBE firms as well as MWBE firms.

Bidders who are MWBE or intend to use MWBE Subcontractors are encouraged to identify the participating firm on Appendix D.

3.18. Non-Endorsement and Publicity

In selecting a Bidder to supply electrical supplies to the state of Washington Purchasers, neither the Purchasing Activity nor the Purchasers are endorsing the Bidder’s Products or Services, nor suggesting that they are the best or only solution to their needs. By submitting a Response, Bidder agrees to make no reference to the Purchasing Activity, any Purchaser or the State of Washington in any literature, promotional material, brochures, sales presentation or the like, regardless of method of distribution, without the prior review and express written consent of the Purchasing Activity.

3.19. Protest Procedures
Protests shall be filed and resolved in accordance with Appendix C, Protest Procedure
3.20. STATE CREDIT CARD 

As noted herein in Section D, Bidder Information, the state’s preferred payment option is the state issued credit card which is a Visa product. Successful bidder(s) will be required to accept this mechanism as payment.
4. BIDDER INFORMATION REQUIREMENTS

Respond to the following requirements per the instructions in this section.

4.1. (M) Bidder Profile

Bidder shall complete the Bidder Information in Appendix D, Bidder Information.

The Bidder, if other than the manufacturer, shall provide upon request a current, dated, and signed authorization from the manufacturer that the Bidder is an authorized distributor, dealer or service representative and is authorized to sell the manufacturer's products.  Failure to provide manufacturer’s authorization upon request will result in Bid rejection or Contract cancellation
4.2. (M) BIDDER AUTHORIZED REPRESENTATIVE

Bidder must designate an Authorized Representative who will be the principal point of contact for the Purchasing Activity Contract Administrator for the duration of this IFB process. Bidder’s Authorized Representative will serve as the focal point for business matters and administrative activities. Bidder shall complete this section of Appendix D, Bidder Information.
4.3. (M) Use of Subcontractors
The Purchasing Activity will accept Responses that include third party involvement only if the Bidder submitting the Response agrees to take complete responsibility for all actions of such Subcontractors. Bidder must state whether Subcontractors are/are not being used.
If applicable, Bidder shall identify all subcontractors who will perform services in fulfillment of contract requirements, including their name, the nature of services to be performed, address, telephone, facsimile, email, federal tax identification number (TIN), and anticipated dollar value of each subcontract: Bidder shall complete this section of Appendix D, Bidder Information.
The Purchasing Activity reserves the right to approve or reject any and all Subcontractors that Bidder proposes. Any Subcontractors not listed in the Bidder’s Response, who are engaged after award of the Contract, must be pre-approved, in writing, by the Purchasing Activity.
Specific restrictions apply to contracting with current or former state employees pursuant to Chapter 42.52 RCW. Bidders should familiarize themselves with the requirements prior to submitting a Response.
4.4.  (M) STORE LOCATIONS

Bidders should have a store location for the cities listed herein in Appendix F. Outlets should be fully adequate to serve state customers. The following are minimum requirements to qualify as an approved outlet:
· Be fully licensed by appropriate authorities to engage in the sale of electrical supplies

· Be open during normal working hours and have employees immediately available to aid state agency personnel either in person or by phone. Normal working hours are considered to be Monday through Friday, 8:00 am to 5:00 pm

· Inventory of common electrical supplies to fill routine orders must be maintained and immediately available

· Able to supply common electrical supplies for walk in orders

· Provide emergency telephone number for placement of “rush orders” during outside normal work hours

· Note: the state reserves the right to inspect proposed outlets prior to contract award to determine whether or not the outlet meets the minimum qualifications.
4.5. (M) Insurance
The Successful Bidder is required to obtain insurance to protect the State should there be any claims, suits, actions, costs, or damages or expenses arising from any negligent or intentional act or omission of the Bidder or its Subcontractor(s), or their agents, while performing work under the terms of any Contract resulting from this solicitation. Bidders will find a complete description of the specific insurance requirements in the proposed contract terms in Appendix B, Contract
4.6. post award conference
The awarded contractor may be required to attend a post award conference scheduled by the Procurement Coordinator to discuss contract performance requirements.  The time and place of this conference will be scheduled following contract award.

4.7. (M) SALES & SUBCONTRACTOR REPORTS

The Successful Bidder must provide Sales and Subcontractor Reports to the Office of State Procurement on a quarterly basis in the electronic format provided by the Office of State Procurement at: https://fortress.wa.gov/ga/apps/CSR/Login.aspx 

.

Reports must be submitted within thirty (30) days after the end of the calendar quarter, i.e., no later than April 30th, July 31st, October 31st and January 31st.
4.8. (M) OTHER REQUIRED REPORT(S)

All written reports required under this contract must be delivered to the Contract Administrator.  Other required reports will be designed and approved by the parties by mutual agreement.

4.9. SHIPPING TERMS 

All goods will be shipped FOB destination, freight prepaid and included.  
4.10. ORDER PLACEMENT

Contractors must be able to provide over-the-counter service in locations identified throughout the state and regular deliveries in the city(s) that they provide a bid for. Contractor shall advise the purchaser, when product is ordered, or within 24 hours of receipt of order, if items requested cannot be delivered within contractor’s routine delivery schedule. It’s understood that the contractor will make every effort to ensure the expeditious delivery of contract items.  The state reserves the right to purchase elsewhere if the anticipated delivery adversely effects project scheduling. The state may place orders against this contract either in person, by fax, hard copy document, phone or via an online ordering system.

5. PRICING (COST FACTORS)
5.1. Overview

Purchasing Activity seeks to acquire bids for Electrical Supplies that best meet the State’s needs and offers best value.
Discounts bid must include all cost components needed for the delivery of the goods as described in this Solicitation document.

Failure to identify all costs in a manner consistent with the instructions in this IFB is sufficient grounds for disqualification.
The State makes no volume commitment in this solicitation.  The proposed pricing levels should reflect the market provided by the Contract resulting from this solicitation.

5.2. (m/s) PAYMENT TERMS

Bidders must indicate which Payment Terms will be offered in Appendix D, Bidder Information.  

5.3.  (M/s) Price List Discount 

Bidder must provide in Appendix E Price Sheets, Bidder’s discounts off of  the IDW,  i2 Trade Service Electrical Supplies Price Directory (ESPD) or the current manufacturer’s published price list for the electrical product groups indicated in Category One, Category Two and Category Three for the initial two-year term of the Contract.
5.4. (M) PRICING

All pricing shall include the costs of Bid preparation, servicing of accounts, and comply with all contractual requirements.

(a) During contract period pricing shall remain firm and fixed for at least 365 calendar days after effective date of contract award.
(b) The State acknowledges that manufacturers update their price lists periodically in accordance with the discount off the IDW, i2 Trade Service Electrical Supplies Price Directory (ESPD).  However, the contractor will not be allowed to change their discount percentages from those originally bid.
5.5. (M) PRICing AND ADJUSTMENTS

Contractor requests for adjustments in pricing will be considered at sole discretion of the Purchasing Activity.
Contract prices will be as stated in the discount off the IDW, i2 Trade Service Electrical Supplies Price Directory (ESPD), Latest Wholesale Edition, End Column less the applicable discount percentage bid by the successful bidder, or as stated in the Manufacturer’s Price list, less the applicable discount bid by the successful bidder.
The State acknowledges that manufacturers’ update their price lists periodically in the IDW,  i2 Trade Service Electrical Supplies Price Directory (ESPD) or through their published price lists, and that the contractors price off these lists.  Although the fluctuation in manufacturer price lists will occur and are permitted, the contractor will not be allowed to change their original discount percentages during the term of the contract.
All bid pricing is to be FOB Destination, freight prepaid and included in unit price, for any destination within the State of Washington.
All will call purchases, which represent 75% of the orders, will be FOB origin and no freight will apply. All non-will call purchases made within the scope of the contract will be FOB Destination prepaid and included in the cost of the product.

All pricing shall include the costs of bid preparation, servicing of accounts, and all contractual requirements.
During the term of this contract, should the contractor enter into pricing agreements with other customers providing greater benefits or pricing, contractor shall immediately amend the Purchaser’s contract to provide similar pricing to the Purchaser if the contract with other customers offers similar usage quantities, and similar conditions impacting pricing.  Contractor shall immediately notify the State Procurement Officer of any such contracts entered into by contractor.  If the contractor fails to notify the State Procurement Officer and the officer has documentation/evidence that the contractor is providing better pricing to other customers, the State may considered terminating their contract.
During the term of the contract, should the contractor and the manufacturer they represent discontinue their business relationship and the manufacturer no longer has the contractor represent their product, the State reserves the right to require the contractor to assign their portion of the contract to the manufacturer, if the manufacturer agrees to accept these contract terms to continue to supply their products for the balance of the contract term.

6. EVALUATION AND AWARD

6.1. Overview

The Bidder(s) who meets all of the IFB requirements and offers the lowest pricing as described herein will be declared the Successful Bidder and may enter into contract negotiations with the Purchasing Activity.
No rejection notice will be sent to unsuccessful Bidders whose net pricing (or scoring) after evaluation is higher than awarded. Bidders whose bids are determined to be non-responsive will be rejected and will be notified of the reasons for such rejection.
Contract award shall be made to the lowest Responsive and Responsible Bidder based on the evaluation and award criteria established herein and subject to consideration of all factors identified in RCW 43.19.1911.

Subject to the provisions of RCW 43.19.1911 and Chapter 236-48 WAC, the Purchasing Activity reserves the right to: (1) Waive any informality; (2) Reject any or all Bids, or portions thereof;(3) Accept any portion of the items bid unless the Bidder stipulates all or nothing in their Bid; (4) Cancel a solicitation and re-solicit Bids; (5) Negotiate with the lowest Responsive and Responsible Bidder to determine if that Bid can be improved for the Purchaser; (6) Award on an all or none consolidated basis taking into consideration ”lifecycle costs”; and (7) Award in aggregate when in the best interest of the state.
6.2. EVALUATION PROCESS

Initial Determination of Responsiveness:
Responses will be reviewed initially by the Procurement Coordinator to determine on a pass/fail basis compliance with administrative requirements as specified herein.
Responses meeting the Initial Determination of Responsiveness will then be reviewed on a pass/fail basis to determine if the Response meets the Mandatory requirements. Only Responses meeting all Mandatory requirements will be further evaluated.

The State reserves the right to determine at its sole discretion whether Bidder’s Response to a Mandatory requirement is sufficient to pass. If, however, all responding Bidders fail to meet any single Mandatory item, the Purchasing Activity will cancel the solicitation and reject all bids.

Responsiveness Evaluation

Only Responses that pass the Initial Determination of Responsiveness review will be evaluated based on the requirements in this Solicitation.

Bids will be evaluated as follows and contract(s) awarded to the lowest, responsive and responsible bidder(s)

Step 1:  Responsiveness: bidder(s) who have submitted a bid which conforms to all material requirements and specifications of the bid

Step 2:  As provided in Appendix F, bidder’s physical presence in the majority of the various cities listed. While a location in all cities listed or within proximity of twenty-five (25) miles is recommended, overnight deliveries at the contractor’s expense will be allowed for the smaller towns and cities. This list is not an exclusive list and if there is a city a bidder has a store located in, please add the city to the list.

Step 3:  For price evaluation purposes, Bidders are to offer discounts off  the IDW or  Trade Service Electrical Supplies Price Directory (ESPD) for the product lines within each product group  by specific manufacturer (if stipulated) specified in Category One; and discounts off the IDW, Trade Service ESPD, or current manufacturer’s list price for the product lines by specific manufacturer (if stipulated) specified in Categories Two and Three.
Category One represents the product lines required, with specific manufacturers (if stipulated) that bidders must bid in order to be considered responsive to the state’s minimum requirements for electrical supplies.

Categories Two and Three represent the products lines required, with by specific manufacturers (if stipulated) that the state customers desire be included in the resulting contract.  Therefore, bidders are required to bid at least one manufacturer specified per product line in order to be considered responsive.
Award will be based upon price discounts offered for both Category One and Category Two as follows:

Category One (150 possible points):  For price evaluation purposes, the bidder whom offers the highest percent averaged discount* for all specific manufacturer product lines specified in Category One will be considered the “lowest bidder” and will be awarded 150 points. For item eight, Wiring, only the manufacturer offered with the highest percent discount will be used for averaging purposes.
Other bidders will be awarded points proportionate to the lowest bidder’s.
*To calculate the averaged discount, each product group within Category One will be individually evaluated. The discount(s) offered for all of the manufacturers listed in each group will be added together then divided by the number of manufacturers bid. These “averaged discounts” by product group will then be added together and averaged again to determine the final averaged discount.
Category Two (50 possible points):  For evaluation purposes only, the highest percent discount for each bidder for the specific manufacturer product lines (if stipulated) in Category Two will be considered the “lowest bidder” and will be awarded 50 points.  Other bidders will be awarded points proportionate to the lowest bidder’s.

Category Three (no points):  although a desired product category in the resulting contract, due to the special nature of these items, discounts offered for this section will not be considered during the evaluation process.  However, if the successful bidder for Categories One and Two offer discounts for Category Three that are consistent with the remainder of their bid, this category will be included in the contract award.
Step 4:  the state reserves the right to contact the bidder’s references and any negative feedback could result in rejection of bid. The state reserves the right to waive reference checks.

It is the objective of the state to award a contract to a single bidder however reserves the right to award by category/groups of categories if determined to be in the state’ best interest.

Pursuant to RCW 43.19,1911 (9),  In determining Bidder responsibility, the following elements shall be given consideration:
(a) The ability, capacity, and skill of the Bidder to perform the contract or provide the service required

(b) The character, integrity, reputation, judgment, experience, and efficiency of the Bidder;
(c) Whether the Bidder can perform the contract within the time specified;

(d) The quality of performance of previous contracts or services;
(e) The previous and existing compliance by the Bidder with laws relating to the contract or services;
(f) Such other information as may be secured having a bearing on the decision to award the contract:

During Response evaluation, the Purchasing Activity reserves the right to make reasonable inquiry to determine the responsibility of any Bidder.  Requests may include, but are not limited to, financial statements, credit ratings, references, record of past performance, clarification of Bidder’s offer, and on-site inspection of Bidder's or Bidder's subcontractor's facilities.  Failure to respond to said request(s) may result in Response being rejected as non-responsive.

6.3. Selection of Apparently Successful bidder

The Bidder with the highest total score OR with the Proposal that has been considered to be the most advantageous to the State will be declared the Apparent Successful Bidder.  The Purchasing Activity may enter into contract negotiations with the Apparent Successful Bidder.

Should contract negotiations fail to be completed within [one (1) month] after initiation, the Purchasing Activity may immediately cease contract negotiations and declare the Bidder with the second highest score as the new Successful Bidder and enter into contract negotiations with that Bidder. This process will continue until the Contracts are signed or no qualified Bidders remain.

6.4. NOTIFICATION of Apparently Successful Bidder

All Bidders responding to this solicitation will be notified when the Purchasing Activity has determined the Successful Bidder.
The date of announcement of the Successful Bidder will be the date of the notification from the Purchasing Activity.
APPENDIX A
CHECK LIST

	This checklist is provided for Bidder's convenience only and identifies the documents to be submitted with each Response.  Any Response received without any one or more of these documents may be rejected as being non-responsive.

	

	Model Contract, Page requiring signature only  (Appendix B)
	

	Bidder Information (Appendix D)
	

	Price Sheets (Appendix E)
	

	City Locations (Appendix F)
	


APPENDIX B
Model Contract
See Separate File

APPENDIX C

OFFICE OF STATE PROCUREMENT

PROTEST PROCEDURES
See Separate File

APPENDIX D

Bidder Information
See Separate File
APPENDIX E

PRICE SHEETS

See Separate File
APPENDIX F

CITY LOCATIONS

See Separate File
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