The Isabella Bush State Records Center (SRC) 

In accordance with RCW 40.14.020, The Isabella Bush State Records Center (SRC) provides low-cost, secure storage for records that must be retained for audit, legal, fiscal, or administrative needs but are no longer used frequently enough to justify expensive office storage. SRC services are available to all state agencies, including community colleges and universities. State agencies maintain legal custody of their records while in the SRC’s possession. 

SRC staff work with agency Records Officers and coordinators to schedule, pick up, accession, store, and access records in an efficient and timely manner. All records stored with the SRC are tracked using state-of-the-art equipment and barcode technology that provides exceptional dependability and accuracy.

At the end of an established retention period the SRC notifies each agency of boxes eligible for disposition. The records are dispositioned based on agency instructions and approval. If the records are designated as "archival," they are transferred to the State Archives for appraisal and archival preservation. If the records are to be destroyed they are securely shred through a confidential shredding service at no additional cost to the agency.

The SRC offers a wide variety of services such as providing archiving supplies, acid-free Archives boxes, box pick-up, low-cost storage, customer support, records retrieval and check out, disposition and shredding, records management support, and worry free records security. All SRC services and supplies are included in an annual box charge, for current storage rates please contact the SRC manager. Questions concerning use of the Records Center should be directed to your agency's designated Records Officer or to the staff of the SRC.

If you have any questions, please contact:

Clyde W. Stephenson Jr.
Records Center Manager
Office: 360.664.0078
clyde.stephenson@sos.wa.gov 

