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Pricing & Ordering
Contract number 02713 – NASPO Mail and Postage Machines and Services 
Date Issued:  December 12, 2016 

Effective Date:  December 12, 2016 

Contractors Names: 
Pitney Bowes Inc.

Francotyp- Postalia Inc. – see contract 03415 


Neopost – see contract 03415 

	Maximum Term Date:
	April 11, 2017

	Primary Use By: 
	Washington State Political Subdivisions. All State Agencies, Political Subdivisions of Washington and Oregon State, Qualified Non-profit Corporations, Participating Institutions of Higher Education (College and Universities, Community and Technical Colleges).

	Authorization to Purchase Required: 
	ALL state agencies MUST submit an "Equipment Approval Request Form" prior to utilizing this contract for medium and high volume equipment per RCW 43.19.720. You can find this form below. 

In RCW 43.19.720, Department of Enterprise Services (DES) has a responsibility to “…review current and prospective needs of state agencies for any equipment to process mail throughout state government.”  

To facilitate compliance and provide state agencies a consistent approach to the review of these requests, categories with restricted access have been identified below. DES provides the forms to gather the information necessary to do an analysis. All equipment reviews and notifications take place prior to order placement.
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Contact CMS at: cmsmail@des.wa.gov 

	Contract Manager:
	Breann Aggers 

	Email:
	breann.aggers@des.wa.gov 

	Phone:
	(360) 407-9416

	Alternative Contact:
	Customer Service

	Phone Number:
	(360) 407-2210

	Email:
	contractingandpurchasing@des.wa.gov 


	Awarded Vendor
	Restricted Purchase 
	NASPO Master Agreement/ Pricing 
	WA Participating Addendum’s

	Pitney Bowes Inc 

Bill Walter 
(480) 206-2984
Bill.walter@pb.com 
	See Restricted Purchases 
	Instructions for accessing pricing: 

Go to the NASPO ValuePoint site at www.naspovaluepoint.org,

Click on the Current Contract Portfolios tab at the top of the page, 

In the keyword search type Mailing Equipment, Supplies and Maintenance,

Click on Contractors (7) tab on the right side of the page, 

Choose the manufacturer, Pitney Bowes Inc.
Choose download pricing document from that manufacture. 


	PITNEY BOWES INC 


Services Provided –

1. GOODS/SERVICES TO BE PROVIDED

· Mailroom Equipment

· Desktop solutions through Production Equipment.

· Software solutions for small users

· Maintenance agreements for purchases and legacy.

· Maintenance available for both equipment purchases made under this contract, and equipment purchased previous to this contract.

2. RESTRICTED PURCHASES

The following equipment categories are available to customer agencies without restriction:

· Rental Postage Meters  

· Ultra Low Volume Mailing Systems 

· Low Volume Mailing Systems 

· Low Volume Folder-Inserters 

· Low Volume Tabbers

· Software License and Subscription (except return mail certification)

Restrictions apply to the following equipment categories

· The following categories may be purchased when a printer from the state computer equipment contract will not meet the functional requirement (as determined by the State Auditor). 

· Low Volume Ink Jet Envelope Mail Labeler 

· Medium Volume Ink Jet Envelope 

· High Volume Ink Jet Envelope Addressing System  

· Production Ink Jet Envelope Addressing System

· Items from the following categories may be purchased by state agencies only with prior approval in writing from Consolidated Mail Services (CMS). This restriction does not apply to other purchasers

· Medium Volume Mailing Systems 

· High Volume Mailing Systems 

· Integrated Postal Scales 

· High Volume Letter Folders 

· Inserter Productions 

· High Volume Folder-Inserter 

· Production Folder-Inserter

· Medium Volume Tabbers

· High Volume Tabbers

· Pre-Sorting Equipment 

· Return Mail Certification Software Licenses and Subscriptions 
· State agencies may purchase items from the following category when furniture available from Correctional Industries (CI) does not meet functional requirements. (as determined by the State Auditor). This restriction does not apply to other purchasers.

· Mailroom Specific Furniture
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		Mail Equipment/Services Review Notification Form



		Please provide all documents that support your request for mail equipment.  Your data and rationale will help us make the most informed recommendation to suit your needs.  Upon submittal of the form and supporting documents you will receive a confirmation notice including expected turnaround time. Your agency may be contacted for additional information.  

Send completed forms to Consolidated Mail Services (CMS):  cmsmail@des.wa.gov

If you have any questions, please contact CMS at (360)664-9506.



		AGENCY

		DATE



		CONTACT

		EMAIL

		PHONE #



		SUBMITTED BY

		EMAIL

		PHONE #



		MAILING ADDRESS 

		EQUIPMENT ADDRESS



		1. REASON FOR REQUEST / INTENDED USE FOR EQUIPMENT – Please explain the purpose for this request, indicating factors such as lease expiration, changes in functional requirements, office relocation, or operational consolidation.  Provide a summary of activities this machine will fulfill.  



		



		2. CURRENT EQUIPMENT (MANUFACTURER / MODEL #) If equipment is new and not a replacement, go to section 4.



		



		3. CURRENT PAYMENT (if leased):

		LEASE END DATE:



		4. PROPOSED EQUIPMENT (MANUFACTURER / MODEL #) Include optional components being considered. Please attach all vendor proposal documentation.



		



		REQUESTED LEASE TERM:
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		Mail Equipment/Services Costs

Please detail monthly costs associated with the activities for which the requested equipment will be used. Not all categories may be applicable to your operation. If so, please note N/A. These lists, as well as the additional notations, are intended to ensure the full scope of expenses are being considered and captured by both your agency and DES. 

If this is a new equipment purchase, please consider any accompanying costs outside the vendor’s proposal (such as those listed in the “Notes” column below). If this is an upgrade or replacement of existing equipment, please include the costs associated with the activity related to this particular equipment going forward.



		Cost Category

		Monthly costs

		Notes



		FTEs





Hrs/day	          Salary Range/step	_________



		$		 

		Use employee salary and benefits average that best represents staff completing work associated with this equipment. Include actual time spent, considering administrative time processing invoices, ordering and managing supplies, etc. 



		

		$		

		



		FTE Total

		$   

		



		Vehicle/Courier



|_|Yes	|_|No

		$		

		Will a vehicle be used to transport material to or from the equipment? If yes, please include costs such as vehicle lease, fuel, or overall courier charges. If a state vehicle is used, refer to DES Fleet Operations rates.



		Vehicle Total

		$   

		



		Mail Processing Equipment

		

		Much of this information should be obtainable through your vendor proposal(s)



		Machine

		$   

		Specify monthly purchase or lease costs 



		Maintenance

		$   

		If not included in the lease amount



		Supplies

		$   

		Ink, sealant, meter tape, etc.



		Other

		$   

		Support or peripheral equipment not included in proposal. (e.g. label printers)



		Equipment Total

		$   

		



		Facility and/or Other Operating Expenses

		$		

		Footprint for operations and supplies. Use current agency rate, if known, or $1.58 per sq. ft. monthly rate (corresponds to $18.95 DES annual rate). 



		Will the equipment affect your space cost?

|_|Yes	|_|No (continue below)



If yes, provide sq. ft. ______________

		

		



		Additional Operating Expenses

|_|Yes	|_|No



		$		

		Include additional considerations separate from above sq ft rate; estimate costs such as remodeling, addition of data or phone lines, etc.; refer to Whitestone Building Operations Cost Reference.



		Facility Total

		$   

		



		Total Agency Monthly Expense

		$   

		







		Current Mail Equipment/Services Usage*

Metering/Mail Systems



		Mail type

		Average volume
per mailing

		Annual
volume

		Frequency

		Timelines

(Same/next day/other)

		Time of day product is available

		Postage

		Notes

(special requirements, handwritten addresses, etc.)



		123 SAMPLE JOB

		48

		12,000

		daily

		next day ok

		11:00 a.m.

		full rate

		



		

		

		

		

		

		

		

		



		Letters – 1 ounce

		

		

		

		

		

		

		



		Letters – 2 ounce

		

		

		

		

		

		

		



		Letters – 3 ounce

		

		

		

		

		

		

		



		Flats

		

		

		

		

		

		

		



		Priority

		

		

		

		

		

		

		



		Parcels

		

		

		

		

		

		

		



		Certified w/Electronic Return Receipt (ERR)

		

		

		

		

		

		

		



		Certified w/regular Return Receipt (RR)

		

		

		

		

		

		

		



		Certified w/o RR

		

		

		

		

		

		

		



		Other (please specify)

		

		

		

		

		

		

		



		 

		

		

		

		

		

		

		



		 

		

		

		

		

		

		

		



		 

		

		

		

		

		

		

		



		 

		

		

		

		

		

		

		



		 

		

		

		

		

		

		

		



		 

		

		

		

		

		

		

		



		 

		

		

		

		

		

		

		





*The equipment vendor may be able to provide a usage history from current equipment.








		Current Mail Equipment/Services Usage

Inserters



		Job Name

		Frequency (daily/weekly/monthly, etc.)

		Annual volumes

		Job Composition* 

(Usual number and type of inserts or return envelopes, etc.)

		Source

(Internal, Production Svcs., Print & Imaging, 3rd Party, etc.)

		Time of day product is available

		General turnaround time needed after printing

		Notes

(Special requirements, barcodes, handwritten addresses, etc.)



		123 SAMPLE JOB

		Monthly

		20,100

		Single insert plus return envelope

		DES Print & Imaging

		9:00 a.m.

		3-4 days

		2 of 5 barcode



		

		

		

		

		

		

		

		



		

		

		

		

		

		

		

		



		

		

		

		

		

		

		

		



		

		

		

		

		

		

		

		



		

		

		

		

		

		

		

		



		

		

		

		

		

		

		

		



		

		

		

		

		

		

		

		



		

		

		

		

		

		

		

		



		

		

		

		

		

		

		

		



		

		

		

		

		

		

		

		



		

		

		

		

		

		

		

		



		

		

		

		

		

		

		

		



		

		

		

		

		

		

		

		



		

		

		

		

		

		

		

		



		

		

		

		

		

		

		

		



		

		

		

		

		

		

		

		





*In some situations, DES may request samples of mail material.






		Current Mail Equipment/Services Usage

Single Function/Purpose Devices

(e.g. Folders, Tabbers, Envelope Addressing Systems)



		Application/Function

of equipment

		Annual Volume

		Turnaround time after material is produced

		Time of day product is available

		Notes



		123 EXAMPLE

Tabber for preparing self-mailers

		4,800

		3-4 days

		10:00 a.m.

		Two-page self-mailers for presort
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