Invitation for Bid #02306


State of Washington

DEPARTMENT OF GENERAL ADMINISTRATION

Office of State Procurement

Rm. 201 General Administration Building, P.O. Box 41017 ( Olympia, Washington 98504-1017 ( (360) 902-7400

http://www.ga.wa.gov  

INVITATION FOR BID (IFB) 
Promotional Items for the Washington Lottery
	Contract Number
	Pre-Bid Date and Time
	Bid Opening Date & Time

	02306
	March 30, 2006– 10:00 AM
	April 17, 2006- 2:00 PM.


Salvatore C. Cheraso, CPPB
Contracts Specialist
Phone  (360) 902-7428
Fax (360) 586-2426

E-mail  scheras@ga.wa.gov 
Instructions to Bidders

Any questions concerning this IFB are to be directed to Contracts Specialist Salvatore Cheraso.  Bidders shall mail or hand-deliver one signed original bid. Bidders will be responsible for actual delivery of the bid to the address shown below before the bid opening date and time. Any bids received after the bid opening date and time will be returned unopened. 
bids must be received& Stamped on or before the opening date & time at this location: 

210 11th AVe SW, Rm. 201, General Administration Building Olympia WA 98504-1017

Bids must be sealed to provide confidentiality of the information prior to the bid opening date and time.  Additionally, the bid must contain the signature of a duly authorized officer or agent of the Bidder’s company empowered with the right to bind the bidder. Faxed bids will be rejected.

For a site map to the Capitol Campus including driving directions and parking information, click http://www1.leg.wa.gov/WorkingwithLeg/parking.htm
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1 ANNOUNCEMENT AND SPECIAL INFORMATION
Bidders are required to read and understand all information contained within this entire bid package.  The Competitive Procurement Standards, which are referred to in this bid package are not automatically printed or sent out with this IFB.  By responding to this IFB the bidder agrees to read and understand these documents.  These documents are available on our website at http://www.ga.wa.gov/pca/cps.htm. 

In support of the State’s economic and environmental goals, we encourage you to consider the following elements in responding to our bids.  These are not a factor of award (unless otherwise specified in this document):

· Using environmentally preferable products and products that exceed EPA guidelines

· Supporting a diverse supplier pool, including small, minority, and women-owned firms

· Featuring products made or grown in Washington

1.1 PUBLIC DISCLOSURE
Bid information, including pricing, will not be available for public disclosure until after award of the contract.  At the time of bid opening, only the name of the bidder and time of bid receipt will be read aloud.

1.2 SCOPE

Purpose: The purpose of this IFB is to establish a mandatory contract for the as needed purchase of Promotional Items for the Washington Lottery.
Purchasers:  Restricted use: Washington Lottery.  
Term: date of award for two-year initial term with the option to extend for additional terms or portions.  Extensions will be subject to mutual agreement.  The total contract term may not exceed six (6) years.
Estimated Usage:  Potential value is estimated at $200,000 for the initial two (2) year term.  Estimate is based on past usage.  The state does not guarantee any minimum purchase volume.  
1.3 PRE-BID CONFERENCE
An optional conference to address contractual requirements will be held at the time and location indicated below.  Prospective bidders are encouraged to be present.  If changes are required as a result of the conference, written bid amendments will be issued.
Note:  Assistance for disabled, blind or hearing-impaired persons who wish to attend is available with pre-arrangement with the Office of State Procurement (OSP), contact the Contracts Specialist identified on the face page of this document.
	Pre Bid Date/Time: 
	March 30, 2006 at 10:00 AM

	Pre Bid Location:
	Office of State Procurement

210 11th AVE SW GA Building Room 201

Corner of 11th and Columbia

Olympia Washington 98504-1017




2 CHECK LIST 
This checklist is provided for bidder’s convenience only and identifies the bid documents that are to be submitted.  Any bids received without these documents may be deemed non-responsive and may not be considered for award.
	Bid submittal entitled: Offer and Award
	_________

	Bid submittal entitled: Bid Information
	_________

	Bid submittal entitled:  Minimum Specifications
	_________

	Bid submittal entitled: Bid Price Sheet (See Section 3.5 of IFB)
	_________

	Bid submittal entitled: References
	_________

	Bid submittal entitled: Certification of Inmate Wages (if applicable)
	_________

	The following documents need not be returned with bid submission.  However, contractor will be required to submit such documents at a later date as required by contract terms or as requested by the Contracts Specialist.



	Certificate of Insurance, please reference the Standard Terms and Conditions: 

http://www.ga.wa.gov/pca/Forms/Certificate-of-insurance.doc


	Sales/Service And Subcontractor Report: http://www.ga.wa.gov/pca/forms/usage.doc


3 Bid Submittals

3.1 OFFER AND AWARD

Bidders are required to read and understand all information contained within this entire bid package.  There are some standard documents, which are referred to in this bid package that are not automatically printed or sent out with this bid.  For example, Competitive Procurement Standards (Standard Terms and Conditions, Instructions to Bidders, Definitions), Sales/Service & Subcontractor Report are binding terms of this contract.  It is important that you read and understand these documents.  These documents are available on our website at http://www.ga.wa.gov/pca/cps.htm.  If you do not have Internet access, you may contact the Contracts Specialist to obtain copies of any and all documents contained in this bid package.
STANDARD DEFINITIONS revised 06/02/03
STANDARD INSTRUCTIONS FOR BIDDERS revised 06/02/03
STANDARD TERMS AND CONDITIONS revised 06/02/03
Bidder further offers to furnish materials, equipment or services in compliance with all terms, conditions, and specifications herein including all amendments. Submitting this document with an authorized signature constitutes complete understanding and compliance with the terms and conditions and certifies that all-necessary facilities or personnel are available and established at the time of bid submittal.

	(Company Name)
	
	(Typed or Printed Name)

	
	
	

	(Address)
	
	(Title)

	
	
	

	(City)

(State)

(Zip)
	
	(Phone No.)

	
	
	

	(Federal Tax Identification Number)
	
	(Bidder’s Signature IN INK)

(Date)

	
	
	

	(Email)
	
	


CONTRACT AWARD

(For State of Washington Use Only)

A contract is hereby awarded between the above company and the State of Washington, Office of State Procurement, Purchasing and Contract Administration, to be effective April 17, 2006.  This is a partial/total award for Promotional Items for the Washington Lottery
Authorized Signatures

	
	
	
	
	
	
	

	(Contracts Specialist)
	
	(Date)
	
	(Unit Manager)
	
	(Date)


3.2 BID INFORMATION
Bidder shall complete the following:

1. Prompt Payment Discount

% 
     days.  Note: Prompt payment discount periods equal to (or greater than) 30 calendar days will receive consideration and bid pricing will be reduced (for evaluation purposes only) by the amount of that discount.

2. Purchasing (Credit) Cards accepted Yes  FORMCHECKBOX 
No  FORMCHECKBOX 
  
Washington State Purchasing card is VISA
3. Authorized Company Representative:
            Primary Contact Person for Administration   Contact Person for Administrative Reports
	Name:
	
	Name:
	

	Telephone:
	
	Telephone:        
	       

	Fax:
	
	Fax:
	

	Email:
	
	Email:
	

	
	
	
	

	Customer Service
	Alternate Customer Service

	Name:
	
	Name:
	

	Telephone:
	
	Telephone:
	

	Fax:
	
	Fax:
	

	Email:
	
	Email:
	


4. Addresses:

	Orders to be sent to:
	Billing will be from:
	Payment to be sent to:

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


5. Company registered in Washington Electronic Bid Solution (WEBS) Yes  FORMCHECKBOX 
 No    FORMCHECKBOX 

WEBS is an internet vendor registration and bid notification system. The system offers one online site where vendors can register to receive government bid notifications. Governmental buyers will be able to go to the same site to post bidding opportunities and amendments.  In order to streamline the purchasing process the state is requesting all vendors to register in the free online system.  For more information on WEBS please visit www.ga.wa.gov/webs. 

6. Company’s website address (if available):






Please indicate services/options that would be available on the web site for users of this contract: 

On line ordering  FORMCHECKBOX 

On-line payment  FORMCHECKBOX 

Manufacturer’s Catalog  FORMCHECKBOX 

Other   FORMCHECKBOX 













7. Firms bidding from California only: Is your firm currently certified as a small business under California Code, Title 2, Section 1896.12?  Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 
.
8.
References:  Identify at least three (3) commercial or governmental references that your firm has supplied promotional items similar to those being offered in response to this bid.  Provide the name of the company/organization, their address and the name and telephone number of a contact person who may be contacted to verify level of satisfaction and quality of product and service provided by your firm during the past two years. To determine responsibility for bid evaluation purposes, references will be pass/fail.  Any response deemed to be negative or have negative remarks regarding performance of a similar contract, or negative quality of work issues, may be cause to reject bid as not meeting the responsibility requirements.
1.
Company Name:
_________________________________________


Address:
_________________________________________


Contact Name:
_________________________________________


Title:
_________________________________________


Telephone:
_________________________________________

Brief description of the products provided:

___________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

2.
Company Name:
_________________________________________


Address:
_________________________________________


Contact Name:
_________________________________________


Title:
_________________________________________


Telephone:
_________________________________________

Brief description of the products provided:

__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

3.
Company Name:
_________________________________________


Address:
_________________________________________


Contact Name:
_________________________________________


Title:
_________________________________________


Telephone:
_________________________________________

Brief description of the products provided:

__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

3.3  MINIMUM SPECIFICATIONS
	
	Description
	Check If As Specified
	Describe Fully If Not As Specified
See Standard Terms & Conditions III.26 Quality Standards

	A
	Product Description:  Plastic Playslip Holders:
	
	

	1
	3-3/4” x 9-1/4”, .0075 Gauge , Clear Vinyl Pocket
	
	

	2
	One-color imprinted artwork (provided by Washington Lottery) in green color Pantone Matching System (PMS) 3308.
	
	

	3
	Plastic material should be recyclable. 
	
	

	4
	Packaging:  packed in boxes with a maximum weight of 25 pounds.
	
	

	B
	Product Description: Scratchers, Ergonomic
	
	

	1
	1-1/2” long x 1” wide
	
	

	2
	Indentation in the middle of the scratcher (the shape of a thumb).
	
	

	3
	1” split key-ring attached to scratcher.
	
	

	4
	Translucent colors include: Orange, pink, blue, purple and green.
	
	

	5
	Opaque  colors include: blue, white, yellow, red, green and black
	
	

	6
	Include black or white imprint of Lottery Corporate logo in middle of indentation.  Color of imprint is dependent upon which would have the best contrast. Artwork provided by Washington Lottery.
	
	

	7
	Packaging: Each box should contain a mixture of colors, if more than one color is requested for purchase. Each box should contain 2,000 scratchers.
	
	

	C
	Product Description: Golf Pencils
	
	

	1
	Hexagon golf pencils
	
	

	2
	Assorted colors: red, orange, teal, purple and yellow.
	
	

	3
	Imprint: white, center justified, all caps.  
	
	

	4
	Imprint as follows:
Line 1 – WASHINGTON’S LOTTERY
Line 2 – LOTTERY WINNING NUMBERS 

              LINE

Line 3 – 1-800-545-7510
	
	

	5
	Packaging: 144 pencils per box, 26 boxes per case.
	
	


	
	Description
	Check if

As

Specified
	Describe Fully If Not As Specified
See Standard Terms & Conditions III.26 Quality Standards

	D
	Product Description: Bottled Water
	
	

	1
	16.9 oz. of water per bottle, 24 bottles per case
	
	

	2
	White twist-off cap
	
	

	3
	Clear plastic bottle (recyclable)
	
	

	4
	Label types: PMS 123 with 2-color logo, white label with 2 color logo, white label with 1 color logo. Artwork  provided by Washington Lottery.
	
	


3.4 CERTIFICATION OF INMATE WAGES
To receive consideration, eligible bidders requesting preference under RCW 43.19.535 must complete and submit a Certificate of Inmate Wages form with their bid.  This form is available via our Internet site at http://www.ga.wa.gov/PCA/Forms/Certification-of-inmate-wages.doc or main page http://www.ga.wa.gov/PCA/regulat.htm, or by calling (360) 902-7400.
3.5 BID PRICE SHEETS (PRICE SHEET SUBMITTAL)
All bid prices are to be FOB Destination with shipping charges prepaid and included in unit bid price.  Bid Prices shall also include any applicable set-up fees.  Bidders may bid on one or more of the following product categories.  Bidders must quote a unit price for each order quantity listed in that category. These prices should be the same for all eight Washington locations shown in Section 5.1 below. 
CATEGORY A: PLASTIC PLAYSLIP HOLDERS
ORDER                                 UNIT                ORDER QUANTITY          EVALUATION
QUANTITY                       PRICING              WEIGHT FACTOR             PRICE    
10,000-49,000                     
$_________                           10%                               $________
50,000-99,000
                     $_________                           30%                               $________                                                             
100,000-199,999                 
$_________                           50%                               $________
200,000-399,000                 
$_________                             7%                               $________
400,000 +
                            $_________                             3%                               $________
                                                                                            100%                Total:   $________ (weighted average 

                                                                                                                                                 Unit price)

CATEGORY B: SCRATCHERS 

Translucent

             ORDER                     UNIT          ORDER QUANTITY         EVALUATION


QUANTITY
PRICING
WEIGHT FACTOR
PRICE
                    5,000-9,999
                $_________                       5%

                       $________
                   10,000-49,999             $_________                   10%                              $________
                   50,000-99,999
             $_________                   15%                              $________
                 100,000-249,999           $_________                   15%                              $________
                500,000- 999,999       
    $_________                   50%                              $________
               1,000,000 +
                     $_________                     5%                              $________

                                                                                            100%                Total:     $________(weighted average
                                                                                                                                                      Unit price)
CATEGORY B: SCRATCHERS 

Opaque

             ORDER                  UNIT             ORDER QUANTITY         EVALUATION


QUANTITY
PRICING
       WEIGHT FACTOR
PRICE
                    5,000-9,999
                $_________                       5%

                       $________

                   10,000-49,999             $_________                   10%                              $________

                   50,000-99,999
             $_________                   15%                              $________

                 100,000-249,999           $_________                   15%                              $________

                500,000- 999,999       
    $_________                   50%                              $________

               1,000,000 +
                     $_________                     5%                              $________


                                                                                            100%                Total:     $________(weighted average

                                                                                                                                                      Unit price)

                                                                   Total weighted average for Category B   $_________
CATEGORY C: GOLF PENCILS (each)

          ORDER                     UNIT          ORDER QUANTITY         EVALUATION


QUANTITY
PRICING
WEIGHT FACTOR
PRICE
                        1-7,199
                   $_______                         5%                         $________
                   7,200-179,999
             $_______                       10%                         $________
                180,000-359,999          
  $_______                       50%                         $________
                360,000-719,999            $_______                       30%                        $________
                720,000 +
                       $_______                        5%                         $________
                                                                                            100%             Total:  $________ (weighted average 

                                                                                                                                                    Unit price)

CATEGORY D: BOTTLED WATER 
PMS 123 Label with 2-color Logo


        ORDER                     UNIT               ORDER QUANTITY         EVALUATION


QUANTITY
PRICING
     WEIGHT FACTOR
PRICE
                     1-24 cases
               $_______                           45%                           $________
                   25 - 49 cases
             $_______                           25%                           $________
                  50 - 99 cases
              $_______                           15%                           $________
                 100 – 199 cases          $_______                            10%                           $________
                 200 +    cases              $_______                          __5%                           $________
                                                                                               100%             Total:    $________(weighted average 

                                                                                                                                                     Unit Price

CATEGORY D: BOTTLED WATER 

White Label with 2-color Logo
          ORDER                     UNIT                ORDER QUANTITY         EVALUATION


QUANTITY
PRICING
     WEIGHT FACTOR
PRICE
                     1-24 cases
               $_______                           45%                           $________

                   25 - 49 cases
             $_______                           25%                           $________

                  50 - 99 cases
              $_______                           15%                           $________

                 100 – 199 cases          $_______                            10%                           $________

                 200 +    cases              $_______                          __5%                           $________
                                                                                               100%             Total:    $________(weighted average 

                                                                                                                                                     Unit Price

White Label with 1-color Logo

       ORDER                     UNIT                ORDER QUANTITY         EVALUATION


QUANTITY
PRICING
     WEIGHT FACTOR
PRICE
                     1-24 cases
               $_______                           45%                           $________

                   25 - 49 cases
             $_______                           25%                           $________

                  50 - 99 cases
              $_______                           15%                           $________

                 100 – 199 cases          $_______                            10%                           $________

                 200 +    cases              $_______                          __5%                           $________
                                                                                               100%             Total:    $________(weighted average 

                                                                                                                                                     Unit Price

                                                                   Total weighted average for Category D   $_________

4 BID EVALUATION

4.1 EVALUATION / AWARD

The contract shall be awarded to the lowest responsive and responsible bidder(s) subject to the preferences provided by law, based upon lowest cost to Washington State by evaluated total.  Award criteria shall include all factors identified in RCW 43.19 and the contractual requirements provided herein.  All Order Quantities have been assigned a weight factor based on Washington Lottery’s ordering history.  The evaluation price shall be the Order Quantity Unit Price multiplied by the Order Quantity Weight Factor for evaluation purposes.  The evaluation prices shall then be totaled to determine a weighted average unit price, which will be used for bid evaluation on each category. Regarding those categories containing more than one product, all the weighted averages will be added together, and that total category weighted average will be used for evaluation. The State reserves to award by category or aggregated categories as deemed in the best interest of the State.
4.2 EVALUATION CONFERENCE

To aid in the evaluation process, after bid opening, the Contracts Specialist may require individual bidders to appear at a date, time and place determined by the state for the purpose of conducting discussions to determine whether both parties have a full and complete understanding of the nature and scope of contractual requirements.  In no manner shall such action be construed as negotiations or an indication of the state’s intention to award.

5 CONTRACT REQUIREMENTS
5.1 SHIPPING, DELIVERY, & PRODUCT QUALITY
Delivery will be directed at time of purchase order to be made to one or more of the following eight (8) locations:
	Washington Lottery 
Spokane Office
10517 E Sprague Ave

Spokane, WA 99206

Phone: (509) 921-2337


	Washington Lottery 
Yakima Office
9 S 5th Ave

Yakima, WA 98902

Phone: (509) 575-2252




	Washington Lottery
Seattle Office 

5963 Corson Ave, Ste 106

Seattle, WA 98108-2611

Phone: (206) 764-6456


	Washington Lottery (Headquarters)

814 E 4th Ave

Olympia, WA 98506

Phone: (360) 664-4750



	Washington Lottery 
Vancouver Office
1503 NE 78th St Ste 4

Vancouver, WA 98665

Phone: (360) 576-6084


	                 Washington Lottery 
Everett Office
11419 19th Ave SE Ste A106

Everett, WA 98208-5120

Phone: (425) 356-2902



	Washington Lottery Offsite Warehouse

7860C 29th Ave NE

Olympia, WA 98516

Phone: (360) 407-0634


	Central Stores Warehouse
7511 New Market St., SW

Tumwater, WA 98501-5755

Phone: (360) 753-3508


5.2 ORDER LEAD TIME
Order lead-time: Plastic Playslip Holders – 60 days after receipt of order (ARO)
                           Scratchers - 60 days after receipt of order (ARO)

                           Golf Pencils – 30 days after receipt of order (ARO)

                           Bottled Water - 30 days after receipt of order (ARO)
5.3 RETENTION OF RECORDS

The Contractor shall maintain, for at least three years after completion of this Contract, all relevant records pertaining to this Contract.  This shall include, but not be limited to, all records pertaining to actual Contract performance from the date of contract award.  It shall also include information necessary to document the level of utilization of MWBE’s and other businesses as subcontractors and suppliers in this Contract as well as any efforts the contractor makes to increase the participation of MWBE’s.  The Contractor shall also maintain, for at least three years after completion of this Contract, a record of all quotes, bids, estimates, or proposals submitted to the Contractor by all businesses seeking to participate as subcontractors or suppliers in this Contract.  The State shall have the right to inspect and copy such records.  If this Contract involves federal funds, Contractor shall comply with all record keeping requirements set forth in any federal rules, regulations, or statutes included or referenced in the Contract documents.

5.4 ADMINISTRATIVE REPORTS

The Contractor(s) must provide the following report(s) to Office of State Procurement. 
Sales and Subcontractor Report

A quarterly Sales and Subcontractor Report shall be submitted in the format provided by the Office of State Procurement.  You can get the report electronically at http://www.ga.wa.gov/PCA/forms/usage.doc.  Total purchases for each State Agency, University, Community and Technical Colleges must be shown separately.  Total purchases for all political subdivisions and non-profit organizations may be summarized as one customer.  Additionally, all purchases by the State of Oregon or other purchasers must be reported as an aggregate total.

The report shall include sales information (Section A) and amounts paid to each subcontractor during the reporting period (Section B).

Reports should be rounded to nearest dollar.  Contractors will be provided with all necessary sample forms, instructions, and lists.  Reports are due thirty (30) days after the end of the calendar quarter, i.e., April 30th, July 31st, October 31st and January 31st.  
6 SPECIAL TERMS AND CONDITIONS 
6.1 MATERIALS AND WORKMANSHIP

The Contractor shall be required to furnish all materials, equipment and/or services necessary to perform contractual requirements.  Materials and workmanship in the production of these items for this contract shall conform to all codes, regulations and requirements for such items, specifications contained herein, and the normal uses for which intended.  Materials shall be manufactured in accordance with the best commercial practices and standards for this type of equipment.

6.2 INSURANCE REQUIREMENTS 
See Section 44 of STANDARD TERMS AND CONDITIONS of the Competitive Procurement Standards revised 06/02/03.
6.3 PRICING AND ADJUSTMENTS

All pricing shall include the costs of bid preparation, servicing of accounts, and all contractual requirements.  All bid prices are to be FOB Destination with shipping charges prepaid and included in unit bid price.  Bid Prices shall also include any applicable set-up fees.  During contract period pricing shall remain firm and fixed for the initial 180 days after award. Thereafter, adjustments in pricing will be considered after firm fixed price period on a pass through basis only.  A minimum of 45 calendar days advance written notice of price increase is required which is to be accompanied by sufficient documentation to justify the requested increase.  Documentation must be based on United States published indices such as the Producer Price Index.  Acceptance will be at the discretion of the Contracts Specialist and shall not produce a higher profit margin than that established on the original Contract pricing.  Approved price adjustments shall remain unchanged for at least 180 calendar days thereafter.

During the Contract period, any price declines at the manufacturer’s level or cost reductions to Contractor shall be reflected in a reduction of the Contract price retroactive to Contractor's effective date.

During the term of this Contract, should the Contractor enter into pricing agreements with other customers providing greater benefits or lower pricing, Contractor shall immediately amend the state Contract to provide similar pricing to the state if the contract with other customers offers similar usage quantities, and similar conditions impacting pricing.  Contractor shall immediately notify the Contract Specialist of any such contracts entered into by Contractor.

6.4 CONTRACTOR PERFORMANCE

The state, in conjunction with purchasers, monitors and maintains records of Contractor performance.  Said performance shall be a factor in evaluation and award of this and all future contracts.  Purchasers will be provided with product/service performance report forms to forward reports of superior or poor performance to the Contract Specialist.
6.5 PURCHASING CARD ACCEPTANCE

In an effort to streamline the purchasing and payment process, the State is encouraging agencies to use the state contracted purchasing card to facilitate small dollar purchases.  While at the present time, it is not mandatory that contractors accept credit card purchases, we encourage all state contractors to consider this alternate payment process.  Please indicate in Bid Submittals which card(s) you presently accept.  The current card available for state agency use is a VISA product
                                                              End of Document





















Washington State Department of General Administration 
Office of State Procurement, PO Box 41017, Olympia, WA 98504-1017

The State of Washington is an equal opportunity employer.  To request this information in alternative formats call (360) 902-7400, or TDD (360) 664-3799.
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