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Ordering
Master Contract #01314 – Integrated Pest Management Category 2, In & Around Structures
	Scope of Contract: 
	This is a Two-Tier Contract. The vendors listed below have been pre-qualified to perform Integrated Pest Management services for In & Around Structures. 
Customers will be responsible for conducting their own Second-Tier solicitation process with their unique, site specific requirements (See User Guide below). These Solicitations shall be coordinated in conformity with local ordinances and/or state laws (Purchasers are accountable to the State Auditor to follow procurement rules and file Solicitations).

	Vendor Refresh: 
	Annually (At DES’s discretion)

	Authorized Users: 
	With respect to use of this Contract, Washington State agencies, including but not limited to DES, institutions of higher education, boards, commissions and political subdivisions (e.g., counties, cities, school districts, or public utility districts) as set forth in the Interlocal Cooperation Act, chapter 39.34 RCW, and public-benefit nonprofit corporations that are eligible to receive services from DES under chapter 39.26 RCW.

	User Guide: 
(For ordering and second tier process)

Second Tier Solicitation and amendment forms:
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	Second Tier Contract and Amendment forms:
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Qualifications: See Original Solicitation 01314 Appendix E: Qualifications
Service Description:  Proposed firm agrees that they have the required experience, knowledge and ability to assist customers in the following IPM services for In & Around Structures as a minimum but not limited to:

· Supply all labor, equipment and materials to control pests in a safe manner with little or no interruption in service.

· Conduct inspections, identify pest problems, and make IPM recommendations.

· Identify thresholds and what controls need to be in place. 

· Create an IPM plan and follow-up on recommendations.

· Specify when monitoring shall be completed and what if any pesticides should be used.

· Prepare clear, accurate and polished written products for record keeping purposes. 

· Provide a logbook or an electronic document of all work completed, including but not limited to, where traps are located and where pesticides were applied.

· Demonstrate strong communication skills.

· Disclose problems constructively and identify potential solutions.  

· Facilitate diverse groups including diffusing conflicts, listening and understanding all viewpoints, to professionally express opinions, findings & recommendations so that it is understood by various professionals and staff representatives.    

· Apply relevant laws, regulations, policies and procedures to include compliance with federal/state/local/board laws (RCWs, Ordinances, and Resolutions).  

· Guide and facilitate a customer through a developed IPM plan and provide training.
	Master Contract #00714 – Integrated Pest Management - Category 2, In & Around Structures 

	VENDOR NAME
	OMWBE
	Contact Name, Phone # & Email

	Eagle Pest Eliminators
	No
	Douglas Oliveira, (425) 398-7365
eaglepest@frontier.com 

	Farrington Specialist Corp.
	Yes,

BAD 2308
	Thomas Farrington, (253) 538-2861
farringtonpcs@comcast.net 

	Orkin, LLC
	No
	Richard Clanton, (253) 205-9549

rclanton@orkin.com

	Sprague Pest Solutions
	No
	Jerry Shuck, (253) 272-4400
jshuck@spraguepest.com

	Standard Pest Control
	No
	Todd Player, (360) 754-4010
standardpc@comcast.net 

	Stop Bugging Me
	No
	Jonathan Keith, (206) 749-2847

jonathank@callallstar.com 

Tom Grim, (206) 749-2847

tomg@stopbuggingmenow.com  

	United Pest Solutions
	No
	Rick Rux, (206) 632-1270
rickr@unitedpestsolutions.com 

	Venables Pest Management
	No
	Juliana Venables, (360) 456-4999
juliana@venablespest.com 
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		This Second Tier Solicitation (Work Request) is issued under 

Master Contract 01314 IPM Services Category 2, In & Around Structures





		Second Tier Solicitation Number: (Customer creates/fills in)

		Date Issued: (Customer fills in)



		Number of business days to respond to this request:

		(Customer fills in)



		Responses are due by Close of Business on:

		(Customer fills in)



		Please have your response submitted via email to:

		(Customer fills in)



		Expected Work Period.  Work period is projected from:

		(Customer fills in)



		Late submissions cannot be considered.





		 Purpose and Objectives: 

(Customer fills in purpose and objectives) 






		Relevant Background Information: 


(Customer fills in background) 






		Pre-bid/Site Visit Information: 


(Customer fills in date, time and location)





		Scope of the Work: 


(Customer fills in scope of work)





		Timeline and Work Period of Performance:


(Customer fills in milestone requirements for when work be completed by or identify the period of time for maintenance services) 





		Experience, Qualifications and additional Certifications : 

(Customer fills in the specific capabilities the vendor must have to provide the services identified in this checklist) 


Mandatory:


Highly Desirable: 


· 



		References (OPTIONAL):

(Customer fills in the types of references requested.   This is an optional use field to be used at the customer’s discretion.) 
 





		Evaluation Criteria


(Customer fills in the specific capabilities the vendor will be evaluated on and assign a weight to each capability.    (Examples of typical evaluation capabilities have been provided, customer should customize to fit their requirements and business needs.) 

Capabilities (Examples below)

Weight Assigned 


Qualifications and experience of vendor staff


(Customer fills in) 

Qualifications and experience of the vendor


(Customer fills in)

Costs/Price


(Customer fills in)

Approach, methodology and availability of proposed staff 


(Customer fills in)

Oral Presentations and Interviews (if applicable)


(Customer fills in)

References 


(Customer fills in)

Other?

  



		Performance Measures:

(Customer fills in any  additional measures specific to their business needs that apply) 






		Debriefs and Protests :


Recommended: Review enabling Legislation RCW 39.26.170 and Policy # DES-170-00 

(Customer fills in additional debrief and protest procedures)








		Agency / Customer Information 



		Project Manager: (Customer fills in all fields)

		

		Date:



		Phone:

		Email:

		Fax: 





		(This section is an example and can be used at the customer’s discretion.)

Instructions to Vendors:  Please ensure that you have included the following information in your response, as these are the items that will be used to evaluate your response:





		1. In X or fewer pages (normally 3), describe your proposed solution, methodology and overall approach to the customer’s defined Scope of Work.  Include all of the following in your response:



		2.  The number of hours required for you to complete the Scope of Work;
Hourly rate proposed for consultant(s) to complete the work.  A firm, fixed cost for completing the Scope of Work;


3.   A detailed project plan and schedule to complete the Scope of Work.



		4.  In 2 or fewer pages, describe a similar project completed in the last 3 years by the consultant(s) submitted for this Second Tier Solicitation.  Include the outcomes achieved for the customer.  Identify this customer and provide contact information (name, telephone, email, etc.) for this customer



		5.  Number of staff that will be available for this Second Tier Solicitation.



		6. Affirm that proposed consultant will be available to begin work no later than DATE. Indicate any known staff scheduling issues during the proposed project period including but not limited to other project engagements and holidays.



		7.    Commit that the staff proposed for this work will actually perform the contracted services. The bidder, by submitting a proposal, agrees that he/she will not remove the selected staff person without the prior approval of Project Manager. If removal is permitted, the bidder agrees that it will submit the name of the proposed replacement, who must meet the qualifications/experience requirements, for Project Manager’s review and approval before the individual is assigned responsibility for services of any Second Tier Contract awarded as a result of this Second Tier Solicitation.



		8. Résumé for each staff person submitted for this project, including subcontractors if applicable (include company names and phones numbers worked for past three years for each individual).



		9.  Availability of staff for possible interview with customer.



		10. Vendor's contact information for this Second Tier Solicitation.  Include project lead name, title, email, phone & fax numbers.



		A Second Tier Contract number will be assigned, and formal Purchase Order issued, after a vendor is selected to perform from this solicitation.








		Please indicate Second Tier Solicitation # Customer fill in when responding to this solicitation.  
If you have any questions please either email Customer name at Customer email 
or you may call customer phone# (___)___-____.







Vendor complete and return the following reference information with your response:


		Name of 01314 IPM Category 2, In & Around Structures Vendor for whom this reference applies:


(Note: Vendor submission of this form constitutes permission for Customer to contact the reference indicated herein.)



		Contact Name of Reference:

		Contact's E-mail:



		Contact's  Phone Number:

		Name of the Vendor’s Consultant(s) who are known to this contact:






		Time Frame of Services Provided:

		Budget for Services Performed by Vendor:



		Description of Services Performed:






		(This space reserved for Customer use)
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		This Second Tier Solicitation (Work Request) is issued under 


Master Contract 01314 IPM Services Category 2, In & Around Stuctures





		Second Tier Contract Number: (Customer fills in)

		Date Issued: (Customer fills in)



		Period of performance begins: (Customer fills in)



		Period of Performance ends: (Customer fills in)





		This Second Tier Contract is issued under the provisions of a CUSTOMER contract.  The services authorized are within the scope of services set forth in the Purpose of the contract.  All rights and obligations of the parties shall be subject to and governed by the terms of the contract including any subsequent modifications, which are hereby incorporated by reference.





		  Purpose: 

(Customer fills in purpose and can attached additional sheets if necessary) 






		Statement of Work:


 (Customer fills in statement of work to include Deliverable(s) and Due Date(s).  






		Deliverables are subject to review and approval by AGENCY prior to payment.

(Attach additional sheets if necessary)



		Both the Agency and the Contractor are responsible for ensuring work performed is within the scope of this Second Tier Contract.  The Agency must monitor proper compliance with the terms of this Second Tier Contract and RCW 39.26.  Any changes or amendments to this Second Tier Contract must be in writing and acknowledged by both parties.  IN WITNESS WHEREOF, the parties have executed this Second Tier Contract. 



		Budget

Description / Task


Quantity


Unit (Hrs.)


Unit Cost 


Total


$


$


$


$


Business Objective Supported:


AGENCY shall pay an amount not to exceed

$






		Cost Codes



		Prog Index

		Org Code

		Fund

		Appn Index

		Object

		Sub-Object

		Dollars



		

		

		

		

		

		

		



		

		

		

		

		

		

		



		

		

		

		

		

		

		





		For Contractor: 


Contact name, Contractor name

Phone


Address



City, state, zip


email.address@company.com

Signature ___________________________________


Date _______________






		For Customer:


Customer Procurement Coordinator name, Agency, Division 


Phone


Address


City, state, zip


email.address@agnency.wa.gov

Signature ___________________________________


Date _______________
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		This Second Tier Solicitation (Work Request) is issued under 


Master Contract 01314 IPM Services Category 2, In & Around Stuctures





		Second Tier Solicitation Number: (Customer fills in)

		Date Issued: (Customer fills in)



		Number of business days to respond to this request:

		(Customer fills in)



		Responses are due by Close of Business on:

		(Customer fills in)



		Please have your response submitted via email to:

		(Customer fills in)



		Expected Work Period.  Work period is projected from:

		(Customer fills in)



		Second Tier Solicitation Number: (Customer fills in)

		Date Issued: (Customer fills in)



		Late submissions cannot be considered.





		  Purpose: 

(Customer fills in purpose of Solicitation Amendment, changes,  additions or Q & A Information ) 






		Amendment (must be or need not be) signed and returned with proposal. All other Terms, Conditions, and Specifications remain unchanged. (Customer chooses if amendment is required or not). 





		For Contractor: 


Contact name, Contractor name

Phone


Address


City, state, zip


email.address@company.com

Signature ___________________________________


Date _______________






		For Customer:


Customer Procurement Coordinator name, Agency, Division 

Phone


Address


City, state, zip


email.address@agnency.wa.gov

Signature ___________________________________


Date _______________
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		This Second Tier Solicitation (Work Request) is issued under 


Master Contract 01314 IPM Services Category 2, In & Around Stuctures





		Second Tier Contract Number: (Customer fills in)

		Date Issued: ((Customer fills in)



		Second Tier Contract Amendment: (Customer fills in)

		



		Period of performance begins: (Customer fills in)

		Period of Performance ends: (Customer fills in)





		This Second Tier Contract is issued under the provisions of a CUSTOMER contract.  The services authorized are within the scope of services set forth in the Purpose of the contract.  All rights and obligations of the parties shall be subject to and governed by the terms of the contract including any subsequent modifications, which are hereby incorporated by reference.





		  Purpose: 

(Customer fills in modification of the scope of work, schedule, & term, can attached additional sheets if necessary) 






		Statement of Work:


Example:  “Funding added for a modified task 11 in the amount of $00.00, which increases the total budget to $00.00. The term of the Second Tier Contract is extended to (Date).  Details provided below or attached”.


 (Customer fills in statement of work to include Deliverable(s) and Due Date(S)).  






		Deliverables are subject to review and approval by AGENCY prior to payment.

(Attach additional sheets if necessary)



		Budget

Description / Task


Quantity


Unit (Hrs.)


Unit Cost 


Total


1.

$


$


2.

$


$


Amendment Dollar Total 


$


Previous Dollar Amount


$


Business Objective Supported:

AGENCY shall pay an amount not to exceed (Revised Second Tier Contract total dollar Amount)

$






		Cost Codes



		Prog Index

		Org Code

		Fund

		Appn Index

		Object

		Sub-Object

		Dollars



		

		

		

		

		

		

		



		

		

		

		

		

		

		



		Both the Agency and the Contractor are responsible for ensuring work performed is within the scope of this Second Tier Contract.  The Agency must monitor proper compliance with the terms of this Second Tier Contract and RCW 39.26.  Any changes or amendments to this Second Tier Contract must be in writing and acknowledged by both parties.  IN WITNESS WHEREOF, the parties have executed this Second Tier Contract.



		For Contractor: 


For Contractor: 

Contact name, Contractor name

Phone


Address


City, state, zip


email.address@company.com

Signature ___________________________________


Date _______________






		For Customer:


Customer Procurement Coordinator name, Agency, Division 


Phone


Address


City, state, zip


email.address@agnency.wa.gov

Signature ___________________________________


Date _______________
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User Guide


Contract #01314 IPM Category 2, In & Around Structures



User Guide


Contract #01314, Integrated Pest Management (IPM) – Category 2, In & Around Structures

A. Process Overview

When services are required under this contract, your tasks as a user will be:

1. Define and determine job requirements

2. Develop an estimated  job value

		Small Project Process

If job is at or below $10,000


* This contract was intended for purchases over $10,000, however;

* Purchaser can review the multiple pre-qualified providers and select any provider on the list.

* Purchasers can place order with the selected provider using their own PO.





		Competitive Process

If job is greater than $10,000 


* Purchaser completes a Second Tier Solicitation describing their project using the

   tool in this guide ( see embedded file)

* Second Tier Solicitation will include a detailed scope of work, clear deliverables, and request for firm’s qualification/experience, commitment to meeting needed schedule. Do not include proprietary language and terms. Be sure the work elements requested are commonly used terms.

  If the project spans more than one contract category, Purchaser may post to both lists.


* Second Tier Solicitation will include detailed evaluation criteria 


* Purchaser posts the completed Second Tier Solicitation to venders in the prequalified WEBS pool titled “Contract 01314 IPM Consulting Services”. 


* Responses go to the purchaser


* Purchaser evaluates responses using published criteria

* Purchaser selects successful  Contractor


* Purchaser notifies and documents successful Contractor in WEBS


* Purchaser provides debriefing to unsuccessful bidders, and processes protests in   accordance with DES-170-00 Policy .


* Purchaser places order with the selected Contractor using own PO





B. Beginning the Process


In defining the job requirements, consider several factors; complexity of work, available timeframe, sensitivity of the issue, location, on-going need and any other factor that will affect the final cost.

Using this information and the posted pricing for contract providers, estimate the value of the work. 

If the work is one of a series of on-going needs, estimate the total value of the extended annual work.


C. Competitive Orders


Competitive orders utilize a Second Tier process. The tool for completing this process is the Second Tier Solicitation form. (See Imbedded form below) 



[image: image1.emf]Second Tier  Solicitation Template




The form has a section where you will provide a description of the work you need to have completed. This Scope of Work section should include any details you would later check. These might include: consultation, inspections, identifying thresholds and developing an IPM plan with follow-up recommendations. When you are finished, take a look at your work and ask yourself, if a provider could meet all the requirements you have identified; would you accept them without reservation? If you cannot say you would approve just anyone that met those requirements, think again about what else it would take to insure that the work would be performed to your necessary requirements.

Next, think about how you will determine the capability of bidders to be certain they can/will provide the functionality and reliability you have required. Include these measures as your detailed evaluation criteria. This shall be included on your form when you publish the Work Request.  


The Second Tier Solicitation will be published to the second tier vendor pool. Hourly rates are published for each awarded vendor on the Master Contract 01314 pricing page. The competition for a final price and other evaluation criteria listed will occur when the contractors respond to your opportunity.  


Allow time from the date of posting for the contractors to respond. Two weeks is reasonable. Document when the responses arrive by having vendors respond via email.  When the response due date has passed, evaluate all responses based on your pre-established criteria. Do not evaluate one vendor against another; evaluate each in relationship to your requirement.  

Post the Solicitation


Solicitations are posted to Washington’s vendor notification system (Washington Electronic Business Solution or (WEBS). Login at https://fortress.wa.gov/ga/webscust/ and go to “Manage Solicitations” and then click “ADD NEW SOLICITATION”

a. Step 1: Complete all required fields.

Complete all required fields in this section while remembering to choose “Selective” in the “Open/Selective” dropdown box.

In the Description field, reference the Contract 01314 master contract number specified in the “List Name” and the category name specified in the “List Description” for proper management and administration of the program.

b. Step 2: Select a commodity code and county. 

While you will be selectively posting your solicitation to a prequalified pool of vendors (see next step), the WEBS system requires this field to be populated in order to advance to the next step.


Select a commodity code that closely represents the work to be completed. Choosing a commodity code here is simply a system search requirement for transparency purposes. Vendors registered in WEBS under the commodity code which you select, will NOT see your solicitation. Only vendors listed within the 01314 IPM In & Around Structures prequalified list that you select in the next step will receive the notification. Again, this is simply a system requirement.

Finally, select the county in which the work is to be done.

c. Step 3: Select the PREQUALIFIED LIST in WEBS; NOT commodity codes.

Select the “Prequal List” tab and then select your category titled “01314 IPM In & Around Structures”. This will notify all vendors within the prequalified list for your category.

In accordance with the intent of RCW 39.26 to promote open competition and transparency for all contracts for goods and services entered into by state agencies, DES recommends that all vendors are selected within the categorized prequalified lists and will not recommend a minimum number of vendors to notify. Should you choose to select fewer than all vendors within a prequalified list, you may be required to substantiate your award decision if requested by an auditor.

IMPORTANT: Please make sure that “desmipsmc” as a vendor so the Professional Consulting program will receive notification of the activity to allow for proper management and administration of the program.  “desmipsmc” does not count as a “vendor contacted” for audit purposes.

d. Step 4: Upload the Solicitation document.

a) Review all previous steps


b) Browse out to and upload the solicitation document


c) Click “Post Solicitation” at the bottom of the screen

Measure and Refine (if necessary)

Contractors from the prequalified list which you have chosen in WEBS will download and read your solicitation. Some will endeavor to submit proposals and some will have questions.


Feedback from the vendor community may result in solicitation amendments. Draft up amendments as appropriate and post to WEBS under the original solicitation number. There is a section toward the bottom of the page dedicated to amendments just below where you posted the solicitation. You browse out to and upload amendments just as you did the original solicitation.


Note: Make sure you post amendments in the “Amendment” section; not the “Solicitation” section. (See Solicitation Amendment form below).
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Evaluate Proposals


Contractors will submit proposals.



Evaluate proposals and select apparently successful bidder (ASB) in accordance with your evaluation process detailed in the solicitation.

ASB Notification


Notify all Bidders of ASB selection via WEBS.


Note the complaint and protest (DES-170-00) requirements detailed in the Procurement Reform Policies.

Award


Negotiate and execute an order document (Second-Tier Contract) with ASB (Contractor upon execution).  Templates are available on the Contract 01314 webpage. Upon execution of a second-tier contract, work may commence (See Imbedded Contract and Contract Amendment forms below).



[image: image3.emf]Second Tier Contract  Template
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Performance


Contractor performs work and submits proper invoices for payment in accordance with contract terms.


Upon completion of work, Customer may complete a DES Vendor Performance Report. A template is provided on the Master Contract 01314 webpage. DES may track performance for administrative purposes and share with other Customers.


D. Finalizing the Award 


If the project is straight forward, one time work, use your own PO process to order the work, referencing the bid submittal. If the project will be on-going or unusually complex, finalize the process by using the Second Tier Solicitation and the winning vendor’s response to create a Second Tier Contract file.  Get all needed signatures prior to start of work. 

E. Documentation Requirements

When the expected total cost of the job/service is at or below $10,000, no special documentation is required. Follow the requirements of your procurement office for normal procurement documentation. 


When the expected total cost of the job/service is greater than $10,000, the solicitation and selection process must be documented and the file retained for audit purposes. At a minimum, user will maintain a copy of:

 1.   The Second Tier Solicitation posted to the contract provider pool

 2.   The responses submitted as a result of the request


 3.   The evaluation criteria and process utilized to determine the awarded vendor

 4.   The order as sent to the selected vendor 


 5.   Any other documentation that adds clarity to the procurement.

Reporting Requirements


Purchaser will report to DES, Master Contracts and Consulting (Procurement Coordinator) when they:


1. Award a Second Tier Solicitation 

2. Amend a Second Tier Solicitation

3. Finalize and close out a Second Tier Solicitation

Purchaser will include, at a minimum, information regarding the State Master Contract # 01314, start and end dates, the vendor name, the estimated value and the actual value of the contract. This information will be submitted to the Contract Specialist via an e-mail correspondence. Questions regarding this user guide should also be addressed to the Contract Specialist. Contact information is provided in the State’s online contract portal. 
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			This Second Tier Solicitation (Work Request) is issued under 



Master Contract 01314 IPM Services Category 2, In & Around Stuctures








			Second Tier Solicitation Number: (Customer fills in)


			Date Issued: (Customer fills in)





			Number of business days to respond to this request:


			(Customer fills in)





			Responses are due by Close of Business on:


			(Customer fills in)





			Please have your response submitted via email to:


			(Customer fills in)





			Expected Work Period.  Work period is projected from:


			(Customer fills in)





			Second Tier Solicitation Number: (Customer fills in)


			Date Issued: (Customer fills in)





			Late submissions cannot be considered.








			  Purpose: 


(Customer fills in purpose of Solicitation Amendment, changes,  additions or Q & A Information ) 









			Amendment (must be or need not be) signed and returned with proposal. All other Terms, Conditions, and Specifications remain unchanged. (Customer chooses if amendment is required or not). 








			For Contractor: 



Contact name, Contractor name


Phone



Address



City, state, zip



email.address@company.com


Signature ___________________________________



Date _______________









			For Customer:



Customer Procurement Coordinator name, Agency, Division 


Phone



Address



City, state, zip



email.address@agnency.wa.gov


Signature ___________________________________



Date _______________
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			This Second Tier Solicitation (Work Request) is issued under 



Master Contract 01314 IPM Services Category 2, In & Around Stuctures








			Second Tier Contract Number: (Customer fills in)


			Date Issued: (Customer fills in)





			Period of performance begins: (Customer fills in)





			Period of Performance ends: (Customer fills in)








			This Second Tier Contract is issued under the provisions of a CUSTOMER contract.  The services authorized are within the scope of services set forth in the Purpose of the contract.  All rights and obligations of the parties shall be subject to and governed by the terms of the contract including any subsequent modifications, which are hereby incorporated by reference.








			  Purpose: 


(Customer fills in purpose and can attached additional sheets if necessary) 









			Statement of Work:



 (Customer fills in statement of work to include Deliverable(s) and Due Date(s).  









			Deliverables are subject to review and approval by AGENCY prior to payment.


(Attach additional sheets if necessary)





			Both the Agency and the Contractor are responsible for ensuring work performed is within the scope of this Second Tier Contract.  The Agency must monitor proper compliance with the terms of this Second Tier Contract and RCW 39.26.  Any changes or amendments to this Second Tier Contract must be in writing and acknowledged by both parties.  IN WITNESS WHEREOF, the parties have executed this Second Tier Contract. 





			Budget


Description / Task



Quantity



Unit (Hrs.)



Unit Cost 



Total



$



$



$



$



Business Objective Supported:



AGENCY shall pay an amount not to exceed


$









			Cost Codes





			Prog Index


			Org Code


			Fund


			Appn Index


			Object


			Sub-Object


			Dollars





			


			


			


			


			


			


			





			


			


			


			


			


			


			





			


			


			


			


			


			


			








			For Contractor: 



Contact name, Contractor name


Phone



Address




City, state, zip



email.address@company.com


Signature ___________________________________



Date _______________









			For Customer:



Customer Procurement Coordinator name, Agency, Division 



Phone



Address



City, state, zip



email.address@agnency.wa.gov


Signature ___________________________________



Date _______________
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			This Second Tier Solicitation (Work Request) is issued under 



Master Contract 01314 IPM Services Category 2, In & Around Stuctures








			Second Tier Contract Number: (Customer fills in)


			Date Issued: ((Customer fills in)





			Second Tier Contract Amendment: (Customer fills in)


			





			Period of performance begins: (Customer fills in)


			Period of Performance ends: (Customer fills in)








			This Second Tier Contract is issued under the provisions of a CUSTOMER contract.  The services authorized are within the scope of services set forth in the Purpose of the contract.  All rights and obligations of the parties shall be subject to and governed by the terms of the contract including any subsequent modifications, which are hereby incorporated by reference.








			  Purpose: 


(Customer fills in modification of the scope of work, schedule, & term, can attached additional sheets if necessary) 









			Statement of Work:



Example:  “Funding added for a modified task 11 in the amount of $00.00, which increases the total budget to $00.00. The term of the Second Tier Contract is extended to (Date).  Details provided below or attached”.



 (Customer fills in statement of work to include Deliverable(s) and Due Date(S)).  









			Deliverables are subject to review and approval by AGENCY prior to payment.


(Attach additional sheets if necessary)





			Budget


Description / Task



Quantity



Unit (Hrs.)



Unit Cost 



Total



1.


$



$



2.


$



$



Amendment Dollar Total 



$



Previous Dollar Amount



$



Business Objective Supported:


AGENCY shall pay an amount not to exceed (Revised Second Tier Contract total dollar Amount)


$









			Cost Codes





			Prog Index


			Org Code


			Fund


			Appn Index


			Object


			Sub-Object


			Dollars





			


			


			


			


			


			


			





			


			


			


			


			


			


			





			Both the Agency and the Contractor are responsible for ensuring work performed is within the scope of this Second Tier Contract.  The Agency must monitor proper compliance with the terms of this Second Tier Contract and RCW 39.26.  Any changes or amendments to this Second Tier Contract must be in writing and acknowledged by both parties.  IN WITNESS WHEREOF, the parties have executed this Second Tier Contract.





			For Contractor: 



For Contractor: 


Contact name, Contractor name


Phone



Address



City, state, zip



email.address@company.com


Signature ___________________________________



Date _______________









			For Customer:



Customer Procurement Coordinator name, Agency, Division 



Phone



Address



City, state, zip



email.address@agnency.wa.gov


Signature ___________________________________



Date _______________
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[Agency/Customer Logo]





			This Second Tier Solicitation (Work Request) is issued under 


Master Contract 01314 IPM Services Category 2, In & Around Structures








			Second Tier Solicitation Number: (Customer creates/fills in)


			Date Issued: (Customer fills in)





			Number of business days to respond to this request:


			(Customer fills in)





			Responses are due by Close of Business on:


			(Customer fills in)





			Please have your response submitted via email to:


			(Customer fills in)





			Expected Work Period.  Work period is projected from:


			(Customer fills in)





			Late submissions cannot be considered.








			 Purpose and Objectives: 


(Customer fills in purpose and objectives) 









			Relevant Background Information: 



(Customer fills in background) 









			Pre-bid/Site Visit Information: 



(Customer fills in date, time and location)








			Scope of the Work: 



(Customer fills in scope of work)








			Timeline and Work Period of Performance:



(Customer fills in milestone requirements for when work be completed by or identify the period of time for maintenance services) 








			Experience, Qualifications and additional Certifications : 


(Customer fills in the specific capabilities the vendor must have to provide the services identified in this checklist) 



Mandatory:



Highly Desirable: 



· 





			References (OPTIONAL):


(Customer fills in the types of references requested.   This is an optional use field to be used at the customer’s discretion.) 
 








			Evaluation Criteria



(Customer fills in the specific capabilities the vendor will be evaluated on and assign a weight to each capability.    (Examples of typical evaluation capabilities have been provided, customer should customize to fit their requirements and business needs.) 


Capabilities (Examples below)


Weight Assigned 



Qualifications and experience of vendor staff



(Customer fills in) 


Qualifications and experience of the vendor



(Customer fills in)


Costs/Price



(Customer fills in)


Approach, methodology and availability of proposed staff 



(Customer fills in)


Oral Presentations and Interviews (if applicable)



(Customer fills in)


References 



(Customer fills in)


Other?


  





			Performance Measures:


(Customer fills in any  additional measures specific to their business needs that apply) 









			Debriefs and Protests :



Recommended: Review enabling Legislation RCW 39.26.170 and Policy # DES-170-00 


(Customer fills in additional debrief and protest procedures)












			Agency / Customer Information 





			Project Manager: (Customer fills in all fields)


			


			Date:





			Phone:


			Email:


			Fax: 








			(This section is an example and can be used at the customer’s discretion.)


Instructions to Vendors:  Please ensure that you have included the following information in your response, as these are the items that will be used to evaluate your response:








			1. In X or fewer pages (normally 3), describe your proposed solution, methodology and overall approach to the customer’s defined Scope of Work.  Include all of the following in your response:





			2.  The number of hours required for you to complete the Scope of Work;
Hourly rate proposed for consultant(s) to complete the work.  A firm, fixed cost for completing the Scope of Work;



3.   A detailed project plan and schedule to complete the Scope of Work.





			4.  In 2 or fewer pages, describe a similar project completed in the last 3 years by the consultant(s) submitted for this Second Tier Solicitation.  Include the outcomes achieved for the customer.  Identify this customer and provide contact information (name, telephone, email, etc.) for this customer





			5.  Number of staff that will be available for this Second Tier Solicitation.





			6. Affirm that proposed consultant will be available to begin work no later than DATE. Indicate any known staff scheduling issues during the proposed project period including but not limited to other project engagements and holidays.





			7.    Commit that the staff proposed for this work will actually perform the contracted services. The bidder, by submitting a proposal, agrees that he/she will not remove the selected staff person without the prior approval of Project Manager. If removal is permitted, the bidder agrees that it will submit the name of the proposed replacement, who must meet the qualifications/experience requirements, for Project Manager’s review and approval before the individual is assigned responsibility for services of any Second Tier Contract awarded as a result of this Second Tier Solicitation.





			8. Résumé for each staff person submitted for this project, including subcontractors if applicable (include company names and phones numbers worked for past three years for each individual).





			9.  Availability of staff for possible interview with customer.





			10. Vendor's contact information for this Second Tier Solicitation.  Include project lead name, title, email, phone & fax numbers.





			A Second Tier Contract number will be assigned, and formal Purchase Order issued, after a vendor is selected to perform from this solicitation.












			Please indicate Second Tier Solicitation # Customer fill in when responding to this solicitation.  
If you have any questions please either email Customer name at Customer email 
or you may call customer phone# (___)___-____.











Vendor complete and return the following reference information with your response:



			Name of 01314 IPM Category 2, In & Around Structures Vendor for whom this reference applies:



(Note: Vendor submission of this form constitutes permission for Customer to contact the reference indicated herein.)





			Contact Name of Reference:


			Contact's E-mail:





			Contact's  Phone Number:


			Name of the Vendor’s Consultant(s) who are known to this contact:









			Time Frame of Services Provided:


			Budget for Services Performed by Vendor:





			Description of Services Performed:









			(This space reserved for Customer use)
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