
State of Washington

Current Contract Information

March 6, 2009
	Contract number:
	01208
	Commodity code:
	97122
Event Management & Conference Coordination Services

	Contract title:
	General Administration's Annual Training & Tradeshow Conference

	Purpose:
	Establish a contract to provide, set up, and dismantle exhibitor booths and other supporting items for General Administration's Annual Training & Tradeshow Conference.

	Original award date:
	03/14/2008

	Current period:
	03/12/2009
	through:
	03/11/2010 

	Contract term:
	Not to exceed six (6) years or 03/13/2014

	Contract type:
	This contract is designated as mandatory use.

	Scope of contract
	This contract is awarded to one contractor(s).

	Primary user agency(ies):
	

	For use by:
	Restricted use:  Washington State Department of General Administration

	Contractor: 
	GES Exposition Services
	Contact:
	Diane Smith

	Address:
	4060 Lin Avenue SW
	Phone:
	425-251-3135

	
	Renton, Washington 98057
	
	or 509-747-3362

	
	
	Email:
	diasmith@ges.com 

	Supplier No.:
	W7431
	
	

	Federal Tax I.D. No.:
	59-1008863
	
	


This page contains key contract features.  Find detailed information on succeeding pages.  For more information on this contract, or if you have any questions, please contact your local agency Purchasing Office, or you may contact our office at the numbers listed below.

	Contract Specialist
	Kirsten Taylor
	Alternate Contact
	Christine Schoepfer

	Phone Number:
	(360) 902-7433
	Phone Number:
	(360) 902-7193

	Fax Number:
	(360) 586-2426
	Fax Number:
	(360) 586-2426

	Email:
	ktaylor@ga.wa.gov 
	Email:
	cschoep@ga.wa.gov 


Visit us at: www.ga.wa.gov 
	Payment terms:
	Net 30% days

	Contract pricing:
	Page 3

	Term worth:
	$23,825.00

	Current participation:
	$0.00 MBE
	$0.00 WBE
	$23,825.00 OTHER
	$0.00 EXEMPT

	
	MBE 0%
	WBE 0%
	OTHER 0%
	Exempt 0%


Special Conditions: 

1. This contract was extended for one year under the same terms, conditions, and pricing.

2. This contract was established to provide exhibitor booth services for General Administration's Annual Training & Tradeshow Conference.  The initial award is for 12 months, with the option to extend to a maximum of six years.
CONDITIONS:

1. Scope

The State of Washington, Department of General Administration (GA) hosts an annual two-day training conference and tradeshow for their government customers, who are invited to attend at no cost.  GA personnel primarily staff the event.  The first day consists of customer training and a supplier tradeshow, and the second day consists of customer training. 

This year’s event will be held October 29 and 30, 2009, at:  

Greater Tacoma Convention & Trade Center

1500 Broadway

Tacoma, WA  98402 

The purpose of this contract is to provide the following services:
1) Set up and staff an exhibitor service center booth.

2) Develop a floor plan and obtain a permit from the Fire Marshall.

3) Install and dismantle exhibitor booths.

4) Develop a camera-ready floor plan. 

5) Install and remove banners.

6) Electronically distribute a service manual to registered exhibitors.

7) Design, provide, and install entrance way signage banners.

8) Carpet in Exhibit Hall.
	Anticipated Schedule of Events

	Service provider has access to facility to set up
	Tuesday
	October 28, 2009
	Not yet established
	to 
	Not yet established

	Exhibitors have access to facility to set up
	Tuesday
	October 28, 2009
	Not yet established
	to
	Not yet established

	
	Wednesday
	October 29, 2009
	Not yet established
	to 
	Not yet established

	Tradeshow conducted
	Wednesday
	October 29, 2009
	Not yet established
	to
	Not yet established

	Exhibitors depart from facility
	Wednesday
	October 29, 2009
	Not yet established
	to 
	Not yet established

	Service provider departs from facility
	Wednesday
	October 29, 2009
	Not yet established
	to
	Not yet established


Contractor further offers to furnish materials, equipment or services in compliance with all terms, conditions, and specifications herein including all amendments.  Submittal of your bid constitutes complete understanding and compliance with the terms and conditions and certifies that all necessary facilities and personnel are available and established at the time of bid submittal.
	Description of Specifications

	1.  Approved Vendor for This Facility

Documentation may be requested on award.

	2.  Exhibitor Service Center

Provide, install, maintain, staff and dismantle once clearly marked booth of adequate size to accommodate anticipated exhibitors for duration of event that provides:

a. Exhibitor services.

b. Answer verbal & phone inquiries.

c. Order processing.

d. On-site exhibitor services.

	3.  Floor Plan and Fire Marshall Approval and Permit
Develop and provide a floor plan to the Fire Marshall for approval prior to event; obtain and display required permit.

	4.  Exhibitor Booths

Provide, install, maintain, and dismantle approximately 300 booths (approximately 10'x10').  Booths are to include at a minimum:

a. Eight-foot-high back wall.

b. Two 36"-high side dividers.

c. Drapery.

d. One eight-foot table (covered and skirted).

e. Two chairs.

f. One waste basket.

	5.  Camera-Ready Floor Plan

In response to information provided by GA by close-of-business (COB) September 24, 2008, develop and provide a camera-ready floor plan by COB September 26, 2008.

	6.  Banner Services

Install and dismantle 3'x10' banners provided by GA, to be hung over the aisles on the tradeshow floor.

	7.  Distribute Exhibitor Information Packages

Electronically distribute by COB October 8, 2008, Exhibitor Service Manuals (include instructions and order forms for optional services) to registered exhibitors (list provided by GA by COB October 6, 2008).

	8.  Show Entrance Way Signage

Design, provide, install, and dismantle banners at customer direction.

	9.  Carpet in Exhibit Hall

Provide, install, and remove.

	PRICE EVALUATION

Provided booths will be supported by numbers 2, 3, 4, 5, & 7 under Specifications.  

	Item
	Description
	Qty
	Unit
	Price

	1. 
	Exhibitor Booths and supporting services under Specifications
	300
	Each
	$47.00 each

	Price Sheet Total:  $14,100.00

	non-evaluated Items

	Item
	Description
	Unit
	Price

	1. 
	Banner Services
	hourly rate
	$65.00 

	2. 
	Show Entrance Way Signage 
	hourly rate
	$800.00

	3. 
	Carpet in Exhibit Hall (approximately 20,000 sf)
	per square foot
	$.31


2. Term

The initial term of this contract will be for 12 months from date of award, which is projected to be within 30 days after bid opening date, with the option to extend for additional terms or portions thereof.  Extensions will be subject to mutual agreement.  The total contract term may not exceed six (6) years.

3. HOURS OF LABOR AND PREVAILING WAGES

In compliance with RCW 49.28, Contractor agrees that no worker, laborer, or mechanic in the employ of the Contractor or subcontractor shall be permitted or required to work more than eight (8) hours in any one calendar day, or forty (40) hours in any one calendar week, provided that in cases of extraordinary emergency such as danger to life or property, the hours of work may be extended but in such cases the rate of pay for time employed in excess of the above shall be at the prevailing overtime rate of pay.  Except, contracts will not require the payment of overtime rates for the first two hours worked in excess of eight (8) hours per day when the employer has obtained the employee’s agreement (as defined in WAC 296-127-022) to work a four-day, ten-hour work week.

This bid is subject to prevailing wage requirements (reference RCW 39.12 and WAC 296-127).  Wages to be paid workers, laborers or mechanics, pursuant to this contract shall not be less than the prevailing rate of wage in the same trade or occupation in the locality within the state where the labor is performed.  By submission of a properly signed and completed bid, bidder agrees to comply with all provisions of these chapters.

The Department of Labor and Industries will publish prevailing wage rates on the first business day of February and August of each year.  The wage rates will become effective thirty (30) days following publication.  For all contracts, the prevailing wage rates, which are in effect on the bid opening date, are the wage rates that must be paid for the duration of the contract.

The appropriate labor classifications and prevailing wage rates are identified herein.  Questions should be directed to the Industrial Statistician, Department of Labor and Industries, Employment Standards Division, PO Box 44540, Tumwater, WA 98504-4540 (Telephone (360) 902-5334) or the State Procurement Officer.  These wage rates are made part of this contract as though fully set forth herein.

The Contractor must submit to the Industrial Statistician of the Department of Labor and Industries a “Statement of Intent to Pay Prevailing Wages.”  A copy of the approved intent statements must be submitted to the payment agency in order to receive the first progress payment on this contract.  Following final acceptance of the project, Contractor must submit to the Industrial Statistician an “Affidavit of Wages Paid.”  An approved affidavit must be submitted to the payment agency before they are authorized to release the retained funds.

Each “Statement of Intent to Pay Prevailing Wages” or “Affidavit of Wages Paid” submitted for approval to the Industrial Statistician must be accompanied with the current filing fee.

Vocationally handicapped workers, i.e., those individuals whose earning capacity is impaired by physical or mental deficiency or injury, may be employed at wages lower than the established prevailing wage.  The Fair Labor Standards Act requires that wages based on individual productivity be paid to handicapped workers employed under certificates issued by the Secretary of Labor.  These certificates are acceptable to the Department of Labor and Industries.  Sheltered workshops for the handicapped may submit a request to the Department of Labor and Industries for a special certificate, which would, if approved, entitle them to pay their employees at wages, lower than the established prevailing wage.

Prevailing wage requirements do not apply to:

a. Sole owners and their spouses.

b. Any partner who owns at least 30% of a partnership.

c. The president, vice-president, and treasurer of a corporation if each one owns at least 30% of the corporation.

d. Workers regularly employed on monthly or per diem salary by state or any political subdivision created by its laws.

A copy of the approved Statement of Intent to Pay Prevailing Wages shall be posted at the job site with the address and telephone number of the Industrial Statistician, where a complaint or inquiry concerning prevailing wages may be made.  If a dispute arises as to what are the prevailing rates of wages for a specific trade, craft or occupation, and such dispute cannot be adjusted by the parties in interest, including labor and management representatives, the matter shall be referred for arbitration to the Director of the Department of Labor and Industries, and his decision shall be final, conclusive and binding on all parties involved in the dispute.

4. CONTRACT REQUIREMENTS

4.1  Additional Locations and/or Equipment and Services Added to the Contract

During the term of this contract, with mutual agreement with the Contractor, the state may add additional locations and/or equipment and services to this contract provided Contractor maintains the same pricing structure/profit margin as was established on the original contract. These additional locations and/or equipment and services shall not significantly impact the volume or scope of the contract and will be in response to customer requirements.

4.2  Retention of Records

The Contractor shall maintain, for at least three years after completion of this contract, all relevant records pertaining to this contract.  This shall include, but not be limited to, all records pertaining to actual contract performance from the date of contract award.  It shall also include information necessary to document the level of utilization of MWBEs and other businesses as subcontractors and suppliers in this contract as well as any efforts the Contractor makes to increase the participation of MWBEs.  The Contractor shall also maintain, for at least three years after completion of this contract, a record of all bids, bids, estimates, or proposals submitted to the Contractor by all businesses seeking to participate as subcontractors or suppliers in this contract.  The state shall have the right to inspect and copy such records.  If this contract involves federal funds, Contractor shall comply with all record keeping requirements set forth in any federal rules, regulations, or statutes included or referenced in the contract documents.

4.3  Administrative Reports

The contractor must provide the following report(s) to the Office of State Procurement (OSP).

Sales and Subcontractor Report

A quarterly Sales and Subcontractor Report must be submitted in the format provided by the OSP and the Contractor must provide/input the required sales data.  OSP will require the quarterly data to be submitted via the electronic online reporting system which is available at https://fortress.wa.gov/ga/apps/CSR/login.aspx.  In the event the system is unavailable for an extended length of time, the Contractor must submit this information in a hard copy format on a form that will be provided by OSP.  Reports should be rounded to nearest dollar.  

4.4  Pricing and Adjustments

Unless otherwise stipulated all bids must include unit prices and extensions where applicable and be otherwise in the format requested.  Prices shall remain valid a minimum of 90 days after bid opening to allow sufficient time to evaluate and make award.

All pricing shall include the costs of bid preparation, servicing of accounts, and all contractual requirements.  During contract period pricing shall remain firm and fixed for the initial 365 days after award.

Adjustments in pricing will be considered after firm fixed price period on a pass through basis only.  A minimum of 45 calendar days advance written notice of price increase is required which is to be accompanied by sufficient documentation to justify the requested increase.  Documentation must be based on United States published indices such as the Producer Price Index.  Acceptance will be at the discretion of the Contract Specialist and shall not produce a higher profit margin than that established on the original contract pricing.  Approved price adjustments shall remain unchanged for at least 365 calendar days thereafter.

4.5  Contractor Performance

General Requirements:  The state, in conjunction with purchasers, monitors and maintains records of Contractor performance.  Said performance shall be a factor in evaluation and award of this and all future contracts.  Purchasers will be provided with product/service performance report forms to forward reports of superior or poor performance to the Contract Specialist.

4.6  Purchasing Card Acceptance

In an effort to streamline the purchasing and payment process, the state is encouraging agencies to use the state contracted purchasing card to facilitate small dollar purchases.  While at the present time, it is not mandatory that contractors accept credit card purchases, we encourage all state contractors to consider this alternate payment process.  Please indicate in Bid Submittals which card(s) you presently accept.  The current card available for state agency use is a VISA product.

