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Instructions for Volunteers working the Zero Waste Recycling Station –    
Lake Forest Park Farmers Market


I. WELCOME
Welcome Volunteers and Thank You!

Your help and support of the Zero Waste Station at the Lake Forest Park Farmers Market on Sundays to educate our community about recycling and waste reduction is greatly appreciated!  This is the first year for the Zero Waste Station at the Farmers Market and we couldn’t do it without you!

Because of you, we will be able to engage Farmers Market attendees and help them understand the difference between what is compostable, what is recyclable and what goes into the garbage, and reduce waste.  This will also help Lake Forest Park residents increase their recycling and composting abilities at home.

This volunteer toolkit will help you understand what you will need to run the Zero Waste Station at the Farmers Market each week. If you have questions about your volunteer work or any of the information provided in this toolkit, please contact Lauren Broudy with the City of Lake Forest Park: (206) 957-2814 or lauren@cityoflfp.com. 

II. LOGISTICS
When:			This year, the Lake Forest Park Farmers Market is open every Sunday from 
May 12, 2013 – October 20, 2013. 
Time:			11am – 4pm
Volunteer
Arrival Time: 		Between 10:15 and 10:30 am to drop off materials from your car 
[bookmark: _GoBack]Set up:	Farmers Market staff will arrange your tent, table and chairs, and the Zero Waste Station totes and signs for you.  Prior to 10:30am, vendors (and volunteers!) can drive their vehicles through the stall areas to drop off supplies, materials, etc.  Once unloaded, find a place to park outside of the Farmers Market area (see map on page 4 for suggested parking area).  If you arrive after 10:30am, you must self-haul the materials to the booth location from your parked car.
Break down:	Once market closes, break down your area and haul materials to your car.  Farmers Market staff will breakdown tent and haul away tent, table, chairs, totes and signs.
Bathrooms:	Vendors (including volunteers!) can use the restrooms in the professional building



III. VOLUNTEER RESOURCES/CONTACTS
General questions about volunteering at the Zero Waste Station can be directed to:
· Lauren Broudy, City of Lake Forest Park, (206) 957-2814 lauren@cityoflfp.com

      Immediate questions/concerns on the day of the Farmers Market can be directed to:
· Constance Perenyi - (206) 437-2713 or check at the Information Booth
· Christina Martin - (425) 802-1572 or check at the Information Booth
Note: 	Constance and/or Christina will be at the market each week if you have questions while volunteering.

IV. WHAT TO BRING WITH YOU EACH WEEK (CHECKLIST)
A. Volunteers must coordinate with Lauren Broudy for pickup of supplies for the Farmers Market during the week, Monday – Friday, 9am – 5pm. The supplies should be returned to the City during these work hours, as well, if you do not plan to utilize the supplies the next week.  The City will supply volunteers with the following:  (Please let Lauren Broudy know if you run out of anything or need replenished supplies.)
1) Box of fliers:
· Recycling fliers (multiple languages)
· Hazardous Waste Disposal fliers (multiple languages)
· Other miscellaneous information and/or giveaways
2) Bag of recyclables
3) Tarp
4) Giveaways:
· Tote bags – Allied Waste and/or Lake Forest Park
· Water bottles – LFP
· Compost bins
· Candy
· Chips
· Pop
5) Zero Waste Station Banner

B.	Farmers Market staff will bring the Zero Waste 96 Gallon Bins to you along with signs:
1) Garbage (Grey)
2) Recycling (Blue)
3) Compost (Green)
4) Signs attaching with velcro (use a little masking tape to make sure these don’t fly away!)



V. MAP OF THIRD PLACE COMMONS & LFP FARMERS MARKET 
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Notes about the Map
This is a map of the Third Place Commons shopping center, which is adjacent to Lake Forest Park City Hall (17425 Ballinger Way NE Lake Forest Park, WA 98155), where the Zero Waste Station will be located.

The Farmers Market can be found on the lower level of the Third Place Commons shopping center parking lot, and at the far north end.  The Zero Waste Station booth will be set up weekly on the side of the City Hall building.  If you have any problems finding the location of the booth, contact either Constance or Christina at the Farmers Market Information Station or by cell phone at their contact numbers above.




VI. MAP OF ZERO WASTE STATION& LAYOUT OF LFP FARMERS MARKET
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Parking
Volunteers can park cars anywhere to the east of the market, or in the larger parking lot to the south (near Albertsons).

Garbage Corral & Zero Waste Station Totes
The garbage corral where the Zero Waste Station totes are located for the Farmers Market is at the north end of the parking lot and just to the east of City Hall.  Note that there are two blue recycling totes.  They are to be rotated every other week so that there will always be at least one empty recycling tote for the Farmers Market.  Please make sure the totes are empty at the start of the Market.










VII. LAYOUT OF ZERO WASTE STATION 
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Notes about Set up and Take Down of the Zero Waste Station
Please remember that the Farmers Market Crew will set up your tent, table and chairs, bring out totes and set out signs.  Volunteers will be responsible for putting the signs on the correct bin.  It is suggested that you use a small amount of tape over the top of the signs to secure them to the totes in case it gets windy during the market.

Zero Waste Station Banner
Tie the banner at the top front corners, in the middle top, and to the legs of the canopy at the bottom corners.  Note that this will drop down 1.5 -2 feet, so you may need to raise the canopy as high as it will go on the front side (and just slightly less on the back side) in order for people to see you in the tent.

NOTE THAT THE CANOPY SITS HALF ON AND HALF OFF THE SIDEWALK! This could be a trip hazard for volunteers and attendees if they enter the tent area, so please keep an eye on this safety issue!
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