Appendix E: Sample Logs

Weekly Facility/Hazardous Waste Inspection Checklist

Inspection for the week of :

Hazardous Waste Accumulation Area

All drums and containers are in good condition. J Yes H No
Number of drums/containers NOT in good condition:

Corrective Action: Date completed:

No drums are leaking. J Yes H No
Number of drums leaking:

Corrective Action: Date completed:

All containers are closed.  Yes o No
Number of containers NOT closed:

Corrective Action: Date completed:

All drums and containers are marked with a hazardous waste label.  Yes o No
Number of unmarked drums/containers:

Corrective Action: Date completed:

93 Ecology publication 08-04-017



All drums and containers are marked with a risk label, if appropriate.

Number of unmarked drums/containers:

Corrective Action:

O Yes O No

Date completed:

All drums and containers are marked with the accumulation start date.

Number of unmarked drums/containers:

Corrective Action:

O Yes O No

Date completed:

All drum/container labels are clearly visible and readable.

Number of drum/containers NOT visible and readable:

Corrective Action:

O Yes O No

Date completed:

All there drums/containers that are near or have exceeded the 90/180 day
timeframe?

How many?

Corrective Action:

O Yes 4 No

Date completed:

There is 30 inches of aisle space between rows of containers.

Number of containers with less than 30 inches of aisle space:

Corrective Action:

O Yes O No

Date completed:
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Secondary containment devices are dry and free of cracks or other failures.

Number NOT dry and free of cracks or other failures:

Corrective Action:

O Yes O No

Date completed:

Hazardous Waste Satellite Area #1

The drum/container is in good condition.

The drum/containers is NOT in good condition:

Corrective Action:

O Yes O No

Date completed:

The drum/container does not appear to be leaking.

Drum/container leaking:

Corrective Action:

O Yes O No

Date completed:

The drum/container is closed.

Drum/container is NOT closed:

Corrective Action:

Q Yes O No

Date completed:

The drum/container is marked with a hazardous waste label.

Drum/container is unmarked:

Corrective Action:

O Yes O No

Date completed:
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The drum/container is marked with a risk label, if appropriate.

Drum/container is unmarked:

Corrective Action:

O Yes O No

Date completed:

Hazardous Waste Satellite Area #2

The drum/container is in good condition.

The drum/containers is NOT in good condition:

Corrective Action:

O Yes O No

Date completed:

The drum/container does not appear to be leaking.

Drum/container leaking:

Corrective Action:

O Yes O No

Date completed:

The drum/container is closed.

Drum/container is NOT closed:

Corrective Action:

Q Yes O No

Date completed:

The drum/container is marked with a hazardous waste label.

Drum/container is unmarked:

Corrective Action:

O Yes O No

Date completed:
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Non-hazardous Solid Waste Collection and Disposal

Outside storage yards/areas should be swept free of dirt, debris, and trash at
least weekly.

Day of last sweeping:

Corrective Action: Date completed:

Non-hazardous debris and trash should be disposed of weekly.

Day of last disposal:

Corrective Action: Date completed:

Surface Water/Ground Water Quality

Contamination, spills, and leaks in outside yards/areas must be absorbed and
cleaned as soon as possible following the event.

Date of most recent event:

Corrective Action: Date completed:

Catch basin collection devices are to be removed and cleaned, or replaced on a
periodic basis or as needed.

Date of removal/replacement/cleaning:

Locations:

Corrective Action: Date completed:
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Sumps

Sumps must be clean and free of contamination, spills, leaks, and standing
water.

Number of sumps not clean or free of contamination, spills, leaks, or standing
water:

Corrective Action: Date completed:

Safety Equipment

Fire extinguishers must be charged.

Date of most recent charge:

Corrective Action: Date completed:

Spill kits are appropriately stocked.

Spill kit inventory inspection date:

Corrective Action: Date completed:

First aid cabinets are appropriately stocked.

First aid cabinet inventory inspection date:

Corrective Action: Date completed:
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Emergency shower and eyewash station is functioning properly.

Station inspection date:

Corrective Action: Date completed:

Appropriate emergency communications are operating properly.

Inspection date:

Corrective Action: Date completed:

Emergency response information is posted near all communications devices.

Inspection date:

Corrective Action: Date completed:

Comments:
Describe the actions that you took to correct any deficiencies for items/areas not noted above and
the date the actions were taken.

Print name:

Signature:

Date: Time:
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Spray Booth

AUTO BODY INSPECTION & PURCHASE LOG

#l & #2 MONTH YEAR
Spray Booths Daily Inspection Record Weekly Inspection Record
Intake & Exhaust Filters Manometer Reading Inspection Date
Booth Good Filters No Acceptable Range Check for the
Day # Condition? | Changed? | Gaps? ( - ) | Imitial following
1 VOC compliant
coatings?
2 (<6.0 lbs/gal)
VOC containers
3 closed?
4
Only HVLP guns
) used?
6 All priming & paint-
ing done in booth?
7
& Monthly Maintenance Record
9 Date Preventative Maintenance on
10 spray booth & Fan
11
12
13
14
15
16
17
18
19
20
21
22
23
24
25
26
27
28
29
30
31
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Spray Booth AUTO BODY INSPECTION & PURCHASE LOG
#1 & H2 MONTH YEAR
Spray Booths Daily Inspection Record Weekly Inspection Record
Intake & Exhaust Filters Manometer Reading Inspection Date
Booth Good Filters No Acceptable Range Check for the
Day # Condition? | Changed? | Gaps? | ( - ) | Imitial following
1 VOC compliant
coatings?
2 (<6.0 lbs/gal)
VOC containers
3 closed?
4
Only HVLP guns
5 used?
6 All priming & paint-
ing done in booth?
7
8 Monthly Maintenance Record
9 Date Preventative Maintenance on
10 spray booth & Fan
11
12
13
14
15
16
17
18
19
20
21
22
23
24
25
26
27
28
29
30
31
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Prep Stations

AUTO BODY INSPECTION & PURCHASE LOG

#1 & H#2 MONTH YEAR
Prep Stations Daily Inspection Record Weekly Inspection Record
Intake & Exhaust Filters Manometer Reading Inspection Date
Prep Good Filters No Acceptable Range Check for the
Day | Station | Condition? | Changed? | Gaps? ( - ) | Imitial following
1 VOC compliant
coatings?
2 (<6.0 lbs/gal)
VOC containers
3 closed?
4
Only HVLP guns
5 used?
6 All priming & paint-
ing done in booth?
P
8 Monthly Maintenance Record
9 Date Preventative Maintenance on
10 spray booth & Fan
11
12
13
14
15
16
17
18
19
20
21
22
23
24
25
26
27
28
29
30
31
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Prep Stations

AUTO BODY INSPECTION & PURCHASE LOG

H#1 & #2 MONTH YEAR
Prep Stations Daily Inspection Record Weekly Inspection Record
Intake & Exhaust Filters Manometer Reading Inspection Date
Prep Good Filters No Acceptable Range Check for the
Day | Station | Condition? | Changed? | Gaps? ( - ) Initial following
1 VOC compliant
coatings?
2 (6.0 lbs/gal)
VOC containers
3 closed?
4
Only HVLP guns
5 used?
6 All priming & paint-
ing done in booth?
7
8 Monthly Maintenance Record
9 Date Preventative Maintenance on
10 spray booth & Fan
11
12
13
14
15
16
17
18
19
20
21
22
23
24
25
26
27
28
29
30
31
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Solvent Still Log

Count the largest amount of spent solvent accumulated prior to on-site recycling. Count the total
weight of still bottoms accumulated in each month.

Date | Pounds collected | Still bottoms— Operator Month Greatest Total Weight
before recycling | pounds collected | initials Weight of of Still

Spent Solvent | Bottoms
January
February
March
April
May
June
July
August
September
October
November
December

Instructions
Businesses that recycle their
solvents by using a solvent still do
not need to count the total amount
recycled.
The largest amount of spent
solvent accumulated during each
month must be recorded. Also,
record the total amount of still-
bottom waste. While the use of
this form is not required, it is
offered as a service to solvent-still
operators.
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