® A Quick Reference Guide to
7 Reporting Your Water Use Online

RN RIS [rom Ecology’s Water Resources Program
F C 0 LOG \

This guide will help you set up and use an online account to report your water use.

25 Department of Ecology Metel'i.ng

Getting started

e The first step to reporting your water use online is to
request an online account. Visit our website to make
your request: https://fortress.wa.gov/ecy/meteringx/

ces Home  Metering Home

New Web User

Home Region [Mortwest v Region Map

. L. User Login N [woata | *
 You will see a screen similar to the one shown below. el T —

Click on “New User.” Name

|Dustruge

* ®Individual ©Organization

e You will now see a screen similar to that on the right. First Namme [oesy Middle Initial |
. - . Address Line 1 [3190 160tn Ave SE
Fill out the blanks to your best ability. It is very Address Line 2 |

important that you provide detailed information to e EIr— o =
help us find your account. Day Phone ST .
Ext
o Please keep a record of your user name and password. e CLm—
e After receiving your request, we will activate your Eml g
account for online submittal and send an email tontec dafommatan
notifying you. This may take 2-3 days. e Tt
- . Phone Number (360) 407-6643
e You will then be ready to use your online account to Password seeren * (rums orrasswor
report your water use. e

yourself if you forgot
your password |Favorte Color |

Answer to your question|Green | *

1In order to help us find your water right, please specify any of the following information that you know.|

WASHINGTON STATE Water Resources
Department of Ecology

i Water Rights Owned
Metering Water Rights Owned

Document Numbers |G1testi [sttestt
rces Home  Metering Home Name on water right  [pavs [senuster

Meter Staions
Meter Station ID | |

Login Owner's Name For
Source bz wet |surface diversion

If you are an existing user, please enter your login name and password.
A login name and password are case sensitive,
If you are a new user, click the "New User" button. Comments

|1 added a new well this last vear, named green well

Log In
User Login Name :

password:[ * Required field

Forgot your password?

New User

s Washington | Ecology Home | Water Resources Home | Help | Report a Bug | Contact Us

If you forgot your login name or you're having problems logging in,
please contact your metering coordinator:

Region Name Phone E-mail

Bellingham  gna¢, Kasey (360) 7155222 KIGN461@ECY.WA.GOV

Office of

Columbia Urmos-Berry, Eiko  (509) 575-2397 rmd Y. WA.GOV

River . .
Central  Murphy, Ryan (509) 249-6327  rmurd61@ECY.WA.GOV Meteri ng Contact Information
Central Urmos-Berry, Elko  (509) 575-2397  eurmd461@ECY.WA.GOV

Eastern Urmos-Berry, Eiko  (509) 575-2397  eurm461@ECY. WA.GOV
Northwest Fiedler, Christy (425) 649-7217  CDUS461@ECY.WA.GOV
Southwest  Richards, Eva (360) 407-6643 RIC4 Y.WA.GOV
st # 07-11-052 12/07; rev. 2/10



== 2 What your account will look like

ECOLOGY

WASHINGTOH STATE Water Resources

Department of Ecology Lietering

Metering Home

User Login Name |submit |
Last or Organizelion
Name Dustrude |

First Name Christy | Middle Initial [ |

Address "ine 1 3190 160th Ave SE |

Address Line 2 |

City Bellevue State [wa v| Zip |ss00s

Day Pione (425) 6487217 Ext |

Evenihg Phone
Fax

Email TR You can updgte or correct
Home Fegion [Northwrest ] your contact information

Passwor 1 Change Password .
Contact \nformation here at any time.

Last Name
First Name
Phone Number
Comments I

Do you need to change the above information? @No OYes

Click here to start

adding measurements.

You hold the following metered water rights:

Document Number|Certificate Number|[Name on Water Right] Priority Date |[Purposes] TRS | Sources | Qa |
Glestt Doe, Jane 4/1/2000 12:00:00 AM T26.0NR06.0E/31 20.000 250.0000 GPM
St Do, Jane A7H12000:12:00.00; /M T26.0NR06 02131 SAMMAMISH 10:000 100 0300 CES |

You meter your water rights with the following meters:

Current Source Owner's Name for Quarter- Last Year
=l 268
H 2

Dustrude, Christy =2M2™S"  Sudace diversion Cedaf Sammamish roe oROs 0E/29 Open Channel 2004 [_Add Measurement_|

Cedar Sammamish

Dustrude. Christy Groundwater blue well ) T26.0MRO6.0E/31 Pressurized 2002

Dustrude. Christy Groundwater green well éidar-Sammamwsh T26.0NR06.0E/31 Pressurized

Water Rights associated with this Meter Station

Dn[:ument Name on Water SR From To Source DOH
N"mhe' Right e st e ﬂ_ bl Source

Your Water Use Summary

T T e Clicking on a + box will open a sub-table

Jan-2002 37.3686 0.109291 not reported

eb 2002 which shows the water right(s) authorizing

Mar-2002 34.9205 0.126203 not reported . - .
Apr-2002 44 0342 0.172549 not reported h d hd I/d d f
- the metered withdrawal/diversion and a few
Jun-2002 63.0178 0.178053 not reported H hd I/d' H d 'I
Jul-2002 B82.836 0.225201 not reported Wlt rawa IverSIOn etal S-
Aug-2002 71.7648 0.201738 not reported
Sep-2002 52.4408 0.17832 not reported
Oct-2002 401747 0.119029 not reported

Rl 2007 27 anaz N ANTFO0 nt ronacad

Accessing your account

When you access your account, it will look similar to the screen above. From this screen you may:
« Edit your contact information (yellow area at top),

o Access details of your meters (orange area on the left), or

» Open the screens to report your water use measurements (red area on the right).



i . Page 3

Submitting your data -
Preparing your data 3 Microsoft Excel - Book1
There are several ways of submitting your data. ;] Fle Edit Vew Insert Format Tooks Data
We recommend keeping your readings in a m"d"“‘_’ Help g 5
spreadsheet. It will be very easy to cut and paste [ =l E : Arial -0 - B I U E
your readings into the database’s measurement A3 - £ 1/1/2003
box. To create a spreadsheet you can: A | B | C |

Date peak flow (gpm)  Meter reading (gallons)

« Create your own (example at right).

« Use another existing spreadsheet that includes 01/01/03 35.46 77722700
01/02/03 3J6.56 78088300

your meter data. 01/03/03 39.98 78488100
When cutting and pasting the data into the data- 01/04/03 SER: T 76886800
base the program allows you to ignore any col- 01/05/03 41.07 79297500
umns that are copied over and not needed). 01/06/03 38.67 79684200
01/07/03 3503 80074500

01/08/03 302 80375700

To help you track and report your water use data, 01/09/03 28 43 80760500

download our Form 2 from our website: 4 » ¥ Sheetl ] Sheet2 7 Shi|< >

http://www.ecy.wa.gov/programs/wr/measuring/ Rea
measuringhome.html

WASHINGTON STATE Water Resources
Department of Ex

cology Metering
Reporting your data

Measurement Details : 2682

Clicking on the “Add Measurement” box e

(shown circled in red on page 2 ) will take you {§ [0
Groundwater g ] h Pressurized

to the screen show at the right. b

« Indicate how often you are required to g;gw
measure, and then click “Next.” e

e This will take you to the screen (Shown on Add Measurements Most are required to
h f 4 Wh r Wi” n r Are you required to submit - Q)Daw’ WEElf\y, Monthly... Smelt Weekly, tWICG
the top of page 4) where you will ente A monthly or monthly
your data. reading.

Tips:

e You will submit only one year at a time

« Have the previous year’s ending date and measurement on hand when you begin your submittal
for the next year.

o If a meter was not used, you must submit an annual total of “0” for that meter.

e« DO NOT copy the header row, you will select the correct header within our wizard.



Submitting your data S

EC L0 6D

ﬂ WASHINGTOHN STATE Water Resources
Department of Ecology _ Meteﬁng

Re me  Metering Home

Multiple Measurement for Meter Station 2680

Please add your readings to the text box below. For each column, be sure the data in that column uses the
same metric. Please hit "Tab” key only once between columns.

If you have your measurements in an Excel Spreadsheet, you can copy and paste the data into this box.
Please do not include headings. Please enter "N/R" for empty cells(readings).

pn e Paste or enter your data for one year in this text box.
01/03/03 35.08

Sndenies 2227 Tzeee |e Do not include column headings

01/06/03 38.67 79684200

giigesn % HYE% |e  Separate columns with one tab if typing directly into text box.
01/09/03 38.48 80760500

(Note: If any extra spaces/tabs exist, the wizard will give you an
error message).

e Columns do not have to line up on the screen and more than likely
will not look like they are lining up. There still must be a tab
space in between. Tabs are automatically inserted when copying
and pasting from a spreadsheet.

o Enter “N/R” for empty cells.

o Remember: February has only 28/29 days! You will get an error

message is this month ends with 30/31.

Select One «
Thank you. Mow we need to know what information is in each column.

Please use the drop down boxes below to define the data in each column. 100CF |
100GAL

N;extl Cancel | 100KGAL

10CF

Column 2 Column 3 10GAL
10KGAL
j |Ignure

030101
030102
030103

Selecting column headings

When you have entered one year’s water measurement data for this meter,

press “Next.” Use the drop boxes for each column to choose headings. Select One

Submitting data

There are different pathways you will follow depending on the type of data you are submitting.

o Follow the instructions on each screen.

e At the end, verify your information and click SUBMIT. You are now finished with this meter.

Questions?

Help is available to you through the submittal process if you have any problems. Contact your
regional metering coordinator for assistance.

If you need this publication in an alternate format, please call the Water Resources Program at 360-407-6600. Persons with
hearing loss can call 711 for Washington Relay Service. Persons with a speech disability can call 877-833-6341.



