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 Spill Prevention, Preparedness, and Response 
NORTHWEST REGIONAL OFFICE     BELLINGHAM FIELD OFFICE     VANCOUVER FIELD OFFICE 
3190 – 160TH Ave. SE                            1204 Railroad Ave, Suite 200        Spill Prevention Unit 
Bellevue, Washington 98008-5452         Bellingham, WA 98225                  2108 Grand Boulevard 
Office: 425-649-7000                               Office: 360-738-6250                    Vancouver, WA 98661-4622 
Fax: 425-649-7098                                   Fax: 360-738-6253                       Office: 360-690-4782; Fax: 360-690-7166
ity: _____________________________________________________ 

esentative: ______________________________________________ 

: ________________________________________________________   

al? Y  N    Transmission Pipeline?  Y  N 

ctor: ____________________________________________________ 

te: ______________________ Arrival Time: _________________ 

10 Training Requirements 

aterials (training manuals, training records, program 
ts, etc.) are available for review. 

tional, supervisory and managerial positions required to    
ed are identified. 

requirements and minimum hours of training for each 
re clearly identified, including: 

l classroom.  

-job training.  

g education requirements for each position have been 
.  

raining and/or qualifications for trainers have been 
 

manuals, operations manuals, standard operating 
, checklists and other appropriate training materials have 
oped and are current. 

requirements and materials adequately address all of the 
s (see attachment 1: Core topics). 

Training:  A database or other system is being used to 
t all positions receive the necessary training and are 
d as needed. 

rs:  Any contractors that require training have been 
, and have been trained accordingly prior to working on 
ndling equipment. 



 
 
WAC 173-180-520 Criteria for Certification Programs

Certification procedures for each position are clearly identified, including: 

___ Minimum competency requirements to achieve certification. 

___ The process to test competency in key positions.  

___ The process to issue and track certificates. 

___ Policies regarding the loss or lack of certified status have been 
developed, including identification of conditions that would require 
retraining before regaining certification. 

___ Written or oral examination has been developed, and are based on 
current operations. 

___ Passing scores have been identified. 

___ Practical competency evaluations are in place. 

___ Training materials support competency requirements for 
certification. 

___ Documentation of practical exercises involving procedures to 
prevent a spill during abnormal events. 

___ Certificates or equivalent records are available to document: 

___ The certified individual’s name and position. 

___ The types and hours of training completed. 

___ The name of the trainer. 

___ The results of tests and evaluations. 

___ The signatures of both the trainee and trainer. 

___ Certified personnel carry a proof of certification during oil 
transfer operations.  
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Attachment 1:  MINIMUM CORE TOPICS 
 
 
Operations & Supervisory Personnel
 

o Overview of all oil handling, transfer, storage and 
monitoring/leak detection at the facility. 

o Operating procedures and checklist specific to the trainee’s job 
function. 

o Problem assessment, including recognition of human factor risks 
and how they can be minimized. 

o Awareness of preventative maintenance procedures. 
o Awareness of local environmental sensitivity and oil spill 

impacts. 
o Major components of the facility’s oil spill prevention plan. 
o Major components of the facility’s operations manual. 
o Major components of the facility’s oil spill contingency plan. 
o Decision-making for abnormal operating events and emergencies 

including emergency spill prevention and safe shut down 
conditions, responsibilities and procedures. 

o Routine and emergency communications procedures. 
o Overview of applicable oil spill prevention and response laws and 

regulations. 
o Drug and alcohol use awareness, pursuant to Chapter 173-180D-

060(11) (note: This section refers to another regulation, and the 
correct citation for ADATSA should be Chapter 388-800 WAC.) 

 
 Management Personnel
 
o Overview of all oil handling, transfer, storage and 

monitoring/leak detection at the facility. 
o Management role in operations and oil spill prevention. 
o Recognition of human error risks and how they can be minimized. 
o Awareness of local environmental sensitivity and oil spill 

impacts. 
o Major components of the facility’s oil spill prevention plan. 
o Major components of the facility’s operations manual. 
o Major components of the facility’s oil spill contingency plan. 
o Decision-making for abnormal operating events and emergencies 

including emergency spill prevention and safe shut down 
conditions, responsibilities and procedures. 

o Overview of applicable oil spill prevention and response laws and 
regulations. 

o Drug and alcohol use awareness, pursuant to Chapter 173-180D-
060(11) (note: This section refers to another regulation, and the 
correct citation for ADATSA should be Chapter 388-800 WAC.) 

 
 
 
 
 



 

 
Maintenance Personnel
 
o Overview of all oil handling, transfer, storage and 

monitoring/leak detection at the facility. 
o Equipment problems assessment and preventative maintenance 

procedures. 
o Awareness of local environmental sensitivity and oil spill 

impacts. 
o Major components of the facility’s oil spill prevention plan. 
o Major components of the facility’s operations manual. 
o Major components of the facility’s oil spill contingency plan. 
o Emergency spill prevention and safe shut down conditions, 

responsibilities and procedures. 
o Overview of applicable oil spill prevention and response laws and 

regulations. 
o Drug and alcohol use awareness, pursuant to Chapter 173-180D-

060(11) (note: This section refers to another regulation, and the 
correct citation for ADATSA should be Chapter 388-800 WAC.) 

 
Indirect Operations Personnel (Contractors)
 
o Overview of all oil handling, transfer, storage and 

monitoring/leak detection at the facility. 
o Awareness of local environmental sensitivity and oil spill 

impacts. 
o Notification procedures for emergency spill prevention actions. 
 

 


