
Updated: June 12, 2020 
Page 1 of 27    

  

Instructions for Completing the Application for the 
Construction Stormwater General Permit 

Electronic Notice of Intent 
 
Once you get to the WQ Permitting Portal, these are the two steps preceding the 
Notice of Intent (NOI). Follow the red arrows. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
You can search by existing NOIs or you can start a new one.  
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The electronic Notice of Intent (eNOI) begins here. 
Permittees who are renewing their coverage may find some fields pre-populated. 
Be sure to check that those entries are correct too. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Click on the “Add Additional Contact” button as above, and you will see the form below. 
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Select the Contact Type from the drop-down menu. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Fill in all of the information, being careful of your spelling. 
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After entering the information for each contact, press the “Save Contact” button as above. 
The new contact should then appear in the table of contacts. 
When editing a contact, the Contact Type will already be populated as shown below. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

When you have entered all contacts, click the “Save and Continue” button. 
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The red notices at the bottom of the screen are reminders, not errors. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Select the second tab at the left, Facility/Site. 
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Three options exist for the type of site ownership. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Fill in all of the information, and click the “Select facility/site from map” button. 
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Follow the instructions. 
If you “Search by Lat/Long”, the latitude and longitude must have at least five digits  
to the right of the decimal point. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
For site locations, identifying the front door or entrance gate is best. 
See the red arrow below pointing to the pencil icon. 
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When you click the “Save” button above, the form will show the latitude and longitude as 
shown below. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

After pressing the “Save and Continue” button above, the red font reminders appear  
again as shown below. 
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Select the third tab, “Site/Project Info”. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Enter the requested information specific to the project. Identify any other water quality 
permits issued by Ecology for the site. 
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Mark the type of constriction activity, enter site size, disturbed acreage, project start/end 
dates. Certain project information (e.g. site conditions) may trigger a request for additional 
information. If the site has any other Water Quality Permits (e.g. Industrial Stormwater 
General Permit), please include this information at the bottom.  
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

After pressing the “Save and Continue” button above, the red font reminders appear again as 
shown below. 
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Select the fourth tab, “Discharge Location”. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Carefully read the information and instructions. You will select where your discharge enters a 
receiving surface water (not where it enters a roadside ditch or other conveyance feature).  
Select “add outfall” at the bottom.  
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The yellow square indicates the site entrance location (previously entered on the 
“Facility/Site” info tab).  
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 

 
Use the pencil tool to show the receiving water (outfall) location where discharge from the 
project will enter a surface water body (click directly on the blue line). If you have 100% 
infiltration, you must select where the infiltration point is as your outfall. 
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Enter the “Outfall Number” (self-selected, helpful if multiple outfalls), “Outfall Name” 
(unique name you select to help you identify), “Outfall Type” (surface water discharge 
or ground if 100% infiltrating), and “Surface Waterbody Name”. Click “Add Outfall” at 
the bottom. This process will need to be repeated for each unique outfall location.  
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
You can add additional outfalls as needed by clicking “Add Outfall” and repeating  
the process above.  
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You can add another surface water outfall or you can add an infiltration point.  
Click “add outfall” when you have finished.  
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  
Press the “Save and Continue” button, the red font reminders appear again as shown below.  
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Go to the fifth tab, “NOI Information.” You will need to attest to reading the information by 
checking the boxes. You will not be able to proceed with the application until this occurs. After 
you have read the information and checked the boxes. Click “Save and Continue” at the bottom. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 
Go to the sixth tab, “DMR” to read additional information regarding the submission of 
Discharge Monitoring Reports (DMRs). Attest that you have read by checking the box.  
Click “Save and Continue” to proceed.  
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Press the “Save and Continue” button, the red font reminders appear again as shown below.  
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
Select the seventh tab, “SEPA.”  
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All permittees must demonstrate compliance with SEPA requirements. Enter the SEPA lead 
agency. If you are applying for coverage before this process is complete, select “No” and click 
“Save and Continue” at the bottom. Note: the NOI is incomplete and Ecology will hold the 
application until a final SEPA decision is made.  
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
If you indicated that SEPA was not complete, you can still proceed to the next tab and will 
be able to submit the application for review. Select the eighth tab, “Public Notice,” and skip 
to page 22 in these instructions.  
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If your lead agency has reached a final SEPA decision, enter the lead agency name and select 
“yes,” and fill out the remaining fields accordingly.    
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
Note: there are four standard options for the type of decision issued. Select whichever  
applies to your project.  
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Enter dates for when a final SEPA decision was made. If there was an appeal, the final  
decision date should be following the appeal date.  

  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Select “Save and Continue,” and proceed to the next tab.  
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Select the eighth tab, “Public Notice”, and skip to page 22 in these instructions. 
  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
If your project is exempt from SEPA requirements, provide the lead agency and select 
“exempt.” You will also need to attach documentation (at the end of the application), 
indicating that the lead agency concurs with the exemption.  
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Select the exemption type your project meets and enter the applicable section under the SEPA 
rule. Click “Save and Continue.” 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

Select the eighth tab, “Public Notice.”  
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You can use the language the system generates or draft your own. Make sure all necessary 
components of the notice are included. Note: you must physically post the notice yourself; 
Ecology does not do this for you.  
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  
Select the newspaper in which your notice will appear.  
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Once you have entered the newspaper and dates the notice will run (one time per week,  
for two consecutive weeks, at least 7 days apart), click “Add.”  
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  

 
You may place notices in more than one newspaper. When you are finished, click  
“Save and Continue.”  
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Select the ninth tab, “Site Map.”  
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  

 
Read the suggested site map elements. A site map is not required to submit this application 
but will be required in order to obtain permit coverage. Click “Save and Continue.”  
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Click on the tenth tab, “Questions.” Here you will find links to appropriate contacts for  
your region as well as links to applicable permit forms.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  

 

After clicking “Save and Continue,” the next tab that appears will allow you to include any 
attachments to supplement the application. Examples include, but are not limited to: site 
map, copy of public notice (required if not using the system-generated language), SEPA 
exemption documents (required if exempt), site contamination information etc. Ecology 
will request this information during review of the application if not provided.  
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Click “Attach Additional Files for Submission” if you want to attach more than one file. Press 
the “Save and Continue” button when you are ready to submit the application and all required 
fields have been filled out.  
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
  

 
If you already have an electronic signature account, follow the “eSignature” path.  
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Otherwise, press the “Print and Sign” button. The following form then appears for you 
to print, sign, and mail. Your NOI is not complete until Ecology has received this form 
signed by the appropriate individual.  

 

 


