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Submit Data for Discharge Monitoring Reports (DMRs) 
Log into Secure Access Washington (SAW): 
https://secureaccess.wa.gov/myAccess/saw/select.do 

Access the Water Quality WebPortal Permitting (WQWebPortal) platform. Then, on the 
WQWebPortal homepage, navigate to the box that says: “Submit Permit Data,” and click on the 
“DMR: Discharge Monitoring Report” link.  

 

Click on the tab that says: “My Permits/DMRs.”  

 

Scroll through your permits in the search results for your permit or you can narrow your search 
by using the criteria to “Bridge Washing GP” in the search box and clicking the “search” button.  

 

https://secureaccess.wa.gov/myAccess/saw/select.do
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Once you find your permit number, click on the link that says: “DMRs” under the action column.  

 

Click on the “Edit” button. 

Review the top of the screen to make sure you have the correct “Outfall” listed.   

 

Once you’ve selected your outfall, click the appropriate “DMR Reporting Code” from the 
dropdown list, which includes:  

• No Discharge 
• Analysis Not Complete / Not Conducted / Not Reported 
• Unverified / Incorrect / Reevaluate Data 
• Laboratory Error 
• Waiting on Test Results 

When you have no discharge (or other reason you cannot collect a sample) 

If you have a permit, you are required to submit DMRs even if there is no discharge from your 
site, even if the project has not started.  

To view an example of a filled out DMR for reference, click on the link that says: “See examples 
of filled out DMRs,” (see image below).  
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Click on the “Add Overall Comments” to add more details to your outfall. A pop-up box will 
appear where you can add details such as the type of operation and whether the operation was 
conducted outside the season window. 

  

 
Remember to reference the monitoring requirements of the permit1 for more information. 

 
 

 
1 https://ecology.wa.gov/Regulations-Permits/Permits-certifications/Bridge-and-Ferry-Terminal-Washing-Permit 

https://ecology.wa.gov/Regulations-Permits/Permits-certifications/Bridge-and-Ferry-Terminal-Washing-Permit


Bridge and Ferry Terminal Washing (BFTW) General Permit 
– How to get started entering your DMRs 

BFTW How to get started entering your DMRs  Page 4 

 

Guidance on entering your data 

 

Column # Description Notes 
1 Date date activity took place 
2 Duration duration of washwater flow/discharge; for how many 

hours/minutes did the discharge occur 
3 Volume Washwater volume (in gallons) 
4 Washwater/Discharge 

Flow (gpm) 
Average effluent flow rate is calculated by dividing the 
total volume of wash water used (gallons) over the 
rinsing/discharge period (hours x 60 min/hour) 
  

5 Stream Flow (cfs)  Receiving water average; if washing operation is 
conducted outside the seasonal windows the average 
river flow during the activity reported in cubic feet per 
second (CFS) 

 
Click the “Add” button to record the data.  

If there are additional treatment dates, repeat the process in the next row. Remember to 
navigate through the different “Outfalls” from the drop-down menu at the top of the page if you 
have more than one outfall.  
 
Submit your DMR 

Remember that your session will time-out after 30 minutes of inactivity. Please remember to 
use the save button below.  

When your DMR is complete, go to the bottom of the page and check the “Mark as Ready to 
Submit” box and click “Save and Done.”  

A message box will appear, click “OK.”  

You’ll be taken back to the Submittals page for your permit. Checkmark the box of the submittal 
you want to turn in and then click “Sign Selected Submittals.”  
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Click “Continue” and then log into your electronic signature account by clicking the “Log into 
Signature Account” button. Enter username and password that corresponds with your 
electronic signature account. Answer your security question. 

 
 
Click “Ready to Sign,” then click “Continue.” 
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Read through the “Signatory Attestation;” click the two (2) boxes and then click “Sign.”  
 

  
 
The “Submittal Receipt Confirmation” screen will pop-up to show that you’ve submitted your 
report, and you’ll also receive an email for your records.  
 

 
 
Should you have any concerns or questions, don’t hesitate to contact Ecology at 360-407-6600 
and ask for the General Permit Administrator or you can also email us at: wqgpunit@ecy.wa.gov 

mailto:wqgpunit@ecy.wa.gov
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