
OLDER AMERICANS ACT 

2016
BUDGET INSTRUCTIONS

General Instructions

The Older Americans Act budget forms for calendar year 2016 are being sent to all AAA Directors and Chief Fiscal Officers via e-mail.  They are also available online at http://adsaweb/aaa/BF/Budget/.   Contact Anna Glaas at (360) 725-2374 if you cannot access these forms.

The budget must be submitted via e-mail, to Anna Glaas at anna.glaas@dshs.wa.gov by 6/30/16.  

A) Revenue should only include those amounts controlled by the AAA and that relate to the Older Americans Act inter-local agreement.
B) Information should only be entered in cells with blue font.  Cells with black font contain formulas.  Do not make entries in these fields or change the formulas.  Do not enter information in shaded fields.  If you have problems with the formulas, please notify ALTSA so the problem can be corrected and all AAAs notified.

C) The total expenditures must agree with the total revenue, by funding source.

D) The report formats are designed for consistency, comparability, and the capacity to roll them into summary reports.  Do not make any format changes without approval from ALTSA.

E) Older Americans Act funding may not be used to subsidize TXIX/Chore funding.

F) Refer to the "Manual: Policies and Procedures for Area Agency on Aging Operations" for additional information.

Expenditure/Revenue Detail by Funding Source

1. AAA:  Enter the name of your Area Agency on Aging (AAA).

2. Each Column identifies a specific revenue source and each Row identifies a service.  
3. Older Americans Act (OAA):  Enter the expenditure projections by funding source and line item.  Include both the new federal funds and the carryover from calendar year 2015.  The corresponding match should be reported in the ‘SCSA Match’ ‘Other State Match’, or ‘Non-ALTSA Match’ columns.   

a. Title 3D – 100% of T3D expenditures must be on evidence-based programs.  Definitions for programs and activities that meet AoA’s evidence-based criteria can be found at http://www.aoa.acl.gov/AoA_Programs/HPW/Title_IIID/index.aspx.
b. Title 3E – Do not enter expenditures in this column.  Expenditures should be entered on the Title 3E Detail worksheet, see instructions below.  Totals from this worksheet are linked to the appropriate cells on the Expenditure/Revenue Detail by Funding Source worksheet.  
c. Ombudsman Minimum Expenditures – Refer to the ‘Allocations’ tab of the  “2016 OAA Funding with Carryover” file for this amount.  AAA’s are required to spend at least the same amount of Title 3B and Title 7 for Ombudsman services that was spent in CY2000.  

4. OAA Total:  These are formulas; do not enter data into this column.
5. NSIP: Enter the projected expenditures on the appropriate service lines.
6. Other ALTSA Funding:  Enter any miscellaneous amounts you expect to receive for caregiver conferences, retreats, etc on the appropriate line items.  Admin for the individual activities should be clearly noted in the Description column.
7. Total ALTSA Funding:  These are formulas; do not enter data into this column.
8. SCSA Match:  Enter the total SCSA funds the AAA expects to expend in the budget period to match OAA funds, by line item.
9. Other State Match:  Enter the total other state funds (SFCSP, KCSP, Senior Drug Education, etc) the AAA expects to expend in the budget period to match OAA funds, by line item.  Use the Description column to identify the source of other state match.
10. Non-ALTSA Match:  Enter the total other funds, received from non-ALTSA sources, the AAA expects to expend in the budget period to match OAA funds, by line item.  Use the description column to identify the source of the non-ALTSA match.
11. Total: These are formulas; do not enter data into this column.
12. Description:  This column is used to show all pertinent descriptive information, either requested above, or considered necessary for complete understanding of the budget entries by non-AAA parties.  At a minimum, there must be sufficient information presented so any outside party can ascertain the source of other state and non-ALTSA funds used as match.  
13. Total Services:  These are formulas; do not enter data into this row.  
14. Grand Total:  These are formulas; do not enter data into this row.  This row must equal the Revenue Total (#15 below).
15. Revenue Total:  These are formulas; do not enter data into this row. This row must equal the Grand Total (#14 above).
16. Carryover: This is the total revenue expected from 2015 carryover.  The figures for Title 3 and Title 7 are linked to the formula worksheet; do not enter data into these sections.  Do enter any carryover revenue for NSIP and Other ALTSA Funding.
17. New Funds:  This is the total revenue expected from 2016 funding.  For OAA funds, these figures are linked to the formula worksheet.  Other amounts are linked to the grand totals above, or are calculated by formula.  Do not enter data into this row.
18. To be Completed by ALTSA:  Do not enter data into this section.
Title 3E Detail Worksheet

This worksheet breaks the AAAs’ Title 3E funds between carryover and new funds by service category.  This worksheet is used to ensure that each individual category lid is not exceeded for either FFY.  Refer to the “2015 T3E Lids” tab of the ‘2016 OAA Funding Carryover’ file for the maximum amounts of carryover that can be budgeted, by category.  The total amount budgeted by category will link automatically to the appropriate cells on the Expenditure/Revenue Detail by Funding Source worksheet.  

Formula Worksheet

This worksheet is used to ensure that the minimum match requirements and minimum funding levels under Title 3, as required by the Older Americans Act, have been met and that the transfer limits are not exceeded.  This worksheet must be completed each time the budget is revised.

Match Requirement Computation:  Enter the amounts of administrative and services match for each funding source.  Note that the match requirement computation section for T3D and T7 have been greyed out.  Match is not required for T3D or T7.

OAA Total Match: This is the total of the administrative and services match entered into the worksheet.  These are formulas; do not enter data into these cells.

Match from Expenditure Page:  This is the total of the ‘SCSA Match’, ‘Other State Match’, and ‘Non-ALTSA Match’ columns from the Expenditure/Revenue Detail by Funding Source worksheet.  These are formulas; do not enter data into these cells.


OAA Total Match Less Expenditure:  This column calculates the difference between the previous two columns.  Each line must be equal to or less than zero.
Required Match:  This section compares the match reported in the Match Requirement Computation section to the grant dollars shown in the Expenditure/Revenue Detail by Funding Source, calculates the match percentages, and lists the minimum match percentages required by the Older Americans Act.  

Administration Expenditure Lids: This section compares the percentage of administration budgeted to the total dollars budgeted.  Title 3E administration must not exceed 10%.  OAA Total administration must be exactly 10% if Coordination is budgeted; it cannot exceed 10% if Coordination is not budgeted. These percentages are all calculated by formulas; do not enter data into this section.

Minimum Funding Level:  This section computes the percentage of new funds budgeted under Title 3B for categories of services with minimum funding levels as required by the Older Americans Act. The minimum percentages required by the Older Americans Act are listed.  These are formulas; do not enter data in these cells.

Computation of Transfers:  This section is used to report requested transfer amounts between Title 3B, Title 3C1 and Title 3C2, and it verifies if the transfer amounts are within allowable limits.  The 2015 carryover and 2016 new funding amounts, after any transfers, will automatically link to the Expenditure/Revenue Detail by Funding Source worksheet.  
1. Carryover (from 2015):  Enter the carryover in the appropriate cells
2. 2016 funding  (award from AoA):  Enter the 2016 funding in the appropriate cells.  

3. Interfund transfers:  Enter the amounts of 2016 funds you wish to transfer between Title 3B, Title 3C1 and Title 3C2 in the appropriate cells.  Verify that the percentage of transfers do not exceed the maximum percentages allowed that are listed at the bottom of the page.  Include an explanation for transfers in the Transfer Justification worksheet.
4. 2016 new funding per this amendment:  This shows your 2016 funding after any transfers.  These are calculated by formula; do not enter data into this row.
5. Total grant amount awarded: This is the total funding for each funding source. These are formulas; do not enter data into this row.  These cells are linked to the Revenue Total section on the Expenditure/Revenue Detail by Funding Source worksheet.
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