Home Care Referral Registry (HCRR) Billing Instructions

As of 11/1/11, HCRR contracts are performance based.  Performance payment incentives will be given when targets are exceeded; performance reductions will be charged against the base budget balance when targets are not met.  Section 4 of the Special Terms and Conditions (ST&C) in your contract discusses the performance incentives and reductions.  A BARS form has been developed that takes into account these performance adjustments. Only enter amounts in the cells with blue font, cells that are in black font contain formulas and should not be overridden.   The only exception is when you chose to take your one-month grace month for a payment reduction (see #3 below).
1. Figure 1 shows the Payment Adjustment Calculation section of the BARS. Enter the Target and Actual data for Employment, New Consumers, and New IP’s.  The Target and Actual data is given to you monthly by the DSHS Program Manager.  The % Met line calculates automatically when these figures have been entered.
2. The Calculated Percentage of Target Met, Weighted Average line is a formula that is calculated on the results of the % Met line; therefore do not enter anything into that cell.  
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13 [Total Payment | 3.000.00 | (30.00) 5.056.00 | s200000]  4394500]
14
15 Month chosen as one-month grace month:  November 2011
16 Payment Adjustment Calculation
Calculated Percent of | Amount of
Percentage of Payment Payment
17 Employment _|New Consumers|  New IP’s Target Met | Percentage of Target Met | Adjustment | Adjustment
50| [ 131%]or above| 3% B N
19 6% - 130% 2% s -
20 100% — 114% % s -
21 [Target 50 50 50 90% — 9%% 0% s -
22 [Actual 50 40 40 75% — 89% % |5 G0.00)
23 [% Met 700 080 080 60% - 74% @%) |5 -
2 0% _59% @%) s -
25 Weighted Average 9% s G0.00)
2

27 Vendor's Certificate: | hereby certity under penalty of perjury that the items and totals listed
28 herein are proper charges for materials, merchandise or senices fumished to the State of
29 Washington and that all goods fumished andor services rendered have been provided
without discrimination on the grounds of race, creed, color, national origin, sex or age.
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Figure 1
3. The Payment Adjustment Calculation will automatically compute based on the results of the Calculated Percentage of Met Target. In addition, this amount will automatically be entered in either the Current Month Expenditures (on the Incentive Payment line) or the Current Month Performance Reduction To Base, see figure 2.  As stated in the ST&C, the AAA/Contractor may elect to forgo one monthly payment reduction per contract period. If you have incurred a payment reduction and wish to exercise your one-month grace month, enter a $0 in the Current Month Performance Reduction to Base.  This is the only time that you should override a formula.  You must also indicate the month on the line labeled Month chosen as one-month grace month.   
4. Enter the expenditures for the month in the Current Month Expenditures column on the line titled HCRR Base Expenditures. 
5. Current Month Performance Reduction to Base - Note that in this example the $30.00 Current Month Performance Reduction to Base is automatically populated from the result of the Payment Adjustment Calculation section.  
6. Enter the Year To Date Charges Against Budget on the lines titled HCRR Base Expenditures, Performance Reduction to Base, and Incentive Payment. The year to date total for Performance Reduction to Base should be entered as a positive number because it is an amount that is charged against budget. 
7. The Contract Budget consists of two parts: the base amount and the incentive amount.  Both amounts are found in the ST&C of your HCRR contract. Enter these amounts in the Contract Budget column (see Figure 2).
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2 | AAA/Contractor Name: EXAMPLE AAA Contract# 123456
3 Funding Source: Home Care Referral Registry Reporting Period: December 2011
.
CURRENT
MONTH | YEAR TO DATE
BA Sub CURRENT  (PERFORMANCE|  CHARGES
555 MONTH  |REDUCTIONTO|  AGAINST CONTRACT | CONTRACT
5 | SubEl | BUDGET ACCOUNTTITLE |EXPENDITURES|  BASE BUDGET BUDGET BALANCE
6
7 [ 90 [HCRR Base Expenditures 3.000.00 5.000.00 50,000.00 4200000
8 [ 90 [Perormance Reduction to Base @0.00) 30.00 3000
9 [ 90 |NetBase 4197000
1
11 [ 90 |incentve Payment 000 2500 200000 197500
12
13 [Total Payment 300000 G0.00) 5.055.00 5700000 T359500
i
15 Month chosen as one-month grace month:  November 2011
1 Payment Adjustment Calculation
Calculated Percentof | Amount of
Percentage of Payment Payment
k14 Employment_[New Consumers|  New P's Target Met | Percentage of Target Met | Adjustment | _Adjustment
18] [ 131%]or above| 3% S -
19 16% - 130% 2% s -
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Figure 2
8. The amounts in the Contract Balance column calculate automatically. Please note: the formula for the Net Base line deducts both the Year To Date HCRR Base Expenditures and the Year To Date Performance Reduction to Base from the Contract Budget, therefore, the Net Base Contract Balance will be the net of the amount reimbursed and the performance reductions.  This is not an error.  Rather, it is in keeping with ST&C 4.a.(1).
9. When completed, the HCRR BARS must be signed and submitted to ADSA.
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