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STATE OF WASHINGTON

DEPARTMENT OF SOCIAL AND HEALTH SERVICES

Aging and Long-Term Support Administration

Residential Care Services
R20-005– INFORMATION
January 17, 2020
Amended February 28, 2020

	TO: 
	RCS Regional Administrators

RCS Field Managers

RCS Management Team
RCS Compliance Specialists

RCS Licensors, Complaint Investigators, and Contracted Evaluators

	FROM:
	Candace Goehring, Director

Residential Care Services

	SUBJECT: 
	COPIES OF BACKGROUND CHECKS/INFORMATION FROM THE BACKGROUND CHECK CENTRAL UNIT (BCCU) 

	Purpose:
	To inform staff of BCCU’s records request process and copies of background check results.  

	Background:
	· All long-term care workers hired on or after January 7, 2012 must have a fingerprint based background check.  

· Applicants (employees) can request a copy of their background check information and/or fingerprint based background check through BCCU by using form DSHS 27-110 (Revised 09/2019).     
· Certain settings (Nursing homes, Adult Family Homes, and Assisted Living facilities) can share background checks with other settings and when certain conditions are met under rule and statute.   

	What’s new, changed, or

Clarified:
	This MB is amended to clarify language around period of validity for fingerprints for ESFs and CCRSS.  ESF and CCRSS do not allow for background check information sharing under statute.     
· In September of 2019, BCCU updated procedures associated with requesting copies of background check information.  
· When applicants (employess) request a copy of their previously completed name and date of birth background check or their national fingerprint background check from BCCU, BCCU places a stamp on the documents that state “Not an Original Copy.” 
· This practice is related to BCCU’s compliance with federal standards and are legitimate copies of previously completed background checks. 
· BCCU will attach a date stamped copy of the applicants/provider staff request form with the accompanying background check information.   

	ACTION:
	Staff will:

· Be aware that copies of background check results requested by applicants (employees) who had previously completed background checks obtained from BCCU will have a stamp “Not an Original Copy” and is considered a legitimate copy of a background check. 
· Be aware that, although the applicant can request a copy of their background check from BCCU and bring it to the provider, the provider may only use the background check as informational in the CCRSS and ESF setting.  Because the statutes do not allow CCRSS/ESF providers to share background check information the provider may not use the information shared by the employee to meet regulatory requirements for completion of a background check.      

	Related 
REFERENCES:
	Chapters 388-76, 388-78A, 388-107, 388-101D, 388-97 WAC
DSHS form 27-110

	ATTACHMENTS:   
	1. Dear AFH Provider – ALTSA: AFH #2020-002
2. Dear ALF Administrator – ALTSA: ALF #2020-002
3. Dear NH Administrator – ALTSA: NH #2020-002
4. Dear CCRSS Provider – ALTSA: CCRSS #2020-001 (Amended)

5. Dear ESF Provider – ALTSA: ESF #2020-001 (Amended)

6. DSHS 27-110

	CONTACTS:
	Antonietta Lettieri-Parkin, Regulatory Background Check Policy Program Manager, 509-363-3549
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