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STATE OF WASHINGTON

DEPARTMENT OF SOCIAL AND HEALTH SERVICES

Aging and Long-Term Support Administration

PO Box 45600, Olympia, WA 98504-5600


R19-094 - PROCEDURE
December 20, 2019
	TO: 
	RCS Regional Administrators
RCS Field Managers

RCS Management Team

RCS Compliance Specialists

RCS AFH Licensors & Complaint Investigators
RCS ALF Licensors & Complaint Investigators

	FROM:
	Candace Goehring, Director
Residential Care Services

	SUBJECT: 
	update to Afh And ALF closure forms

	Purpose:
	To inform staff of an updated version of the Adult Family Home Facility Closure Checklist and the Assisted Living Facility Closure Checklist.

	Background:
	· Some time ago, the Adult Family Home Facility Closure Checklist was misplaced from the Intranet site. Staff requested that the form be replaced for easy location and use. After the original form was located, we identified some inconsistencies in how the form had been used and determined the form should be updated.

	What’s new, changed, or

Clarified: 
	This supersedes MBs R07-013, R16-023 and R19-036.

· The updated form has been reviewed by staff and finalized. It is now located on the RCS AFH Intranet site here. It will also be incorporated into Chapter 12 of the SOP manual with the next update.
· The updates were also applied to the Assisted Living Facility Closure Checklist. This is now located on the RCS ALF Intranet site here.
· Please be sure to fill out the form on the computer using the drop down menus. 

	ACTION:
	Field staff will:

Begin using the updated form when processing the closure of an adult family home or assisted living facility.

	Related 
REFERENCES:
	None

	ATTACHMENT(S):   
	1. AFH Facility Closure Checklist (Rev. December 2019
2. ALF Facility Closure Checklist (Rev. December 2019)

	CONTACT(S):
	If you have questions, please contact:

Libby Wagner, AFH Policy Program Manager, (253) 234-6061
Jeanette Childress, ALF Policy Program Manager, (360) 725-2591
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