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STATE OF WASHINGTON

DEPARTMENT OF SOCIAL AND HEALTH SERVICES

Aging and Long-Term Support Administration

Residential Care Services
R019-031 – PROCEDURE
March 29, 2019
	TO: 
	RCS Regional Administrators

RCS Field Managers

RCS Management Team

RCS Compliance Specialists
RCS Policy, Training, and Quality Assurance Unit
RCS Business Operations

RCS Headquarters Operations

	FROM:
	Candace Goehring, Director

Residential Care Services

	SUBJECT: 
	UPDATE TO STANDARD OPERATING PROCEDURE CHAPTER 12: ADULT FAMILY HOMES

	Purpose:
	To inform staff of an update to Chapter 12: Adult Family Homes in the Standard Operating Procedures (SOP) Manual.

	Background:
	The current SOP directs staff to conduct licensing inspections every nine to eighteen months. It is unclear if inspections that take place in the eighteenth month would comply with this policy.

	What’s new, changed, or

Clarified:
	· The SOP clarifies that licensing inspections that occur in the eighteenth month do comply with the RCS policy.
· Staff should note that previous discussions regarding updating this SOP section indicated that language would be added to clarify whether or not homes under summary suspension or revocation should receive inspections. Because resolving that issue has caused delays in implementing the needed procedure clarification above, the decision was made to move forward with the listed update while continuing to work on this issue separately.

	ACTION:
	Staff should begin planning licensing inspections in accordance with the guidelines in the SOP.

	Related 
REFERENCES:
	SOP Manual:  Chapter 12

	ATTACHMENTS:   
	1. Chapter 12B1: General Guidelines

	CONTACTS:
	Libby Wagner, AFH Policy Program Manager, (253) 234-6061
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