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STATE OF WASHINGTON
DEPARTMENT OF SOCIAL AND HEALTH SERVICES
Aging and Long-Term Support Administration
Home and Community Services Division
PO Box 45600, Olympia, WA 98504-5600 
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H19-013 – Policy and Procedure
March 07, 2019 
[bookmark: _GoBack]Amended April 30, 2019

	TO: 
	Area Agency on Aging Directors 


	FROM:
	Bea Rector, Director, Home and Community Services Division

Chanh Ly, Director, Management Services Division 


	SUBJECT: 
	Calendar Year (CY) 2019 Older Americans Act (OAA) Funding, Budget Forms, and Instructions


	PURPOSE:
	To notify Area Agencies on Aging (AAAs) of their CY 2019 OAA initial allotments and NSIP funding, and to provide budget forms and instructions.  


	BACKGROUND:
	At the beginning of 2019, each AAA received their 2019 OAA maximum consideration funding and an initial budget was processed.   Now that full Title 3 and Title 7 funding has been received, AAAs are required to submit a line item budget.



	WHAT’S NEW, CHANGED, OR
CLARIFIED:
 
	Funding Allocations
The attached file “CY19 OAA Funding” includes the full OAA allocation for Title 3 and Title 7, and a maximum consideration of 60% of the FFY18 allocation for NSIP.  Also listed on this worksheet are the minimum requirements for Ombudsman.

Once full NSIP funding has been received, AAA contracts will be amended.

Change in Contract Period and Final Billing Due Date

Prior OAA contracts were on a calendar year; unspent funding from one year could potentially be carried over into the subsequent year’s contract.  Due to changes made by the Administration for Community Living (ACL) to the Title 3, Title 7 and NSIP funding period, AAAs no longer have a full 12 months to spend carryover funds.  In order to address this change and eliminate the need to carryover funds, track them separately, and spend them earlier, the 2019 OAA contracts will span a 21 month period (or 24 month period for Yakama Nation).   2019 OAA contract period will be January 1, 2019 through September 30, 2020 for all AAAs except Yakama Nation.  Yakama Nation’s OAA contract will run October 1, 2018 through September 30, 2020.  Final billings must be submitted to ALTSA by 11/15/2020.



	
ACTION:
	
By 4/30/2019, submit calendar year 2019 OAA budget and all supporting forms to Anna Glaas, with a cc to your AAA Specialist and Fiscal Analyst.

Each AAA is required to submit a CY 2019 OAA line item budget using their 2019 allocations.  This must be done according to the CY 2019 OAA budget instructions and using the CY 2019 budget forms attached to this MB.  



	RELATED 
REFERENCES:
	Older Americans Act, Section 102(a)(14)(D)


	ATTACHMENT(S):   
	2019 OAA Funding



2019 Budget Instructions


	2019 OAA Budget Forms



	CONTACT(S):
	General inquiries should be directed to your AAA Specialist:

Andrea Meewes Sanchez, AAA Unit Manager
(360) 725-2554
Andrea.Meewessanchez@dshs.wa.gov

Mark Towers, AAA Specialist
(360) 725-2446
Mark.Towers@dshs.wa.gov

Paula Renz, AAA Specialist
(360) 725-2560
Paula.Renz@dshs.wa.gov

Caroline Wood, AAA Specialist
(360) 725-2521
Caroline.Wood@dshs.wa.gov

Lexie Bartunek, AAA Specialist
(360) 725-3548
Lexie.Bartunek@dshs.wa.gov
 
For Fiscal and Cost Allocation Inquiries, please contact:

Anna Glaas, AAA Grants Manager
(360) 725-2374
Anna.Glaas@dshs.wa.gov




2019 OAA Funding Updated for Full NSIP Funding.xlsx
2019 OAA Funding

		OLDER AMERICANS ACT

		2019 FULL ALLOTMENTS UPDATED FOR NSIP FULL FUNDING

		USES 2010 CENSUS DATA 



				IIIB		IIIC1  		IIIC2  		IIID		IIIE 		TVII 		TOTAL

		AREA AGENCY		Supportive Services		Congregate Meals		Home Delivered Meals		Preventive Health		Nat'l Family Caregiver		Elder Abuse

		OLYMPIC		$   422,196		$   563,031		$   281,643		$   28,142		$   185,013		$   3,540		$   1,483,565

		NORTHWEST		$   471,151		$   628,299		$   314,294		$   31,837		$   209,308		$   4,005		$   1,658,894

		SNOHOMISH1		$   588,070		$   808,890		$   404,638		$   42,609		$   280,128		$   1,128		$   2,125,463

		KING		$   1,913,894		$   2,551,805		$   1,276,542		$   141,295		$   928,915		$   17,773		$   6,830,224

		PIERCE		$   703,949		$   938,654		$   469,553		$   49,957		$   328,432		$   6,284		$   2,496,829

		LMT		$   485,053		$   646,828		$   323,564		$   33,069		$   217,404		$   4,160		$   1,710,078

		SOUTHWEST		$   615,468		$   820,715		$   410,550		$   42,550		$   279,735		$   5,352		$   2,174,370

		CENTRAL		$   500,499		$   667,441		$   333,873		$   33,689		$   221,481		$   4,238		$   1,761,221

		SOUTHEAST		$   718,687		$   958,352		$   479,402		$   49,796		$   327,374		$   6,264		$   2,539,875

		YAKAMA NATION		$   69,197		$   92,287		$   46,164		$   4,428		$   29,109		$   557		$   241,742

		EASTERN		$   689,882		$   919,927		$   460,182		$   48,167		$   316,666		$   6,059		$   2,440,883

		COLVILLE INDIAN		$   38,460		$   51,307		$   25,663		$   2,107		$   13,854		$   265		$   131,656

		KITSAP		$   253,811		$   338,512		$   169,328		$   15,976		$   105,033		$   2,010		$   884,670

		TOTAL		$   7,470,317		$   9,986,048		$   4,995,396		$   523,622		$   3,442,452		$   61,635		$   26,479,470



		FULL FUNDING  COMPLETED 1/8/19

		1Snohomish ended their Ombudsman program in 2016.  It is now run by Dept of Commerce, who receives $18,549 of Title 3B and $4,232 of Title 7 funds from Snohomish's allocation.  

		These are the amounts required to meet Snohomish's portion of the Ombudsman Minimum Expenditures.



		OMBUDSMAN MINIMUM EXPENDITURES										NSIP

		AAA		Title 3B		Title 7		Total				AAA

		OLYMPIC		$   2,599		$   3,338		$   5,937				OLYMPIC		$   64,666

		NORTHWEST		$   -		$   3,959		$   3,959				NORTHWEST		$   235,232

		SNOHOMISH1		$   18,549		$   4,232		$   22,781				SNOHOMISH		$   147,425

		KING		$   -		$   -		$   -				KING		$   521,079

		PIERCE		$   -		$   6,936		$   6,936				PIERCE		$   125,887

		LMT		$   2,432		$   -		$   2,432				LMT		$   106,504

		SOUTHWEST		$   219		$   4,351		$   4,570				SOUTHWEST		$   115,050

		CENTRAL		$   -		$   -		$   -				CENTRAL		$   94,776

		SOUTHEAST		$   -		$   -		$   -				SOUTHEAST		$   239,339

		YAKAMA NATION		$   -		$   -		$   -				YAKAMA NATION		$   18,377

		EASTERN		$   -		$   -		$   -				EASTERN		$   176,667

		COLVILLE INDIAN		$   -		$   -		$   -				COLVILLE INDIAN		$   28,301

		KITSAP		$   3,537		$   1,977		$   5,514				KITSAP		$   35,641

		TOTAL		$   27,336		$   24,793		$   52,129				TOTAL		$   1,908,944
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OLDER AMERICANS ACT 


2019

BUDGET INSTRUCTIONS


General Instructions


The Older Americans Act budget forms for calendar year 2019 are being sent to all AAA Directors and Chief Fiscal Officers via e-mail.  They are also available online at http://adsaweb/aaa/BF/Budget/.   Contact Anna Glaas at (360) 725-2374 or Tina Pablo-Long at 360-725-3431 if you cannot access these forms.


The budget must be submitted via e-mail to Anna Glaas, with a cc to the applicable AAA Specialist and Fiscal Analyst, by 4/30/19.  


A) Information should only be entered in cells with blue font.  Cells with black font contain formulas.  Do not make entries in these fields or change the formulas.  Do not enter information in shaded fields.  If you have problems with the formulas, please notify Anna Glaas so the problem can be corrected and all AAAs notified.


B) The total expenditures must agree with the total revenue, by funding source.  Title 3 and Title 7 revenue must agree with the funding allocations provided in the OAA management bulletin.

C) The report formats are designed for consistency, comparability, and the capacity to roll them into summary reports.  Do not make any format changes without approval from ALTSA.


D) Older Americans Act funding may not be used to subsidize TXIX/Chore funding.


E) Refer to the "Manual: Policies and Procedures for Area Agency on Aging Operations" for additional information.


Expenditure/Revenue Detail by Funding Source


1. AAA:  Enter the name of your Area Agency on Aging (AAA).


2. Each Column identifies a specific revenue source and each Row identifies a service.  

3. Older Americans Act (OAA) section:  Enter the expenditure projections by funding source (columns) and line item (rows).  The corresponding match should be reported in the ‘SCSA Match’, ‘Other State Match’, or ‘Non-ALTSA Match’ columns.   


a. Title 3D – 100% of T3D expenditures must be on evidence-based programs.  Definitions for programs and activities that meet AoA’s evidence-based criteria can be found at www.acl.gov/programs/health-wellness/disease-prevention.

b. Ombudsman Minimum Expenditures – Refer to the “2019 OAA Funding” file for this amount.  AAA’s are required to spend at least the same amount of Title 3B and Title 7 for Ombudsman services that was spent in CY2000, with the exception of Snohomish AAA.  An amount equal to Snohomish’s required Ombudsman expenditures is now deducted from Snohomish’s funding allocation and contracted directly to the Department of Commerce for use in their Ombudsman program.

c. OAA Total:  These are formulas; do not enter data into this column.


4. NSIP column: Enter the projected expenditures on the appropriate service lines.

5. Other ALTSA Funding:  Enter any miscellaneous amounts you expect to receive for caregiver conferences, retreats, etc on the appropriate line items.  Admin for the individual activities should be clearly noted in the Description column.

6. Total ALTSA Funding:  These are formulas; do not enter data into this column.

7. SCSA Match:  Enter the total SCSA funds the AAA expects to expend in the budget period to match OAA funds, by line item.

8. Other State Match:  Enter the total other state funds (SFCSP, KCSP, Senior Drug Education, etc) the AAA expects to expend in the budget period to match OAA funds, by line item.  Use the Description column to identify the source of other state match.

9. Non-ALTSA Match:  Enter the total other funds, received from non-ALTSA sources, the AAA expects to expend in the budget period to match OAA funds, by line item.  Use the description column to identify the source of the non-ALTSA match.

10. Total: These are formulas; do not enter data into this column.

11. Description:  This column is used to show all pertinent descriptive information, either requested above, or considered necessary for complete understanding of the budget entries by non-AAA parties.  At a minimum, there must be sufficient information presented so any outside party can ascertain the source of other state and non-ALTSA funds used as match.  

12. Total Services row:  These are formulas; do not enter data into this row.  

13. Grand Total row:  These are formulas; do not enter data into this row.  This row must equal the Revenue Total (#15 below).

14. Revenue Total row:  These are formulas; do not enter data into this row. This row must equal the Grand Total (#14 above).

15. To be Completed by ALTSA:  Do not enter data into this section.

Formulas Worksheet


This worksheet is used to ensure that the minimum match requirements and minimum funding levels under Title 3, as required by the Older Americans Act, have been met and that the transfer limits are not exceeded.  This worksheet must be completed each time the budget is revised.


Match Requirement Computation:  Enter the amounts of administrative and services match for each funding source.  Note that the match requirement computation section for T3D and T7 have been greyed out.  Match is not required for T3D or T7.


OAA Total Match: This is the total of the administrative and services match entered into the worksheet.  These are formulas; do not enter data into these cells.


Match from Expenditure Page:  This is the total of the ‘SCSA Match’, ‘Other State Match’, and ‘Non-ALTSA Match’ columns from the Expenditure/Revenue Detail by Funding Source worksheet.  These are formulas; do not enter data into these cells.



OAA Total Match Less Expenditure:  This column calculates the difference between the previous two columns.  Each line must be equal to or less than zero.

Required Match:  This section compares the match reported in the Match Requirement Computation section to the grant dollars shown in the Expenditure/Revenue Detail by Funding Source, calculates the match percentages, and lists the minimum match percentages required by the Older Americans Act.  These are formulas; do not enter data into these cells.

Administration Expenditure Lids: This section compares the percentage of administration budgeted to the total dollars budgeted.  Title 3E administration must not exceed 10%.  OAA Total administration must be exactly 10% if Coordination is budgeted; it cannot exceed 10% if Coordination is not budgeted. These percentages are all calculated by formulas; do not enter data into this section.

Minimum Funding Level:  This section computes the percentage of new funds budgeted under Title 3B for categories of services with minimum funding levels as required by the Older Americans Act. The minimum required percentages are listed.  These are formulas; do not enter data in these cells.

Computation of Transfers:  This section is used to report requested transfer amounts between Title 3B, Title 3C1 and Title 3C2, and it verifies if the transfer amounts are within allowable limits.  The 2019 funding amounts, after any transfers, will automatically link to the Expenditure/Revenue Detail by Funding Source worksheet.  

1. 2019 funding  (award from ACL):  Enter the 2019 funding in the appropriate cells.  


2. Interfund transfers:  Enter the amounts of 2019 funds you wish to transfer between Title 3B, Title 3C1 and Title 3C2 in the appropriate cells.  Verify that the percentage of transfers do not exceed the maximum percentages allowed that are listed at the bottom of the page.  Include an explanation for transfers in the Transfer Justification worksheet.

3. Total grant amount awarded: This is the total funding for each funding source. These are formulas; do not enter data into this row.  These cells are linked to the Revenue Total section on the Expenditure/Revenue Detail by Funding Source worksheet.
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Expenditure-Revenue

		AREA AGENCIES ON AGING

		OLDER AMERICANS ACT BUDGET 

		EXPENDITURE/REVENUE DETAIL BY FUNDING SOURCE

		AAA:  		0

		BUDGET PERIOD:  1/1/19 - 9/30/20

								Older Americans Act																				MATCH

						    CFDA #		93.044		93.045		93.045		93.043		93.052		93.041				93.053		Other		Total				Other		Non

								Title		Title		Title		Title		Title		Elder		OAA				ALTSA		ALTSA		SCSA		State		ALTSA

		BARS CODE						3B		3C1		3C2		3D		3E		Abuse		Total		NSIP		Funding		Funding		Match		Match		Match		Total		Description



		555		.10		ADMINISTRATION		0		0		0				0				0				0		0		0		0		0		0

				.11		Area Agency Planning/Administration		0		0		0				0				0				0		0		0		0		0		0

				.12		Interfund Payments for Services		0		0		0				0				0						0		0		0		0		0

				.13		Core Services Contract Management

		555		.21		COORDINATION 		0												0						0						0		0

		555		.31		LEGAL ASSISTANCE		0										0		0						0		0				0		0

		555		.40		ACCESS SERVICES		0												0						0		0				0		0

				.41		Transportation		0												0						0		0				0		0

				.42		Information & Assistance		0												0						0		0				0		0

				.43.1		Case Management/Nursing Services (Core Services)

				.43.2		Case Management - Aging Network		0												0						0		0				0		0

				.44.2		Nursing Services - DDD

				.45		Nursing Services - Aging Network		0												0						0		0				0		0

				.46		Nursing Services - Contracted with HCS

				.49		Contracted Front Door Functions (King only)

		555		.50		IN-HOME SERVICES		0						0						0						0		0				0		0

				.51		Chore Services - Aging Network		0												0						0		0				0		0

				.52		Personal Care Services - Aging Network		0												0						0		0				0		0

				.53		Home Health		0												0						0		0				0		0

				.54		Health Maintenance		0						0						0						0		0				0		0

				.55		Bath Assistance		0												0						0		0				0		0

				.56		Visiting and Telephone Reassurance		0												0						0		0				0		0

				.57		Minor Home Repair and Maintenance		0												0						0		0				0		0

				.58		Adult Day Care		0												0						0		0				0		0

				.59		Volunteer Services		0												0						0		0				0		0

				.50		Other In-Home Services (Enter Title)		0												0						0		0				0		0

				.50		Other In-Home Services (Enter Title)		0												0						0		0				0		0

		555		.60		NUTRITION SERVICES		0		0		0		0						0		0				0		0				0		0

				.61		Congregate Meals				0										0		0				0		0				0		0

				.63		Nutrition Education and Outreach		0		0		0		0						0						0		0				0		0

				.64		Home Delivered Meals						0								0		0				0		0				0		0

				.65		Shopping Assistance				0		0								0						0		0				0		0

				.66		Registered Dietician				0		0		0						0						0		0				0		0

				.67		Senior Farmers Mrkt (SFMNP) Food/Checks

		555		.70-.80		SOCIAL & HEALTH SERVICES		0		0		0		0		0		0		0						0		0		0		0		0

				.71		Adult Day Health Services		0												0						0		0				0		0

				.72		Geriatric Health Screening		0						0						0						0		0				0		0

				.73		Medication Management		0						0						0						0		0				0		0

				.74		Senior Drug Education																								0		0		0

				.75		Disease Prevention/Health Promotion		0						0						0						0		0				0		0

				.76		Elder Abuse Prevention		0										0		0						0		0				0		0

				.77		Mental Health		0						0						0						0		0				0		0

				.78		Kinship Care 

				.78.1		    Kinship Caregivers Support Program

				.78.1a		      Service Delivery

				.78.1b		      Goods and Services

				.78.2		    Kinship Navigator Services		0												0						0				0		0		0

				.79		Family Caregiver Support Program

				.79.1		   Information Services										0				0						0		0		0		0		0

				.79.2a		   Access Assistance		0								0				0						0		0		0		0		0

				.79.2b		   Support Services		0								0				0						0		0		0		0		0

				.79.3		   Respite care Services		0								0				0						0		0		0		0		0

				.79.4		   Supplemental Services		0								0				0						0		0		0		0		0

				.79.5		   Services to Grandparents

				.79.5a		     Information Services										0				0						0		0		0		0		0

				.79.5b		     Access Assistance										0				0						0		0		0		0		0

				.79.5c		     Support Services										0				0						0		0		0		0		0

				.79.5d		     Respite Care Services										0				0						0		0		0		0		0

				.79.5e		     Supplemental Services										0				0						0		0		0		0		0

				.83		Senior Community Service Employment (SCSEP)

				.83.1		    Program/EWFB		0												0						0		0				0		0

				.83.2		    Program/Other		0												0						0		0				0		0

				.84		Health Appliance/Limited Health Care		0						0						0						0		0				0		0

				.88		Long Term Care Ombudsman		0										0		0						0		0				0		0

				.89		Newsletters		0						0				0		0						0		0				0		0

		555		.90		OTHER ACTIVITIES		0						0						0				0		0		0				0		0

						Disaster Relief		0												0						0		0				0		0

						Foot Care		0						0						0						0		0				0		0

						Peer Counseling		0												0						0		0				0		0

						Outreach		0												0						0		0				0		0

						Other (Enter Title)		0												0				0		0		0				0		0

						Other (Enter Title)		0												0				0		0		0				0		0

						Other (Enter Title)		0												0				0		0		0				0		0

						Other (Enter Title)		0												0				0		0		0				0		0

						Other (Enter Title)		0												0				0		0		0				0		0

						Total Services		0		0		0		0		0		0		0		0		0		0		0		0		0		0

						GRAND TOTAL		0		0		0		0		0		0		0		0		0		0		0		0		0		0







						Revenue Total		0		0		0		0		0		0		0		0		0		0		0		0		0		0



						To be completed by ALTSA

						This amendment change:

						Current award this amendment		0		0		0		0		0		0		0		0		0		0		0		0		0		0

						Prior amendment awarded		0		0		0		0		0		0		0		0		0		0		0		0		0		0

						Net Change		0		0		0		0		0		0		0		0		0		0		0		0		0		0
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Formulas

		OLDER AMERICANS ACT - FORMULA WORKSHEET

		AAA:		0

		BUDGET PERIOD:  1/1/19 - 9/30/20



		MATCH REQUIREMENT COMPUTATION

										Title 3C2		Title 3D		Title 3E				Match 		OAA Total

						Title 3B		Title 3C1		Home		Disease		Nat'l Family		OAA		From		Match Less

						Supportive		Congregate		Delivered		Prevention / 		Caregiver		Total		Expenditure		Expenditure

						Services		Meals		Meals		Hlth Prom.		Support		Match		Page		(Must be =< 0)

				Administration Match		0		0		0				0		0		0		0

				Services Match		0		0		0				0		0		0		0

				     Total Match		0		0		0				0		0		0		0





		REQUIRED MATCH

																Title 7 

						Title 3B		Title 3C1		Title 3C2		Title 3D		Title 3E		Elder Abuse

				% of Admin. Match Budgeted (Minimum 25%)		ERROR:#DIV/0!		ERROR:#DIV/0!		ERROR:#DIV/0!

				% of Services Match Budgeted (Minimum 15%)		ERROR:#DIV/0!		ERROR:#DIV/0!		ERROR:#DIV/0!

				% of Total Match Budgeted (T3E only, Minimum 25%)										ERROR:#DIV/0!





		ADMINISTRATION EXPENDITURE LIDS



						Title 3E		OAA Total

				T3E - must not exceed 10%
OAA Total - Must be exactly 10% if Coordination is budgeted.
OAA Total - Must not exceed 10% if Coordination is not budgeted.
		ERROR:#DIV/0!		ERROR:#DIV/0!





		MINIMUM FUNDING LEVEL (NEW FUNDS ONLY)

				T3B		AAA Level - Post Transfer		Legal - Pre Transfer

				Access Services (Minimum 15%)		ERROR:#DIV/0!

				Legal Services (Minimum 11%)		ERROR:#DIV/0!		ERROR:#DIV/0!

				In-Home Services (Minimum 1%)		ERROR:#DIV/0!





		COMPUTATION OF TRANSFERS

																Title 7 

						Title 3B		Title 3C1		Title 3C2		Title 3D		Title 3E		Elder Abuse		Total

		B)  2019 funding ( award from ACL)				0		0		0		0		0		0		0

		C) Interfund transfers

				From B to C		0		0		0

		                                            from C to B		From C to B		0		0		0

		                                            from C1 to C2		From C1 to C2				0		0

		                                            from C2 to C1		From C2 to C1				0		0

				Total transfers		0		0		0								0



		E) Total grant amount awarded (lines A+D)				0		0		0		0		0		0		0



						PERCENTAGE OF TRANSFER

						1)		ERROR:#DIV/0!		TRANSFERRED FROM B TO C (CANNOT EXCEED 30%)

						2)		ERROR:#DIV/0!		TRANSFERRED FROM C TO B (CANNOT EXCEED 30%)

						3)		ERROR:#DIV/0!		TRANSFERRED FROM C1 TO C2 (CANNOT EXCEED 40%)

						4)		ERROR:#DIV/0!		TRANSFERRED FROM C2 TO C1 (CANNOT EXCEED 40%)
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