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H16-020 - Procedure
February 29, 2016
	TO: 
	Area Agency on Aging (AAA) Directors
Developmental Disabilities Administration (DDA) Regional Administrators
Home and Community Services (HCS) Regional Administrators



	FROM:
	Bea Rector, Director, HCS
Don Clintsman, Deputy Assistant Secretary, DDA
Chanh Ly, Director, Management Services Division



	SUBJECT: 
	Revision of validation process to include conducting IRS validations of Tax Identification Numbers (TIN); either Employer Identification Numbers (EIN) or Social Security Numbers (SSN) related to provider payments transitioning to ProviderOne.


	Purpose:
	To inform field staff of a process change for verifying TIN’s upon contracting.


	BACKGRounD:


	Upon receiving a Provider File Action Request (PFAR) for a new Social Service Payment System (SSPS) provider file, SSPS staff screened providers through the IRS E-services system as part of the process of creating the file and issuing a provider payment number. 
SSPS has been replaced by a new payment system called ProviderOne (P1) for 1099 providers and Individual ProviderOne (IPOne) for IPs. Accordingly, SSPS has not been validating TINs through the IRS for 1099 providers and will no longer be validating SSNs for IPs.

	What’s New, changed, or clarified

	With the transition of provider payments to P1 and IPOne the IRS TIN validation process will now be handled through the HQ Contracting Unit, located in Blake West in Lacey. 

	ACTION:


	Effective immediately, field offices will no longer fill out a PFAR for SSPS. 

HQ staff will run a report which will include new ALTSA/DDA providers matched against the IRS TIN E-services system verification database. HQ staff will contact HCS/AAA/DDA staff if any action is needed regarding a provider’s contract when an IRS TIN fails to match the IRS database. 

Each failed match will be handled on a case- by-case basis. HQ staff may request further verification from the field office contract managers.



	RELATED references:


	MB H13-056 “Changes in Contractor Intake Form and Process for W-2 Providers (Individual Providers of Personal Care and DDA Respite Care Services)”

MB H13-053 “Changes in Contractor Intake Process for 1099 Providers”
MB H14-033 “Medicaid Provider Disclosure Statement Frequency and Definition of Management or Controlling Interest”



	CONTACT(S):
	Contact the ALTSA HQ Contracts Unit or your Key Contract Coordinator with questions.

DSHS ALTSA/DDA HQ Contracts Unit 

adshqcontracts@dshs.wa.gov
April Hassett, ALTSA Key Contract Coordinator
(360) 725-2387

April.Hassett@dshs.wa.gov 

Melissa Diebert, DDA Key Contract Coordinator

(360) 725-2433

Melissa.Diebert@dshs.wa.gov
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