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H15- 072 – Procedure
October 7, 2015


	TO: 
	Area Agency on Aging (AAA) Directors 

	FROM:
	Bea Rector, Director, Home and Community Services Division

Chanh Ly, Director, Management Services Division


	SUBJECT: 
	SFY16 State/Federal Interlocal Agreement

	PURPOSE:
	To notify Area Agencies on Aging (AAA) of their allotments, supplemental reporting forms, final interlocal agreement language, budget forms, and instructions for State Fiscal Year (SFY) 2016.

	BACKGROUND:
	AAA allotments were not known in time to request line item budgets for July 1, 2015.  In order to have contracts in place for SFY16, ALTSA sent out maximum consideration contracts based on 80% of AAA SFY15 funding.  Allotments are now known.   AAA’s will be required to submit line item budgets by November 30, 2015. 

	WHAT’S NEW, CHANGED, OR
CLARIFIED:
 
	Specific funding information is as follows:

· Case Management/Nursing Services (CM/NS) SFY16 unit rates increased.  
· SFY16 staffing ratios are:
          1:73 Case Handling Staff to Client Ratio
          1:716 Registered Nurse to Client Ratio
          1:10 Supervisor to case handling Staff Ratio
· Clarification regarding how the staffing ratios are defined and calculated is provided in the attached document entitled “AAA Ratio Clarifications”.
· The DSHS Allocated TXIX/Chore BARS Support Form and supporting documents must be submitted electronically each month. 
· The formula used to determine the Staff to Client Ratio adjustment for case handling staff to client ratio that exceeds 1:73 will be calculated as follows: There will be no deduction in July or August to give AAAs time to hire staff.  Beginning in September, there will be no deduction the first month the client ratio exceeds 1:73.  On the second occurrence, a .3 factor will be used to reduce payment.  After the second occurrence, the factor within the formula that determines the amount of deduction taken will increase from .3 to .6 and will remain at .6 for any month when the ratio is missed for the remainder of the contract period.    
· Additional TXIX matching funding available to grandfathered AAAs remains limited to the SFY15 funding level, unless buying down the case ratio.
· Any AAA may spend qualifying local funds in TXIX to bring down federal matching funds.  Case ratio buy down will only be required on the federal portion, unless SCSA is used as the non-federal match. If matching with SCSA, case ratio buy down will be required based on both state and federal funds.  TXIX match funding requires a contract amendment prior to billing.  
· Core Service Contract Management will now be billed at a unit rate, using the same in-home caseload as Case Management/Nursing Services.

· DDA and HCS-Contracted Nursing Services will continue to be reimbursed on a cost reimbursement basis.

· Intra-State Funding Formula is calculated at 66% of the impact of the change between the 2010 U.S. census data and the 2000 census data.  This will affect all programs where funding is allocated using the  Intra-State Funding Formula. Contracts starting January 1, 2014 began the first of three years of phasing in impacts of the change (33%/33%/34%).  The funding formula change will be 100% implemented with the SFY 17 state/federal contracts.

· Title V SCSEP funding is based on participant slots assigned to each county.   A maximum of 11.1% can be spent on administration.  A minimum of 65% must be spent on Earnings, Wages, and Fringe Benefits (EWFB).  These expenditure requirements are estimates, based on initial grant application waiver requests.  Expenditure requirements may change once the waiver requests are either approved or denied.  The waiver requests for additional administration and training costs have not been approved at this time.  The administration maximum allowed for contractors has decreased from the amount allowed in SFY15, due to an anticipated increased need of administration funds at ALTSA.

· The State Family Caregiver Support Program (SFCSP) funding level remains the same and $60,000 is kept at ALTSA for Virtual Private Network (VPN) access and statewide training.
 
· Kinship Caregiver Support Program (KCSP), Because the 2010 census did not include questions around grandparents, KCSP funding is allocated based on 66% of the change between the 2000 census and the 2008-2012 American Community Survey (ACS) 5-Year Estimate provided by the US Census Bureau.  The ACS 5-Year estimate reports the number of grandparents responsible for their own grandchildren under age 18 in each Planning and Service Area (PSA).  Funding is provided with a minimum of $10,000 allocated to each PSA.  ACS information can be found at http://factfinder2.census.gov/faces/nav/jsf/pages/index.xhtml

· Senior Farmers Market Nutrition Program (SFMNP) The state funded portion remained the same as SFY15.  Unspent FFY15 funding from SFY15 contracts have already been added to SFY16 contracts in a separate amendment, and must be spent by 9/30/15. 

· Health Home Person-Centered Options Counseling Funding is currently available through July 31, 2015, and allotment was included in your maximum consideration contracts.  

The following changes were made to the state/federal budget forms:
· FTE worksheets for HCS Contracted Nursing Services, DDA Nursing Services, and Core Services Contract Management were removed.  These are no longer required.
· The Core Service Contract Management Supplemental Worksheet has been updated to include # of FTE and remove questions regarding RFPs.  It also includes a request for an initial Medicaid application status report.      

	ACTION:
	Submit State/Federal line item budgets, FTE worksheets, Core Services Contract Management Supplemental Worksheet and an initial Medicaid application status report to Anna Glaas and your AAA Specialist by November 30, 2015.  

The initial Medicaid application status report should include requests for applications received by the AAA beginning 9/1/2015 through at least 10/31/2015.  Subsequent reports will be due by the 15th of the month following the close of the quarter.

	ATTACHMENT(S):   
	[bookmark: _MON_1401085978][bookmark: _MON_1401085997][bookmark: _MON_1400926451][bookmark: _MON_1401086066][bookmark: _MON_1401086097][bookmark: _MON_1400926463][bookmark: _MON_1400936932][bookmark: _MON_1401086024][bookmark: _MON_1400926457][bookmark: _MON_1400926586][bookmark: _MON_1400924520]SFY16 AAA Ratio Clarifications



SFY16 Core Services FTE Definitions



SFY16 Initial Funding



SFY16 CM/NS and CSCM Revenue




[bookmark: _GoBack]
SFY16 State/Fed Budget Instructions



SFY16 State/Fed Budget form



SFY16 CSCM Supplemental Worksheet

                        

	CONTACT(S):
	Direct general questions or questions regarding caseload, unit method, or Interlocal Agreement to your AAA Specialist:

Andrea Meewes Sanchez, AAA Unit Manager
(360) 725-2554
sanchac@dshs.wa.gov

Dana Allard-Webb, AAA Specialist
(360) 725-2552
allardr@dshs.wa.gov

Leigh Wellcome, AAA Specialist
(360) 725-2547
wellcla1@dshs.wa.gov

Marcy Goodman, AAA Specialist
(360) 725-2446
goodmMM@dshs.wa.gov 

Fiscal Questions:

Anna Glaas, AAA Grants Unit Supervisor
(360) 725-2374
Anna.Glaas@dshs.wa.gov
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AAA RATIO CLARIFICATIONS

CASE HANDLING, NURSING, AND SUPERVISOR 

(SFY 2016)



Case Handling Ratio (1:73) - This ratio is calculated by dividing the actual monthly core in-home caseload (CFC, Chore, COPES, MPC, New Freedom, and Roads to Community Living) by total number of case handling FTE’s.  



· Time spent by case handling staff on activities related to non-core clients cannot be reported as case handling.  For example, if a case manager carries a caseload of core clients as well as non-core clients (Aging Network CM, Care Transitions, FCSP/Respite, etc); only that portion of their FTE dedicated to working with core clients can be reported as case handling.



· The only time spent by nursing staff that can be reported as case handling is time spent for core AAA clients.  For example, if a nurse provides nursing services for core AAA clients and also provides contracted nursing services for Health Home, Care Transitions, DDA or HCS clients; only that portion of their FTE dedicated to working with core AAA clients, paid through the AAA unit rate, can be reported as case handling.



· A portion of a supervisor’s FTE may be reported as case handling if the supervisor actually carries a caseload of core clients, as evidenced by the fact that the supervisor is assigned as the primary case manager on the CARE overview screen.  For example, a supervisor carries a core caseload of 11 clients, for which he/she is assigned as primary case manager.  In this example, approximately 10% of the supervisor’s FTE may be counted as case handling. (Per the model unit, case managers may have an average caseload of 108 clients. 108 ÷ 11 = 10%).



· A portion of a supervisor’s FTE may be reported as case handling if the supervisor is required to temporarily assume case handling responsibilities while a staff member is out on extended leave.  This would only apply when the extended leave spans an entire month and the absent staff member is not counted on the case handling staff list for that month.  For example, a case manager is out on extended leave from 6/15/2015 through 8/10/2015 and the supervisor temporarily assumes his/her case management responsibilities.  An appropriate portion of the supervisor’s FTE may be counted as case handling for the month of July 2015 only.  The absent case manager would still be counted on the case handling staff list for June and August 2015. 



· Time spent by supervisors performing basic supervisory functions cannot be counted as case handling, even when direct client contact is involved.  (i.e. case staffing, fair hearings, fielding calls from clients, etc.)



· Supervisors may not be counted as case aides.



· Staff counted under any case handling category must meet the education/experience requirements as outlined in the program standards.  For example, if secretarial/support staff have some job responsibilities that fit within the case aide definition, that portion of their FTE can only be counted as case handling if they meet the education/experience standards for a case aide or have an approved waiver on file.



· Time spent by staff on activities related to Home Care Referral Registry functions cannot be reported as case handling as these activities are reimbursed under a separate contract.

· Time spent by nursing staff on Health Home functions cannot be reported as case handling as these activities are paid under a separate contract.





Nursing Ratio (1:716) - This ratio is calculated by dividing the actual monthly core caseload by the total number of nursing FTE’s not assigned to other programs.  The total number of nursing FTE’s includes the nurse FTE’s reported on the case handling staff list plus any appropriate “nursing capacity” FTE’s.  If a nurse also carries a caseload and is reported in part or in full in the Case Manager category, that amount may be added to the “nursing capacity” list. 



· Additional nursing staff may be counted as “nursing capacity” FTE’s if the following conditions are met:

· The individual is a Registered Nurse, has been oriented to Chapter 24 of the LTC Manual, has received CARE training, and has access to CARE.

And

· That portion of the nurse’s time is not already counted for contracted Health Home, CCM, DDA or HCS nursing services.

And

· The nurse is truly available if needed and able to provide nursing services in accordance with required response times outlined in Chapter 24 of the LTC Manual.



[bookmark: _GoBack]Supervisory Ratio (1:10) - This ratio is calculated by dividing the total number of Case Handling FTE’s by total number of Case Management/Nursing Services Supervisor FTE’s.

· Supervisors that are partially counted as case carrying or have supervisory responsibility for additional programs cannot also be counted as full time supervisors when determining the supervisory ratio.  For example, if a supervisor is reported as a .15 FTE on the case handling staff list and spends .10 FTE supervising Aging Network CM and I&A staff, the supervisor can only be counted as a .75 FTE in determining the supervisory ratio.
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CORE SERVICES FTE DEFINITIONS

(SFY 2016)



Case Handling Staff - Case Managers, Nurses, and Case Aides engaged in activities related to the mandate for AAAs to provide case management, reassessment, and reauthorization under RCW 74.39A and to accomplish the functions of Case Management and Nursing Services outlined in Chapters 5 and 24 of the Long-Term Care Manual related to individual core clients.   This category does not include supervisors or other administrative staff as defined below.  Case Handling staff are defined as follows:



Case Managers - Staff responsible for carrying a caseload of Long Term Care (LTC) core clients (Medicaid/Chore).



Case Aides - Staff (regardless of actual title) that assist case managers in accomplishing functions related to an individual core client that would normally be accomplished directly by the case manager. Examples include: implementation and monitoring of client service plans; making referrals for client services, assisting family/client in completion of forms, IP contracting including background checks and training compliance activities; SSPS authorization input, etc.  This would not include activities of a clerical nature performed on behalf of the case management program and/or clients in general or activities performed by staff related to IP Referral Registry functions.



RN’s - Staff that provide LTC Core Nursing Services functions outlined in Chapter 24 of the Long-Term Care Manual.  RN FTE devoted to Health Home coordination or Care Transitions are billed under separate contracts and cannot be counted toward Case Handling or Nursing Capacity.  Health Home and Care Transitions FTE will be listed on the staffing list to demonstrate that those portions are not being counted toward Case Handling or Nursing Capacity for staff who serve both programs.



Care Consultants 

· New Freedom (King & Pierce only) – Staff responsible for assessing eligibility, authorizing personal care services and goods & services budgets, and providing care consultation for New Freedom participants. New Freedom activities and caseload are included in the Case Handling Ratio.

· Veteran Directed Home Services Time spent serving Veteran Directed Home Services (VDHS) participants will not be included on the case handling staffing list since it is paid through a separate program.



Case Management/Nursing Supervisors - Staff responsible for direct supervision of LTC core Case Management/Nursing Services line staff.



Other Non-Case Handling Staff – Staff that are not included in the above categories, such as: Case Management Directors who do not directly supervise case handling staff; lead workers/quality assurance staff/fair hearing coordinators who do not supervise case handling staff or carry a caseload; Home Care Referral Registry staff, clerical staff, budget and financial managers, grants managers, planners, information technology staff, core services contract management staff, and AAA Director time spent on oversight of LTC core Case Management/Nursing Services operations.



Core Services Contract Management – Core services contracts include in-home agency personal care services under LTC and DDA waivers, Medicaid Personal Care, Community First Choice, and Chore.  Contract Management includes staff and costs for procurement, negotiation and execution of core services contracts, monitoring (program and fiscal) as required by ALTSA, training and technical assistance on contract requirements or monitoring findings, and monitoring appropriate use of Agency Worker Health Insurance for home care agencies.  It does not include any of the functions associated with case management above, including making or correcting ProviderOne authorizations.
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Allocations

		INITIAL SFY16 AAA AND SUBCONTRACTOR ALLOTMENTS

		(ALL ALLOTMENTS ARE SUBJECT TO FINAL OFM APPROVAL)

		PERIOD:  7/1/15 TO 6/30/16

		Allocations are computed on 66% of difference between Funding Formulas using 2000 Census and 2010 Census data for SCSA, SFCSP,  SFMNP, and Volunteer Services

				TITLE V						KINSHIP 		KINSHIP		SFMNP		SFMNP		VOLUNTEER		SENIOR DRUG		TOTAL 

		AREA AGENCY		SCSEP1		SCSA2		SFCSP3		CAREGIVER4		NAVIGATOR		STATE5		FEDERAL6		SERVICES7		EDUCATION		ALLOTMENT

		OLYMPIC		$143,471		$466,001		$585,358		$39,139		$0		$34,525						$12,535		$1,281,029

		NORTHWEST		$0		$529,391		$749,143		$59,392		$42,505		$39,965				$113,417		$12,535		$1,546,348

		SNOHOMISH		$0		$678,063		$907,533		$97,837		$0		$53,527						$12,535		$1,749,495

		KING		$0		$2,163,303		$3,147,348		$199,427		$84,785		$181,003						$17,560		$5,793,426

		PIERCE		$0		$813,386		$1,104,458		$146,683		$84,785		$65,141						$17,560		$2,232,013

		LMT		$0		$524,468		$674,966		$62,728		$84,785		$39,810						$12,535		$1,399,292

		SOUTHWEST		$0		$667,077		$873,442		$99,578		$84,785		$51,516						$12,535		$1,788,933

		CENTRAL		$0		$563,561		$718,278		$59,639		$84,785		$42,675						$12,535		$1,481,473

		SOUTHEAST		$71,736		$816,710		$1,077,614		$140,454		$84,785		$63,558						$17,560		$2,272,417

		YAKAMA NATION		$11,955		$83,028		$101,026		$12,561		$0		$5,959						$2,508		$217,037

		EASTERN		$155,426		$778,187		$1,035,132		$84,458		$84,785		$63,533						$17,560		$2,219,081

		COLVILLE INDIAN		$11,955		$46,113		$47,307		$10,000		$0		$0						$2,507		$117,882

		KITSAP		$143,471		$289,712		$342,395		$39,104		$0		$20,195						$12,535		$847,412

		CATHOLIC COMM SVCS.		$0														$1,763,583				$1,763,583

		EDMONDS COMMUNITY COLLEGE		$71,736																		$71,736

		NW WORKFORCE DEVELOPMENT COUNCIL		$131,514																		$131,514

		PARTNERS IN CAREERS		$71,736																		$71,736

		SKILL SOURCE		$47,823																		$47,823

		YWCA		$358,677																		$358,677

		FUNDING HELD AT ALTSA		$55,866				$60,000						$42,593								$158,459

		GRAND TOTAL		$1,275,366		$8,419,000		$11,424,000		$1,051,000		$636,000		$704,000		$0		$1,877,000		$163,000		$25,549,366



		state funds verified by ALTSA budget				$8,419,000		$11,424,000		$1,051,000		$636,000		$704,000				$1,877,000		$163,000

		UPDATED  8/28/15																				-





		1Title V SCSEP - the following spending restrictions apply.  A maximum of 11.1% can be spent on Admin.  A minimum of 65% must be spent on EWFB.

		2SCSA is allocated based on the OAA Funding Formula using 66% of difference between 2000 Census data and 2010 Census data.

		3SFCSP is allocated based on the OAA Funding Formula using 66% of the difference between 2000 Census data and 2010 Census data, with the exception of funding for Memory Care & Wellness Services.  

		MCWS is allocated at $71,539 to NW, and $78,461 to King.  

		4Kinship Caregiver Support Program is allocated based on 66% of the difference between the 2000 Census count, and the 2008-2012 American Community Survey 5-Year Estimate,  of the number of grandparents 

		responsible for their own grandchildren under the age of  18 in each Planning and Servcie Area (PSA), with a minimum of $10,000 allocated to each PSA.  The ACS comes from the U.S. Census Bureau.

		It is being used for this allocation because the 2010 Census did not include questions around grandparents raising grandchildren.  ACS information can be found at 

		http://factfinder2.census.gov/faces/nav/jsf/pages/index.xhtml

		5SFMNP Colville will be served through Central AAA.  Colville's allocation of funds in included in Central's budget.

		6SFMNP Federal funding for the 2015 growing season was obligated in the SFY 15 State/Fed agreements.  Applicable carryover was added to SFY16 State/Fed agreements in a separate amendment.

		7Volunteer Services is allocated based on the OAA Funding Formula using 66% of the difference between 2000 Census data and 2010 Census data to calculate Northwest's portion. 

		The remainder is allocated to Catholic Community Services.
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SFY16 CMNS CSCM

		Projected SFY16 Funding		Olympic		Northwest		Snohomish		King		Pierce		LMT		Southwest		Central		Southeast		Yakama		Eastern		Colville		Kitsap		State



		SFY16 Projected Total Caseload (Core, NF, RCL)		1,610		1,638		3,760		11,400		4,612		2,063		4,348		1,746		3,844		216		3,649		112		1,014		40,012

		Includes ADH

		SFY15 Annual Rate Per Case 		$   1,413.83		$   1,456.10		$   1,467.61		$   1,467.61		$   1,467.61		$   1,456.10		$   1,467.61		$   1,373.70		$   1,373.70		$   2,049.86		$   1,373.70		$   1,950.01		$   1,467.61

		SFY16 Annual Rate per Case		$   1,555.44		$   1,597.68		$   1,609.20		$   1,609.20		$   1,609.20		$   1,597.68		$   1,609.20		$   1,515.24		$   1,515.24		$   2,191.44		$   1,515.24		$   2,091.60		$   1,609.20

		SFY16 Monthly Unit Rate @ 1:73		$   129.62		$   133.14		$   134.10		$   134.10		$   134.10		$   133.14		$   134.10		$   126.27		$   126.27		$   182.62		$   126.27		$   174.30		$   134.10

		Total SFY16 Projected Caseload Revenue 		$   2,504,258		$   2,617,000		$   6,050,592		$   18,344,880		$   7,421,630		$   3,296,014		$   6,996,802		$   2,645,609		$   5,824,583		$   473,351		$   5,529,111		$   234,259		$   1,631,729		$   63,569,817



		Projected Case Handling FTE                 (1:73)		22.05		22.44		51.51		156.16		63.18		28.26		59.56		23.92		52.66		2.96		49.99		1.53		13.89		548.11

		(including CMs, RNs, CA's)

		Projected Nursing Capacity FTE           (1:716)		2.25		2.29		5.25		15.92		6.44		2.88		6.07		2.44		5.37		0.30		5.10		0.16		1.42		55.88



		Core Services Contract Management		$55.98		Annual unit rate per client for new funds

		New CSCM Funding based on Client Unit Rate		$90,128		$91,695		$210,485		$638,172		$258,180		$115,487		$243,401		$97,741		$215,187		$12,092		$204,271		$6,270		$56,764		$2,239,872

		SFY15 CSCM Base Revenue		$250,742		$272,249		$398,268		$752,866		$385,179		$208,694		$171,724		$284,623		$208,580		$22,609		$258,989		$25,000		$138,719		$3,378,242

		SFY16 Total CSCM Revenue		$340,870		$363,944		$608,753		$1,391,038		$643,359		$324,181		$415,125		$382,364		$423,767		$34,701		$463,260		$31,270		$195,483		$5,618,114

		AAA Unique Monthly Unit Rate per client		$17.64		$18.52		$13.49		$10.17		$11.62		$13.10		$7.96		$18.25		$9.19		$13.39		$10.58		$23.27		$16.07



		SFY16 Total Projected Revenue (CM & CSCM) 		$   2,845,128		$   2,980,944		$   6,659,345		$   19,735,918		$   8,064,989		$   3,620,195		$   7,411,927		$   3,027,973		$   6,248,350		$   508,052		$   5,992,371		$   265,529		$   1,827,212		$   69,187,931



















&"-,Bold"&22SFY16 Case Management/Nursing Services
Core Services Contract Management	&"-,Bold"&24
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STATE/FEDERAL BUDGET INSTRUCTIONS

STATE FISCAL YEAR 2016



General Instructions



The State/Federal budget forms for state fiscal year (SFY) 2016 are being sent to all Area Agency on Aging (AAA) Directors and Chief Fiscal Officers via e-mail.  They are also available online at http://adsaweb/aaa/BF/Budget/ or http://adsaweb/docufind/MB/displayHCS.asp 

If you cannot access these forms, please call Anna Glaas at (360) 725-2374. 



The budget must be submitted via e-mail to Anna Glaas at anna.glaas@dshs.wa.gov by November 30, 2015. 



A) Revenue should only include those amounts controlled by the AAA and that relate to the State/Federal inter-local agreement.  



B) Information should only be entered in cells with blue font.  Cells with black font contain formulas.  Do not make entries in these fields or change the formulas.  Do not enter information in shaded fields.  If you have problems with the formulas, please notify ALTSA so the problem can be corrected and all AAAs notified.  



C) The total expenditures must agree with the total revenue, by funding source.



D) The report formats are designed for consistency, comparability, and the capacity to roll them into summary reports.  Do not make any format changes without approval from ALTSA.



E)  Refer to the Manual: “Policies and Procedures for Area Agency on Aging Operations” for additional information.  

































Expenditure/Revenue Detail By Funding Source



1. AAA: Enter the name of your Area Agency on Aging.



2. Budget Period:  The contract period July 1, 2015 – June 30, 2016 has been entered.



3. BARS Code: The Budgeting, Accounting, and Reporting System (BARS) Code numbers have been entered on the worksheet.  



4. Each Column identifies a specific revenue source and each Row identifies a service.  



5. Title V (SCSEP):  Spending restrictions are a maximum of 11.1% admin and a minimum of 65% on Earnings Wages and Fringe Benefits.    Enter the total allocation by service line. Do not include match dollars in this column.  The applicable match should be entered in the appropriate funding source column or “Non-ALTSA Funding Sources” column.    Title V regulations require AAA’s to report all applicable match earned.  In the Description column, indicate the source and amount of any Title V match.  

  

6. DSHS Allocated - Title XIX/MFP/Chore:  



· Core Services Contract Management – Enter the total allocation from SFY16 CM_RN and CSCM Revenue worksheet on service line .13.



· Case Management/Nursing Services – Core Services - Enter the total funding allocation from SFY16 CM_RN and CSCM Revenue worksheet on service line 43.1.

  

· Enter the projected expenditures for Nursing Services - DDA, Nursing Services Contracted with HCS, Contracted Front Door Functions (King AAA only) and Muckleshoot Front Door (King AAA only) on the appropriate service lines.  



· TXIX funding is allocated by activity; therefore, transfers are not allowed between TXIX line items.



7. Title XIX/MFP - AAA Requested Funding: 



· TXIX/MFP Matched by SCSA/Local:

	Enter the projected, approved expenditures for Information & Assistance and Case Management/Nursing Services – Core Services.  The corresponding SCSA or local match must be entered in either the ‘SCSA’ or ‘Non-ALTSA Funding Sources’ columns.

	These services must be matched at 50% by state and/or local funds.

	Case Management/Nursing Services –Core Services is allowed only to enable the AAA to reduce their caseload ratio below 1:73, unless an exception is negotiated and approved by ALTSA.  

8. SCSA:  Enter the total allocation for SCSA funds by service line.  The total funding for Administration (lines .11 and .12) cannot exceed 16.5%.



9. State Family Caregiver Support Program (SFCSP):  Enter the total allocation by service line.  



· The total funding for Administration (lines .11 and .12) cannot exceed 10%.

· The total funding for Respite (line .79.3) cannot exceed 53%. 

· Line .79.5-Services to Grandparents is only available under the National Family Caregiver Support Program

10. Kinship Caregiver Support Program(KCSP):  Enter the total allocation by service line.   AAA Administration (lines .11 and .12) cannot exceed 10% of the total budget.  AAA’s have the option of giving some, or all, of their Administration to their subcontractors as Service Delivery.  The total KCSP budget for Administration and Service Delivery (lines .11, .12, and .78.1a) cannot exceed 20%.

11. Kinship Navigator Services (Northwest, King, Pierce, LMT, Southwest, Central, Southeast, and Eastern only): Enter the total allocation by service line. The total Kinship Navigator budget for Administration (lines .11 and .12) cannot exceed 10%.

12. Senior Farmer’s Market Nutrition Program (SFMNP):  State and Federal funding are reported in separate columns. Enter the total State funded allocation on the appropriate service lines.  The total funding for Administration and Service Delivery (lines .11, .12, and .67.3) cannot exceed 10%. Subcontractor costs must be entered on line .67.3 Service Delivery.  .  Budgeted amounts for food vouchers must be the same as the AAA requested at the beginning of the market year, as the food vouchers have already been provided to the AAAs.

13. Other ALTSA Funding:  Enter miscellaneous funding received from ALTSA.  Enter the projected expenditures on the appropriate service lines along with the funding title in the .90 Other Activities section. If necessary provide further information in the Description column; at a minimum, if admin amounts listed here come from more than one funding source, the description column must reflect the breakdown.  The following activities must be budgeted under Other ALTSA Funding:



· Volunteer Services (Northwest only): Enter funding for administration on lines .11 and .12, and services on line .59.   



· Senior Drug Education (SB 6088):  Enter the projected services expenditures on line .74 Senior Drug Education.





14. Total ALTSA:  Do not enter anything in this column.  A formula summarizes the total projected expenditures funded by ALTSA.



15. Non-ALTSA Funding Sources: Enter the total other funds, received from non-ALTSA sources, the AAA expects to expend in the budget period.  Include expenditures funded by local sources, private pay, donations, other federal and state funds, etc.   Use the Description column to identify the source of the other funding.  



16. Grand Total:  Do not enter data into this column.  A formula summarizes the grand total of all projected expenditures.



17. Description:  This column is used to enter all pertinent descriptive information either requested in items 5, 14 and 16 above, or considered necessary for complete understanding of the budget entries.  There must be sufficient information presented so any outside party can ascertain the source of Non-ALTSA funds.



Budget Revenue Section



1. Revenue-Carryover: Do not enter any figures in the line.  ALTSA will include any SFMNP-Federal carryover amounts in contract amendments, once those amounts are known.



2. Revenue-New Funds: Enter the new funds the AAA received which are shown on attachments to the management bulletin, by funding source.



3. Revenue-Total: Do not enter data into this column.  A formula computes the total revenue.  Total revenue must equal grand total expenditures for each source of funds.






AAA FTE Worksheet  Instructions 



1. One worksheet must be completed for Case Management/Nursing Services, and if applicable Information and Assistance, when claiming Medicaid. The approved FTE worksheets will become Exhibit C in the contract budget.



2. AAA: Do not enter data on this line it is linked to the Expenditure/Revenue Detail by Funding Source worksheet.



3. Budget Period:  The contract period, July 1, 2015 – June 30, 2016 has been entered.



4. AAA Direct Services - FTEs: Enter the number of FTEs (Full Time Equivalent positions, based on a 40 hour work week for each applicable position.



5. Total AAA Direct Services FTEs: Do not enter data in this cell; a formula computes the total FTEs, (not applicable to the CSCM worksheet).



6. Expenditures: – Enter the AAA Direct Services expenditure projections by object line (e.g. 10 - Salaries and Wages, 20 - Benefits, etc.). These expenditures are combined into one line on the Case Management/Nursing Services and I&A worksheets.  



7. Total Direct Expenditures: Do not enter data into this cell; a formula computes the total expenditure.  



8. Subcontracted Services - FTEs: Enter the number of FTEs (Full Time Equivalent positions, based on a 40 hour work week for each applicable position, (positions titles are not applicable to the CSCM worksheet).



9. Total Subcontracted FTEs: Do not enter data in this cell; a formula computes the total FTEs.



10. Total Subcontracted Expenditures: Enter the expenditure projection for subcontracted services.   



11. Cost per FTE: Do not enter data into this cell it is a formula.



12. Version #: Each version submitted must be numbered.



13. Date: Enter the date of the worksheet version.
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SFY16 StateFedBudget.xlsx
Expenditures

		AREA AGENCIES ON AGING

		STATE/FEDERAL BUDGET

		EXPENDITURE/REVENUE DETAIL BY FUNDING SOURCE

		AAA:		(enter AAA name)

		BUDGET PERIOD:  JULY 1, 2015 - JUNE 30, 2016						Title V		DSHS		TXIX / MFP				State		Kinship		Kinship 		Sr Farmers		Sr Farmers		Total						Non-ALTSA

								SCSEP		Allocated		AAA Requested		SCSA		Family		Caregiver		Navigator		Market		Market Fed		Sr Farmers		Other ALTSA 		Total		Funding		Grand

						    CFDA Number    		17.235		93.778 / 93.791		93.778 / 93.791				Caregiver						State		10.576		Market		Funding		ALTSA		Sources		Total

												Matched by

										Title XIX/MFP/ 		SCSA/Local

		BARS CODE								Chore																										Description



		555		.10		ADMINISTRATION		0		0				0		0		0		0		0		0		0		0		0		0		0

				.11		Area Agency Planning/Administration		0						0		0		0		0		0		0		0		0		0		0		0

				.12		Interfund Payments for Services		0						0		0		0		0		0		0		0		0		0		0		0

				.13		Core Services Contract Management				0																				0		0		0

		555		.21		COORDINATION

		555		.31		LEGAL ASSISTANCE								0																0		0		0

		555		.40		ACCESS SERVICES				0		0		0																0		0		0

				.41		Transportation 								0																0		0		0

				.42		Information & Assistance						0		0																0		0		0

				.43.1		Case Management/Nursing Services (Core Services)				0		0		0																0		0		0

				.43.2		Case Management (Aging Network)								0																0		0		0

				.44		Nursing Services - DDD 				0																				0		0		0

				.45		Nursing Services - Aging Network								0																0		0		0

				.46		Nursing Services - Contracted with HCS				0																				0		0		0

				.48		Muckleshoot Front Door (King only)				0																				0		0		0

				.49		Contracted Front Door Functions (King only)				0																				0		0		0

		555		.50		IN-HOME SERVICES								0														0		0		0		0

				.51		Chore Services - Aging Network								0																0		0		0

				.52		Personal Care Services - Aging Network								0																0		0		0

				.53		Home Health								0																0		0		0

				.54		Health Maintenance								0																0		0		0

				.55		Bath Assistance								0																0		0		0

				.56		Visiting and Telephone Reassurance								0																0		0		0

				.57		Minor Home Repair and Maintenance								0																0		0		0

				.58		Adult Day Care								0																0		0		0

				.59		Volunteer Services (NW Only)																						0		0		0		0

				.50		Other In-home Services								0																0		0		0

				.50		Other In-home Services								0																0		0		0

		555		.60		NUTRITION SERVICES								0								0		0		0				0		0		0

				.61		Congregate Meals								0																0		0		0

				.63		Nutrition Education & Outreach								0								0				0				0		0		0

				.64		Home Delivered Meals								0																0		0		0

				.65		Shopping Assistance								0																0		0		0

				.66		Registered Dietician								0																0		0		0

				.67		Senior Farmer's Mrkt (SFMNP) 

				.67.1		   Food Purchased								0								0				0				0		0		0

				.67.2		   Checks Received								0								0		0		0				0		0		0

				.67.3		   Service Delivery								0								0		0		0				0		0		0

		555		.70-.80		SOCIAL & HEALTH SERVICES		0						0		0		0		0								0		0		0		0

				.71		Adult Day Health 								0																0		0		0

				.72		Geriatric Health Screening								0																0		0		0

				.73		Medication Management								0																0		0		0

				.74		Senior Drug Education																						0		0		0		0

				.75		Disease Prevention/Health Promotion								0																0		0		0

				.76		Elder Abuse Prevention								0																0		0		0

				.77		Mental Health								0																0		0		0

				.78		Kinship Care

				.78.1		    Kinship Caregivers Support Program

				.78.1a		      Service Delivery												0												0		0		0

				.78.1b		      Goods and Services												0												0		0		0

				.78.2		    Kinship Navigator Services														0										0		0		0

				.79		Family Caregiver Support Program

				.79.1		    Access & Support Services								0		0														0		0		0

				.79.2		    Assessment/Coordination								0		0														0		0		0

				.79.3		    Respite Care Services								0		0														0		0		0

				.79.4		    Supplemental Services								0		0														0		0		0

				.79.5		    Services to Grandparents/Relatives

				.79.6		    Memory Care and Wellness (NW and King only)										0														0		0		0

				.83		Senior Community Services Employment  (SCSEP)

				.83.1		    Program/EWFB		0																						0		0		0

				.83.2		    Program/Other		0																						0		0		0

				.84		Health Appliance/Limited Health Care								0																0		0		0

				.88		Long Term Care Ombudsman								0																0		0		0

				.89		Newsletters								0																0		0		0

		555		.90		OTHER ACTIVITIES				0				0														0		0		0		0

						Disaster Relief								0																0		0		0

						Foot Care								0																0		0		0

						Peer Counseling								0																0		0		0

						Outreach								0																0		0		0

						Other (Enter Title)								0														0		0		0		0

						Other (Enter Title)								0														0		0		0		0

						Total Services		0		0		0		0		0		0		0		0		0		0		0		0		0		0

						GRAND TOTAL		0		0		0		0		0		0		0		0		0		0		0		0		0		0







						Revenue Total		0		0		0		0		0		0		0		0		0		0		0		0		0		0

						Carryover																		0		0				0				0

						New Funds		0		0		0		0		0		0		0		0		0		0		0		0		0		0

						To be completed by ALTSA



						Current awarded this amendment		0		0		0		0		0		0		0		0		0		0		0		0		0		0

						Prior amendment awarded		0		0		0		0		0		0		0		0		0		0		0		0		0		0

						Net Change: 		0		0		0		0		0		0		0		0		0		0		0		0		0		0
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FTE WS-CMNS

		AAA FTE Worksheet 

		AAA :		(enter AAA name)

		BUDGET PERIOD:  JULY 1, 2015 - JUNE 30, 2016

		Title:  		Case Management/Nursing Services (Core Services Only)

														DSHS		TXIX Requested

														Allocated		Matched by				Other

		BARS Code				Description						Total		TXIX/Chore 		SCSA/Local		SCSA		Funding

		AAA Direct Services



						FTEs - 

						   AAA Case Management Supervisors						0.00



						   AAA Case Managers (case carrying)						0.00

						   AAA Case Aides (case handling)						0.00

						   AAA Registered Nurses						0.00

						TOTAL  AAA Direct Services Case Handling FTEs						0.00





		Total Direct Expenditures										$0		$0		$0		$0		$0



		Subcontracted Services



						FTEs

						   Subcontracted Case Management Supervisors						0.00



						   Subcontracted Case Managers (case carrying)						0.00

						   Subcontracted Case Aides (case handling)						0.00

						   Subcontracted Registered Nurses						0.00

						TOTAL Subcontracted Case Handling FTEs						0.00



		Total Subcontracted Expenditures										$0		$0		$0		$0		$0





		Total Expenditures										$0		$0		$0		$0		$0

																		 

		Cost per Case Touching FTE						ERROR:#DIV/0!								Version #



																Date
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FTE WS-I & A

		AAA FTE Worksheet 

		AAA :		(enter AAA name)

		BUDGET PERIOD:  JULY 1, 2015 - JUNE 30, 2016

		Title:  		Information & Assistance (I&A)

														OAA		TXIX Admin Claim

														Aging		Matched by				Other

		BARS Code				Description						Total		Network		SCSA/Local		SCSA		Funding

		AAA Direct Services



						FTEs - 

						   AAA I&A Supervisors						0.00



						   AAA I&A Specialists						0.00

						   AAA I&A - Other						0.00

						TOTAL  AAA Direct Services I&A FTEs						0.00





						Total Direct Expenditures						$0		$0		$0		$0		$0



		Subcontracted Services



						FTEs

						   Subcontracted I&A Supervisors						0.00



						   Subcontracted Specialists						0.00

						   Subcontracted I&A - Other						0.00

						TOTAL Subcontracted I&A FTEs						0.00



						Total Subcontracted Expenditures						$0		$0		$0		$0		$0





		Total Expenditures										$0		$0		$0		$0		$0

																		 

		Cost per Direct Service FTE						ERROR:#DIV/0!								Version #



		** Include all FTE's providing services that qualify under Title XIX Administrative Claiming and who will														Date

		be regularly participating in the required time studies.
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SFY16 CSCM Supplemental Worksheet.docx
Core Services Contract Management Supplemental Worksheet

(SFY 2016)





		Number of current Medicaid LTSS contracts

		DSHS Contract created in ACD

		AAA Contract registered in ACD



		Adult Day Care

		

		



		Adult Day Health

		

		



		Assistive Technology

		

		



		Community Transition and Training Specialist

		

		



		Environmental Modifications

		

		



		Home Care Agency – HCS clients only

		

		



		Home Care Agency – DDA clients only

		

		



		Home Care Agency – HCS and DDA clients

		

		



		Home Health Aide

		

		



		Home Delivered Meals

		

		



		Personal Emergency Response System (PERS)

		

		



		Professional Supports Specialist (RCL/WA Roads only)

		

		



		Skilled nursing

		

		



		Specialized Medical Equipment and Supplies

		

		



		Specialized Transition Goods and Services (RCL/WA Roads only)

		

		



		Transportation

		

		







1. Number of new Medicaid applications projected for SFY16:

a) Home Care Agency			______

b) Other CFC/Waiver Services	______

c) RCL/WA Roads only		______



2. How many ADH contracts projected for SFY16?   New _____   Recerts _____



3. How many comprehensive program and/or fiscal monitorings will occur in SFY16?

Program	Fiscal

a) Home Care Agency        		______	_____

b) Other CFC/Waiver Services	______	_____

c) RCL/WA Roads only 		______	_____



4. # of Core Services Contract Management FTE projected for SFY16? ______



5. Please enclose a copy of the initial Medicaid application report for applications received 9/1/2015 through at least 10/31/2015. 



6. Other Comments (include additional page if necessary):
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