[image: image3.png]


STATE OF WASHINGTON

DEPARTMENT OF SOCIAL AND HEALTH SERVICES

Aging and Long-Term Support Administration

Home and Community Services Division

PO Box 45600, Olympia, WA 98504-5600


H15-048 - Policy and Procedure
July 27, 2015
	TO: 
	Area Agency on Aging (AAA) Directors
Home and Community Services (HCS) Division Regional Administrators
Developmental Disabilities Administration (DDA) Regional Administrators

	FROM:
	Bea Rector, Director of Home and Community Services (HCS)

Don Clintsman, Deputy Assistant Secretary of Developmental Disabilities Administration (DDA)

 

	SUBJECT: 
	New contract and timesheet for Providers of Skills Acquisition Training (SAT). 

	Purpose:
	To notify staff of changes to the contracts and to timesheets related to Community First Choice (CFC) and Skills Acquisition Training (SAT).

	Background:
	The legislature passed HB 2746 and SB6387 mandating the implementation of the Community First Choice program (CFC), which includes Skills Acquisition Training (SAT) as a service. Clients who will be eligible for CFC services starting July 1st, 2015 will have the option to use authorized personal care hours as generated by CARE for any combination of personal care, skills acquisition training, and/or relief care. Clients may also choose to use their $500 annual limit to purchase SAT. SAT may be provided to a client by an Individual Provider (IP), Home Care Agency Provider, Supported Living Agency, or a Home Health Agency. As a result of the addition of this service, the contract language for those providers has been updated.  In order for a client to use an IP for SAT, the IP must have a Client Service Contract for IP Services which includes SAT in the Statement of Work. 

	What’s new, changed, or

Clarified

 
	A new Client Service Contract for IP Services with Skills Acquisition Training information in the Statement of Work is available in the ACD. An IP may begin providing services on July 1, 2015.  This is the contract that will now be used for all IPs. 

For any Home Care Agency contracted provider, Skills Acquisition Training has been added to the contract language and beginning on July 1, 2015, they may begin providing this service. 

IPs,  Home Care Agencies  and Supported Living Agencies  may only provide Skills Acquisition Training on the following tasks:

· Cooking and meal preparation

· Shopping

· Housekeeping tasks

· Laundry

· Bathing (excluding any and all transfer activities)

· Dressing

· Application of deodorant

· Washing of hands and face

· Washing, combing, and styling hair

· Application of make-up

· Brushing teeth or denture care

· Menses care

A new timesheet has been created for use when Skills Acquisition Training services are provided by an IP.

	ACTION:
	Effective Immediately:
When providing Skills Acquisition Training (SAT), all Individual Providers (IPs) should use the new timesheet titled – Individual Provider Time Sheet for Skills Acquisition Training – (SAT) (Form #15-051A).  When providing Personal Care, IPs should continue to use the current timesheet titled Individual Provider Time Sheet (Form #15-051) per normal procedures. Mileage can only be reported on the Timesheet used to report Personal Care. 

If providing both personal care and SAT on the same day, the IP should not report any overlap on the two timesheets. For example, If an IP provides 5 hours combined personal care and SAT on one day (personal care for 2 hours, and SAT for 3 hours), the total on the Personal Care timesheet should be 2 hours and the total on the SAT timesheet should be 3 hours. The IP should not report a total of 5 on either timesheet for that day. 

For new IPs: 

Use the new Client Service Contract for IP Services. This new contract includes the Skills Acquisition Training language in the Statement of Work. All IP contracts on the new version   have this new language automatically included, so all newly contracted IPs will be able to provide Skills Acquisition Training at the client’s request. When providing Skills Acquisition Training the new timesheet should be used instead of the timesheet used for personal care.
For existing IPs: 

If a client requests SAT from an IP, the IP must have the newest version of the contract released on June 23, 2015 that includes the SAT language. The IP may re-contract at any time in order to be able to provide SAT services. A new contract should only be completed for the current reasons that you would complete a new contract OR if the IP has a client who has requested the IP provide SAT. A new background check should only be completed if it is time for a biennial recheck or if you have reason to believe a new background check is needed. 

For Home Care Agencies:

All the contracts have been modified to include the provision of Skills Acquisition Training and these providers may begin to provide SAT as of July 1, 2015

	ATTACHMENT(S):   
	Statement of Work Section of the IP Contract
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Statement of Work Section of the Agency Contract
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Skills Acquisition Timesheet 15-051A
http://forms.dshs.wa.lcl/  

https://www.dshs.wa.gov/fsa/forms?field_number_value=15-051A&title=&=Apply


	CONTACT(S):
	Stacy Graff

Individual Provider and Administrative Hearing Program Manager

(360) 725-2533

stacy.graff@dshs.wa.gov
Paula Renz

AAA Specialist
(360) 725-2560

paula.renz@dshs.wa.gov
April Hassett

Contract Manager

(360) 725-2387

april.hassett@dshs.wa.gov
Tracey Rollins, HCS CFC Program Manager

(360) 725-3216

rollita@dshs.wa.gov
Jaime Bond, DDA Interim State Plan Unit Manager

(360) 725-3466

bondjl@dshs.wa.gov 
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Statement of Work – Skills Acquisition Training Section 


Contractor Responsibilities for Providing Skills Acquisition Training. In addition to 
meeting all of the responsibilities for providing Personal Care under section 2(b) 
above, the Contractor agrees to the following responsibilities in order to provide 
Skills Acquisition Training:  


(1) The Contractor agrees to provide skills acquisition training for certain tasks to 
assist a client to accomplish, maintain, or enhance Activities of Daily Living or 
Instrumental Activities of Daily Living. 


 
(2) The Contractor agrees that he or she may only provide  skills acquisition training 


on the following Activities of Daily Living and Instrumental Activities of Daily 
Living:  


 
Cooking and meal preparation 


Shopping 


Housekeeping tasks 


Laundry 


Limited personal hygiene tasks including only: 


Bathing (excludes any transfer activities) 


Dressing 


Application of deodorant 


Washing hands and face 


Washing, combing, styling hair 


Application of make-up 


Brushing teeth or care of dentures 


Menses care 


(3)  The Contractor agrees to perform any Skills Acquisition Training only at the 
client’s direction.  This means that the client or his or her representative tells the 
Contractor which Activities of Daily Living and Instrumental Activities of Daily 
Living, from the above list, if any, he or she would like skills acquisition training 
on. 


 
(4)  The Contractor agrees to provide Skills Acquisition Training directly to the client, 


when authorized, and not to any other person.  
 
(5) The Contractor may only perform tasks that are within the scope of practice of a 


long-term care worker as outlined in WAC 246-980-140.  The Contractor must 
not perform tasks outside of the scope of this scope of practice.   


 
(6) When acting under this Contract, the Contractor must not hold him or herself out 


to be a Certified Occupational Therapist, Physical Therapist, or any other 
licensed or certified professional.  
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