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                                        H14-072 - Information
April 29, 2016
AMENDED May, 2 2016 
	TO: 
	Home and Community Services (HCS) Division Regional Administrators
Area Agency on Aging (AAA) Directors
Division of Developmental Disabilities (DDD) Regional Administrators 

	FROM:
	Bea Rector, Director, Home and Community Services Division

Don Clintsman, Deputy Assistant Secretary, Developmental Disabilities Administration


	SUBJECT: 
	Updated Checklist for Individual Providers Guide to Training and Certification to reflect the Department of Health’s (DOH) new application process.

	Purpose:
	To provide staff with the updated Individual Provider training and certification checklist that reflects changes in procedure from the Department of Health combining the DOH application and Prometric application for testing.

	Background:
	In November 2011, Initiative 1163 was passed by the state’s voters.  Almost identical to Initiative 1029, it required that most LTC workers receive additional training and become certified as home care aides beginning January 7, 2012. This also increased the CE requirement to 12 hours. 

	What’s new, changed, or

Clarified:
	· The checklist has been updated with additional information for Individual Providers about how to accurately complete the forms required for Home Care Aide certification through DOH. 
· To obtain the most current copy of the checklist, use the link listed in the related references section below to download it from the ALTSA webpage. 

· The revised checklist is available in English and has been translated into the 12 languages currently offered in: Spanish, Russian, Vietnamese, Chinese, Arabic, Cambodian, Laotian, Samoan, Somali, Tagalog, Ukrainian and Korean. 

	ACTION:
	HCS/DDD/AAA and Staff:

· Always use the checklist from the ALTSA website for the hire packet as this is the updated version. The next publication of the Member Reference Guide will have the updated version.

· Access the checklist through the link in the related references section below.
· Review the revised checklist regarding home care aide training and certification requirements with LTC workers at contracting. Explain the provider’s use of the checklist to keep and record their progress through the training and certification requirements. 

	Related 
REFERENCES:
	Revised Home Care Aide Certification Checklist for IPs 
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	CONTACT(S):
	Leslie Kennedy, Program Manager, Home and Community Services, Training, Communication and Development Unit

(360) 725-2558
kennela@dshs.wa.gov
Linda Gil, Program Manager, Developmental Disabilities Administration
(360) 725-3435
GilLL@dshs.wa.gov
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