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STATE OF WASHINGTON

DEPARTMENT OF SOCIAL AND HEALTH SERVICES

Aging and Long-Term Support Administration

Home and Community Services Division

PO Box 45600, Olympia, WA 98504-5600

H13-074 – Procedure
 November 26, 2013
	TO: 
	Area Agency on Aging (AAA) Directors

	FROM:
	Bea Rector, Interim Director, Home and Community Services Division

	SUBJECT: 
	Annual Fiscal Reporting Requirements for the Family Caregiver Support Program (FCSP)

	Purpose:
	To provide AAAs with information regarding the annual requirement for fiscal reporting for the Family Caregiver Support Program (FCSP).

	Background:
	The U.S. Administration for Community Living (ACL) requires an annual program and fiscal report on the National Family Caregiver Support Program (NFSCP).  For the past several years, an annual fiscal report format was required of AAAs to collect vital fiscal detail on the State and National FCSP and submit it to ALTSA to meet the federal reporting expectations.  The same process continues for the 2013 federal fiscal year (FFY). 

	What’s new, changed, or

Clarified
	The FFY13 Annual Fiscal Report form used to collect the necessary level of detail on the FCSP is attached. AAAs need to provide this detail for all four quarters of FFY13 (October 2012 – September 2013). 

	ACTION:
	AAAs must complete their fiscal reporting for the FCSP using the form and instructions, attached below.  AAAs must send the completed reports to Wellcla1@dshs.wa.gov with a copy to Hilarie.Hauptman@dshs.wa.gov no later than December 20, 2013.

	Related 
REFERENCES:
	

	ATTACHMENT(S):
	FCSP Report:                             FCSP Report Instructions: 

[image: image1.emf]Excel Worksheet for  FCSP Federal Fiscal Year.xls

                               
[image: image2.emf]FCSP Federal  Fiscal  Year  Report Instructionshh.doc

 

	CONTACT(S):
	Anna Glaas, Grants Unit Supervisor      Leigh Wellcome, Program Manager
(360) 725-2374                                       (360)725-2547
glaasag@dshs.wa.gov                           Wellcla1@dshs.wa.gov
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FCSP Year End Report

		NAPIS Report

		Family Caregiver Support Program

		AAA :						(ENTER AAA NAME)

		Reporting Period						October 2012 - September 2013

										Expenditures

												State Family

										Title 3E		Caregiver		All Other		Program

										NFCSP		Support				Income		Total

		.79		Family Caregiver Support Program

				.79.1		Access & Support Services

						Outreach Activities				$   - 0		$   - 0		$   - 0		$   - 0		$   - 0

						Information/Contacts				$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		1 &

						Assistance/(T-Care Screening)				$   - 0		$   - 0		$   - 0		$   - 0		$   - 0

						Support Groups/Training/Counseling				$   - 0		$   - 0		$   - 0		$   - 0		$   - 0

				.79.2		Assessment/Coordination				$   - 0		$   - 0		$   - 0		$   - 0		$   - 0

				.79.3		Respite Care Services				$   - 0		$   - 0		$   - 0		$   - 0		$   - 0

				.79.4		Supplemental Services				$   - 0		$   - 0		$   - 0		$   - 0		$   - 0

				.79.5		Services to Grandparents/Relatives

						Outreach Activities				$   - 0				$   - 0		$   - 0		$   - 0

						Information/Contacts				$   - 0				$   - 0		$   - 0		$   - 0

						Assistance				$   - 0				$   - 0		$   - 0		$   - 0

						Support Groups/Training/Counseling				$   - 0				$   - 0		$   - 0		$   - 0

						Respite Care Services				$   - 0				$   - 0		$   - 0		$   - 0

						Supplemental Services				$   - 0				$   - 0		$   - 0		$   - 0

								Total		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0

		Note: Please see report instructions attached to the management bulletin
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FAMILY CAREGIVER SUPPORT PROGRAM

ANNUAL FISCAL REPORT INSTRUCTIONS


The Family Caregiver Support Program (FCSP) fiscal report must be submitted to Aging and Long-Term Support Administration (ALTSA) by December 20, 2013. The reporting period is from October 1, 2012 through September 30, 2013 - Federal Fiscal Year 2013.

General Instructions: 


1. The fiscal reporting form can be accessed on the ALTSA Intranet as attachment to the corresponding Management Bulletin or at AAA Budget Forms.  If you cannot access this form, please telephone Anna Glaas at (360) 725-2374.

2. The form has been formatted for ease of data entry.  Only enter amounts in cells with blue font.  Cells with black font or shaded cells are either not applicable or contain formulas.  If you should have problems with the worksheet or formulas please notify ALTSA so the problem can be correct and all AAAs notified. 

3. The completed forms must be submitted electronically to Leigh Wellcome at Wellcla1@dshs.wa.gov with a copy to Hilarie Hauptman at Hilarie.hauptman@dshs.wa.gov not later than December 20, 2013.


4. Report the FFY 2013 expenditures in the appropriate columns:

a. Title 3E – National Family Caregiver Support Program (NFCSP) report all expenditures incurred for this time period.  The total amount reported should correspond with amounts submitted on the BARS Support Forms for this time period.  

b. State Family Caregiver Support Program (SFCSP) – report all expenditures incurred for this time period.  The total amount reported should correspond with the amounts submitted on the BARS Support Forms for this time period. 


c. All Other – Report all other expenditures incurred for this program including funding from grants other than NFCSP and SFCSP, for example Senior Citizens Services Act and subcontractor match.

d. Program Income – Report all program income received for this time period. The total amount reported should correspond with amounts submitted on the BARS Support Forms for this time period.

5.  Line items that might require further descriptions are: 


a. Outreach Activities – Group presentations and/or media promotions/information that are initiated by an agency to identify potential caregivers.

b. Information/Contacts – A service for caregivers that provides the individuals with information on resources and available services in their community. 

c. Assistance (T-CARE® Screening) – Assistance in gaining access to long-term family caregiver services in the community, provide guidance and follow-up procedures; Conduct TCARE® Screenings.

d. Assessment/Coordination – Assessing caregivers for FSCP services using  a TCARE® assessment/care plan and coordinating those services utilizing available resources.

e. Supplemental Services – Services that are provided on a limited basis to complement the care provided by caregivers.  These services may include, but are not limited to, home modifications, assistive technologies, emergency response systems, Housework & Errands, and incontinence supplies.
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