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 H13-042 – Policy/Procedure
July 19, 2013

	TO: 
	[bookmark: _GoBack]Area Agency on Aging (AAA) Directors

	FROM:
	Bea Rector, Director, Home and Community Services Division


	SUBJECT: 
	Title V Senior Community Service Employment Program (SCSEP) Individual Durational Limits Policy Update: Elimination of Waiver, Effective October 21, 2013  

	PURPOSE:
	To provide updates regarding the Washington State SCSEP Individual Durational Limits (IDL) policy.  

	BACKGROUND:
	The Senior Community Service Employment Program (SCSEP) is a program administered by the Department of Labor that serves unemployed low-income persons who are 55 years of age and older and who have poor employment prospects by training them in part-time community service assignments and by assisting them in developing skills and experience to facilitate their transition to unsubsidized employment.
In 2006, an amendment to Title V of the Older Americans Act was enacted which included a durational limit for SCSEP participants.  This statute limits participation in SCSEP to 48 months total (with breaks excluded). Grantees were given the opportunity to request a waiver of the 48-month limit.  WA State requested and was granted a specific waiver policy which became effective July 1, 2011 and the policy was issued in MB11-020.  SCSEP grantees are not required to offer a waiver of the IDL policy.

	WHAT’S NEW, CHANGED, OR
CLARIFIED
 
	Recently, there has been a consistent decrease in federal Title V funding which has resulted in a reduction in the number of participants who can be served within SCSEP.  To maximize available funds and the number of participants who can be served, WA State requested and was approved to revise our current IDL policy.  Effective October 21, 2013, WA State will implement a statutory individual participant durational limit of 48 months without the possibility of extension. This means that no participants will be offered an extension beyond the 48-month time limit for participation in the SCSEP.  


	ACTION:
	· Effective October 21, 2013, MB H011-020 is rescinded.

· All active participants must immediately be informed in writing of the change in IDL policy and a new Statement of Understanding must be signed and included in each participant’s file (see attached revised Statement of Understanding.) All newly certified participants must sign the form at the time of enrollment.

· There is currently one participant on a state IDL waiver.  This participant will be allowed to complete her 5th year of SCSEP participation or until exiting for another reason, at which time the waiver is no longer in effect.

· Subgrantees must check the Waiver of Durational Limits report in the SCSEP Performance and Results QPR (SPARQ) every month for details regarding which participants will reach their IDL within the next four quarters to ensure proper transition planning and notification.

· Subgrantees must provide transition planning and assistance to all participants who are exiting the program; ideally this should begin one year prior to a participant reaching their IDL.  At a minimum, two quarters prior to a participant’s IDL date, staff must:

· Along with the participant, update the participant’s IEP to include:
1. For those likely to obtain employment: an increased effort to prepare for and locate unsubsidized employment, which may include a new host agency assignment, enhanced training, and intensive job search assistance; OR

2. For those less likely to obtain employment: as requested by the participant, redesign a goal that will help lead the participant to maximum self-sufficiency and an enhanced quality of life after participation in SCSEP has ended. This may include:

a) Making referrals to other employment assistance programs, stipended programs, as well as other purely volunteer programs.

b) Assisting the participant in preparing a budget that can be followed which does not include their SCSEP wages.  If there are gaps, ensure the participant is signed up for all available and appropriate services in the community for which they qualify (including but not limited to contacting Senior Information and Referral/Assistance, Aging and Disability Resource Centers (ADRCs), 211 etc.).


c) Determining if the participant has a support network.  When appropriate, and with the permission of the participant, alert the support network to the increased vulnerability of their friend, neighbor, or family member. 

· Participants who reach their individual durational limit and have not found unsubsidized employment must be exited from the program.

· Important note:  All exit information must be entered into SPARQ within seven days prior or seven days after the exit date (a 14-day window); SPARQ will lock the participant’s record seven days after the exit date.

· At exit, all termination policies must be followed: 
· Participants must be given 30 days’ written notice prior to the date of their termination and must be informed that the termination is subject to appeal under the grantee’s grievance policy. 

· A copy of the grievance policy should be enclosed with the termination notice. 

· In SPARQ, Element 6(v) on the Exit Form, “Durational Limit” should be checked as the reason for exit. 

· The 48-month limitation is a maximum limit, not an estimated period in training. Many SCSEP participants are “job ready” prior to reaching their IDL. 

	RELATED 
REFERENCES:
	

	ATTACHMENT(S):
	Statement of Understanding:





	CONTACT(S):
	Debbie Blackner, SCSEP Program Manager
(360) 725-2557
Debbie.blackner@dshs.wa.gov   





2

IDL Statement of Understanding.pdf
Washington State Durational Limits

Participant Statement of Understanding

1, , have been determined eligible to enroll in the Senior

Community Service Employment Program (SCSEP). Participation in SCSEP is limited by
federal statute to 48 months during the lifetime of the participant [See Older American’s Act
2006 Amendment Section 518(a)(3)(B)]. Months of participation in SCSEP do not need to be
consecutive to be included. Participation prior to July 1, 2007 and authorized breaks do not
count towards the total limit. All financial eligibility and programmatic requirements remain and |
can be terminated prior to the end of the 48 months if | do not meet those requirements (see
Termination Policy and 8641.580 of the SCSEP Final Rule).

As part of my individualized employment program, every effort will be made to help me obtain
unsubsidized employment. If | have not successfully obtained unsubsidized employment prior
to the end of my 48 months, | will be required to exit the program.

| have read and understand the Senior Community Services Employment Program (SCSEP)
Durational Limits Statement of Understanding. By signing below, | acknowledge that my

participation in the program is limited to 48 months (aggregate).

Participant’s Signature Date
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