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H13-010 – Procedure
 February 26, 2013
	TO: 
	Area Agency on Aging (AAA) Directors
Developmental Disabilities Administration (DDA) Regional Administrators

Home and Community Services (HCS) Division Regional Administrators

Home Care Referral Registry (HCRR) Contractors

	FROM:
	Bea Rector, Director, Home and Community Services Division

Kathy Leitch, Assistant Secretary, Developmental Disabilities Administration


	SUBJECT: 
	Changes in Fingerprint-based Background Check Rules and Requirements

	Purpose:
	To inform the field that:  1) Washington Administrative Code (WAC) that describes background check requirements for HCS has been revised; and 2) There is a new background check form that all individual providers (IPs) and home care agency long-term care workers must complete. 

	Background:
	Legislation passed in 2011 required changes to background check requirements for IPs, home care agency providers, and other long-term care workers.  WAC was developed in response to legislation and to further clarify provider requirements.
The Federal Bureau of Investigation (FBI) audited the Background Check Central Unit’s (BCCU) background check process and determined that applicants need to formally acknowledge why a fingerprint-based background check is required and their rights and responsibilities in relation to these requirements.   

 

	What’s new, changed, or

Clarified

 
	The revised background check WAC became final on January 20, 2013.  Until the Code Reviser’s Office updates the WAC online, you can access this WAC through the Rules and Policies Assistance Unit Link. There are no changes in the list crimes, but they are described more clearly.  Pending disqualifying crimes are now disqualifying, and you will begin to get Secretary’s list letters for applicants that have pending disqualifying crimes.  

BCCU has developed a Fingerprint-based Background Check Notice Form that applicants will be required to read and sign when they are completing their fingerprint-based background check. 


	ACTION:  

	Effective immediately, begin to use the new form when completing the Background Authorization. The applicant must sign and date the form.  Provide the original to the applicant and retain a copy in the provider’s file.  

	Related 
REFERENCES:
	
Chapter 388-71WAC



	ATTACHMENT(S):   
	Background Check Authorization Form:

Fingerprint-based Background Check Notice 27-089





	CONTACT(S):
	Sue McDonough, Program Manager
Home and Community Services

(360) 725-2533

mcdonsc@dshs.wa.gov 

Shaw Seaman, Program Manager

Division of Developmental Disabilities
(360) 725-3443

seamasc@dshs.wa.gov
Troy Knudsen, Program Manager

Home and Community Services

(360) 725-2560

knudst@dshs.wa.gov 

Vicki Payne, Program Manager

Home Care Referral Registry

(360) 725-2573

paynevl@dshs.wa.gov 
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