

	


















TO:



FROM:


SUBJECT:

PURPOSE:



BACKGROUND:


WHAT’S NEW, CHANGED, OR
CLARIFIED:
	[image: HCS MB heading]













                                                  
                              H12- 024 - Procedure
                                    April 25, 2012

Home and Community Services (HCS) Regional Administrators
Area Agency on Aging (AAA) Directors
Division of Developmental Disabilities (DDD) Regional Administrators

Bill Moss, Director, Home and Community Services Division
Linda Rolfe, Director, Division of Developmental Disabilities

Governor Gregoire signs Engrossed Substitute House Bill (ESHB) 2314 Updating Initiative 1163 Requirements

To inform staff of the extension in training and certification timelines for long-term care workers hired between January 7, 2012 and March 29, 2012.  This legislation also allows Certified Home Care Aides to conduct delegated nursing tasks.

The new long-term care worker training requirements (commonly referred to as “Initiative 1163 requirements”) were implemented effective January 7, 2012 for any new IPs hired on or after this date.  


On March 29, 2012, the Governor signed into law Engrossed Substitute House Bill 2314:
· This extends training timelines an additional 120 days from March 30, 2012 for any long-term care worker hired between January 7, 2012 and March 29, 2012. 
· This means these workers now have until July 27, 2012 to complete training requirements.
· The Training Partnership has extended, in the portal, all training deadlines to July 27, 2012 for all IPs who fall into this group.   
· This extends the certification timelines an additional 150 days from March 30, 2012 for any long-term care worker hired between January 7 and March 29, 2012.
· This means these workers now have until August 26, 2012 to complete certification requirements.
Additional Information:
· Any IP hired on, or after, March 30, 2012 has 120 days from the service authorization begin date to complete training and 150 days to complete certification. 
· Any IP hired on, or before, January 6, 2012 does not get an extension to complete their basic training.  They must meet their original 120-day or 180-day timeframe. (These individuals were not included in ESHB2314.)
· Effective February 17, 2012 SSPS codes were amended so all IPs are paid for an additional 1 hour of union time after they complete their basic training.  This procedure applies to the 70-hour, 30-hour and 7-hour DDD parent provider training.
· When IPs are contracted through the Home Care Referral Registry (HCRR), they will complete their required 2 hours of orientation and 3 hours of safety training through the HCRR, but will not be paid by HCS/AAA/DDD staff until they are matched with a client who hires them. This action enables HCS, AAA and DDD staff to start these individuals immediately so they can begin providing personal care services and allows information about them to be sent to the Training Partnership. 
· When orientation and safety training is taken through the HCRR, this training must be added by HCS/AAA/DDD staff to the Training Partnership database. The IPs must be paid for this training time once their certificates are obtained from the HCRR.   In these instances, the appropriate safety and orientation code can be opened and closed in one step to pay the IP.  
· Effective March 29, 2012, all Certified Home Care Aides can be delegated nursing tasks. Due to this legislation they do not also have to be a Nursing Assistant Registered.  Delegation cannot occur until they also complete Nurse Delegation Core training. Special Focus on Diabetes training must also be completed if they will be administering insulin. 
· When the Nurse Delegation training is taken the same year as the 70-hour basic training (because it’s required to perform delegated tasks), this Nurse Delegation training counts towards CE requirements the following year per WAC 388-71-0953. 
· All IPs have to take Nurse Delegation training from the Training Partnership. 
· In the Training Partnership database, if an IP has to complete CE this calendar year and the TP does not have their birth date on record, their deadline for completing training is June 30, 2012.   
· ADSA and BCCU will continue to provide the TP with birthday information from BCCU records on a quarterly basis. The TP uses this information to update the birthday deadline in the portal.  However, there will be some IPs whose birthday cannot be located by the June 30, 2012 deadline.  In this instance, the IP’s name may appear on an “in-jeopardy” report prior to June 30, 2012 and the incomplete report for July 1, 2012. There are two ways to handle this situation:
· Send all IPs on the in-jeopardy list a PAN.  When they respond because their birth date is after June 30, 2012, add their actual birth date to the TP data base, or 
· For all IPs on the “in-jeopardy” list, check the contract file for confirmation of birthday on BCCU records.   If their birthday falls between January 1 and June 30, 2012, the Planned Action Notice must be sent.  If their birthday is after June 30, add their birth date to the TP database.  
· The TP has provided the ability for HCS/AAA/DDD staff to add the birth date if it is not added by the TP through the information obtained by BCCU or the MRC when the IP calls them.  Staff can make this change by going to the individual IP’s page in the TP portal and clicking on “edit employee information” to add birth date information.  

	
	· Review the table summarizing the 2012 training requirements.
· Review the attached SSPS code details which have been updated with the new hour for union time.
· Review the attached Appendix A and B from the Business Requirement Document which indicates what SSPS codes are sent to the Training Partnership.
· Review the updated IP flyer document and another document that was developed which shows the maximum timelines for background checks, training and certification. Both of these documents must be given to the IP at contracting.

	
RELATED 
REFERENCES:
	
Engrossed Substitute House Bill 2314
Current WACs Chapters: 388-71 – In-home & 388-112 – Residential 
2012 training requirements

[bookmark: _GoBack]Related Management Bulletins: 
· 01/12/12: H12-006: Changes to Background Check Requirements for Individual Providers (IPs) and Medicaid Homecare Agency (HCA) Providers 
· 01/06/12: H12-002: Homecare Agency Worker Training and Home Care Aide Certification Requirements beginning January 7, 2012 
· 12/19/11: H11-066: Implementation of Long-term Care Worker Training Requirements, Home Care Aide Certifications, SSPS Codes, and FBI Background Checks 
· 07/11/11: H11-036: Home Care Agency Worker Training Changes 
· 06/29/11: H11-033: Legislature Delays Initiative 1029 Long-term Care Worker Training Requirements Until January 1, 2014 
· 02/23/11: H11-013: Important Information about Implementation of Long-term Care Worker Training Requirements 
· 01/27/11: H11-005: Homecare Agency Worker Training Changes 
· 12/30/10: H10-071: Important Information about Implementation of Long-Term Care  Worker Training Requirements, Home Care Aide Certification, and New IP SSPS Authorization 
· 03/10/10: H10-023: Important Status Information about the TP transition 
· 12/28/09: H09-081: Transitioning the Delivery of IP Training to Training Partnership 
· 11/30/09: H09-078: Summarizes tasks for AAA/HCS offices and TP 
· 12/09/2011: H11-065: Responding to SEIU 775NW Representatives' Inquiries made on behalf of Individual Providers (IPs) 

	ATTACHMENT(S):   
	SSPS Codes:


Appendices A & B of the Business Requirements Document:


IP Background Check, Training & Certification Requirements Flyer:




Maximum Timelines for Background Check, Training and Certification:



	CONTACT(S):
	Lorrie Mahar, Office Chief, Training, Communication & Development & Quality Unit
(360) 725-2549
maharla@dshs.wa.gov

Linda Gil, Program Manager, Division of Developmental Disabilities
(360) 725-3435
gilll@dshs.wa.gov
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		I-1029 New SSPS Codes - Effective January 1, 2011

		Svc_Code		Svc_Code_Title		Description

		4208		Chore Safety/Orientation Parent/Spouse/Child Prov (IRS)		Provider is either the parent of the client, the spouse of the client, or the adult child of the client and between the ages of 18 and 21.

		4209		Chore Safety/Orientation		Adult child providers 21 and over caring for a parent and all other providers.

		4214		Chore IP Hourly Parent/Spouse Prov (IRS)		Provider is either the parent of the client or the spouse of the client.

		4218		Chore IP Hourly Child Prov 18-21 (IRS)		Provider is an adult child caring for their parent and is between the ages of 18 and 21.

		4219		Chore IP Hourly Child Prov 21 and Over		Provider is an adult child caring for their parent and is 21 or over.

		4222		Chore 30 HR Basic Trng Parent/Spouse/Child Prov (IRS)		Provider is either the parent of the client, the spouse of the client, or the adult child of the client and between the ages of 18 and 21.

		4223		Chore 30 HR Basic Trng Child Prov 21 and Over		Adult child providers 21 and over caring for a parent.

		4224		Chore 70 HR Basic Trng		All other providers not listed above.

		4409		APS IP Hourly Parent Prov (IRS)		Provider is a parent caring for their adult child.

		4410		APS IP Hourly Child Prov 18-21 (IRS)		Provider is an adult child caring for their parent and is between the ages of 18 and 21.

		4411		APS IP Hourly Child Prov 21 and Over		Provider is an adult child caring for their parent and is 21 or over.

		4513		MPC Safety/Orientation Parent/Child Prov (IRS)		Provider is either the parent of the client, or the adult child of the client and between the ages of 18 and 21.

		4522		MPC Safety/Orientation		Adult child providers 21 and over caring for a parent and all other providers.

		4526		MPC IP Hourly Parent Prov (IRS)		Provider is a parent caring for their adult child.

		4527		MPC IP Hourly Child Prov 18-21 (IRS)		Provider is an adult child caring for their parent and is between the ages of 18 and 21.

		4528		MPC IP Hourly Child Prov 21 and Over		Provider is an adult child caring for their parent and is 21 or over.

		4530		MPC 30 HR Basic Trng Parent/Child Prov (IRS)		Provider is either the parent of the client, or the adult child of the client and between the ages of 18 and 21.

		4531		MPC 30 HR Basic Trng Child Prov 21 and Over		Adult child providers 21 and over caring for a parent.

		4532		MPC 70 HR Basic Trng		All other providers not listed above.

		5206		COPES Safety/Orientation Parent/Child Prov (IRS)		Provider is either the parent of the client, or the adult child of the client and between the ages of 18 and 21.

		5207		COPES Safety/Orientation		Adult child providers 21 and over caring for a parent and all other providers.

		5214		COPES IP Hourly Parent Prov (IRS)		Provider is a parent caring for their adult child.

		5218		COPES IP Hourly Child Prov 18-21 (IRS)		Provider is an adult child caring for their parent and is between the ages of 18 and 21.

		5219		COPES IP Hourly Child Prov 21 and Over		Provider is an adult child caring for their parent and is 21 or over.

		5262		COPES 30 HR Basic Trng Parent/Child Prov (IRS)		Provider is either the parent of the client, or the adult child of the client and between the ages of 18 and 21.

		5264		COPES 30 HR Basic Trng Child Prov 21 and Over		Adult child providers 21 and over caring for a parent.

		5266		COPES 70 HR Basic Trng		All other providers not listed above.

		5810		RCL Safety/Orientation Parent/Child Prov (IRS)		Provider is either the parent of the client, or the adult child of the client and between the ages of 18 and 21.

		5811		RCL Safety/Orientation		Adult child providers 21 and over caring for a parent and all other providers.

		5814		RCL IP Hourly Parent Prov (IRS)		Provider is a parent caring for their adult child.

		5817		RCL IP Hourly Child Prov 18-21 (IRS)		Provider is an adult child caring for their parent and is between the ages of 18 and 21.

		5818		RCL IP Hourly Child Prov 21 and Over		Provider is an adult child caring for their parent and is 21 or over.

		5862		RCL 30 HR Basic Trng Parent/Child Prov (IRS)		Provider is either the parent of the client, or the adult child of the client and between the ages of 18 and 21.

		5864		RCL 30 HR Basic Trng Child Prov 21 and Over		Adult child providers 21 and over caring for a parent.

		5866		RCL 70 HR Basic Trng		All other providers not listed above.

		5130		WMIP Safety/Orientation Parent/Child Prov (IRS)		Provider is either the parent of the client, or the adult child of the client and between the ages of 18 and 21.

		5131		WMIP Safety/Orientation		Adult child providers 21 and over caring for a parent and all other providers.

		5136		WMIP IP Hourly Parent Prov (IRS)		Provider is a parent caring for their adult child.

		5137		WMIP IP Hourly Child Prov 18-21 (IRS)		Provider is an adult child caring for their parent and is between the ages of 18 and 21.

		5138		WMIP IP Hourly Child Prov 21 and Over		Provider is an adult child caring for their parent and is 21 or over.

		5139		WMIP 30 HR Basic Trng Parent/Child Prov (IRS)		Provider is either the parent of the client, or the adult child of the client and between the ages of 18 and 21.

		5140		WMIP 30 HR Basic Trng Child Prov 21 and Over		Adult child providers 21 and over caring for a parent.

		5141		WMIP 70 HR Basic Trng		All other providers not listed above.

		5150		PACE Safety/Orientation Parent/Child Prov (IRS)		Provider is either the parent of the client, or the adult child of the client and between the ages of 18 and 21.

		5151		PACE Safety/Orientation		Adult child providers 21 and over caring for a parent and all other providers.

		5156		PACE IP Hourly Parent Prov (IRS)		Provider is a parent caring for their adult child.

		5157		PACE IP Hourly Child Prov 18-21 (IRS)		Provider is an adult child caring for their parent and is between the ages of 18 and 21.

		5158		PACE IP Hourly Child Prov 21 and Over		Provider is an adult child caring for their parent and is 21 or over.

		5159		PACE 30 HR Basic Trng Parent/Child Prov (IRS)		Provider is either the parent of the client, or the adult child of the client and between the ages of 18 and 21.

		5160		PACE 30 HR Basic Trng Child Prov 21 and Over		Adult child providers 21 and over caring for a parent.

		5161		PACE 70 HR Basic Trng		All other providers not listed above.

		5170		VDHS Safety/Orientation Parent/Child Prov (IRS)		Provider is either the parent of the client, or the adult child of the client and between the ages of 18 and 21.

		5171		VDHS Safety/Orientation		Adult child providers 21 and over caring for a parent and all other providers.

		5174		VDHS IP Hourly Parent Prov (IRS)		Provider is a parent caring for their adult child.

		5176		VDHS IP Hourly Child Prov 18-21 (IRS)		Provider is an adult child caring for their parent and is between the ages of 18 and 21.

		5177		VDHS IP Hourly Child Prov 21 and Over		Provider is an adult child caring for their parent and is 21 or over.

		5180		VDHS 30 HR Basic Trng Parent/Child Prov (IRS)		Provider is either the parent of the client, or the adult child of the client and between the ages of 18 and 21.

		5181		VDHS 30 HR Basic Trng Child Prov 21 and Over		Adult child providers 21 and over caring for a parent.

		5182		VDHS 70 HR Basic Trng		All other providers not listed above.

		5750		NF Safety/Orientation Parent/Child Prov (IRS)		Provider is either the parent of the client, or the adult child of the client and between the ages of 18 and 21.

		5751		NF Safety/Orientation		Adult child providers 21 and over caring for a parent and all other providers.

		5752		NF IP Hourly Parent Prov (IRS)		Provider is a parent caring for their adult child.

		5753		NF IP Hourly Child Prov 18-21 (IRS)		Provider is an adult child caring for their parent and is between the ages of 18 and 21.

		5755		NF IP Hourly Child Prov 21 and Over		Provider is an adult child caring for their parent and is 21 or over.

		5761		NF 30 HR Basic Trng Parent/Child Prov (IRS)		Provider is either the parent of the client, or the adult child of the client and between the ages of 18 and 21.

		5762		NF 30 HR Basic Trng Child Prov 21 and Over		Adult child providers 21 and over caring for a parent.

		5763		NF 70 HR Basic Trng		All other providers not listed above.
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Appendix A & B document 4-27-30.doc
1 Appendix A: 


Note: For all service codes in Appendix A include 9 codes. 


1.1 SSPS IP Service codes: 


		

		

		SERVICE TYPE GROUP Identifiers



		Code

		Service Name – Personal Care

		Standard Service

		Parent Providing for adult child

		Adult Child Providing for


Parent

		Service Division



		4201

		Chore IP Hourly Care

		Y

		

		

		LTC



		4214

		Parent Provider

		

		Y

		

		LTC



		4218

		Adult Child Providing for Parent 18-20 

		

		

		Y

		LTC



		4219

		Adult Child Providing for Parent 21 Plus 

		

		

		Y

		LTC



		4258

		Chore IP Hourly--Spouse/Child/Parent

		Y

		

		

		LTC



		4403

		APS IP Hourly

		Y

		

		

		LTC



		4404

		APS Independent Family Provider

		Y

		

		

		LTC



		4409

		Parent Provider

		

		Y

		

		LTC



		4410

		Adult Child Providing for Parent 18-21 

		

		

		Y

		LTC



		4411

		Adult Child Providing for Parent 21 Plus 

		

		

		Y

		LTC



		4501

		MPC Individual Provider Hourly

		Y

		

		

		LTC



		4526

		Parent Provider

		

		Y

		

		LTC



		4527

		Adult Child Providing for Parent 18-20 

		

		

		Y

		LTC



		4528

		Adult Child Providing for Parent 21 Plus 

		

		

		Y

		LTC



		4559

		MPC Individual Family Provider - HR

		Y

		

		

		LTC



		4864

		State Only IP Hourly

		Y

		

		

		HCS



		4865

		State Only Parent IP Hourly IRS

		

		Y

		

		HCS



		4867

		State Only IP Hourly Child Provider 21 and Over

		

		

		Y

		HCS



		4912

		MPC – IP (CA)

		Y

		

		 

		DDD



		4914

		MPC - ETR IP (CA)

		Y

		

		 

		DDD



		5132

		WMIP IP Services

		Y

		

		

		LTC



		5133

		WMIP IP Relative Provider Services

		Y

		

		

		LTC



		5136

		Parent Provider

		

		Y

		

		LTC



		5137

		Adult Child Providing for Parent 18-21 

		

		

		Y

		LTC



		5138

		Adult Child Providing for Parent 21 Plus 

		

		

		Y

		LTC



		5152

		PACE Individual Provider

		Y

		

		

		LTC



		5153

		PACE Relative Individual Provider

		Y

		

		

		LTC



		5156

		Parent Provider

		

		Y

		

		LTC



		5157

		Adult Child Providing for Parent 18-21 

		

		

		Y

		LTC



		5158

		Adult Child Providing for Parent 21 Plus 

		

		

		Y

		LTC



		5172

		VDHS Individual Provider

		Y

		

		

		LTC



		5173

		VDHS Family IP

		

		Y

		

		LTC



		5174

		Parent Provider

		

		Y

		

		LTC



		5176

		Adult Child Providing for Parent 18-21 

		

		

		Y

		LTC



		5177

		Adult Child Providing for Parent 21 Plus 

		

		

		Y

		LTC



		5214

		Parent Provider

		

		Y

		

		LTC



		5218

		Adult Child Providing for Parent 18-21 

		

		

		Y

		LTC



		5219

		Adult Child Providing for Parent 21 Plus 

		

		

		Y

		LTC



		5256

		COPES - Personal Care IP- hourly

		Y

		

		

		LTC



		5269

		COPES - Individual Family Provider

		Y

		

		

		LTC



		5514

		Parent Provider

		

		Y

		

		LTC



		5518

		Adult Child Providing for Parent 18-21 

		

		

		Y

		LTC



		5519

		Adult Child Providing for Parent 21 Plus 

		

		

		Y

		LTC



		5556

		MNIW IP Hourly

		Y

		

		

		LTC



		5569

		MNIW IP Family Provider Hourly

		Y

		

		

		LTC



		5752

		Parent Provider

		

		Y

		

		LTC



		5753

		Adult Child Providing for Parent 18-21 

		

		

		Y

		LTC



		5755

		Adult Child Providing for Parent 21 Plus 

		

		

		Y

		LTC



		5756

		New Freedom—IP

		Y

		

		

		LTC



		5759

		New Freedom—Family IP

		Y

		

		

		LTC



		5814

		Parent Provider

		

		Y

		

		LTC



		5817

		Adult Child Providing for Parent 18-21 

		

		

		Y

		LTC



		5818

		Adult Child Providing for Parent 21 Plus 

		

		

		Y

		LTC



		5836

		RCL Personal Care - IP Hourly

		Y

		

		

		LTC



		5842

		RCL Personal Care - Family IP hourly

		Y

		

		

		LTC



		7150

		Chore IP

		Y

		

		

		DDD



		7167

		MPC – IP

		Y

		

		

		DDD



		7168

		MPC ETR - IP

		Y

		

		

		DDD



		7169

		MPC - Parent Provider

		

		Y

		

		DDD



		7171

		MPC ETR - Parent Provider

		

		Y

		

		DDD



		7184

		PC State Parent Provider

		

		Y

		

		DDD



		7253

		DDD CS Attendant Care IP

		Y

		

		

		DDD



		7254

		DDD CS Attendant Care Parent Provider

		

		Y

		

		DDD



		7273

		DDD In -Home Respite Care Hrly

		Y

		

		

		DDD



		7305

		Respite IP

		Y

		

		

		DDD



		7307

		Respite – Parent Provider

		

		Y

		

		DDD



		7371

		MPC – IP

		Y

		

		 

		DDD



		7376

		MPC ETR – IP

		Y

		

		 

		DDD



		7811

		FFC Respite In-Home

		Y

		

		

		DDD



		8134

		Respite – Parent Provider

		

		Y

		

		DDD



		8167

		Waiver Personal Care-IP

		Y

		

		

		DDD



		8168

		Waiver Personal Care ETR-IP

		Y

		

		

		DDD



		8169

		Waiver PC Parent Provider

		

		Y

		

		DDD



		8171

		Waiver Personal Care - ETR - Parent Provider

		

		Y

		

		DDD



		8174

		Respite IP In-Home

		Y

		

		

		DDD



		8234

		Respite – Parent Provider

		

		Y

		

		DDD



		8267

		Waiver Personal Care-IP

		Y

		

		

		DDD



		8268

		Waiver Personal Care ETR – IP

		Y

		

		

		DDD



		8269

		Waiver PC Parent Provider

		

		Y

		

		DDD



		8271

		Waiver Personal Care - ETR - Parent Provider

		

		Y

		

		DDD



		8274

		Respite IP

		Y

		

		

		DDD



		8306

		Respite – Companion Home

		Y

		

		

		DDD



		8334

		Respite – Parent Provider

		

		Y

		

		DDD



		8367

		Waiver Personal Care-IP

		Y

		

		

		DDD



		8368

		Waiver Personal Care ETR – IP

		Y

		

		

		DDD



		8369

		Waiver PC Parent Provider

		

		Y

		

		DDD



		8371

		Waiver Personal Care - ETR - Parent Provider

		

		Y

		

		DDD



		8374

		Respite IP

		Y

		

		

		DDD



		8634

		Respite – Parent Provider

		

		Y

		

		DDD



		8667

		RCL Personal Care-IP

		Y

		

		

		DDD



		8668

		RCL Personal Care ETR – IP

		Y

		

		

		DDD



		8669

		RCL PC Parent Provider

		

		Y

		

		DDD



		8671

		Waiver Personal Care - ETR - Parent Provider

		

		Y

		

		DDD



		8674

		RCL Respite IP

		Y

		

		

		DDD



		8707

		Respite-Parent Provider

		

		Y

		

		DDD



		8708

		Waiver Personal Care-IP

		Y

		

		

		DDD



		8709

		Waiver Personal Care ETR – IP

		Y

		

		

		DDD



		8710

		Waiver PC Parent Provider

		

		Y

		

		DDD



		8711

		Waiver Personal Care ETR - Parent Provider

		

		Y

		

		DDD



		8714

		Respite – IP

		Y

		

		

		DDD



		8767

		Waiver Personal Care-IP

		Y

		

		

		DDD



		8768

		Waiver Personal Care ETR – IP

		Y

		

		

		DDD



		8769

		Waiver PC Parent Provider

		

		Y

		

		DDD



		8774

		Respite – IP

		Y

		

		

		DDD



		8805 

		CHIP/SO Personal Care IP (CA)

		Y

		

		

		DDD



		8807 

		CHIP/SO Personal Care Parent (CA)

		

		Y

		

		DDD



		8824 

		CHIP/SO Personal Care IP

		Y

		

		

		DDD



		8826 

		CHIP/SO Personal Care Parent (DDD)

		

		Y

		

		DDD





2 Appendix B: 


2.1 SSPS IP Safety and Orientation Service codes:


		Code

		Service Name – Personal Care

		Service Division



		4208

		Safety / Orient Parent Child IRS 

		LTC



		4209

		Safety/ Orient  IP

		LTC



		4513

		Safety / Orient Parent Child IRS 

		LTC



		4522

		Safety/ Orient  IP

		LTC



		4901

		Safety/Orientation

		DDD



		4902

		Safety/Orientation

		DDD



		5130

		Safety / Orient Parent Child IRS 

		LTC



		5131

		Safety/ Orient  IP

		LTC



		5150

		Safety / Orient Parent Child IRS 

		LTC



		5151

		Safety/ Orient  IP

		LTC



		5170

		Safety / Orient Parent Child IRS 

		LTC



		5171

		Safety/ Orient  IP

		LTC



		5206

		Safety / Orient Parent Child IRS 

		LTC



		5207

		Safety/ Orient  IP

		LTC



		5506

		Safety / Orient Parent Child IRS 

		LTC



		5507

		Safety/ Orient  IP

		LTC



		5750

		Safety / Orient Parent Child IRS 

		LTC



		5751

		Safety/ Orient  IP

		LTC



		5810

		Safety / Orient Parent Child IRS 

		LTC



		5811

		Safety/ Orient  IP

		LTC



		7118

		Safety/Orientation

		DDD



		7121

		Safety/Orientation

		DDD



		7122

		Safety/Orientation

		DDD



		7126

		Safety/Orientation

		DDD



		8118

		Safety/Orientation

		DDD



		8128

		Safety/Orientation – IP 

		DDD



		8170

		Safety/Orientation

		DDD



		8190

		Safety/Orientation - Parent

		DDD



		8218

		Safety/Orientation

		DDD



		8228

		Safety/Orientation - IP

		DDD



		8270

		Safety/Orientation

		DDD



		8290

		Safety/Orientation – Parent

		DDD



		8318

		Safety/Orientation

		DDD



		8328

		Safety/Orientation - IP

		DDD



		8390

		Safety/Orientation – Parent

		DDD



		8370

		Safety/Orientation

		DDD



		8618

		Safety/Orientation

		DDD



		8628

		Safety/Orientation - IP

		DDD



		8690

		Safety/Orientation – Parent

		DDD



		8670

		Safety/Orientation

		DDD



		8718

		Safety/Orientation

		DDD



		8728

		Safety/Orientation - IP

		DDD



		8770

		Safety/Orientation

		DDD



		8790

		Safety/Orientation – Parent

		DDD



		8802

		Safety/Orientation – IP (CA)

		DDD



		8804

		Safety/Orientation – Parent (CA)

		DDD



		8821

		Safety/Orientation – IP 

		DDD



		8823

		Safety/Orientation – Parent

		DDD
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Adobe Acrobat Document
Individual Provider Background Check, Training & Certification Requirements

It is important that you understand and take the following steps to meet the fingerprint based background check, long term care (LTC) worker training and home
care aide certification requirements for LTC workers.

Step 1

Complete a Fingerprint Background Check Get more information

The fingerprint background check process starts with the contracting process with DSHS. You need the OCA # Visit www.adsa.dshs.wa.gov/1163 and

E= . ‘- . ”
listed in your background check Interim Result Letter to apply for Home Care Aide Certification (see below). ™= click on “Fingerprint Background Checks".

Step 2
Register and Take Any Required Training Apply for Home Care Aide Certification
Take any required training through the SEUI 775 Training Partnership (TP). Use If you must complete 70 hours of training (Option E from the Training Wiz-
the TP’s Training Wizard: What Training Do | Need? to know what training you ard), you must become a certified home care aide (HCA) within 150 days of
must take. Many workers must take: your service begin date. If you are not required to take 70 hours of training,
e 2 hours of orientation and 3 hours of safety training prior to your you can apply to become certified if you choose.

;((e)r:ce befg;)n c!atte. . thin 120 davs f ice begin dat The Department of Health (DOH) oversees HCA certification. The first step in
[ )

our ot basic training within ays from service begin date. becoming certified is to apply to the DOH for certification. This is done with a

You must complete all of your required 75 hours of training to apply for the DOH Home Care Aide Certification Application.

certification exam. (Step 3) Remember—you have 120 days to complete this

training. If you don’t meet this deadline, you will be terminated as an IP. Submit your DOH HCA Certification Application to the DOH. Send in the

required $60 application fee with your application. It can take four to six

. . weeks to process your application—so get it in without delay.
Get more information weestop y PP g y

Call the TP Member Resource Center at 1-866-371-3200
to register for training, OR

You will need the OCA # assigned through the background check process for
this application.

d== Log-on at www.myseiubenefits.org Get more information
Download a copy of the HCA Certification application at
O www.doh.wa.gov/hsga/HCAides/

Step 3
Apply to Take the HCA Certification Exam
Get more information

A company called Prometric administers the HCA exam. As soon as you complete your required training, Download a copy of the Exam Application
apply to take the HCA written and skills exam by filling out an Exam Application Form For Washington Form at www.prometric.com/WADOH/
State Home Care Aide Examinations.

Find more information on this site about how

Submit your Exam Application to Prometric immediately after completing your 75 hours of training. to apply to take the exam, see test
There is a $115 exam application fee that you must send to Prometric with your completed application. question examples, and what happens on
You will also need to send copy of your signed DSHS 75 hour training certificate. test day.
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Adobe Acrobat Document
Maximum Timelines for Long Term Care Worker Background Checks, Training & Certification

Fingerprint-based
Background Check

Click on link for more information

LTC Worker

Employer

Certification
as Home Care Aide

Click on link for more information

Training

Click on link for more information

Complete Certification
Testing

Click on link for more information

This chart represents the maximum timelines for a new long term care worker to get trained and certified.
New workers should complete training ASAP to ensure enough time to apply, test and receive the home

Prospective
LTC Worker

Provisional
Hire

oooo.o.......oooo.....v

120 days
from hire

Complete worker
portion of BCCU
form.

Submit Background
Authorization form to
BCCU. Review results
of Name and DOB in
Interim Result Letter.
Give worker OCA#.

LTC Worker

Employer

LTC Worker

Employer

care aide certification within 150 days of hire.

. Put OCA #on

| Get fingerprints
| required » rolled

i forms .

Hire provisionally if not
disqualified from Name
and DOB.

i

Hire permanently if not disqualified
based on FBI or WSP check.
Reported with Final Result letter.

150 days
from hire

ooooooooooocoooo.oooooooccooo.oooooooocoooooooooooooooooooooooooocooVooooocoooooooooooocooooooooooooccooo.ooooo'ooo

v

Submit Application
for Certification
and $60.00 to DOH

Ensure worker completes tasks

Check DOH provider credential website to ﬁndg

candidate ID# 3 weeks after application submitf'ted.
ID # needed to apply for the certification test.‘i

S

fe)
SRS
’ Q

Complete 5 hours of
Orientation/Safety before:
e Providing care, or

e  Service begin date (IPs).

Ensure worker completes tasks

Complete 70 hours
of basic training

Send copy of 75
hour training

—

Certification
Issued

certification
A
o
o)
it
S
%
%\ | —
Submit Application for
LTC Worker | Testing and $115.00 to Take and
Prometric pass test
Employer Ensure worker completes tasks
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http://www.doh.wa.gov/hsqa/HCAides/Documents/675002.pdf

http://www.doh.wa.gov/hsqa/HCAides/Documents/675002.pdf

http://www.prometric.com/WADOH/Default.htm

http://www.prometric.com/WADOH/Default.htm

http://www.adsa.dshs.wa.gov/Professional/training/1163/background/default.htm

http://www.adsa.dshs.wa.gov/Professional/training/1163/background/default.htm

http://dshs.wa.gov/word/ms/forms/09_653.doc
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http://www.adsa.dshs.wa.gov/professional/training/1163/background/interimresultletter.htm

http://www.adsa.dshs.wa.gov/professional/training/1163/background/resultletter.htm
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http://www.adsa.dshs.wa.gov/professional/training/1163/

http://www.prometric.com/WADOH/Default.htm

http://www.prometric.com/WADOH/Default.htm

https://fortress.wa.gov/doh/providercredentialsearch/SearchCriteria.aspx
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