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H08-063-Policy and Procedure
August 27, 2008
	TO: 
	DDD Only Contracted Home Care Agencies
DDD Regions

	FROM:
	Bill Moss, Director,  Home and Community Services Division

Kathy Marshall, Director, Management Services Division

Linda Rolfe, Director, Division of Developmental Disabilities

	SUBJECT: 
	Updated DDD Only Contracted Home Care Agency Caregiver Training Billing Requirements, Forms, and Instructions 

	Purpose:
	To require DDD-only contracted home care agencies to submit Caregiver Training (CGT) billings to the Aging and Disability Services Administration (ADSA) headquarters and provide updated billing forms and instructions.

	Background:
	Home care agencies that only contract with ADSA for DDD clients currently submit agency worker health insurance billings to ADSA HQ for processing; with a few exceptions, they submit their caregiver training billings to the DDD Region that contract with them.  

	What’s new, changed, or

Clarified

 
	DDD-only home care agencies will begin submitting caregiver training billings to ADSA HQ.  This is being done to ensure consistent treatment of all ADSA-paid home care agency Caregiver Training and Agency Worker Health Insurance billings.  
The CGT billing instructions and forms have been updated to reflect a change in classtime hours billable for Fundamentals of Caregiving, defines metropolitan and rural counties, and specifies the dates applicable to the hourly rate paid for classtime.


	ACTION:
	Effective with the July 2008 billing, DDD-only home care agencies must submit all Caregiver Training billings to ADSA HQ for processing using the attached billing forms and instructions.  The billings must be sent to:

ADSA Finance 

PO Box 45600; MS: 45600

Olympia, WA 98504-5600 

	Related 
REFERENCES:
	MB H05-045 Individual Provider Safety Training

	ATTACHMENT(S):   
	
[image: image1.emf]HCA Caregiver  Training Billing Instructions FINAL.doc



 EMBED Excel.Sheet.8  [image: image2.emf]CaregiverTraining   SFY09.xls



	CONTACT(S):
	Anna Glaas, Grants Unit Supervisor
360.725.2374
glaasag@dshs.wa.gov
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Home Care Agency Caregiver Training Billing Instructions

Effective July 1, 2008

General Billing Instructions:


· Caregiver Training costs must be billed using the Caregiver Training billing forms provided by Aging and Disability Services Administration (ADSA).

· The number of workers trained, the number of hours provided and the corresponding costs must be reported by training type (Fundamentals, Modified Fundamentals, Continuing Education, and IP Safety Training).  

· Tuition and classtime costs are reported separately. The cost of providing training for Individual Providers (IPs) is reported separately from the cost of training agency workers.


· Training costs must be allocated across all of your funding sources at the level shown.  Some acceptable methodologies for allocating these costs are on an individual worker by worker basis (based on hours worked); the total revenues for the month by funding source, or total hours of service provided for the month by funding source.  Your allocation methodology used must be approved by either your contracted Area Agency on Aging or ADSA (if contracted with ADSA for DDD clients only).  In addition, the data supporting the allocation methodology must be updated at least quarterly.

Completing the Worksheets:

1. Enter data only into cells with blue font.  Cells with black font do not need to be updated, or contain formulas; no entry is required.

2. Enter your Home Care Agency Name, and the Month of Service at the top of the “Total Caregiver Training” worksheet.  This is a summary worksheet that is linked to the other three worksheets, so no additional input is necessary on this form.

3. Complete the following three worksheets –


· Agency Workers Tuition Allocation


· Agency Workers Classtime Allocation


· Individual Provider (IP) Tuition Allocation

Each worksheet contains two tables -


Table A – Total Cost

Enter the number of workers trained, and the hours of training provided/attended by type of training and metropolitan or rural county.  The reimbursement amounts (hours multiplied by rate) are calculated by formula.  The rate for tuition reimbursement is based on the county where the training was held.  

Table B – Funding Allocation


Enter the funding allocation into the “Funding Allocation” column.    Formulas will spread the Funding Allocation across Type of Training based on data in Table A.  The total cost in Table B should agree with the Total Training Cost reported in Table A.

4. The amounts from the Agency Workers Tuition Allocation, Agency Workers Classtime Allocation, and Individual Provider (IP) Tuition Allocation worksheets will automatically be summarized on the Total Caregiver Training worksheet.


5. Sign the Total Caregiver Training worksheet, including the date, title and phone number.

6. Submit the four completed worksheets  for reimbursement as follows:

· For Home Care Agencies contracted with an Area Agency on Aging (AAA), Caregiver Training billings should be submitted to their contracted AAA.


· For Home Care Agencies that do not contract with a AAA, Caregiver Training billings are due by the 20th of the following month and should be submitted to –


ADSA Finance Office


PO Box 45600; MS: 45600


Olympia, WA 98504-5600

7. Supporting documentation (attendance sheets from trainings, source of funding allocation amounts, etc,) must be retained at the home care agency and kept for six years.  This documentation must be available for review by the AAA or ADSA staff when requested.

HCA Caregiver Training Billing Instructions
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CG Training BARS

		BARS Support Form												Effective 7/1/08-6/30/09

		AAA Name:										Contract #:

		Title:		Caregiver Training								Reporting Period:

		Current Month Expenditures

		BA Sub		Budget						Funding Source

		555		Account

		Sub El		Title						TXIX / Chore		State Only		DDD		Total

		.11		AAA Training Planning/Administration						0.00		0.00		0.00		0.00

		.12		Grantee Central Services						0.00		0.00		0.00		0.00

				Total Administration						0.00		0.00		0.00		0.00

		98.1		Fundamentals						0.00		0.00		0.00		0.00

		98.2		Modified						0.00		0.00		0.00		0.00

		98.3		Continuing Education						0.00		0.00		0.00		0.00

		98.8		IP Safety Training						0.00		0.00		0.00		0.00

				Total Services						0.00		0.00		0.00		0.00

				Total All Elements						0.00		0.00		0.00		0.00

		Year-to-Date Expenditures

		BA Sub		Budget						Funding Source

		555		Account

		Sub El		Title						TXIX / Chore		State Only		DDD		Total

		.11		AAA Training Planning/Administration						0.00		0.00		0.00		0.00

		.12		Grantee Central Services						0.00		0.00		0.00		0.00

				Total Administration						0.00		0.00		0.00		0.00

		98.1		Fundamentals						0.00		0.00		0.00		0.00

		98.2		Modified						0.00		0.00		0.00		0.00

		98.3		Continuing Education						0.00		0.00		0.00		0.00

		98.8		IP Safety Training						0.00		0.00		0.00		0.00

				Total Services						0.00		0.00		0.00		0.00

				Total All Elements						0.00		0.00		0.00		0.00

		Vendor's Certificate.  I hereby certify under penalty of perjury that the items										Reimbursement Data

		and services listed herein are proper charges for materials, merchandise, or

		services furnished to the State of Washington and that all goods furnished										Expenditures to Date:				0.00

		and/or services rendered have been provided without discrimination on the										Revenue Received to Date:				0.00

		grounds of race, creed, color, national origin, sex or age.										Total Request:				0.00

		Approved By:								Prepared by:

		Phone #:				Date:				Phone #:				Date:



&R



Total Summary

		TOTAL WORKERS SUMMARY								Effective 7/1/08-6/30/09

		AAA:		(Enter AAA Name)

		MONTH OF SERVICE:		(Enter MOS)

		TABLE A (CURRENT MONTH)

						NUMBER		NUMBER		RATE		TOTAL

		TYPE OF TRAINING				OF		OF HOURS		PER		TRAINING

						WORKERS		PROVIDED		HOUR		COST

		FUNDAMENTALS TUITION (22/28 HRS) - METROPOLITAN				0		0		4.30		0.00

		MOD. FUNDAMENTALS TUITION (7 HRS) - METROPOLITAN				0		0		4.30		0.00

		CONTINUING ED. TUITION (10 HRS) - METROPOLITAN				0		0		4.30		0.00

		IP SAFETY TRAINING (4 HRS) - METROPOLITAN				0		0		4.30		0.00

		FUNDAMENTALS TUITION (22/28 HRS) - RURAL				0		0		5.18		0.00

		MOD. FUNDAMENTALS TUITION (7 HRS) - RURAL				0		0		5.18		0.00

		CONTINUING ED. TUITION (10 HRS) - RURAL				0		0		5.18		0.00

		IP SAFETY TRAINING (4 HRS) - RURAL				0		0		5.18		0.00

		FUNDAMENTALS CLASSTIME (3 OR 28 HRS)				0		0		11.50		0.00

		MOD. FUNDAMENTALS CLASSTIME (7 HRS)				0		0		11.50		0.00

		CONTINUING ED. CLASSTIME (10 HRS)				0		0		11.50		0.00

		TOTAL				0		0				0.00

		TABLE A (YEAR-TO-DATE)

						NUMBER		NUMBER		RATE		TOTAL

		TYPE OF TRAINING				OF		OF HOURS		PER		TRAINING

						WORKERS		PROVIDED		HOUR		COST

		FUNDAMENTALS TUITION (22/28 HRS) - METROPOLITAN				0		0		4.30		0.00

		MOD. FUNDAMENTALS TUITION (7 HRS) - METROPOLITAN				0		0		4.30		0.00

		CONTINUING ED. TUITION (10 HRS) - METROPOLITAN				0		0		4.30		0.00

		IP SAFETY TRAINING (4 HRS) - METROPOLITAN				0		0		4.30		0.00

		FUNDAMENTALS TUITION (22/28 HRS) - RURAL				0		0		5.18		0.00

		MOD. FUNDAMENTALS TUITION (7 HRS) - RURAL				0		0		5.18		0.00

		CONTINUING ED. TUITION (10 HRS) - RURAL				0		0		5.18		0.00

		IP SAFETY TRAINING (4 HRS) - RURAL				0		0		5.18		0.00

		FUNDAMENTALS CLASSTIME (3 OR 28 HRS)				0		0		11.50		0.00

		MOD. FUNDAMENTALS CLASSTIME (7 HRS)				0		0		11.50		0.00

		CONTINUING ED. CLASSTIME (10 HRS)				0		0		11.50		0.00

		TOTAL				0		0				0.00

		TABLE C (CURRENT MONTH)

		FUNDING SOURCE		FUNDAMENTALS		MODIFIED		CONT. ED.		IP SAFETY		TOTALS		ADMIN. (5%)

		TXIX / CHORE - AGING		0.00		0.00		0.00		0.00		0.00		0.00

		STATE ONLY - AGING		0.00		0.00		0.00		0.00		0.00		0.00

		DDD		0.00		0.00		0.00		0.00		0.00		0.00

		SUBTOTAL - ADSA PAID ONLY		0.00		0.00		0.00		0.00		0.00		0.00

		PRIVATE PAY		0.00		0.00		0.00		0.00		0.00

		OTHER		0.00		0.00		0.00		0.00		0.00

		TOTAL		0.00		0.00		0.00		0.00		0.00		0.00

		TABLE C (YEAR-TO-DATE)

		FUNDING SOURCE		FUNDAMENTALS		MODIFIED		CONT. ED.		IP SAFETY		TOTALS		ADMIN. (5%)

		TXIX / CHORE - AGING		0.00		0.00		0.00		0.00		0.00		0.00

		STATE ONLY - AGING		0.00		0.00		0.00		0.00		0.00		0.00

		DDD		0.00		0.00		0.00		0.00		0.00		0.00

		SUBTOTAL - ADSA PAID ONLY		0.00		0.00		0.00		0.00		0.00		0.00

		PRIVATE PAY		0.00		0.00		0.00		0.00		0.00

		OTHER		0.00		0.00		0.00		0.00		0.00

		TOTAL		0.00		0.00		0.00		0.00		0.00		0.00
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Agency Tuition Summary

		AGENCY WORKERS TUITION SUMMARY								Effective 7/1/08-6/30/09

		AAA:		(Enter AAA Name)

		MONTH OF SERVICE:		(Enter MOS)

		TABLE A (CURRENT MONTH)

						NUMBER		NUMBER		RATE		TOTAL

		TYPE OF TRAINING				OF		OF HOURS		PER		TRAINING

						WORKERS		PROVIDED		HOUR		COST

		FUNDAMENTALS TUITION (22/28 HRS) - METROPOLITAN				0		0		4.30		0.00

		MOD. FUNDAMENTALS TUITION (7 HRS) - METROPOLITAN				0		0		4.30		0.00

		CONTINUING ED. TUITION (10 HRS) - METROPOLITAN				0		0		4.30		0.00

		FUNDAMENTALS TUITION (22/28 HRS) - RURAL				0		0		5.18		0.00

		MOD. FUNDAMENTALS TUITION (7 HRS) - RURAL				0		0		5.18		0.00

		CONTINUING ED. TUITION (10 HRS) - RURAL				0		0		5.18		0.00

		TOTAL				0		0				0.00

		TABLE A (YEAR-TO-DATE)

						NUMBER		NUMBER		RATE		TOTAL

		TYPE OF TRAINING				OF		OF HOURS		PER		TRAINING

						WORKERS		PROVIDED		HOUR		COST

		FUNDAMENTALS TUITION (22/28 HRS) - METROPOLITAN				0		0		4.30		0.00

		MOD. FUNDAMENTALS TUITION (7 HRS) - METROPOLITAN				0		0		4.30		0.00

		CONTINUING ED. TUITION (10 HRS) - METROPOLITAN				0		0		4.30		0.00

		FUNDAMENTALS TUITION (22/28 HRS) - RURAL				0		0		5.18		0.00

		MOD. FUNDAMENTALS TUITION (7 HRS) - RURAL				0		0		5.18		0.00

		CONTINUING ED. TUITION (10 HRS) - RURAL				0		0		5.18		0.00

		TOTAL				0		0				0.00

		TABLE C (CURRENT MONTH)

		FUNDING SOURCE		FUNDAMENTALS		MODIFIED		CONT. ED.		TOTALS		ADMIN. (5%)

		TXIX / CHORE - AGING		0.00		0.00		0.00		0.00		0.00

		STATE ONLY - AGING		0.00		0.00		0.00		0.00		0.00

		DDD		0.00		0.00		0.00		0.00		0.00

		SUBTOTAL - ADSA PAID ONLY		0.00		0.00		0.00		0.00		0.00

		PRIVATE PAY		0.00		0.00		0.00		0.00

		OTHER		0.00		0.00		0.00		0.00

		TOTAL		0.00		0.00		0.00		0.00		0.00

		TABLE C (YEAR-TO-DATE)

		FUNDING SOURCE		FUNDAMENTALS		MODIFIED		CONT. ED.		TOTALS		ADMIN. (5%)

		TXIX / CHORE - AGING		0.00		0.00		0.00		0.00		0.00

		STATE ONLY - AGING		0.00		0.00		0.00		0.00		0.00

		DDD		0.00		0.00		0.00		0.00		0.00

		SUBTOTAL - ADSA PAID ONLY		0.00		0.00		0.00		0.00		0.00

		PRIVATE PAY		0.00		0.00		0.00		0.00

		OTHER		0.00		0.00		0.00		0.00

		TOTAL		0.00		0.00		0.00		0.00		0.00

		Metropolitan Counties: Benton, Clark, Franklin, Island, King, Kitsap, Pierce, Snohomish, Spokane,

		Thurston, Whatcom, and Yakima Counties.

		Rural Counties: Adams, Asotin, Chelan, Clallum, Columbia, Cowlitz, Douglas, Ferry,

		Garfield, Grant, Grays Harbor, Jefferson,  Kittitas, Klickitat, Lewis, Lincoln, Mason, Okanogan, Pacific,

		Pend Oreille, San Juan, Skagit, Skamania, Stevens, Wahkiakum, Walla Walla, and Whitman.

		For billing purposes, Yakama Nation and Colville Reservation will be considered rural counties.
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Agency Classtime Summary

		AGENCY WORKERS CLASSTIME SUMMARY								Effective 7/1/08-6/30/09

		AAA:		(Enter AAA Name)

		MONTH OF SERVICE:		(Enter MOS)

		TABLE A (CURRENT MONTH)

						NUMBER		NUMBER		RATE		TOTAL

		TYPE OF TRAINING				OF		OF HOURS		PER		TRAINING

						WORKERS		PROVIDED		HOUR		COST

		FUNDAMENTALS CLASSTIME (3 OR 28 HRS)				0		0		11.50		0.00

		MOD. FUNDAMENTALS CLASSTIME (7 HRS)				0		0		11.50		0.00

		CONTINUING ED. CLASSTIME (10 HRS)				0		0		11.50		0.00

		TOTAL				0		0				0.00

		TABLE A (YEAR-TO-DATE)

						NUMBER		NUMBER		RATE		TOTAL

		TYPE OF TRAINING				OF		OF HOURS		PER		TRAINING

						WORKERS		PROVIDED		HOUR		COST

		FUNDAMENTALS CLASSTIME (3 OR 28 HRS)				0		0		11.50		0.00

		MOD. FUNDAMENTALS CLASSTIME (7 HRS)				0		0		11.50		0.00

		CONTINUING ED. CLASSTIME (10 HRS)				0		0		11.50		0.00

		TOTAL				0		0				0.00

		TABLE C (CURRENT MONTH)

		FUNDING SOURCE		FUNDAMENTALS		MODIFIED		CONT. ED.		TOTALS		ADMIN. (5%)

		TXIX / CHORE - AGING		0.00		0.00		0.00		0.00		0.00

		STATE ONLY - AGING		0.00		0.00		0.00		0.00		0.00

		DDD		0.00		0.00		0.00		0.00		0.00

		SUBTOTAL - ADSA PAID ONLY		0.00		0.00		0.00		0.00		0.00

		PRIVATE PAY		0.00		0.00		0.00		0.00

		OTHER		0.00		0.00		0.00		0.00

		TOTAL		0.00		0.00		0.00		0.00		0.00

		TABLE C (YEAR-TO-DATE)

		FUNDING SOURCE		FUNDAMENTALS		MODIFIED		CONT. ED.		TOTALS		ADMIN. (5%)

		TXIX / CHORE - AGING		0.00		0.00		0.00		0.00		0.00

		STATE ONLY - AGING		0.00		0.00		0.00		0.00		0.00

		DDD		0.00		0.00		0.00		0.00		0.00

		SUBTOTAL - ADSA PAID ONLY		0.00		0.00		0.00		0.00		0.00

		PRIVATE PAY		0.00		0.00		0.00		0.00

		OTHER		0.00		0.00		0.00		0.00

		TOTAL		0.00		0.00		0.00		0.00		0.00
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IP Tuition Summary

		INDIVIDUAL PROVIDERS (IP) TUITION SUMMARY								Effective 7/1/08-6/30/09

		AAA:		(Enter AAA Name)

		MONTH OF SERVICE:		(Enter MOS)

		TABLE A (CURRENT MONTH)

						NUMBER		NUMBER		RATE		TOTAL

		TYPE OF TRAINING				OF		OF HOURS		PER		TRAINING

						WORKERS		PROVIDED		HOUR		COST

		FUNDAMENTALS TUITION (22/28 HRS) - METROPOLITAN				0		0		4.30		0.00

		MOD. FUNDAMENTALS TUITION (7 HRS) - METROPOLITAN				0		0		4.30		0.00

		CONTINUING ED. TUITION (10 HRS) - METROPOLITAN				0		0		4.30		0.00

		IP SAFETY TRAINING (4 HRS) - METROPOLITAN				0		0		4.30		0.00

		FUNDAMENTALS TUITION (22/28 HRS) - RURAL				0		0		5.18		0.00

		MOD. FUNDAMENTALS TUITION (7 HRS) - RURAL				0		0		5.18		0.00

		CONTINUING ED. TUITION (10 HRS) - RURAL				0		0		5.18		0.00

		IP SAFETY TRAINING (4 HRS) - RURAL				0		0		5.18		0.00

		TOTAL				0		0				0.00

		TABLE A (YEAR-TO-DATE)

						NUMBER		NUMBER		RATE		TOTAL

		TYPE OF TRAINING				OF		OF HOURS		PER		TRAINING

						WORKERS		PROVIDED		HOUR		COST

		FUNDAMENTALS TUITION (22/28 HRS) - METROPOLITAN				0		0		4.30		0.00

		MOD. FUNDAMENTALS TUITION (7 HRS) - METROPOLITAN				0		0		4.30		0.00

		CONTINUING ED. TUITION (10 HRS) - METROPOLITAN				0		0		4.30		0.00

		IP SAFETY TRAINING (4 HRS) - METROPOLITAN				0		0		4.30		0.00

		FUNDAMENTALS TUITION (22/28 HRS) - RURAL				0		0		5.18		0.00

		MOD. FUNDAMENTALS TUITION (7 HRS) - RURAL				0		0		5.18		0.00

		CONTINUING ED. TUITION (10 HRS) - RURAL				0		0		5.18		0.00

		IP SAFETY TRAINING (4 HRS) - RURAL				0		0		5.18		0.00

		TOTAL				0		0				0.00

		TABLE C (CURRENT MONTH)

		FUNDING SOURCE		FUNDAMENTALS		MODIFIED		CONT. ED.		IP SAFETY		TOTALS		ADMIN. (5%)

		TXIX / CHORE - AGING		0.00		0.00		0.00		0.00		0.00		0.00

		DDD		0.00		0.00		0.00		0.00		0.00		0.00

		SUBTOTAL - ADSA PAID ONLY		0.00		0.00		0.00		0.00		0.00		0.00

		PRIVATE PAY		0.00		0.00		0.00		0.00		0.00

		OTHER		0.00		0.00		0.00		0.00		0.00

		TOTAL		0.00		0.00		0.00		0.00		0.00		0.00

		TABLE C (YEAR-TO-DATE)

		FUNDING SOURCE		FUNDAMENTALS		MODIFIED		CONT. ED.		IP SAFETY		TOTALS		ADMIN. (5%)

		TXIX / CHORE - AGING		0.00		0.00		0.00		0.00		0.00		0.00

		DDD		0.00		0.00		0.00		0.00		0.00		0.00

		SUBTOTAL - ADSA PAID ONLY		0.00		0.00		0.00		0.00		0.00		0.00

		PRIVATE PAY		0.00		0.00		0.00		0.00		0.00

		OTHER		0.00		0.00		0.00		0.00		0.00

		TOTAL		0.00		0.00		0.00		0.00		0.00		0.00

												`

		Metropolitan Counties: Benton, Clark, Franklin, Island, King, Kitsap, Pierce, Snohomish, Spokane,

		Thurston, Whatcom, and Yakima Counties.

		Rural Counties: Adams, Asotin, Chelan, Clallum, Columbia, Cowlitz, Douglas, Ferry,

		Garfield, Grant, Grays Harbor, Jefferson,  Kittitas, Klickitat, Lewis, Lincoln, Mason, Okanogan, Pacific,

		Pend Oreille, San Juan, Skagit, Skamania, Stevens, Wahkiakum, Walla Walla, and Whitman.

		For billing purposes, Yakama Nation and Colville Reservation will be considered rural counties.
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HCA Total CG Trng

		TOTAL CAREGIVER TRAINING

										Effective 7/1/08-6/30/09

		HOME CARE AGENCY:		(Input HCA name)

		MONTH OF SERVICE:		(Input month of service)

		TABLE A

						NUMBER		NUMBER		RATE		TOTAL

		TYPE OF TRAINING				OF		OF HOURS		PER		TRAINING

						WORKERS		PROVIDED		HOUR		COST

		FUNDAMENTALS TUITION (22/28 HRS) - METROPOLITAN				0		0		4.30		0.00

		MOD. FUNDAMENTALS TUITION (7 HRS) - METROPOLITAN				0		0		4.30		0.00

		CONTINUING ED. TUITION (10 HRS) - METROPOLITAN				0		0		4.30		0.00

		IP SAFETY TRAINING (4 HRS) - METROPOLITAN				0		0		4.30		0.00

		FUNDAMENTALS TUITION (22/28 HRS) - RURAL				0		0		5.18		0.00

		MOD. FUNDAMENTALS TUITION (7 HRS) - RURAL				0		0		5.18		0.00

		CONTINUING ED. TUITION (10 HRS) - RURAL				0		0		5.18		0.00

		IP SAFETY TRAINING (4 HRS) - RURAL				0		0		5.18		0.00

		FUNDAMENTALS CLASSTIME (3 OR 28 HRS)				0		0		11.50		0.00

		MOD. FUNDAMENTALS CLASSTIME (7 HRS)				0		0		11.50		0.00

		CONTINUING ED. CLASSTIME (10 HRS)				0		0		11.50		0.00

		TOTAL				0		0				0.00

		TABLE B

		FUNDING SOURCE		FUNDING ALLOCATION		FUNDAMENTALS		MODIFIED		CONT. ED.		IP SAFETY		TOTALS

		TXIX / CHORE - AGING		0.00		0.00		0.00		0.00		0.00		0.00

		STATE ONLY - AGING		0.00		0.00		0.00		0.00		0.00		0.00

		DDD		0.00		0.00		0.00		0.00		0.00		0.00

		SUBTOTAL - ADSA PAID ONLY		0.00		0.00		0.00		0.00		0.00		0.00

		PRIVATE PAY		0.00		0.00		0.00		0.00		0.00		0.00

		OTHER		0.00		0.00		0.00		0.00		0.00		0.00

		TOTAL		0.00		0.00		0.00		0.00		0.00		0.00

		Vendor's Certificate.  I hereby certify under penalty of perjury that the items and totals listed herein are proper charges

		for materials, merchandise or services furnished to the State of Washington and that all goods furnished and/or services

		rendered have been provided without discrimination on the grounds of race, creed, color, national origin, sex or age.

		Signature:						Date:

		Title:						Phone Number:
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Agency Tuition Alloc

		AGENCY WORKERS TUITION ALLOCATION

										Effective 7/1/08-6/30/09

		HOME CARE AGENCY:		(Input HCA name)

		MONTH OF SERVICE:		(Input month of service)

		TABLE A

						NUMBER		NUMBER		RATE		TOTAL

		TYPE OF TRAINING				OF		OF HOURS		PER		TRAINING

						WORKERS		PROVIDED		HOUR		COST

		FUNDAMENTALS TUITION (22/28 HRS) - METROPOLITAN				0		0		4.30		0.00

		MOD. FUNDAMENTALS TUITION (7 HRS) - METROPOLITAN				0		0		4.30		0.00

		CONTINUING ED. TUITION (10 HRS) - METROPOLITAN				0		0		4.30		0.00

		FUNDAMENTALS TUITION (22/28 HRS) - RURAL				0		0		5.18		0.00

		MOD. FUNDAMENTALS TUITION (7 HRS) - RURAL				0		0		5.18		0.00

		CONTINUING ED. TUITION (10 HRS) - RURAL				0		0		5.18		0.00

		TOTAL				0		0				0.00

		TABLE B

		FUNDING SOURCE		FUNDING ALLOCATION		FUNDAMENTALS		MODIFIED		CONT. ED.		TOTALS

		TXIX / CHORE - AGING		0.00		0.00		0.00		0.00		0.00

		STATE ONLY - AGING		0.00		0.00		0.00		0.00		0.00

		DDD		0.00		0.00		0.00		0.00		0.00

		SUBTOTAL - ADSA PAID ONLY		0.00		0.00		0.00		0.00		0.00

		PRIVATE PAY		0.00		0.00		0.00		0.00		0.00

		OTHER		0.00		0.00		0.00		0.00		0.00

		TOTAL		0.00		0.00		0.00		0.00		0.00

		Metropolitan Counties: Benton, Clark, Franklin, Island, King, Kitsap, Pierce, Snohomish, Spokane,

		Thurston, Whatcom, and Yakima Counties.

		Rural Counties: Adams, Asotin, Chelan, Clallum, Columbia, Cowlitz, Douglas, Ferry,

		Garfield, Grant, Grays Harbor, Jefferson,  Kittitas, Klickitat, Lewis, Lincoln, Mason, Okanogan, Pacific,

		Pend Oreille, San Juan, Skagit, Skamania, Stevens, Wahkiakum, Walla Walla, and Whitman.

		For billing purposes, Yakama Nation and Colville Reservation will be considered rural counties.
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Agency Classtime Alloc

		AGENCY WORKERS CLASSTIME ALLOCATION

										Effective 7/1/08-6/30/09

		HOME CARE AGENCY:		(Input HCA name)

		MONTH OF SERVICE:		(Input month of service)

		TABLE A

						NUMBER		NUMBER		RATE		TOTAL

		TYPE OF TRAINING				OF		OF HOURS		PER		TRAINING

						WORKERS		PROVIDED		HOUR		COST

		FUNDAMENTALS CLASSTIME (3 OR 28 HRS)				0		0		11.50		0.00

		MOD. FUNDAMENTALS CLASSTIME (7 HRS)				0		0		11.50		0.00

		CONTINUING ED. CLASSTIME (10 HRS)				0		0		11.50		0.00

		TOTAL				0		0				0.00

		TABLE B

		FUNDING SOURCE		FUNDING ALLOCATION		FUNDAMENTALS		MODIFIED		CONT. ED.		TOTALS

		TXIX / CHORE - AGING		0.00		0.00		0.00		0.00		0.00

		STATE ONLY - AGING		0.00		0.00		0.00		0.00		0.00

		DDD		0.00		0.00		0.00		0.00		0.00

		SUBTOTAL - ADSA PAID ONLY		0.00		0.00		0.00		0.00		0.00

		PRIVATE PAY		0.00		0.00		0.00		0.00		0.00

		OTHER		0.00		0.00		0.00		0.00		0.00

		TOTAL		0.00		0.00		0.00		0.00		0.00
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IP Tuition Alloc

		INDIVIDUAL PROVIDER (IP) TUITION ALLOCATION

										Effective 7/1/08-6/30/09

		HOME CARE AGENCY:		(Input HCA name)

		MONTH OF SERVICE:		(Input month of service)

		TABLE A

						NUMBER		NUMBER		RATE		TOTAL

		TYPE OF TRAINING				OF		OF HOURS		PER		TRAINING

						WORKERS		PROVIDED		HOUR		COST

		FUNDAMENTALS TUITION (22/28 HRS) - METROPOLITAN				0		0		4.30		0.00

		MOD. FUNDAMENTALS TUITION (7 HRS) - METROPOLITAN				0		0		4.30		0.00

		CONTINUING ED. TUITION (10 HRS) - METROPOLITAN				0		0		4.30		0.00

		IP SAFETY TRAINING (4 HRS) - METROPOLITAN				0		0		4.30		0.00

		FUNDAMENTALS TUITION (22/28 HRS) - RURAL				0		0		5.18		0.00

		MOD. FUNDAMENTALS TUITION (7 HRS) - RURAL				0		0		5.18		0.00

		CONTINUING ED. TUITION (10 HRS) - RURAL				0		0		5.18		0.00

		IP SAFETY TRAINING (4 HRS) - RURAL				0		0		5.18		0.00

		TOTAL				0		0				0.00

		TABLE B

		FUNDING SOURCE		FUNDING ALLOCATION		FUNDAMENTALS		MODIFIED		CONT. ED.		IP SAFETY		TOTALS

		TXIX / CHORE - AGING		0.00		0.00		0.00		0.00		0.00		0.00

		DDD		0.00		0.00		0.00		0.00		0.00		0.00

		SUBTOTAL - ADSA PAID ONLY		0.00		0.00		0.00		0.00		0.00		0.00

		PRIVATE PAY		0.00		0.00		0.00		0.00		0.00		0.00

		OTHER		0.00		0.00		0.00		0.00		0.00		0.00

		TOTAL		0.00		0.00		0.00		0.00		0.00		0.00

		Metropolitan Counties: Benton, Clark, Franklin, Island, King, Kitsap, Pierce, Snohomish, Spokane,

		Thurston, Whatcom, and Yakima Counties.

		Rural Counties: Adams, Asotin, Chelan, Clallum, Columbia, Cowlitz, Douglas, Ferry,

		Garfield, Grant, Grays Harbor, Jefferson,  Kittitas, Klickitat, Lewis, Lincoln, Mason, Okanogan, Pacific,

		Pend Oreille, San Juan, Skagit, Skamania, Stevens, Wahkiakum, Walla Walla, and Whitman.

		For billing purposes, Yakama Nation and Colville Reservation will be considered rural counties.
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