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H08- 042 – Procedure
June 26, 2008
	TO: 
	Home and Community Services (HCS) Division Regional Administrators

Area Agency on Aging (AAA) Directors

	FROM:
	Bill Moss, Director, Home and Community Services Division

	SUBJECT: 
	Mileage Reimbursement for Individual Providers

	Purpose:
	To provide staff with:
· Information about the Individual Provider (IP) mileage transaction generator

· Instructions for completing Individual Provider mileage reimbursement authorizations for transportation services provided prior to and after July 1, 2008

	Background:
	The 2007-2009 Collective Bargaining Agreement (CBA), by and between the State of Washington and the Services Employees International Union (SEIU) 775, Article 9.3, provides compensation to Individual Providers for the use of their personal vehicles to provide services to their clients such as essential shopping and travel to medical services as authorized in the care plan.  Mileage will be reimbursed at the standard mileage rate recognized by the Internal Revenue Service.  

	What’s new, changed, or

Clarified
	In order to comply with Article 9.3 of the Collective Bargaining Agreement, SSPS mileage reimbursement codes have been revised or added for authorizations effective July 1, 2008.
The following codes have been revised:

4233 Chore Services

4533 Medicaid Personal Care

The following new codes have been added:

4405 Adult Protective Services

5135 Washington Medicaid Integration Partnership

5155 Program of All-Inclusive Care for the Elderly 

5223 Community Options Program Entry System Waiver

5523 Medically Needy In-home Waiver

5760 New Freedom Waiver

5819 Roads to Community Living

Guidelines for using Individual Providers mileage reimbursement codes:

· These codes will be used for transportation provided only by Individual Providers using their personal vehicles.  Do not use these codes for agency caregivers or residential providers as mileage reimbursement for these providers is included within the hourly/daily personal care vendor rate.
· The Medicaid brokered transportation service is the service of first choice and must be used when it is available and meets the client’s medical transportation needs.

· The maximum number of miles that may be authorized is 60 miles per client in any service month.  60 miles may be authorized to one Individual Provider or divided between multiple providers.
· Transportation is limited to essential shopping and/or travel to medical services outlined in the client’s service plan.
· Mileage will be reimbursed on a per mile driven basis for the purposes of providing essential shopping and/or travel to medical services.  Individual Providers will document miles driven on the Individual Provider Timesheet.  Case managers and social workers may ask to see completed timesheets.

	ACTION:
	Effective immediately:

To prepare for the new mileage codes, close any authorizations made to Individual Providers under the following codes:

· 5234 COPES Transportation

· 5534 MNIW Transportation

· 5825 RCL Transportation

These codes are not intended for IP mileage reimbursement and are used only to provide transporation through volunteers, public transit, and taxis.

What the transaction generator will do:

In August, a transaction generator (TG) will open new mileage authorizations for Individual Providers who are sole providers for clients with an unmet or partially met need in essential shopping or transportation to medical services.
Please do not open these authorizations manually.  Doing so may result in an overpayment.

The TG will open these authorizations with the start date of July 1, 2008.  IPs may begin claiming miles once they receive their August 2008 invoice.
What must be done manually:
After the TG has run, please terminate any authorizations to Individual Providers who are not assigned to provide essential shopping or transportation to medical services.  To avoid overpayments, close these authorizations by August 28, 2008 using termination code 3R.
The TG will not open new mileage authorizations for Individual Providers when there are multiple providers serving the same client.  A list of clients with multiple providers will be provided to each reporting unit by June 30, 2008.  Authorizations for multiple providers must be opened manually by the case manager for each provider assigned to essential shopping or travel to medical services.  Use the guidelines in the What’s New, Changed, or Clarified? section to open multiple provider authorizations by the August 20, 2008 run date.
Mileage reimbursement for transportation provided prior to July 1, 2008:

Effective July 1, 2008 for SSPS codes 4233 and 4533 (Chore and MPC), a transaction generator will change the mileage rate from 31 cents to the rate published on the SSPS Service Code Data sheets - see link in reference section of this bulletin.  The former rate of 31 cents per mile will remain available in the SSPS system in case it is needed for mileage that was incurred prior to July 1.  When authorizing reimbursement for miles driven prior to July 1, 2008, enter .31 cents for the rate.  Do this for services codes 4233 and 4533 only.
Mileage reimbursements on and after July 1, 2008:

The TG cut off date is July 28, 2008.  After July 28, 2008 new authorizations for Individual Providers assigned to meet an unmet or partially met need in essential shopping or travel to medical services must be opened by the case manager.  Use the guidelines in the What’s New, Changed or Clarified? section of this management bulletin to enter all new mileage authorizations or to enter changes to existing authorizations occuring after the TG has run.

	Related 
REFERENCES:
	2007-2009 Collective Bargaining Agreement
Employment Reference Guide for Individual Providers (see page 9 of this guide)
The new and revised SSPS codes will be available in both Appendix A and Appendix O of the SSPS manual by July 1, 2008.

	ATTACHMENT(S):   
	

	CONTACT(S):
	Marilee Fosbre, HCS MPC Program Manager 
(360) 725-2536
fosbrma@dshs.wa.gov
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