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H08-008– Procedure
January 30, 2008
	TO: 


	Home and Community Services Division (HCS) Regional Administrators
Area Agency on Aging (AAA) Directors

Division of Developmental Disabilities (DDD) Regional Administrators

	FROM:
	Bill Moss, Director, Home and Community Services Division

Linda Rolfe, Director, Division of Developmental Disabilities

	SUBJECT: 
	VOTER REGISTRATION FOR DSHS CLIENTS

	Purpose:
	To notify case managers, financial workers, and social workers of the responsibility to provide information necessary to assist DSHS clients to register to vote.

	Background:
	The right to vote is a fundamental privilege defined in the United States Constitution, but frequently elders and people with disabilities encounter barriers to exercising that right, such as inaccessible voting sites, ballots or voter registration services. 
Congress passed the National Voter Registration Act of 1993, which requires all states to provide voter registration assistance through their public assistance offices.  DSHS is required to offer voter registration assistance at every face-to-face interview for application and eligibility review.

	What’s new, changed, or

Clarified

 
	· A clarification of the use of DSHS form number 02-541(x)
· New field added to the Agency Based Voter Registration (ABVR) form: field staff must type in their office name in the rectangular box.

· Staff must document in CARE SER notes if the person is registered to vote or ineligible to vote.

· Timelines for 2008 elections 

This MB supersedes MB-06-068.

	ACTION:
	To be in compliance of RCW 29A.08.330, all HCS, AAA, and DDD staff must:

At least annually, during face-to-face visits, continue to ask clients if they would like to register to vote and if they need assistance.  You must help them if they ask for assistance.  Include voter registration forms ABVR FORM and DSHS 02-541 (X) in the client packets distributed at the time of assessment and reassessment.  The ABVR forms can be used to assist the client to register to vote, update their registration if they have moved, or change their name. Make sure the client knows it does not impact a person’s eligibility or benefits if they if they register to vote through DSHS.
Fill out the Voter Registration Service Form DSHS 02-541(X).  This form ensures that we are providing this service to DSHS clients and is an important record in the event that we are audited by the Department of Justice.  These forms must be kept for 22 months.  Follow your local office procedure for storage and disposal after the 22-month retention expires. If the client is already registered to vote and has not moved, you do not have to fill out this form. 

Voter Registration information including the name and address of voters is normally considered public information. If an individual has been a victim of domestic violence or sexual assault, they may be eligible for services from the Address Confidentiality Program (ACP) through the Office of the Secretary of State. People in ACP can register to vote without having this record available to the public.

If your office needs Voter Registration Forms, ABVR FORM, access these forms on the Secretary of State’s website: http://www.secstate.wa.gov/elections/abvr/.  

You will no longer need to “log in” to get into the forms web site. Just click on the link and you can download the form. The Secretary of State’s office has added a field to allow offices to type in their office name. The new field is a rectangular square that can be found right under the return address location of the form.  All offices must type in their office name followed by the acronym ADSA.  If the client chooses not to fill the ABVR form with staff assistance and wants to mail it in themselves, typing in your office name will give the Secretary of State’s Office the ability to get an accurate count of voter registrations from our HCS, DDD and AAA offices. 

Only the English and Spanish versions have the new rectangular field; form has also been translated into Cambodian, Cantonese, Korean, Laotian, Russian, and Vietnamese.  Print and make copies as needed on 8.5” x 14” paper.  For more information, contact David Motz at:

Office of the Secretary of State

Elections Division

520 Union Ave, SE

Olympia, WA  98505
(360) 725-5786 or email:  dmotz@secstate.wa.gov
For AAA, HCS and DDD staff who use the CARE tool, document on the Client Demographics Screen, Voter Assistance Offered by marking Yes or No and that the client is a United States citizen and already registered to vote or ineligible to vote in the SER notes. Do not document client’s party affiliation. A person can register to vote if they are: 
1. A citizen of the United States;

2. A legal resident of Washington State; and

3. At least 18 years old by election day.

A person cannot register to vote if they are:

1. Currently denied civil rights due to a felony conviction.
2. Declared mentally incompetent by a Superior Court judge.
All financial staff must follow the protocol under the Voter Registration section of the EAZ manual under Worker Responsibility. HCS financial workers will follow their normal procedures contacting clients. 
DDD Case Resource Managers: Follow the procedures detailed in DDD Policy 5.07, Voter Registration (8/9/2006).

	Related 
REFERENCES:
	The Office of the Secretary of State

Voter Registration by Mail
520 Union Avenue 

PO Box 40229

Olympia, WA 98504-0229

(360) 902-4180 

Fax: (360) 664-4619

Frequently Asked Questions
County Auditors in Washington
Types of accessible voting machines by county
Voter registration hotline: 1-800-448-4881 and website
National Voter Act (NVR)
American Association of People with Disabilities (AAPD) website
National Organization on Disabilities (NOD) website
RCW 29A.08.140, RCW 29A.08.145, RCW 29A.08.310, RCW 29A.08.330, RCW 29A.08.320.

	ATTACHMENT(S):   
	The Office of the Secretary of State (OSS) would like to remind all ADSA staff that interact with clients of the registration cut-off dates for eligibility to vote in the primary and general elections.

The following dates are deadlines for individuals to register for this election year:

· Presidential Primary – Last day to register by mail and online is January 19, 2008, for the February 19, 2008 primary.

· Special election* – Last day to register by mail and online is February 9, 2008 for the March 11, 2008 election. 

· Special election* - Last day to register by mail and online is March 22, 2008 for the April 22, 2008 election.  
· Special election* - Last day to register by mail and online is April 19, 2008 for the May 20, 2008 election. 

· Statewide primary – Last day to register by mail or online is July 19, 2008 for the August 19, 2008 primary election. 

· State General Election – Last day to register by mail or online is October 4, 2008 for the November 4, 2008 general election.
(*Special districts or in many cases entire counties, may have nothing to vote on during one or more special elections held in the spring.)



	CONTACT(S):
	Patty McDonald, Program Manager 

State Unit on Aging

mcdonpm@dshs.wa.gov
(360) 725-2559 

FAX (360) 438-8633



