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H07-067 –Procedure
October 9, 2007
	TO: 
	Area Agency on Aging (AAA) Directors
Division of Developmental Disabilities (DDD) Regional Administrators

Home and Community Services (HCS) Regional Administrators

	FROM:
	Bill Moss, Director,  Home and Community Services Division

Linda Rolfe, Director, Division of Developmental Disabilities

	SUBJECT: 
	Administrative Hearing Coordinators Quarterly Meeting Schedule 2008 and Upcoming Administrative Hearing Training 

	Purpose:
	To confirm with AAA, DDD, and HCS administrative hearing coordinators of the 2008 quarterly meeting schedule and of the 2007 fall training schedule.

	Background:
	· The department has provided administrative hearing coordinators’ quarterly meetings and annual administrative hearing coordinators’ training for several years.  These are conducted to provide the essential components of the administrative hearing process, information on legal issues, policy training and clarification as they relate to administrative hearings, and problem solving as a group.

	What’s new, changed, or

Clarified

 
	· The 2008 Administrative quarterly meeting schedule will be from 
      9:00 – 3:00 on the following dates, at ADSA HQ, room 1.7: 
· Tuesday, January 15, 2008 
· Tuesday, April 15, 2008 
· Tuesday July 15, 2008 
· Tuesday, October 14, 2008 
· There are three administrative hearing trainings scheduled, and they  will include sessions for both new hearing coordinators and coordinators that have been responsible for hearings for several years.   Basic training topics include: 

· Pre-hearing process

· Making a record

· Legal Advocacy/representatives

· Planned Action Notices

· Exhibits and witnesses

· Administrative Hearing Reports

· Decisions and Appeals

      Advanced training topics include:

· Planned Action Notices, advanced

· Exhibits and witnesses, advanced

· Making a record, advanced

· Legal representation

· Writing adequate appeals to BOA:  Court of Appeals decision, Constanich v. DSHS, advanced
      Both:
· New algorithm exhibit

· Financial issues

· Creating a record adequate to explain significant reductions in hours from one assessment to another
· Administrative hearing coordinators may choose to take basic, advanced, or a combination of each.  There are twenty-eight slots available in each session: 

·  October 29 – 30 
8:00 – 5:00 

      Lewis/Mason/Thurston Area Agency on Aging
      3603 Mud Bay Road, Suite A
      Olympia, WA 98502
· November 15 – 16 
8:00 – 5:00

      Aging and Long Term Care of Eastern Washington

      1222 N. Post

      Spokane, WA

· December 12 – 13 
8:00 – 5:00

ADSA Headquarters
Room 1.7
640 Woodland Square Loop SE

Lacey, WA 



	ACTION:
	· The link for registration (www.peopleware.net/2697) was sent via e-mail on 10/04/07 with instructions.  
· The registration deadline is October 22, 2007. 

	Related 
REFERENCES:
	

	ATTACHMENT(S):   
	

	CONTACT(S):
	Sue McDonough, Program Manager
mcdonsc@dshs.wa.gov
360-725-2533


