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H07-060 – Procedure
August 30, 2007
	TO: 
	HCS Regional Administrators

DDD Regional Administrators

AAA Directors

	FROM:
	Bill Moss, Director, Home and Community Services Division

Linda Rolfe, Division of Developmental Disabilities

	SUBJECT: 
	IP UNION ORIENTATION MATERIALS

	Purpose:
	To notify AAA, DDD, and HCS staff of new union-related orientation materials for Individual Providers (IPs) and new procedures for ordering materials.   

	Background:
	Article 2 of the 2007-2009 Collective Bargaining Agreement between the State of Washington and the union which represents the IP home care workers, SEIU 775, requires the department, and contractors, to include union-related orientation materials with IP orientation packets.

	What’s new, changed, or

Clarified

 
	Union-related orientation materials have been updated and the process for ordering materials streamlined.  

	ACTION:
	Union-related orientation materials are now available through an electronic ordering process, online at http://seiu775.localsonline.org/casemanagerresources.cfm.      

Follow the instructions on this link for ordering.  If assistance is necessary, please call 1-866-371-3200 or email orientation@seiu775.org.     
Union-related orientation materials must continue to be included in the IP orientation packets and must now include the following documents:

1. IP SEIU Membership form (2 pg, available in 4 languages) 
2. Voter Registration form (2 pg, available in 10 languages) 
3. 2007-2009 IP Contract Summary with frequently needed phone numbers (2 pg) 
4. IP Health & Vision Benefits Summary (1 pg)
5. IP Health and Benefits Application (1 pg)

6. Dental Benefits Summary (1 pg)
This is not an exclusive list of what goes into the orientation packet, only the Union related materials.

	Related 
REFERENCES:
	2007-2009 Collective Bargaining Agreement 

	ATTACHMENT(S):   
	None.

	CONTACT(S):
	Barbara Hanneman. Program Manager, HCS, at (360) 725-2540 or hannebj@dshs.wa.gov.

Linda Gil, Program Manager, DDD, at (360) 725-3435 or gill@dshs.wa.gov. 


