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H06-080– Procedure
December 7, 2006
	TO: 
	Area Agency on Aging (AAA) Directors

Division of Developmental Disabilities (DDD) Regional Administrators

Home and Community Services (HCS) Division Regional Administrators

	FROM:
	Bill Moss, Director,  Home and Community Services Division

Linda Rolfe, Director, Division of Developmental Disabilities

	SUBJECT: 
	HANDLING NEWS RELEASES/MEDIA REQUESTS RELATED TO THE ADULT PROTECTIVE SERVICES (APS) PROGRAM

	Purpose:
	The purpose of this MB is to:

1. Clarify the procedures for publishing news releases and working with the media in relation to the APS program and any of the program’s recipients; and

2. Prevent the accidental disclosure of APS program information.  

	Background:
	ADSA is working with DSHS Communications in an effort to publicize the exemplary work of APS staff via news releases while adhering to RCW 74.34 confidentiality requirements.  These news releases may prompt calls from the media for additional information.  

	What’s new, changed, or

Clarified:
	In addition to the guidelines outlined in the DSHS Media Relations policy, ADSA is requiring field offices to submit all draft responses to media requests and any information that the field offices would like published about the APS program, to APS headquarters for approval.  

	ACTION:
	Effective immediately:

· Follow the Media Relations policy outlined in Administrative Policy No. 2.08 for media requests and inquiries.  

· Email draft news releases and draft responses to media inquiries related to APS to Carol Sloan, APS Training Program Manager, for approval.  

	Related 
REFERENCES:
	Administrative Policy No. 2.08 

	ATTACHMENT(S):   
	

	CONTACT(S):
	Carol Sloan, APS Training Program Manager
(360) 725-2345

sloancs@dshs.wa.gov 


























