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H06-027 – Procedure
April 19, 2006
	TO: 
	Division of Developmental Disabilities (DDD) Regional Administrators

Home and Community Services (HCS) Division Regional Administrators

Area Agency on Aging (AAA) Directors

	FROM:
	Bill Moss, Director, Home and Community Services Division

Linda Rolfe, Director, Division of Developmental Disabilities

	SUBJECT: 
	VOTER REGISTRATION FOR DSHS CLIENTS

	Purpose:
	To notify case managers, financial workers, and social workers of your responsibility to provide information necessary to assist DSHS clients to register to vote. 

	Background:
	The right to vote is a fundamental privilege defined in the United States Constitution, but frequently people with disabilities and elders encounter barriers to exercising that right, such as inaccessible voting sites, ballots or voter registration services.

Congress passed the National Voter Registration Act of 1993, which requires all states to provide voter registration assistance through their public assistance offices.  DSHS is required to offer voter registration assistance at every face-to-face interview for application and eligibility review.

	What’s new, changed, or

Clarified

 
	This MB supersedes MB-AASA-HCS-94-04 and MB-H04-068.
The Office of the Secretary of State (OSS) would like to remind all ADSA staff who interact with clients, of the registration cut-off dates for eligibility to vote in the primary and general elections.  

Timelines for this election year:

· August 19 – Last day to register to vote in the state primary except for in-person registration at the County Auditor’s office.
· September 1 – Last day for in-person registration at the County Auditor’s office for the primary election. 

· September 19 – Primary Election 
· October 7 – Last day to register to vote in the general election except for in-person registration at the County Auditor’s office.
· October 23 – Last day for in-person registration at the County Auditor’s office for the general election. 

· November 7 – State General Election

	ACTION:
	All HCS, AAA, and DDD staff must:
At least annually, during face-to-face visits, continue to ask clients if they would like to register to vote and if they need assistance.  Include voter registration forms, Agency-Based Voter Registration (ABVR) (1/2006) and DSHS 02-541 (X), in the client packets distributed at the time of assessment and reassessment. The ABVR forms can be used to assist the client to register to vote, update their registration if they have moved, change their name, or request ongoing absentee ballots.

Fill out the Voter Registration Service Form (DSHS 02-541(X)).  This form ensures that we are providing this service to DSHS clients and is an important record in the event that we are audited by the Department of Justice.  These forms must be kept for 22 months.  Follow your local office procedure for storage and disposal after the 22 month retention expires.
If your office needs Voter Registration Forms, ABVR (1/2006), access these forms on the Secretary of State’s website: http://www.secstate.wa.gov/elections/abvr/.  You will be asked to login and input a password.  Use “abvr” in lower case letters, for the login and password prompts.  You will be connected to the Agency-Based Voter Registration Form page, with links to select the form in English.  At this time, OSS has translated the form into Cambodian, Cantonese, Korean, Laotian, Russian, Spanish, and Vietnamese.  Print and make copies as needed on 8.5” x 14” paper.  For more information, contact Hal Lymus at hlymus@secstate.wa.gov or (360) 902-4177. 
DDD Case Resource Managers: Follow instructions for this management bulletin and the procedures detailed in DDD Policy 5.07, Voter Registration (5/23/04).

	Related 
REFERENCES:
	The Office of the Secretary of State

Voter Registration by Mail
520 Union Avenue 

PO Box 40229

Olympia, WA 98504-0229

(360) 902-4180 

Fax: (360) 664-4619

Frequently Asked Questions 
Voter registration hotline – 1-800-448-4881 and website: http://www.secstate.wa.gov/ 

American Association of People with Disabilities (AAPD) website:

 http://www.aapd-dc.org/
National Organization on Disabilities (NOD) website: http://www.nod.org/stats/
Manual E:

http://www1.dshs.wa.gov/esa/eazmanual/Sections/VoterRegistration.htm  - 

County Auditors in Washington:

http://www.secstate.wa.gov/Elections/viewauditors.aspx
RCW 29A.08.140, RCW 29A.08.145, RCW 29A.08.310, RCW 29A.08.330, RCW 29A.08.320.

	
	

	ATTACHMENT (S):


	Reviewing Documents with Clients:
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Memo from the Office of the Secretary of State:
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	CONTACT (S):
	Patty McDonald, Program Manager 

State Unit on Aging

mcdonpm@dshs.wa.gov
(360) 725-2559 

FAX (360) 438-8633
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C.  Review Documents with the Client


1. Review the Client Rights and Responsibilities (DSHS 16-172) with the client and/or representative at the initial assessment and at the significant change assessment if the client has not yet signed the form.  The client must sign two copies; leave one with client and put one in file.


2. Provide and explain the following with new clients:


a. Medicaid and Long-Term Care Services for Adults brochure (DSHS 22-619X). 


b. Pamphlet explaining telephone assistance program. 


c. Columbia Legal Services bulletin on Estate Recovery.


d. Medicaid booklet (DSHS 22-530X) that explains how to use medical ID card.


e. Review Acknowledgement of Services 14-225 only with client who is considering a waiver service. When a waiver program has been chosen, indicate on form and have client sign.


3. Obtain guardianship/DPOA paperwork, if applicable.


4. Follow the Self Directed Care Checklist for self-directed care clients.

5. During annual and significant change in-home assessments, review IP time sheets with client and provider.  Refer to Chapter 7 for further instruction.


6. Ask the client if they would like to register to vote and if they need assistance with filling out the form. Include voter registration forms in the client packets for distribution during assessment and reassessments.
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DATE:
March 2, 2006


TO:

Agency-Based Voter Registration Participants


FROM:
Voter Registration Services, Office of the Secretary of State


RE:

Agency-Based Voter Registration Forms


This memorandum is sent to you in response to the unusually high demand for copies of the 2006 Voter Registration form, used by participants of the Agency-Based Voter Registration Program.  


Please include this information as a reference page in your procedures manual, for conducting Agency-Based Voter Registration services to your clients.  This memo provides your office with new procedures to download PDF copies of the Agency-Based Voter Registration Form, for all languages (English, Cambodian, Cantonese, Korean, Laotian, Russian, Spanish, and Vietnamese) in print. 

You can access these forms by using this link http://www.secstate.wa.gov/elections/abvr/ on the Secretary of State’s website.  You will be asked to login and input a password.  Please use “abvr” in lower case letters, for the login and password prompts.  You will be connected to the Agency-Based Voter Registration Form page, with links to select the Agency-Based Voter Registration form in all languages listed above.  Please print and make copies as needed on 8.5” x 14” paper.  


If you have any questions, or would like to request “Register to Vote Here” signs, please contact Hal Lymus at hlymus@secstate.wa.gov or (360) 902-4177.  
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