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H05-037- Policy/Procedure
June 3, 2005
	TO: 
	Area Agency on Aging (AAA) Directors

	FROM:
	Penny Black, Director, Home and Community Services Division

Kathy Marshall, Director, Management Services Division

	SUBJECT: 
	2006-2007 AREA PLAN UPDATE AND 2006 AREA PLAN BUDGET

	Purpose:
	To provide AAAs with the instructions necessary to complete the required 2006-2007 Area Plan Update and Budget.  This plan covers the period from January 1, 2006 through December 31, 2007.  The budget period is calendar year 2006.

	Background:
	AAAs are currently implementing their approved 2004-2007 Area Plans.  Policy requires that AAAs provide a two year interim update to the narrative sections of their Area Plan as well as submit their annual area plan budget.  This provides an opportunity to make necessary revisions and to provide to the public and ADSA an update regarding goals and objectives.

	What’s new, changed, or

Clarified
	The format for the 2006-2007 Area Plan Update is identical to the format used for the 2004-2007 Area Plan.  The Area Plan instructions have been revised to identify which sections must be updated.  The budget has a few minor revisions that are addressed in the instructions; see Section D - Area Plan Budget.

	ACTION:
	· AAAs are to use the attached instructions to complete their 2006-2007 Area Plan Update and 2006 Area Plan Budget.

· The attached instructions include the expectations for the 2006-2007 interim update.  Each section that must be updated begins with a brief explanation of what is expected for the interim update.  The interim update expectations have been bolded and underlined for clarity purposes.

· In addition, AAAs are encouraged to make revisions to any other section of the Area Plan as is necessary.  

· 2006-2007 Interim Area Plan Updates and Budget are due to ADSA by October 1, 2005.

	Related 
REFERENCES:
	Policy & Procedures Manual for AAAs

	ATTACHMENT(S):   
	2006-2007 Area Plan Update Instructions
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2006 Area Plan Budget
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	CONTACT(S):
	General inquires should be directed to your AAA Specialist:

Bea Rector, (360) 725-2560, email: rectobm@dshs.wa.gov
Susan Engels, (360) 725-2563, email:  engelss@dshs.wa.gov
Susan Shepherd (360) 725-2418, email shephsl@dshs.wa.gov
Aaron Van Valkenburg (360) 725-2554, email:  valkeav@dshs.wa.gov
Budget inquires should be directed to:

Pat Draleau, (360) 725-2374, email: dralepc@dshs.wa.gov
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Attachment A




2006-2007 AREA PLAN UPDATE INSTRUCTIONS


FOR AREA AGENCIES ON AGING



GENERAL INSTRUCTIONS


These are the instructions for the 2006-2007 Area Plan Update.  This plan covers the period from January 1, 2006 through December 31, 2007.  


1. The Area Plan is due to the Aging and Disability Services Administration (ADSA) on October 1, 2005.


2. Please submit a one-sided original of the Area Plan, with original signatures on the Verification of Intent and Statement of Assurances page, and one copy (this can be two-sided), to:


Dan Murphy, Chief


State Unit on Aging


PO Box 45600


Olympia, WA  98504-5600


3. Send one electronic copy of the Plan via e-mail to the AAA Specialist for your PSA.  AAAs are not expected to send electronically documents in the Plan that were not created in electronic format by the AAA, e.g., notices in newspapers. 


4. The original Area Plan document should not be stapled or bound other than with a binder clip or rubber band.


5. Organize the Area Plan according to the table of contents and section instructions that follow these general instructions.  At a minimum, the content detailed in the section instructions must be included, unless noted as optional.  Additional information or sections may be provided at the option of the AAA.   


6. Type the year, section number and page number at the bottom corner of every page.


7. A copy of these instructions and the budget forms will be e-mailed to the AAA chief fiscal officer so the proper budget forms can be used.  The instructions and forms will also be on the ADSA Intranet as attachments to the corresponding Management Bulletin.


8. Inquiries on Sections A, B, C and the appendices should be directed to the AAA Specialist for your PSA. Inquiries on Section D should be directed to Pat Draleau, (360) 725-2374. 


[Name of Area Agency on Aging]

2006-2007 AREA AGENCY ON AGING AREA PLAN UPDATE
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SECTION INSTRUCTIONS 


Section A – Area Agency Planning and Priorities


A – 1
Introduction:  


For 2006-2007:  This section should be updated to explain that this is an interim update to the 4 year plan, which will explain what has been accomplished to date on the goals and objectives in the issue areas, what is planned for the next two years, any new issue areas with goals and objectives, a new budget, and any other changes that have been made to the agency’s mission, planning process, staffing, etc since the original four-year plan was submitted.


This section should introduce the reader to your Area Agency on Aging (AAA) and the Area Plan.  Briefly describe your agency, sponsoring organization, and other pertinent introductory information applying to your Planning and Service Area (PSA), the nature of the programs you provide and the client population which you serve (e.g., older adults, vulnerable and disabled adults, etc).  Discuss the purpose of an AAA and the Area Plan and indicate the means whereby the reader may contact your agency with questions or comments.


A – 2
Mission, Vision, Values:  This section should reflect the mission of your agency.  It may be an excerpt of the mission statement from your sponsoring organization and should incorporate your agency’s vision and values in such a way as to provide the reader with a summary of the guiding principles under which your AAA operates.  You should identify relevant stakeholders, co-sponsors, or providers and describe the methods you employ in operationalizing your vision and values.  This section may be used to describe activities provided by the AAA that may not be covered elsewhere in the plan such as coordination, advocacy, administration and access.


A – 3
Planning and Review Process:  


For 2006-2007: Revise to include the planning and public review process used to update the four-year plan. 


In this section, please describe the process used to assess the needs of your PSA, develop your Plan, and to review draft(s) prior to adoption.  Good planning should identify and include such items as:


· Scope of need - among older adults, minorities, rural/urban, individuals with disabilities, etc.


· Persons consulted  - clients, service providers, advocacy groups, etc.


· Tools employed  - surveys, focus groups, community forums, etc.


· Resources used  - Census data, ADSA service data, regional demographic reports.


Describe the role your Advisory Council and regional/local government plays in your planning process. Include in Appendix D documentation of planning activities, such as notices for or a list of the dates and locations of the community forums, focus groups, surveys or public hearings held to assess need and obtain community input.


A – 4
Prioritization of Discretionary Funds:  


For 2006-2007:  Revise as appropriate.


This section describes your priorities for programs for which you have discretionary funding.  Describe your process for determining priority services, including the criteria established, the basis for your criteria, factors influencing your prioritization, and the methods employed in weighting individual elements. Describe how you would implement these priorities in the event of funding reductions or increases.  Discretionary funds are normally those that come from Title IIIB, SCSA, and local sources.


Because of the reduction in SCSA funds effective beginning with SFY 03 and the state of the economy, this section is particularly important for this four (4) year Area Plan. AAAs may want to consider reviewing and updating their prioritization policies if they have not done so recently.


Section B – Planning and Service Area Profile

B – 1
Demographic Characteristics:  


For 2006-2007:  If new data is available reflecting changes in the demographics or trends from the information submitted in the original plan, revise this section as appropriate.


This section should describe the current demographics of the PSA and emerging trends over the course of the plan and additional information the reader may need to understand the aging and disabled populations in your PSA.  At a minimum this section must describe the following demographic characteristics in your PSA, not necessarily in this order:


· number of persons 60 and over 


· number of minority persons 60 and over 


· number of low income persons 60 and over 


· number of low income, minority persons 60 and over 


· number of persons 60 and over living in rural areas 


· number of adults with disabilities 


· number of persons with limited English proficiency


· number of Native American Elders 


· the Native American tribes represented in the PSA, indicating which have Title VI programs.


Some of the categories will be subsets of others.  For example, the number of Native American Elders would be counted in the number of persons 60 and over, the number of minority persons 60 and over, and any others they fit into, but separated out in the number of Native American Elders. 


The 2000 census data should be used, but reliable locally developed data can also be included your profile.  Please cite your source of data.  You may choose to describe the population using narrative, tables, charts, graphs, or maps, or any combination of these methods.  


For the sake of consistency and reporting, the Administration on Aging’s proposed definition for rural is to be used:



Any area that is not defined as urban.  Urban areas comprise (1) urbanized areas (a central place and its adjacent densely settled territories with a combined minimum population of 50,000) and (2) an incorporated place or a census designated place with 20,000 or more inhabitants.


Examples of B-1 Demographic Characteristics:



Narrative:


According to 2000 Census data in our PSA there are 11,500 total persons aged 60 and over, 3,000 of which live in rural areas (defined as …).  8,500 of these persons are low income.  There are 1100 minority persons included in the 8,500.  Of the 1120 minority persons, 550 are low income.  There are 900 adults who reported as disabled and 500 persons who have limited English proficiency.  



Table:


		Characteristic

		 County A

		County B

		County C

		County D



		60 and over

		1000

		500

		4500

		5500



		low income 

		700

		200

		2500

		5100



		Minority

		100

		50

		350

		600



		Low income minority

		50

		25

		175

		300



		Disabled

		75

		25

		300

		500



		LEP

		20

		80

		100

		300



		Rural

		200

		800

		900

		1100



		Native American Elders

		100

		300

		0

		25



		Native American Tribes

		Quinalt

		

		

		





B – 2  
Services provided through the AAA:  



For 2006-2007: Revise as necessary to reflect any program changes (programs added, discontinued, or significantly altered) from the original plan.  For example, Kinship Caregivers Support Program, Prescription Education and Senior Farmer’s Market Programs may need to be added if they were not referenced in the original plan.



This is a listing of all the services provided by or through the AAA.  This shall include all services funded under the Older Americans Act, Senior Citizens Services Act, State General Fund (State Family Caregiver Program and Respite), Title XIX of the Social Security Act (including waiver services), and any other funding sources (county, foundation grants, Medicaid transportation, etc.).  Both direct and contracted services must be included.  Service descriptions should briefly describe the service as it is provided in your AAA.  Where there is a corresponding service description, you may use the one published in the Policy and Procedures manual (Chapter 8).  Indicate in which counties the services are available, either in the narrative or by chart.


Include a subsection describing the methods the AAA will use to carry out the Older American’s Act preference to provide services to individuals with greatest economic and social needs, and how, in particular, it will serve the needs of low-income minority individuals and older individuals residing in rural areas.  This information can be presented in Section A if it is more appropriate.


Example of B-2 Services Provided through the AAA:


Nutrition Services:  Nutrition services for seniors include both congregate and home-delivered meals…(etc., per P& P manual or the standards).  These services are available in County A, B, C, and D.


For charts, indicate the number of sites or providers in each county (X can be used for 1) and any ethnic services or others that are unique for some reason.


		Service

		County A

		County B

		County C

		County D



		Congregate Meals

		5

		3

		2

		X



		Ethnic Sites

		

		

		Hispanic

		



		Information and Assistance

		X

		X

		X

		X



		
Chinese I & A

		

		

		X

		X



		Case Management

		X

		X

		X

		X



		Alzheimer Resource Center

		

		

		

		X



		Dementia-specific Daycare

		

		

		

		X



		Senior Centers

		2

		3

		X

		2





B – 3
Non-AAA Services:  


For 2006-2007:  Revise as necessary to reflect any changes in non-AAA services offered throughout the PSA since the original plan was submitted.


This section of the Area Plan is for describing important services and systems that may not be provided by the AAA, but are useful for the public to understand because of their importance to older people and persons with disabilities, to define future partnerships, to explain why a particular service is not necessary and therefore not provided by your AAA, or to identify service gaps or coordination needs.  This description may be done in narrative or chart form and may summarize the entire PSA or be broken down into geographic subdivisions.


The services listed may be as exhaustive as serves your planning purposes, however at minimum the following services/systems must be included in your descriptions:


· Mental Health


· Transportation


· Elder Abuse


· Developmental Disabilities


· Senior Centers


· Senior Information and Assistance Programs (non-AAA funded, e.g., United Way, 211))


· Case Management (private or privately funded)


· Services that target minority persons (e.g. Title VI services, or an ethnic health clinic which serves elders)


· Any service which specifically serves persons with Alzheimer’s disease or other dementia, or their caregivers (Family Resource Center, Support Groups).


Example of B-3 Non-AAA Services:

This section describes services which are provided in our PSA not by our organization but which play an important part in the lives of older persons in our area.  Although some of these programs are provided by for-profit or non-governmental agencies, we identify them as important to address the needs of the population we serve.


		Service

		County A

		County  B

		County  C

		County  D



		Hospitals

		2

		0

		2

		1



		Clinics

		

		

		

		



		
Sea Mar Clinic

		0

		0

		1

		3



		
Tribal Clinics

		0

		0

		2

		2



		Housing Authority

		1

		

		1

		1



		
Tribal Housing 

		

		

		3

		2



		Food Banks

		3

		2

		6

		7



		Alzheimer Support Groups

		2

		3

		1

		5



		Title VI Nutrition Programs

		

		

		4

		2





SECTION C – ISSUE AREAS, GOALS AND OBJECTIVES


C – 1 
Local and State/National Issue Areas:


For 2006-2007: Re-examine the material included in the 2004-2007 Area Plan and submit any updates to this section as appropriate.  Issue areas are what the AAA has focused special effort and attention on during the first two years of the four-year plan period.  As well as those areas where the AAA will focus in the last two years of the plan.  


Include information on the AAA’s activities and accomplishments for each goal and objective in the 2004-2007 Area Plan.  Also indicate if a goal or an objective was discontinued, changed, or carried forward in the 2006-2007 Area Plan Update.


In this section, the AAA identifies the problems or needs of the target population in the PSA and how the AAA proposes to address them.  It is essentially the AAA’s strategic plan for the next four years.  Issue Areas are those issues which have been identified through the local AAA planning process as requiring attention and on which the AAA will focus special effort during the four-year plan period.  Issue areas are also intended to describe and address national and state issues and priorities identified in the OAA, the OAA State Plan, and the State Agency’s strategic plan.  


Section C should reflect Sections A and B of the Plan, including the AAA’s mission, vision and values; the identified needs and recommendations stemming from community needs assessments, surveys, forums, etc. conducted during the planning and review process; the program priorities as determined by the established discretionary funding priorities; and the demographics of the PSA.   


Issues may be carried over from the previous four-year Area Plan or the two-year update, where they are still relevant, or they may be new issues or initiatives.  You may include as many issues as you feel are appropriate, but at a minimum, the following national and state issue areas must be included:


Family Caregivers – For 2006-2007: Kinship Caregivers should be reflected in this section.  The State and National Family Caregiver Support Programs continue to evolve at the local, state, and national levels while the new Kinship Caregivers Program is still in the early stages of development.  In this issue area, the AAA should set goals and objectives that build on the plans submitted in the current area plan reflecting the experience of gathering information and feedback on the needs of caregivers as well as identifying the existing gaps in services.


Goals and objectives must identify how the AAA will target and provide culturally-relevant services, including respite, to the following caregiver populations: 


· limited English-speaking and ethnic caregivers, including Native American caregivers;


· caregivers who are in the greatest economic and social need;


· caregivers residing in rural areas; and


· caregivers providing care to persons with developmental disabilities (DD). 

· If the AAA provides resources and services to grandparents and relatives raising children, goals and objectives should be included in this section or in a separate issue area.  


Home Care Quality – For 2006-2007: This section should be updated to reflect any impacts and/or changes related to the decrease in funding of 3.75% for case management/nursing services funding effective beginning July 2005.  In Washington State, there are more than 20,000 older and disabled adults living at home receiving Medicaid-funded personal care services, which are authorized and managed by AAAs.  Many of these individuals are quite vulnerable and beset with significant health problems.  Therefore, the quality of home care services is a statewide issue of major concern to all involved, from clients to providers to AAAs and ADSA to elected officials.  


Native American Elders – The reauthorized Older Americans Act places significant emphasis on services to and coordination with older Native Americans and Title VI programs.  In this issue area, the AAA must identify how it will comply with this mandate, including coordination on the FCSP if it is not fully covered under the Family Caregiver issue area.  


Elders Living in Rural Areas – The reauthorized Older Americans Act places significant emphasis on services to older individuals living in rural areas.  In this issue area, the AAA must identify how it will comply with this mandate to ensure access to services in areas of the PSA that are rural according to the AoA definition in Section B-1.


Information and Assistance – Information and Assistance Services are critical to older individuals and are an integral part of Aging Network services.  Several events have occurred or will occur that impact I&A and warrant attention to this fundamental service.  These include implementation of the Family Caregiver Support Program; progress in the implementation of 211 and BenefitsCheckUp; the availability of new tools for I&A, including national I&A standards and an updated Assessment and Implementation Guide for I&A programs; and implementation of the new case management assessment and service plan tool which has the capacity for a resource directory.  In addition, enhancing I&A is a goal in ADSA’s strategic plan.  In this issue area, the AAA should consider goals and objectives related to:


· coordination with 211 and BenefitsCheckup


· how FCSP has impacted I&A


· outreach to target populations 


· changes in service delivery given increased access to information via the Internet.


Another issue that has recently received significant national attention and which the AAA may want to include in its planning is the importance of physical activity and nutrition in healthy aging and preventing or delaying the onset of diseases such as diabetes, cardiovascular disease, and some cancers.  Because of the national focus on this issue, there are numerous resources for information, models for activities and programs, and opportunities for collaboration. 

Format for Issue Areas 


Issue areas can be broad or specific.  For each issue area, provide a comprehensive description or profile of the issue and the goals and objectives you propose to respond to the resultant needs or problems.  AAAs should use the traditional format outlined below to present issue areas, but may also use the “Elder Goals” format proposed by AAA planners.  However, if the “Elder Goals” format is used, the AAA must cover all of the information required in the traditional format (profile, problem/need statement, goals and objectives) for the state and national issue areas, and the issues must be separately identified and named.  The public and ADSA must be able to easily understand the issue area and the goals in a comprehensive way.


For example, Native American Elders would have to be its own category in addition to the four broad elder goals categories (address basic needs; promote social and civic engagement; optimize physical and mental health and well-being, maximize independence for frail and disabled), or its own sub-area under one or more of the four categories.  Please consult with your AAA Liaison if you have questions about what would be acceptable for presenting the state and national issues areas in the Elder Goals format.


Traditional Format:


Profile of the Issue:  Description, significant trends, stakeholders, current status (if ongoing issue).  


This profile should help the reader to understand the issue as it applies to the clients and services of the AAA.  It should describe the service environment, the applicable history and significant trends, and the current status of the issue if it is one you have carried over from the current four-year plan or two-year update. If the issue area is prescribed by federal or state law or policy, e.g., home care quality, coordination with Title VI programs, it can be noted.


Problem/Need Statement:  Barriers, service or funding gaps, conflicting issues.  These statements do not necessarily have to be presented as problems; they can be presented as a need for a service or action that isn’t necessarily a problem, but does address a need.  


The problem/need statement can be from the perspective of the client, the agency or the community.  It should identify the obstacles or circumstances that must be addressed or overcome to resolve the problem or address the need. 


Goals:  Broad descriptive statement related to overcoming the problem or fulfilling the need.


Goals should be broad in nature and should describe the major benefits that will be achieved if the issues identified in the problem statement are resolved.  Goals often directly address elements noted in the problem statement and should be, to the extent possible, described in client-related terms.


Objectives:  Specific and measurable actions that will occur within the four-year planning period.  These should include benchmarks (means of measuring progress) and month-specific timeframes.


Objectives and outcomes should tell the reader what you are going to do and describe how you are going to do it.  They should relate to the stated goals and problems.  If you have long-range objectives that will continue beyond the remainder of the four-year planning period, you need only describe your anticipated activities and outcomes that will occur during the four-year period.

The AAA may set one or several goals per issue area, and one or several objectives per goal.  


Example of Traditional Format


Following is a brief, over-simplified example of an issue area and one corresponding goal and two objectives in the traditional format.  

Issue Area:  Information and Assistance for older adults, caregivers, and people with disabilities.


Profile:  [Describe the service, the purpose, who uses it, its relation to other aging services, the changes in the service and the users over time (e.g., caregivers, younger people with disabilities), current issues impacting I&A (211, BenefitsCheckUp, maybe technology, funding, e.g.).]


Problem/Need Statement:  Traditional Senior Information and Assistance services has been impacted in recent years by implementation of the Family Caregiver Support Program, BenefitsCheckup, and 211.  In addition, national I&A standards have been developed.  These events have prompted the need for a comprehensive assessment of I&A in the PSA and the development of a plan to address issues identified in the assessment, such as  gaps in service, opportunities for coordination and technology enhancements, and need for systems change.  


Goal:  Assess the quality and adequacy of Information and Assistance Services in the PSA.  


Objective #1:  Conduct a comprehensive assessment of Senior I&A Services using the assessment tools developed by the National Aging Information and Referral Support Center.


3/30/04
Obtain and individualize, if necessary, assessment tools from the Support Center


7/31/04
Complete the assessment


8/30/04
Summarize assessment results and convene work group to develop plan to address results.


1/1/05
Implement plan


11/30/05
Evaluate plan progress and outcomes.  Adjust plan as necessary.


Measurement of accomplishments will be assessment summary, work group meeting minutes, workgroup plan, report on progress and outcomes, revised plan if indicated.


Objective #2:  Design and implement a client satisfaction survey for I&A consumers and agency users (case managers, etc.,).  Timeline: 


6/1/04  
Survey tool developed 


12/31/04
Survey completed


4/1/05  
Final report completed


6/30/06
Recommendations reviewed, workplan developed and implemented


Measurement of accomplishments will be completion of the survey, a written report of findings and recommendations, and implementation of a work plan based on the recommendations in coordination with the assessment and plan in objective #1.


Elder Goals Format


The format for AAAs using “Elder Goals” is up to the AAA, but, again, it must include all of the information required in the traditional format (profile, problem/need statement, goals and objectives, not necessarily in that order or with those exact subheadings) for the state and national issue areas, and the issues must be separately identified and named.


C – 2
Indirect Issue Areas (OPTIONAL)


For 2006-2007:  Update this section as necessary. Include information on the AAA’s activities and accomplishments for each goal and objective in the 2004-2007 Area Plan.  Also indicate if a goal or an objective was discontinued, changed, or carried forward in the 2006-2007 Area Plan Update.


Indirect Issue Areas describe issues that impact the clients or services of the AAA but are not within the capacity or responsibility of the AAA.  This section should assist the reader in understanding overall issues and trends that may impact older adults and individuals with disabilities in the communities within the AAA.  


SECTION D – AREA PLAN BUDGET 


General Instructions


1. The area plan budget contains the following worksheets:


A. Area Plan Budget Summary


B. Expenditure/Revenue Detail by Funding Source


C. Area Plan Formula Worksheet


D. AAA Direct Services Worksheet


2. The budget forms and instructions can be accessed on the ADSA Intranet as attachments to the corresponding Management Bulleting or at http://adsaweb/aaa/BF/Budget.htm.  If you cannot access these forms please telephone Patricia Draleau at (360) 725-2374.


3. The worksheets have been formatted for ease of data entry.  Only enter amounts in cells with blue font.  Cells with black font or shaded cells are either not applicable or contain formulas.  If you should have problems with the worksheets or formulas please notify ADSA so the problem can be corrected and all AAAs notified.


4. The completed budget forms must be submitted electronically to Patricia Draleau at dralepc@dshs.wa.gov by October 1, 2005.


D – 1
Area Plan Budget Summary


This worksheet summarizes the detail found on the Expenditure/Revenue Detail by Funding Source worksheet by two categories, “OAA and SCSA” and “All Other Funding”.  This worksheet was designed to provide a complete financial picture to all AAA stakeholders, the public, and clients.


AAA’s will only need to enter information in the bottom section titled “AAA non-Budgeted Services’.  The “AAA Budget Services” section of this worksheet is linked to the Expenditure/Revenue Detail by Funding Source worksheet so data entry is not required.  The AAA non-Budgeted Services section is used to record expenditures that flow through the AAA and are not part of the formal budget.  These expenditures include, but are not limited to Caregiver Training and Agency Workers’ Health Insurance.  The Services Authorized Only section are for items processed through SSPS.  The estimates for these lines must be entered by the AAA and are not part of the formal budget calculations or totals.


This worksheet is not protected, and may be altered to best serve the informational requirements of the AAA, its clients, and its stakeholders.  However, the information in the AAA Budgeted Services section of the summary sheet must agree with the information contained on the Expenditure/Revenue Detail by Funding Source worksheet.


D – 2
Expenditure/Revenue Detail By Funding Source


General Information


1. This worksheet provides expenditure detail by service delivery and funding source.


2. Each column identifies a specific revenue source and each row identifies a service. 


Please note that line .12 Grantee Central Services has been added under Administration.  This allows the option for reporting administration expenditures charged by the grantee’s central services.  In order to capture an entire picture of central service charges, the portion of these charges included in services should be noted in the description column on the .12 Grantee Central Services line.

3. The budget projections for SCSA, Respite, Prescription Drugs (SB 60888), Senior Farmer’s Market Nutrition Program, Kinship Caregivers Support, State Family Caregiver, and Other Funding Sources should reflect the total dollars.  AAA’s must ensure that they have sufficient match for all funding sources when completing their budget.


4. Expenditures under the State Long-Term Care Ombudsman program must not be less than the total amount of Title III funds expended by the agency in calendar year 2000, per section 307(a)(9) of the reauthorized Older Americans Act.


5. The number of units for the Family Caregiver Support Program must be reported by the type of service being provided, as listed.

6. Revenue is summarized at the bottom of the worksheet by funding source.


7. The total estimated expenditures shown on the worksheet must agree with the total estimated revenue.


Refer to the “Manual: Policies and Procedures for Area Agency on Aging Operations” for additional information on the funding sources and budgets.


This sheet is not protected, but the data submitted to ADSA must be consistent to allow for comparability and statewide summarization.  Please contact Patricia Draleau to request any changes.


Budget Expenditure Information


All the information below, except revenue, should transfer automatically to the Area Plan Budget Summary if nothing is altered on the worksheets.


1. Name:  Enter the name of your Area Agency on Aging.  Entering your name on this sheet will also enter the information on the summary page, the formula worksheet, and direct services worksheet.


2. Budget Period: The budget period, January 1, 2006 – December 31, 2006 has been entered.


3. BARS Code Number:  The BARS Code Numbers have been entered on the worksheet. Refer to the current ADSA BARS supplement for additional information.


4. Contract or Direct:  If the service is contracted, enter a "C"; if service is direct, enter "D". If both contracted and direct, enter "C/D".


5. Number:  Enter the estimated number of units of service you plan to deliver over the budget period.


6. Unit:  The NAPIS or OAA-designated unit for the service has been entered.


7. Persons Served:  Enter the estimated number of persons you expect to serve under each service line for this budget period.  When applicable, enter both number of units and number of persons served.


8. Older Americans Act (OAA):  Enter the budget projections for each funding source of OAA by service line.  Include both the new and carryover federal dollars in these columns.  Do not include match dollars in these columns.  The applicable match should be entered in the appropriate funding source column or “Other”.   For Title 3E, enter the budget projection by each service category (i.e. 79.1, 79.2, etc).  The number of units for 79.1 must be entered at the lower level detail shown.


9. OAA Total:  No entry is required; a formula summarizes the OAA expenditures. 


10. Senior Community Service Employment Program (Title V):  Enter the budget projection for Title V by service line.  Do not include match dollars in this column.  The applicable match should be entered in the appropriate funding source column or "Other”.


11. DSHS Allocated - TXIX/Chore:  Enter the total budget projection for TXIX and Chore -DSHS Allocated sources by service line.  DDD Nursing Services are reported on a separate service line.  Do not include funding that passes through alternative payment systems, such as MMIS or SSPS.


12. Title XIX - AAA Requested:

Adult Day Health:  Enter the total Adult Day Health administrative funding (limited to $2,000) the AAA expects to expend and the total for Level 2 new and annual provider reviews.  Reviews of potential new providers are billable one time only up to a total of $1,600 per provider.  Annual reviews of existing providers are billable once per year up to a maximum of $600 per provider.  Do not report expenditures that are to be paid through MMIS.


Matched by SCSA/Local:  Enter the federal funding the AAA expects to expend for TXIX clients.  Do not enter the corresponding SCSA or local match in this column.  The match should be entered in the appropriate SCSA or Other Funding column.


13. SCSA:  Enter the total budget projection for SCSA funds by service line.


14. Respite/Volunteer Chore:  Enter the budget projection for the Respite and Volunteer Chore (Northwest AAA only) funded services in the appropriate service lines.  Enter the services under line .81.1-.3 (Respite) and line .59 (Volunteer Chore).  Enter the associated administration under line .11 (Area Agency Planning/Administration) and .12 (Grantee Central Services).


15. Prescription Drugs (SB 6088):  Enter the projected expenditures on the appropriate service lines.


16. Senior Farmer’s Market Nutrition Program (SFMNP):  Please note that a separate column has been added for this funding source.   Enter the projected expenditures on the appropriate service lines.


17. Kinship Care: Enter the budget projection for the Kinship Caregivers Support Program (KCSP) and Kinship Navigator (ADS King and SE AAAs only) funded services in the appropriate services lines.  Enter the services under line .78.1 (KCSP) and line .78.2 Kinship Navigator.  Administration expenditures are only applicable to KCSP and are limited to a 10% lid. 


18. State Family Caregiver Support Program (SFCSP):  Enter the budget projection by each service category (i.e. 79.1, 79.2, etc).   The number of units for 79.1 must be entered at the lower level detail. 


19. Nutrition Service Incentive Program (NSIP):  Enter the projected expenditures on the appropriate service lines.  


20. Misc. ADSA Funding:  Enter miscellaneous funding received from ADSA, for example, SAMS.  Enter the projected expenditures on the appropriate service lines.


21. Total ADSA:  No entry is required; a formula computes the ADSA funding expenditures.

22. Other Funding Sources:  Enter the total other funds the AAA expects to expend.  Include all expenditures funded by local funds, private pay, and donations, other federal and state funds, etc (not received from ADSA).  These dollars will be used to provide necessary services.  Identify the source of the other funding in the description column.


23. Grand Total:  No entry is required; a formula computes all columns.  Please do not change these formulas.


24. Description:  This column is used to enter all pertinent descriptive information either requested in item 22 above, or considered necessary for complete understanding of the budget entries.  At a minimum, there must be sufficient information presented so any outside party can ascertain the source of other funds.

Budget Revenue Section


1. Revenue-Carryover:  Enter the carryover the AAA expects to receive, by funding source for OAA.


2. Revenue-New Funds:  Enter the new funds the AAA expects to receive, by funding source for OAA.  For all other funding, the revenue is linked to the expenditures above.


3. Revenue-Total:  A formula computes the total revenue.  Total revenue must equal grand total expenditures for each source of funds.


D – 3
Area Plan Formula Worksheet 


This worksheet computes the required match for Title III and Title 19 grants and the minimum funding levels required by Title IIIB.


Match Requirement Computation:


1. Administration Match and Services Match:  Enter the amounts of administrative and services match for each funding source.


2. Total Match:  OAA Total - This is the total of the entered administrative and services match for OAA.  Total Match - This is the total of the entered administrative and services match from all funding sources.  Both of these columns contain formulas; do not enter data in these cells.


Required Match:  


1. Percentage of Match Budgeted lines:  Computes the percentages of reported match to the percentages required by the terms of the grant.  The match reported in the match requirement computation section must meet or exceed the required percentages.  This section contains formulas; do not enter data in this section.


2. Percentage of Administration to Total Grant Dollars, OAA Total column:  This percentage cannot exceed 10%.  The percentage must be exactly 10% if coordination is budgeted under Title 3B.  Beginning calendar year 2005, Title 3E expenditures will be included in the 10% percent administration to total grant dollars calculation; Elder Abuse remains excluded.  These percentages are all calculated by formulas, do not enter data into this section.

OAA Minimum Funding Level (New Funds Only):  This section computes the percentage of new funds budgeted under Title 3B for categories of services with minimum funding levels as required by the Older Americans Act.  These are formulas; please do not enter data in these cells.


Lids:  SCSA, Kinship Caregivers Support and State Family Caregiver Support Program (SFCSP) administration are lidded.  SFCSP Respite care services are lidded.  The maximum percentages are shown and formulas calculate the percentages budgeted.  These are formulas; please do not enter date in these cells.


D – 4
Direct Services Worksheet


One worksheet must be completed for Administration and each service provided directly by the AAA.


1. On each worksheet, list the appropriate Title and correct BARS sub-element of the service in the spaces provided.


2. Each worksheet must include all funding sources supporting the activity.  The worksheets must be updated annually with each area plan budget submission.


Worksheets are not required for Core Services Contract Management, Case Management/Nursing Services (LTC Core), and Nursing Services DDD. 


3. Enter the total number of AAA Full Time Equivalent (FTE) positions dedicated to the service provided, (FTEs do not need to be reported by funding source.)


4. Enter the direct services budget projections by object line (e.g. 10 - Salaries and Wages, 20 - Benefits, etc.) by funding source.  Submit the information only at the level shown. No further breakdown of object line detail is required.


5. Enter the subcontracted expenditures, by funding source.


6. The Total Expenditures line must equal the Grand Total line from the Expenditure/Revenue Detail By Funding Source worksheet by funding source.

Appendix A Organizational Chart

For 2006-2007 Update: Revise the organization chart if there have been changes since the original Area Plan submission.


The Organization Chart should show the relationship of the AAA to the sponsoring body and show the reporting relationships of AAA staff.  The minimum required is a structural chart showing the chain of command and including a “box” for every type of position.  If several staff have the same classification under the same supervisor, a single box may be used but must show the number of positions represented.


Appendix B Staffing Plan


For 2006-2007 Update: Revise the staffing plan if there have been changes since the original Area Plan submission.

The Area Agency Staffing Plan requires a description of each unique position along with the number of staff who performs the functions described under that position. Include names of staff currently filling the position, and indicate vacancies where the position is not currently staffed. If there are concerns about security, the AAA can omit the names of current staff in the staffing plan for the public document and instead send to ADSA under separate cover a staffing plan complete with names.


The number of full-time and part-time staff as well as the total number should be provided.  Summary totals are also required for the number of minority staff, staff over age 60, and those that have self-indicated a disability. Indicate the number of hours considered as full-time at the AAA, i.e., 40, 37.5, etc.


Example:


		POSITION 


TI​TLE-NAME

		TOTAL STAFF FULL TIME & PART TIME

		POSITION DESCRIPTION



		Director- Lee Wu


Case Managers - 


Debbie French


Lola Falana


April Hutch


Dina Scott


Fred Dunne


Elizabeth George


Vacancy (.5)




		1 FTE


7 FTE


1 .5 FTE

		Directs and supervises all functions of the AAA.


Conduct assessments and develop service plans with functionally impaired adults who are at risk of institutionalization to assist them to access, obtain, and effectively utilize the necessary and available services that will enable them to live in the least restrictive setting.  








Total Number of full-time equivalents   =    8.5_     FTE = 40 hrs./week 


Total number of staff  =  _9__     Total number of minority staff =  2_      


Total number of staff over age 60   =  _3__


Total number of staff self-indicating a disability   =   ___1__


Appendix C Advisory Council


For 2006-2007:  Revise if there have been changes since the original Area Plan submission.

The name of each Advisory Council member must be listed on this appendix.  The AAA may also include the geographic or other affiliation of any or all members.


Example:


		
NAME

		REPRESENTING (optional)



		Fred Jones


Elvira Smith


Dewey Choate




		County A


City Council representative


County B






Total number age 60 or over  =  _2__
       Total number minority   =   _1__



Total number self-indicating a disability   =   __0___


Appendix D Public Process


For 2006-2007:  Revise to include documentation of planning activities and public hearings held as part of the Area Plan Update process.


This appendix should include simple documentation of planning activities, such as notices for or a list of the dates and locations of the community forums, focus groups, surveys or public hearings held to assess need and obtain community input. 


Appendix E Statement of Assurances and Verification of Intent


For the period of January 1, 2006 through December 31, 2007, the 

[AAA]
             accepts the responsibility to administer this Area Plan in accordance with all requirements of the Older Americans Act (OAA) (P.L. 106-510) and related state law and policy. Through the Area Plan, 

[AAA]

 shall promote the development of a comprehensive and coordinated system of services to meet the needs of older and disabled individuals and serve as the advocacy and focal point for these groups in the Planning and Service Area.  The 

[AAA]

 assures that it will:


1. Comply with all applicable state and federal laws, regulations, policies and contract requirements relating to activities carried out under the Area Plan. 


2. Conduct outreach, provide services in a comprehensive and coordinated system, and establish goals objectives with emphasis on:  a) older individuals who have the greatest social and economic need, with particular attention to low income minority individu​als and older individuals residing in rural areas; b) older individuals with severe disabilities; c) older Native Americans Indians who reside in rural areas; and d) older individuals with limited English-speaking ability.

All agreements with providers of OAA services shall require the provider to specify how it intends to satisfy the service needs of low-income minority individuals and older individuals residing in rural areas and meet specific objectives established by the 
[AAA]

 for providing services to low income minority individuals and older individuals residing in rural areas within the Planning and Service Area.


3. Provide assurances that the area agency on aging will coordinate planning, identification, assessment of needs, and provision of services for older individuals with disabilities, with particular attention to individuals with severe disabilities, with agencies that develop or provide services for individuals with disabilities.


4. Provide information and assurances concerning services to older individuals who are Native Americans, including:


A.
Information concerning whether there is a significant population of older Native Americans in the planning and service area, and if so, an assurance that the area agency on aging will pursue activities, including outreach, to increase access of those older Native Americans to programs and benefits provided under the Area Plan;


B.
An assurance that the area agency on aging will, to the maximum extent practicable, coordinate the services the agency provides with services provided under title VI of the Older Americans Act; and


C.
An assurance that the area agency on aging will make services under the Area Plan available, to the same extent as such services are available to older individuals within the planning and service area, to older Native Americans.


5. Provide assurances that the area agency on aging, in funding the State Long Term Care Ombudsman program under section 307(a)(9), will expend not less than the total amount of Title III funds expended by the agency in fiscal year 2000 on the State Long Term Care Ombudsman Program. 


6. Obtain input from the public and approval from the AAA Advisory Council on the development, implementation and administration of the Area Plan through a public process, which should include, at a minimum, a public hearing prior to submission of the Area Plan to ADSA.  The 

[AAA]


 shall publicize the hearing(s) through legal notice, mailings, advertisements in newspapers, and other methods determined by the AAA to be most effective in informing the public, service providers, advocacy groups, etc.


Date





Director, [AAA]


Date                                                         Advisory Council Chair

Date





Legal Contractor Authority





  


Title

3

2006-2007 AREA PLAN UPDATE INSTRUCTIONS




_1179292412.xls
Summary

		AREA AGENCIES ON AGING

		AREA PLAN BUDGET  SUMMARY

		AAA:		(ENTER AAA NAME)

		BUDGET PERIOD: January 1 - December 31, 2006

								Contract

								or						Persons		OAA and		All Other				Cost per

		BARS CODE						Direct		Number		Unit		Served		SCSA		Funding		Total		Unit

		AAA BUDGETED SERVICES

		555		.10		ADMINISTRATION										0		0		0

				.11		Area Agency Planning/Administration		0								0		0		0

				.12		Grantee Central Services		0								0		0		0

				.13		Core Services Contract Management		0								0		0		0

		555		.21		COORDINATION		0								0		0		0

		555		.31		LEGAL ASSISTANCE		0		0		Hours		0		0		0		0		0.00

		555		.40		ACCESS SERVICES										0		0		0

				.41		Transportation		0		0		One-way Trips		0		0		0		0		0.00

				.42		Information & Assistance		0		0		Contacts/Assists		0		0		0		0		0.00

				.43.1		Case Management/Nursing Services -LTC Core		0		0		Cases		0		0		0		0		0.00

				.43.2		Case Management - Aging Network		0		0		Cases		0		0		0		0		0.00

				.44.2		Nursing Services - DDD		0		0		Visits		0		0		0		0		0.00

				.45		Nursing Services - Aging Network		0		0		Visits		0		0		0		0		0.00

				.46		Nursing Services - Contracted with HCS		0		0		Visits		0		0		0		0		0.00

				.48		Housing Authority		0		0		Cases		0		0		0		0		0.00

				.49		Contracted Front Door Functions (King only)		0		0		Cases		0		0		0		0		0.00

		555		.50		IN-HOME SERVICES										0		0		0

				.51		Chore Services - Aging Network		0		0		Hours		0		0		0		0		0.00

				.52		Personal Care Services - Aging Network		0		0		Hours		0		0		0		0		0.00

				.53		Home Health		0		0		Hours		0		0		0		0		0.00

				.54		Health Maintenance		0		0		Contacts/Hours		0		0		0		0		0.00

				.55		Bath Assistance		0		0		Contacts/Hours		0		0		0		0		0.00

				.56		Visiting and Telephone Reassurance		0		0		Contact		0		0		0		0		0.00

				.57		Minor Home Repair and Maintenance		0		0		Contact		0		0		0		0		0.00

				.58		Adult Day Care		0		0		Days		0		0		0		0		0.00

				.59		Volunteer Chore		0		0		Hours		0		0		0		0		0.00

				--		Other In-home Services		0		0		(Enter Unit)		0		0		0		0		0.00

				--		Other In-home Services		0		0		(Enter Unit)		0		0		0		0		0.00

		555		.60		NUTRITION SERVICES										0		0		0

				.61		Congregate Meals		0		0		Meals		0		0		0		0		0.00

				.63		Nutrition Education & Outreach		0		0		Hours		0		0		0		0		0.00

				.64		Home Delivered Meals		0		0		Meals		0		0		0		0		0.00

				.65		Shopping Assistance		0		0		Assists		0		0		0		0		0.00

				.66		Registered Dietitian		0				N/A				0		0		0

		555		.70-.80		SOCIAL & HEALTH SERVICES										0		0		0

				.71		Adult Day Health Services		0		0		Days		0		0		0		0		0.00

				.71.1		ADH New Provider Review		0		0		Reviews		0		0		0		0		0.00

				.71.2		ADH Annual Provider Review		0		0		Reviews		0		0		0		0		0.00

				.72		Geriatric Health Screening		0		0		Contacts		0		0		0		0		0.00

				.73		Medication Management		0		0		Contacts		0		0		0		0		0.00

				.74		Prescription Drugs (SB 6088)

				.74.1		Pharmacy Connections - Section 7		0		0		Contacts		0		0		0		0		0.00

				.74.2		Senior Drug Education - Section 8		0		0		Trainings		0		0		0		0		0.00

				.75		Disease Prevention/Health Promotion		0		0		Hours		0		0		0		0		0.00

				.76		Elder Abuse Prevention		0		0		Hours		0		0		0		0		0.00

				.77		Mental Health		0		0		Hours		0		0		0		0		0.00

				.78		Kinship Caregiver

				.78.1		Kinship Caregivers Support Program		0		0		Caregivers		0		0		0		0		0.00

				.78.2		Kinship Navigator (King & SE only)		0		0		Caregivers		0		0		0		0		0.00

				.79		Family Caregiver Support Program

				.79.1		Access & Support Services										0		0		0

						Information		0		0		Contacts		0

						Assistance		0		0		Persons/Assists		0

						Support Groups		0		0		Groups		0

						Training (1:1/Group)		0		0		Persons 1:1/Group		0

						Individual Counseling		0		0		Clients/Hours		0

				.79.2		Respite Care Services		0		0		Hours		0		0		0		0		0.00

				.79.3		Services to Grandparents/Relatives		0		0		Persons		0		0		0		0		0.00

				.79.4		Supplemental Services		0		0		Persons/Services		0		0		0		0		0.00

				.81		Respite

				.81.1		Respite Assessment		0		0		Assessments		0		0		0		0		0.00

				.81.2		Respite Coordination		0				N/A				0		0		0

				.81.3		Respite Services		0		0		Hours		0		0		0		0		0.00

				.82		Senior Centers		0		0		Centers		0		0		0		0		0.00

				.83		Senior Employment

				.83.1		Program/EWFB		0		0		Enrollees		0		0		0		0		0.00

				.83.2		Program/Other										0		0		0

				.84		Health Appliance/Limited Health Care		0		0		Contacts		0		0		0		0		0.00

				.85		Retired Senior Volunteer Program		0		0		Hours		0		0		0		0		0.00

				.88		Long Term Care Ombudsman		0		0		Investigations		0		0		0		0		0.00

				.89		Newsletters		0		0		Issues		0		0		0		0		0.00

		555		.90		OTHER ACTIVITIES										0		0		0

						Disaster Relief										0		0		0

						Foot care		0		0		Sessions		0		0		0		0		0.00

						Peer Counseling		0		0		Hours		0		0		0		0		0.00

						Outreach		0		0		Contacts		0		0		0		0		0.00

						Other (Enter Title)		0		0		(Enter Unit)		0		0		0		0		0.00

						Other (Enter Title)		0		0		(Enter Unit)		0		0		0		0		0.00

						Other (Enter Title)		0		0		(Enter Unit)		0		0		0		0		0.00

						Other (Enter Title)		0		0		(Enter Unit)		0		0		0		0		0.00

						Other (Enter Title)		0		0		(Enter Unit)		0		0		0		0		0.00

		Sub-Total - AAA Budgeted														0		0		0

		AAA NON-BUDGETED SERVICES

						Caregiver Training				0		Persons		0		0		0		0		0.00

						Agency Workers' Health Insurance				0		Persons		0		0		0		0		0.00

						Other Funding (Enter Description)				0		(Enter Unit)		0				0		0		0.00

		Sub-Total - AAA Non-Budgeted														0		0		0

		Services Authorized Only

						SSPS SERVICES

						Chore				0		Hours		0				0		0		0.00

						Medicaid Personal Care				0		Hours		0				0		0		0.00

						COPES				0		Hours		0				0		0		0.00

						Medically Needy In-home Waiver				0		Hours		0				0		0		0.00

		Total AAA - Budgeted, Non-Budgeted, & Services Authorized Only														0		0		0

		Notes:				Non-Budgeted funds include all those reimbursed services over which the AAA has no discretion on spending.

						The services are either entitlement in nature, or specific spending requirements established by the source of the funds.

						The funds do not flow through the AAA



&L&"Arial,Regular"&A&C&"Arial,Regular"Page &P of &N&R&"Arial,Regular"&F



Expenditures

		AREA AGENCIES ON AGING

		AREA PLAN BUDGET

		EXPENDITURE/REVENUE DETAIL BY FUNDING SOURCE																																										Senior

		AAA:		(ENTER AAA NAME)																										Title V		DSHS										Prescription		Farmer's		Kinship		State				Misc.				Other

		BUDGET PERIOD: January 1 - December 31, 2006														Older Americans Act														SCSEP		Allocated		Title XIX - AAA Requested						Respite /		Drugs		Mrkt Nutrition		Caregiver		Family		NSIP		ADSA		Total		Funding		Grand

								Contract						CFDA #		93.044		93.045		93.045		93.043		93.052		93.041				17.235		93.778		93.778				SCSA		Vol. Chore		(SB 6088)		Program				Caregiver		93.053		Funds		ADSA		Sources		Total

								or						Persons		Title		Title		Title		Title		Title		Elder		OAA				Title XIX /		Day		SCSA/Local

		BARS CODE						Direct		Number		Unit		Served		3B		3C1		3C2		3D		3E		Abuse		Total				Chore		Health		Federal																								Description

		555		.10		ADMINISTRATION										0		0		0				0				0		0		0		0				0		0				0		0		0				0		0		0		0

				.11		Area Agency Planning/Administration										0		0		0				0				0		0				0				0		0				0		0		0				0		0		0		0

				.12		Grantee Central Services										0		0		0				0				0		0				0				0		0				0		0		0				0		0		0		0

				.13		Core Services Contract Management																										0																						0		0		0

		555		.21		COORDINATION										0												0																										0		0		0

		555		.31		LEGAL ASSISTANCE						Hours				0										0		0										0																0		0		0

		555		.40		ACCESS SERVICES										0												0				0				0		0				0												0		0		0

				.41		Transportation						One-way Trips				0												0										0																0		0		0

				.42		Information & Assistance						Contacts/Assists				0												0								0		0				0												0		0		0

				.43.1		Case Management/Nursing Services -LTC Core						Cases																				0				0		0																0		0		0

				.43.2		Case Management - Aging Network						Cases				0												0										0																0		0		0

				.44.2		Nursing Services - DDD						Visits																				0																						0		0		0

				.45		Nursing Services - Aging Network						Visits				0												0										0																0		0		0

				.46		Nursing Services - Contracted with HCS						Visits																				0																						0		0		0

				.48		Housing Authority						Cases																								0		0																0		0		0

				.49		Contracted Front Door Functions (King only)						Cases																				0																						0		0		0

		555		.50		IN-HOME SERVICES										0						0						0										0		0														0		0		0

				.51		Chore Services - Aging Network						Hours				0												0										0																0		0		0

				.52		Personal Care Services - Aging Network						Hours				0												0										0																0		0		0

				.53		Home Health						Hours				0												0										0																0		0		0

				.54		Health Maintenance						Contacts/Hours				0						0						0										0																0		0		0

				.55		Bath Assistance						Contacts/Hours				0												0										0																0		0		0

				.56		Visiting and Telephone Reassurance						Contact				0												0										0																0		0		0

				.57		Minor Home Repair and Maintenance						Contact				0												0										0																0		0		0

				.58		Adult Day Care						Days				0												0										0																0		0		0

				.59		Volunteer Chore						Hours				0												0										0		0														0		0		0

				--		Other In-home Services						(Enter Unit)				0												0										0																0		0		0

				--		Other In-home Services						(Enter Unit)				0												0										0																0		0		0

		555		.60		NUTRITION SERVICES										0		0		0		0						0										0						0						0				0		0		0

				.61		Congregate Meals						Meals						0										0										0												0				0		0		0

				.63		Nutrition Education & Outreach						Hours				0		0		0		0						0										0						0										0		0		0

				.64		Home Delivered Meals						Meals								0								0										0												0				0		0		0

				.65		Shopping Assistance						Assists						0		0								0										0																0		0		0

				.66		Registered Dietitian						N/A						0		0		0						0										0																0		0		0

				.67		SFMNP Food/Vouchers																																						0										0		0		0

		555		.70-.80		SOCIAL & HEALTH SERVICES										0						0		0		0		0		0				0				0		0		0				0		0						0		0		0

				.71		Adult Day Health Services						Days				0												0										0																0		0		0

				.71.1		ADH New Provider Review						Reviews																						0																				0				0

				.71.2		ADH Annual Provider Review						Reviews																						0																				0				0

				.72		Geriatric Health Screening						Contacts				0						0						0										0																0		0		0

				.73		Medication Management						Contacts				0						0						0										0																0		0		0

				.74		Prescription Drugs (SB 6088)

				.74.1		Pharmacy Connections - Section 7						Contacts																														0												0		0		0

				.74.2		Senior Drug Education - Section 8						Trainings																														0												0		0		0

				.75		Disease Prevention/Health Promotion						Hours				0						0						0										0																0		0		0

				.76		Elder Abuse Prevention						Hours				0										0		0										0																0		0		0

				.77		Mental Health						Hours				0						0						0										0																0		0		0

				.78		Kinship Caregiver

				.78.1		Kinship Caregivers Support Program						Caregivers																																		0								0		0		0

				.78.2		Kinship Navigator (King & SE only)						Caregivers																																		0								0		0		0

				.79		Family Caregiver Support Program

				.79.1		Access & Support Services																		0				0										0										0						0		0		0

						Information						Contacts

						Assistance						Persons/Assists

						Support Groups						Groups

						Training (1:1/Group)						Persons 1:1/Group

						Individual Counseling						Clients/Hours

				.79.2		Respite Care Services						Hours												0				0										0										0						0		0		0

				.79.3		Services to Grandparents/Relatives						Persons												0				0																										0		0		0

				.79.4		Supplemental Services						Persons/Services												0				0										0										0						0		0		0

				.81		Respite

				.81.1		Respite Assessment						Assessments				0												0										0		0														0		0		0

				.81.2		Respite Coordination						N/A				0												0										0		0														0		0		0

				.81.3		Respite Services						Hours				0												0										0		0														0		0		0

				.82		Senior Centers						Centers				0												0										0																0		0		0

				.83		Senior Employment

				.83.1		Program/EWFB						Enrollees																		0								0																0		0		0

				.83.2		Program/Other																								0								0																0		0		0

				.84		Health Appliance/Limited Health Care						Contacts				0						0						0										0																0		0		0

				.85		Retired Senior Volunteer Program						Hours				0												0										0																0		0		0

				.88		Long Term Care Ombudsman						Investigations				0										0		0										0																0		0		0

				.89		Newsletters						Issues				0						0				0		0										0																0		0		0

		555		.90		OTHER ACTIVITIES										0						0						0										0														0		0		0		0

						Disaster Relief										0												0										0																0		0		0

						Foot care						Sessions				0						0						0										0																0		0		0

						Peer Counseling						Hours				0												0										0																0		0		0

						Outreach						Contacts				0												0										0																0		0		0

						Other (Enter Title)						(Enter Unit)				0												0										0														0		0		0		0

						Other (Enter Title)						(Enter Unit)				0												0										0														0		0		0		0

						Other (Enter Title)						(Enter Unit)				0												0										0														0		0		0		0

						Other (Enter Title)						(Enter Unit)				0												0										0														0		0		0		0

						Other (Enter Title)						(Enter Unit)				0												0										0														0		0		0		0

						Total Services										0		0		0		0		0		0		0		0		0		0		0		0		0		0				0		0		0		0		0		0		0

						Grand Total										0		0		0		0		0		0		0		0		0		0		0		0		0		0				0		0		0		0		0		0		0

						Revenue Total										0		0		0		0		0		0		0		0		0		0		0		0		0		0				0		0		0		0		0		0		0

						Carryover										0		0		0		0		0		0		0																										0				0

						New Funds										0		0		0		0		0		0		0		0		0		0		0		0		0		0				0		0		0		0		0		0		0
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Formulas

		AREA PLAN FORMULA WORKSHEET

		AAA:		(ENTER AAA NAME)

		BUDGET PERIOD: January 1 - December 31, 2006

		MATCH REQUIREMENT COMPUTATION

										Title 3C2		Title 3D		Title 3E

						Title 3B		Title 3C1		Home		Disease		Nat'l Family						TXIX

						Supportive		Congregate		Delivered		Prevention /		Caregiver		OAA		Title V *		Matched by		Total

						Services		Meals		Meals		Health Prom.		Support		Total		SCSEP		SCSA/Local		Match

		Administration Match				0		0		0				0		0		0		0		0

		Services Match				0		0		0		0		0		0		0		0		0

		Total Match				0		0		0		0		0		0		0		0		0

		REQUIRED MATCH

																OAA

						Title 3B		Title 3C1		Title 3C2		Title 3D		Title 3E		Total		Title V *

		% of Admin. Match Budgeted (OAA Min. 25%)				0.00%		0.00%		0.00%								0.00%

		% of Services Match Budgeted (OAA Min. 15%)				0.00%		0.00%		0.00%		0.00%						0.00%

		% of Total Match Budgeted (T3E only, Minimum 25%)												0.00%

		% Administration to Total Grant Dollars				0.00%		0.00%		0.00%				0.00%		0.00%

		OAA MINIMUM FUNDING LEVEL (NEW FUNDS ONLY)

						AAA Level

		Access Services (Minimum 15%)				0.00%

		Legal Services (Minimum 11%)				0.00%

		In-Home Services (Minimum 1%)				0.00%

		LIDS

						SCSA		KCSP		SFCSP

		Administration (SCSA 18% Max., KCSP 10% Max., SFCSP 10% Max)				0.00%		0.00%		0.00%

		Respite Care Services (SFCSP 35% Max.)								0.00%

		* Title V is only required to report match no minimum is required



&L&"Arial,Regular"&A&R&"Arial,Regular"&F



DirectSvc 

		AAA Direct Services Worksheet

		AAA:		(ENTER AAA NAME)

		Detail of AAA Direct Services

		BUDGET PERIOD: January 1 - December 31, 2006

		Title:		(ENTER TITLE)																								DSHS

																												Allocated		TXIX - AAA Requested

		Account Number																												Adult		Matched						Prescription		Senior		Kinship		State

		BA SUB 555												Title		Title		Title		Title		Title		Elder				TXIX /		Day		by SCSA /				Respite /		Drugs		Farmers		Caregiver		Family				Misc.

		Sub El		Object		Description						TOTAL		3B		3C1		3C2		3D		3E		Abuse		Title V		Chore		Health		Local		SCSA		Vol. Chore		(SB 6088)		Market				Caregiver		NSIP		ADSA		Other

		(enter #)				(ENTER TITLE)

						FTEs (AAA Only)						0.00

		Direct Services

				10		Salaries & Wages						0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0

				20		Personnel Benefits						0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0

				30		Supplies						0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0

				40		Other Services & Charges						0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0

				60		Capital Outlays						0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0

		Total Direct Expenditures										0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0

		Total Subcontracted Expenditures										0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0

		Total Expenditures*										0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0

		*Must equal amount on Expenditure/Revenue Detail by funding source.
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